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INVITATION TO BID  - ANNUAL CONTRACT 
SEALED BIDS will be received by the PURCHASING DIVISION of the CITY OF BATON ROUGE, EAST 

BATON ROUGE PARISH until 11:00 am CST, December 1, 2025 at the location shown below. 

TITLE: A25-90900 Temporary Labor Service for  
                               Building Maintenance and  
                               Construction 

RETURN BID TO: 
PURCHASING DIVISION 

 

Physical Address: 

222 St. Louis Street 

8th Floor Room 826 
Baton Rouge, LA 70802 

 

**NOTE: U.S. Postal Regular & Expedited Mail do not deliver 
to our physical address; delays may occur due to City 

Parish Mailroom processing 

FILE NO:  25-090900 

AD DATES: 11/10/25 & 11/17/25 

SHIP TO ADDRESS:   
 
     VARIOUS LOCATIONS 

Contact Regarding Inquiries: 
Purchasing Analyst:   Dexter Stewart 

 Telephone Number:  225-389-3259 x 3264  
Email:                           dsstewartberger@brla.gov  

VENDOR NAME MAILING ADDRESS 

REMIT TO ADDRESS CITY, STATE, ZIP 

TELEPHONE NO.  E-MAIL 

FEDERAL TAX ID OR SOCIAL SECURITY NUMBER TITLE 

AUTHORIZED SIGNATURE (Required) PRINTED NAME 

TO BE COMPLETED BY VENDOR:               CONTRACTORS LICENSE IF APPLICABLE                              
 

1. _________STATE DELIVERY DAYS MAXIMUM AFTER RECEIPT OF ORDER.   
 

2. _________% discount for payment made within 30 days.  Discount for payment made in less than 
30 days, or less than 1%, or applicable to an indefinite quantity contract will be accepted but not 
an award consideration. 

Bidders should acknowledge all addenda and the date received. 
The Bidder acknowledges receipt of the following issued ADDENDA 

No. Date: No. Date: No. Date: No. Date: 
No. Date: No. Date: No. Date: No. Date: 
  

F.O.B.: DESTINATION - PAYMENT TERMS: NET 30 
ALL BLANKS ON THIS PAGE SHOULD BE COMPLETED TO AVOID REJECTION OF BID 

 

The signature on this document certifies that proposer has carefully examined the instructions to bidders, 
terms and specifications applicable to, and made a part of this solicitation. By submission of this document, 
proposer further certifies that the prices shown are in full compliance with the conditions, terms and 
specifications of this solicitation. Bid must be signed in the designated space above and by person authorized to 
sign for bidder. 
 

No alterations, changes or additions are allowed on this solicitation, and no additional information, 
clarifications or other documents are to be included unless specifically required by the specification.  Any 
errors in extensions of prices will be resolved in favor of unit prices submitted. 
 

If services are to be performed in East Baton Rouge City-Parish, evidence of a current occupational license 
and/or permit issued by the City-Parish shall be supplied by the successful vendor, if applicable. 

 

 

mailto:dsstewartberger@brla.gov
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INSTRUCTIONS TO BIDDERS/TERMS & CONDITIONS FOR ANNUAL CONTRACTS 
 

Bidders are urged to promptly review the requirements of these specifications, terms 
and conditions and submit questions for resolution as early as possible during the inquiry 
period. Questions or concerns must be submitted in writing to the purchasing division 
during the bid period. Otherwise, this will be construed as acceptance by the bidders that 
the intent of the specifications, terms and conditions are clear and that competitive bids 
may be obtained as specified herein. Protests with regard to the specification, terms 
and conditions documents will not be considered after bids are opened. 

 
1. Read the entire bid, including all terms and conditions and specifications.   

 
2. The City - Parish does not assume responsibility for failure of bidders to receive proposals. Bidders should rely 

only on advertisements in the local newspaper. Full information may be obtained, or any questions answered, 

by contacting the Purchasing Division, 222 Saint Louis Street, 8
th 

Floor, Room 826, Baton Rouge, LA  70802 
or by calling (225) 389-3259.  The City will not accept fax proposals or proposals sent via email. All faxed or 
emailed proposals shall be rejected. 

 
3. This proposal is to establish firm prices for materials supplies and services for the contract period to be 

determined. Delivery shall be made or services provided as needed throughout the contract period, or as 
required by the specification. Quantities, if shown, are estimated only. Smaller or larger quantities may be 
purchased based upon the needs of the City-Parish. There is no guaranteed minimum quantity. 

 

4. The contract shall be firm through the a one-year period. Upon agreement of both the contractor and the City 
- Parish, the contract may be extended a second or a third year or other shortened specified time periods. 
Extension of the contract into the second or third time periods shall be made by letter on or before the 
expiration of the contract.  

 
5. The contract title, bidder's name, address and bid opening date should be clearly printed or typed on the outside 

of the bid envelope. Only one bid will be accepted from each bidder for the same job. Alternates will not be 
accepted unless specifically requested in the proposal. Submission of more than one bid or alternates not 
requested may be grounds for rejection of all bids by the bidder. 

 
6. The method of delivery of bids is the responsibility of the bidder. All bids must be received by the 

Purchasing Division, 222 Saint Louis Street, 8
th 

Floor, Room 826, Baton Rouge, LA 70802 on or before the 
specified bid opening date and time. Late bids will not be considered under any circumstances.  NO FAXED OR 
EMAIL BIDS WILL BE ACCEPTED. 

 
7. Failure to deliver within the time specified in the bid will constitute a default and may cause cancellation of 

the contract. Where the city has determined the contractor to be in default, the city reserves right to purchase 
any or all products or services covered by the contract on the open market and to charge the contractor with 
cost in excess of the contract price. Until such assessed charges have been paid, no subsequent bid from the 
defaulting contractor will be considered. 

 
8. The City Parish specifically reserves the right to evaluate bids and award items separately, grouped or on an all 

or none basis, to accept the bid which is in the best interest of the City parish, and to reject all proposals if that is 
in the best interest of the City Parish. 
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9. Bid forms and submissions must be downloaded and submitted through the www.centralbidding.com on-line 
bidding site. Bids shall be accepted only on proposal forms furnished by the City of Baton Rouge and Parish 
of East Baton Rouge Purchasing Division.  The City - Parish will only accept bids from those bidders in whose 
names the proposal forms and/or specifications were issued. Altered or incomplete proposals, or the use of 
substitute forms or documents, shall render the bid non- responsive and subject to rejection. The entire 
proposal package, including the specifications and copies of any addenda issued shall be submitted to the 
Purchasing Division as the bid 

 

10. All proposals must be typed or written in ink. Any erasures, strikeover and/or changes to prices should be initialed 
by the bidder. Failure to initial may be cause for rejection of the bid as non-responsive. 

11. All proposals must be manually signed by a properly authorized party. Failure to do so shall cause the bid to 
be rejected as non-responsive. 

 

12. Where one or more vendor's exact products or typical workmanship is designated as the level of quality desired 
or equivalent, the Purchasing Division reserves the right to determine the acceptability of any equivalent offered. 

 

13. If bidding other than specified, sufficient information should be enclosed with the bid in order to determine 
quality, suitability, and compliance with the specifications. Failure to comply with this request may eliminate 
your bid from consideration. If requested, literature and/or specifications must be submitted within seven (7) 
days.  

 

14. Detailed factory specifications, illustrative literature and any deviations should be submitted with bid as       
required by the specifications or on the bid form.  Representative samples shall be submitted upon request, if 
appropriate.  Bidders proposing an equivalent brand or model should submit with the bid information (such as 
illustrations, descriptive literature, and technical data) sufficient for the City to evaluate quality, suitability, and 
compliance with the specifications in the solicitation.   
 

15. Written addenda issued prior to bid opening which modifies the proposal shall become a part of the proposal for 
bid, and shall be incorporated within the purchase order and/or contract. Only a written interpretation or 
correction by Addendum shall be binding. Bidders shall not rely upon any interpretation or correction given by 
any other method. 

16. For Printing solicitations, artwork, dies and/or molds shall become the property of the City - Parish Government 

and must be returned to the Purchasing Division, 222 Saint Louis Street, 8
th 

Floor, Room 826, Baton Rouge, LA 
70802, upon completion of the order. 

17. All applicable chemicals, herbicides, pesticides and hazardous materials must be registered 
for sale in Louisiana by the Department of Agriculture, State of Louisiana, registered with 
the EPA and must meet all requirements of Louisiana State Laws. Bidders should submit 
product label, material safety data sheet and EPA registry number with bid or within five (5) 
days of request from purchasing office. This information will be required on any subsequent 
deliveries if there is a change in chemical content or a different product is being supplied. 
Failure to submit this data may be cause for the bid to be rejected or the contract canceled.is 

being supplied. Failure to submit this data may be cause for the bid to be rejected or the contract canceled. 

18. Delivery of items must be made on time to City - Parish final destinations within East Baton 
Rouge Parish. All freight charges shall be prepaid by vendor. EAST BATON ROUGE PARISH 

requires all products to be new (current) and all work must be performed according to standard practices for the 
project. Unless otherwise specified, no aftermarket parts will be accepted. Unless otherwise specified, all 
workmanship and materials must have at least one (1) year guaranty, in writing, from the date of delivery and/or 
acceptance of the project. Any deviations or alterations from the specifications must be indicated and/or 
supporting documentation supplied with bid submission. ..  Late deliveries or unsatisfactory performance may be 
cause to cancel the Purchase Order or contract. 

19. EAST BATON ROUGE PARISH requires all products to be new (current) and all work must be performed 
according to standard practices for the project. Unless otherwise specified, no aftermarket parts will be accepted. 
Unless otherwise specified, all workmanship and materials must have at least one (1) year guaranty, in writing, 
from the date of delivery and/or acceptance of the project. Any deviations or alterations from the specifications 
must be indicated and/or supporting documentation supplied with bid submission. 

20. The City - Parish reserves the right to award items separately, grouped or on an all-or-none basis and to reject any 
or all bids and waive any informalities. 

http://www.centralbidding.com/
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21. The State of Louisiana Code of Governmental Ethics places restrictions on awarding contracts or purchase orders 
to persons who are employed by any agency of the City - Parish Government, or any business of which he 
or his spouse has more than a twenty-five percent (25%) interest. The Code also prescribes other 
restrictions against conflict of interest and establishes guidelines to assure that appropriate ethical 
standards are followed. If any question exists regarding potential violation of the Code of Ethics, bidders 
should contact the Purchasing Division prior to submission of the bid. Any violation of the Code of Ethics 
shall be grounds for disqualification of bid or cancellation of contract. 

22. All Prices bid shall remain in effect for a period of at least sixty (60) days. City - Parish purchases are exempt 
from state and local taxes. 

23. The City - Parish reserves the right to terminate this contract prior to the end of the contract period on twenty-
four (24) hours written notice for unsatisfactory performance.  Termination under this paragraph shall not 
relieve either party of any obligation or liability that may have occurred prior to the effective date of termination. 

24. In accordance with Louisiana Revised Statutes, a preference may be allowed for equivalent products 
produced, manufactured or grown in Louisiana and/or firms doing business in the State of Louisiana. Do 
you claim this preference if allowed? 

 

 YES NO If this preference is claimed, attach substantiating information to the proposal to show the  
  basis for the claim. 

 
25. Right To Audit Clause: The Contractor shall permit the authorized representative of the City-Parish to 

periodically inspect and audit all data and records of the Contractor relating to his performance under this 
contract.In accordance with the provisions of LA. R.S. 38:2212.9, in awarding contracts after August 15, 2010, 
any public entity is authorized to reject the lowest bid from, or not award the contract to, a business in which 
any individual with an ownership interest of five percent or more has been convicted of, or has entered a plea 
of guilty or Nolo Contendere to any state felony crime or equivalent federal felony crime committed in the 
solicitation or execution of a contract or bid awarded under the laws governing public contracts under the 
provisions of Chapter 10 of this Title, professional, personal, consulting, and social services procurement 
under the provisions of Chapter 16 of Title 39 of the Louisiana.Revised Statutes of 1950, or the Louisiana 
Procurement Code under the provisions of Chapter 17 of Title 39 of the Louisiana Revised Statutes of 1950. 

