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INVITATION TO BID 

             
 

Bid Number: 252603, Classroom Building Interior Painting; Ceiling Grid Rehab 

Bids will be accepted until March 18, 2026 at 9:00 A.M. 

Bids Will Be Publicly Opened:  MARCH 18, 2026 at 10:00 A.M. 
Bid Release Date:  March 2, 2026 

Mandatory Pre-Bid meeting:  Tuesday March 10, 2026 as per schedule in bid. 

 

INSTRUCTION TO BIDDERS 

Bids will be accepted until MARCH 18, 2026 at 9:00 a.m.  Bid must be submitted to:  Baton Rouge 

Community College, 7515 Jefferson Highway #326, Baton Rouge, LA 70806.    

 

• Baton Rouge Community College (BRCC) will open all timely submitted sealed bids at its office 

located at Magnolia Library, Dumas Room, 201 Community College Drive, Baton Rouge, LA 

70806, on MARCH 18, 2026 at 10:00 a.m., in response to this Invitation to Bid.  At 10:00 a.m., all 

Bids will be publicly opened and read aloud.     

• To ensure consideration of your Bid, all Bid Packages and addenda shall be returned in an envelope or 

package clearly marked with the contractor’s license number, Bid title, Bid opening date and the Bid 

number. Baton Rouge Community College, 7515 Jefferson Highway #326, Baton Rouge, LA 70806 

on or before March 18, 2026 at 9:00 a.m. CST . DO NOT FAX OR EMAIL YOUR BID. 
• All bid prices and information shall be typed or written in ink.  Any corrections, erasures, or other forms of 

alteration to prices should be initialed by the Bidder. 

• Payment will be made within thirty (30) days after receipt of invoice, delivery, and authorized inspection and 

acceptance, whichever occurs last.  Delinquent payment penalties are mandated and governed by Louisiana R.S. 

39:1695.  

• Bids submitted are subject to provisions of the laws of the State of Louisiana including, but not limited to, La. Title 

39: 1551-1736, Chapter 17; Purchasing Rules and Regulations (Title 34 of the Louisiana Administrative Code); 

Executive Orders; and the terms conditions, and specifications listed in this solicitation. 

• Bids shall be signed by a person authorized to bind the vendor in accordance with L.R.S. 39:1594.  

  SEE No. 27.  

• By signing this Invitation to Bid, the Bidder certifies compliance with all Instructions to Bidders, terms, conditions, 

and specifications and further certifies that this Bid is made without collusion or fraud. 

• By signing and submitting any bid for $25,000 or more, the bidder certifies that their company, any subcontractors, 

or principals are not suspended or debarred by the General Services Administration (GSA) in accordance with the 

requirements in “Audit Requirements in Subpart F of the Office of Management and Budget’s Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards” (Formerly OMB 

Circular A-133).  A list of parties who have been suspended or debarred can be viewed at www.sam.gov  . 

 

              

Signature of Authorized Bidder: Company:   

(Shall be signed and dated)     (Typed or printed) 

  

____________________________ ______________________________ 

Name, (Typed or Printed)     Address 

        ______________________________ 
        City, State, Zip 

 

Payment Terms:       Telephone No. __________________ 

 

Email Address: ____________________   Fax No. ________________________ 
 

 

 

http://www.sam.gov/


ITB 252603 2 

 

STANDARD TERMS AND CONDITIONS 

 

 

1 Bid form. 

All written Bids shall be submitted on the Bid Forms provided and in accordance with the Bid package and, properly signed.  

Bids submitted in the following manner will not be accepted: 

 

 A. Bid Instructions and Bid Forms contain no signature indicating intent to be bound; 

 B. Bid filled out in pencil; 

 C. Bid not submitted on BRCC’s standard Bid Package and Bid Form. 

 D. Telegraphic or facsimile bids. 

 E. Bids without contractor’s license number. 

 

2 Receipt of Bids. 

Bids shall be received at the address specified in this Invitation prior to Bid opening time in order to be considered. Entire 

Bid Packages shall be returned. Bidder is solely responsible for ensuring that its courier service provider makes inside 

deliveries to the physical location specified. BRCC is not responsible for any delays caused by the bidder’s chosen means of 

bid delivery.  BRCC is not responsible for late deliveries that make use of BRCC’s interoffice mail service.   

 

3 Bid Opening. 

Bidders may attend the Bid opening, but no information or opinions concerning the ultimate contract award will be given at 

the Bid opening or during the evaluation process.  Bids may be examined within 72 hours after Bid opening.  Information 

pertaining to completed files may be secured by visiting the BRCC Purchasing Department during normal working hours.  

Unsuccessful bidders submitting a response to the solicitation will be provided a copy of the tabulated results by providing a 

self-addressed stamped envelope with the original bid package. 

 

4 Withdrawal of Bids. 

A bidder may only withdraw a bid within forty-eight (48) hours after a bid opening, excluding Saturdays, Sundays and legal 

holidays, for good cause as for patently obvious, unintentional, and substantial mechanical, clerical, or mathematical errors, 

or errors of unintentional omission of a substantial quantity of work, labor, material or services made directly in the 

compilation of the bid. 

 

5 Standards of Quality. 

Any product or services bid shall conform to all applicable federal and state laws and regulations and the specifications 

contained in the solicitation.   

 

6 New Products. 

Unless specifically called for in the Invitation, all products for purchase shall be new, never previously used, and the current 

model and/or packaging.  No remanufactured, demonstrated, used or irregular product will be considered for purchase unless 

otherwise specified in the solicitation.  The manufacturer’s standard warranty will apply unless otherwise specified in the 

Invitation. 

 

 

7 Prices & Delivery. 

Unless otherwise specified by BRCC in the Invitation, Bid prices shall be complete, including transportation prepaid by 

Bidder to destination and firm for acceptance for a minimum of 45 days.  Prices are to be bid on unit of measure requested, 

per roll, per reel, per carton, per gallon, etc., as specified in the Invitation. If accepted, prices shall be firm for the contractual 

period.   

