
Bid Number 50–00148753 

Three (3) Year Contract to Provide Labor, Sewing Equipment, 
Accessories, and Incidentals for the Delivery and Installation of 

Equipment for The Jefferson Parish Department of Libraries    

BID DUE: October 21, 2025 AT 11:00 AM 

ATTENTION VENDORS!!! 

Please review all pages and respond accordingly, complying with all provisions 
in the technical specifications and Jefferson Parish Instructions for Bidders and 

General Terms and Conditions.  All bids must be received on the Purchasing 
Department’s eProcurement site, www.jeffparishbids.net , by the bid due date 

and time. Late bids will not be accepted. 

Jefferson Parish Purchasing Department 
200 Derbigny Street 

General Government Building, Suite 4400 
Gretna, LA 70053  

Purchasing Specialist II:  Stacey Champagne 
 Email: stacey.champagne@jeffparish.gov  

Phone: 504-364-2688 

http://www.jeffparishbids.net/
mailto:stacey.champagne@jeffparish.gov


 

May 2025 

   Changes to Jefferson Parish Bidding Information 
The Jefferson Parish Purchasing Department would like to make vendors aware of the 
following changes that are now effective: 

 Additional Requirements for Bid Instructions:  
The Additional Requirements for Bid Instructions have been revised. The numbers 
correlating with the instructions may not be the same number as past bids. Please 
read ALL instructions and bid documents carefully and thoroughly prior to bid 
submission. 
 

 Affidavits:  
There is a new affidavit for all bids named “Generic Bid Affidavit”. The Public Works 
Bid Affidavit and Non-Public Works Bid Affidavit are no longer valid. The “Generic 
Bid Affidavit” must be submitted with ALL bid submissions. 
 

 Insurance Requirements:  
Within ten (10) days of bid opening, the apparent low bidder will be required to 
provide FINAL insurance certificates evidencing the insurance coverages of the 
subject bid (please refer to each individual bid specifications requirements) to 
Jefferson Parish which shall name “the Parish of Jefferson, its Districts, 
Departments, and Agencies under the direction of the Parish President and the 
Parish Council” as additional insured on the Commercial General Liability and the 
Comprehensive Automobile Liability policies to protect against negligence by the 
contractor, as provided by contract.   

 
Failure to provide your certificate of insurance within the ten (10) days of bid 
opening shall result in the Parish rejecting your bid as non-responsive and moving 
on to the next apparent lowest bidder.   
 
You may still opt to send in your insurance certificates with your bid submission, 
however, if the provided certificates are not in FINAL form, if you are the apparent low 
bidder, then you will still be required to send in a FINAL certificate within 10 days of bid 
opening.  
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Bid No:  50-00148753 

THREE YEAR CONTRACT FOR SEWING EQUIPMENT, ACCESSORIES, AND 
INCIDENTIALS FOR THE JEFFERSON PARISH LIBRARY DEPARTMENT 

SPECIFICATIONS 

We extend this proposal for a three (3) year contract to cover all labor, sewing equipment, 
accessories, and incidentals for the inside delivery and set up of the Bernina Q20 Long Arm 
Quilting Machine with Frame (or equal), Brother PR680 6-Needle Embroidery Machine (or equal), 
Bernina 335 Sewing Machine (or equal), Sewing Serger – Brother Airflow 3000 Serger (or equal), 
and Sewing Machine – Juki DU-118IN (or equal) for the Jefferson Parish Library Department.  

The person to contact concerning this bid is Shannon Kitchens, Librarian III or Jeannie Hobbie, 
Administrative Assistant.  They can be reached at (504) 838-1100; between the hours of 8:30 am 
– 4:30 pm; Monday through Friday. 

Section 1.0:  SCOPE: 

We extend this bid for a three (3) year contract to cover all labor, sewing equipment, accessories, 
and incidentals for the Jefferson Parish Library Department. 

A quantity of sewing equipment, accessories, and incidentals for the Jefferson Parish Library 
Department to be determined as the need arises over the next three (3) years.  Listed on the attached 
bid is a representative group of sewing equipment, accessories, and incidentals on which vendors 
will submit bids to determine the award of this bid. 

Once a successful bidder is determined, a three (3) year contract will be entered into with the 
bidder to supply sewing equipment, accessories, and incidentals for the next three (3) years for all 
items available through the vendor’s online catalog and master price list.  Prices for items not listed 
in this bid will be priced at the current catalog price. 

New items that are added to the online catalog/master price list will be included in the three (3) 
year contract. 

All prices quoted shall include transportation, delivery, installation/set-up and initial training 
required, and removal of all packaging, cartons, miscellaneous things associated with the delivery 
and installation of sewing equipment, accessories. 

The successful bidder will include with this bid a link to the current online catalog/master price 
list or a current catalog and price list of all available items to include items covered on the attached 
bid. 

A quote will be required by the vendor when ordering for the items listed on this bid and vendor’s 
online catalog and will include the make, model, and cost of items of all items.   
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Quantities listed are for bidding purposes only.  Actual requirements may be more or less than 
quantities listed. 

Line Item 0060 – This line item will be used to order items not listed on these bid specifications, 
but are available through the vendors online catalog/master price list or a current catalog and price 
list.   

NOTE:  Line Item 0060 will not be used in the bidding process of this contract. 

Upon request Bidder will submit specifications and literature verifying compliance with bid 
specifications.  Failure to provide these submittals upon request will render the bid as non-
responsive. 

Section 2.0 Training and Support 

• Must include two (2) user manuals and access to manufacturer-provided 
tutorials for each piece of sewing equipment, accessory, and incidentals  

• Manufacturer must offer phone, online, and/or in-person support 
• Vendor must offer installation assistance and initial training session (virtual or 

on-site) 
 

Section 3.0 Transportation and Delivery 

This bid will include the transporting of the sewing equipment, accessories, and incidentals to the 
library facility listed on the quote.  Once a purchase order has been issued, the vendor and library 
representative will set up a date and time for the delivery of the sewing equipment, accessories, 
and incidentals.  All debris, packing materials and cartons, shall be cleaned up and hauled off the 
premises by the vendor.   

