ADDENDUM NO. 1 ISSUED AUGUST 25, 2026
RFEP NO. 2026-11-7731 = JANTTORIAL SERVICES FOR ENVIRONMENTAL SERVICES
| BUILDING

Your reference is directed to RFP 2026-11-7731 — JANITORTAL SERVICES FOR ENVIRONMENTAL
SERVICES BUILDING which is scheduled to receive proposals until 2:00 PM CST on September 1, 2026.

During the inquiry period, the following questions were received and the responses provided are beneath each
question:

1. lam preparing a proposal for RFP 2026-11-7731- Janitorial Services for Enviranmental

| Services Building. | downloaded the solicitation documents from the LaPAC notice,
however, | could not locate Attachment E (Financial Proposal/Pricing Schedule).
Would you please provide the complete solicitation package, including solicitation package,
including Attachment E and any issued addenda?

Response: ' Attachment E is the Proposal Form. An updated Pricing Schedule is attached for use with this
RFP.

2. Mynameis , and | am the owner of a woman-owned and veteran
owned janitorial services company. | wanted to take a moment to introduce myself and

| our company and explore this opportunity. | bring over 8 years of experience in
Department of Defense contracting, along with 15 years of experience in the janitorial
industry. My background has given me a strong understanding of contract requirements,
guality standards, accountability and the importance of delivering reliable, professional
service. We take pride in providing dependable, high-quality janitorial services while
maintaining a strong focus on professionalism, attention to detail, and customer
satisfaction. As a woman-owned and veteran owned company, we understand the value
of commitment, integrity, and getting the job done right. We would appreciate the
opportunity to introduce our capabilities and learn more about your current or upcoming
janitorial needs, Thank you for your time and consideration. | look forward to the
opportunity to connect with you,

Response: Please feel free to become a vendor with the City of Baton Rouge/Parish of East Baton
Rouge and register to become a new vendor with the City ol Baton Rouge, Parish of
East Baton Rouge. The City’s VS8 is sell-service. Attached is a copy of the new vendor
registration guide.

3. In order to ensure our proposal is both competitive and aligned with the City-Parish’s
expectations, we respectfully request the following information.



| 1. Incumbent Contractor. Please identify the current contractor providing janitorial
services for this facility, it applicable.

2. Previous Contract Pricing & Structure: Could you provide details on the previous
contract’s pricing structure, including the awarded monthly or annual amount, pricing
per square foot, and any relevant breakdown of labor versus supply costs?

We understand that certain details may be subject to public records and are available upon

request. However, we would appreciate any insight you can provide to help us structure a

responsive and responsible proposal.

Response: The incumbent vendor is Bell’s Janitorial Service. The unit price is $0.145 per square
: foot. The scope of work in that contract is the same as in this RFP,

We have a few things that we would like clarification on.

4. The contract states that the schedule is 6:30AM-5:00PM Monday through Friday unless
otherwise stated by the facility representative . | would like to confirm that this is indeed
the schedule for janitorial services.

Response:  The schedule provided is when the building is staffed by various divisions. It is not a
requirement of this RFP that janitorial staff is onsite for this entire time. The intent is
that all work required in the cleaning schedule is performed within this timeframe.

5. ‘The contract says that we have to have an on-site supervisor, Does the ON-SITE Supervisor
need to be present at all times or just available to respond to the site when needed? If the
ON-SITE Supervisor is to always be present on site, can this supervisor be a working
supervisor or is it expected that they

would just be there for supervision of the janitorial staff?

Response: The intent of the supervisor is to be available when needed.

6. Weekly services include bulfing of hard floors in high traflic areas. While this 1s certainly
acceptable in the lobby area with stone flooring, 1 am not certain that the vinyl flooring in

| the hallways can withstand “bulfing”. T would suggest a thorough mopping of the vinyl

I flooring in high traffic areas as an alternative to buffing to ensure the longevity of the vinyl
flooring. Would this substitute be accepted?