 
26. In accordance with Louisiana Law (R.S. 12:262.1 and 12:1308.2), all corporations and limited liability companies 

must be in good standing with the Louisiana Secretary of State at the time of execution of the contract. 
 
27. Terms and Conditions: This solicitation contains all terms and conditions with respect to the purchase of the 

goods and/or services specified herein. Submittal of any contrary terms and conditions may cause your bid to 
be rejected. By signing and submitting a bid, vendor agrees that contrary terms and conditions which may be 
included in their bid are nullified; and agrees that this contract shall be construed in accordance with this 
solicitation and governed by the laws of the State of Louisiana as required by Louisiana Law. 
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28. Certification of no suspension or debarment. By signing and submitting any bid for $25,000 or more, the bidder 
certifies that their company, any subcontractors, or principals are not suspended or debarred by the general 
services administration (GSA) in “Audit Requirements In subpart F of the Office of Management and Budget’s 
uniform administrative requirements, cost principles, and audit requirements for federal awards” (Formerly OMB 
circular a- 133).   

 
a. A list of parties who have been suspended or debarred can be viewed via the internet at 

http://www.sam.gov  
b. A contract award must not be made to parties listed on the government wide exclusions in the System for 

Award Management. (SAM), in accordance with OMB guidelines at 2 C.F.R. 180. SAM Exclusions 
contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as 
parties declared ineligible under statutory or regulatory authority other than Executive Order 12549. 

 

29. Bid prices shall include delivery of all items F.O.B. destination or as otherwise provided. Bids containing 
“Payment in Advance” or “C.O.D. requirements may be rejected. Payment is to be made within 30 days after 
receipt of properly executed invoice or delivery, whichever is later.  

 

30. East Baton Rouge Parish is exempt from paying sales tax under LSA-R.S. 47:301 (8)(c). All prices for 
purchases by East Baton Rouge Parish of supplies and materials shall be quoted in the unit of measure 
specified and unless otherwise specified, shall be exclusive of state and local taxes. The price quoted for work 
shall be stated in figures. In the event there is a difference in unit prices and totals, the unit price shall prevail. 

 

31. Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract award 
will be given at the bid opening or during the evaluation process. Bid tabulations may be accessed at: 

https://city.brla.gov/dept/purchase/bidresults.asp 
 

32. Contractor agrees, upon receipt of written notice of a claim of a claim or action, to defend the claim or action, or 
take other appropriate measure, to indemnify, and hold harmless, the city, its agents and employees from and 
against all claims and actions for bodily injury, death or property damages caused by fault of the 
contractor, its officers, its agents, or its employees. Contractor is obligated to indemnify only to the extent 
of the fault of the contractor, its officers, its agents, or its employees, however the contractor shall have no 
obligation as set forth with respect to any claim or action from bodily injury, death or property damages arising 
out of the fault of the City, its officers, its agents, or its employees. 

 

33. Vendors submitting signed bids agree to EEOC compliance and certify that they agree to adhere to the 
mandates dictated by Title VI and VII of the Civil Right Act of 1964, as amended by the Equal Opportunity Act 
of 1972, Federal Executive Order 11246, the Federal Rehabilitation Act of 1973, as amended, the Vietnam 
Era Veteran’s Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, the 
Age Act of 1975, and agrees to abide by the requirements of the Americans with Disabilities Act of 1990. 

 

   Bidders must agree to keep informed of and comply with all federal, state and local laws, ordinances and  
   regulations which affect their employees or prospective employees. 
 
The City of Baton Rouge, Parish of East Baton Rouge launched a new Enterprise Resource Planning (ERP)  
system, Vendor Self Service (VSS) via Munis. VSS replaced the legacy vendor database and will be used by all 
departments and agencies citywide. 
 
Vendor Self-Service (VSS) enables vendors to register and maintain information about their organization for 
the purpose of doing business with City-Parish and receive notifications of business opportunities. The 
City-Parish procurement activities are subject to the State of Louisiana Public Bid Law, local city-parish 
ordinances as well as applicable federal statutes as directed by grant providers. Vendors must be registered to 
receive bid notifications. 

 

New vendors or existing vendors who need to create a VSS account can do so clicking the Registration link 
at  http://brla.gov/vss. Vendors are encouraged to review the step by step  
https://www.brla.gov/DocumentCenter/View/4899/Vendor-Self-Service-Registration-Guide-PDF before beginning 
the registration process which may be assessed at https://www.brla.gov/DocumentCenter/View/4899/Vendor-
Self-   Service-Registration-Guide-PDFide. 
 

Additional information regarding how to dobusiness with EBR City-Parish is available at:  

 https://www.brla.gov/DocumentCenter/View/678. 
 

http://brla.gov/vss
https://www.brla.gov/DocumentCenter/View/4899/Vendor-Self-Service-Registration-Guide-PDF
https://www.brla.gov/DocumentCenter/View/4899/Vendor-Self-Service-Registration-Guide-PDF
https://www.brla.gov/DocumentCenter/View/4899/Vendor-Self-Service-Registration-Guide-PDF
https://www.brla.gov/DocumentCenter/View/4899/Vendor-Self-Service-Registration-Guide-PDF
https://www.brla.gov/DocumentCenter/View/678
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We also post our scheduled bid results, after the bids have been opened at  
http://city.brla.gov/dept/purchase/bids.asp. 

 

Note: Commodity codes are required for setting up your profile. These numbers tell us what commodities and 
services that you can provide. When agencies request products or services, our buyers pull directly from 
these numbers to send out solicitations, bids, and quotes. The first 3 numbers are the class numbers; the 
subclasses are two digit numbers that better describe the commodity or service. For questions regarding 
commodity codes, please contact purchasing at (225) 389-3259 Ext 0. 

 

Important! - A W-9 Form is required in order to do business with City-Parish. Part of the online enrollment 
process requires you to upload a completed W-9 form. Please have the completed form in an electronic format so 
that you can submit it as part of the registration process. The W-9 form can be downloaded from the IRS website. 
We have created step by step directions on how to properly complete the W-9 Form. 

http://city.brla.gov/dept/purchase/bids.asp
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FEDERAL CLAUSES, IF APPLICABLE. 
 

I. Remedies for Breach 
 

Bidder acknowledges that contracts in excess of the simplified purchase threshold ($150,000.00) shall 
contain provisions allowing for administrative, contractual, or legal remedies for contractor breaches of the contract 
terms, and shall provide for such remedial actions as appropriate. 

 

II. Termination and Settlement 
 

Bidder acknowledges that contracts in excess of $10,000.00 shall contain termination provisions including the 
manner in which termination shall be effected and the basis for settlement. In addition, such provisions 
shall describe conditions for termination due to fault and for termination due to circumstances outside of the 
contractors' control. 

 

III. Access to Records 
 

Bidder acknowledges that all contracts (except those for less than the small purchase threshold) shall 
include provisions authorizing the recipient, US Funding Agency, the Comptroller General, or any of their duly 
authorized representatives access to all books, documents, papers, and records of the contractor which are 
directly pertinent to a specific program for the purpose of making audits, examinations, excerpts, and 
transcriptions. 

 

IV. Equal Employment Opportunity 
 

Bidder acknowledges that all contracts shall contain provisions requiring compliance with E.O. 11246, "Equal 
Employment Opportunity," as amended by E.O. 11375, "Amending Executive Order 11236 Relating to Equal 
Employment Opportunity," and as supplemented by regulations at 41 CFR part 60, "Office of Federal Contract 
Compliance Programs, Equal Employment Opportunity, Dept. of Labor. 
 
V. Copeland "Anti-Kickback" Act 

 

Bidder acknowledges that all construction/repair contracts and sub-grants in excess of $2,000 shall include 
provisions requiring compliance with the Copeland "Anti-kickback" Act (18 U.S.C. §3141-3148), which provides 
that each contractor or sub-recipient shall be prohibited from inducing any person employed in the 
construction, completion, or repair of public work, to give up any part of the entitled. 

 

VI. Davis-Bacon Act 
 

Bidder acknowledges that all construction contracts in excess of $2,000 shall include a provision for compliance 
with the Davis-Bacon Act, which requires contractors to pay laborers and mechanics wages at a rate not less 
than the minimum wages specified in a wage determination made by the Secretary of Labor. Additionally, 
contractors shall be required to pay wages not less than once a week. 
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VII. Contract Work Hours and Safety Standards Act 

 

Bidder acknowledges that all construction contracts in excess of $2,000, and all other contracts involving 
the employment of mechanics or laborers in excess of $2,500 shall include provisions for compliance with 
sections 102 and 107 of the Contract Work Hours and Safety Standards Act, which requires each contractor to 
compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in 
excess of the standard work week is permissible provided that the worker is compensated at a rate of not less 
than one and one-half times the basic rate of pay for all hours worked in excess of 40 hours. Section 107 is 
applicable to construction work and provides that no laborer or mechanic shall be required to work in 
surroundings or under working conditions that are unsanitary, hazardous, or dangerous. 

 

VIII. Rights to Inventions Made Under a Contract or Agreement 
 

Bidder acknowledges that contracts for the performance of experimental, developmental, or research work 
shall include provisions providing for the rights of the Federal Government and the recipient in any resulting 
invention in accordance with 37 CFR part 401, "Rights to Inventions Made by Nonprofit Organizations and the 
Small Business Firms under Governments Grants, Contracts, and Cooperative Agreements" 

 

IX. Clean Air Act 

Bidder acknowledges that the Clean Air Act (CAA) is the comprehensive federal law regulating air emissions from 
stationary and mobile sources. Among other things, this law authorizes EPA to establish National Ambient Air 
Quality Standards (NAAQS) to protect public health and public welfare and to regulate emissions of hazardous air 
pollutants 

 
X. Clean Water Act. 

 

The contractor hereby agrees to adhere to the provisions which require compliance with all applicable 
Standards, orders, or requirements issued under section 508 of the clean water act which prohibits the use 
under non-exempt Federal contracts, grants or loans of facilities included on the EPA list of violating facilities 

 
XI. Energy policy and conservation act 

 

The contractor hereby recognizes the mandatory standards and policies relating to energy Efficiency which is 
contained in the state energy conservation plan issued in compliance with the energy policy and Conservation 
act (P.L. 94-163). 

 
Bidders must agree to keep informed of and comply with all federal, state and local laws, ordinances and 
regulations which affect their employees or prospective employees. 
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MBE/SBE/WBE Initiative 
Participation by Certified Small Entrepreneurships/DBE Initiative 

 
This procurement has been designated as suitable for certified small entrepreneurships 
(MBE/SBE/WBE) participation. 

 

The City of Baton Rouge, Parish of East Baton Rouge strongly encourages the 
participation of Small and Minority and Women-owned business in all contracts or 
procurements let by the City of Baton Rouge Consolidated Government for goods and 
services and labor and material. To that end, all Service Providers and suppliers are 
encouraged to utilize federal, state or locally certified Small, Minority and Women-owned 
businesses in the purchase or sub-contracting of materials, supplies, services and labor 
and material in which disadvantaged businesses are available. 
Proposers that are not eligible for certification are encouraged to use Small, Minority and 
Women-owned businesses where sub-contracting opportunities exist. To be responsive to 
this request for proposal, the proposer should be a Small, Minority or Women-owned 
businesses or have put forth a good faith effort to use certified Small, Minority or Women-
owned businesses as subcontractors. By submitting and signing a proposal, the proposer 
certifies that they are in compliance with this requirement. The proposer shall submit with 
the proposal a plan and selection process outlining good-faith efforts to utilize Small, 
Minority or Women-owned businesses as subcontractors. 

 

Written notification is the preferred method to inform Small, Minority and Women-owned 
businesses of potential subcontracting opportunities. A current list of certified Small, 
Minority and Women-owned businesses may be obtained from the Louisiana Economic 
Development Certification System at 
https://smallbiz.louisianaeconomicdevelopment.com/certifiedbusiness/default.aspx.  
 

Additionally, a current list of Small, Minority and Women-owned businesses, which have 
been certified by the Louisiana Department of Economic Development and have opted to 
enroll in the State of Louisiana Procurement and Contract (LaPAC) Network, may be 
accessed from http://wwwprd1.doa.louisiana.gov/OSP/LaPAC/Vendor/srchven2.cfm. You 
may then determine the search criteria (i.e. alphabetized list of all certified vendors, by 
commodities, etc.), and select “SmallE”. Additional assistance may also be obtained from 
the Small Business Administration and the Minority Business Development Agency of the 
Department of Commerce to solicit and use these firms at http://www.mbda.gov/contact. 
 

