
MCNEESE STATE I'NIVERSITY
LAKE CEART,ES, L,OUrSIAIrA ?0609

AN EQUA]. OPPORTIJNI TY TNSTITUTION
PHONE: (337) 475-50 87
FAX: (337) 475-50A2

SEE STANDARD TERMS E CONDIT]ONS TO BIDDERS.

REQI'EST FOR BrD
DATE I BID Nn!,tBER

o7 /L1/24 | T,ZSOOOOS

Return this bid by fax to 337-475-5082,. enail
to purchaging@ncneege. edu, o! delive! to
McNeese campus, Seith Hall. RooE 120, by
due date and tine for bid to be considered.

RESPONSE DUE 07/22/24 Bid due 0 2:00

Pr/Ecsrsnit6 co*rlcT

Kayla Devillier R2500018 Band 000006?52

tr v
VENDOR:
Bid Fi].e Copy
PO Box 92415
FiLe Copy
Lake Chall€s LA 70609

Request for Faxed Bid (Ets)

****************tl*i********i*******iti***t*****ri
ONE-YEAR CONTRACT FOR THE CI,EANING OF
BA!{D UNIFORMS AS SPECIFIED BELOI{ FOR THE ACADEMIC
YEAR. CONTRACT TERM: JI,IY 1. 2024 - ,]UNE 30. 2025.

AT TTM OPTION OF MCNEESE AND ACCEPTANCE BY THE
CONTR ACTOR THIS CONTRACT Ir,tAY BE RENEIiED FOR TWO
ADDITIONAIJ T}IELVE -MONTH (12) TERMS UNDER THE
ORIGINAL TER},{S AND COND]TIONS.

UNIFORMS MJST BE CLEANED AS PER TIIE ATTACHMENT

QUANTITIES LISTED ARE A REASONABLE ESTIIIATE FOR A
ONE-YEAR TERM. THEY DO NOT CONSTITUTE A GUARENTEE
THAT IICNEESE WII.T USE ANY OF THE QUANTITIES I,ISTED
MCNEESE WI],L ONLY PAY FOR THE I'NIFORM PIECES
ACTUAILY CLEANED, BASED ON UNIT PRICE.

THE CONTRACT SHALJ, INC],I]DE PICKING UP THE UNIFORMS
FROM MCNEESE, CLEANINC AND PRESSING THE UNTFORMS.
AND RETURNING CLEANED UNIFORMS BACK TO MCNEESE

effect until the goods are d€liver€d if the order j-s placed lrithin 30 days after bid
openj.ng date. validity of thi6 bid is dep€ndent on the following infortration:
Deliwery days ARO/TERt'ls
Phone ( )

bids include prepaid delivery, F.O.B. to lticlileese Seate University

THIS IS NOT A PT'RCIIASE ORDER

Sig7lature Date



MCNEESE STATE T'NIVERSITY
rrAKE CEARTTES, LOUrSr.tatrA 70609

AN EQUAL OPPORTUNTTY TNSTITUTION
PHoNE: (33?) {75-S0Bz
FAX r (337) 4,7s-5O82

REQI'EST FOR BrD
DATE I BID NUMBER

o7/r7/24 | r,zsoooog

golcrrsrrG @mrct

Kay].a Devil.lier R2500018 Band 000005752

SEE STA}IDARD TER}{SI & COM)ITIONS TO BIDDERS.

BIDDERSfl WITH BTD RESPONSE TO BE CONSIDERED E1}R BID AWARD.

VENDOR:
Bid Fil€ Cop:f
PO Box 92415

Return thia b1d \' fax to
to purchaeingomcn€ege. €du,

33?-475-5082; enail
a! deJ.j.ver to

File Copy
Lake Cha!].ea IA 70609

ca[puE , , RooD by
eled.
due 0 2: OO

due date and tiDe for bi-d to b€
RESPONSE DUE 01 /22/24 PM

No. Quantity Deacription lrnit unit PE{ce Extenaion

1

R€quest for Faxed Bid (!ts)

(Contirued ...)
SIATE ITNWERSITY. SNAP-HEI,IS MIJST BE LEFT
CONNECTED/SNAPPED WT{EN CI.EANING AND PRESSING
THE ONLY EXCEPTION WITL BE THE FINA'. CLEANING OF
THE YEAR.

EOR EACH SEPARATE CI,EAI.IING, VE}IDOR MI'ST BE AEILE TO
PICK UP THE IJNIEORIIS IN ONE I.OAD/TRIP. COAT/PA}TT
NTJMBER PAIRINGS }TI1I, BE INCLT,DED ON MCNEESE IIANGER
INBELS. UNIFOR}IS MUST BE RITURNED WITH CORRECT
COAT/PANT PAIRINGS AS IIIDICAIED ON HANGER INBELS.
SCHEDUI,E OF CLEAIING DATES I{II,I, BE GTVEN UPON THE
BID AT{ARD. AI,'J DATES DEPEI{D ON CHANGES OF PEREORM
-ANCE SCTIEDULE DUE TO UN!'ORSEEN CIRCIJIISTANCES.
TI!@THY PARDUE, 337-{75-5003, IS Tt{E CONTACT ElcR
VIEWING THE ITNIEDRIIS AIID FOR trtAKINc PICK UP AIID
RETT'RN ARRANGEMENTS. BUTTONS MI'ST BE CHECKED
BEFORE DEI,IVERY ATD I'NIEICRMS THAT ARE MISSING
BUTTONS INDICATED.

VEI{DOR I{IIL BE NOTIFIED CONCERNING DATES

t l,o llul'B D'e 919neq l)€Iow. M€r1eby c€rtl-ty t.tlat t'n€ aDove brcl prrcea srII reDaan ln
effect urttil the goodE are de1iv€!€d if th€ ord€r is placed sithin 30 dayg aft€r bid
opening dat€. Validity of this bid is dependent on the fol].oring infordation:
Deliwery dayE IRO/TEBI{S
Phone ( )
AII bi.& include prepaid dalivery, f.O.B. to ltcN€€s€ State Uniw€rsity

THIS IS NOT A PI'RCHASE ORDER TOEA],

MctlleeEe SDith Ha].l

Si.gmatl.:r€ Date



MCNEESE STATE UNTVERSITY
LAKE CEARLES, LOUISTANA 70509

AN EQUAI. OPPORTUNITY INSTITUTION
PHONE: (337) 475-5082
FAX: (337) 475-5OA2

REQI'EST FOR BrD
DATE I BID NI'MBER

o7/!7/2a I I.2SOOOOS

P('RcEr6t& corrlcr

Kayla D€VitIie! R2500018 Band 000005752

SEE STANDARD TIRMS E CONDITIONS TO BIDDERS.

BIDDERStr WITH BID RESPONSE TO BE CONSIDERED r1CR BID AWARD.

vEllitDoR:
Bid Fj.I€ Copy
PO Bolr 92415
File Copy
Lake Charles LA 7 0509

Return this bj-d by fax to 337-425-5082; eqaiJ.
to purchaEingomcneese. edu, o! de]-iver to
McNeese ca.epug. Soith Hall, RooD 120, by
due date and time for bid to b€ consj-dered.

RESPONSE DI'E o7 /22/24 Bid due G 2:00 PM
No. ouantity Deac!iption Unit I Unit Prtc€ Ext€nsion

1

Requ€st for Faxed Bid (Ets)

(ContiDued ...)
CEANGED OR CAICEIJATIONS. VEI{DOR MI'ST PTCK UP
AND RETURN I'NIFOR}IS ON DATES SHOYIN UNLESS NOTIFIED
OTHERWISE BY },rcNEESE. PRICES MUST BE SHOWN BY
DATES ON AI,I, INVOICES. INVOICE COPIES ARE TO BE
INCIUDED WITH THE RETI'RN OF UNTFORMSI.

IN THE EVENT TIIAT !,CNEESE QUAJ.IFIES FOR FooTBALI
PIAYOFFS, ADDITIONAL CLEANINGS WI],I. BD NEEDED AND
THE VEIIDOR WII,I, BE NOTIFIED OF THE DATES.