SECTION 4.0:  SEWING EQUIPMENT 

Section 4.1 - Bernina Q20 with Frame (or equal) 

Machine Head: 

• Throat space: Minimum 20 inches 
• Stitching speed: Minimum 2,200 stitches per minute 
• Adjustable stitch regulation (BSR or equivalent) with manual and regulated modes 
• Color touchscreen interface (minimum 4-inch display) 
• Integrated LED lighting over needle and work area 
• Built-in thread tension control 
• Needle threader (semi-automatic or automatic) 
• Compatible with standard quilting threads and needles 
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• Low-bobbin indicator 
• Integrated bobbin winder 

Frame: 

• Professional-grade frame (minimum length: 10 feet) 
• Adjustable height 
• Dual-track or precision rail system for smooth movement 
• Sturdy steel or aluminum construction 
• Frame must support king-size quilts (minimum 120" quilt top width) 
• Includes two (2) or more rollers for quilt sandwich tensioning 

Controls and Features: 

• Stitch regulation with dual encoders 
• USB port for firmware updates 
• Compatible with optional automation system  
• Multiple user profiles or settings memory 
• Front handles with programmable buttons 
• Adjustable handlebar positions 
• Color touchscreen 

Power and Environment: 

• Standard 120V power input 
• Maximum power draw must not exceed 300 watts 
• Machine must include all required power cords and foot control 

Accessories (minimum included): 

• One (1) bobbin winder (independent motorized or machine-integrated) 
• Ten (10) bobbins 
• One (1) pack of needles (size 90/14 or similar) 
• One (1) spool holder 
• Dust cover 
• User manuals and safety instructions (digital or print) 
• Frame assembly instructions 

Warranty: 

• One-year manufacturer’s warranty to include labor, defects, and parts 
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Section 4.2:  Brother PR68W-06 Needle Embroidery Machine (or equal) 

Embroidery Machine Type: 

• Commercial-style, multi-needle embroidery machine 
• Minimum 6 needles, capable of threading 6 colors simultaneously 
• Single-head configuration 

 
Display and Controls: 

Integrated large color LCD touchscreen display, minimum 8 inches diagonal 
 

• Touchscreen must support: 
o On-screen editing (rotate, resize, mirror, group/ungroup, color sorting) 
o On-screen letter editing 
o Color preview before stitching 
o Real-time stitch progress display 

• Built-in tutorial and help system accessible from the touchscreen 
 

Embroidery Area: 

• Minimum embroidery area of 8” x 12” 
• Support for multiple frame sizes, including hat/flat/tubular 

 

Connectivity: 

• Built-in wireless (Wi-Fi) capability 
• USB port for direct design import from USB drive 
• Ability to connect to a PC or cloud-based design management system 
• Machine must support wireless design transfer and wireless LAN network for 

file sharing, machine updates, and remote status monitoring 
 

Included Design Features: 

• Minimum of 100 built-in embroidery designs 
• Minimum of 18 pre-installed fonts, including script, serif, and sans serif options 
• Ability to import additional designs via USB or network 
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Sensors and Automation: Automatic needle threader 

• Thread break sensor with automatic stop and alert 
• Automatic thread trimming system 
• Color sorting and thread tension adjustment with auto/manual options 
• Auto resume after power failure 

 

Speed and Performance: 

• Maximum embroidery speed of up to 1,000 stitches per minute 
• Adjustable embroidery speed by design or color block 

 

Hoops and Accessories: 

• Must include at least 4 embroidery hoops of varying sizes 
• Must include hat hoop or cap frame system, or be compatible with one available 

from the manufacturer 
• Stand/table must be included or available as a matched accessory 

 

Software Compatibility: 

• Must be compatible with Brother PE-Design, or comparable embroidery design 
software 

• Must support industry-standard embroidery formats including PES, PHC, DST 
Warranty: 

• Two-year manufacturer’s warranty to include labor, defects, and parts 

Section 4.3 Sewing Machine: Bernina 335 (or equal) 

Machine Type: 

• Computerized sewing machine with a compact free-arm design 

• Domestic/commercial hybrid build quality with metal internal frame 

• Compact size with sewing space to the right of the needle of at least 6.3 inches 

• CB Hook System for high-precision, high-quality stitches 

• Metal internal frame and durable construction for longevity and stability. 

• Weight between 15–20 lbs. for stable sewing yet portable enough for makerspace storage 
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Included Design Features: 

• Minimum 221 built-in stitch patterns, including: 

o Utility stitches, decorative stitches, stretch stitches, and quilting stitches 

o At least 1 automatic buttonhole program 

o Monogramming alphabet 

• Maximum stitch width of 5.5mm and length of 5mm 

• 9 needle positions for precise stitching 

• Semi-automatic needle threader integrated into the machine. 
• Adjustable thread tension with manual fine-tuning (no fully automatic tension system). 
• Drop-in or front-load bobbin system with visible bobbin window. 
• Adjustable presser foot pressure for handling lightweight to heavy fabrics 

Controls and Display: 

• LCD screen for stitch selection and customization. 

• Direct selection buttons for commonly used stitches. 

• Memory function for storing customized stitch combinations. 

• Start/Stop button for sewing without foot control. 

• LED sewing light over needle area with no shadows. 

Accessories: 

• Must include: 

o Hard carrying case. 

o Accessory tray or box. 

o Minimum 5 bobbins. 

o Cleaning tools (brush, oil) and screwdriver 

o Printed or digital user manual 
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• Includes at least 6 presser feet: 
o Reverse pattern 
o Overlock 
o Zipper 
o Blind hem 
o Buttonhole 
o Button-sew-on 

Warranty: 

• One-year manufacturer’s warranty to include labor, defects, and parts 

Section 4.4 Sewing Serger: Brother Airflow 3000 Serger (or equal) 

Threading and Thread Capacity: 

• Must feature an electronically powered, one-touch air threading system for both upper and 
lower loopers 

• Threading process must use an internal air pump activated by a switch or button, not a 
manual pump or lever. 

• Threading path must be fully enclosed and protected. 
• Must support 2-thread, 3-thread, and 4-thread overlock stitching configurations. 
• Must offer automatic threading guides with color-coded, numbered threading paths for ease 

of use. 
 

Stitch Variety, Width, and Speed: 

• Minimum of 7 stitch types, including: 
o 4-thread overlock 
o 3-thread overlock 
o 3-thread narrow overlock 
o Rolled hem 
o Flatlock 
o Narrow hem 
o Decorative edge 

• Adjustable stitch width from 5.0mm to 7.5mm 
• Machine must be capable of sewing at a minimum of 1,300 stitches per minute. 
• Machine must operate quietly and smoothly without vibration at full speed. 
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Include Design Features: 

• Must include snap-on presser feet and adjustable presser foot. 
• A differential feed ratio of 0.7 to 2.0. 
• Feed must be adjustable via external dial or slider. 
• Must include adjustable cutting blade with the ability to disengage or retract the knife. 
• Trim trap for fabric waste collection. 
• Free-arm capability for sewing sleeves or tubular items 
• Work area offers at least 4 inches of clearance to the right of the needle 

 
Machine Type: 

• Weighs not more than 15lbs for ease of portability 
• Maximum dimension 13 inches width by 11 inches height by 11 inches deep. 
• Machine must include LED lighting over the presser foot and sewing area. 
• Operates on 110V-120VAC 

 
Accessories: 

• Includes at least 3 presser feet: 
o Standard overlock foot 
o Blind hem foot 
o Gathering foot 

• Must Include: 
o Soft cover or dust cover 
o Foot control and power cord 
o Thread nets and spool caps 
o Tweezers and cleaning tools 

Warranty: 

• One-year manufacturer’s warranty to include labor, defects, and parts 

Section 4.5 Sewing Machine: Juki DU-1181N (or equal) 

Machine Type: 

• Industrial, single-needle, straight-stitch sewing machine equipped with a walking foot 
system (alternating top and bottom feed mechanism) 

• Capable of sewing light to medium-heavy materials including canvas, vinyl, denim, and 
leather 

• Capable of reverse stitching for reinforcing seams 
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• A servo motor for quiet, energy-efficient operation. Machines with clutch motors or noisy 
industrial motors are not acceptable. 