Response: There are no hard wood floors in this building. Requirement 2 is hereby removed from
| the weekly eleaning schedule.,

7. Monthly services include wiping down of all outdoor patio furniture. During the bid walk,
Albert mentioned that he would like this done weekly instead. Should we adjust to this
request.

Response: The cleaning schedule shall remain as specified. This item will remain a monthly task.

8. Several other areas were designated by Albert as well to be cleaned on an “as needed” basis
due to the infrequent use of those rooms. The large conference room, the breczeway
between the offices and shop area, the locker room showers, and the floars of the
mechanical shop arcas. I would like to clarify that this is acceptable for bidding.

Response: The cleaning schedule shall remain as specified. There are no changes to the cleaning
. schedule from verbal comments made during the pre-proposal conference.



9. Albert also asked that the breezeway area between the office area and shop areas be
“blown” out. I would just like to confirm that we would be blowing this area clean with a
blower on an “as necded” basis as well.

Response: The cleaning schedule shall remain as specified. There are no changes to the cleaning
schedule from verbal comments made during the pre-proposal conference.

10. How far in advance will the awarding be done prior to the start date of service?

Response: The existing contract for these services ends on October 31, 2016. The intent is to have
the new contract in place with a start date of November 1, 2026.

Please answer and clarify these questions so that we can make sure we can adjust our proposal to
match.

11. The current staffing model 6:30 AM-5 PM is 10.5 hour labor time. Is continuous coverage
for this time required, or can it be adjusted to 8 hours?

Resp‘bnse: See response to question 3.

12. What is the current custodial personnel stafling working hours and how many are
currently statfed?

Response: The current vendor has one person onsite for approximately 8 hours per day.

12. The RFP also requires a supervisor. Does this personnel need to be
on sile, or just available?

Response: See response to question 4.
13. Inregards to consumables, Please provide the manufacturer, Dispenser lype/model and

current average monthly usage for paper towels, toilet tissue, toilet-seat covers, hand
soap and Purell hand sanitizer.

Response:
ltem Manufacturer / Model Capacity
Toilet Paper Dispenser Bradley 5402-00 Two standard-core rolls,
up to 5 inches in diameter
Toilet Seat Cover Scott 09506 250 liners
| Dispenser |
Paper Towel Dispenser Bradley Combination Approximalely 475 multi-
Towel| Dispenser / Waste | fold towels
_ ___ | Receptacle
Hand Soap Dispenser Bobrick Automatic Wall- | Approximately 30 ounces
; . ) | Mounted Soap Dispenser
Purell Hand Sanitizer Purell Approximately 30 ounces
| Dispenser N

Average usage is not available — there are approximately 75 to 90 employees and 10

I visitors per day utilize this facility.

Below is an update to the RFP:

Please refer Lo the Schedule of Bid Items and remove the Schedule of Bid ltems currently within the RFP
and replace with the REVISED Version attached to this addenda..



Attachment - Sign in Sheet for Mandatory Pre-Bid Conference and Job Site Visit conducted on
August 14, 2026 @ 9:00 AM. Only representatives of companies attending the
Mandatory Pre-Bid Conference and Job Site Visit are eligible to subimit proposals
on this solicitation.

The addendum is hereby officially made part of the referenced solicitation and should be
attached to the proposer’s proposal or otherwise acknowledged therein.

1f you have already submitted your proposal and this addendum causes you to revise your
original proposal, please indicate changes herein and return to Purchasing prior to the Bid
Opening in an envelope marked with the file number, bid opening date and time. If this
addendum does not cause you to revise your proposal, please acknowledge receipt of the
addendum by signing your name and company below and returning it in accordance with the
provisions above.

Signature Date Company



Schedule of Bid ltems

Janitorial Services for the Baton Rouge DES Facility
12422 Florida Blvd,, Baton Rouge, LA

It is the intent of this proposal to establish prices for Janitorial Services to be performed at the
Baton Rouge DES Facility WITH EXPENDABLE PRODUCTS

All items must be bid. A Blank space, NA, or Zero (0) on the Schedule of Bid Items page will NOT be
considered and may cause your bid to be deemed non-responsive. If your intention is NO Charge,
please write that in the Unit price column.

