
INVITATION TO BID BID DUE DATE AND TIME

BOARD OF SUPERVISORS OF
LOUISIANA STATE UNIVERSITY
AND AGRICULTURAL & MECHANICAL COLLEGE

05/05/2026 11:00 AM CT

SOLICITATION RFQ-0000002764

SUPPLIER #

SUPPLIER NAME AND ADDRESS

RETURN BID TO
lsubids@lsu.edu

Buyer Nicole Covarrubias

Buyer Phone  

Buyer Email ncovarrubias1@lsu.edu

Issue Date 04/09/2026

TITLE: RFQ-0000001943 - LSU DIRECT MAIL FULFILLMENT - TERM CONTRACT

Addendum 01: Notice is given to all parties that this solicitation is amended by the University as stated herein. This 
Addendum is hereby made an official part of this solicitation. See attached Supplier Inquiry & Response.

To Be Completed By Supplier

1. _______"No Bid" (sign and return this page only).

2. _______My Company does not wish to receive future solicitations for this spend category.

3. Specify your Delivery: To be made within ____________________ days after receipt of order.

4. If applicable, Supplier's Addendum Acknowledgement/Response:
As an authorized agent/signatory of the supplier, I/we acknowledge receipt of this Addendum, and
_______submit no alterations/clarifications to our original bid.

_______submit superseding revisions/clarifications to our original bid as written herein or attached hereto.

General Instructions to Suppliers

1. Sealed bids for furnishing the items and/or services specified are hereby solicited, and will be received by LSU Procurement at
the "Return Bid To" address stated above, until the specified due date and time.

2. Read the entire solicitation, including all terms, conditions and specifications.

3. All bid information and prices must be typed or written in ink. Any corrections, erasures or other forms of alteration to unit price
are to be initialed by the supplier.

4. Bid prices are to be quoted FOB LSU/Destination and inclusive of any and all applicable shipping and handling charges unless
otherwise specified in the solicitation. Any invoiced delivery charges not quoted and itemized on the LSU purchase order are
subject to rejection and non-payment.

5. Payment is to be made within 30 days after receipt of properly executed invoice, or delivery and acceptance, whichever is
later.

6. By signing this solicitation, the supplier certifies compliance with all general instructions to suppliers, terms, conditions and
specifications; and further certifies that this bid is made without collusion or fraud.

SUPPLIER NAME MAILING ADDRESS

AUTHORIZED SIGNATURE CITY, STATE ZIP

PRINTED NAME PHONE #

TITLE FAX #

E-MAIL FEDERAL TAX ID #

LSU IS AN EQUAL OPPORTUNITY/ACCESS UNIVERSITY Rev. 2/25



Solicitation RFQ-0000002764 
Addendum 01 
Supplier Inquiry & Response  
 
Q1. Is there an incumbent vendor currently performing these services? If so, is historical pricing or prior bid 
tabulation available for review? 
 
 A1. Baton Rouge Printing is the incumbent. See attached previous pricing and tabulation.  
 
Q2. Can LSU provide any estimated annual spend or budget range for this contract? 
 

A2. $290K annual spend, which includes refunding the vendor for use of their first-class mail 
permit. 

 
Q3. Are there any anticipated volume fluctuations beyond what is outlined (seasonal spikes, peak months, 
etc.)? 
 

A3. Mailings are fairly evenly spaced throughout the year, but there are some concentrated large 
volume mail drops in the fall and spring. The selected supplier must be able to accommodate 
reasonable unplanned requests of 2-3 week turn-arounds throughout the year. 

 
Q4. Are suppliers permitted to subcontract portions of the work (printing, mailing, storage) 
provided full responsibility remains with the prime contractor? 

A4.  Yes. The primary supplier shall be responsible for all deliverables and timelines in the 
specifications.  

 
Q5. Are there any preferred or existing systems currently used for data tracking, reporting dashboards, or 
integration requirements? 
 
 A5. No existing or preferred system.  
 
Q6. Can LSU provide any additional detail on the expected format or evaluation weighting of the sample 
order (Attachment C)? 
 

Q6. No - The bid shall be awarded all-or-none to the overall lowest responsible and responsive 
bidder based on the total cost of the sample order. 

 
Q7. Are there any known operational challenges or performance issues with the current or previous 
contract that bidders should be aware of? 
 
 Q7. No 
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678�9:;;<6= 6>9?@A9>�>AB6= B<C�D�C=�E6@:? B<C�D�C=�FB>; <G<6H�9:;;<6=��6IJKLMJI�BNOPQNRSLM�D�<QQ�LT�AU ���� ������ � ������ � ������� ������ ������� �678DVVVVVVWXYZ�D�[9:�HF6>\B�;<F[�7:[7F[[;>AB�D�B>6;�\@AB6<\B FM]SRNRSLM�RL�CŜ AS_LQI�\L]NTTPOSNJETLPK ` V9PKKQSIT�6IJKLMJI�BLRNQJabcde fgcghi jkilmniopd fhllqrkd�ocsk tmslcnu vmgcqwgksivmgcqxvy jkilmnik�vmgcA >]NQPU WCNRLM�6LPzI�?TSMRSMz�\L�FM_�{9?[DVV|WV} [LPSJSNMN�9RNRI�:MS]ITJSR~�NM̂�<zTS_PQRPTNQ�NM̂�;I_�NMS_NQ�\LQQIzI�{WV} W ��WYZ�̀V ���WYZ�̀VA >]NQPU `BTSKQI��ITSRNzI�[[\�D�<_RSLM�;NSQ�9IT]S_IJ�{9?[D̀WWWY} [LPSJSNMN�9RNRI�:MS]ITJSR~�NM̂�<zTS_PQRPTNQ�NM̂�;I_�NMS_NQ�\LQQIzI�{WV} W �̀Z̀Y��� �̀�Z̀Y���A >]NQPU Y @9E�>]IT]SI��{9?[D̀WW�Y} [LPSJSNMN�9RNRI�:MS]ITJSR~�NM̂�<zTS_PQRPTNQ�NM̂�;I_�NMS_NQ�\LQQIzI�{WV} W ��Z̀��Z̀ ���Z̀��Z̀A >]NQPU �?IQ��Pz�IJ�?TSMRSMz�{9?[DV���Z} [LPSJSNMN�9RNRI�:MS]ITJSR~�NM̂�<zTS_PQRPTNQ�NM̂�;I_�NMS_NQ�\LQQIzI�{WV} W X�W�|�VV �X�W�|�VVA >]NQPU ZBEF�HSTI_R�FM_�{9?[DYV�||} [LPSJSNMN�9RNRI�:MS]ITJSR~�NM̂�<zTS_PQRPTNQ�NM̂�;I_�NMS_NQ�\LQQIzI�{WV} W WV���Z�VV �WV���Z�VV�� �������������������������������������������� 9IM̂�\L��IMRJ�LT�8PIJRSLMJ�NOLPR�R�SJ�JSRI�RL��JJ�IQK�QJP�ÎP\LK~TSz�R� ��VẀ��<QQ�6Sz�RJ�6IJIT]Î���@��S_SNQ�GIO�?NzI�L��[LPSJSNMN�9RNRI�:MS]ITJSR~
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