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ADDENDUM # 1 

Bid Number: 50-00146493         Bid Due Date: October 29, 2024 

      Three (3) Year Contract to Provide Elevator Maintenance Services at Various Locations for the Jefferson 
Parish Department of General Services. 

Questions & Answers: 

1. Question - According to the engineer that were on site today – Elevator 2 East Side and Elevator 3 West Side
does not exist or is not in service at this time. Please advise.

Answer – These two (2) Elevators will be removed from the General Government Building because they are
elevators for the Parking Garage. Please see attached revised Specifications Page 14 of 16.

2. Question – There are several items that need to be addressed on the elevators such as safety testing that is not
current. How do we address these issues? Do we note them in our bid? Or is there a specific way you would like
us to note the deficiencies that were found while on site?

Answer – All deficiencies and testing past due date can be noted. As it’s the responsibility of the current contract
to make it whole.

***PLEASE REMEMBER TO ACKNOWLEDGE THIS ADDENDUM BY NUMBER ON YOUR BID SUBMISSION** 

Sincerely, 

______________________________ 
Ruby Tran, Purchasing Specialist II 
Jefferson Parish Purchasing Department 

This addendum is a part of the contract documents and modifies the original bidding documents and 
specifications.  The contents of this addendum shall be included in the contract documents. Changes made 
by this addendum shall take precedence over the documents of earlier date.         

Bidders must acknowledge all addenda on the bid form.  Bidder acknowledges receipt of this addendum 
on the bid form by indicating the addendum number listed above. Failure to list each addenda number on 
the bid form will result in bid rejection. 

***THE DEADLINE FOR QUESTION ON THIS BID HAVE EXCEEDED***

mailto:Purchasing@jeffparish.gov
http://www.jeffparish.gov/
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LOCATION ELEVATOR 
NUMBER/DESCRIPTION MAKE TYPE SERIAL NUMBER 