 

8 Taxes. 

Vendor is responsible for including all applicable taxes in the Bid Price.  BRCC is exempt from all state and local sales and 

use taxes. 

 

9 Award. 

A purchase order or contract will be awarded to the Bidder who has provided a responsive and responsible Bid at the most 

favorable Bid Price as determined by the signed Bid Form.  Bid to be awarded all or none for the base bid basis to the low 

bidder meeting the specifications.  Alternates/options may or may not be awarded based on the best interest of BRCC.   

BRCC reserves the right to reject individual line items from the award. 
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BRCC reserves the right to award items separately, grouped, on an all-or-none basis, or any combination of base bid and to 

reject any or all Bids and waive any informalities.  The purchase order or contract, faxed, mailed, or delivered to the 

successful bidder is the official authorization to render services. 

 

Base bid is the sum stated in the bid for which the Bidder offers to perform the work described as the base. 

 

Bidders are not required to bid on optional items.  Prices for optional items are for administrative purposes only. 

 
 

10 Invoices.   

Invoices shall be submitted to, Baton Rouge Community College, Accounts Payable, 201 Community College Drive, Baton 

Rouge, Louisiana, 70806 on a monthly basis and within 30 days of service.  The invoice shall refer to the delivery ticket 

number, delivery date, purchase order number, quantity, unit price, and deliver point.  A separate invoice for each order 

delivered and accepted shall be submitted by the contractor in duplicate.  Invoices shall show the amount of any cash 

discount and shall be submitted on the contractor’s own invoice form. Payment will be made on the basis of the unit price as 

listed in the purchase order/contract.  Such price and payment will constitute full compensation of furnishing and delivering 

the contract commodities or services.   

 

11 Purchase Order/Contract Cancellation for Cause. 

BRCC has the right to cancel any contract, in accordance with its purchasing rules and regulations, for cause, including but 

not limited to, the following: 

 

 (1)  Failure to deliver within the time specified in the contract; 

(2) Failure of the product or service to meet specifications, conform to sample quality or to be delivered in 

good condition; 

 (3) Misrepresentation by the contractor; 

(4) Fraud, collusion, conspiracy or other unlawful means of obtaining any contract with BRCC; 

 (5) Conflict of contract provisions with constitutional or statutory provisions of state or federal law; 

 (6) Any other breach of contract. 

 

12 Termination of the Purchase Order/Contract for Convenience. 

 BRCC may terminate the contract at any time by giving thirty (30) days written notice to the Contractor of such 

 termination or by negotiating with the Contractor an effective date. The Contractor shall be entitled to payment for 

 deliverables in progress, to the extent work has been performed satisfactorily. 

 

13 Termination for Non-Appropriation of Funds 

 The continuance of the contract is contingent upon the appropriation of funds to fulfill the requirements of the contract by the 

legislature. If the legislature fails to appropriate sufficient monies to provide for the continuation of the contract, or if  such 

appropriation is reduced by the veto of the Governor or by any means provided in the appropriations act or Title 39 of the 

Louisiana Revised Statutes of 1950 to prevent the total appropriation for the year from exceeding revenues for that  year, or 

for any other lawful purpose, and the effect of such reduction is to provide insufficient monies for the continuation of the 

contract, the contract shall terminate on the date of the beginning of the first fiscal year for which funds are not appropriated. 

 

14 Default of Contractor. 

Failure to deliver within the time specified in the Bid will constitute a default and may cause cancellation of the contract.  

Where BRCC has determined the contractor to be in default, BRCC reserves the right to purchase any and all products or 

services covered by the contract on the open market and to charge the contractor with the cost in excess of the contract price.  

Until such assessed charges have been paid, no subsequent Bid from the defaulting contractor will be considered. 

 

15 Order of Priority. 

In the event there is a conflict between the Instructions to Bidder or Standard Terms and Conditions or Special Terms and 

Conditions, the Special Term and Conditions shall govern. 

 

16 Applicable Law. 

All contracts shall be construed in accordance with and governed by the laws of the State of Louisiana. 

 

17 Terms and Conditions.  

This solicitation contains all terms and conditions with respect to the commodities herein, any vendor contracts, forms, terms 

or other materials submitted with bid may cause bid to be rejected. 

 

18 Equal Opportunity. 
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By submitting and signing the Bid, Bidder agrees that he will not discriminate in the rendering of services to and/or 

employment of individuals because of race, religion, sex, age, national origin, handicap or disability.  Bidders shall keep 

informed of and comply with all Federal, State and local laws, ordinances and regulations which affect his employees or 

prospective employees. 

 

19 Non-Exclusivity Clause.   

 This agreement is non-exclusive and shall not in any way preclude BRCC from entering into similar agreements and/or 

arrangements with other vendors or from acquiring similar, equal or like goods and/or services from other entities or sources 

including state contracts. 

 

20 Scope of Work Inclusions.   

 Contractor shall include all labor, material and equipment required to produce a completed service or installation which is 

acceptable to BRCC.   

 

 Contractor shall furnish all necessary permits, licenses and certifications as may be required for the performance of the 

required services. 

 

 Contractor is responsible and shall clean up and remove from any premises where the services are performed all debris 

resulting from his work and shall see that BRCC’s  premises and items furnished are left in good order, clean and properly 

installed. 

 

21 Purpose.   

 The purpose of this contract is to provide the specified services.  The terms and conditions of this  specification are 

incorporated into and an essential part of the services.  The contractor shall perform all services in a safe manner, in a manner 

to conform to the highest standard of good trade practices, in accordance with applicable  laws and regulations and in 

accordance with manufacturer’s performance specifications. 

 

22 Insurance and Indemnity. 

 See Exhibit A 

  

23 Pre-Bid Inspections. 

 A MANDATORY PRE BID MEETING WILL BE HELD.  