ADDITIONAI DATES IIAY BE ADDED IF NEEDED. DATES
FOR ADDTTIONAL CONTRACT YEARS }IILI BE PROVIDED TO
VEIqDOR AT THE BEGINNING OF EACH CONTRACT YEAR.

1t.t. 
o^ot ARE SIJBJECT TO CHANGE OR CAIICELIED.

A}TY UNIFORM DA}IAGED DURING THE CTEA}IING PROCESS
SIALL BE REPI,ACED AT THE EXPENSE OF TTIE VENDOR.
TERMINATION FOR CONVENIENCI: IICNEESE r.tAy
TERMIIiIATE THTS AGREEMENT AT A}IY TIME BY GIVING
THIRTY (30) DAYS VIRITTIN NOTICE TO CONTRACTOR OF

Br<l Eugt b€ srigned beloy. I her€by certify that
effect untj,I th€ goods ar€ d€liv€red if th€ order is placed ldithia 30 d.ys after bid
op€niDg date. Vau.dity of this bid is depend€nt on the foJ-loning infor:Eation:
Deliwery days ARo/lEFttS
Phole ( )
AI], bids includ€ prepaid deliv€ry, F.O,B. to ltcNeeEe State Uniwersily

THIS IS NOT A PT'RCEASE ORDER TOTAI,

DateSig'naXute



MCNEESE STATE T'NIVERSITY
r.AKE CEART.ES, rrOUrslANA ?0609

A}T EQUAI, OPPORTUNTIY INSUTUTION
PHoNE: (337) 475-5087
FAX: (337) 475-5Oa2

REQT EST FOR BrD
DATE I BID NUMBER

o7/L7/24 | T,ZSOOOOg

rutarrsDG c*rrcr

Kayla Devi1J'i€r R2500018 !tartct 000006752

SEE STANDARD TER}',g & CO!{DITIONS TO BIDDERS.

BIDDERStr I{ITH BID RESPONSE TO BE CONSIDERED FOR BID AWARD.

I'ENDOR:
Bid Fi.I€ Copy
PO Box 92{15
File Copy
lake Challes LA ?0609

R€tuln thj-s bid by fax to 337-at75-5082,. €oai-t
to purchaEingcmcneeee. edu, or deliver to
Mcl.le€se c€urpua, SDith HaIl, Roon 120 , by
due date and time for bid to b€ consideled.

RESPONSE DUE du€ e 2:00 PM
No. guantit!' D€scription Irnit Unit Prib6 Ertengion

1

Request for Faxed Bid (Ets)

(Continued ..)
SUCH TER!'iINATION OR NEGOTLATING WITH THE
CONTRACTOR AN EE'FTCTIVE DATE.
TERMIIiIATION E1CR CAUSE: IICNEESE MAY TERMIIIATE THrS
AGREEMENT FOR CAUSE BASED UPON TIIE FAI',I'RE OF
CONIR,ACTOR TO COMPIY WITI{ THE TER!{S AND/OR
COIIDITTONS OF THE AGREEMENT PROVIDED TI{AT MCITEESE
SHA],L GIVE THE CONTRACTOR IIRITTEN NOTICE
SPECIFTING THE CONTRACTOR ' S FAITURE. IF WITI{IN
THIRTY (30) DAYS AFTER RXCEIPT OF SUCH NOTICE, THE
CONTRACTOR SI{ALL NOT I{AVE CORRECTED SUCH FAIII'RE
OR, TN THE CASE OF FAILI'RE WHICH CA}TNOT BE
CORRECTED IN (30} DAYS. BEGT'N IN GOOD FAITH IO
CORRECT SUCH FAITURE A}ID THARAAFTER PROCEEDED
DILIGENT',Y TO COMPI,ETE SUCH CORRTCTION, TI{EN
!{CNEESE I.TAY, AT ITS OPTION, PI,ACE THE CONTR,ACTOR
IN DEFAULT A}ID THE AGREEMENT SHALIJ TERMINATE ON
TI{E DATE SPECIFIED IN SUCH NOTICE.
THE CONTRACTOR }!AY E:GRCISE ANT RIGHTS AVAII"ABIJE
TO IT UNDER I,OUISIANA I.AW TO TERMINATE ElcR CAUSE
UPON TI{E FAILURE OF I.ICNEESE TO COMPLY WITH THE

Lr-<l ttlust D€ sr.gtleo D€Iotr. I hereby c€rtafy that the alDove brcl pt:-ceg wiLl t@ain in
eff€et until the goode at€ deliwer€d if the order is placed within 30 days after bid
op€ning date. Val-idity of this bid iE &p€ad€nt on th€ follosing inforDatj.on:
D€livery days ARO/TERI.{S
Phone ( )
A11 bids includ€ pr€paid d€Iivery, F.O.B. to McNeeee State Uniworsity

THIS IS NOT A PI'RCEASE ORDER TOTAI,

o7 /22/24

DateSigaature



MCNEESE STATE UNIVERSITT REQI'EST FOR BrD
I,AXE CEARLES, I,OUISIAIIA ?0609

AN EQUAI. OPPORTTJNI TY INSTITUTION
PSONE: (337) 475-5087
FN(: (337) 475-50a2

DATE I BID NT'MBER

o7/r7/2^ | L2F00009

goacrrsrx; cotriIrgr

Kay1a Devi].lie! R2500018 Band 000005752

SEE STA}IDARD TERIIS E CONDITIONS TO BIDDERS.

BIDDERSN WITH BID RESPONSE TO BE CONSIDERED FOR BID AI{ARD.

VENDOR:
Bid Fi-le CoFlf
PO Box 92415
Fi1€ copy
lake Char]-es LA 70509

Return ttris bid by fax to 337-4?5-5082,. €nail
to purchasillggmcneese. edu, or del-iv€! to
l'tclileeee carlpus, SDith Hal1, Roo[ 120, by
due date and tj-ne for bid to b€ caagidered.

RESPONSE DI'E 07/22/24 Bid due 0 2:00 PM

No. auantity Desc!iption Itnit Irnit PriFe E:ten9ion

1

1 L225

Request for Eaxed Bid (Fts)

(continued ...)
TERIIS AND CONDITIONS OF TI{IS AGREEMENT, PROVIDED
THAT TTIE CONTR,ACTOR SITA].L GTVE !rcNEESE WRITTEN
NOTICE SPECIT'YING IMIEESE ' S FAIII'RE AI{D A
REASONABLE OPPORTITNITY FOR I.ICNEESE TO CUR.E TltE
DEFBCT .

CI,EAI{ING NiID PRISSING OF THE BAND
coATs .
THE QUAIITITY SHOWN IS AN ESTITI'ATE Ar!rcUNT FOR A
ONE -YEAR TERM. THE ESTIMATE IS BASED UPON ONE
I{UNDRED SEVENTY-FTVE (175) COATS. VENDOR MUST BE
ABLE TO PRESS THE COAT SI,EEVES ?TITHOUT CREASING.
BID PRICE SHAI,I, INCLI'DE PICK UP, WET CLE,ANING,
PRESSING A}ID RETI'RN DEIIVERY CHARGES. I'NIEORMS
ARE WASHED & PRESSED (NOT DRY CI,EA}.TING) PICK UPl
DROP OFF WITHIN THE SCHEDULED CLEA}IING DATES GrvEN
COATS ARE MADE OF SYNTTTETIC PO',YESTER BI,END
P',EASE SEE UNIE]CRM CARE INIORMATION FOR
STA}IBI'RY IJNIFORLIS EOR FURTHER INSTRUCTIONS.