Second Parish Court 
100 Huey P. Long Avenue 
Gretna, LA  70053 

Number of Floors-5 

Elevator 1 (Lobby) Otis Hydraulic 494873 

Elevator 2(Lobby) Otis Hydraulic 494874 

Elevator 3 (Lobby) Otis Hydraulic 494875 

Elevator 4 (Lobby) Otis Hydraulic 494876 

Elevator 5 (Prisoner) Otis Hydraulic 494878 

Elevator 6 (Judge) Otis Hydraulic 494877 

Central Plant 
960 1st Street 
Gretna, LA  70053 

Number of Floors- 1 

Elevator 1 Kone Hydraulic 8008436080 

District Attorney Office 
200 Derbigny Street 
Gretna, LA  70053 

Number of Floors-5 

Elevator 1 (Lobby) Schindler Traction S309-0969 

Elevator 2 (Lobby) Schindler Traction  S309-0958 

Elevator 3 (Service) Schindler Traction S308-6308 

Emergency Operations & 
Communications Center 
910 3rd Street 
Gretna, LA  70053 

Number of Floors-4 

Elevator 1 (Lobby) Kone Traction 20288232 

Dumbwaiter #1 Matot Traction 126122 

General Government Building 
200 Derbigny Street, 
Gretna, LA  70053 

Number of Floors-6 

Elevator 1 (Lobby) Otis Traction 519029 

Elevator 2 (Lobby) Otis Traction 519030 

Elevator 3 (Lobby) Otis Traction 519031 

Bid # 50-00146493 - Revised Specifications Page 14 of 16 per Addendum #1


	October 24, 2024
	ADDENDUM # 1
	50-00146493 - page 14.pdf
	Section 2.0 - Scope:
	We extend this bid to provide labor, materials, equipment, tools, testing instruments, software, computer programs, and all other incidentals necessary to provide a three (3) year contract to perform the following at various Jefferson Parish Buildings...
	 Elevator and dumbwaiter maintenance
	 Elevator and dumbwaiter safety Category 1 testing
	 24-hour emergency communication device monitoring
	 Elevator and dumbwaiter repair major and minor
	 Labor- only rate for troubleshooting, repairing, and replacement of elevator and dumbwaiter equipment not included under maintenance contract
	 Services shall include all labor, transportation, trip charges, supplies, materials, parts, tools, scaffolding, machinery, hoists, safety equipment, equipment, lubricants, supervision, and all other work and materials expressly required under this a...
	 Initiate, maintain, and supervise all safety precautions and programs related to services and comply with all applicable safety laws.
	 Successful bidder shall accept full responsibility for the equipment as it exists on the effective date of this agreement.
	 Any fraudulent documentation shall cause cancellation of the contract.
	 Attendance and assistance to facilitate repair or testing of equipment related to the elevators and operation of the elevator systems in the elevator hoistway (elevator cab air condition, smoke or heat detector testing, etc.).
	 Attendance and assistance to facilitate Fire Service testing.
	 Car and hoistway doors shall open flush with entrance jambs and each other.
	 Acceleration and deceleration shall be smooth, with no noticeable “steps” or bumps to increase or reduce speed and no objectionable vibrations.
	 Elevator cars shall travel smoothly and quietly through the hoistway.
	 Performance requirements indicated are minimum standards and are not the sole criteria for this contract.
	Section 5.2 Service and Repairs:
	The services shall include all labor and materials expressly required under this contract or reasonably inferred, whether or not explicitly stated herein, including, but not limited to, the following:
	 Hoist machines, including worms, gears, thrust bearings, drive sheaves, drive sheave shafts and shaft bearings, tachometers, brake assemblies and pulleys, and all other components and parts of the machine and brake.
	 Hoist motors and power conversion devices, including motor windings, field coils, rotating elements (including armatures and commutators), brushes, brush holders, motor bearings, and all other related components and parts.
	 Controllers, selectors, and dispatching equipment, including all microprocessor and solid-state components, relays, resistors, capacitors, condensers, transformers, contacts, leads, dashpots, timing devices, computer devices, encoders, tach generato...
	 Governors, including governor sheave shaft assemblies, bearings, contacts, governors' jaws, and all other related components or parts.
	 Rope brake devices and secondary braking devices.
	 Car and counterweight safeties, including actuating mechanisms, jaws, and all other related components and parts.
	 Hoistway equipment, including deflector or secondary sheaves and sheave bearings, car and counterweight guide rails (excluding replacement), top and bottom limit switches, counterweights and counterweight guide shoes, including rollers or sliding gi...
	 Hoist-way entrance equipment, including hoist-way door interlocks, hangers, hanger covers and tracks, hoist-way door drive assemblies including vanes, drive blocks, clutches, pick-up assemblies and bearings, bottom door guides, auxiliary door closin...
	 Car and hoistway door gibs, including attachments to the door panels.
	 Car equipment, including car guide assemblies, guide rollers or sliding car guides, car door restrictors, car top exhaust fan or blowers, car top 2:1 sheave, load weighing or sensing switches, car top inspection stations, car top and bottom lights, ...
	 Car door operators, including door drive chains, sheaves or belts, car door hangers, hanger covers and rollers, car door contacts, all door protective devices (including screen type detectors, proximity edges, mechanical safe edges, and light rays),...
	Section 5.2 Service and Repairs: Continued
	 Pit equipment, including car and counterweight buffers, tape sheave assemblies, governor rope pit tension sheave assemblies, compensating rope sheave assemblies or other pit mounted compensation guides, pit lights, and light fixtures, including re-l...
	 Alarm bells, emergency stop switches, car lights, and batteries.
	 Car operating panels and their attachments to return panels, hall call pushbutton stations, car and corridor signals and fixtures (including lighted surrounds or buttons), visual and audible signaling devices, remote status panels and switches, and ...
	 Hoist, compensating, governor ropes, chains or belts and their fastening means, and all other similar or related components and parts.
	 Hydraulic:  Elevator pump, motor, motor windings, roped hydraulic cables, governors, plunger single or multi-stage, all plunger packings, V-belts, filters, valves, mufflers, Victaulic fittings, seals, pit oil return units, emergency return unit, oil...
	 Treat all motor windings, as needed, with a proper insulating compound approved by the motor manufacturers.  Replace any cracked or badly worn field coil windings.
	 Keep all car tops, pits, and hoist ways clean and free from dirt, oil, lint, debris, and stored items, and maintain each machine room clean and neat.
	 Renew all wire ropes or hoisting belts as often as necessary to maintain an adequate safety factor.  Maintain equal tension on all hoisting ropes or belts, and, where appropriate, shorten any hoisting device as required to provide continued safe ope...
	 Keep all wire ropes, hoisting belts, and guide rails clean and free from dirt, lint, rust, or accumulated grease, and adequately paint rail shanks.
	 Repair or replace conductor cables and hoistway and machine room elevator wiring to prevent shutdowns and provide uninterrupted elevator signal operation.
	 Disassemble machine brakes annually unless otherwise agreed in writing. Check for and replace worn parts, clean all retained parts, reassemble, lubricate, and adjust for proper operation.
	 Affix by stencil painting and maintain the appropriate elevator numbers on the car crossheads and all equipment components in the machine rooms and pits, including hoist machines, motor generators, governors, control cabinets, buffers, and compensat...
	 Repair damage to the finish of the car and hoistway doors caused by improper adjustment or maintenance of associated door equipment.
	Section 5.2 Service and Repairs: Continued
	 Replace burned-out light tubes or bulbs in elevator pits.
	 Maintain the emergency telephone, telephone buttons, button contacts, speakers, and wiring from the machine room junction box fully operational. Also, maintain the wiring for the car telephones from the cars to the machine room junction boxes.
	 24/7 monitoring of the emergency communication devices per code requirements.
	 Maintain, in fully operational condition, the complete Elevator Status or Monitoring Panels in the main lobby Security Desk and the complete elevator panel in the Fire Command Center, including all lenses, lights, switches, and all associated wiring...
	 Maintain, in fully operational condition, Elite-type elevator position indicators.
	 Any panel that includes integral elevator information within the display.
	 Maintain the emergency telephone buttons, button contacts, speakers, and wiring to the machine room junction box fully operational.  Maintenance is also needed for the wiring of the car telephones from the cars to the machine room junction boxes.
	 Maintain, in fully operational condition, the complete Elevator Status or Monitoring Panels in the main lobby Security Desk and the complete elevator panel in the Fire Command Center, including all lenses, lights, switches, and all associated wiring...
	Section 5.3 Cleaning:
	 Clean elevator equipment, machine rooms, and pit floors at regular intervals sufficient in frequency to maintain a professional appearance, prevent tracking of dirt, oil, grease, or carbon dust from car tops, pits, or machine rooms onto carpeted are...
	 Elevator pits shall be pressure washed after any accumulation of hydraulic fluid is removed, at no expense to Jefferson Parish.
	 Successful Bidder shall not be responsible for cleaning any equipment made necessary by events beyond its reasonable control or due to improper janitorial or building maintenance functions.  Unusual conditions, such as ongoing construction or “build...