 

 LOCATIONS AND TIMES: 

 

TUESDAY, March 10, 2026 at 10:00am  BRCC Mid City Campus Louisiana Building 

 

   10:00 AM     MID CITY, BATON ROUGE, LOUISIANA, 201 COMMUNITY COLLEGE DR 

 

 

 Bids shall be accepted only from those bidders that attend the Mandatory Pre Bid Meeting in their entirety.    

 

 Bidder is responsible to inspect any site required for the services and have acquainted himself with all of the local conditions 

under which the work will be performed. No additional compensation will be granted because of unusual difficulties which 

may be encountered in the execution of the work or services. Bidders are responsible to verify measurements and amount of 

supplies prior to submitting a bid. If vendor finds conditions that disagree with the physical lay-out as described in this bid or 

other features of the specifications that appear to be in error, same shall be brought to the attention of the BRCC Purchasing 

Department personnel prior to bid opening. 

 

24 BRCC Inspection. 

 All work and services performed under this contract shall be subject to inspection by BRCC, its staff or a specialist 

designated by BRCC to ensure compliance with all terms and conditions of this contract at BRCC’s expense. 

 

 In the event services are rejected as unsatisfactory or failing to comply with all terms and conditions or this contract, the 

successful Bidder shall redo the work at its sole cost and expense, or the contract may be cancelled at the option of BRCC. 

 

25 Bids shall be accepted only from contractors who are licensed under La. R.S. 37:2150-2163 for the classification(s)  

 

      BUILDING CONSTRUCTION 

       CARPENTRY 
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 IN  ACCORDANCE LA R.S. 37:2163 ANY INTERESTED PERSON MAY OBJECT TO THE CLASSIFICATION BY SENDING 

A CERTIFIED LETTER TO BOTH THE BOARD AND BATON ROUGE COMMUNITY COLLEGE.  SAID OBJECTION 

SHALL BE RECEIVED BY THE BOARD AND BATON ROUGE COMMUNITY COLLEGE AT LEAST TEN WORKING 

DAYS PRIOR TO THE DATE ON WHICH BIDS ARE TO BE OPENED. THE OBJECTION SHALL STATE WITH 

PARTICULARITY THE REASONS FOR THE OBJECTION. 

 

IMPORTANT:  In accordance with R.S. 37:2163A contractor’s license number MUST appear on the bid opening 

envelope on all projects in the amount of $50,000 or more (and 1$ or more if hazardous materials are involved). 

For any bid submitted in the amount of $50,000 or more, the contractor shall certify that he is licensed and show his 

license number on the bid.   

 

FOR ANY BID SUBMITTED IN THE AMOUNT OF FIFTY-THOUSAND DOLLARS OR MORE, THE 

CONTRACTOR SHALL CERTIFY THAT HE IS LICENSED AND SHOW HIS LICENSE NUMBER ON THE BID 

ENVELOPE. FAILURE TO PROVIDE LICENSE NUMBER ON BID ENVELOPE MAY BE DEEMED NON-

RESPONSIVE. 

 

 

 

26 Signature  Authority. 
ATTENTION: R.S. 39:1594(C)(4) REQUIRES EVIDENCE OF AUTHORITY TO SIGN AND SUBMIT BIDS TO THE STATE OF 

LOUISIANA. YOU MUST INDICATE WHICH OF THE FOLLOWING APPLY TO THE SIGNER OF THIS BID. 

 

PLEASE CIRCLE ONE. 

 

1. THE SIGNER OF THIS BID IS EITHER A CORPORATE OFFICER WHO IS LISTED ON THE MOST CURRENT 

ANNUAL REPORT ON FILE WITH THE SECRETARY OF STATE OR A MEMBER OF A PARTNERSHIP OR 

PARTNERSHIP IN COMMENDAM AS REFLECTED IN THE MOST CURRENT PARTNERSHIP RECORDS ON FILE 

WITH THE SECRETARY OF STATE. A COPY OF THE ANNUAL REPORT OR PARTNERSHIP RECORD MUST BE 

SUBMITTED TO THIS OFFICE BEFORE CONTRACT AWARD. 

 

2. THE SIGNER OF THE BID IS A REPRESENTATIVE OF THE BIDDER AUTHORIZED TO SUBMIT THIS BID AS 

EVIDENCED BY DOCUMENTS SUCH AS, CORPORATE RESOLUTION, CERTIFICATION AS TO CORPORATE 

PRINCIPAL, ETC. IF THIS APPLIES A COPY OF THE RESOLUTION, CERTIFICATION, OR OTHER SUPPORTIVE 

DOCUMENTS SHOULD BE ATTACHED HERETO. 

 

3. THE BIDDER HAS FILED WITH THE SECRETARY OF STATE AN AFFIDAVIT OR RESOLUTION OR OTHER 

ACKNOWLEDGED/ AUTHENTIC DOCUMENT INDICATING THAT THE SIGNER IS AUTHORIZED TO SUBMIT 

BIDS FOR PUBLIC CONTRACTS. A COPY OF THE APPLICABLE DOCUMENT SHOULD BE SUBMITTED TO 

THIS OFFICE BEFORE CONTRACT AWARD. 

 

27 It is the Bidder’s responsibility to check the LaPac website frequently for any possible addenda that may be issued.  BRCC is 

not responsible for a Bidder’s failure to download any addenda documents required to complete the Invitation to Bid. 

 

28 Materials & Workmanship. 

 It is the intent of these specifications to describe a complete system in satisfactory operating condition. The work will be 

completed in accordance with all local, state and federal codes, laws and regulations, whether called for in these 

specifications or not.  All materials and apparatus required for the work will be new, of the quality specified, furnished, 

delivered, erected, connected and finished in every detail and will be so selected and arranged to fit properly in the building 

space.  All work will be executed by competent workmen and in a thorough, substantial and workmanlike manner. 