EA

ali [uet be signed b€Ioe. I horebt' c€ltify that the abowe bid Pric€s !.il]. r€daj.n aD

6ff€ct u'ttil the Eoods are d6liwer€d if the order is Plac.d rithin 30 days aft€r bid
op€ning dat€. validj.ty of this bid is d€P€ndent on tho following infor[ation:
Deliwery days ARO/TERMII
Phon€ ( ) _
AU bide inclu& pr€paid deliw€ry, F.o.B. to l.fcNeese stac€ uDiwersitt

THIS IS NOT A PI'RCEASE ORDER IOIAJ. CONTINI'ED

Sig,natl.:re Date



MCNEESE STATE T'NI\IERSITY REQT EST FOR BrD
r,AKE CEARLES, r.oursrAtlA 70609

A}T EQUAI OPPORTT'NI TY INSTITUTION
PHONE: (33?) 475-50A7
FAX: (337) 47s-sOA2

DATE I BID NUMBER

o7/L7/24 | r,zsoooog

PGCIrAIG @lttct

Kayla DeviUier R25000x8 Band 000005752

I/E!{DOR MUST SIGN AND RETURN BID E1'RM TITIED trST.A}IDARD TERMI| & COIIDITIONS TO
BIDDERSN WITH BID RESPONSE TO BE CONSIDERED FOR BID A}TARD.

VENDOR:
Bid Fi1€ copy
PO Box 92415
FiJ-e cotry
l,ake Cha!1eE LA 70609

Return this bid by fax to 337-4?5-5082; enai].
to pulchasinggmcneeee. edu, o! delive! to
Mclileea€ calpus, snith HaI]-, RooD 120. by
due date and tiue for bid to be coDsi.dered.

RESPONSE DUE 01/22/24 Bid due G 2:00 PM

No. Quantity D€acription Unit Extension

175

875

R€quest for Faxed Bid (FB)

PRESSING ONLY I'NI!'ORM PA}ITS
NO CI,EA}'IING IS TO BE DONE. LEAVE SNAP-HEIIS
CONNECTED WITH PRESSING.
BID PRICE MI'ST INCLI'DE PICK UP, PRTSSING A}ID
RETI'RN DEIIVERY CHARGES.
PI,EASE PROVIDE A PRICE PER PAIR OF PANTS.
PA}ITS ARE }'ADE OF SYNIIIETIC POI,YESTER B],E!{D.

CI,E"A}IING AND PRESSING OE IJNIFORM
PAI.ITS (BIBBERS)
T}IE QUA}ITITY SIICIgIN IS AN ESTIMATED AI{OIJNT FOR A
ONE-YEAR TERM. ESTIMATED IS BASED ON ONE HI'IIDRED
SEVENTY-FWE (175) PAIRS OF PANTS E''CR CLEANINGS.
BID PRICE MI'ST INCLT]DE PICK UP, I{ET CI.EANING,
PRESSING A}ID RETT'RN DE],IVERY CIIARGES.
PLEASE PROVIDE A PRICE PER PAIR. PAIITS ARE r.tADE

OE' SYNTIIETIC POI,YESTER BLEIID.
I,EA\/E SNAP-HEMS CONNECTED WHEN
PRESSING. PIE"ASE SEE IJNIIORM CARE INFORI.'ATION FOR
STA}'IBURY I'NII'ICRMS F1)R EI'RTHER INSTRUCTIONS.
E.|cR II'TITER INSTRUCTIONS.

EA

EA

aiil tust E-eigtrEl Ealor. r her€bl' c€rtify that tho abow€ bi'd Prr'ces $:'rl. r€&a1n an
affect unti] th€ Eoods are d€]-iv€red if th€ order is Placed within 30 daye after bid
op€ning dat€. validity of this bid i8 d.Pead€nt oa th6 fo]-lo$ing inforaatj.on:
D€livery days ARo/TERt'lS
Phone ( ) 

-

A1l bids include preltaid deliv€ry, F.o.B. to l4cNe€ge state Univ€rsity

THIS IS NOT A PI'RCITASE ORDER T(IIAIJ CONTINIJED

Sigztat'l'e Date



MCNEESE STATE T'NTVERSITY
r.AKE CEART.ES, r.OursrAlra 70609

A}T EQUAI, OPPORII'NIW TNSIITTITTON
PHoNE: (337) 475-5087
FAx: (337) 475-5082

REQUEST FOR BrD
DATE I SrO NIICEN

o7/L7/24 | r.zsoooog

P'(ncEisrt€ coirtrsf

Kay1a Devil].ier R2500018 Band 000006752

SEE STANDAAD TXRMSI & CONDIUONS TO B]DDERS.

BIDDERStr WITH BID RESPONSE TO BE CONSIDERED T\)R BID AWARD.

VEIIDOR:
Bid File Copy
PO Box 92415
File Copy
Lake Char].€s I"A 70609

Return thiE bid { fax to 33?-475-5082, €lai]-
to purcttaEingcucneeEe. edu, or delj-ver to
l'tcNeea€ carlpus, Slith HaU, Roon 120, bli
du€ date and tiDe for bid to b€ consi-dered.

RESPONSE DUE 07/22/24 Bid due e 2:00 Ett'I

No. Quantity D€scription Irnit Irnit Plice Extenaion

3

8€quest for Faxed Bid (FB)

(Continu€d ...)

B:,cl eust b€ s!.glred beLo*. I h6r€by certify that th€ above bid pricea l'i].l re&aj.n in
6ff€ct unti]- the goods ar€ d€J.iveEed if the order ia pJ-ac€d l'ithin 30 days aft€! bid
opening dat€. Va]idity of this bid is d€p€ndent on the fo].loring infor.lation:
Deu.very days ARO/TERMI'
Phone ( )
Au bida iacrG!$IIEEIIG{l-T. o. B. to ticN€€56 state univ€lsity

THIS IS NOT A PURCIIASE ORDER TOTAI,

Sig7l,aXl.:re



STANDARD TERMS & CONDMONS TO BIDDERS
FAX #337-4?5-50E2

PROPOSA.I"S! Th€ proposal must be rc{eived by the Purchasing Depanrnen! McNeese Srate Univ€rsity. b&rc rhe time scr for rcoeiviB bid. Bi& r€.eiv€d after the tLIr
set willnotb€ coiEideied. Biddcr shall a;sunE tull r€sdrEitility for t'irEly dcliv€ry ar iocaiianiklEffied for receig ofbids. ni-ces must te ct€ar and EGinrd
in ink or typewrittetL arrd |l|e ITB AND Tgrns & Conditio6 must be siglFd io ink. Be sure bid numb€r and du€ dat6 are cl€arly shown on orGide ofpeckage or
envelope. Please s€e retum ad&esg on the frce ofth€ bid fonn

STANDARDS OF QUALIIY AND AI\[Y ALJERNATE:- Any Fo(tuot or scrvice bid shall mrform m all applicable Federal rns Stat€ Laws and R%ulstion and the
specificario$ cortaircd in lhe solicitation Unl€ss otlErwise specified in the solicitdior! any m anuadrlrer's natrE, tr8de nsmg brand nlmg or-csalog number used in
the specifcatiod is for the purpose ofdes.ribing th€ standard ofquality, perfonnance, and charocteristics d€sir€d ad is oot irrnded to lifit or .esbid crrnpetition
Bidder must speci& rhe brand and model rumb€r ofth€ product otrer€d in his bid. Bids not speci&ing brEnd arld rnodel number $all be consi&r€d as offering tb€ exact
profucts specifcd in the solicitdion

WlFn a hg-Bid Corftrence is sclrc&l€d, r altemative will be corEider€d unl€ss the above .orditiorD are conplied with and th€ 'T.equ€s! for Approval ofAltcmare"
form is corrpl€ted and reffned This form will be aJtadl€d when applicablc. @!y alt€mat€s \riridr are aprproved and acknowledged by addendun folowing the
Pre-Bid CoderencE will b€ coNidercd for award at tlF bid oFning. DO NOT SUBMT BIDS ON TJNAPPROVED ALTERNATES.

The burden ofproofofthe merit ofthe propos€d substihie is upon tlE proposer. The Purchasing Dir€ctols decision ofalEroval or reje.tion ofo Foposed substifi.te shall
be finrl.