• Capable of variable speed control for precise stitching 

• Full metal, cast-iron, or industrial steel body and internal frame for long-term durability 

• All major components, including hook and feed mechanisms, must be metal 

• Machine bed must allow for smooth movement of heavy or large materials. 

Included Design Features: 

• Utilizes a double feed system consisting of top walking foot and bottom feed dogs 

• Stitch length adjustable up to 9 mm 

• Presser foot lift of at least 15 mm by knee lifter 

• Capable of up to 2,000 stitches per minute 

• Supports needles up to size 22 or larger 

• Needle bar stroke must be at least 36mm 

Accessories: 

• Must include: 

o Table with cut-out 

o Bobbin winder 

o Standard presser foot 

o Cleaning tools (brush, oil, etc.) 

Warranty: 

• Ninety (90) day manufacturer’s warranty to include labor, defects, and parts 

 



INVITATION TO BID
THIS IS NOT AN ORDER

LATE BIDS WILL NOT BE ACCEPTED

NOTE:  ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER OF THE FIRM OR
             AUTHORIZED REPRESENTATIVE, WILL BE ACCEPTED. PENCIL AND/OR PHOTOSTATIC FIGURES FOR SIGNATURES 
             SHALL RESULT IN BID REJECTION. HOWEVER, ELECTRONIC SIGNATURES AS DEFINED IN La. R.S. 9:2602(8) ARE 
             ACCEPTABLE. IN ACCORDANCE WITH La. R.S. 9:2602(8, JEFFERSON PARISH REQUIRES A SECURED DIGITAL 
             SIGNATURE AND BIDDERS MUST PROVIDE PROOF OF THE SECURED SIGNATURE WITH BID SUBMISSION.

JEFFERSON PARISH
PURCHASING DEPARTMENT

P.O. BOX 9
GRETNA, LA.  70054-0009

504-364-2678

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

PURCHASING SPECIALIST:

A.  All  bids  submitted  are  subject  to  these  instructions  and  general  conditions  and  any  special  conditions  and
specifications  contained  herein,  and  in  the  terms  and  conditions  of  Resolution  No.  136353  and/or  Resolution  No.
141125, all of which are made part of this bid proposal and ensuing contract by reference. By submitting a bid, vendor
agrees  to  comply  with  all  provisions  of  Louisiana  Law as  well  be  in  compliance  with  the  Jefferson  Parish  Code  of
Ordinances (“JPCO”), Louisiana Code of Ethics, and applicable Jefferson Parish ethical standards.

B.  The General Conditions for construction projects (141125) and the General Conditions for the purchase of materials,
services and/or supplies (136353) are those adopted by the Jefferson Parish Council by Resolution No. 136353 and
Resolution  No.  141125,  respectively.  The General  Conditions  adopted  by  these resolutions  shall  be  considered as
much a part of this document and the ensuing contract or P.O. as if they were written wholly herein. A copy of each
may be obtained from the Office of the Parish Clerk, Suite 6700, Jefferson Parish General Government Building, 200
Derbigny  Street,  Gretna,  LA  70053.  You  may  also  obtain  a  copy  of  each  by  visiting  the  Purchasing  Department
webpage at  http://www.jeffparish.gov/464/Purchasing  and clicking on Online Forms.

C.   Jefferson  Parish  adheres  to  the  Louisiana  Code  of  Governmental  Ethics,  contained  in  La.  R.S.  42:1101,  et  seq.
Vendor/Proposer by this submission, warrants that there are no "conflicts of interest" related to this procurement that
would  violate  applicable  Louisiana  Law.  Violation  of  the  Louisiana  Code  of  Governmental  Ethics  may  result  in
rescission of contract,  permit or licenses, and the imposition of fines and/or penalties, without contractual liability to
the public in accordance with applicable law.

D.   All  vendors  submitting  bids  should  register  as  a  Jefferson  Parish  vendor  if  not  already  yet  registered.  Registration
forms  may  be  downloaded  from  http://www.jeffparish.gov/464/Purchasing  and  by  clicking  on  Vendor  Information.
Current W-9 forms with respective Tax Identification numbers and vendor applications may be submitted at any time;
however, if your company is not registered and/or a current W-9 form is not on file, vendor registration is mandatory.
Vendors may experience a delay in payment if your company is not a registered vendor with Jefferson Parish.

E.   All  quotations  shall  be  based  on  F.O.B.  Agency  warehouse  or  job  site  (see  Additional  Requirements  section),
anywhere  within  the  Parish  as  designated  by  the  Purchasing  Department.  This  provision  does  not  apply  to  Public
Works projects.

F.   Jefferson  Parish  requires  all  products  to  be  new  (current)  and  all  work  must  be  performed  according  to  standard
practices  for  the  project.  Unless  otherwise  specified,  no  aftermarket  parts  will  be  accepted.  Unless  otherwise
specified, all workmanship and materials must have at least one (1) year guaranty, in writing, from the date of delivery
and/or acceptance of  the project.  Any deviations or alterations from the specifications must be indicated on the bid
form with bid submission. Supporting documentation may be required upon request.

  2:00 PM, 10/21/2025BIDS WILL BE RECEIVED ONLINE VIA WWW.JEFFPARISHBIDS.NET UNTIL

@jeffparish.gov

AND PUBLICLY OPENED THEREAFTER IN THE WEST BANK PURCHASING DEPT, SUITE 4400, JEFFERSON PARISH
GENERAL GOVERNMENT BUILDING, 200 DERBIGNY STREET, GRETNA, LA 70053.  At no charge, bidders are to submit
their bid via Jefferson Parish’s electronic procurement page.   Additional instructions are included in the text box
highlighting electronic procurement.

DATE:

BID NO:

 9/24/2025

50-00148753

Page:        1

Visit our website at HTTP://JEFFPARISH.GOV/464/PURCHASING



G.   Bidders should submit all questions in writing via email to the Purchasing Specialist’s email address as indicated above, no later
than five (5) working days prior to the bid opening. Bid numbers must be mentioned in all requests. If submitting online, vendors
may send questions via the E-Procurement site no later than five (5) working days prior to the bid opening. The Purchasing
Department will issue a written response to bidders’ questions in the form of an Addendum. Please note that all official
communication will be expressed in the form of an addendum.

H.   All formal Addenda require written acknowledgement on the bid form by the bidder. Failure to acknowledge any Addendum on the
bid form shall cause the bid to be rejected. Jefferson Parish reserves the right to award bid to next lowest responsive and
responsible bidder in this event.