 

29   Experience Requirements 

Contractor’s shall have a minimum of three (3) years of experience in all certifications required for this contract, and have a 

minimum of three (3) years of experience in maintaining commercial areas of comparable size. The bidder shall submit with 

their bid a list of  three (3) references. 

 

30 Bidder Inquiries. 

An inquiry period is hereby firmly set for all interested bidders to perform a detailed review of the bid documents and to 

submit any written inquiries relative thereto.  Without exception, all inquiries MUST be submitted in writing by an 

authorized representative of the proposer, clearly cross-referenced to the relevant bid section.   All inquiries must be received 

by the close of business on MARCH 13, 2026.  Only those inquiries received by the established deadline shall be considered 

by BRCC.  Inquiries received after the established deadline shall not be entertained. 
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Inquiries concerning this bid must be delivered via e-mail to: 

  

 Bland Washington 

 Director of Purchasing 

 201 Community College Drive 

 Baton Rouge, LA 70806 

 E-mail:  washingtonb@mybrcc.edu  

 

An addendum will be issued and posted to the LAPAC  website to address all viable inquiries received and any other changes 

or clarifications to the bid.  No negotiations, decisions or actions shall be executed by any bidder as a result of any oral 

discussions with any BRCC employee or consultant.  It is the bidder’s responsibility to check the LAPAC website regularly 

for addenda that may be issued. 

 

 

31  Successful Bidder delivers to:  Baton Rouge Community College 

     7515  Jefferson Hwy, #326 

     Baton Rouge, Louisiana 70806 

 

 BRCC Point of Contact:  Bland Washington  - washingtonb@mybrcc.edu 

 

Special Terms and Conditions 
 

1. The Contractor must adhere to the following strict timeline.  

• Project Start Date: March 23, 2026 

• Project Completion Date: May 23, 2026 (All painting, carpentry, and ceiling work must be finalized). 

. 

2. SITE INVESTIGATION 

It is requested by the College that prospective bidders visit each site to review existing conditions. A thorough understanding 

of the project per these specifications is imperative.  Bids shall be accepted only from those bidders that attend the Mandatory 

Pre Bid Meeting in its entirety.    

 

3. Bidder is responsible to inspect any site required for the services and have acquainted himself with all of the conditions under 

which the work will be performed. No additional compensation will be granted because of unusual difficulties which may be 

encountered in the execution of the work or services. Bidders are responsible to verify measurements and amount of supplies 

prior to submitting a bid.  

 

4. PROJECT MEETINGS 

A pre-service conference shall be held between the successful bidder, and the College representative, in order to clarify and 

direct College policy and specific items of concern as pertaining to the contract. 

 

5. Progress meetings shall be scheduled at the discretion of the College Representative to discuss progress of the contract work.   

 

  

6. SUPERVISION 

The Contractor shall provide consistent, capable supervision at ALL TIMES when services are being performed. A site 

manager shall be available when services are being performed.  

 

7. QUALITY ASSURANCE 

The Contractor shall use materials of quality acceptable to the College Representative that meets all applicable regulations 

and specifications of this contract. The Contractor shall remove and replace all material delivered to any site on the campus 

which, in the opinion of the College, does not meet specifications and quality. 

 

The College expects quality workmanship and only those who are qualified to perform the tasks in their respective trades are 

acceptable. The term qualified is understood to mean “Journeymen” skilled in their respective trades. The Contractor shall 

correct, at no additional expense to the College, any work performed which is deemed unacceptable, or not according to code, 

or the technical specifications. Correction or incomplete work shall be rectified within twenty-four (24) hours of notification. 

 

Contractor’s shall have a minimum of three (3) years of experience in all certifications required for this contract, and have a 

mailto:washingtonb@mybrcc.edu
mailto:washingtonb@mybrcc.edu
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minimum of three (3) years of experience in maintaining areas of comparable size. The bidder shall submit with their bid a 

list of references on the sheet provided. 

 

8   TRAFFIC CONTROL 

When parking on campus, it shall be the responsibility of the contractor to insure that no sidewalks or access ways are blocked 

at any time. If temporary blocking is required, the contractor shall assume the responsibility for the safe transit of all disabled 

persons. 

 

9 PROTECTION 

The Contractor shall protect automobiles, adjacent buildings, and building elements from damage during the time services are 

being performed. This includes, but shall not be limited to, windows, the protecting of trees, shrubs, vegetation, lawn areas, 

water features, etc. The contractor shall restore any damage to the original condition without any additional cost to the 

College. 

 

10 SAFETY 

The Contractor shall, at all times, provide adequate protection to safeguard the buildings, grounds, walkways, roadways, and 

all personnel and property on the premises from damage or injury. Any special instructions to the contractor from the College 

to ensure such protection shall be immediately complied with in each and every instance. The Contractor shall be responsible 

for any damage or injury to persons or property that may occur in the execution of the services under this contract. 

 

The Contractor, if required, shall provide signs, continuous barricades, etc., to identify the work site and restrict entry to any 

areas being services. 

 

11   STORAGE OF EQUIPMENT 

The Contractor shall be responsible to store all equipment and/or supplies used to satisfy the requirements of this contract. 

Baton Rouge Community College will not assume any responsibility for items that are lost, stolen, damaged, or vandalized 

while on campus. 

 

12  WORK CONDITIONS 

The Contractor shall be responsible for promptly notifying the College if any conditions exist beyond the Contractor’s 

control that are encountered which would adversely affect overall grounds maintenance and other landscape services. 

 

13 WORK ACTIVITY 

The College reserves the right to adjust work activity and areas noted within the contract. 

 

14    CONTRACT PERFORMANCE 

Satisfactory Level - The determination of acceptable work shall be based on performance in accordance with the 

specifications and the satisfactory appearance of the campus at the judgment of the College representative. Performance shall 

be evaluated and corrections shall be made if required. 

