
McNEESE srArE uNrvERSrry REQUEST FOR SEALED BID
LAKE CHARLES, LOUlSIANA 70509
AN EQUAL OPPORTUNITY INSTITUTION

BID NUMBER

PURCHASING CONTACT

Debet Hebert
Email: debet@mcneese.edu

PHONE

337-475-5083

REQUEST NO.

R2402L57

DEPARTMENT

FACILITIES & PLANNING

RESPONSE DUE: DECEMBER 4. 2023 at 2:00 pM

SEE "STANDARD TERMS & CONDTTIONS TO BIDDERS'

VENDORS MUST SIGN AND RETURN THE BID FORM TITLED "STANDARD TERMS AND CONDITIONS TO
BIDDERS" WITH BID RESPONSE TO BE CONSIDERED FOR BID AWARD

VENDOR:

THIS BID SOLICITATION lS FOR MOVING SERVICES PER THE SPECIFICATIONS BELOW AT McNEESE STATE
uNlvERstTY, tN LAKE CHARLES, LOUtStANA.

SEALED BIDS MUST BE RETURNED IN A SEALED ENVELOPE/PACKAGE.

PRINT THE BID NUMBER, BID DUE DATE AND TIME ON THE OUTSIDE OF THE ENVELOPE/PACKAGE AND
RETURN TO SMITH HALL, ROOM 120 (150 LAWTON DRIVE) IAKE CHARLES, LA 70607 or MSU Box 92415, LAKE
CHARLES, LA 70509, BY THE BID DUE DATE AND TIME.

MCNEESE PURCHASING OFFICE IS NOT RESPONSIBLE FOR ANY DELAYS CAUSED BY THE CHOSEN MEANS OF
SEALED BID DELIVERY (U.S. POSTAL SERVICE, FedEX, UPS, etc.). THE BIDDER tS SOLELY RESpONSTBLE FOR THE
TIMELY DELIVERY OF ITS BID. FAILURE TO MEET THE BID OPENING DATE AND TIME SHALL RESULT IN
REJECTION OF THE BID.

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered lf the order ii
placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:
Delivery _ days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



McNEESE IS TAX EXEMPT.

SUCCESSFUL BIDDER MUST ACCEPT PURCHASE ORDERS.

A CERTIFICATE OF INSURANCE IS REQUIRED AS OUTLINED ON THE ATTACHMENT PRIOR TO WORKING ON

CAMPUS.

WORK IS TO START ON MONDAY DECEMBER 11, 2023 AND TO BE FULLY COMPLETED BY FRIDAY, DECEMBER

22.2023.

'I.'*{.{.{.'TA MANDATORY SITE VISIT WITH FREDDIE FELICE MUST BE DONE PRIOR TO BIDDING.*'T'T***

CAIL FACILITIES AT T37.475.5887 TO SET A T!ME.

SPECIFICATIONS ARE AS FOLLOWS:

ITEM #1 - pRovtDE HouRLy RATE pER EMpLoyEE/MovER To woRK 80 HouRS MovtNG trEMs ro tNcLUDE

BUT NOT LIMITED TO, FURNITURE, BOXES, DESKS, FILE CABINETS, MATERIALS, ETC., AS INSTRUCTED BY

McNEESE, FROM THE FIRST AND SECOND FLOORS OF OLD SECTION OF SHERMAN FINE ARTS BUILDING ON MAIN
CAMPUS TO OTHER VARIOUS BUILDINGS ON CAMPUS.

80 HOURS IS AN ESTIMATED AMOUNT OF TIME EXPECTED TO COMPLETE THE MOVE. ACTUAL HOURS MAY BE

MORE OR LESS. APPROVAL MUST BE RECEIVED FROM THE DEPARTMENT IF MORE THAN 80 HOURS IS REQUIRED

TO COMPLETE THE JOB.

REQUESTED NUMBER OF EMPLOYEES/MOVERS AND TRUCKS:

1. SEVEN (7) EMPLOYEES/MOVERS. (Two (2) per truck and three (3) employees/movers to assist)

2. TWO (2)TRUCKS.

ALL CHARGES ASSOCIATED MUST BE INCLUDED rN THE HOURLY UNrr COST (tNCLUD|NG BUT NOT LlMtrED TO

TRAVEL, MEALS, etc.).

Unit cost - One (t) hour per employee/mover: $

Totalfor 80 Hours per employee/mover: $

Bidmustbesignedbelow. lherebycertifythattheabovebidpriceswill remainineffectuntil thegoodsaredeliverediftheorderis
placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



fTEM #2 - pRovlDE HouRLy RATE pER TRUcK To BE usED FoR MovrNG. pRrcE MUsr TNCLUDE ALL

CHARGES ASSOCIATED WITH THE TRUCKS. (INCLUDING BUT NOT LIMITED TO FUEL, SURCHARGES, etc.)