Copies of notification to certified Small, Minority and Women-owned businesses will 
satisfy the notification requirements. Notification must be provided to the certified 
entrepreneurships by the proposer in writing no less than five working days prior to the 
date of proposal deadline. 

 

Notification must include the scope of work, location to review plans and specifications 
(if applicable), information about required qualifications and specifications, any bonding 
and insurance information and/or requirements (if applicable), and the name of a 
person to contact. 

 

In the event questions arise after an award is made relative to the proposer’s good faith 
efforts, the proposer will be required to provide supporting documentation to demonstrate 
its good faith subcontracting plan was actually followed. If it is at any time determined that 
the Service Provider did not in fact perform its good faith subcontracting plan, the contract 
award or the existing contract may be terminated. 

 

http://wwwprd1.doa.louisiana.gov/OSP/LaPAC/Vendor/srchven2.cfm
http://www.mbda.gov/contact
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ADDITIONAL REQUIREMENTS FOR THIS BID 
 

The City-Parish, its officers, employees and agents, shall not be responsible for the negligent acts and omissions 
of the Contractor or the Contractor's officers, employees, agents or subcontractors, nor shall the Contractor or the 
Contractor's officers, employees or agents be responsible for the negligent acts or omissions of the City - Parish, 
its officers, employees and agents. Accordingly, Contractor shall indemnify and save City - Parish, its officers, 
employees and agents, harmless from any and all claims, suits and actions of any character, name or description 
brought for or on account of any injury or damage to any person or property arising out of the work performed by 
the Contractor and resulting from the negligence, commission or omission of any act by the Contractor, or 
Contractor's officers, employees, agents or subcontractors. 

 

If work is to be performed on site, contractor shall furnish proof of insurance as required in specifications. 
 

Payment terms for services will be Net 30 days based on the monthly invoice. Agencies will be invoiced monthly 
in arrears by the contractor. Advanced payments shall not be made.  

 

The City-Parish reserves the right to cancel this contract with thirty (30) days written notice. 
 

Termination for Cause:  The City-Parish may terminate this Contract for default by giving the contractor written 
notice thereof, specifying with particularity each such default. After the first such notice of default, Contractor shall 
have ten (10) days after receipt of notice to cure or take reasonable steps to cure the default.  If the contractor 
fails to cure or take reasonable steps to cure the default within such ten-day period, the City-Parish may declare 
this Contract, as appropriate, terminated. In the event of a second notice of default, whether for the same or a 
different infraction of contractual obligations, the contractor will be given five (5) days to cure the default. If a third 
notice of default should become necessary, the contract may be terminated upon notification of said default. 

 

Termination for Convenience:    The City-Parish may terminate this Agreement at any time by giving thirty (30) 
days written notice. 

 

Termination for Non-Appropriation Clause: Should the Invitation to Bid result in a multi-year contract, a non-
appropriation clause shall be made a part of the contract terms as required by state statutes, allowing the City-
Parish to terminate the contract for lack of appropriated funds on the date of the beginning of the first fiscal year 
for which funds are not appropriated.  

 

Cybersecurity Training Requirement:  Contractor, including all principals, sub-contractors and employees who 
require access to City-Parish information technology assets, shall complete the cybersecurity training required by 
La. R.S. 42:1267 and furnish the City Parish proof of said completion prior to being granted access to said 
assets. 

 

Force Majeure: In case by reason of force majeure either party hereto shall be rendered unable wholly or in part 
to carry out its obligations under this Agreement, then except as otherwise expressly provided in this Agreement, 
if such party shall give notice and full particulars of such force majeure in writing to the other party within a 
reasonable time after occurrence of the event or cause relied on, the obligations of the party giving such notice 
(other than the obligations of the [name of payer] to make the payments required under the terms hereof, or to 
comply with Section [number of section] or [number of section] hereof), as far as they are affected by such force 
majeure, shall be suspended during the continuance of the inability then claimed which shall include a reasonable 
time for the removal of the effect thereof, but for no longer period, and such party shall endeavor to remove or 
overcome such inability with all reasonable dispatch. The term “force majeure,” as employed herein, shall mean 
acts of God, strikes, lockouts or other industrial disturbances, acts of the public enemy, orders of any kind of the 
Government of the United States or of the State or any civil or military authority, insurrections, riots, epidemics, 
landslides, lightning, earthquakes, fires, hurricanes, storms, floods, washouts, droughts, arrest, restraining of 
government and people, civil disturbances, explosions, partial or entire failure of utilities, shortages of labor, 
material, supplies or transportation, or any other similar or different cause not reasonably within the control of the 
party claiming such inability. It is understood and agreed that the settlement of existing or impending strikes, 
lockouts, or other industrial disturbances shall be entirely within the discretion of the party having the difficulty and 
that the above requirements that any force majeure shall be reasonably beyond the control of the party and shall 
be remedied with all reasonable dispatch shall be deemed to be fulfilled even though such existing or impending 
strikes, lockouts, and other industrial disturbances may not be settled but could have been settled by acceding to 
the demands of the opposing person or persons. 
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ADDITIONAL REQUIREMENTS FOR THIS BID 
(continued) 

 

If the Company fails to perform any of the other provisions of this contract, or so fails to make progress as to endanger 
the performance of this contract in accordance with its terms, and either of these two circumstances does cure such 
failure within a period of ten (10) days (or such longer period as the Parish may authorize in writing), after receipt of 
notice from the City specifying such failure; or 

 

Continuing non-performance of the Proposer in terms of specifications shall be a basis for the termination of the 
contract by the City.  The City shall not pay for work, equipment or supplies which are unsatisfactory.  Vendors will be 
given a reasonable opportunity before termination to correct the deficiencies.  This however, shall in no way be 
construed as negating the basis for termination for non-performance; or 

 

In the event the City terminates this Contract in whole or in part, as above provided, the City may procure, upon such 
terms and in such manner as the City may deem appropriate, items purchased similar to those terminated, and the 
Company shall be liable for any excess costs for such similar items, provided that the Company shall continue the 
performance of this contract to the extent not terminated under the provisions of this paragraph. 

 
Ethics: Vendors and service providers are responsible for adhering to the Louisiana Code of Governmental Ethics 
throughout the duration of this contract. As such, vendors and service providers shall be responsible for determining 
and ensuring that there will be no conflict or violation of the Louisiana Ethics Code if their company is awarded a 
contract with the City/Parish.  

 
 

SDSs SHOULD BE SUBMITTED WITH BID OR WITHIN FIVE (5) DAYS OF REQUEST 
FROM PURHASING OFFICE– FAILURE TO PROVIDE WILL DEEM YOUR BID AS NON-
RESPONSIVE: 
 
All applicable chemicals, herbicides, pesticides and hazardous materials must be registered for 
sale in Louisiana by the Department of Agriculture, State of Louisiana, registered with the EPA 
and must meet all requirements of Louisiana State Laws. Additionally, Contractor must submit 
product labels, safety data sheets (SDS) (formerly material safety data sheets) and EPA 
registry number to the agency prior to work commencing.  This information will be required on 
any subsequent deliveries if there is a change in chemical content or a different product is 
being supplied.  Failure to submit this data may be cause to the contract being canceled. 
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INQUIRY PERIOD 
 

An inquiry period is hereby firmly set for all interested bidders to perform a detailed review of 
the bid documents and to submit any written questions relative thereto.  Without exception, 
all questions MUST be in writing.  
 
The City-Parish shall not and cannot permit an open-ended inquiry period, as this creates 
an unwarranted delay in the procurement cycle and operations of our departments.  The 
City-Parish reasonably expects and requires responsible and interested bidders to conduct 
their in-depth review of the bid document and submit inquiries in a timely manner.  
 
All inquiries shall be received by 5:00 pm CST, November 20 2025. 
 
Inquiries and/or questions shall not be entertained thereafter.  
 
Inquiries are to be directed as follows: 
 
Dexter Stewart 
Email:  dsstewart@brla.gov 
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BID OPENING INSTRUCTIONS 
 
The City of Baton Rouge and Parish of East Baton Rouge, Purchasing Division, is 
offering teleconference and in-person attendance by vendors at public bid openings 
for bids published by our office.   
 
NOTE: The only vendor information shared at the bid opening will be the reading of 
the names of those vendors who submitted bids. 
 
Any vendor who would like to listen to the opening of this bid can access the 
following link, at the date and time of this bid opening: 
 
Join by phone: 

 
+1-408-418-9388 United States Toll 
Access code: 263 373 080 (followed by the # button) 

 
Alternate numbers to call if number above is not available, which may occur due to 
network traffic (use the same Access Code, followed by the # button): 
 

United States Toll (Boston)  +1-617-315-0704  
United States Toll (Chicago)  +1-312-535-8110  
United States Toll (Dallas)  +1-469-210-7159  
United States Toll (Denver)  +1-720-650-7664  
United States Toll (Jacksonville)  +1-904-900-2303  
United States Toll (Los Angeles)  +1-213-306-3065  

 
This link will provide you with live audio access to this bid opening.  The link will be 
live at the noted bid opening time and date. 
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A25-90900 
TEMPORARY LABOR SERVICE 

FOR BUILDING MAINTENANCE AND CONSTRUCTION 
SPECIFICATIONS 

Page 1 of 4 
 
DIVISION 1 
 
SECTION 01100 - SUMMARY OF WORK 
 
PART 1 - GENERAL REQUIREMENTS 
 
1.01 SUMMARY 
 
A .It Is the intent of the following specifications to call for the Contractor to furnish all labor only for general Construction 

Services throughout all City Parish Facilities 
 
1.02 ADMINISTRATIVE REQUIREMENTS 
 
A The Contractor should carefully read any General Provisions, Special Provisions, and instructions to Bidders contained 

in other parts of this specification as they govern the work to be performed under this section. Prior to submitting the 
Bid, the Bidder is encouraged to examine the condition of any existing structure upon which the specified work is to be 
applied to ensure that such surfaces or components are smooth, clean, dry and otherwise satisfactory for the 
installation of the specified materials. 

 
1.03 SCOPE OF WORK COVERED BY CONTRACT DOCUMENTS  
 
A. Temporary staffing company, and its affiliated entities shall provide recruitment and placement services and refer 

candidates, regardless of race, sex, color, religion, creed, ancestry, national origin, disability, age, marital status, or 
other protected class status pursuant to applicable law. The contractor shall not reject candidates, or otherwise deem 
candidates unacceptable for any reason prohibited by federal, state, or local laws including, but not limited to, laws 
pertaining to employment discrimination.  

 
B. Temporary staffing company shall assist in recruiting potential applicants for the program based on established 

eligibility criteria provided by the City of Baton Rouge;  

• All work program participants-employees must be certified eligible for participation prior to being assigned to 
Work at any City/Parish facility.  

• Pre-screen applicants for work requirements prior to referral to city job sites to assure that they possess all of the 
required skills and abilities to perform the assigned tasks. The temporary personnel provided must meet the 
minimum qualifications, minimum education and experience required by the classification specification for the job 
to be performed. Reference the Construction Specification Institute CSI Master Format divisions for types of work 
experience. See Exhibit A. 

• Ensure all personnel hired possess all the required documents for employment, e.g., Form W-4, Form I-9 and E-
Verify System for Employment Eligibility, job application form, etc. Copies of all these documents must be 
provided to the City of Baton Rouge, upon request.  

• Ensure all potential hires will undergo verifiable background checks and employment reference checks, if needed, 
within a reasonable time frame prior to start date of assignment. All agencies shall adhered to federal, state, and 
privacy protection laws when conducting background checks and provide the required waivers, authorizations, 
notices, disclosures and releases. If the agency uses an outside company to conduct background checks, the 
agency shall only use registered, licensed investigators.  

• Responsible for maintaining payroll records on all employees including employee timesheets/cards (with 
appropriate authorizing signatures) to accurately reflect actual hours worked per day/week by each temporary 
personnel and copies of payroll checks.  