I.     If this bid requires a pre-bid conference (see Additional Requirements section), bidders are advised that such conference will be
held to allow bidders the opportunity to identify any discrepancies in the bid specifications and seek further clarification regarding
instructions. 

J.   JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM EACH VENDOR. Items bid must meet specifications. JEFFERSON
PARISH WILL ACCEPT ONE PRICE FOR EACH ITEM UNLESS OTHERWISE INDICATED. Two or more prices for one item will
result in bid rejection. Bidders are required to complete, sign and return the bid form and/or complete and return the associated
line-item pricing forms as indicated. Vendors must not alter the bid forms. Doing so will cause the bid to be rejected.

K.   Written evidence of the authority of the individual signing the bid having such authority must be submitted with the bid. Failure to
comply will cause bid to be rejected. Acceptable written evidence may be a printout of the Louisiana Secretary of State’s website
listing the signatory as an officer or a manager. Such printout shall be included with the bid submission. Bids submitted by Owners
or Sole Proprietorships must include certification that he or she owns the entity for which the bid is signed. This documentation
must be submitted with the bid. Failure to do so will result in bid rejection. A sample corporate resolution can be downloaded from
our website http://www.jeffparish.gov/464/Purchasing or you may provide your own document. A sample certification of sole
proprietorship can also be downloaded from our website http://www.jeffparish.gov/464/Purchasing or you may provide your own
document.

L.   AWARD OF CONTRACT: Jefferson Parish reserves the right to award contracts or place orders on a lump sum or individual item
basis, or such combination, as shall in its judgment be in the best interest of Jefferson Parish. Every contract or order shall be
awarded to the LOWEST RESPONSIVE and RESPONSIBLE BIDDER, taking into consideration the CONFORMITY WITH THE
SPECIFICATIONS and the DELIVERY AND/OR COMPLETION DATE. SPLIT AWARDS MADE TO SEVERAL VENDORS WILL
ONLY BE GRANTED TO THOSE DEEMED RESPONSIVE AND RESPONSIBLE.

a.  All bid prices shall remain valid for 45 days. Jefferson Parish and the lowest responsive and responsible bidder(s) by
mutual written consent may mutually agree to extend the deadline for award by one (1) or more extensions of thirty (30)
calendar day increments. 

b.  PROTESTS: Only those vendors that submit bids in response to this solicitation may protest any element of the
procurement, in writing to the Director of the Purchasing Department. Written protest must be received within 48 hours
of the release of the bid tabulation by the Purchasing Department. After consultation, the Parish Attorney’s Office will
then respond to protests in writing. (For more information, please see Chapter 2, Article VII, Division 2, Sec. 2-914.1 of
the Jefferson Parish Code of Ordinances.)

c.  PREFERENCE: Unless federal funding is directly spent by Jefferson Parish for this purchase, preference is hereby given
to materials, supplies, and provisions produced, manufactured or grown in Louisiana, quality being equal to articles
offered by competitors outside the state. “LSA – R.S. 38:2251-2261”

M.   USE OF BRAND NAMES AND STOCK NUMBERS: Where brand names and stock numbers are specified, it is for the purpose of
establishing certain minimum standards of quality. Bids may be submitted for products of equal quality, provided brand names and
stock numbers are specified. Complete product data may be required prior to award.

N.   CANCELLATION OF CONTRACT: JEFFERSON PARISH reserves the right to cancel all or any part if not shipped promptly. No
charges will be allowed for parking or cartage unless specified in quotation. The order must not be filled at a higher price than
quoted. JEFFERSON PARISH reserves the right to cancel any contract at any time and for any reason by issuing a THIRTY (30)
day written notice to the contractor.

a.    For good cause and as consideration for executing a contract with Jefferson Parish, vendor conveys, sells, assigns and
transfers to Jefferson Parish or its assigns all rights, title and interest in and to all causes of action it may now or
hereafter acquire under the antitrust laws of the United States and the State of Louisiana, relating to the particular good
or services purchased or acquired by Jefferson Parish.

O.    PRICES: Jefferson Parish is exempt from paying sales tax under La. R.S. 47:301 (8)(c). All prices for purchases by Jefferson
Parish of supplies and materials shall be quoted in the unit of measure specified and, unless otherwise specified, shall be
exclusive of state and local taxes. The price quoted for work shall be stated in figures no more than four (4) decimal points. In the
event there is a difference in unit prices and totals, the unit price shall prevail.

a.    Quantities listed are for bidding purposes only. Actual requirements may be more or less than quantities listed.

DATE:

BID NO:

 9/24/2025

50-00148753
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P.    ANTI- DISCRIMINATION: Bidders are not to exclude from participation in, deny the benefits of, or subject to discrimination under
any program or activity, any person in the United States on the grounds of race, color, national origin, or sex; nor discriminate on
the basis of age under the Age Discrimination Act of 1975, or with respect to an otherwise qualified handicapped individual as
provided in Section 504 of the Rehabilitation Act of 1973, or on the basis of religion, except that any exemption from such
prohibition against discrimination on the basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VII of the Act of
April 11, 1968, shall also apply. This assurance includes compliance with the administrative requirements of the Revenue Sharing
final handicapped discrimination provisions contained in Section 51.55 (c), (d), (e), and (k)(5) of the Regulations. New construction
or renovation projects must comply with Section 504 of the 1973 Rehabilitation Act, as amended, in accordance with the American
National Standard Institute’s specifications (ANSI A17.1-1961).

a.    In accordance with La. R.S. 38:2216.1, Jefferson Parish is prohibited from entering into a contract with a value of
$100,000 or more with a company for the purchase of goods or services unless the contract contains a written
verification from the company of both of the following: 1) The company does not have a practice, policy, guidance, or
directive that discriminates against a firearm entity or firearm trade association based solely on the entity’s or
association’s status as a firearm entity or firearm trade association. 2) The company will not discriminate against a
firearm entity or firearm trade association during the term of the contract based solely on the entity’s or association’s
status as a firearm entity or firearm trade association. As a result, the awarded bidder will be required to verify the
above in the ensuing contract. 

Q.    INSPECTOR GENERAL: It shall be the duty of every parish officer, employee, department, agency, special district, board, and
commission: and the duty of every contractor, subcontractor, and licensee of the parish, and the duty of every applicant for
certification of eligibility for a parish contract or program, to cooperate with the Inspector General in any investigation, audit,
inspection, performance review, or hearing pursuant to JPCO 2-155.10(19). By signing this document, every corporation,
partnership, or person contracting with PARISH, whether by cooperative endeavor, intergovernmental agreement, bid, proposal,
application or solicitation for a parish contract, and every application for certification of eligibility for a parish contract or program,
attests that it understands and will abide by all provisions of JPCO 2-155.10.

R.   Proof of Cyber Security Training may be required for the successful bidder. Pursuant to La. R.S. 42:1267, any contractor who has
access to state or local government information technology assets is required to complete cybersecurity training during the term of
the contract and during any renewal period. As a Parish contractor, you are responsible for taking the cyber training, whether from
the State or another source. After completion of said training please forward proof to your contract monitor/Parish contact. 