Unit cost - One (1) Hour per truck: S

Total for 80 Hours per truck: S

GRAND TOTAL OF HOURLY COST: S

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered if the order is
placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



STANDARD rERMs 
f3:7o_il?l$tTr 

to BrDDERS

PRoPoSALS:Theproposalmustbe.received,byrhePurchasingDepafnlent,McNeeseStatcUniversity,q.ioli,.h.:j'll,,etforreceivingbids.Bidsreceive
ser wilr nor be consroered. Bidder shall assumc^trlr ;"+8";i.ifrliil'6;i'imely delivery at loiation deilgn'areu lor r.."ipi oiuids' Priies must be clear and be written

in ink or typewitten, rnO tt,. lrs AND ]'enrs &-C"r;fi;;;;;;;;,ie""il i" i"k '#;;;;il""t'Utt tJA" OatL are clearlv shown on outside of package or

envelope.-ilease see return address on the face ofthe bid form'

STANDARDS OF QUALITY AND ANy ALTERNATD: Any producr or service bid shall corform to all applicable Federal ans state Laws and Regulations and the

specifications contained in the soricitation. unress oflrfi;i#il;ii;; ih;;;ii.it"il;;;;;;;;i;fi"it n*t' iiuat name' brana name' oicatalog number used in

the specification is foithe purpose of describing the.*a"ra 
"?q".rity, 

performance, "tii.rlr..tttittics 
desired and is not intended to limit or restrict competition'

Biddern-rustspecitytrre[r.ana'andmodelnu,,,-,r.,ortf,iioi".t"oii.,J.ii"r,i,bid.B1iii.iii"gu,una*ornodelnumbershallbeconsidered
products specified in the solicitation'

when a pre-Bid contbrence is scheduled, no altemative wi[ be considered unless the above conditions are complied with and the "Request for Approval ofAlternate"

form is compreted and returned. This form will u. 
"ii".rr"i,"rr* 

uppiicuute. atllJ'uffiil*hi.-r' "r. 
opptouta and acknowledged by addendum following the

pre-Bid contbrence will be considered for awuro ui ln. iia optning no No1 SUBMIT BIDS oN UNAPPRoVED ALTERNATES'

Theburdenofproofofthemeritoftheproposedsubstituteisupontheproposer.ThePurchasirrgDirector'sdecisionofapprovalorrejectionofap
be final.

sAMpLES/DEScRlprlvE LITERATURE; The ewelope/package containing samples and/or descriptive literature submitted by mail for consideration at the Pre-Bid

conference must be labeled in accordance with the lnstructionl given on the "Request for Approval ofAlternate" form'

when requested, samples submifted will be returned at bidder's risk and expense provided they have not been made useless through tests'

pRICES: Unless otherwise specified by McNeese in the solicitation, bid prices must be complete, including.transportarion prepaid by bidder to destination and firm for

acceptanceio,a.'niiumof3ridays.tru.".pt.o.p,i.J,,i'u,iu".n,.ro,tr,..onr,u5tuur'rji.i'i"J..iiiJiif
be quoted in tr'," uniti"J,it,;;;, ;;J";ttt't ts specified in the solicitation'

BrD .'ENING: Bidders may attend the bid opening, but,o information or opinions concerning the ultimate contract award will be given at the bid opening or during the

evaluation process. Bids may be examined witrri" t il;;'il;;fiJ"&"i"g" r"r"rrriii" p..t.ining to completed files may be secured by visiting McNeese

during normal *oril;h;;;' written bid tabulations will not be turnished

A*ARD oF BIDS: McNeese state university reserves the riglil to award items separately, grouped, or on an all-or-none basis' and to reject any or all bids and waive any

informalities incident thereto'

DELMRY FATLURE: If the vendor fails to make delivery within the time specified.on bid documents or within a reasonable time if no delivery time is specified

McNeese reserves the right to cancel the itr. onatJii.iri,i,;il;#. A"v ;;;;t";;1"d/or.cost of handling will be charged to the vendor making the

original unsatisfactory delivery. consistent unsati#ilil;;il;;; *iii ue.ontia.ttd just iause for deleting a vendor from bid lists'

TERMTNATIoN oF THIS AGREEMENT FoR cAUSf,/coNvENIENcf,:.. McNeese may terminate this agreement for cause based upon the failure of contractor to

comply with the te*r;il;'r"*;aitions oftrr. agr"!il.iiii h.ii.i* t" n rnrr itr p.ii".r"ti." obligations puisuanito this agreement, provided that McNeese shall

give the contracr", *iri."i"ii.. speci5,rng tne a";i;;;i;.b frii;re. Ifwithin thirl-il'61-J"vr.nJr."ceipt of such notice, ihe contractor shall not have corrected

such failure or, in rhe case offailure which cannot r"'r.ii""GJ in thirtv (30) davl-ri9e-"".i999 tlth l9::L":i^*ch 
fail're and thereafer proceeded diligentlv to

complete such correction, tSen McNeese nray, 
"t 

ib;;;;, ;ri." *,. doi,trirtoi in aelraurt ana the Agreement shall terminate on the date specified in such notice'

The contractor may exercise any rights available to it under Louisiana law to terminate for cause upon the failure of McNeese to comply with the terms and

conditions of this agreement, provided the cont.*r"fri.iigi". vcN"es" *ritten ;;;;;";iil"g it4cNeese's failure and a reasonable opportunity for McNeese to

cure the defect.