NO. MEASURE

ITEM . DESCRIPTION QTY | UNITOF UNIT PRICE TOTALS

Janitorial Service per
specifications . Square Feet
listed is approximate.

Baton Rouge DES Facility at

0001 | 12422 Florida Blvd., Baton Rouge, | 21,978 Sq. Ft. 5 3
LA. 70815 Approximately 75 to Sq. Ft. Price per square MONTHLY COST
90 employees and approximately foot

10 visitors per day

Base Price — ALL Daily, Weekly,
and Monthly cleaning,

THIS INCLUDES ALL
EXPENDABLE PRODUCTS AS
LISTED ON PAGE B-8 OF THE
SPECIFICATIONS.

Per Hour cost for Janitorial
Services performed if requested.
*The City of Baton Rouge does
0002
not anticipate any Weekend or 1 Hogy | ¥
Emergency services on this
COHtI’ﬂlﬁ. This cost will not be

Price per Hour

factored into the award of this
contract.

any other fee th.'at may relate to the services provided.

REVISION Issued 8/25/26 Addendum No. |



VENDOR
SELF SERVICE

NEW VENDOR REGISTRATION GUIDE




REVISED: SEPTEMBER 2023
|

VENDOR SELF SERVICE..................___ i

VENDOR REGISTRATION

How to Reglstar.. i

New Vendor Profile Setup

Vendor Registration Information ... s 4

Address Information

User Contact Information ..................._ A e 8

COMMOILY SRISCEION ..oprmisncsmomssis
Registration ROVIOW ..., it ivacensonioniinesse suidzain T
Attachment

Terms and Conditions................._ . N, 15

Vendor Registration Complete e



" VENDOR SELF SERVICE

The City of Baton Rouge, Parish of £ast Baton Rouge (City-Parish) Vendor Self-Service (V55) system enables vendors {o register
and maintain information about their organization for the purpose of doing business with the City-Parish, meniter purchase
arders, invoices, and payments, and recejve notifications of buslnass ospportunities. City-Parish precurement activities are
subject to State of Louisiana Public Bid Law, local City-Parish ordinances as well as applicable federal statutes as directed by
grant providers. Vendeors rmust be registered to receive bid notifications.

New vendors ne'ed the fellowing information to complete registration:

Federal Tax |D or 5ocial Security Number

Bank routing, account number, and account type (if EFT payrnents are preferrod)
W-8 Form

DUNS # (if applicable}

Prospective vendors must create an account to gain access to the Vendor Self Service Partal.
The Vendor Self Service Portal can be found at s=zifservice.bria.gov.

CiTY OF BATON ROUGE/PARISH OF EAST BATON ROUGE VENDOR SELF SERVICE NEW USER CUIDE



VENDOR REGISTRATION

How to Register

1. Click on Leg in / Register from the Vendor Self service horne seregn.

' Welcome to Vandor Self Service
| tagin o TUTHRLE 43 308 0n by g Virdar Sal darszg
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2. If thisis your firsi-time logging into the Vendar Self Sarvice Partal, click the Sign up link at the hottorn of the page.

When you selact 5ign up, vSs wil! display the Sign up screen,

|

Enter your first name.
Enter your last name.
Enter your mebile phone. Slgn in e conumunity scess
Enter YOUr password, iy und Pasn of Brion fey

’ i Baten Bruge,
Then click sign up. ’

Enter your email address, F R e S .

it LY .

TR o0 oo

Emmil adefress
L."
B

CITY QF BATON ROUGE/PARISH OF gasT BATON ROUGE VEMNDOR SELF SERVICE NEW USER CGUIDE
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i. The Verify with your email screen wil| display.

2. Check your Email Inbox or Junk/Spam folder for a new email message from nereply@tylerportico.com for your
verification code.

b. Type in the vatification code recaivaed and click Verlfy.

e e — —— e

Hljou, r

Welcome 1a yaur ¢ LomMunity Atcess agtount)

L

Yaur arganizatlon usas Community Acemss and Tylar Technalogies 1o manage access to
dapplicatians which serve ritizens.