	Section 5.4 Painting:
	 Paint all elevator machine rooms, hoistway, pit equipment, and car tops at intervals frequent enough to maintain a professional appearance, prevent rusting, and preserve the equipment. Car tops and floors in machine rooms, machinery spaces, and pits...
	 All paint shall be high-quality and suitable for the intended purpose. The paint application shall, in all circumstances, comply with current ASME, OSHA, and applicable local codes. The successful bidder shall schedule all painting with the Owner.
	Section 5.5 Lubrication:
	 Lubricate the equipment at intervals recommended by the manufacturer or as dictated by its use. All lubricants shall be suitable for the intended purpose and meet or exceed the minimum requirements specified by the equipment manufacturer to which th...
	 Lubricants, cleaning fluids, and all combustible liquids shall be stored in metal cabinets in the machine room and disposed of per OSHA and EPA guidelines. MSDS data sheets shall be posted as required.

	Section 5.6 Adjustment:
	 Adjust elevator equipment per specifications found in this agreement.
	 When necessary to prevent or eliminate Tenant Sensitive items from becoming adversely noticeable to the building’s tenants.
	 Check and adjust the elevator dispatching systems and make necessary tests at such intervals as required to ensure all systems operate correctly.  If required to complete such system checks, this work shall be completed during overtime at no additio...