• Responsible for all payroll withholding requirements and shall provide any and all benefits required by law to each 
temporary personnel. Temporary personnel shall remain the employee of the temporary staffing agency and shall 
not receive any City/Parish benefits. 
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A25-90900 
TEMPORARY LABOR SERVICE 

FOR BUILDING MAINTENANCE AND CONSTRUCTION 
SPECIFICATIONS 

Page 2 of 4 
 
GENERAL LABORER  
 
The temporary laborer shall perform general laboring or maintenance tasks for office, department, or work team. Tasks 
may include moving files, furniture, boxes, etc. from location to another location in the same or another office, building, or 
facility; loading or unloading trucks.  
 
SPECIAL REQUIREMENTS  
 

• The contractor MUST PROVIDE OSHA REQUIRED EQUIPMENT prior to their coming to work such as, safety 
boots, gloves, vests, safety glasses, ear protection, back belts, and respirators, etc., if applicable.  

• Orientation of temporary employees by City department/division staff prior to work assignment shall be at no 
additional cost to the City  

• Employees paid at least the minimum federal wage.  

• All medical cost shall be paid by the Contractor.  

• Contractor shall maintain an active policy on drugs and alcohol in the work place that supports a drug free 
environment, and be prepared to submit such policy upon City request.  

• Workers must wear shirts that show a highly visible logo of the company they represent.  

• Employees, except General Laborers, must have a valid driver’s license verified by a Department of Motor 
Vehicle (DMV), if deemed necessary by the department.  

• General Laborers without a valid driver’s license must have a picture ID from DMV.  
 
CONTRACTOR RESPONSIBILITIES  
 

• Provide competent workers that are knowledgeable of job assignment as well as whom they are to report to. 
Provide replacement workers within four hours after receipt of call when City determines that an employee is not 
acceptable. The City reserves the right to reject or to have replaced any performance judged to be deficient by 
the ordering department/division. Employees are guaranteed to be on the job within two hours after receipt of call 
non-emergency.  

• Ensure that employees are in good health, proper physical condition and free from the influence of altering drugs, 
medicine, alcohol, etc.  

• Ensure all employees report to work at the specified facility at the scheduled time and in the proper attire. Provide 
employees with NUMBERED day tickets that consist of a sequential order for billing and tracking purposes.  

• Understand that each temporary employee shall receive at a minimum, one fifteen-minute break per each four-
hour working period and a thirty-minute to one-hour lunch period depending upon the assigned work location.  

• Understand that once a worker is assigned, the employee shall complete the full assignment unless the City 
Supervisor releases the employee.  

• Understand that assigned personnel will be expected to work up to eight hours (straight-time) per day for the time 
periods specified.  

• Understand that the “Hourly Rate Billed to City” is for eight-hour per day, forty-hour workweek (straight-time), and 
the straight-time rate, shall be increased by a factor of 1.5 for each hour worked, during a single workweek, in 
excess of forty hours (overtime), provided the using/ordering City department authorized such excess hour.  

• Understand that when less than eight hours worked compensation is/will be computed in whole and quarter 
hours.  

• Understand the contractor is solely responsible for the provision of and payment for any and all workers 
compensation claims. The City of Baton Rouge does not and will not assume any liability for any worker’s 
compensation claims, injuries or other claims that a temporary employee may file. Such claims shall be the sole 
responsibility of the contractor.  

• Employees are NOT to be accompanied in their work area by acquaintances, family members, assistants, or any 
person unless said person is an authorized employee of the Contractor. All employees must wear a company 
uniform, identified with the Company name at all times.  

 



Revised 06.09.25                                                                          16 

 

A25-90900 
TEMPORARY LABOR SERVICE 

FOR BUILDING MAINTENANCE AND CONSTRUCTION 
SPECIFICATIONS 

Page 3 of 4 
 

REMOVAL OF VENDOR’S EMPLOYEES  
 
The Staffing agency agrees to utilize only experienced responsible and capable people in the performance of the work. 
The employee may use tools and materials such as carts and dollies, shovels, and must adhere to all safety precautions 
relevant to the use of hand an power tools. Employees must have ability to perform strenuous labor under adverse 
conditions;  ability to perform lifting, carrying, pushing or pulling tasks associated with the specific assignment; ability to 
ensure that safe work habits and good engineering practices are observed; ability to lift, climb, bend and kneel in order to 
complete assigned tasks; ability to tolerate working at heights from a ladder or scaffold.  
 
OTHER EMPLOYEES  
 
Shall perform task considered to be routine to their particular discipline. These tasks will be performed as instructed by 
and under the general supervision of City staff.  
 
INDEPENDENT CONTRACTOR STATUS  
 
The parties to this contract are independent contractors, and none of the provisions of this contract shall be interpreted or 
deemed to create any relationship between such parties other than that of independent contractors. The City shall have 
no right to control or direct the details, manner, or means by which the Contractor performs the services or other 
requirements of this contract except to require compliance with such requirements, and the Contractor, similarly, shall 
have no control over or management authority with respect to the City or its operations.  
 
INDEMNIFICATION  
 

• The Contractor shall indemnify and hold harmless the City, and its officials, officers, and employees, from and 
against all claims for infringement of any United States Patent and all other claims, damages, losses, and 
expenses (including without limitation costs of defending the same and attorney’s fees) arising out of or resulting 
from the performance of the work, furnishing of services, or furnishing of materials, goods, or equipment 
(including but not limited to claims regarding defects in materials, goods, or equipment) which is caused in whole 
or in part by any breach of contract, act, or omission of the Contractor, any subcontractor, anyone directly or 
indirectly employed by any of them or anyone for whose acts any of them may be liable.  

• In any and all claims against the City, or any of its agents or employees by any employees by any employee of 
the Contractor, any subcontractor, anyone directly or indirectly employed by any of them or anyone for whose 
acts any of them may be liable, the indemnification obligation under this clause shall not be limited in any way by 
any limitation on the amount or type of damages, compensation or benefits payable by or for the Contractor or 
any subcontractor under any Workers’ Compensation Act, Disability Benefit Act, or Employee Benefit Act.  

 
PROTECTION OF CITY BUILDINGS, EQUIPMENT, AND VEGETATION  
 
The Contractor shall use reasonable care to avoid damaging existing buildings, equipment, and vegetation on City 
property. If the Contractor’s failure to use reasonable care causes damage to any of this property, the Contractor shall 
replace of repair the damage at no expense to the City, as the Contract Administrator directs. If the Contractor fails or 
refuses to make such repair or replacement in accordance with such directions, the City may make or contract for such 
replacement or repair or replacement, and in such event, the Contractor shall be liable to the City for all related cost, 
which may be deducted from the contract price, and any amounts owed the Contractor. Such failure by the Contractor 
shall also be deemed a default and shall constitute grounds for termination of this contract, at the option of the City.  
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A25-90900 
TEMPORARY LABOR SERVICE 

FOR BUILDING MAINTENANCE AND CONSTRUCTION 
SPECIFICATIONS 

Page 4 of 4 
 

TERMINATION  
 

• If the Contractor fails to fulfill any of its obligations under this Contract, or otherwise, through no fault of the City, 
such failure shall be considered a default and shall entitle, but not obligate, the City to suspend performance 
under or to terminate this Contract, in whole or in part, at the City’s discretion, if the Contractor fails to cure such 
default within ten (10) days after receipt of a written notice thereof from the City. Furthermore, the City shall have 
the right to terminate this Contract, in whole or in part, without the Contractor being in default thereunder. 
Termination shall be effected by delivery to the Contractor of a written notice specifying whether termination is for 
the default of the Contractor or for the City’s convenience, the extent to which services under this Contract are to 
be terminated, and the date upon which such termination becomes effective. After receipt of such written notice, 
and except as otherwise directed in writing by the City, the Contractor shall promptly stop work under this 
Contract on the date and to the extent specified in the notice, and complete performance of such services as shall 
not have been terminated by the notice.  

 

• In the event of termination of convenience, the City shall pay the Contractor (i)the full amount due for goods 
satisfactorily delivered and/or services satisfactorily rendered, (ii)approved costs and expenses incurred which 
remain unpaid at the time of such termination, and (iii)such other costs of termination, if any, as may be mutually 
agreed by the parties. The City shall have the right to set off against such amounts otherwise owed the 
Contractor all amounts owed by the Contractor to the City under this Contract or otherwise.  

 
AVAILABILTY OF FUNDS FOR FUTURE FISCAL YEARS  
 
Funds may not be available for performance under this contract beyond December 31 or each year included in this 
contract. The City’s obligation for performance of this contract beyond that date is contingent upon the availability of 
appropriated funds from which payment for contract purposes can be made. No legal liability on the part of the City for 
any payment nay arise for performance under this contract beyond the above referenced date, until funds are made 
available before commencing work or making deliveries to ensure funds are appropriated for this contract.  
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ADDITIONAL SCOPE OF THIS BID 
 
Within the requirement of the scope of services for this bid, there are certain portions of this work that require a license by 
the contractor licensing board.  These types of work include landscaping, such as mulching and pruning of shrubs, or 
removal of debris not attributed to grass cutting.  It has been determined that the scope of work identified result in ninety 
percent (90%) of work which does not require a license and ten percent (10%) of work that requires a contractor license.  
If 10% of the total bid cost exceeds $50,000 a contractor’s license is required.  In determining whether your total bid cost 
will require the inclusion of a contractor’s license, calculate the total bid cost and multiply by ten percent (10%). 
 
If applicable, for service under this contract, contractors must hold an active license issued by the Louisiana State 
Licensing Board for Contractors and shall comply with all provisions of State Licensing Law for Contractor, RS 37:2150-
2163, as amended, for all public contacts. It shall also be the responsibility of the General Contractor to assure that all 
subcontractors comply with this law. 
 
 1. Contractor, and any sub-contractor, shall comply with all applicable laws, obtain all permits and possess all licenses 

required in connection with work hereunder. 
 
 2. Contractor shall indemnify City-Parish against any and all liens for which City-Parish owned property may become 

liable as a result of Contractors work hereunder. 
 
 3. Before issuance of final payment, the Contractor may be required to submit evidence satisfactory to the City-Parish 

that all payrolls, material bills, and other indebtedness connected with the work have been paid or otherwise satisfied. 
 
 4. All material and workmanship. as applicable, shall be guaranteed for a minimum of one (1) year. Unless provided 

otherwise by the specification or proposal form. Such guarantee shall include all labor and materials needed to replace 
any defective workmanship or materials within the guarantee period. 

 
 5. Before this contract is acceptable and complete, successful bidder shall clean up and remove from the premise all 

debris resulting from his work, and shall see to it that all the items furnished are left in good order, clean and properly 
installed. 

 
 6. Bids: unless otherwise specified, a lump sum bid is requested for the work in the specifications. 
 
 7. Permits, Licenses, Laws and Taxes: The contractor shall furnish all necessary permits, licenses, and certificates and 

comply with all laws or ordinances applicable to the locality of the building site and the State of Louisiana. 
 
 8. The City-Parish, its officers, employees and agents, shall not be responsible for the negligent acts and omissions of 

the Contractor or the Contractor's officers, employees or agents or subcontractors. Nor shall the Contractor or the 
Contractor's officers, employees or agents be responsible for the negligent acts or omissions of the City-Parish, its 
officers, employees and agents. Accordingly, Contractor shall .indemnify and save City-Parish, its officers, employees 
and agents, harmless from any and all claims, suits and actions of any character, name, or description brought for or 
on account of any injury or damage to any person or property arising out of the work performed by the Contractor, or 
Contractor’s officers. employees, agents or subcontractors.  