Yarity Wbk yaur email

———

' Temumunity Arcess provides aczess toall of your ciizan apphications and connetts you
o other pubhic applications within Tyler Technology's BLOSYSIRMm.

S L S P TS vittarnFhbrla goy T

Flopda e g] s,

sRrmmnre abogt Cammuriry Acvens,

T verify your amail address and activale your accaynt: enter the verlfication cade:
437194

Welcome to Vendor Self service

e e e

Inarder 1o fully sz Vendar Seif Servics, pleass aithar
regisies & new vendar ar link 13 an axisting vendor,

o "

riziton fer ’
g Foahs

Announcemenits
Tk =01t of Baton Ta =]
N purpess of g irg business
2l Lav ozl St pangh o

L3N IPTRrmEtian 3haur tsir ora
VIS b2Ct to th2 Stara of Le
" enr_'..rs must e r.:;_.w::-:red = 4 bid nstficstions,

arizk 3rd sage
~Ell 23 applicsila fadaraf ¢

WENALIT NG BRI previcusly crestes 5 s EoC2ant 020 Jogei tHairinfprmation CErS ths 2z cpren e the VERE! iGN kang serrer of i AT

Piaw vendars or EWIENNG vendnrs who need 1o creste VESResy

nEslen by ttep 133

23N G5 38 cuttiag tha & FEgiiction link 1o tha fight. \2niioes 5rg 2rccurs: gad ic resis

zr i bafris

'! No vendor information is linked to your account.
’ =giraing fe IBGELT AL froasi,

HEHANCE it rzgitteatic alesze SEMEL VI slbrogRirageyor 225) 1620010 ‘

eesvging. i e

|
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New Vendor Registration

Vb o yser 10 3nd presverd nave Laen SenCEnsffly sel Blaars Continug ;

J Enter Vendar Registration Information ;

CITY OF BATON ROUCE/PARISH o EALST BATON ROUGE

Company Information
‘-.'.Ol‘.'.i'.‘an}f Hame*

SQEUSER Comeany
tre 3 corae,
A T
Deing businzes ug . PRttt giosg
TVendar s

< Fezsizn Eniy

T serg AEZOUrts Pavable chiecks ' e sbens 3ddrang

T Zend Surchace Crdars 12 the 3boia sddress

BN
YEET RALA GG+
Weksite

UM

Califomia Farmit Humber

3. Company Infarmation;: This sectjon requiras

to provide their gyenera) business and contact
r'hfcbr'matinn, all raquirad fialds are marked with ar

asterisk.

i. The Company Name field contains

name or business name,

H. Line 2, Line 3, angd Line 4 can be skipped.

lusiness

services 1endered.

V. The Ferelgn Entity field, when selectad, indicates
that your busineszs is a foreign entity,

You

the vendor's

The Being business as field indicates daing
as (DBA) hame, if applicahla,

The Vendnr Type fisld indicates the type of

wilh the rzaistranicn ofgoesy,

Vendor Address

“ATdresz

222 BAINT LU STAZET RODK 3224

Line 2 o57 Sz

N

bire dizzr gy

Cigy -

BATCM RO Gz

Zip Cods -
TOEO2

Canntry

Faxt Mumber

Sate’
LEuisiana
County
~
Czegraphic

142 - Il 3R PARISS v

Minarity Business Enterprise
21 hinerisy Susinass Intergnze
rlirarity Susingss Entzrpriss Classificatians

P 3 emar gy

DIsAgLED VET-OWNZD St BUS ENT

CISABLED VETZRAN JUSINEES ENT

DiS-!\[}UAI‘fTAGED BUS MTERPD S

Generz)

v

vil,

viii.

Send Accounts Payable checks to the above
address s referring to the address in the Vendor
right gide of the screen.