 

The on-site supervisor specified by the Contractor shall be fully familiar with the scope of work and systematically inspect 

and review on a continuous basis the various work activities. 

 

15 INDEPENDENT CONTRACTOR 

The Contractor shall perform this work in the capacity of an independent contractor. Any and all subcontractors shall not be 

allowed to perform or complete work in this contract. 

 

16 ACCESS TO FACILITY 

The Department of Facility Services for the College shall have the right to require the Contractor to remove from the 

premises such employees deemed incompetent, careless, or otherwise unsatisfactory for the performance of work. 

 

Use of foul language by any employee of the Contractor, and sexual harassment of faculty, staff, students and visitors by any 

employee of the Contractor, shall not be tolerated. Any report received by the College of the aforementioned activities shall 

result in the request to remove that employee from service to the campus immediately. Any employee requested to be 

removed from service to our campus shall not be allowed to return under any circumstances. 

 

17 PARKING 

All vehicles shall be clearly identified as belonging to the Contractor. All vehicles must be registered with the College’s 

Public Safety Department. 

 

18  PERMITS, LICENSES, CERTIFICATIONS 
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The Contractor shall have all required agricultural licenses and certifications required to perform the services identified in the 

scope of work. Proof of license and certification must be submitted within 5 days of request. Licenses and certifications shall 

include, but not be limited to the following: 

 

1) Louisiana State Contractor’s License; with a specialty classification in Carpentry; or Building Construction 

(MUST APPEAR ON BID ENVELOPE) 

 

Personnel performing the services and inspections must be licensed, as required by the State of Louisiana. A copy of these 

licenses shall be presented as part of the bid. Failure to submit a copy of the licenses may be cause for bid not to be 

considered. 

 

For contracts of $50,000 or greater, the Bidder certifies that he meets all licensing requirements of this State and is duly and 

currently licensed under LA R.S. 37:2151-2163 of the state of Louisiana. The name of the Bidder shown herein shall 

correspond with the official name on the license. The bidder MUST write their Louisiana Contractor’s License Number 

on the outside of the envelope the bid is submitted in. Failure to do so shall result in bid not being opened, read, or 

considered. 

 

19 SITE MAPS 

A map of each campus can be found at the following link:  http://www.mybrcc.edu/map/index.php . Vendor must inspect 

jobsites to verify measurements and/or amount of supplies needed prior to bidding.  If vendor finds conditions that disagree 

with the physical layout as described in the solicitation, or other features of the specifications that appear to be in error, same 

shall be brought to the attention of BRCC Purchasing Department no later than 7 days prior to the bid opening.   

 

20 NORMAL SITE OPERATIONS 

Normal operation for Facility Services is 7:30 AM through 4:30 PM.   

 

21    EQUIPMENT MAINTENANCE 

The Contractor is fully responsible for ensuring that all equipment owned by their firm is in proper working condition to 

perform the required work. All safety guards shall be in good condition and in place during use of equipment. 

 

23 ACCOUNTABILITY 

The Contractor shall be fully accountable for the chemicals used and the manner in which they are used for work under this 

contract. The Contractor shall complete the necessary documents to track the amount of supplies used and make the data 

available to the College Representative. The Contractor shall ensure that their work and methods do not cause environmental 

impact to the property and meet all City, State, and Federal Regulations governing questions associated with this contract.  

The Contractor shall provide a list of chemicals along with MSDS to be used on campus and have this list approved by the 

College Representative.  No chemicals may be brought on campus without prior approval by the College Representative. The 

Contractor shall meet all the requirements of the State of Louisiana.  

 

24 REPORTING OF SPILLS 

All spills or waste, chemicals, or hazardous materials must be immediately reported to the College Representative. 

 

25 DISPOSAL OF SUPPLIES/CHEMICALS 

The disposal of all commodity supplies and chemicals shall conform to all Local, State, and Federal Rules and Regulations 

and shall be solely the responsibility of the Contractor. The Contractor shall be responsible for picking up empty packaging 

from commodity supplies used for the services under this contract and dispose of items in an environmentally safe manner. 

 

27 UNIFORMS 

All contract personnel shall be required to wear uniforms with company patches or other identifying clothing which has to 

clearly identify the personnel as being an employee of the Contractor. T-shirts with company logo are acceptable. 

 

 
 
 
 
 
 
 
 

http://www.mybrcc.edu/map/index.php
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Bid to be awarded all or none basis for the base bid to the low bidder meeting the 

specifications.  Options are for administrative purposes only. BRCC reserves the right to 

reject individual line items from the award.   
 
 
 
BID FORM 

 
To provide all labor, tools, materials, and equipment, to perform all required work for grounds maintenance for 
Baton Rouge Community College as per the specifications, statement of work – attachment A, and drawing of 
this ITB. The ITB will be awarded on the low total of items A-F to the most responsive and responsible bid. 
 
 

Scope of Work: Interior Painting & Ceiling Rehabilitation 

 
Location: BRCC Louisiana (3-Story Building) 

Project Type: Interior Finishing, Carpentry Repair, and Ceiling Grid Restoration 

 

1. Project Summary 

The Contractor shall provide all labor, tools, and equipment necessary to perform interior painting, door staining, and ceiling tile 

replacement across all three stories of the BRCC building. The College will provide specific materials (paint and ceiling tiles) as noted 

below. 

2. Ceiling Grid & Tile Scope 

To ensure a clean finish, the contractor must follow a strict sequence of operations: 

• Grid Preparation: Remove all existing ceiling tiles and dispose of them according to college guidelines. 

• Painting: Paint all exposed metal ceiling grids throughout the building using Sherwin Williams Pro Industrial Waterborne 

Acrylic Dry Fall paint. 

o Application: Application must be via Airless Sprayer to ensure a uniform, factory-like finish. Brush and roller 

application on grids is prohibited as it creates "roping" and uneven thickness. 

o Preparation: All light fixtures, fire sprinkler heads, and HVAC diffusers must be professionally masked with 

plastic and tape prior to spraying. 

o Cleanup: Because Dry Fall creates fine dust, the Vendor is responsible for HEPA-vacuuming all surfaces (floors, 

ledges, windowsills) after the ceiling phase is complete. 