Jefferson Parish and its partners as the recipients of federal funds are fully committed to awarding a contract(s) to firm(s) that will
provide high quality services and that are dedicated to diversity and to containing costs. Thus, Jefferson Parish strongly encourages the
involvement of minority and/or woman-owned business enterprises (DBE’s, including MBE’s, WBE’s and SBE’s) to stimulate
participation in procurement and assistance programs.

The purpose and intention of this invitation to bid is to afford all suppliers an equal opportunity to bid on all construction, maintenance,
repair, operating supplies and/or equipment listed in this bid proposal. 

Advertised bids will be tabulated and a copy of the tabulation will be forwarded to each responding bidder after nine (9) working days.

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS



ADDITIONAL REQUIREMENTS FOR THIS BID

PLEASE MATCH THE NUMBERS PRINTED IN THIS BOX WITH THE
CORRESPONDING INSTRUCTIONS BELOW.  IF THE NUMBER IS NOT

SPECIFIED IN THIS BOX, IT IS NOT APPLICABLE FOR THIS BID.

 10,12,13,14

ADDITIONAL REQUIREMENTS FOR THIS BID

IN ACCORDANCE WITH STATE REGULATIONS JEFFERSON PARISH OFFERS ELECTRONIC PROCUREMENT
TO ALL VENDORS

This electronic procurement system allows vendors the convenience of reviewing and submitting bids online. 
This is a secure site and authorized personnel have limited read access only. Bidders are to submit

electronically using this free service; while the website accepts various file types, one single PDF file
containing all appropriate and required bid documents is preferred. Bidders submitting uploaded images of
bid responses are solely responsible for clarity. If uploaded images/documents are not legible, then bidder’s

submission will be rejected. Please note all requirements contained in this bid package for electronic bid
submission. 

Please visit our E-Procurement Page at www.jeffparishbids.net to register and view Jefferson Parish
solicitations.  For more information, please visit the Purchasing Department page at

http://www.jeffparish.gov/464/Purchasing .  

INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

1.    MANDATORY PRE-BID - All bidders must attend the MANDATORY pre-bid conference and will be required to sign in and
out as evidence of attendance. In accordance with LA.R.S. 38:2212(I), all prospective bidders shall be present at the
beginning of the MANDATORY pre-bid conference and shall remain in attendance for the duration of the conference. Any
prospective bidder who fails to attend the conference or remain for the duration shall be prohibited from submitting a bid for
the project.

2.    NON-MANDATORY PRE-BID - Attendance to this pre-bid conference is optional. However, failure to attend the pre-bid
conference shall not relieve the bidder of responsibility for information discussed at the conference. Furthermore, failure to
attend the pre-bid conference and inspection does not relieve the successful bidder from the necessity of furnishing
materials or performing any work that may be required to complete the work in accordance with the specification with no
additional cost to the owner.

3.    JP LICENSE - Contractor must hold current applicable JEFFERSON PARISH licenses with the Department of Building
Permits. Contractor shall obtain any and all permits required by the JEFFERSON PARISH Department of Building Permits.
The contractor shall be responsible for the payment of these permits. All permits must be obtained prior to the start of the
project. Contractor must also hold any and all applicable municipality, Federal and/or State licenses. Contractor shall be
responsible for the payment of these permits and shall obtain them prior to the start of the project.

4.    LSCB LICENSE - A LA State Contractor’s License will be required in accordance with LA.R.S. 37:2150 et. seq. and such
license number must be entered in the appropriate field in the electronic procurement system. Failure to comply will cause
the bid to be rejected.

5.    SITE VISIT - It is the bidder’s responsibility to visit the job site and evaluate the job before submitting a bid.

6.    JOB SITE CLEANLINESS - Job site must be clean and free of all litter and debris daily and upon completion of the
contract. Passageways must be kept clean and free of material, equipment, and debris at all times. Flammable material
must be removed from the job site daily because storage will not be permitted on the premises. Precautions must be
exercised at all times to safeguard the welfare of JEFFERSON PARISH and the general public.
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS

7.    PUBLIC WORKS BIDS - All awards for public works in excess of $5,000.00 will be reduced to a formal contract which shall be
recorded at the contractor’s expense with the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of Jefferson. A
price list of recordation costs may be obtained from the Clerk of Court and Ex-Officio Recorder of Mortgages for the Parish of
Jefferson. All awards in excess of $25,000.00 will require both a performance and a payment bond.  Unless otherwise stated in
the bid specifications, the performance bond requirements shall be 100% of the contract price. Unless otherwise state in the bid
specifications, the payment bond requirements shall be 100% of the contract price. Both bonds shall be supplied at the signing
of the contract.

8.    NON-PUBLIC WORKS BIDS - A performance bond will be required for this bid. The amount of the bond will be 100% of the
contract price unless otherwise indicated in the specifications. The performance bond shall be supplied at the signing of the
contract.

9..   NON-PUBLIC WORKS BIDS - A payment bond will be required for this bid. The amount of the bond will be 100% of the contract
price unless otherwise indicated in the specifications. The payment bond shall be supplied at the signing of the contract.

10.   INSURANCE - All bidders must comply with the requirements stated in the attached “Standard Insurance Requirements” sheet
attached to this bid solicitation. Any deviation from the Standard Insurance Requirements must be requested in writing prior to
bid opening. Proof of coverage will be required prior to award. Failure to comply with this instruction will result in bid rejection.

11.   BID BOND - A bid bond will be required with bid submission in the amount of 5% of the total bid, unless otherwise stated in the
bid specifications.  Vendors must submit an electronic bid bond through the respective online clearinghouse bond management
system(s) as indicated in the electronic bid solicitation on Central Auction House. No scanned paper copies of any bid bond will
be accepted as part of the electronic bid submission.

12.  AS-NEEDED WORK - This is a requirements-based contract to be provided on an as needed basis. JEFFERSON PARISH
makes no representations on warranties with regard to minimum guaranteed quantities unless otherwise stated in the bid
specifications.

13.  FREIGHT - Freight charges should be included in total cost when quoting. If not quoted FOB DELIVERED, freight must be
quoted as a separate item. Bid may be rejected if not quoted FOB DELIVERED or if freight charges are not indicated on bid
form.

14. AFFIDAVIT - Completed, Signed and Properly Notarized Affidavits Required; This applies to all solicitations in conformity with the
provisions contained in LA.R.S. 38:2212.9, LA.R.S. 38:2212.10, LA.R.S. 38:2224, and Sec 2-923.1 of the Jefferson Parish Code
of Ordinances. For bidding purposes, all bidders must submit with bid submission COMPLETED, SIGNED and PROPERLY
NOTARIZED Affidavits, including: Non-Conviction Affidavit, Non-Collusion Affidavit, Campaign Contribution Affidavit, Debt
Disclosures Affidavit and E-Verify Affidavit. For the convenience of vendors, all affidavits have been combined into one form
entitled GENERIC BID AFFIDAVIT. This affidavit must be submitted in its original format, and without material alteration, in order
to be compliant and for the bid to be considered responsive. A scanned copy of the completed, signed and properly notarized
affidavit may be submitted with the bid, however, the successful bidder must submit the original affidavit in its original format and
without material alteration upon contract execution. Failure to comply will result in the bid submission being rejected as
non-responsive. The Parish reserves the right to award bid to the next lowest responsive and responsible bidder in this event.

