
MCNEESE STATE UNIVERSITY REQUEST FOR SEALED BID
LAKE CHARLES, LOUISIANA 70609
AN EQUAL OPPORTUNIW INST]TUTION

DATE I BID NUMBER

JANUARY3,aO24 | D2400059

PURCHASING CONTACT

Debet Hebert
Email: debet@mcneese.edu

PHONE

337-475-5083

REQUEST NO.

R2402478

DEPARTMENT

LOG

RESPONSE DUE: JANUARY 25. 2024 at 2:00 PM

SEE "STANDARD TERMS & CONDTTTONS TO B|DDERS"

VENDORS MUSI SIGN AND RETURN THE BID FORM TTTLED "STANpARD TERMS ANp CONptTtONS TO
BIDDERS" W|TH BtD RESPONSE TO BE CONSTpERED FOR BtD AWARD

VENDOR: (Provide Vendor and contact Information)

THIS BID SOLICITATION lS FOR THE PRINTING OF YEARBOOKS FOR McNEESE STATE UNIVERSITY, lN LAKE

CHARLES, LOUISIANA. qUANTITY IS APPROXIMATELY 1,500 BOOKS AND APPROXIMATELY 320 PAGES.

ACTUAL AMOUNT MAY BE MORE OR LESS. (plus or minus approximately 100 books and plus or minus
approximately 16 pages. Provide pricing for extra below|.

'T:T{''}:TT.FINISHED PRODUCT MUST BE DELIVERED NO TATER THAN APRIT 26. 2024.**'I'{'****

SEATED B|DS MUST BE RETURNED tN A SEALED ENVELOPE/PACKAGE.

PRINT THE BID NUMBER, BID DUE DATE AND TIME ON THE OUTSIDE OF THE ENVELOPE/PACKAGE AND
RETURN TO SMITH HALL ROOM 120 (150 LAWTON DRIVEI LAKE CHARLES, tA 70605 or MSU Box 92415, LAKE

CHARLES, LA 70609, BY THE BID DUE DATE AND TIME.

Bidmustbesignedbelow. lherebycertifythattheabovebidpriceswill remainineffectuntil thegoodsaredeliverediftheorderis
placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:





McNEESE PURCHASING OFFICE lS NOT RESPONSIBLE FOR ANY DELAYS CAUSED BY THE CHOSEN MEANS OF

SEALED BID DELIVERY (U.S. POSTAT SERVICE, FedEX, UPS, etc.). THE BIDDER lS SOLETY RESPONSIBLE FOR THE

TIMELY DELIVERY OF ITS BID. FAILURE TO MEET THE BID OPENING DATE AND TIME SHALL RESULT IN

REJECTION OF THE BID.

NOTE: A list of all Colleges or Universities that the yearbook representative has personally worked with must

be submitted with your bid response.

ALt CHARGES ASSOCIATED WITH DESIGN AND PRINTING MUST BE INCLUDED IN THE UNIT PRICING BELOW.

McNEESE STATE UNIVERSITY lS TAX EXEMPT.

SUCCESSFUL BIDDER MUST ACCEPT PURCHASE ORDERS.

'f'*'*'t'l**'I:|ANY INQUIRIES MUST BE SENT TO debet@mcneese.edu BY January L6,2024.********

PLEASE READ SPECIFICATIONS CAREFULLY.

SPECIFICATIONS ARE AS FOLLOWS:

ITEM #1 -
MAIN:

BookType: Yearbook

Book Size: 9 xt2"
Page Count: 320

PREPARATION: PDF Upload provided by McNeese State University upon award of bid.

BINDING: Sewn

PAPER: Weight - 100 lb. Matte.

COVER:

Type - hard.

Material: Gloss Crystaline

Number of inks: Process.

Registering Type on Spine:

Board: 150 pt.

ENDSHEETS:

None

Front and Back Type: Plain White.

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered if the order is

placed within 30 days after bid opening date, Validity of this bid is dependent on the following information:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:





Front Material: Standard ES Material.

Back Material: Standard ES Material

COIOR:

All Color Book

Process normal: 320 Pages on 40 Flats.

tn order to have the books delivered by April 26th, please indicate the deadlines needed below:

Date for turning in the final draft for the cover

Date for turning in the final draft for the pages

Quantity: 1,500 BOOKS Unit Cost: $ Total: S

ITEM #2 - pRovrDE cosr pER pAGE FoR up ro 16 EXTRA pAGEs.

Quantity: l PAGE Unit Cost: Total: S

ITEM #3 - pRovrDE cosr pER BooK FoR up ro 100 EXTRA BooKs rF NEEDED AT A LATER DATE.