	Section 5.7 Repairs and Replacements:
	 Repair and replace all worn, damaged, or broken parts or components.
	 Parts or components requiring repair shall be rebuilt to “as new” condition.  Parts or components shall be replaced:
	 When worn beyond normal adjustment limits.
	 When necessary to ensure continued regular operation.
	 When necessary, extend the useful life of the elevators or any of their components.
	 When necessary, to continue safe, dependable operation per ASME A17.1 and A17.2 Code.
	 When necessary, continue the performance of the equipment per its original design.

	Section 5.7 Repairs and Replacements: Continued
	 When necessary to maintain the performance, standards specified in this Agreement, including the elevator performance, smoothness, and quietness of operation.
	 When more than one elevator requires repair, the Owner shall establish priorities of accomplishment upon consultation with the Contractor.

	Section 5.8 Adequate Parts and Parts Storage:
	 Maintain an adequate inventory of spare parts and components to permit timely replacement and repairs without delay.
	 All parts, materials, lubricants, rags, cleaning fluids, combustible liquids, and other materials and supplies shall be kept and stored in U.L.-rated metal cabinets provided by the Successful bidder, adequately secured, in each machine room, unless ...
	 All materials and supplies in these cabinets shall be neatly arranged, and cabinet doors shall be left fully closed after each visit.
	 Cabinets shall be sufficient in number and size to store all parts, materials, and supplies out of sight. No parts, materials, or supplies shall be stored on top of cabinets, on the floors, or in any other place where they are visible.
	Section 5.9 Corrective Action:

	As a result of an examination, a need for corrective action is apparent, and the corrective action is within the scope of the successful bidder’s responsibility.  The successful bidder shall proceed immediately to make such replacements, repairs, and ...
	Section 6.0 Code-Mandated Tests:
	Successful Bidder shall schedule, coordinate, and complete statutory Category 1, 3, and 5 tests and other equipment tests per the more stringent requirements of ASME A17.1 of the AHJ, including but not limited to the following:
	 Annual no-load slow speed test of cars, governors, and buffers.
	 Five-year, full load, full speed test of car, governors, and buffers.
	 Annual pressure relief tests on hydraulic elevators.
	 Schedule, coordinate, and complete all statutory tests no less than 30 days before the date shown on the previous test tag. Failure to comply with this requirement will incur a $200 penalty to the Contractor.
	 Schedule said tests in the presence of local enforcing authority and persons designated by the owner.  Scheduling difficulties shall not exempt the successful bidder from performing tests in compliance with applicable Code or regulatory requirements.
	 Perform " periodic inspections and Tests” per the more stringent requirements of ASME A17.1 or the AHJ.
	 Provide not fewer than five business days prior notification to the Owner of its intention to perform Category 5 rated speed, rated load tests such that a representative of the Owner may witness the tests.  Written reports of all “Periodic” tests sh...
	 Category 1 and Category 3 tests shall be performed during regular hours as long as the tests do not interfere with the regular operation of the building.  Category 5 tests shall also be scheduled during regular working hours as long as the tests do ...
	 Affix metal tags for all Category 1, 3, and 5 tests per ASME A17.1-2004 or later, adopted by the AHJ.
	 Complete and submit all documentation required of the elevator service provider by AHJ.
	 Responsible for ensuring all equipment included under the Agreement is free and clear of all violations, whether those violations result from AHJ-required testing or other inspections.
	 Successful bidder’s failure to execute statutory tests mandated by national Codes or local jurisdictions or regulations within thirty calendar days of the required time constraint shall make the Successful bidder responsible for any fines assessed b...
	 The owner shall pay no additional costs if the AHJ places the elevator out of service or levies a fine because of missed statutory tests.
	 The successful bidder shall schedule required testing on time with the building management to prevent missed opportunities.

	Section 6.0 Code-Mandated Tests: Continued
	 Take all reasonable steps to verify that the equipment is in a safe condition for testing, check appropriate clearances, check the essential operation of safety devices, and adhere to best practices in making the tests, including all safety procedur...
	 Responsible for damages to elevator components due to any AHJ/code-required test if the damage would have been prevented through proper maintenance of equipment or safety devices.  This includes, but is not limited to, machines, buffers, sheaves, ro...