SAMPLf,M)ESCRIPfIVE LITERATURE: TIle envelopdpack€e coi*aining sarnples and/or descriptive lit€rature submitted by mail for coNidesaticr at the Pre-Bid
Code.€nce must b€ labeled in accordance with the ilst udiorB givqr on the "Request for Approvd ofAlrdnate" ftnn

When requ€ste4 smples submitt€d will be r€turned 6f bidd€r's risk and expense Fovi&d they hlve mt b€€n mad€ usel€ss through t€ss,

PRICf,S: Unless odr.rwise specif€d by McN€€s€ in the solicitdior! bid prices must b€ cor4lete, including te$lortation ptEpaid by bidder to d€stirdion.rd frn for
acceptance for a minirnum of30 dtys. Ifac!€,!ted, prices musi bc 6Im forthe conhactual period Bi& odEr dnn F.O.B. destirntion may be rdectcd. Prices $ould
b€ quot€d in the unit (e.ch, borq casq etc.) as sF.ifed in the solicitation

BIDoPENING:Biddcrsmayatt€r'dtlFbidopening,butnoinforrbrtionoropidionsc!ticemingtIreultinateconfractaw,rdwillbegivdlattlIebidQeningorduritb
evaluation process. Bids may be examined within 72 hous aft€r bid opening. InfomDtion pe.taining to cornpleted files may be seqred by visiting Mcl'{eese
during nonnsl working hours. Writiar bid tabulations will not be tumisM-

AWARD OF BIDS: McNees€ Stare Uriveisity reserves the riglt to aw&d ir€ms separalely, grouped, or on an all{Hooe basis, and to reje.t ary or all bi& and waive any
infoffihlities incident thcreto.

DELIVERY FAJLI REt Ifthe v€rdor frils to mak€ d€liv€ry within dF tinF sp€cifed on bid doqlrEDts or within a rcssonable tirrE ifno delivery tirE is Aecif€d
McNe€s€ res€rv€s th€ riglt to canc€l tlF item and to purchas€ it els€\xhere. Any incr€ase in price and/or co$ ofhandliDg will be chdrged to dE veddor rnaking dr
origirDl urEatisfrdory delivery. Consist€Nt unsatisbctory deliveries will be cor8ideredjust cause for deletirg a vendor &om bid liss.

TERMINATION OF THIS AGREEMENT IrOR CAUSE/CONVENIENCE: McNees€ may t€rminate this agr€enFnt for cause based upon th€ failur€ ofcoriractor to
comply with the tenns ad/or conditiorB ofdle Agreem€n! or failure to fulfill its perfu.mance obligdiorE pursuant to thi$ agre€rt€f, provi&d that MoNeese shall
givethe Coffa.lorwrittqr notice speci&ing the Cortraclo/sAilure. Ifwithin thirty (30) days aft€r receipt ofsuch noti@, dre Colfia.lor shall rct have corected
such failure or, in the cas. offiilure whidr cannot b€ cor€ct€d in thirty (30) days, begm in good frith to corr€ct such failure 6rd tlEr€aftcr proceeded dilig€ntly to
cooplete such con€dio4 ttpn McNe€se msy, at its optior! place tlF Comractor in default 6rd dle Agr€eftent shall tenninate on 0F dst€ specifred in such notice.

The Corfl.aclor riay exercis€ any riglts available to it under Louisisna law to t€fmirate for cause upon fte Aihre ofMcN€€se to clrrply with dF &rnls 8nd

corditiorc ofthis a$eem6n! provi&d tlF Conhador shall give McNeese written noticE specifyiry McNe€,se's Ailur€ .nd a r€asonable opporiDity for McNe€s€ to
cufe the def€ct.

McNe€s€ nuy tenniDate dF Conra.t d any tirE by giviq thirty (30) days lvritteo noticE to the Corltlactor ofslrch tetmination or negoti*iig *ith the Coltaolor ar
etrectiv€ dale.

SoLICITAIIONS FOR (MOSD GOODS, NOT SERVICES. INCLTIDE TIIE LOUISIANA PRODUCT PR,EFERENCE AS STATED BELOWI
lN ACCORDANCE WITH LOUISIANA REVTSED STATUTES 39:1604, A PREFERENCEMAY BE ALLOWED FOR PRODUCTS MANUIACTURED,
PRODUCED, CROWN, OR ASSEMBLED IN LOUSIANA OF EQUAL QUALITY,

PREFERENCES SHALL NOT APPLY TO SERVICE CONTRACTS.

Do you olaim thir Prcftrence? YEs

Speoit Line Nurnber(s)l

Specily location qithin l.onisiana wtFre this pro&ct is manufactw€d, pro(fuc€4 gm\MI or a,$€mbled:

Do you have 6 Louisiana busine,ss porkforoe? YES

Ifso, do you ceni& that at leaEt fifry p€rcent (50ol.) ofyour Louisiera business work6rce is cotplised oflouisiana residetrts? YES

IN ACCORDANCE WT I L.R.S.39:1594 (ACT 121), THf, PERSON SIGNING THE BID MUST BEI

L A ox.rent corporate officer, paftFtship memb€r or other indivi(fud sp€cifcally authoriEd to submit a bid as reflected in tlte.pptop(iat€ r€cor& on fil€ with dF
SecrEtary ofstate; or

2. An ildivi&al authorized to bind tlF v€rdor a5 reflectld by a corporate resolutiort c€rtifcate or afrdavit; or

3. Other docurnent! indicdir€ autlbrity whidl are acceptable to the public entig.

By signing alld retuming this document (along with bid), you are certifying compliance with all Tnrls and Corditior6 set forth

Sigmtur€ & Conpany Name



Employee Owned ComPanY

P.O BOX 1oO. BROOKFIELD, MISSOURI 64628

PHONE (560) 258-2246 . FAX (660) 258'5781

on behalf of all the employees at Stanbury Uniforms, we thank you for your

confidence in us. In o.d.r io assure longevity, durability, and quality, an infor-

mation packet is included. The proper cleaning and the selection of a quality

dry cleaner is imperative if your uniforms are to last. The following pages out-

line proper cleaning methods for the various parts of your unifoll A nation-

ally ren'owned dry cleaning company, Adco, Inc', based in Sedalia' Missouri

has assembled the cleaning instructions. Additional information is enclosed

for any future orders with Stanbury.

Ifyou should have any questions concerning the packet, please feel free to con-

tact our Customer Service Department. We take great pride in our product and

are ready to serve your uniform needs for many years to come'

SELECTINGA DRY CLEANER

The quality of the dry cleaner should be taken into consideration when dealing with band

uniforms. With all the different colors and types of fabrics used" it is critical that the dry

cleaner be capable of handling the project. fi ls trigtrty recommended that 
lhe 

uniforms be

cleaned at one cleaner at the same time. The cleaner should be interviewed before the proj-

ect is 
'ndertaken 

and presented with the cleaning instructions prior to the beginning ofthe

cleaningprocess.Acopyoftheinstructionsshouldbekeptonfile.Besurcwhenclean-
ingtheuniformsforthefirsttimethatonlyafewundormsarecleaneduntilaneval-
uation can be made as to the results'

Improper cleaning methods will cause many problems including reduced life of the gar-

ment and poor appearance' Improper cleaning may also void the warranty'

Revised: August 1'2001



The uniforms you have purchased are made of the finest fabrics available. The fabrics have been select-
ed for wear and durability to give you the length of service you expect. The life of the uniform depends
on the care you give it. We recommend you:

. Store the uniforms at the school under proper supervision. Use the wishbone hangers provided
for your use. The use of the hangers will maintain the styling of the uniforms, prwenting broken
collars and creased shoulders. Do not crowd the uniforms to avoid wrinkling and ito allow for air
circulation. Proper ventilation is necessary to prevent mildew. DO NOT store the uniforms in
garment bags.

. Dry clean at least twice a year - once after the football season and once in the spring before
storing for the summer. Select a competent cleaner. White garments should be cleaned only by
a cleaner experienced and prepared to handle white clothing. All fabrics used in Stanbury
uniforms may be safely dry cleaned.

In warm weather especially, uniforms should be aired and dried on their wishbone hangers after
each wearing - DO NOT store in garment bags.

Avoid getting the uniforms wet in any way ! If this does happen. hang the uniform parts
separately on the hangers provided in a well-ventilated area. When complete$ dry' have

them dry cleaned, cautioning the dry cleaner to test a garment before cleaning the entire order:

Insure your uniforms to include coverage when being worn, in storage (at school or at home) and

when being dry cleaned.