Quantity: l BOOK Unit Cost: Total: S

fTEM #4 - rN pERsoN DESTGN TRATNTNG pER HouR. pER HouR cHARGE FoR covER DESTGN sERVrcES.

A. CUSTOM DESIGN TEMPLATES

B. PORTRAIT LAYOUT DESIGN TEMPLATES

INDICATE'NONE" OR,,O,, IF INCLUDED IN ABOVE PRICING.

Quantity: l HOUR Per Hour: S Total: $

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered if the order is

placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:
Delivery _ days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:





ITEM #5 - sHlpplNc AND HANDLING. lndicate "none" or "0" if included in pricing above.

Quantity: l EACH Unit Cost: S Total: S

GRAND TOTAL S

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered if the order is

placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:

Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

DATE:





srAr{DARD rf ,Hi 
fr:s?l;;,rTr 

ro BTDDERS

pRoposAIS: The proposal must be received by the purchasing Deparun€nL. McNeese State university, Qefore the time set for receiving bids' Bids received after the time

ser wiu nor b€ corxirdered. Bidder shaltaisumei.ri;"Ji,f[ii"t,y #t*;r'lv i;lird;t"r*iliil,t"it''ti*'id;=tta
in ink or typewritren, 

""d 
th, iiB AND r"r* a coiiitio* *"itG sigtei in ink.'sr rur. uia nu.Lr and due date are clearly shown on outside of package or

**top.."il.o.. see retum address on the ftce of the bid form'

STANDARDS OF QUALITY AND AI\y ALTERNATE: Any product or service bid shall corform to atl applicable Federal ans State Laws and Regulations and the

specifications contained in the solicitation. udess othfiii!';;;ha il iiFi;il;;,;;t;ilfr.ii.rts na'n", tt"de name, brand name, oicatalog number used in

the specification is for the purpose of describing the;;il ;?q".lity, p..tor.-*, ona 
"fi.rrt..irti"r 

oolred and is not intended to limit or restrict competition'

Bidder must specify ttre trand and model number of fi;;il;";fr";; in rtir uia. stdr 
""i 

rp*ifying brand and model number shall be considered as ofiering the exact

products specified in the solicitation'

when a preBid conference is scheduled, no altemative will be considered unless the above conditions are complied with and the "Request for Approval ofAlternate"

form is compreted *j;il;;. ihis form will b€ atta;h; *rr.n appri."ue odv;l;;t* *hirtr 
".r 

oppton a and acknowledged by addeirdum following the

pre-Bid conference will be considered ro, u*"ro ui ttr. iia op.nnj. DO NOTS'UBMT BIDS ON UNAPPROVED ALTERNATES'

The burden ofproofofthe merit ofthe propos€d substitute is upon the proposer. The Purchasing Directot's decision ofapprovat or rejection ofa proposed substitute shall

be final.

sAMpLEs/DEscRIprrvE LITERATURE: The envelope/package containing samples and/or descriptive literature submitted by mail for consideration at the he-Bid

conference must be l"bedi" ;ordance with the instructions given on the "Request for Approval of Altemate" form'

When requested, mmples submitted will be retumed at biddet's risk and expense provided they have not been made useless through tests'

pRlcES: Unless otherwise specified by McNqg in the solicitation, bid prices must be complete, includin-g.hansportation orepaid bv bidder to destination and firm for

acceptanc€ for a minirirum of 36 days. tf acceptea, pri'G.rirt #n* rot trt. ronttu'iiuu'i'*rioa-iiias otiiet tttun r'o.s. deitination may be rejected hices should

t" qioi.a in tt 
" 

unit (eacl1 box, case, etc.) as specified in the solicitation.

BID 
''ENING: 

Bidders may attend the bid opening, but no information or opinions conceming the ultimate contract award will be given at the bid opening or during the

evaluation proces. nids may be examined withi" ?i"h;;;;al;;;iJop.ning. rnorrutio-n pertaining to completed files may be secured by visiting McNeese

auiinj oo#*r 
",orking 

hours. written bid tabulations will not be fumished.

AWARD oF BIDS: McNeese State university reserves the right to award items separately, grouped, or on an all'or-none basis, and to reject any or all bids and waive any

informalities incident thereto.