• Installation: Once the grid is fully cured, the Contractor shall install new ceiling tiles (furnished by the College) using gloves 

to avoid marking the new finished tiles. 

 

• Note: Contractor is responsible for the professional fit of all tiles, including precision cuts for lighting, HVAC registers, 

sprinklers, speakers, security cameras, horn and strobes (if applicable), etc.. 

 

3. Surface Preparation & Carpentry 

Before any paint application, the Contractor shall perform the following "prep and repair" tasks: 

• Removal: Remove all hallway and corridor chair rails, bulletin boards, white boards, room number signs, clocks and other 

non-permanent wall fixtures. 

• Wall Repair: Patch, sand, and prime all holes, punctures, gouges, and scrapes. 

• Surface Standard: All walls must be repaired to a "Level 4" finish (smooth and free of tool marks) and textured before the 

first coat of paint is applied. 

 

 

4. Painting Specifications 

The Contractor shall apply a minimum of two (2) coats Sherwin Williams Pro Mar paint where applicable (furnished by the College) 

to the following areas: 

• General Areas: All offices, halls, corridors, atriums, foyers, classrooms, lobbies, closets, and any other designated drywall 

spaces. 

• Stairwells: All fire stairwell walls within the fire towers. 
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• Monumental Stairs: All drywalled areas associated with the monumental stairwell. 

• Height Requirement: All walls must be painted from the ceiling line down to 4 inches above the finished floor (to 

accommodate baseboard/cove base clearance). 

 

 

5. Material Responsibilities 

Material Provided By 

Sherwin Williams Paint and Stain BRCC 

New Ceiling Tiles BRCC 

Primer, Spackle, & Sanding Supplies Contractor 

Drop Cloths, Tape, & Plastic Sheeting Contractor 

Scaffolding, Ladders, & Lifts Contractor 

 

6. Project Constraints & Safety 

• Insurance: Contractor must coordinate with the College to identify "Insurance Covered Areas" which are strictly excluded 

from this scope. 

• Protection: Contractor must protect all flooring, fixed furniture, and electronics from paint splatter. 

• Stairwell Access: Fire stairwells must remain functional or be tackled in a phased approach to comply with fire codes during 

occupancy. 

 

7. Execution Plan & Phasing 

The Contractor must adhere to a "Top-Down" completion strategy. No work shall commence on a lower floor until the floor above has 

been fully inspected and signed off by the Project Manager. 

• Phase 1: 3rd Floor Completion 

o Full ceiling grid painting and tile replacement. 

o Wall preparation (removal of rails/signs) and repair. 

o Application of two (2) coats of paint. 

o Application of door frame paint. 

o Final cleanup and inspection. 

• Phase 2: 2nd Floor Completion 

o Identical scope to Phase 1 (with exception made for locked storage classrooms.  Vendor will be responsible for 

returning to these spaces to refinish top to bottom at a later date.) 

• Phase 3: 1st Floor Completion 

o Identical scope to Phase 1. 

• Phase 4: Fire Stairwells & Rails 

o Only upon the completion of a floor's primary interior spaces may the Contractor begin the painting of the 

associated fire stairwell walls and handrails. 

o Note: Professional "Wet Paint" signage and physical barriers must be used in stairwells to ensure vendor and 

occupant safety during this phase. 

 

8. Updated Performance Standards 

To ensure the carpentry and painting meet BRCC's institutional standards, the following must be observed: 
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• Sequence of Repair: All wall-mounted items (chair rails, signs, etc.) must be removed before patching. Patching must be 

sanded flush; "humps" or visible depressions in the drywall will result in a rejected inspection. 

• Cutting-In: Contractor shall provide clean, sharp lines at the ceiling grid and at the 4" mark above the finished floor. 

• Handrails and Door Frames: Stairwell handrails and door frames must be cleaned, degreased, and scuff sanded prior to 

priming then painting to ensure proper adhesion. 

o Metal Surface Application 

▪ Door Frames & Handrails: Vendor shall not use standard wall paint on metal surfaces. Vendor must apply 

Pro Industrial Waterborne Alkyd to all metal door frames and Emerald Urethane Trim Enamel to all 

handrails. 

▪ Primer Requirement: All metal surfaces must be cleaned, degreased, and primed with a Bonding Primer 

(such as Extreme Bond or Pro-Cryl) prior to the two-coat finishing to ensure the paint does not peel from 

the metal substrate. 

• Wood Door Restoration & Touch-Up 

o Color Matching: The Vendor is solely responsible for performing a "site-match" to the existing 

wood stain. Vendor shall provide a sample "strike-off" on a discrete area (e.g., the inside of a 

closet door) for College approval before proceeding with the building-wide application. 

o Preparation: Doors must be cleaned with a mild detergent to remove hand oils and wax. 

▪ Lightly scuff-sand the affected areas with 220-grit sandpaper to allow the new stain to 

"bite" into the old finish. 

▪ Do not sand through the original veneer. 

o Application: 

▪ Stain: Apply Sherwin-Williams Wood Classics Interior Oil Stain to all gouges, 

scratches, and faded areas. 

▪ Blending: Vendor must "feather" the stain into the surrounding wood to ensure no visible 

transition lines. 

▪ Topcoat: Once the stain is cured, the Vendor shall apply one (1) full coat of Wood 

Classics Waterborne Polyurethane (Satin) to the entire face of the door (edge-to-edge) 

to ensure a uniform sheen. Spot-applying clear coat is prohibited as it creates "flashing" 

(shiny spots). 

o Hardware Protection: All door handles, kickplates, and hinges must be masked or removed 

prior to staining. Any stain found on metal hardware must be cleaned immediately. 