The dry cleaning process can be broken down into a series of steps as illustrated below. As garments are

sorted and inspected, soiled areas should be misted and a light stain stick should be used on the under-
arm, crotch, etc. Next the soiled areas should be sprayed lightly with a spray spotter such as Water White
Spray Spotter or Nox Spots and held for 20 minutes. If garments have stiff build-up of such things as

soil, paint, food or ballpoint pen ink, then these items should be quickly pre-spotted on the spotting board
then cleaned in the wheel. During pressing or inspection garments needing additional spotting should be

returned to the spotting board for touch up or special spotting procedures (usually very few). Each of
these steps will be covered separately.

1. INSPECT AND SORT - CLASSIFICATION

Before cleaning, garments should be inspected for spots and stains, special trim and finishes, tears that
need repaired buttons that need replaced" pockets that need to be emptied and care labels. After these

items are checked the garments should then be classified according to recommended care method, weight
of fabric, color and finish. This is done for four good reasons:

( I ) Garments dry at different rates depending upon the weight of the fabric. Therefore, light and

healy weight garments should never be cleaned together. This can result in uneven drying which
causes streaking and swaling when wet healy garments contact lighter weight fabrics that are

already dry.

(2) Dark colored garments typically contain more soil than lighter colored ones. So light colored

items should be cleaned separately from darker or brighter colored ones to reduce the chance of
redeposition, dye staining or transfer of dyes.

(3) Regular/hard finish garments can withstand greater mechanical action tlmn softer "fragiles".

(4) Garments labeled "wash" may fade, bleed" lose sizing, or have rubber coating or elastic damaged

if dry cleaned.

CLASSIFICATION SCHEME:

"REGULAR" CLASSIFICATION

sturdy "silks" (synthetic, nylon, acetate, polyesteq rayon), cotton, linen, hard-finished and worsted wool

fabrics, wool blends, coats and suits able to withstand the regular run time of twelve (12) minutes

cleaning required to remove hear,y soil. Raincoats and uniforms fall into this classification. Moisture

addition canbe used to get these items completely clean and to remove water-soluble stains in the wheel.



..FRAGILE'' CLASSIF'ICATION:

Pure silks, velvets, satins, laces, pigment prints, knits and beaded or sequin-trimmed fabrics should be
cleaned no more than five (5) minutes at high solvent level to minimize affect of solvent on trim, color
or finish and of mechanical action on loss of shape, tearing or abrasion. Use reversing or "gentle" agitation.

SPECIAL NOTE:
When possible, garments considered "bleeders" (ones that bleed or release large amounts ofdye into the
system) should be cleaned as a separate load. Never run a white or light colored load immediately after
cleaning a "bleeder" load. Dyestaining of the lighter colored garments could result.

2. SPRAY SPOTTING

A dry cleaner must be able to remove most stains and healy soil from garments, returning the garment
to a like-new condition. There are basically thee types of stains, which must be removed:

(l) Solvent soluble stains (oil, grease, fats, fatty acid and oil based cosmetics).
(2) Water soluble stains (perspiration, urine, sugars and food coloring from beverages).
(3) Insoluble stains which require chemical treatment and special techniques.

Insoluble stains require special treatment and must be removed at the spotting board. However, the clean-
er has the option of removing solvent soluble and water soluble stains either on the spotting board or in
the dry cleaning bath.

Solvent soluble stains can be removed by simply running the garment in the wheel long enough to give
the charged solvent time to penetrate and dissolve the soil. To remove water soluble stains, it is neces-
sary to have moisture present in the cleaning bath to solubilize the water soluble stain (but not so much
that you are in effect laundering the garments). An effective way of introducing moisture to the fabric in
the stained area is to preteat soiled areas on garments \r/ith either a water based spray spotter (for water
soluble stains) or a semi-wet spotter containing both solvent and moisture (effective on many food stains
which have an oily component, like salad dressing). Spray spotters penetrate and condition stains for
rapid removal in the wheel permitting use of shorter run times and lower solvent moisture levels.

As with any process, spray spotting is not completely free from pitfalls and proper procedures must be
used. Improper use of solvent based or "semi-wet" pre-spotters can set solvent soluble stains deeper in
the fabric where they are more difficult to remove. However, by remembering a few basic principles and
rules, these problems can be prevented and pre-spotting can be used effectively as part of an efficient dry
cleaning system.

SPRAY SPOTTING PRINCIPLES:

1. The job of spray spotting is to soften and condition stains or soil so that it can be removed in
the wheel.

2. The purpose of dry cleaning is to remove soil from the fabric while protecting its color and

finish without swelling or distorting the fabric.



3. Spotting rings, sizing rings and color bleed are caused by the spray spotter flowing from one part

of the fabric out into another portion, carrying with it the stain, soil, water soluble sizing or dye

to the edge of the wet area.

4. Most oil, grease, paint, makeup and other similar spots and stains are on the surface of the

fabric. Surface spraying with a solvent based spray spotter will penetrate and loosen these stains

making them easier for the solvent to remove. However, heary applications will drive these spots

more deeply into the fiber making them more difficult to remove, particularly if the spot is

allowed to dry before the garment goes into the wheel.

SPRAY SPOTTING RULES:

1 . Spray soiled area lightly - do not soak (soiled area should be damp but not wet).

2. After spraying with water based spray spotters, hang up or set aside the garment for at least 20

minutes before cleaning. This gives the chemicals time to work and time for the humidity to level

out before the garment goes into the wheel. Allow whites, knits, acetates, and all "fragiles" to dry

completely before running in the wheel.

3. Apply solvent based or "semi-wet" spray spotters sparingly, tamp if indicated" respray and run

them in the wheel before the solvent evaporates.

3. PRE.SPOTTING ONTHE BOARD

During the inspection and sorting process, garments found with special or insoluble stains such as blood,

albumin, other protein stains, reducing sugars, (found in most sweet bevelages), paints, printing inks, etc.

should be set aside for treatrnent on the spotting board with specialty spotters. Because these stains do

not come out with regular cleaning, they can become "set" or hardened by the heat of drying.

Other stains are easier to remove or are more thoroughly removed by pre-spotting, for example perspiration

or cosmetics. Delicate, fragile fabrics require too short a cleaning cycle to get good spot and stain

removal during cleaning so should always be pre-spotted first.

There are literally hundreds of pre-spotters available to the drycleaner. These can be sorted into seven

groups- volatile dry solvents, tannin removers, protein removers, neutral detergents or lubricants (water

based), paint, oil and grease removers (solvent based), wet/dry (semi-wet) and specialty pre-spotters (rust

,"-ou"ri, ink removers, digesters, amyl acetate, dye strippers, reducing bleaches, oxidizing bleaches, etc')'

There is no such thing as an all-in-one pre-spotter that is effective on all types of stains. Stains are too

complex. To remove the majority of stains, drycleaners will need at least one product from each group'

Which spotting chemicals are required for a particular stain depends upon the classification ofthe stain'

Stains are classified into the following five classes and specific procedures for each class are outlined in

Appendix A:

1) Dryside stains requiring solvent action for removal,

2) Wetside stains requiring chemical action by water based pre-spotters'

3) Wet/dry stains requiring both solvent and chemical action,

4)Ground-in dirt, carbon, pigments and

5) Unknown stains.



Mostnaturalfabrics_wool,rayon,cottonsorblendsofthesehaveahighaffinityformoisture.If
placed into the cleaning futr, *trit" ,titi Aamp, pickup of water soluble impurities can occur resulting in

gr.vi"g, yellowing or Jyestaining. As with'spiay spolting, garments containing natural fibers, whites'

acetates and delicate fabrics that 
"huue 

b"en p."-tpott.a with water based spotters should always be dried

completely before cleaning.

