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PRINTING AND FINISHING OF 
2024-25 LSU VIEW BOOKS

I. General Terms

A. Scope of Work 

Project consists of printing, mailing and delivery of the 2024-25 LSU View Books.  

A quantity of 125,000 View Book self-mailers must be printed and approximately 40,000 must be
mailed within three weeks of receipt of files. The remainder of the View Books are to be shipped to the 
4 locations in/near Baton Rouge and arrive no later than August 19, 2024. LSU will provide View Book 
files (via supplier’s FTP or an emailed file download link).  

B. Prices 

Supplier must provide prices on all quantities and specifications requested in Attachment A – Bid Price 
sheet. Bid figures must include sufficient overrun on all specified printing quantities to allow for spoilage 
plus 50 sample copies. Prices must be firm; no increases can be allowed for material, labor, or other cost 
variations experienced by the supplier.  

C. Payment 

Invoices must be itemized in accordance with the categories established by these specifications and 
include all shipping and delivery expenses for completed materials. 

D. Subcontracting

All printing work under this contract is to be performed by the supplier in their own plant and may not be 
subcontracted except in an emergency situation. Bindery and foil stamping may be subcontracted, but the 
supplier remains responsible for satisfactory performance in both quality of work and scheduling. 

E. Quality of Services

All services and materials must be of excellent quality. This is to include, but is not limited to, the 
following: plates must be properly burned to avoid: loss of hairlines in type, extraneous specks or 
scratches, and unevenness in density of type; and to provide proper contrast, detail, and consistency in 
halftone work; pages must be straight and aligned at head of page; paper must be clean, free of foreign 
material, and must at all times fully meet the specified basis weight, bulk, and opacity ratings; presswork 
must be sharp and black at all times, with no slurring, and consistent from side to side and from signature 
to signature throughout each brochure. Colors must be consistent throughout the print run. 

 
F. Samples of Prior Work 
 
If requested, bidder must submit three print samples of similar specifications to the View Book. These 
samples must have been printed in the same facility as proposed for the View Book. The samples must be 
submitted within 5 business days of request and are to be provided at the bidder’s risk and expense.  
Samples may be returned, by request only, and will also be at the bidder’s risk and expense. 
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Failure to submit appropriate samples may be cause for rejection of the bidder’s response without further 
consideration. 

G. Deficiency of Work

Work failing to meet standards outlined in this solicitation shall be corrected or reprinted, without charge, 
upon determination by LSU that the work is defective. If defects requiring reprinting are found in samples 
received, LSU is to notify the supplier by telephone (to be confirmed in writing) of such defects within 
three (3) business days of receipt of samples. 

If supplier is so notified of errors in printed materials, supplier must immediately begin the process of 
reprinting. Reprinting and delivery shall be completed within seven (7) business days after receipt of 
approval notification. 

II. Printing Specifications – OFFSET PRINTING ONLY, high powered LED or UV cured ink offset presses 
preferred. Web press production will not be accepted. 

Quantity:  Total: 125,000 

Booklet:   Flat: 15” x 11” 

Finished:  7.5” x 11” 
Finished insides: 7.5” x 11”

    
Pages:  Option 1: 28 pages = 24 pages + Cover 

Option 2: 24 pages = 20 pages + Cover 
Option 3: 20 pages = 16 pages + Cover 

Inks: Option 1: 6/4 = CMYK + dull + gloss coating / CMYK  
Option 2: 7/4 = CMYK + dull + gloss coating + gold foil (approx. 3.5” wide x 1”) / 
CMYK 
Option 3: 5/4 = CMYK + gold foil (approx. 5.25” wide x 2”) / CMYK

Foil Stamp: Gold: API California Gold or Crown 410 

Bindery: Saddle stitch booklet, fold and trim. Inkjet addresses for mailing. 

Stock:  Cover pages: Sterling Premium Matte 80# Cover or Sappi Opus Matte 80lb Cover 
Text pages: Sterling Premium Matte 80# text or Sappi Opus Matte 80lb Text 

(To be ordered immediately upon receipt of P.O.) 

If proposing an equivalent stock, samples may be requested. If requested supplier must clearly label the 
samples with mill name, brand name, weight, and finish. Samples shall be received no later than 5 
business days of request. The alternate stock specifications must be filled out on Attachment A. 
Failure to submit requested samples shall result in rejection of bid. 

 
Equivalent cover stock must meet the following specifications:  
Caliper 9pt; brightness 94; gloss 36; opacity 98. 
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Equivalent text stock must meet the following specifications: 
Caliper 7pt; brightness 94; gloss 15; opacity 97

Packaging: 

A large portion of the View Books will mail at the post office, bulk mail. Distribution instructions are 
based on remaining quantities, minus the mailing list quantity, will be provided closer to shipping date. 
Supplier shall carefully box any overs so that brochures are not bent or damaged during shipping to Baton 
Rouge.  

Boxes shipped to LSU must be clearly labeled “2024-25 LSU View Book” to be packed no heavier than 
25# per box. Quantity per box is to be written on the outside of the box. 

III. Proofs and Corrections: 

Flat proofs must be accompanied by a dummy proof to show page flow. Supplier shall output and deliver 
to LSU first proofs no later than two (2) business days from receipt of file. LSU will approve proofs within 
two (2) business days of receipt. 

If changes must be made to the first proofs, supplier shall output and deliver to LSU a second proof of all 
text pages no later than two (2) business days from receipt of first low resolution proof with changes. LSU 
will approve the proofs within one (1) business day of receipt.  

Necessary Emendations:  If LSU requests emendations of any type, supplier will provide an estimation of 
emendation costs no later than one (1) business day from receipt of correction request. Acceptance of 
emendation costs shall be given in writing, and no work shall be initiated prior to receipt of this written 
approval. 