Address section to the

Send Purchase Orders to the above address jg
referring to the addross in the Vender Address

section to the right side of the screen,

The EMAIL fiald contains the vandor's primary

omail address—this address is where g

notifications and alerts are sent, 5
registra;ion confirmation
hints.

The Website fia|d is whare your b
URL can be entered.

Your DUNS can be entered here, if applicable.

VENDCR 5ELF SERVICE NEW Usen GuUing

uch as

Messages or passweard

Usiness websito



b Vendor Address: This sectian requires you te provide

the Sempany’s address informatian,

i Enterthe company Address, City, State, and Zip

CTdm

ii. Ceagraphic wij| indicate Your business'

geographical location in reference to Eagy Baton

Rouge Parish,

il Select EBR - EAST BATON ROUGE PARISH -
LOCAL If your business is lecated within Egst

Baton Rouge Parish,

i

f 1DLNS

’ California Permit pymspr

|

Federal Tax /0 Number or Sacial Securlty Number

“FID or §5n;
THD g
f /550 ‘Re-lype FI/S54)
12-345670y 12-3456789

[ comn [ G |

GITY OF RaToN ROUGE/PARISH o EAST BATON ROUGE

2 SelectLa - LOUISIANA — STATE if your business
iz located outside of East Baton Rouge Parjsh
but within the State af Louisiana,

3. Select USA - UNITED STATES - NATIONAL if
your business jg lacated outside of the State of
Louisiana.

4. Select INT -~ INTERNATIONAL if yeur business je
located outside of the United States of America.

E. Fax Number displays your business' fax oumber,
if applicahle,

1 DISADVANTAGED DUS ENTERPRISE

I DISABLED vETERAN BUSINESS £ENT ,

* General '
* SB-DISADVANTAGED BUS ENT /
L SB-MINORITY OWHED
17 SE-MINORITY WOMAN OWNED '
Ui SE-NON-MINORITY OWNED ‘
4 SB-VETERAN OWHMED 0 rertifications BRI
£1 se.woman owneg ‘

Gender Ethnichy
Select Typa.. ~ Select Type.. -

Paymaent Tarms ’

Uiscount Percentage Days la Giscoynt Drays te pag ’
o] Q a

Your prelerred Payzbles daitvery hethod(s),
Mai [-Mail

Your preferrued purchasing dedivery methois),

Driait B e-pran
— ]
VENDOR SELF SERVICE MNEW URep CGUIDE -



il I'-!Iinurity Business Entity (MBE): A minarity
business Bnterprise is typically defined asg a
business that s at least 514 minority-, womanp-, gr
veteran-owned andg @perated. These businesses are
typically certifiad by a city, state, or federal agency,

.. Minarity Business Enterprise Classifications
checkbeox indicatas that yvour business js 3 minorjty
business enterprise.

2. Ifthe classification is applicable, select the
checkbox under Minerjty Business Enterprise,
then select the classifications that apply.

|

¢. Federal Tax ID Number or Sacial Security Numbar:

i Select FID for federal tax identification number or
SEN for Social Securlty number.

ii. Enter you tompany's Federal Tax D Number or
Social Secutity Nurnber in the FID/SSN field, then
enter it again in the Re-type FID/SSN field,

. "The FID ar SSN number muse be a unique value
that is not used by any other vendar.

CiTY OF BATSN HUUGE/DJ\RISH OF EnsT BATOR ROUCK

d. Payment Terms:

i. The Discount Percentage fis[g defines the
discaynt Pereentage your business will provide
the parish,

il. The Days to Discount ficld indicates the number
of days In which Payment must be received by
your business in order for the parish to claim the
diseaynt percentage,

iii. The Days to Net fig)d indicates the number of
days that yayr businass allows before requiring net
Payment,

iv. Your Preferred Payables Delivery Methad
indicates how yaur business woulg like ta recaive
Payment for goods or services,

V. Your Preferred Purchasing Delivery Method
Indicates how yaur business would like to roceive
Purchase Orders,

2. Bank Infermation; Enter your busingss* banking

infermatian, if EFT Payments are preferred (eptianal),

i, Enter the bank routing numper, bank acecount
number, and bapk account type.