 
 9. Contractor shall furnish insurance as required on the attached sheet. 
 
10. Approval of resultant contract: The contracts, which may result from this solicitation, are subject to approval and shall 

not be executed until so approved. 
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EXHIBIT A 

CONSTRUCTION SPECIFICATIONS INSTITUTE (CSI) MASTER FORMAT 
Page 1 of 5 

 
DIVISION 1 – GENERAL REQUIREMENTS 

 

Price and Payment Procedures  

Administrative Requirements  

Quality Requirements  

Temporary Facilities and Controls  

Product Requirements  

Execution Requirements  

Facility Operation  

Facility Decommissioning  

 

 
DIVISION 4 – MASONRY 

 

Basic Masonry Materials and Methods  

Masonry Units 

Stone  

Refractories 

Corrosion-Resistant Masonry 

Simulated Masonry 

Masonry Assemblies 

Masonry Restoration and Cleaning 

 

 
DIVISION 2 – SITE CONSTRUCTION 

 

Basic Site Materials and Methods  

Site Remediation 

Site Preparation 

Earthwork 

Tunneling, Boring and Jacking 

Foundation and Load-Bearing 
Elements 

Utility Services 

Drainage and Containment  

Bases, Ballasts, Pavements and 
Appurtenances 

Site Improvements and Amenities  

Planting 

Site Restoration and Rehabilitation 

 

 
DIVISION 5 – METALS 

 

Basic Metal Materials and Methods   
Structural Metal Framing   
Metal Joists  
Metal Deck  
Cold-Formed Metal Framing  
Metal Fabrications  
Hydraulic Fabrications   
Ornamental Metal  
Expansion Control   
Metal Restoration and Cleaning   

 
DIVISION 3 – CONCRETE 

 

Basic Concrete Materials and Methods   
Concrete Forms and Accessories   
Concrete Reinforcement  
Cast-In-Place Concrete   
Precast Concrete  
Cementitious Decks and Underlayment  
Grouts   
Mass Concrete  

Concrete Restoration and Cleaning  

  

 
DIVISION 6 – WOOD AND PLASTICS 

 
Basic Wood and Plastic Materials and 
Methods  

Rough Carpentry  

Finish Carpentry 

Architectural Woodwork  

Structural Plastics 

Plastic Fabrications 

Wood and Plastic Restoration and 
Cleaning 
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DIVISION 7  -THERMAL AND MOISTURE 

PROTECTION 
 

Basic Thermal and Moisture Protection 
Materials and Methods  

Damproofing and Waterproofing  

Thermal Protection 

Shingles, Roof Tiles, and Roof 
Coverings 

Roofing and Siding Panels 

Membrane Roofing  

Flashing and Sheet Metal  

Roof Specialties and Accessories  

Fire and Smoke Protection  

Joint Sealers 

 

 

DIVISION 10  -SPECIALTIES 
 

Visual Display Boards  

Compartments and Cubicles 

Louvers and Vents 

Grilles and Screens 

Service Walls 

Wall and Corner Guards  

Access Flooring 

Pest Control  

Fireplaces and Stoves  

Manufactured Exterior Specialties  

Flagpoles 

Identification Devices  

Pedestrian Control Devices  

Lockers 

Fire Protection Specialties 

Protective Covers 

Postal Specialties 

Partitions 

Storage Shelving 

Exterior Protection 

Telephone Specialties  

Toilet, Bath, and Laundry Specialties  

Scales 

Wardrobe and Closet Specialties  

 

 
DIVISION 8 – DOORS AND WINDOWS 

 

Basic Door and Window Materials and 
Methods  

Metal Doors and Frames 

Wood and Plastic Doors  

Specialty Doors 

Entrances and Storefronts  

Windows  

Skylights 

Hardware 

Glazing 

Glazed Curtain Wall 

 

 
DIVISION 9 – FINISHES 

 

Basic Finish Materials and Methods  

Metal Support Assemblies 

Plaster and Gypsum Board  

Tile 

Terrazzo 

Ceilings 

Flooring 

Wall Finishes 

Acoustical Treatment 

Paints and Coatings 
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DIVISION 11 – EQUIPMENT 
 

Maintenance Equipment  

Security and Vault Equipment  

Teller and Service Equipment  

Ecclesiastical Equipment  

Library Equipment 

Theater and Stage Equipment  

Instrumental Equipment 

Registration Equipment 

Checkroom Equipment 

Mercantile Equipment  

Commercial Laundry and Dry Cleaning 
Equipment 

Vending Equipment 

Audio-Visual Equipment 

Vehicle Service Equipment  

Parking Control Equipment  

Loading Dock Equipment 

Solid Waste Handling Equipment 

Detention Equipment 

Water Supply and Treatment 
Equipment 

Hydraulic Gates and Valves  

Fluid Waste Treatment and Disposal 
Equipment 

Food Service Equipment  

Residential Equipment 

Unit Kitchens  

Darkroom Equipment 

Athletic, Recreational, and Therapeutic 
Equipment 

Industrial and Process Equipment 

Laboratory Equipment 

Planetarium Equipment 

Observatory Equipment  

Office Equipment 

Medical Equipment 

Mortuary Equipment 

Navigation Equipment 

Agricultural Equipment 

Exhibit Equipment 

 

 
DIVISION 12 – FURNISHINGS 

 

Fabrics 

Art 

Manufactured Casework  

Furnishings and Accessories  

Furniture  

Multiple Seating 

Systems Furniture 

Interior Plants and Planters  

Furnishings Restoration and Repair  

 

 

http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11010&End=11020
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11020&End=11030
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11030&End=11040
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11040&End=11050
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11050&End=11060
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11060&End=11070
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11070&End=11080
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11080&End=11090
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11090&End=11100
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11100&End=11110
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11110&End=11120
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11110&End=11120
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11120&End=11130
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11130&End=11140
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11140&End=11150
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11150&End=11160
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11160&End=11170
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11170&End=11190
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11190&End=11200
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11200&End=11280
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11200&End=11280
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11280&End=11300
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11300&End=11400
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11300&End=11400
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11400&End=11450
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11450&End=11460
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11460&End=11470
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11470&End=11480
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11480&End=11500
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11480&End=11500
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11500&End=11600
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11600&End=11650
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11650&End=11660
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11660&End=11680
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11680&End=11700
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11700&End=11780
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11780&End=11850
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11850&End=11870
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11870&End=11900
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=11900&End=12000
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12050&End=12100
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12100&End=12300
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12300&End=12400
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12400&End=12500
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12500&End=12600
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12600&End=12700
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12700&End=12800
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12800&End=12900
http://www.plainsbuilders.com/ipin35/IPIN2/MFDivisions.asp?Start=12900&End=13000


Revised 06.09.25                                                                          22 

 
EXHIBIT A 

CONSTRUCTION SPECIFICATIONS INSTITUTE (CSI) MASTER FORMAT 
Page 4 of 5 

 
DIVISION 13 – SPECIAL CONSTRUCTION 

 

Air-Supported Structures 

Building Modules 

Special Purpose Rooms  

Sound, Vibration, and Seismic Control  

Radiation Protection 

Lightning Protection 

Cathodic Protection 

Pre-Engineered Structures  

Swimming Pools 

Aquariums 

Aquatic Park Facilities  

Tubs and Pools 

Ice Rinks 

Kennels and Animal Shelters  

Site-Constructed Incinerators  

Storage Tanks 

Filter Underdrains and Media  

Digester Covers and Appurtenances  

Oxygenation Systems  

Sludge Conditioning Systems 

Hazardous Material Remediation 

Measurement and Control 
Instrumentation 

Recording Instrumentation 

Transportation Control Instrumentation 

Solar and Wind Energy Equipment 

Security Access and Surveillance  

Building Automation and Control  

Detection and Alarm 

Fire Suppression 

 

 
DIVISION 14 – CONEYING SYSTEMS 

 

Dumbwaiters 

Elevators 

Escalators and Moving Walks  

Lifts  

Material Handling  

Hoists and Cables 

Turntables 

Scaffolding 

Transportation 

  

 
DIVISION 15 – MECHANICAL 

 

Basic Mechanical Materials and 
Methods  

Building Service Piping  

Process Piping  

Fire Protection Piping  

Plumbing Fixtures and Equipment  

Heat-Generation Equipment  

Refrigeration Equipment 

Heating, Ventilating, and Air 
Conditioning Equipment 

Air Distribution  

HVAC Instrumentation and Controls  

Testing, Adjusting, and Balancing 
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DIVISION 16 – ELECTRICAL 

 

Basic Electrical Materials and Methods  

Wiring Methods  

Electrical Power 

Transmission and Distribution  

Low-Voltage Distribution 

Lighting 

Communications 

Sound and Video 
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ITEM 
No. POSITION DESCRIPTION 

0001 Unskilled Worker Perform tasks involving physical labor at construction sites. 
May operate hand and power tools of all types: air hammers, 
earth tampers, cement mixers, small mechanical hoists, 
surveying and measuring equipment, and a variety of other 
equipment and instruments. May clean and prepare sites, dig 
trenches, set braces to support the sides of excavations, erect 
scaffolding, and clean up rubble, debris and other waste 
materials. May assist other craft workers. 

 

• Control traffic passing near, in, or around work zones.  

• Clean or prepare construction sites to eliminate possible 
hazards.  

• Signal equipment operators to facilitate alignment, 
movement, or adjustment of machinery, equipment, or 
materials.  

• Read plans, instructions, or specifications to determine 
work activities. 

• Load, unload, or identify building materials, machinery, 
or tools, distributing them to the appropriate locations, 
according to project plans or specifications.  

 

0002 Carpenter Construct, erect, install, and repair structures and fixtures of 
wood, plywood, and wallboard, using carpenter's hand tools 
and power tools. 

• Follow established safety rules and regulations and 
maintain a safe and clean environment.  

• Study specifications in blueprints, sketches, or building 
plans to prepare project layout and determine 
dimensions and materials required.  

• Measure and mark cutting lines on materials, using a 
ruler, pencil, chalk, and marking gauge. 

• Shape or cut materials to specified measurements, 
using hand tools, machines, or power saws.  

• Install structures or fixtures, such as windows, frames, 
floorings, trim, or hardware, using carpenters' hand or 
power tools.  
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POSTION DEFINITIONS 

Page 2 of 8 
ITEM 
No. POSITION DESCRIPTION 

0003 Carpenter’s Helper Help carpenters by performing duties requiring less skill. 
Duties include using, supplying or holding materials or tools, 
and cleaning work area and equipment. 

 
• Clean work areas, machines, or equipment, to maintain a 

clean and safe job site.  

• Fasten timbers or lumber with glue, screws, pegs, or 
nails and install hardware.  

• Perform tie spacing layout and measure, mark, drill or 
cut.  

• Select tools, equipment, or materials from storage and 
transport items to work site. 

• Drill holes in timbers or lumber.  

 

0004 Electrician Install, maintain, and repair electrical wiring, equipment, and 
fixtures. Ensure that work is in accordance with relevant 
codes. May install or service street lights, intercom systems, 
or electrical control systems. 

 
• Plan layout and installation of electrical wiring, 

equipment, or fixtures, based on job specifications and 
local codes.  

• Connect wires to circuit breakers, transformers, or other 
components.  

• Test electrical systems or continuity of circuits in 
electrical wiring, equipment, or fixtures, using testing 
devices, such as ohmmeters, voltmeters, or 
oscilloscopes, to ensure compatibility and safety of 
system. 

• Use a variety of tools or equipment, such as power 
construction equipment, measuring devices, power 
tools, and testing equipment, such as oscilloscopes, 
ammeters, or test lamps.  

• Inspect electrical systems, equipment, or components to 
identify hazards, defects, or the need for adjustment or 
repair, and to ensure compliance with codes. 

 
 

https://www.onetonline.org/link/moreinfo/task/8276?r=summary&j=47-3012.00
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POSTION DEFINITIONS 
Page 3 of 8 

ITEM 
No. POSITION DESCRIPTION 

0005 Electrician’s Helper Help electricians by performing duties requiring less skill. Duties 

include using, supplying or holding materials or tools, and cleaning 

work area and equipment. 

• Measure, cut, and bend wire and conduit, using 
measuring instruments and hand tools.  

• Trace out short circuits in wiring, using test meter.  

• Strip insulation from wire ends, using wire stripping 
pliers, and attach wires to terminals for subsequent 
soldering.  

• Examine electrical units for loose connections and 
broken insulation and tighten connections, using hand 
tools.  

• Construct controllers and panels, using power drills, 
drill presses, taps, saws, and punches.  

 

0006 Plumber Assemble, install, or repair pipes, fittings, or fixtures of 
heating, water, or drainage systems, according to 
specifications or plumbing codes. 

 
• Assemble pipe sections, tubing, or fittings, using 

couplings, clamps, screws, bolts, cement, plastic 
solvent, caulking, or soldering, brazing, or welding 
equipment.  

• Install pipe assemblies, fittings, valves, appliances such 
as dishwashers or water heaters, or fixtures such as 
sinks or toilets, using hand or power tools.  

• Keep records of work assignments.  

• Fill pipes or plumbing fixtures with water or air and 
observe pressure gauges to detect and locate leaks.  