4. THE CLEANING CYCLE

A. MACHINE LOADING

All loads should be weighed and the weight recorded to make sure the machine is loaded within the

recommended range and to sefve u, u -aun, for determining when cartridges need changing' how

muchdetergent,sizing,mothproofing,etc'toaddbacktothesystem'monitoringsolventmileage'and
keeping track of operating costs per 100# of cleaning'

Duetothebulkfoundinbanduniformsresultingfromthetrimsandornamentationsnotfoundon
civilian clothing, it is recommended that the machine be loaded 10yo to 30o under rated capacity

when cleaning coats, and sp/" to tool" below the rated capacity when cleaning tfousers' Higher loads

produce poorer cleaning anJmore redeposition. In a dry+o-dry, high loadings may require extended

dryingtimesandcause,""""'a'vi.gproducingstreaksandswales.Underloadingwastescleaning
supplies and may ,"...rt in poo. ,na"lr"urri"at actiJn and uneven drying producing streaks and swales.

TABLE 1. - MACHINE LOADING

Machine Size (#)
25

30
35

40
A<

50

60
70

Min-Max Loading (#)
I ?-? 1

I)-ZO
18-30

20-34
23-38
25-43
30-51
35-60

RUNTIMES

1. Single Bath - Charged Solvent System

Heavilysoiled/stainedgarmentsof..regular,,classificationshouldbecleanedforaminimumof
12 minutes at a flo-.ut" or,oiu""t suclithat filling the wheel does not take more than 90 seconds'

With an adequate level of deterlent anA moistu.el tfris.will assure both good insoluble and water

soluble soil removal. Moisture uidition i, desirable to bring solvent relative humidlty up to 70"75"h'

..Fragile,,loadsshouldberunfornomorethan5minutesinadrysystem.Use..gentle,'rotation

if available.



2. Systems Using a Pre-rinse

Most new and many older dry-to-dry cleaning machines allow for prerinsing of the load for 3

minutes with distilled or work tank solvent, then sending the rinse solvent to the still. This pro-
cedure sends two-thirds ofthe insoluble and solvent soluble soil to the still, extending the life of
the cartridge and keeping work tank solvent in excellent condition. It also permits safer use of
moisture for better water soluble stain removal.

For "regular" classification, the main cleaning bath following the prerinse should run for 8 min-
utes minimum and add up to 12 minutes for heavily soiled garments (raincoats, uniforms, etc.)
For soft or "fragile" loads, omit the prerinse and clean in "gentle" mode for 3-8 minutes on work
tank solvent alone.

C. EXTRACTION TIME

The amount of solvent remaining in a load after extraction depends upon the extraction speed (how
fast the wheel turns), the size ofthe wheel, the length of extraction and the fabric type of the garments
in the load. After extraction, the load should weigh 25-40%o morc than the dried weight of the load.
This equals two to tlree gallons of perk per 100 pounds of cleaning. Higher solvent retentions can
result in slow drying, poor solvent recovery and mileage and may lead to streaking and swaling.
Recommended extraction times are as follows:

TABLE 2. - EXTRACTION TIMES

Type of Load

Fragiles
100% Polyester, Nylon Raincoats, Vinyls
Regular Mixed Loads*
All Cottons

Recommended
Extraction Times (min.)

t-2
'I .)

3 -4
4-5

*Normally abott 40%o polyester/cotton, 20% polyester, 20Vo wool or rayon, 100/o acetates or cotton.

To determine extraction efficiency, weigh out a normal load. Clean and extract as usual. After extrac-
tion, weigh the load (wear a respirator to reduce exposure to solvent vapors). Weigh the load again
after drying. Use the formula below to determine solvent pick up and extraction efficiency.

tWeisht of Extracted Load - Weipht of Dried Loadl X 100 = % of solvent retained
weight of Dried Load

A solvent retention of3 gallons per 100 pounds is 40 weight o% for perchlorethylene, and (20%) for
petroleum solvents.

Ifyour weight %o solvent retained is higher, extend your extraction time or ifyour machine has vari-
able extraction speeds, increase the extraction speed.



DRYING

Goodsolventrecoveryandproblem-freedryingdependsuponanumberoffactors^_.properclassifi-
cation ofthe wheel, extraction efficiency, drying temperatuies (both air in and out ofthe wheel), cool-

ing water temperatufe, length of the drying cycle and tightness of the equipmenl. Following proper

procedures and recommeniations can avoid problems such us slo* drying, streaks and swales devel-

opment, poor solvent mileage or solvent vapor emission into the plant'

Dryingtemperaturesfor..regular,,loadsshouldbeno-higherthanl40.F.Thesetemperatureswill
assure good solvent recovery"and will not "set" any stains that did not come out with cleaning'

The temperature of the alr entering the wheel should be below 195"F. Temperatures higher than this

canresultinstreakingandringd-evelopmentinlightweightgarments,andsettingofwrinklesand
stains. steam pressures Jo.\r" ls pri to tt 

" 
heating coil may cause excessive temperatures. clothes

should tumble with the lan on for one to three minutes before heat comes on to promote even drying

and prevent streaks and swales.

some cleaning machines clean and dry with a reversing action to the wheel - the,wheel rotates one

direction then stop, uno roiui", trr" opposite way. This is okay for most cleaning and for drying drapes

or other bullq loads (comforters, big^heary blankets, and sleeping bags). However, for fragiles and

most regular work, drying in a NONlreversing mode is recommended to prevent uneven drying from

occurrlng.

To get optimal recovery of solvent, the machine should be loaded according to guidelines provided

and the exit temp".u,*" oi rrr" 
"ooling 

*ate. leaving the solvent condensing coil adjusted to read 70-

80.F. Higher or lower temperatures tilan this can result in poor solvent recovery or extended drying

time.

The four biggest causes of poor solvent reclamation in order of worst to least ale nrnning too small

of loads, warm cooling water, leaky dampers and lint clogging condensing coils'

FILTRATION

Garmentsmayre|easedirt,lint,dyesandpigmentsandotherinsolublesintothesolventduring
thecleaningcyc|e.Iftheseimpuritiesarenotremovedfromthesystem,theycanbepickedup
or 

"edeposilei 
onto other garments resulting in greS dingy, dull looking garments'

Topreventthisredepositionofsoil,drycleaningsolventisfilteredcontinuouslytoremoveinsoluble
material,andpassedthoughactivatedcarbonbedstoabsorbdyesandotherorganicimpuritiesthat
produce color and odor.

Currently, disposable cartridge filters are most-commonly used Other methods of filtration use fine

mesh disks, bags, screens urr*d tub", that usually u.. 
"ould 

with a layer a diatomaceous earth (filter

p"*a*l and Jivated carbon; these are cleaned off and regenerated periodically'

Whennewcartridgesarefirstinstalle4carbonfineswillbereleasedintothesystem.Becauseofthis,



solvent should be circulated for l5-20 minutes then several loads ofdark classification cleaned befbre
cleaning a white or light colored load. The soil released by the dark load coats the paper of the car-
tridge and helps filter the carbon fines out of the system.

A secondary filter called a polishing filter is sometimes used after the main filter as a safeguard
against leakage of fine soil or carbon fines through the main filter. This fine soil is often the cause
of greying in drycleaning. A polishing filter will also protect against the inadvertent omission ofa
felt gasket or a ruptured cartridge but should never be used as a main filter - the filter elements will
plug too quickly and reduce solvent flow rate. Filter elements in a polishing filter are usually changed
on the basis of pressure drop across the filter or reduction in solvent flow rate. Consult the ooeration
manual supplied by the manufacturer for suidelines.

F. WHENTO CHANGE CARTRIDGES

1. By poundage - all cartridges have a "poundage" rating indicating how much cleaning can
be done before they should be changed. As a rule, carbon core cartridges used in a single
bath system doing recommended amounts of distillation are good for a maximum of 1,000
pounds of cleaning per cartridge. Ifno distillation is being done, they should be changed
after 750 pounds of cleaning per cartridge. When a pre-rinse is used, a cartridge may be
good for up to 3,000 pounds of cleaning per cartridge.

2. By flowrate - as dirt and other insoluble soil accumulate on the outside ofthe cartridges,
solvent flowrate is reduced. Ifat anytime it takes longer than 90 seconds for the wheel to
fill to high operating level, cartridges should be changed regardless ofhow much cleaning
has been done. Otherwise, poor cleaning will result and redeposition can occur.