 

9. Disposal & Site Logistics 

• Ceiling Tiles: Contractor is responsible for the removal of all old tiles from the grid and transport of them to a designated on-

site disposal area provided by the College. 

• Paint Storage: The College will provide a secured area for the Sherwin Williams Pro Mar, Pro Industrial Waterborne Dry 

Fall, Emeral Urethane Trim Enamel, and Pro Industrial Waterborne Alkyd paint; however, the Contractor is responsible for 

the daily transport of paint to the work area. 

10. Project Timeline & Milestones 

The Contractor must adhere to the following strict timeline. Failure to meet the completion date will result in project review or 

penalties as defined in the contract. 



ITB 252603 12 

• Project Start Date: March 23, 2026 

• Project Completion Date: May 23, 2026 (All painting, carpentry, and ceiling work must be finalized). 

11. Mandatory Vendor Precautions & Adherence 

The following rules are non-negotiable. Violation of these terms may result in immediate work stoppage at the Contractor’s expense. 

• Interior Cleaning Prohibition: Under no circumstances shall the Contractor clean paint trays, collection buckets, rollers, 

brushes, or any other tools or equipment within the Louisiana Building. 

• Plumbing Protection: No paint-related waste, rinse water, or chemicals may be disposed of in building sinks, floor drains, or 

toilets. 

• Off-Site/Designated Cleaning: All tool cleaning must take place off-site or in a College-approved outdoor designated area 

(if provided). 

• Surface Protection: Contractor is responsible for "cutting in" with precision and using drop cloths to protect all flooring and 

non-paintable surfaces. 

• HEPA Vacuuming: Due to the dust generated by Dry Fall and sanding, the Contractor must HEPA-vacuum all ledges and 

floors following the ceiling phase. 
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BID FORM: BRCC Louisiana Building Interior Rehab 

 

Contractor Name: ________________________________________________ 

Date: __________________________ 

I. Labor & Execution Pricing 

Please provide the total cost for labor, equipment, and non-college-furnished materials (prep supplies, primer, etc.) for each section. 

Item # Description of Service Unit Total Bid Price 

1.0 Mobilization & Site Prep (Insurance, Masking, Protection) JOB $ 

2.0 3rd Floor: Ceiling Demo, Grid Paint, Tile Install, Wall Paint JOB $ 

3.0 2nd Floor: Ceiling Demo, Grid Paint, Tile Install, Wall Paint JOB $ 

4.0 1st Floor: Ceiling Demo, Grid Paint, Tile Install, Wall Paint JOB $ 

5.0 Fire Stairwells: Cleaning, Prep, and Painting (All 3 Floors) JOB $ 

6.0 Door Frames: Prep and Painting of all Metal Frames JOB $ 

7.0 Wood Door Refurbishment: (Est. [X] qty doors) JOB $ 

TOTAL BASE BID TOTAL (Items 1.0 – 7.0) Total $ 

 

 

 

 

 

II. Alternate / Unit Pricing 

In the event the scope changes, please provide the following unit rates: 

Item # Description Unit Price 

A-1 Cost to refurbish one (1) additional solid core wood door 
Per 

Door 
$ 

A-2 Hourly rate for additional carpentry/drywall repair 
Per 

Hour 
$ 

A-3 Daily rate for scaffolding/lift rental (if project is extended) 
Per 

Day 
$ 
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III. Contractor Acknowledgments (Initial Each) 

1. [    ] Timeline: Contractor confirms ability to meet the March 23 – May 23, 2026 schedule. 

2. [    ] Phasing: Contractor acknowledges the "Top-Down" floor-by-floor completion requirement. 

3. [    ] Cleaning: Contractor acknowledges that NO tools, buckets, or equipment shall be cleaned inside the building. 

4. [    ] Products: Contractor acknowledges the use of Dry Fall for ceilings and Urethane/Alkyd for metal surfaces as 

specified. 

5. [    ] Stain Match: Contractor acknowledges they are responsible for the color match and "strike-off" sample of wood doors. 

 

 

 

IV. Signature 

 

Authorized Representative: ________________________________________________ 

 

Title: ________________________________________ 

 

Date: ________________________________________ 
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ATTACHMENT B 
 

INSURANCE REQUIREMENTS FOR CONTRACTORS 
 
The Contractor shall purchase and maintain for the duration of the contract insurance against claims for injuries to 
persons or damages to property which may arise from or in connection with the performance of the work hereunder by the 
Contractor, its agents, representatives, employees or subcontractors. 
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE 
 

1. Workers Compensation 
Workers Compensation insurance shall be in compliance with the Workers Compensation law of the State of the 
Contractor’s headquarters. Employers Liability is included with a minimum limit of $500,000 per accident/per 
disease/per employee.  If work is to be performed over water and involves maritime exposure, applicable 
LHWCA, Jones Act, or other maritime law coverage shall be included and the Employers Liability limit increased 
to a minimum of $1,000,000.  A.M. Best's insurance company rating requirement may be waived for workers 
compensation coverage only.   

 
2. Commercial General Liability 

Commercial General Liability insurance, including Personal and Advertising Injury Liability, shall have a minimum 
limit per occurrence of $1,000,000 and a minimum general aggregate of $2,000,000.  The Insurance Services 
Office (ISO) Commercial General Liability occurrence coverage form CG 00 01 (current form approved for use in 
Louisiana), or equivalent, is to be used in the policy.  Claims-made form is unacceptable. 

 
3. Automobile Liability 

Automobile Liability Insurance shall have a minimum combined single limit per occurrence of $1,000,000.  ISO 
form number CA 00 01 (current form approved for use in Louisiana), or equivalent, is to be used in the policy.  
This insurance shall include third-party bodily injury and property damage liability for owned, hired and non-owned 
automobiles. 

 
B. DEDUCTIBLES AND SELF-INSURED RETENTIONS 
 

Any deductibles or self-insured retentions must be declared to and accepted by the Agency.  The Contractor shall be 
responsible for all deductibles and self-insured retentions.   
 