15. FEDERAL FUNDING - The ensuing contract for this bid solicitation may be eligible for FEMA reimbursement and/or Federal
funding/reimbursement. As such, the referenced appendix will be applicable accordingly and shall be considered a part of the
bid documents and ensuing contract. All applicable certifications must be duly completed, signed and submitted as per the
appendix instructions. Failure to submit applicable certifications per the appendix instruction will result in bid rejection.

16. TAX EXEMPT - For this project, the Contractor shall not pay any state or local sales or use taxes on materials and equipment
which are affixed and made part of the immovable property of the project or which is permanently incorporated in the project
(hereinafter referred to as “applicable materials and equipment”). All purchases of applicable materials or equipment shall be
made by the contractor on behalf of and as the agent of Jefferson Parish (Owner), a political subdivision of the State of
Louisiana. No state and local sales and use taxes are owed on applicable materials and equipment under the provisions of Act
1029 of the 1991 Regular Session – Louisiana Revised Statute 47:301(8)(c). Owner will furnish to contractor a certificate form
which certifies that Owner is not required to pay such state or local sales and use taxes, and contractor shall furnish a copy of
such certificate to all vendors or suppliers of the applicable materials and equipment, and report to Owner the amount of taxes
not incurred.

17. TECH AFFIDAVIT - The Technology Affidavit is required for this solicitation and shall be submitted with the bid submission.
Failure to do so will result in your bid being rejected.  Pursuant to La. R.S. 38:2237.1, prior to the procurement of
telecommunications or video surveillance equipment or services, the vendor shall provide documentation by affidavit that the
equipment or services to be procured are not prohibited telecommunications or video surveillance equipment or services as
defined in R.S. 39:1753.1(A). This affidavit is supplied as a courtesy to Affiant. It is the responsibility of the affiant to insure the
affidavit submitted to Jefferson Parish complies, in both form and content, with federal, state and parish laws. No procurement
shall be made from a vendor or other entity who fails to provide the documentation; any procurement in contravention to this
requirement shall be null and void by law. 
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All Public Work Projects are required to use the Louisiana Uniform Public Work Bid Form

DELIVERY:  FOB JEFFERSON PARISH
INDICATE DELIVERY DATE ON EQUIPMENT AND SUPPLIES

FIRM NAME:

ADDRESS:

CITY, STATE: ZIP:

(            )TELEPHONE:

E-MAIL:

 AUTHORIZED

 SIGNATURE:                                                                                                                                                                                                                          

                                                                                                                                                                                Printed  Name

 TITLE:                                                                                                                   

                                                                                                                                                                                   

TOTAL PRICE OF ALL BID ITEMS:  $

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable)

NOTE:  All bids should be returned with the BID NUMBER and BID OPENING DATE
indicated on the outside of the envelope submitted to the Purchasing Department.

All prices must be held firm throughout the entirety of the contract.  However, bidders may request that an escalation
provision be added to their contract by selecting "yes" below. The escalation provision in the contract will state that only one
escalation will be allowed  during the term of the contract, and the escalation shall take effect only after the initial 12 month
period of the contract. A vendor with an escalation provision int their contract must submit a request in writing to activate the
provision, but should not do so any sooner than the first day of the 13th month of their contract. The escalation percentage
shall be limited to the most recently published CPI figure issued at the time an adjustment is requested by bidder based on the
U.S. Bureau of Labor Statistics National Index for all Urban Consumers, unadjusted 12 month figure. 

Are you requesting an escalation provision?

                                                YES _______________    NO ______________

For the purposes of comparison of bids when an escalation provision is requested,  Jefferson Parish will apply the maximum
escalation percentage quoted by the bidder to the period to which it is applied in the bid.  The initial price and the escalation
will be used to calculate the total bid price.  It will be assumed,for comparison of prices only, that an equal amount of material
or labor is purchased each month throughout the entire contract.

SIGNING INDICATES YOU HAVE READ AND COMPLY WITH THE INSTRUCTIONS AND CONDITIONS.

NUMBER:Acknowledge Receipt of Addenda:

NUMBER:

NUMBER:

NUMBER:

BID FORM
Non Public Works

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the bid form.Bidder must
acknowledge  receipt of an addendum on the bid form by placing the addendum number as indicated.  Failure to acknowledge
any addendum on the bid form will result in bid rejection.

THIS SECTION MUST BE COMPLETED BY BIDDER:

DATE:
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INVITATION TO BID FROM JEFFERSON PARISH - continued
DATE:

BID NO.:

Page

SEALED BID

ITEM
NUMBER QUANTITY U/M DESCRIPTION OF ARTICLES

UNIT PRICE
QUOTED TOTALS
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        1.00

        1.00

        8.00

        2.00

        2.00

        1.00

     1

     2

     3

     4

     5

     6

  EA

  EA

  EA

  EA

  EA

  EA

Three (3) Year Contract to Provide
Labor, Sewing Equipment, Accessories,
and Incidentals for the Delivery and
Installation of Equipment for The
Jefferson Parish Department of Libraries

0010 - Bernina Q20 Longarm Quilting     
       Machine with Frame (or Equal)

 Specifications are located under
 Section 4.1 - Bernina Q20 with Frame
 (or equal)

0020 - Brother PR68W-06 Needle Embroidry
     Machine (or equal)

 Specifications are located under
 Section 4.2 - Brother PR68W-06 Needle
 Embrodery Machine (or equal)

0030 - Sewing Machine: Bernina 335      
       (or equal)

 Specifications are located under
 Section  4.3 - Sewing Machine:
 Berina 335 (or equal)

0040 - Sewing Serger - Brother Airflow  
       3000 Serger (or equal)

 Specifications are located under
 Section 4.4 - Sewing Serger: Brother
 Airflow 3000 Serger (or equal)

0050 - Sewing Machine: Juki Du-1181N    
       (or equal)

 Specifications are located under
 Section 4.5 - Sewing Machine: Juki
 DU-1181N(or equal)

0060 - This line item will be used to   
 order items not listed on these bid
 specifications, but are available
 through the vendors online catalog/
 master price list or a current catlog
 and price list.

 NOTE:  LINE ITEM NO. 0060 WILL NOT BE
        USED IN THE BIDDING PROCESS OF
        THIS CONTRACT.