• Direct helpers engaged in pipe cutting, preassembly, or 
installation of plumbing systems or components.  

 
 

https://www.onetonline.org/link/moreinfo/task/4839?r=summary&j=47-3013.00
https://www.onetonline.org/link/moreinfo/task/2894?r=summary&j=47-2152.02
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No. POSITION DESCRIPTION 

0007 Plumber’s Helper Help plumbers, pipefitters, steamfitters, or pipelayers by 
performing duties requiring less skill. Duties include using, 
supplying or holding materials or tools, and cleaning work 
area and equipment.. 

 
• Measure, cut, thread and assemble new pipe, placing the 

assembled pipe in hangers or other supports.  

• Cut or drill holes in walls or floors to accommodate the 
passage of pipes.  

• Perform rough-ins, repair and replace fixtures and water 
heaters, and locate, repair, or remove leaking or broken 
pipes.  

• Assist pipe fitters in the layout, assembly, and 
installation of piping for air, ammonia, gas, and water 
systems.  

• Cut pipe and lift up to fitters.  

 

0008 Concrete Form 
Carpenter 

Smooth and finish surfaces of poured concrete, such as 
floors, walks, sidewalks, roads, or curbs using a variety of 
hand and power tools. Align forms for sidewalks, curbs, or 
gutters; patch voids; and use saws to cut expansion joints. 

 

• Check the forms that hold the concrete to see that they 
are properly constructed.  

• Set the forms that hold concrete to the desired pitch and 
depth, and align them.  

• Spread, level, and smooth concrete, using rake, shovel, 
hand or power trowel, hand or power screed, and float.  

• Monitor how the wind, heat, or cold affect the curing of 
the concrete throughout the entire process.  

• Mold expansion joints and edges, using edging tools, 
jointers, and straightedge.  
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0009 Painter Paint walls, equipment, buildings, bridges, and other structural 
surfaces, using brushes, rollers, and spray guns. May remove 
old paint to prepare surface prior to painting. May mix colors 
or oils to obtain desired color or consistency. 
 

• Fill cracks, holes, or joints with caulk, putty, plaster, or 
other fillers, using caulking guns or putty knives.  

• Cover surfaces with dropcloths or masking tape and 
paper to protect surfaces during painting.  

• Smooth surfaces, using sandpaper, scrapers, brushes, 
steel wool, or sanding machines. 

• Read work orders or receive instructions from 
supervisors or homeowners to determine work 
requirements.  

• Apply primers or sealers to prepare new surfaces, such 
as bare wood or metal, for finish coats.  

 

0010 Mechanic Repair automobiles, trucks, buses, and other vehicles. 
Mechanics repair virtually any part on the vehicle or specialize 
in the transmission system. 
 
• Inspect brake systems, steering mechanisms, wheel 

diagnostic devices. 

• Test and adjust repaired systems to meet 
manufacturers' performance specifications. 

• Repair, reline, replace, and adjust brakes. 

• Review work orders and discuss work with supervisors. 

• Confer with customers to obtain descriptions of vehicle 
problems and to discuss work to be performed and future 
repair requirements. 
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No. POSITION DESCRIPTION 

0011 Mechanic’s Helper Help mechanics by performing duties requiring less skill. 
Diagnose, adjust, repair, or overhaul vehicles, or maintain and 
repair any type of vehicle engines. Includes mechanics 
working primarily with automobile or truck engines. 
 

• Inspect brake systems, steering mechanisms, wheel 
bearings, and other important parts to ensure that they 
are in proper operating condition.  

• Use hand tools, such as screwdrivers, pliers, wrenches, 
pressure gauges, or precision instruments, as well as 
power tools, such as pneumatic wrenches, lathes, 
welding equipment, or jacks and hoists.  

• Adjust and reline brakes, align wheels, tighten bolts and 
screws, and reassemble equipment.  

• Examine and adjust protective guards, loose bolts, and 
specified safety devices.  

• Perform routine maintenance such as changing oil, 
checking batteries, and lubricating equipment and 
machinery.  

 

0012 Maintenance/Custodial Keep buildings in clean and orderly condition. Perform heavy 
cleaning duties, such as cleaning floors, shampooing rugs, 
washing walls and glass, and removing rubbish. Duties may 
include tending furnace and boiler, performing routine 
maintenance activities, notifying management of need for 
repairs, and cleaning snow or debris from sidewalk. 
 

• Service, clean, or supply restrooms.  

• Clean building floors by sweeping, mopping, scrubbing, 
or vacuuming.  

• Gather and empty trash.  

• Follow procedures for the use of chemical cleaners and 
power equipment to prevent damage to floors and 
fixtures.  

• Mix water and detergents or acids in containers to 
prepare cleaning solutions, according to specifications.  
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0013 Grounds Worker Landscape or maintain grounds of property using hand or 
power tools or equipment. Workers typically perform a variety 
of tasks, which may include any combination of the following: 
sod laying, mowing, trimming, planting, watering, fertilizing, 
digging, raking, sprinkler installation, and installation of 
mortarless segmental concrete masonry wall units. 

 
• Gather and remove litter. 

• Use hand tools, such as shovels, rakes, pruning saws, 
saws, hedge or brush trimmers, or axes. 

• Operate vehicles or powered equipment, such as 
mowers, tractors, twin-axle vehicles, snow blowers, 
chain-saws, electric clippers, sod cutters, or pruning 
saws.  

• Water lawns, trees, or plants, using portable sprinkler 
systems, hoses, or watering cans. 

• Prune or trim trees, shrubs, or hedges, using shears, 
pruners, or chain saws.  

 

0014 Welder Use hand-welding or flame-cutting equipment to weld or join 
metal components or to fill holes, indentations, or seams of 
fabricated metal products. 

 
• Weld components in flat, vertical, or overhead positions.  

• Operate safety equipment and use safe work habits.  

• Lay out, position, align, and secure parts and 
assemblies prior to assembly, using straightedges, 
combination squares, calipers, and rulers. 

• Examine workpieces for defects and measure 
workpieces with straightedges or templates to ensure 
conformance with specifications.  

• Recognize, set up, and operate hand and power tools 
common to the welding trade, such as shielded metal arc 
and gas metal arc welding equipment.  
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0015 Welder’s Helper Help welders by performing duties requiring less skill. Duties 
include the following: 

 
Braze or solder together components to assemble 
fabricated metal parts, using soldering iron, torch, or 
welding machine and flux. 
 
• Operate safety equipment and use safe work habits.  

• Examine seams for defects and assist rework defective 
joints or broken parts. 

• Align and clamp workpieces together, using rules, 
squares, or hand tools, or position items in fixtures, jigs, 
or vises. 

• Assist with melting and applying solder along adjoining 
edges of workpieces to solder joints 

• Clean workpieces to remove dirt or excess acid, using 
chemical solutions, files, wire brushes, or grinders. 

• Grind, cut, buff, or bend edges of workpieces to be 
joined to ensure snug fit, using power grinders and hand 
tools 
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PRICING SHEET 
TEMPORARY LABOR POSITIONS FOR ALL CITY DEPARTMENTS 

ITEM 
No. ITEM DESCRIPTION 

ESTIMATED 
HOURS 

PER 
YEAR 

See NOTE 1 

HOURLY 
WAGE 
RATE 

VENDOR 
PAYS 

EMPLOYEE 

MARK 
UP 

RATE % 
See 

NOTE 2 

HOURLY 
RATE 

 BILLED 
TO CITY 

See NOTE 3 

ITEM 
TOTAL 
BILL 
RATE 

0001 Unskilled Worker 400     

0002 Carpenter 400     

0003 Carpenter’s Helper 400     

0004 Electrician 400     

0005 Electrician’s Helper 400     

0006 Plumber 400     

0007 Plumber’s Helper 400     

0008 Concrete Form 
Carpenter 

400     

0009 Painter 400     

0010 Mechanic 400     

0011 Mechanic’s Helper 400     

0012 Maintenance/Custodial 400     

0013 Grounds Worker 400     

0014 Welder 400     

0015 Welder’s Helper 400     

                                                              TOTAL COST OF ITEMS 0001 TO 0015     $________ 

NOTE 1: Estimated hours are used to determine estimated Total Cost, and ultimately,  
 the successful bidder; there is no guaranteed quantity of hours. 
 
NOTE 2: Mark Up Rate % should be entered as a whole number between 0 and 100, without a  
 decimal.  Example: a mark up rate of 0% as 0, 25% as 25, 100% as 100, etc. 
 

NOTE 3: The “Hourly Rate Billed to City” is for an eight-hour per day, forty-hour per week  
 (straight  time).  The straight time rate, as set forth above shall be increased by 
 a factor of 1.5 for each hour worked, during a single work week, in excess of forty 
 hours (overtime), provided the using/ordering City department authorized such 

excess hours.  (Refer to Summary of Work, for complete work 
requirements/information). 

  

Example of Pricing Calculation: 
 

Above, if Carpenters are paid $20.00 per hour by the Vendor, and the mark up rate to 
the city was 45%, the entries would be as follows: 
 

HOURLY WAGE RATE VENDOR PAYS EMPLOYEE: $20.00 
MARK UP RATE %: 45 
HOURLY RATE BILLED TO CITY: $29.00 ($20.00 x 145%) 
ITEM TOTAL BILL RATE: $11,600 (400 x $29.00) 
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BIDDER’S ORGANIZATION 

BIDDER IS: 
 
AN INDIVIDUAL 

 Individual's Name:         
 

Doing business as:           
 
Address:            
 
Telephone No.:    Fax No.:     
 
A PARTNERSHIP 
Firm Name:        
    
Address:         
 
Name of person authorized to sign:       
 
Title:           
 
  Fax No.:          
 
A LIMITED LIABILITY COMPANY 
 Company Name:          
 
 Address:          
 
 Name of person authorized to sign:        
 
 Title:           
 
 Telephone No.:    Fax No.:     
 
A CORPORATION 

 
IF BID IS BY A CORPORATION, THE CORPORATE RESOLUTION SHOULD BE SUBMITTED WITH BID 

 

Corporation Name:         
  
Address:        
 
State of Incorporation:        
 
Name of person authorized to sign:         
 
Title:         
 
Telephone No.:   Fax No.:     

 
IF BID IS BY A JOINT VENTURE, ALL PARTIES TO THE BID SHOULD COMPLETE THIS FORM 
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CORPORATE RESOLUTION 
 
A meeting of the Board of Directors of                a corporation  
 
organized under the laws of the State of    and domiciled in ___________________ 
_______ 
was held this       day of                   , 20       and was attended by a quorum of the members of the 
Board of Directors.   
 
The following resolution was offered, duly seconded and after discussion was unanimously adopted 
by said quorum: 
 
BE  IT  RESOLVED, that        is hereby authorized to submit 
proposals and execute agreements on behalf of this corporation with the City of Baton Rouge, and 
Parish of East Baton Rouge. 
 
BE IT FURTHER RESOLVED, that said authorization and appointment shall remain in full force and 
effect, unless revoked by resolution of this Board of Directors and that said revocation will not take 
effect until the Purchasing Director of the Parish of East Baton Rouge, shall have been furnished a 
copy of said resolution, duly certified. 
 

I,                                     , hereby certify that I am the Secretary of                                             
, 
a corporation created under the laws of the State of                         domiciled in                                                 
; 
that the foregoing is a true and exact copy of a resolution adopted by a quorum of the Board of 
Directors of said corporation at a meeting legally called and held on the  ___ day of                 , 20      
, as said resolution appears of record in the Official Minutes of the Board of Directors in my 
possession.   
 

This            day of                      , 20        . 
 