3. By back pressrre or pressure differential - the paper in cartridges restricts the flow of
solvent causing a back pressure. As soil accumulates, this back pressure increases and
solvent flowrate decreases. When the pressure on the pressure gauge before the filter
shows or exceeds 50 psi, or the difference between the incoming pressure and the exit pres
sure readings exceeds 30 psi, cartridges should be changed, regardless ofthe poundage on
them. Excessive pressure can cause fines to be driven through the filter or ruphue ofa cartridge.

4. When solvent gets in poor condition (dark in color or high in nonvolatile material) solvent
quality will become poor before poundage levels are reached, filling time is too long or
back pressure develops. This can occur when dye accumulates in the system from overdyed
fabrics or bleeders, a defective cartridge is used or one ruptures, unusually dirty work is
cleaned or when special orders (such as smoke loads) are processed. When solvent
becomes contaminated and its conditions are not improved by extended circulation through
the filteq cartridges should be changed. It is impossible to get good cleaning in dirty solvent.

IMPORTANT NOTE:
At each end of every cartridge there should always be a felt gasket or felt washer. These gaskets should
be replaced after every three changes of cartridges, sooner iiany appear to be worn, severely flattened or
deteriorated.



G. DETERGENTAND SIZING USAGE

Probably the hardest thing for a dry cleaning system to do is remove water soluble soil. Soil of a water
soluble nature requires the use ofa detergent specific for the dry cleaaing system and process being
used and small amounts of moisture.

Anionic dry cleaning detergents align themselves in solvent as microscopic groups galled micelles.
Micelles can be thought of as little sponges. These sponges solubilize and hold moishle that in tum
dissolves and removes water soluble soil from fabric. Too little detergent or moisture in the system
and water soluble soil removal is poor or will not occur.

Dry cleaning detergents do more than assist water soluble soil removal. They also suspend insoluble
soil preventing its redeposition back onto fabric, prevent static buildup drying, and leave garments
with a soft and comfortable "hand" and zippers working smoothly.

In single bath systems optimal cleaning results are obtained when a level ofone volume percent of
double strength detergent is maintained. When special injection detergents are added on each load in
prerinse or batch cleaning systems, the manufacturer's directions should be carefully followed.

Sizing is to dry cleaners what starch is to launders. It is used to restore body and hand to garments
that would otherwise be limp, wrinkle prone and difficult to finish. The presence of sizing in the dry
cleaning system aids the finishing of garments by allowing them to hold a press longer, with shorter
time under the heat and pressure of the press. This speeds up production. Sizing in fabric imparts
wrinkle resistance and reduces the penetration of water soluble soil so that subsequent cleaning is easier.

During the summer months, when light weight fabrics are being cleaned, at least one volume percent
of sizing should be used. Heavier clothes do not need as much sizing so levels can be reduced to one
half to tkee-quarters of a percent by volume.

Detergent and sizing are removed from the cleaning system in three ways - by distillation, on cleaned
garments and adsorption on new cartridges. Because of this, both should be added whenever new,
distilled or reclaimed solvent is added to the working tank. To maintain a level of one volume per-
cent, one and one-quarter ounces of detergent and the same of sizing should be added for every gal-
lon of new or distilled solvent added to the system. For every 100 pounds of cleaning, t}ree ounces
ofeach should be added to compensate for the two to three gallons ofsolvent recovered in drying and
returned to the work tank.

New cartridges will absorb detergent from the system, but not the sizing. Therefore, you should
check the detergent level the next day after changing cartridges and add detergent as required to bring
the system back up to operating levels (as much as ? gallon ofdetergent per cartridge may be required
with some adsorption cartridges. Adding water to the system can reduce the amount of detergent
adsorbed by a cartridge. After changing cartridges, add 8 ounces of water for each jumbo adsorption,
4 ounces for each "split").



H. DISTILLATION

Both solvent soluble and water-soluble soils accumulate in dry-cleaning solvent during the cleaning
process as nonvolatile material. This material is left behind on fabric as nonvolatile residue (NVR)
after the solvent has evaporated during drying. Ifnot controlled by distillation, greying, dinginess,
spotting rings, odor development, slow drying and poor solvent recovery 

"un 
o""u.. 

'

When operating a single bath process the equivalent of seven to eight gallons of work tank solvent
should be distilled for every 100 pounds of cleaning. Two bath systems employing a pre-rinse, send
most of the soil to the still in the pre-rinse. Consequently, only two to three gallons per 100 pounds
of cleaning of work tank solvent needs to be distilled.

Steam pressure to the still should not exceed 35 psi except during warm-up or final cookdown where
it can be raised to 55 psi for no more than five minutes. Let the still residue cool 30 minutes before
draining out. Residue should be drained out the same day the still is used and enough solvent pumped
back into the still to cover the heating surface. This is to prevent the residue in the bottom of the still
from drying to a hard crust.

It is commonly believed the use of activated carbon or clay or a mixture of the two will control
buildup ofNVR. This works pretty well in petroleum solvent but not in perchlorethylene. Activated
carbon is excellent for removing dyes, and clay for removing some fatty acids (along with greater
amount of detergent). Liberal use ofthese materials can lengthen the time interval between distilla-
tions, however, neither is a substitute for distillation. Distillation when done properly, removes ALL
nonvolatile matter from the solvent.

5a. FINISHING

Three types ofpresses in common use are: hot heads, the top of which is made ofpolished metal, grid
presses that have a perforated metal head through which steam can pass and padded presses that have a
head covered with flabric.

An "adjusta-form" or "Susie" is not considered a press and is not acceptable for use on garments fur-
nished by Stanbury Uniforms, Inc. Use of any equipment of this design and type voids any expressed or
implied warranty and all responsibility is placed on the dry cleaner.

A typical press can apply a combination of four treatments to a garment: heat, pressure, steam and vac-
uum. The rype and nature of the fabric being pressed determines what combination of treatments should
be used to achieve the best results.

HEAT * The temperature applied to a garment is determined by the steam pressure to the press and
the length of time the press head is in contact with the fabric. The press manufactwer's recommended
steam pressure should never be exceeded.
PRESSURE - Pressure is applied from contact ofthe press head with the fabric. The longer the
application, the greater the pressure.

STEAM - The purpose of steam is to soften the fabric and smooth out wrinkles. It can be applied
from the head or the buck (lower padded part ofthe press).

D. VACUUM - The vacuum is used to hold a garment in place during pressing, and dries and cools the
fabric by pulling air through it while the fabric is still held in place.

A.

B.

C.



Hand irons or puf irons should not be used when finishing uniforms supplied by Stanbury Uniforms, Inc.

5b. FINAL INSPECTION

Inspection is the final step performed on every garment prior to its being boxed or placed on a hanger or
bagged. There is nothing more frustrating for a customer than to have to return to the dry cleaning store
to report a problem that should have been caught and corrected before the garment was picked up.

Every garment should be inspected before it is returned to the customer to be sure it measures up to the
quality standards set by the dry cleaner and expected by his customers. During the inspection, the inspec-
tor looks for spots and stains, needed repairs, excessive linting, unpleasant odors or poor finishing quality.

For an excellent source of information on inspection and quality control, see IFI Focus on Dry cleaning
Bulletin, Vol. 11, No. 4, November 1987.

6. TOUCHUP

During finishing or assembly (the putting of all garments of an order or an ensemble together) garment
sometimes become soiled accidentally with dirt or during inspection are found still with spots or stains
that were not removed with cleaning. These problems should be corrected before returning the garment
to the customer.

It is not always necessary to reclean a garment to remove pickup soil. With a tissue wetted out with
volatile dry solvent (Puro) carefully wipe the pickup soil off without wetting out the fabric. If the fabric
gets wet, nonvolatile residue in it may form a ring. This usually requires recleaning of the garment to
correct unless the dry cleaner is very skilled at feathering out stains.

Stains that did not come out during cleaning may become "sef'by the heat ofdrying and can sometimes
be more difficult to remove than they were originally (for example carmelized sugars or protein stains).
This condition usually requires spotting on the board with specialty pre-spotters to correct and subse-
quent recleaning.



GENERAL SPOTTING PROCEDURES:

Always check for effect of agent on colors! Apply small amount of spotter to seam gr hidden area.
Press white cloth or tissue to area firmly. Check for color change or transfer.