$__________$_________

$__________$_________

$__________$_________

$__________$_________

$__________$_________

$XXXXXXXXX $_XXXXXXXX



INVITATION TO BID FROM JEFFERSON PARISH - continued
DATE:

BID NO.:

Page

SEALED BID

ITEM
NUMBER QUANTITY U/M DESCRIPTION OF ARTICLES

UNIT PRICE
QUOTED TOTALS
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 *************************************
 BID SPECIFICATIONS FOR THE ABOVE BID
 ITEMS ARE ATTACHED.
 *************************************



Evidence of Authority Instructions 

Only an authorized Agent shall sign this proposal. 
Each Proposer is required to provide satisfactory 
evidence of the authority of the person signing for 
the agency, corporation, partnership or other 
legal entity, which shall be attached to the 
proposal. 

The following page is a sample Corporate 
Resolution. This sample is supplied as a courtesy 
to Proposers, but it is the responsibility of the 
Proposer to ensure the evidence of authority they 
submit to Jefferson Parish complies, in both form 
and content, with federal, state and Parish laws. 
Additionally, a sample Sole Proprietorship 
Certification may be found at 
https://www.jeffparish.gov/466/Document-Library.  

Instruction sheet may be omitted when submitting. 

https://www.jeffparish.gov/466/Document-Library


CORPORATE RESOLUTION 

Excerpt from minutes of meeting of the Board of Directors of 

Incorporated. 

At the meeting of Directors of ____________________________________ 
Incorporated, duly noticed and held on _________________________,  
A quorum being there present, on motion duly made and seconded.  It was: 

Resolved  that _________________________________________, be and is hereby appointed, 
constituted and designated as agent and Attorney-In-Fact of the corporation with full power and 
authority to act on behalf of this corporation in all negotiations, bidding, concerns and 
transactions with the Parish of Jefferson or any of its agencies, departments, employees or agents, 
including but not limited to, the execution of all bids, papers, documents, affidavits, bonds, 
sureties, contracts and acts and to receive all purchase orders and notices issued pursuant to the 
provisions of any such bid or contract, this corporation hereby ratifying, approving, confirming, 
and accepting each and every such act performed by said agent and Attorney-In-Fact. 

I hereby certify the foregoing to be a true and correct 
copy of an excerpt of the minutes of the above dated 
meeting of the Board of Directors of said 
corporation, and the same has not been revoked or 
rescinded. 

Secretary-Treasurer 

Date 
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Generic Bid  
Affidavit Instructions 

  This affidavit is supplied as a courtesy to Affiant. It is the responsibility of the affiant to 
insure the affidavit submitted to Jefferson Parish complies, in both form and content, with federal, 
state and parish laws.  It is the responsibility of the Affiant to submit a new affidavit if any additional 
campaign contributions are made after the affidavit is executed but prior to the time the council acts 
on the matter. 

The Affidavit MUST comply with the following requirements to be accepted. 

• Must be signed by an authorized representative of the entity.

• Must be notarized by a notary with proper jurisdiction who must sign and print
name, and include bar/notary number.

• Location where the notarization is taking place should be filled in at the top of
the affidavit – not the location of the contract services.

• MUST select either Choice A or B when required.

• If choice A is selected, it must include an attachment.

Affidavits with the following WILL NOT be accepted. 

• If both choice A and B are selected, the affidavit will not be accepted.

• An affidavit marked N/A will not be accepted.

• An affidavit missing attachment(s) when required will not be accepted.

• An affidavit that is notarized by a notary who does not have jurisdiction in the place

where notarized or is not active will not be accepted.

• Affidavits that are older than six (6) months will not be accepted.

Instruction sheet may be omitted when submitting the affidavit. 
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Generic Bid  

AFFIDAVIT 

STATE OF 

PARISH/COUNTY OF 

BEFORE ME, the undersigned authority, personally came and appeared:  

__________________________ (Affiant) who after being duly sworn by me, deposed and 

said that he/she is the fully authorized ____________________ of  

__________________________ (Entity), who submitted a bid to the Parish of Jefferson. 

Affiant further said: 

Campaign Contribution Disclosures 
(Choose A or B, if option A is indicated please include the required attachment): 

Choice A Attached hereto is a list of all campaign contributions, including the 
date and amount of each contribution, made to current or former 
elected officials of the Parish of Jefferson by Entity, Affiant, and/or 
officers, directors and owners, including employees, owning 25% or 
more of the Entity during the two-year period immediately preceding 
the date of this affidavit. Further, Entity, Affiant, and/or Entity 
Owners have not made any contributions to or in support of current 
or former members of the Jefferson Parish Council or the Jefferson 
Parish President through or in the name of another person or legal 
entity, either directly or indirectly. 

Choice B      There are NO campaign contributions made which would require 
disclosure under Choice A of this section. 

Affiant further said: 

Debt Disclosures 
(Choose A or B, if option A is indicated please include the required attachment): 

Choice A      Attached hereto is a list of all debts owed by the affiant to any 
elected or appointed official of the Parish of Jefferson, and any and 
all debts owed by any elected or appointed official of the Parish of 
Jefferson to the Affiant. 

Choice B There are NO debts which would require disclosure under Choice A 
of this section. 
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Affiant further said: 

That Affiant has employed no person, corporation, firm, association, or other organization, 
either directly or indirectly, to secure the public contract under which he received payment, 
other than persons regularly employed by the Affiant whose services in connection with 
the construction, alteration or demolition of the public building or project or in securing 
the public contract were in the regular course of their duties for Affiant; and 

That no part of the contract price received by Affiant was paid or will be paid to any 
person, corporation, firm, association, or other organization for soliciting the contract, 
other than the payment of their normal compensation to persons regularly employed by 
the Affiant whose services in connection with the construction, alteration or demolition of 
the public building or project were in the regular course of their duties for Affiant. 

Affiant further said: 

Affiant personally has not been convicted of, nor has he/she entered into a plea of guilty or 
nolo contendere to any of the crimes or equivalent federal crimes listed below. No 
individual partner, incorporator, director, manager, officer, organizer, or member, who has 
a minimum of a ten percent ownership in the Bidding Entity, has been convicted of or has 
entered a plea of guilty or nolo contendere to any of the crimes or equivalent federal crimes 
listed below. A conviction of or plea of guilty or nolo contendere to the following state 
crimes or equivalent federal crimes shall permanently bar any person or the bidding entity 
from bidding on public projects: 

(a) Public bribery (R.S. 14:118)
(b) Corrupt influencing (R.S. 14:120)
(c) Extortion (R.S. 14:66)
(d) Money laundering (R.S. 14:230)

A conviction of or plea of guilty or nolo contendere to the following state crimes or 
equivalent federal crimes shall bar any person or the bidding entity from bidding on public 
projects for a period of five years from the date of conviction or from the date of the 
entrance of the plea of guilty or nolo contendere: 

(a) Theft (R.S. 14:67)
(b) Identity Theft (R.S. 14:67.16)
(c) False accounting (R.S. 14:70)
(d) Issuing worthless checks (R.S. 14:71)
(e) Bank fraud (R.S. 14:71.1)
(f) Forgery (R.S. 14:72)
(g) Contractors; misapplication of payments prohibited (R.S. 14:202)
(h) Malfeasance in office (R.S. 14:134)

The five-year prohibition provided for in this section shall apply only if the crime was 
committed during the solicitation or execution of a contract or bid awarded pursuant to 
these provisions. If evidence is submitted substantiating that a false attestation has been 
made and the project must be readvertised or the contract canceled, the awarded entity 
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making the false attestation shall be responsible to the public entity for the costs of 
rebidding, additional costs due to increased costs of bids and any and all delay costs due to 
the rebid or cancellation of this project. 