IV. Mailing Services 

Mailing services include, but are not limited to, the supplier performing deduping, NCOA corrections and 
CASS certification on the mailing list, ink jetting the corrected addresses on the mailing panel, stuffing 
into envelopes if chosen, sorting and bundling for the post office, and deliver to the post office. If the 
supplier finds drop shipping is economically beneficial for LSU, the supplier must get approval from LSU 
before drop shipping is initiated. Mail tracking is preferred. 

V. Mailing 

This View Book mails bulk mail on an LSU permit. Prior to all mailings, supplier must submit a postage 
statement to the project manager to confirm funds on the permit number. Mail must be delivered or drop-
shipped to the Bluebonnet Branch of the USPS in Baton Rouge; the LSU indicia is not recognized at any 
other branch. 

Winning supplier may request extension of the LSU permit to their local USPS station in order to drop 
mail outside of the Baton Rouge Bluebonnet Post Office. Supplier must provide a written justification 
including reasoning for being unable to deliver or drop-ship to the Bluebonnet Branch, history and proof 
of good standing with USPS. This written justification shall be submitted with the bid to the Office of 
Procurement Services. Estimates are also requested if applicable. Last year’s mailing list has been
provided, with city and zip code only, for drop shipping estimating purposes at the link below. 
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https://lsu.box.com/s/38p0t1ii1o0ay8p982usoarlra22xw2t

Booklet will mail magazine style with no wafer seals.

LSU is to pay postage.  

Drop Shipping Estimate:

Please specify the total cost of drop shipping on ATTACHMENT A- BID PRICE SHEET, for mailing if 
applicable, based on the supplied mailing list.

VI. Delivery 

Supplier is responsible for ink jetting addresses onto the View Books from a list provided of no more than 
40,000 recipients. The supplier will sort, prepare and deliver the View Books to the post office according 
to a list provided. The booklets are due to the post office no later than two (2) weeks from printer's 
proof approval. 

Supplier shall deliver to 4 locations in Baton Rouge by August 19, 2024: the fulfillment supplier (location to  
be named at time of delivery) and designated quantities to 3 locations on Louisiana State University’s campus: 
2000 to B155 Pleasant Hall, the LSU Athletic Administration Building, 4th Floor, 70803 and 50 samples to 
3960 W. Lakeshore Dr., Baton Rouge, LA 70808. The supplier is responsible for all manpower needed to 
offload.  No LSU staff will be available to assist.
  
To ensure an LSU staff member is available to receive the order, the successful bidder is to call ahead to 
schedule delivery. Please note: no loading dock is available, and the offload area is not protected from 
inclement weather. Delivery location details will be provided to the successful bidder.  
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ATTACHMENT A – BID PRICE SHEET

All fields in this bid price sheet must be completed in order to consider bid responsive. 

The bid shall be awarded all-or-none to the overall lowest responsible and responsive bidder, based on the total 
cost of the order.  

PAPER COMMITMENT: 
____ We are bidding on the specified cover weight paper  

____ We are bidding on the specified text weight papers  

____ We are bidding on an equivalent cover stock and providing 2 samples in the specified weight. 

____ We are bidding on an equivalent text stock and providing 2 samples in the specified weight. 

 Paper choice for Cover is: _____________________________________________________ 

 Paper choice for Text is: ______________________________________________________ 

Each sample must be labeled with the mill name, brand name, weight and finish. Each sample must be labeled with its specs for 
brightness, caliper, gloss and opacity. Failure to label samples will result in disqualification 

 

2024-25 LSU VIEW BOOK 

 
80,000 Unit 

costs 115,000 Unit 
costs 125,000 Unit 

costs 140,000 Unit 
costs 150,000 Unit 

costs

Option 1: 4/4 = CMYK + 
Gold Foil (approx. 5.25” 
wide x 2”) / CMYK

         

Option 2: 7/4 = CMYK + 
dull + gloss coating+ gold 
foil (approx. 3.5” wide x 
1”) / CMYK

          

Option 3: 6/4 = CMYK + 
dull + gloss coating / 
CMYK 

          

Mailing services for 40,000 
booklets 

   

Estimate drop shipping     

*In the event of a discrepancy in the table above and the pricing in Part I, the table shall prevail.  
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PART I: PRINTING AND FINISHING OF 2024-25 LSU VIEW BOOK
Bid price must include all supplier costs related to printing and 
finishing the 2024-25 LSU View Books.

 
VIEW BOOK: Price for printing/finishing of 125,000 copies
of the 24 pages + cover saddle stitched booklet Option 2:  
7/4 = CMYK + dull + gloss coating+ gold foil / CMYK $_________each    $_________total 
 

 
 MAILING SERVICES: Price to inkjet, and mail  

40,000 copies of the View Books:  $_________each    $_________total 
 
 DROP SHIPPING ESTIMATE 
 Price for drop shipping $_________each    $_________total 
  
PART II: ADDITIONAL PROOF CHARGES 

Price of color proofs in excess of the two proofs included in bid  
price. Including production and delivery of the proof to/from LSU.  $_______________ 

 
PART III: DELIVERY 

DELIVERY: Price to deliver to fulfillment supplier and 3 LSU campus  
locations: Pleasant Hall, Athletics, and Office of Communications and University Relations  
(see delivery section for distribution) $_______________ 
 

 
TOTAL PRICE OF ORDER (PART I, II and III) $________________ 
 
PRESS SPECIFICATIONS:  
Please specify if you are using traditional offset, LED or UV cured presses:  _________________________  

 
DEADLINE COMMITMENT 
Please specify the latest date you can receive files in order to make the deadline:  _____________________  
 
 
 
 
 
 