DRYSIDE - Oily type stains requiring solvent action. Example: Fats, oils, waxes, grease, paint, cos-
metics, ink, etc.

Start by removing as much of the stain as possible with Puro. When bleeding of the stain stops, apply
APAG, Spee-Dee or Knock Out. Tamp gently to break up stain and work APAG into the fabric. Flush
loosened stain out with Puro. Repeat until stain is gone or no longer moves. If the stain is remove4 dry
area, starting from the outside edge toward the middle, or reclean the garment. If traces of stain remain,
dry and work on wetside.

WETSIDE - Statrc requiring chemical action can be broken down into two classes - Protein and tannin stains.

PROTEIN STAINS
(blood, eggs, body discharge, milk
products, animal glue, starch)
l. Neutra
2. Neutra BPR
3. Neutra and Wet Spot or Ammonia
4. Digest (enzyme preparation)
5. Neutra

TANNIN STAINS
(beer, coffee, fruit, soft drinks, tea,
catsup, mustard)
1 . Neutra
2. Neutra and Super Thn
3. General Formula
4. Rust Remover
5. Bleach, oxidizing

Ifthe stain initially requires spotting on the dryside first, the area must be dry before working on the wet-
side. Otherwise, protein and tannin spotters will not penetrate the fabric to remove the stain. Use spot-
ters indicated by the type of nature of the stain. To lessen the chance of color change or loss, start with
the mildest strength spotter, working up to the strongest. Use each spotter until stain removal ceases

before going to more powerful agent. Once stain is removed, flush thoroughly with steam or water, dry
starting from the outside edge working toward the middle (feathering).

\IET/DRY SAINS - Stains requiring both solvent and chemical action. Example: mayonnaise, salad

dressing, grary latex paint, egg yolks.

Apply Semi-Wet. Tamp, flush with Puro, steam or water.

Apply Neutra. Tamp, flush with steam or water.

Apply Neutra & BPR. Tamp, flush with steam or water.

Apply Neutra, Wet Spot, or ammonia. Tamp, flush with steam or water.

Digest; keep damp and warm.
Apply Neutra. Timp, flush with steam or water.

Repeat steps 5 & 6 as necessary.



GROUND'IN DIRT, CARBON, PIGMENTS - These are insoluble in solvents or water, Qhemical agents
usually have no effect. To remove, apply Neuha and tamp, flush withwater, repeat as negded.

UNKNOWN SMINS:

Stain should first be spotted on the dryside to remove any fats, waxes, oils or other solvent soluble com-
ponents following the procedure for removing oil-type stains.
Spot the remaining races of stain on the wetside with Semi-Wet. Tamp, flush and dry.
Treat remaining stain according to color, appearance and behavior.

RED STAINS - treat with BPW first, then Super Tan
BLaE' BLACK, GREEN oR orHER DARK sTAINS -Treat with Super Tan, first, then BpR.

If stains disappear when wet and reappear when dry, treat as protein stains.

NEVER PUTWET GARMENTS INTO THE CLEANING MACHINE.WETAREAS CAN PICK
UP SOIL. DYES AND OTHER IMPURITIES THAT OFTEN ARE DIFF'ICULT TO REMOVE,



Uniform parts made of sequin material and trims require special care during use and cleaning. DO NOT
ALLOIV perfume, deodorant, hair spray, or alcoholic beverages to come into contact with sequins. Ifthe
garment becomes damp from perspiration or water, the following instructions should be followed.

Do not place the garment in an airtight container or bag.

Allow the garment to air dry - NO HEAT.
Air-dry the garment completely. If cleaning is required see below.

DRY CLEANING: Use a professional dry cleaner only. Instruct cleaner to dry clean without heat.

Instruct the cleaner not to use steam or press.

ANY ITEM MADE WITH SUPER BAINFAB IS NOT DRY CLEANABLE. THE ITEM
MUST BE CLEANED WITH SOAP AND WATER ONLY.

Any item with vinyl trim or made of vinyl fabric MUST NOT be

items can be wiped with small amounts of detergent and water, but

embroidery and fabric trim must be avoided or bleeding may result.

dry-cleaned. These
adjoining braid trim,

All braid being used on our uniforms is colorfast to dry cleaning. Because of new OSHA requirements,

our braid suppliers must constantly update dye chemicals to insure color fastness to dry cleaning.

Due to the requirements of OSHA, the possibility exists that after repeated dry cleanings the color may

run if the uniforms are exposed to excessive moisture or worn in the rain. This is especiplly prevalent in

areas ofthe country that experience acid rain and healy pollution.

At Stanbury, we are continually upgrading our product to insure these problems do not occur, but it is

also your responsibility to care for the uniforms properly. We recommend rain coats be worn during rain-

storms and that you follow proper instructions for airing your uniforms if they do get wet or damp.
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The Stanbury Uniforms, Inc. Fitting System is a very practical and useful system fbr the
annual refitting of your band uniforms. Its use will .i*pri4, your work and give you a bet_
ter-looking band' Since it eliminates most alterations, your maintenance costs are lower
and the life of the uniforms is_lengthened. This system is the result of more than 50 years
practical experience in the tailoring and fitting of uniforms for growing boys and girls.

Your coats and trousers have been made in standard stock proportions, i.e. the average pro-
portions of the boys and girls in your community, allowing ample freedom fo, gro*ti in
the shoulders, armholes, etc. These sizes are obtained rrom 

"*en 
ly taken measurements

ofthe original band. A code number keyed to height, weight and sex identifies each uni-
form. Most uniforms will fit any normal boy or girl of that average height and weight.
For easy identification, all girls are numbered 100 to 199 and boys from-200 to 2gg. rf
more than one hundred girls'or boys'uniforms are ordered, the girls'numbers skip to 300
to 399 and the boys go to 400 to 499. This even/odd numbering continues for additional
uniforms.

Best results are obtained by refitting all students each fall. Avoid alterations ifyou possi-
bly can, since they may ruin the original style lines, shorten the life of the uniforms and
make future refitting difficult. Follow this fitting procedure:

Obtain the name, sex, height, weight and cap size of eachstudent.

Using the roster enclosed, select the uniform nearest in height and weight for that sex and
issue by number. cap sizes, of course, must be fitted according to head sizo, and in rare
occasions you may find it advisable to mismatch trousers. Coats, however. should be fit-
ted in the correct length so as to maintain the original styting.

Sleeve lengths are easily adjusted with our "Easy Let-Out" feature. Pant waists are easi-
ly adjusted with the side zippers. We recommend the wearing of suspenders rather than a
belt. This prevents sagging trousers and by adjusting suspender lengths most pant leg
alterations can be avoided.

After the first fitting, have a dress inspection, making further changes as may be required
to insure a well-dressed appearance.

when alterations must be made, we suggest a competent tailor do the work. proper alter-
ation work will go a long way toward maintaining the style and life of the uniform.



The Pride of McNeese 2024

Game I - August 31 (New Jacket, Black pants)

Pick up for cleaning Tuesday, September 3

Return - Friday, September 6 (before 11 am)

Game 2 - September 7 (New Jacket, Black pants)

Pick up for cleaning Monday, September 9

Return - Thursday, September 12

Game 3 - September 14 (New Jacket, Black pants)

Pick up for cleaning Monday, September 16

Return - Thursday, September 19

Game 4 - September 21 (New Jacket, WHITE pants)

Pick up for cleaning Monday, September 23

Return - Thursday, September 26

Marching Band contest - october 26 (wHlrE pants oNLy because of homecoming parade next week)

Pick up for cleaning Monday, October 28

Return - Thursday, October 31.

Game 5 - November 2 (New Jacket, Elack Pants)

Pick up for cleaning Monday, November 4

Return Thursday, November 7

Game 6 - November 23 (New Jacket, Black Pants)

Pick up for cleaning Monday, November 25

Return Wednesday, November 27 (before 2:00 pm)

All dates depend on changes to the performance schedule and possible cancellations or moving due to
unforeseen circumstances. Rain could also necessitate additional cleaning.

ln the event that McNeese qualifies for football playoffs, additional cleanings will be needed and the
vendor will be notified of the dates.