Affiant further said: 

(1) Entity is registered and participates in a status verification system to verify that all
employees in the State of Louisiana are legal citizens of the United States or are legal
aliens.

(2) Entity shall continue, during the term of the contract, to utilize a status verification
system to verify the legal status of all new employees in the State of Louisiana.

(3) Entity shall require all subcontractors to submit to the Entity a sworn affidavit
verifying compliance with statements (1) and (2) above.

  Signature of Affiant 

  Printed Name of Affiant 

SWORN AND SUBSCRIBED TO BEFORE ME, 
NOTARY PUBLIC ON THE   DAY 
OF  , 20 . 

Notary Public 

Printed Name of Notary 

Notary/Bar Roll Number 

My commission expires  . 
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STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES 

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 
136353 or No. 141125, as applicable. Contractors may not commence any work under 
any ensuing contract unless and until all required insurance and associated evidentiary 
requirements thereto have been met, along with any additional specifications contained 
in the Invitation to Bid. Except as where otherwise precluded by law, the Parish Attorney 
or her designee, with the concurrence of the Director of Risk Management or her 
designee, may agree on a case-by- case basis, to deviate from Jefferson Parish’s 
standard insurance requirements, as provided in this Section. Vendors requesting 
deviation therefrom shall submit such requests in writing, along with compelling 
substantiation, to the Purchasing Department prior to the bid’s due date. Any 
changes to the insurance requirements will be reflected in the bid specifications and 
addenda. Prior to contract execution and at all times thereafter during the term of such 
contract, contractors must provide and continuously maintain all coverages as required 
by the foregoing Resolutions, and the contract documents. Failure to do so shall be 
grounds for suspension, discontinuation or termination of the contract. 

Within ten (10) days of bid opening, the apparent low bidder will be required to 
provide final insurance certificates to the Parish which shall name the Parish of 
Jefferson, its Districts Departments and Agencies under the direction of the Parish 
President and the Parish Council as additional insured on the Commercial General 
Liability, and the Comprehensive Automobile Liability policies to protect against 
negligence by the contractor as provided by contract.  Failure to provide your certificate 
of insurance within the ten (10) days, shall result in the Parish rejecting your bid 
and moving on to the next lowest bidder.  Additionally, said certificates should reflect 
the name of the Parish Department receiving goods and services and reference the 
respective Jefferson Parish bid number. 

JEFFERSON PARISH REQUIRED STANDARD INSURANCE 

  WORKER’S COMPENSATION INSURANCE

As required by Worker’s Compensation Law of the State of the Contractor’s
headquarters. Employer’s Liability is included, with minimum limits of $500,000 per
occurrence, except it shall be $1,000,000 per occurrence when Work is to be
overwater and involves maritime exposures to cover all employees not covered
under the State Worker’s Compensation Act.

Waiver of Subrogation endorsement in favor of the Parish of Jefferson, its
Districts Departments and Agencies under the direction of the Parish
President and the Parish Council.

Note: If your company is not required by law to carry worker’s compensation 
insurance, i.e. sole employee of the company, then bidders must request a 
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worker’s compensation insurance declaration affidavit prior to the bid opening 
date. This insurance declaration affidavit must be fully completed, signed, properly 
notarized within ten (10) days of the bid opening. A scanned copy may be submitted 
initially; however, the successful bidder must submit the original affidavit in its 
original format and without material alteration upon contract execution. Failure to 
comply will result in the bid submission being rejected as non-responsive. The 
Parish reserves the right to award bid to the next lowest responsive and 
responsible bidder in this event. 

 COMMERCIAL GENERAL LIABILITY

Commercial General Liability Form CG 00 01, or pre-approved equivalent; Minimal
acceptable limits:  $1,000,000 per occurrence; $1,000,000 personal & advertising
injury; $2,000,000 general aggregate; and $2,000,000 products/completed
operations aggregate.

Waiver of Transfer of Rights of Recovery Against Others endorsement in favor of
the Parish of Jefferson, its Districts, Departments, Agencies and Employees under
the direction of the Parish President and the Parish Council.

 BUSINESS AUTOMOBILE LIABILITY

Minimal acceptable limit for bodily injury and property damage liability:  $1,000,000
Combined Single Limit.

Liability coverage to be provided for Any Auto OR for ALL Owned Autos and Hired
and Non-owned Autos. If contractor owns no vehicles, then a Hired and Non-
owned Auto Liability policy is required.

Waiver of Transfer of Rights of Recovery Against Others to Us endorsement in
favor of the Parish of Jefferson, its Districts, Departments, Agencies and
Employees under the direction of the Parish President and the Parish Council.

Note: This category may be omitted if bidders do not/will not utilize vehicles for the 
project AS DETERMINED BY Risk Management and Parish Attorney’s Office after 
properly requesting a deviation as discussed above.  Bidder must request a 
deviation prior to bid opening and may be given an automobile insurance 
declaration affidavit to execute. This insurance declaration affidavit must be fully 
completed, signed, properly notarized and submitted within ten (10) days of the bid 
opening. A scanned copy of the completed, signed and properly notarized affidavit 
may be submitted initially; however, the successful bidder must submit the original 
affidavit in its original format and without material alteration upon contract 
execution. Failure to comply will result in the bid submission being rejected as non-
responsive. The Parish reserves the right to award bid to the next lowest 
responsive and responsible bidder in this event. 
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DEDUCTIBLES - The Parish Attorney with concurrence of the Director of Risk 
Management have waived the deductible section of the Terms and Conditions for all 
Invitations to Bid, until further notice. 

UMBRELLA LIABILITY COVERAGE - An umbrella policy or excess may be used to 
meet minimum requirements. If you are purporting to use an umbrella policy or excess to 
meet minimum requirements, then you must provide the Umbrella Schedule of Underlying 
Policies with the Certificate of Insurance evidencing which policies the Umbrella sits over. 

FOR CONSTRUCTION AND RENOVATION PROJECTS: The following are required if 
selected below. Such insurance is due upon contract execution. 

☐ OWNER’S PROTECTIVE LIABILITY
To be for the same limits of liability for bodily injury and property damage
liability established for commercial general liability.

☐ BUILDER’S RISK INSURANCE
The contractor shall maintain Builder’s Risk Insurance at his own expense
to insure both the owner (Parish of Jefferson) and contractor as their interest
may appear.
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