       
             SECRETARY 
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AGREEMENT 
 (S A M P L E) 

 
THIS AGREEMENT, made and entered into at Baton Rouge, Louisiana, effective the            day of   
                              , 202  , by and between the City of  Baton Rouge and Parish of East Baton Rouge 
(herein after called "Owner") and____________________________________________  (herein 
after called "Contractor").  
The Contractor shall perform all work required by the Contract Documents for the following 
services: 
 

Annual Contract Number and Title                                                                                                   
 Contract Period                                                                                                                                
1.  The following Contract Documents are all hereby made a part of this Agreement to the same extent as if 

incorporated herein in full: 

A.  Bid Documents complete with terms and conditions 
B.  The Contractor's Proposal with all attachments. 
C.  The Specifications 
D.  Federal Clauses & US Treasury Regulations, if applicable 
E.  The following enumerated addenda:                         

2. No amendment to this Contract shall be made except upon the written consent of the parties. 
3. Insurance and Indemnity requirements shall conform to those stated in the specifications. 
4. Contractor shall be paid an amount based on the attached Exhibit A: 
5. Right to Audit/Records Retention.  The Contractor shall permit the authorized representative of 

the City-Parish to periodically inspect and audit all data and records of the Contractor relating to 
his performance under this contract.  Louisiana Revised Statute 44:36 Preservation of Records 
states that public records shall be preserved and maintained for a period of at least (3) three 
years from the date on which the public record was made. 

6. Payment terms for services will be Net 30 days based on the monthly invoice. Agencies will be 
invoiced monthly in arrears by the contractor. Advanced payments shall not be made. 

 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective as of the date 
first written above. 

CITY OF BATON ROUGE 
AND PARISH OF EAST BATON ROUGE 

WITNESS:       OWNER 
 
 

By        
Emile “Sid” Edwards, Mayor-President  

          
 
WITNESS:   CONTRACTOR 

 
By _________________________________ 
 
 
____________________________________ 

(Typed Name and Title) 
Approved as to form:  
 

___________________________       
Parish Attorney’s Office 
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STANDARD FEDERAL AWARD 
CONTRACTOR TERMS AND CONDITIONS 

COMPLIANCE WITH THE CODE OF FEDERAL REGULATIONS 
(2 C.F.R. § Pt. 200, App. II) 

 

☐ CHECK HERE TO CONFIRM THAT NO U.S. TREASURY CORONAVIRUS LOCAL FISCAL RECOVERY 

FUNDS ARE BEING USED FOR THIS CONTRACT/PROFESSIONAL SERVICE AGREEMENT 

 
1. Termination for Cause or Convenience; Suspension. CITY-PARISH may exercise any 
rights available under Louisiana law to terminate for cause upon the failure of the CONTRACTOR to 
comply with the terms and conditions of this AGREEMENT, provided that the CITY-PARISH shall 
give contractor written notice specifying contractor's failure and thirty (30) days to cure the defect. 
 
CITY-PARISH may terminate the AGREEMENT at its convenience at any time for any or no reason 
by giving thirty (30) days written notice to CONTRACTOR. 
 
Upon termination for cause or convenience, the CONTRACTOR shall be entitled to payment for 
deliverables in progress through the date of termination, to the extent work has been performed in 
accordance with the terms and/or conditions of this AGREEMENT or otherwise to the satisfaction of 
CITY-PARISH, as well as reasonable termination and demobilization costs. 
 
Should the CITY-PARISH find it necessary to suspend the work for lack of funding or other 
circumstances beyond its control, this may be done by thirty (30) days written notice given by CITY-
PARISH to that effect. If the AGREEMENT is suspended for more than thirty (30) consecutive 
calendar days, the CONTRACTOR shall be compensated for services performed prior to the notice of 
suspension. In addition, when work under the AGREEMENT resumes, the CONTRACTOR's 
compensation shall be equitably adjusted to provide for expenses incurred in the interruption and 
resumption of the CONTRACTOR’s services. 
 
2. Remedies.  If any work performed by the CONTRACTOR fails to meet the requirements of the 
AGREEMENT, the CITY-PARISH may in its sole discretion: 

a) elect to have the CONTRACTOR re-perform or cause to be re-performed at the 
CONTRACTOR’s sole expense, any of the work which failed to meet the requirements of the 
AGREEMENT; 

b) hire another subconsultant to perform the work and deduct any additional costs incurred by 
CITY-PARISH as a result of substituting the Proposer from any amounts due to the 
CONTRACTOR; or 

c) pursue and obtain any and all other available legal or equitable remedies. 
 
3. Equal Employment Opportunity. During the performance of this contract, the 
CONTRACTOR agrees as follows: 
 

a) The CONTRACTOR will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, sexual orientation, gender identity, or national origin. The 
CONTRACTOR will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their race, color, religion, sex, 
sexual orientation, gender identity, or national origin. Such action shall include, but not be 
limited to the following:  



Revised 06.09.25                                                                          37 

 
b) Employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. The CONTRACTOR agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided setting forth the provisions 
of this nondiscrimination clause.  

c) The CONTRACTOR will, in all solicitations or advertisements for employees placed by or on 
behalf of he CONTRACTOR, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, sexual orientation, gender identity, or 
national origin. 

d) The CONTRACTOR will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has inquired 
about, discussed, or disclosed the compensation of the employee or applicant or another 
employee or applicant. This provision shall not apply to instances in which an employee who 
has access to the compensation information of other employees or applicants as a part of 
such employee's essential job functions discloses the compensation of such other employees 
or applicants to individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an investigation, 
proceeding, hearing, or action, including an investigation conducted by the employer, or is 
consistent with the CONTRACTOR’s legal duty to furnish information.   

e) The CONTRACTOR will send to each labor union or representative of workers with which he 
has a collective bargaining agreement or other contract or understanding, a notice to be 
provided advising the said labor union or workers' representatives of the CONTRACTOR’s 
commitments under this section, and shall post copies of the notice in conspicuous places 
available to employees and applicants for employment. 

f) The CONTRACTOR will comply with all provisions of Executive Order 11246 of September 24, 
1965, and of the rules, regulations, and relevant orders of the Secretary of Labor. 

g) The CONTRACTOR will furnish all information and reports required by Executive Order 11246 
of September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto, and will permit access to his books, records, and accounts by the 
administering agency and the Secretary of Labor for purposes of investigation to ascertain 
compliance with such rules, regulations, and orders. 

h) In the event of the CONTRACTOR's noncompliance with the nondiscrimination clauses of this 
contract or with any of the said rules, regulations, or orders, this contract may be canceled, 
terminated, or suspended in whole or in part and the CONTRACTOR may be declared 
ineligible for further Government contracts or federally assisted construction contracts in 
accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and 
such other sanctions may be imposed and remedies invoked as provided in Executive Order 
11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as 
otherwise provided by law. 

i) The CONTRACTOR will include the portion of the sentence immediately preceding paragraph 
(1) and the provisions of paragraphs (1) through (8) in every subcontract or purchase order 
unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to 
section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be 
binding upon each subcontractor or vendor. The CONTRACTOR will take such action with 
respect to any subcontract or purchase order as the administering agency may direct as a 
means of enforcing such provisions, including sanctions for noncompliance:  
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Provided, however, that in the event a contractor becomes involved in, or is threatened with, litigation 
with a subcontractor or vendor as a result of such direction by the administering agency, The 
CONTRACTOR may request the United States to enter into such litigation to protect the interests of 
the United States.  
 
The applicant further agrees that it will be bound by the above equal opportunity clause with respect 
to its own employment practices when it participates in federally assisted construction work: 
Provided, that if the applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government 
which does not participate in work on or under the contract. 
 
The applicant agrees that it will assist and cooperate actively with the administering agency and the 
Secretary of Labor in obtaining the compliance of contractors and subcontractors with the equal 
opportunity clause and the rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information as they may require for 
the supervision of such compliance, and that it will otherwise assist the administering agency in the 
discharge of the agency's primary responsibility for securing compliance.  
 
The applicant further agrees that it will refrain from entering into any contract or contract modification 
subject to Executive Order 11246 of September 24, 1965, with a contractor debarred from, or who 
has not demonstrated eligibility for, Government contracts and federally assisted construction 
contracts pursuant to the Executive Order and will carry out such sanctions and penalties for violation 
of the equal opportunity clause as may be imposed upon contractors and subcontractors by the 
administering agency or the Secretary of Labor pursuant to Part II, Subpart D of the Executive Order. 
In addition, the applicant agrees that if it fails or refuses to comply with these undertakings, the 
administering agency may take any or all of the following actions: Cancel, terminate, or suspend in 
whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further 
assistance to the applicant under the program with respect to which the failure or refund occurred 
until satisfactory assurance of future compliance has been received from such applicant; and refer 
the case to the Department of Justice for appropriate legal proceedings. 
 
4. Davis Bacon Act.  When required by federal program legislation or local program policies all 
prime construction contracts in excess of $2,000.00 awarded by non-Federal entities must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148). 
 
The CONTRACTOR agrees to comply with the requirements of the Secretary of Labor in accordance 
with the Davis-Bacon Act (40 U.S.C. 3141-3148) as amended, with the provisions of Contract Work 
Hours and Safety Standards Act, the Copeland "Anti-Kickback" Act (40 U.S.C. 276a-276a-5•, 40 USC 
327 and 40 USC 276c) and all other applicable Federal, state and local laws and regulations 
pertaining to labor standards in so far as those acts apply to the performance of this contract. In 
accordance with the statute, contractors must be required to pay wages to laborers and mechanics at 
a rate not less than the prevailing wages specified in a wage determination made by the Secretary of 
Labor. In addition, contractors must be required to pay wages not less than once a week. The non-
Federal entity must place a copy of the current prevailing wage determination issued by the 
Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination.  
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The non-Federal entity must report all suspected or reported violations to the Federal awarding 
agency. The contracts must also include a provision for compliance with the Copeland “Anti-
Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 CFR Part 
3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by 
Loans or Grants from the United States”). The Act provides that each contractor must be prohibited 
from inducing, by any means, any person employed in the construction, completion, or repair of 
public work, to give up any part of the compensation to which he or she is otherwise entitled.  The 
non-Federal entity must report all suspected or reported violations to the Federal awarding agency.  
The CONTRACTOR shall maintain documentation which demonstrates compliance with 
requirements of this part. Such documentation shall be made available to the City-Parish for review 
upon request. 
 
5. Compliance with the Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-
3708).  All contracts awarded by the non-Federal entity in excess of $100,000.00 that involve the 
employment of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 
and 3704, as supplemented by Department of Labor regulations (29 CFR Part 5).  Any contractor or 
subcontractor shall insert in any subcontracts the clauses set forth in paragraphs (b)(1) through (4) 
below along with a clause requiring subcontractors to include these clauses in any lower tier 
subcontracts.   
 

a) Overtime requirements. No contractor or subcontractor contracting for any part of the contract 
work which may require or involve the employment of laborers or mechanics shall require or 
permit any such laborer or mechanic in any workweek in which he or she is employed on such 
work to work in excess of forty hours in such workweek unless such laborer or mechanic 
receives compensation at a rate not less than one and one-half times the basic rate of pay for 
all hours worked in excess of forty hours in such workweek. 

b) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 
clause set forth in paragraph (b)(1) of this section the CONTRACTOR and any subcontractor 
responsible therefor shall be liable for the unpaid wages. In addition, such contractor and 
subcontractor shall be liable to the United States (in the case of work done under contract for 
the District of Columbia or a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect to each individual laborer 
or mechanic, including watchmen and guards, employed in violation of the clause set forth in 
paragraph (b)(1) of this section, in the sum of $27 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours 
without payment of the overtime wages required by the clause set forth in paragraph (b)(1) of 
this section. 

c) Withholding for unpaid wages and liquidated damages. The (write in the name of the Federal 
agency or the loan or grant recipient) shall upon its own action or upon written request of an 
authorized representative of the Department of Labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by the CONTRACTOR or subcontractor 
under any such contract or any other Federal contract with the same prime contractor, or any 
other federally-assisted contract subject to the Contract Work Hours and Safety Standards 
Act, which is held by the same prime contractor, such sums as may be determined to be 
necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the clause set forth in paragraph (b)(2) of this section.  
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d) Subcontracts. The CONTRACTOR or subcontractor shall insert in any subcontracts the 

clauses set forth in paragraph (b)(1) through (4) of this section and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor 
shall be responsible for compliance by any subcontractor or lower tier subcontractor with the 
clauses set forth in paragraphs (b)(1) through (4) of this section.  The requirements of 40 
U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must 
be required to work in surroundings or under working conditions, which are hazardous or 
dangerous.  These requirements do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation or transmission 
of intelligence. 

 
6. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the 
definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes 
to enter into a contract with a small business firm or nonprofit organization regarding the substitution 
of parties, assignment or performance of experimental, developmental, or research work under that 
“funding agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations 
issued by the awarding agency. 
 