DELT'ER' FAILURE: If the vendor fails to make detivery within the timc specifiedon bid documents or within a reasonable time if no delivery time is specified

McNeese reserves the right to cancel the item and to prirchase it elsewheta. Any inc;;; in price and/or cost of handling will be charged to the vendor making the

original unmtisftrrdl?ii":;;;;;""*iiia".l"ry aliveries win be considered just cause for deleting a vendor from bid lists'

TERMINATIoN oF THIS AGRf,EMENT FoR CAUSE/CoNVENIENCE: -. 
McNeese may terminate this agteement for cause based upon the failure of contractor to

compty with the tenni iialoi*"aitio", oif,. eerJil";;ii hiirii* to n rq ,q p".iffi;* obligations puisuant to this agreement provided that McNeese shall

givethccontractor;it;;;"6;rpr"iryingtr,"dontoJJirftiluie. lfwithindtirtviioja"vr"Iir.recefiitofsuchnotice,thecontractorshallnothaveconected

such hilure or, in the case of fiilure which cannot l" *rr.rt o i" trtirty (30) davs, deiuriin iood faith to conect such frilure and thereafter proceeded diligently to

comptete such conection, then McN."r"n,uv, ut rt, oiiioi, p'ri.. dr" d")itr,i"toi iit a"'auriuia trt" es""'n.nt shall terminate on the date specified in such notice'

The contractor may exercise any rights available to it under Louisiana taw to terminate for cause upon the frilure of McNeese to comply with the terms and

conditions of this agreemen! provided the contractorulioiigiu. r"r.N".se written notice specifying ivlcNeese s failure and a reasonable opportunity for McNeese to

cure the defect.

McNeese may terminate the conftct at any time by giving thirty (30) days written notice to the conhctor of such termination or negotiating with the conractor an

efrective date'

59LICITATIONS FOR (MOST) cooDs, NOT SERVICES,INCLLIDE THE LOUISIANAPRODUCTPREFERf,NCE ASSTATED BELOW:

IN AccoRDANcE wrrH LousIANA REvIsEo sr^rrnss 39:1604, A PREFERENCE MAY BE ALLOWED FoR PRoDUcrs MANUFACTURED'

PRODUCED, GNOWT'I, ON ASSEMBLED IN LOUISIANA OF EQUAL QUALITY'

Do you claim this Preference? YES NO

Specify Line Numbe(s):

speci! location within LoEisiana where this product is manufictured, produced, grown or assembled:

NOTF)' lf more sFace iq re{rrirsl, include nn selurefe

sheet.)
6o volu truu. u Louisiana business workforce? YEs _._- No

Ifso,doyoucertifythatatleastfiflypercent(507o)ofyourLouisianabusinessworkforceiscomprisedoflouisianaresidents? 
YES

INAccoRDANcEWITHL.RS.3g:1594(AcT12r)'TIIEPERsoNSIGNINGTHEBIDMUSTBE:

l. A current corporate offic€r, partnership member or other individual specifically authorized to submit ! bid as reflected in the appropriate records on file with the

Secretary ofstate; or

2. An individual authorized to bind the vendor as reflected by a corporate resotution, certificate or affidavit; or

3.otherdocumentsindicatingauthoritywhichareacceptabletoth€publicentity.,

By signing and retuming this document (along with bid), you are certifying compliance with alt Terms and conditions set forth'

NO

Signaturo & ComPanY Name
Date



MCNEESE STATE T'NIVERSITY REQUEST FOR BrD
IJAICE CIIARLES, LOUISfAIIA 70609

AI{ BQUAIJ OPPORTI'NITY INSTITIXTION
PHONE: (337) 475-5087
FNt: (337) 475-5082

DATE I STO NT'ITBER

PSRCHAAIXO CANIIC! PHoTE RtotEgr xo. DEPTIITIOII vE|DOn LD. XO.

SEE STN{DARD TERMS & EOIIDITIONS TO BIDDERS.
vgNpon rnrsi grcN AND nrruRN sro roRM rrrLgo "STANDARD trRus c coNDrrroNg ro
BIDDERS' WTTH BID RESPONSE TO BB CONSIDERED FOR BID AWARD.

\ZENDOR:

RESPONSE DI'E

No. quanElty Descrlptlon ualt Unlt Prl.c€ Extensloa

Bld mugt be gl.gBeal bclow. I bercDy CerEl'ly gaag tnc aDove Dlc Prrsee wrrr rffirs ru
effect unttl tshc goods are dellvercd tf tbe order ia placed wlthla 30 days after btd
opening datse. Valldtty of thl.s btd tg dependent on the following Lnforsratl'oa:
Delivery _days ARo,/TERMS
Pbone ( )

AI1 bidB Lnclude prepald delJ.very, F.O.B. Co McN€ese gtate ltniveraity

THIS IS NOT A PI'RCHASE ORDER TOTAIJ

Signature Date