C. OTHER INSURANCE PROVISIONS 
 

The policies are to contain, or be endorsed to contain, the following provisions: 
 

1. General Liability and Automobile Liability Coverages 
 

a. The Agency, its officers, agents, employees and volunteers shall be named as an additional insured as 
regards negligence by the contractor. ISO Form CG 20 10 (current form approved for use in Louisiana), or 
equivalent, is to be used when applicable. The coverage shall contain no special limitations on the scope of 
protection afforded to the Agency.  

 
b. The Contractor’s insurance shall be primary as respects the Agency, its officers, agents, employees and 

volunteers.  Any insurance or self-insurance maintained by the Agency shall be excess and non-contributory 
of the Contractor’s insurance. 

 
c. Any failure of the Contractor to comply with reporting provisions of the policy shall not affect coverage 

provided to the Agency, its officers, agents, employees and volunteers. 
 
d. The Contractor's insurance shall apply separately to each insured against whom claim is made or suit is 

brought, except with respect to the policy limits. 
 

2. Workers Compensation and Employers Liability Coverage 
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The insurer shall agree to waive all rights of subrogation against the Agency, its officers, agents, employees and 
volunteers for losses arising from work performed by the Contractor for the Agency. 

 
3. All Coverages 
 

a. Coverage shall not be canceled, suspended, or voided by either party (the Contractor or the insurer) or 
reduced in coverage or in limits except after 30 days written notice has been given to the Agency.  Ten-day 
written notice of cancellation is acceptable for non-payment of premium.  Notifications shall comply with the 
standard cancellation provisions in the Contractor’s policy. 

 
b. Neither the acceptance of the completed work nor the payment thereof shall release the Contractor from the 

obligations of the insurance requirements or indemnification agreement. 
 

c. The insurance companies issuing the policies shall have no recourse against the Agency for payment of 
premiums or for assessments under any form of the policies. 

 
d. Any failure of the Contractor to comply with reporting provisions of the policy shall not affect coverage 

provided to the Agency, its officers, agents, employees and volunteers. 
 

D. ACCEPTABILITY OF INSURERS 
 

All required insurance shall be provided by a company or companies lawfully authorized to do business in the 
jurisdiction in which the Project is located.  Insurance shall be placed with insurers with a A.M. Best's rating of A-:VI 
or higher.  This rating requirement may be waived for workers compensation coverage only.  
 
If at any time an insurer issuing any such policy does not meet the minimum A.M. Best rating, the Contractor shall 
obtain a policy with an insurer that meets the A.M. Best rating and shall submit another Certificate of Insurance as 
required in the contract.  

 
E. VERIFICATION OF COVERAGE 
 

Contractor shall furnish the Agency with Certificates of insurance reflecting proof of required coverage.  The 
Certificates for each insurance policy are to be signed by a person authorized by that insurer to bind coverage on its 
behalf.  The Certificates are to be received and approved by the Agency before work commences and upon any 
contract renewal thereafter.   
 
In addition to the Certificates, Contractor shall submit the declarations page and the cancellation provision 
endorsement for each insurance policy.  The Agency reserves the right to request complete certified copies of all 
required insurance policies at any time. 
 
Upon failure of the Contractor to furnish, deliver and maintain such insurance as above provided, this contract, at the 
election of the Agency, may be suspended, discontinued or terminated.  Failure of the Contractor to purchase and/or 
maintain any required insurance shall not relieve the Contractor from any liability or indemnification under the 
contract. 

 
F. SUBCONTRACTORS 
 

Contractor shall include all subcontractors as insureds under its policies OR shall be responsible for verifying and 
maintaining the Certificates provided by each subcontractor.  Subcontractors shall be subject to all of the 
requirements stated herein.  The Agency reserves the right to request copies of subcontractor’s Certificates at any 
time. 
 

G. WORKERS COMPENSATION INDEMNITY 
 
In the event Contractor is not required to provide or elects not to provide workers compensation coverage, the parties 
hereby agree that Contractor, its owners, agents and employees will have no cause of action against, and will not 
assert a claim against, the State of Louisiana, its departments, agencies, agents and employees as an employer, 
whether pursuant to the Louisiana Workers Compensation Act or otherwise, under any circumstance.  The parties 
also hereby agree that the State of Louisiana, its departments, agencies, agents and employees shall in no 
circumstance be, or considered as, the employer or statutory employer of Contractor, its owners, agents and 



ITB 252603 17 

employees. The parties further agree that Contractor is a wholly independent contractor and is exclusively responsible 
for its employees, owners, and agents. Contractor hereby agrees to protect, defend, indemnify and hold the State of 
Louisiana, its departments, agencies, agents and employees harmless from any such assertion or claim that may 
arise from the performance of this contract. 

 
H. INDEMNIFICATION/HOLD HARMLESS AGREEMENT 
 
Contractor agrees to protect, defend, indemnify, save, and hold harmless,  the State of Louisiana, all State Departments, 
Agencies, Boards and Commissions, its officers, agents, servants, employees, and volunteers, from and against any and 
all claims, damages, expenses, and liability arising out of injury or death to any person or the damage, loss or destruction 
of any property which may occur, or in any way grow out of, any act or omission of Contractor, its agents, servants, and 
employees, or any and all costs, expenses and/or attorney fees incurred by Contractor as a result of any claims, 
demands, suits or causes of action, except those claims, demands, suits, or causes of action arising out of the negligence 
of the State of Louisiana, all State Departments, Agencies, Boards, Commissions, its officers, agents, servants, 
employees and volunteers. 
 
Contractor agrees to investigate, handle, respond to, provide defense for and defend any such claims, demands, suits, or 
causes of action at its sole expense and agrees to bear all other costs and expenses related thereto, even if the claims, 
demands, suits, or causes of action are groundless, false or fraudulent. 