f. Click Continye to Preceed to the next slep of the

fegistration procass,

¥YENDOW SELE SERVICE NEW USER GUIpBE



7. Rogister Your General Vendor Contacts,

B
| [ New Vendor Registration l, ; tiey
j General Vandor Contacts ] } Faanvic:
“Slarz
' *Acdezs; Trpg ) LA
' “Comoen, vems '! hada '
| = |
' ; / Countr:

iraly

‘
[

! l E-tig) '
’ VSIDERLA Gy f

v ” 1
Seing busleezz 36 5 2 imegas v iy / Your prefersed payatles & rvery methacty.

YOUT preferred RUMPasing dejfmer; metked(sl

|
|
|

1
i ’ |
‘ TR FAINT LOLIZ STRECT REGL 2pgs , '

S T —e——
3. The Company Name fiald defines the name that ¢ The E-Mail figld contains the email address for this
BPpears on items sent to this remit address, remit address.
The hambk €an vary from the vendaor name,
if necessary. d. Choose preferrag delivery methads,
b. The Address, City. State, and 2Zip fieid= define your # Onece 2l flelds have been campleted, click Save 1o be
business’ reme address, taken back to the Address section,

I New Vendor Registration

|

, Address infnrmn]inn Stzp 2
, Addressas . ) R
' Name/DBA Address It Defauly
' o 222 S3NT LOUIS STREET 3000 Saad
I uesr compary EATON 20LEE, LA ¥ sharg:
Ta802

e e e ..
f. Click Continue,
|

CITY OF BATON ROUGE/PARISH oF CAST BAToON ROUGE VENDODR SELF SERVICE NEW USPR Cupg 7



B. Fill out the Uszer Cantact Information o add personnel tontacts for your campany, as nesded.

3. The Contact Type field indicates the type of contact
for this vendar,

i. General Contace - 5 general point of contact for ’ User Contact Information
=1
the vendar, e,
[Shet ]
ii. Accounts Payable Contact - 5n accounting/hilling “Eankint Tips -
contact for the vendor. -:-Er-lgt‘m.-Eqr;ul:nn:::.-i w
3 “rime
ifi. Purchasing Contact — 3 sales contact far the ‘ o sz
vendor, ]
l I Heidigtion : ’
B The Name fielg i5 the name of the particular contact. , DMnER
" Fhana

€ The Description field js optional but indjcates mare ’ N
descriptivg Infermation about the vontact, such as job ’ o

title. i (
' o |

d. The Phene fielg is the Brimary phone numkbker for the N
centact, “ VISTEST TEALAGEY ‘
8 The Text field iz an optional field for 5 cellphone ’
numiser to receive text Mmessages. The Opt In check f
box must be checked to optin for text messages. B e e |

f. The E-mhil fleld is the Primary email far this contact.

9. Click Continue to be taken back to Address Contacts sectjon.

New Vendor Registration

General Vendor Contacts Step 2

Address Contacts r
e __.____—-_._________.___‘___—..___

Type Name Deseriptian Emali Telephang
Fhaopre: r
EMEIAL . - . .
gj',!'mf& Fniaets SCEUSER CWHES VSSTISTREALAGOV  22573m000n =
A azis
I Tzn

L coine B e o |

—_—— e, —_—

|

|

|
S

. Click Continye to mMove to the next Step OR click New Contact and repeat 1o add additional contacls,

CITY COF paTon ROLGE/PARISH AF KAST BATOR ROUGE VEMOOR SELF SERVILE Nuw USER GUIGE B



3. Complete your Commoeodity Selection (oatjonal

)

| Select Commodities

’ Select Cumrmdltfcs

Saarch for your cemmodities/tervicss, then select and "Add”, Search again and repeat as necessary, Click