. Clean Water Act/ Federal Water Pollution Control Act.  Contracts and subgrants of 
amounts in excess of $150,000.00 must contain a provision that requires the non-Federal award to 
agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air 
Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251-1387).  Violations must be reported to the Federal awarding agency and the Regional Office of 
Environmental Protection Agency (EPA). 
 
The CONTRACTOR hereby agrees to adhere to the provisions, which require compliance with all 
applicable standards, orders, or requirements issued under Section 508 of the Clean Water Act which 
prohibits the use under non-exempt Federal contracts, grants or loans of facilities included on the 
EPA List of Violating Facilities. 
 

a) The CONTRACTOR agrees to comply with all applicable standards, orders or regulations 
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 7401 et 
seq. 

b) If this contract is funded by federal dollars, The CONTRACTOR agrees to report each violation 
to the State and understands and agrees that the State will, in turn, report each violation as 
required to assure notification to the CITY-PARISH, and the appropriate Environmental 
Protection Agency Regional Office. 

c) If this contract is funded by federal dollars, the CONTRACTOR agrees to include these 
requirements in each subcontract exceeding $150,000 financed in whole or in part with federal 
assistance. 

 
8. Debarment & Suspension.  A contract award must not be made to parties listed on the 
governmentwide exclusions in the System for Award Management (SAM), in accordance with OMB 
guidelines at 2 C.F.R. 180.  SAM Exclusions contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. 
 
This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As 
such, the CONTRACTOR is required to verify that none of the CONTRACTOR’s principals (defined 
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at 2 C.F.R. § 180.995) or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 
C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935).  
 
The CONTRACTOR must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, 
and must include a requirement to comply with these regulations in any lower tier covered transaction 
it enters into.  
 
This certification is a material representation of fact relied upon by CITY-PARISH. If it is later 
determined that the CONTRACTOR did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C, in addition to remedies available to CITY-PARISH, the Federal Government may 
pursue available remedies, including but not limited to suspension and/or debarment.  
 
The CONTRACTOR agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of any contract that may 
arise from this offer. The CONTRACTOR further agrees to include a provision requiring such 
compliance in its lower tier covered transactions.  
 
The CONTRACTOR shall submit a Federal Debarment Certification to assure compliance with the 
aforementioned regulation. 
 
9. Byrd Anti-Lobbying Act.  Contractors that apply or bid for an award exceeding $100,000.00 
must file the required certification under the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).   
 
The CONTRACTOR will be expected to comply with Federal statutes required in the Anti-Lobbying 
Act.  Contractors who apply or bid for an award shall file the required certification. Each tier certifies 
to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any Agency, a 
member of Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 
1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection 
with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the recipient.  
 
10. Procurement of Recovered Materials (2 C.F.R. 200.322).  A non-Federal entity that is a 
state agency or agency of a political subdivision of a state and its CONTRACTOR must comply with 
section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and 
Recovery Act.  The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest 
percentage of recovered materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the items exceeds $10,000 or the value of the quantity 
acquired during the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA guidelines. 
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11. Surveillance Services or Equipment.  A non-Federal entity and subrecipients who procure 
telecommunications and video surveillance services or equipment by obligating or expending loan or 
grant funds must comply with the provisions of 2 C.F.R. §200.216. 
 
Specifically, (a) recipients and subrecipients are prohibited from using grant funds to: (1) Procure or 
obtain; (2) Extend or renew a contract to procure or obtain; or (3) Enter into a contract (or extend or 
renew a contract) to procure or obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or essential component of any system, or 
as critical technology as part of any system. As described in Public Law 115-232, section 889, 
covered telecommunications equipment is telecommunications equipment produced by Huawei 
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). (i) For the 
purpose of public safety, security of government facilities, physical security surveillance of critical 
infrastructure, and other national security purposes, video surveillance and telecommunications 
equipment produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology 
Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities). (ii) 
Telecommunications or video surveillance services provided by such entities or using such 
equipment. (iii) Telecommunications or video surveillance equipment or services produced or 
provided by an entity that the Secretary of Defense, in consultation with the Director of the National 
Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity 
owned or controlled by, or otherwise connected to, the government of a covered foreign country. (b) 
In implementing the prohibition under Public Law 115-232, section 889, subsection (f), paragraph (1), 
heads of executive agencies administering loan, grant, or subsidy programs shall prioritize available 
funding and technical support to assist affected businesses, institutions and organizations as is 
reasonably necessary for those affected entities to transition from covered communications 
equipment and services, to procure replacement equipment and services, and to ensure that 
communications service to users and customers is sustained. (c) See Public Law 115-232, section 
889 for additional information. (d) See also § 200.471. 
 
12. Domestic Preferences for Procurement.  As appropriate and to the extent consistent with 
law, the parties should, to the greatest extent practicable, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including but not 
limited to iron, aluminum, steel, cement, and other manufactured products). The requirements of this 
section must be included in all sub awards including all contracts and purchase orders for work or 
products under this award. 
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For purposes of this section: (1) “Produced in the United States” means, for iron and steel products, 
that all manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States. (2) “Manufactured products” means items and construction materials 
composed in whole or in part of non-ferrous metals such as aluminum; plastics and polymer-based 
products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; 
and lumber. 
 
 

IN WITNESS WHEREOF, the Contractor/Vendor/Sub-Recipient understands and agrees to 

the above Federal award provisions. 

 
       

CONTRACTOR 
 
      BY:         

                                                            (Authorized Signature, printed name)  
        
      Date:  ______________________________ 
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FAIR CHANCE ORDINANCE 
 

Requires Fair Chance hiring standards for person, corporations, and entities in a contract, 
cooperative endeavor agreement, or grant with the City of Baton Rouge, Parish of East Baton 
Rouge by limiting the consideration of criminal history of an applicant, and to provide 
otherwise with respect hereto. 

 
Section 1 

A contractor shall not request from the applicant their criminal history before the contractor 
extends a conditional offer of employment. 
 

Section 2 
All contracts shall include a certification that the contractor has complied with the provisions 
of the fair chance ordinance. 
 

Section 3 
The applicant will acknowledge in writing that a background check will be performed before a 
final offer of employment. 
 

Section 4 
Section 1 does not apply if consideration of an applicant’s criminal history is required by law. 
 

Section 5 
The Purchasing department is the enforcing agency and shall establish a procedure for 
complaint. 
 

Section 6 
The Fair Chance ordinance shall not apply to the following City Parish departments: Human 
Resources, Police, Constable, Fire Department, Emergency Medical Services, Juvenile 
Services, and Metro Airport. 
 

Section 7 
The ordinance shall be effective May 5, 2023 following adoption and shall apply to contracts 
executed on or after the effective date EXCLUDING renewals to contracts awarded in 
response to an Request for Proposal (RFP), a Request for Qualifications (RFQ) or awarded by 
the Engineers or Architectural Selection Boards. The ordinance shall not apply to any 
agreements executed before the effective date of this ordinance. 
 
The signature below certifies that the signer has carefully examined the above and is in full 
compliance with the terms listed. 
 
 

_____________ _____________________  _______________________ 
         Date     Authorized Signature  Authorized Name (Printed) 
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H2B WORKFORCE REQUIREMENTS 
H2B Workforce Requirements: If Contractor uses H-2B workers, Contractor will provide services subject to 
the terms and conditions set forth below. In accordance with applicable laws,  
 
 

• Contractor will provide each worker with a document explaining the terms and conditions of 
employment and the worker’s rights, and a copy of any applicable H-2B work order by the time periods 
required by applicable law.  A copy of Contractor’s H-2B work order shall be provided to Company 
upon request.   

 

• Contractor will display “Employee Rights Under the H-2B Program” poster, and all other notices and 
posters required by applicable federal, state and local law. Such notices must be provided to 
employees in English and in a language that each worker can understand. 

 

•  Contractor will pay employees at least once every two weeks, or as otherwise required by federal law 
or the disclosed payday in any applicable H-2B work order. 

 

• Contractor will pay each employee not less than the highest minimum wage rate applicable to its 
employees, including minimum rates for H-2B laborers (as indicated in Contractor’s Application for 
Temporary Employment Certification, which amount equals or exceeds the highest of the prevailing 
wage, the promised wage, and the federal, state and local minimum wage), and, if and when 
applicable, the highest overtime rate required by applicable law for all overtime hours worked by 
employees. Notwithstanding the foregoing, Contractor shall pay its employees in accordance with 
applicable H-2B regulations. 

 

• In accordance with H-2B regulations, Contractor shall provide to its H-2B employees, and employees 
performing the same work, at least 35 hours of work per workweek, and a total number of work hours 
equal to at least 75% of the guaranteed hours as listed in the job order in each 12-week period (or 
each 6-week period), or must pay such employees the amount they would have earned had they 
worked for the guaranteed number of workdays.   

 

• Contractor must pay its employees for their visa expenses and transportation and subsistence costs for 
travel to and from the worksite in accordance with H-2B regulations and Contractor’s H-2B work order.   

 

• Contractor must not seek or receive payments or other compensation from prospective workers, as 
prohibited by H-2B regulations. 

 

• Contractor agrees to provide housing to its employees to the extent required by applicable H-2B 
regulations, the Federal Fair Labor Standards Act, and applicable federal, state, and local law. 

 

• Contractor agrees to pay an arrival and return/subsistence and transportation fees for each worker at 
the beginning and end of each the job order period.  

 

• Contractor must notify the U.S. Department of Labor if any H-2B or employee performing similar work 
separates from the job for any reason before the end of Contractor’s work order.  The notification must 
be made in writing and no later than two (2) days after the separation is discovered by Contractor.  
Contractor must also notify the U.S. Department of Homeland Security of any such separation of an H-
2B worker. 

 

• Contractor must not offer terms, wages, and working conditions to U.S. workers that are less favorable 
than what Contractor offers or provides to H-2B workers. Further, Contractor must not impose 
restrictions or obligations on U.S. workers that are not imposed on H-2B workers.  Contractor must not 
lay off any similarly employed U.S. worker in the occupation and area of intended employment from 
120 days before the start of Contractor’s job order. 

 

• Contractor using H-2B workforce must include a copy of their most recently submitted LOI, Letter of 
Intent. The U.S. Department of Labor requires this letter in the visa approval process. This letter must 
be signed and dated on company letterhead, with a description of work applicable to the scope, and 
indicate County/Parish and State where work will be performed: East Baton Rouge Parish, Louisiana. 
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2 CFR Requirement Small Minority and Women’s Businesses 

Subrecipients must include small, minority and women’s owned business in their solicitations for 
procurement.  Email the businesses below for every procurement transaction with federal funds and 
maintain a copy of the email in the project files. 

Asian Chamber of Commerce Louisiana 

Hispanic Chamber of Commerce Louisiana 

Southern Region Minority Supplier Development Council 

Strategic Action Council 

Vietnamese Initiatives in Economic Training 

Urban League of Louisiana 

Women's Business and Enterprise Council 

Louisiana Chamber of Commerce Foundation 

National Association of Women Business Owners 

Subrecipients must ensure that the clause below to take affirmative steps to include small, minority, 
and women’s owned business is in their contracts with their prime contractors.     

Contracting With Small and Minority Businesses, Women's Business Enterprises, and Labor 
Surplus Area Firms. 

a)    Any party to this Contract, when expending any Federal funds received under this 
Agreement, must take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when possible. 
These steps are required for the hiring of any subcontractors under this Contract.  

b)    Affirmative steps must include: 
1)    Placing qualified small and minority businesses and women's business enterprises on 

solicitation lists; 
2)    Assuring that small and minority businesses, and women's business enterprises are 

solicited whenever they are potential sources; 
3)    Dividing total requirements, when economically feasible, into smaller tasks or quantities 

to permit maximum participation by small and minority businesses, and women's 
business enterprises; 

4)    Establishing delivery schedules, where the requirement permits, which encourage 
participation by small and minority businesses, and women's business enterprises; and 

5)    Using the services and assistance, as appropriate, of such organizations as the Small 
Business Administration and the Minority Business Development Agency of 
the Department of Commerce. 

 
 

 

mailto:info@neworleanschamber.org%20%3cinfo@neworleanschamber.org%3e;
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mailto:info@vietno.org
mailto:cei@urbanleaguela.org
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mailto:https://www.lachamberfoundation.org/
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