[ sern |

“Epecrdis o sommzaity colzin. ;). LEET

9133 Faund “‘M.‘L:EIM”T_"-'.N'J_‘EIM’ZIEE
Ielsct A Cade Dezcription
‘ i T30S ABRASIVES EQUIDyENT AND TODLS
’ L] sazhy #BRASIVIE CONTES: CLomy, spzn SAMGIAPER £T0
I 00521 Zpmasiviz sapcas 3TINE. bATAL
l’ & WISz ABRasives, EANDELASTING, OTHER Tay LIETAL i
l &l GUEA1 rBRasiEz soun WHEELS, STowEs, 2710,
’ L] CORER ABRASIVES. TunvaLing fwWHEzL |
f o pass;  SOMPOUNDE crivgiig aup FOUSING; CARZORUNDUL, SAAMQID, EIC. {862 CLass p7s £on VALY
CORIECU.E)
i PIST0 BUMICE ST0ME anacTive EFFECTIVE JARMARY 1, 2018
! 2 G573 REGVCLED azmasives FRODLCTS SNG 2UPD e
‘ L 023541 WCOL STEEL Acmiin, CCFPER, AND | 2aD
|
J W
I
L B S o

CITY OF BATON ROUCE/PARISH OF CAST BATON RoUGE VENDOR SELF SERVICE NEW UEER quipE

Eep
"Finished” when done.
2 GRIRIOING
.
a



‘ 9123 Feund

160720 | 24-22 LB 21050 | 21060 ) umy

1 DL0Te FazR TANCTRAPER 270,

ABRASIVES Zapy TELAZTING, OTHER Toan LIETAL

’ 2lest 8 Coge Destriptian
, I BO203 AERASIVES EQUISMENT snn TS
, fih 003 Aekasives coaran
|
’ = FI331 ABRASIES SANSLAsTNG R STAL
! coszz
I

COMPCUNDS)

i 9057
L] L0575
‘ i 0554
|
| T
|
Currantly Added |
coatd &
Qdazs
03542 A
i
|
b =

a. You can either search for

ABRLSIVES SANDELASTIN

ABRASIVES, 30D wWiEs (s STONZS, ETC
ABRASIVES, TUNBLIMG Akzgy)

CoM2cumDs, CRINDING BME POLIBL G, CARZORUM DL QIANIOND

FLMICE SYopz ) MACTIVE, Eeeryyys JAfeuazgy 1014)
RECYCLED A3pes vEs FRODUCTS avn SURELES

WOOL STEzL ALLMINUL, coczgg LMD LEAD

BRASIVIS fouTED: CLOTH, =leck, SAMDRARER, IYC,

PRASIVIS Soupy WHZILS, §TaNzS o,

specific cormmodities using

b. Select thjcheckbox next to the commodity and cljek

added at one time,

¢. Toremove a commadity,

G OTHER Thay RIETEL

O ETC 4382 Crasgs gy FERNVELYE GRINDIM G

the search bar or browse through the fist,

click Remave next to the commadity under Currently Added.

d. Whan fihished, click Continue to be taken to the Review page,

Cly Gf BATOR RDUCFJFI‘IH’ISIJ OF EAST BATON ROUGE

VENDOR

SELF SERVICE New LSER GUIDE




|
|

|
f
!
|
l
f
I
|
|

CITY OF RAaTON ROUG

New Vendor Registration

Review

10. Review yaur registration infarmation,

Please check that the information beloy is correct. Make changas |f necassary, then click on “Register.”

General Information hangs
Naine/DBA

Cntiry
Address

Fax NumBer

Fio

Geagraphiy
E-Mail ’
Wah Sits

Vendar Type

Ethnleity
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12. Review the Terms and Conditions.
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a. Review the Terms and Conditions |ocated at the bottom of the page.
b. Select the ‘:hcckbox to eonfirm that you have read and accept the terms and conditions.
e. When finished and all infarmation is correct, click Register to complete the process.

13. Once completed, a New Vendor Registration Confirmation will appear and you will receive a confirmation ernail.
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SIGN IN SHEET for MANDATORY PRE-BID CONFERENCE AND JOB SITE VISIT
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