McNeese may terminate the contract at any time by giving thirty (30) days written notice to the contractor of such termination or negotiating with the contractor an

effective date.

SOLICITATIONSFoR(MosT)GooDS,NoTSf,'RvICES,INCLUDETHELoUISIANAPRODUCTPRaFERENcf,ASSTATEDBEI,OW:
rN ACC.RDANcE, wns lotitslANA REVISEo irerrrrEs 39:1604' erneFeneNcE MAY BE ALLOWED FoR PRoDUcrs MANUFACTURED'

PRODUCED, cRo"\lrli, oR;sseMel-ro N LOUISIANA OF EQUAL QUALITY'

Do you claim this Preference? YES NO

Specif, Line Number(s):

SpecifylocationwithinLoiIisianawherethisproductismanufactured,produced,grownorassemb'"o*..,

if?J" ** a Louisiana business workforce? YES

lfso,doyoucertirythatatleastfiflypercent(507o)ofyourLouisianabusinessworkforceiscomprisedoflouisianaresidents?YES-
NO

rN AccoRDANcn *ITH L.R.s.39:1594 (Acr 121), THf,, PERsoN sIcNrNG THE BID MUST BE:

1. A cunent corporate officer, partnership member or other individual specifically authorized to submit a bid as reflected in the appropriate records on file with the

Secretary ofState; or

2.Anindividualauthorizedtobindthevendorasreflectedbyacorporateresolution'certificateoraffidavit;or

3.otherdocumentsindicatingauthoritywhichareacceptab|etothepublicentity.

By signing and returning this document (along with bid), you are certifling compliance with all Terms and conditions set forth'

NO

Signature & ComPanY Name
Date



JOB SITE VISIT VERIFICATION

BrD #p2400062

MOVING SERVICES

THIS SIGNED STATEMENT CERTIFIES THAT THE VENDOR NAMED BELOW
HAS VISITED THE JOBSITE AND IS FAMILIAR WITH ALL CONDITIONS

SURROI-INDING THE FULFULLMENT OF THE SPECIFICATIONS FOR THIS

PROJECT.

VENDOR COMPANY NAME VENDOR SIGNATURE

AGENCY NAME AGENCY SIGNATURE

NOTE: THIS CERTIFICATION MUST BE SIGNED BY THE VENDOR AND THE

AGENCY REPRESENTATIVE AND MUST BE SUBMITTED WITH THE BID
PROPOSAL. A SIGNED LETTER FROM THE AGENCY REP (STATING THAT
VENDOR HAS VISITED JOBSITE) MAY BE SUBSTITUTED FOR THE ABOVE,
AND MUST BE SUBMITTED WITH THE BID PROPOSAL. FAILURE TO SUBMIT
ONE OF THE ABOVE WITH THE BID PROPOSAL MAY CAUSE YOUR BID TO

BE DISQUALIFIED. CURRENT CONTRACTOR (IF ANY) IS NOT EXEMPT FROM

SUBMITTAL OF THE JOBSITE VERIFICATION FORM AS NEW EQUIPMENT
MAY HAVE BEEN ADDED SINCE LAST BID PROPOSAL.



INSURANCE REQUIREMENTS

A CERTIFICATE Ob- LIABILITY INSURANCE IS REQUIRED PRIOR TO WORKING ON

CAMPUS AS FOLLOWS:

1. COMMERCIAL GENERAL LIABILITY: $1,000,000 COMBINED SINGLE LIMIT

PER OCCURRENCE FOR BODILY INJURY, PERSONAL INJURY AND

PROPERTY DAMAGE AND A MINIMUM GENERAL AGGREGATE OF $2,OOO,OOO.

2. AUTOMIBILE LIABILITY: $l,OOO,OOO COMBINED SINGLE LIMIT PER

ACCIDENT FOR BODILY INJURY AND PROPERTY DAMAGE.

3. WORKMAN'S COMPENSATION AND EMPLOYERS LIABILITY WORKERS'

COMPENSATION LIMITS AS REQUIRED BY THE LABOR CODE OF THE STATE

OF LOUISIANA AND EMPLOYERS LIABILITY COVERAGE.

*'t. * WORKERS COMPENSATION INDEMNITY*'I''F

IN THE EVENT THE CONTRACTOR IS NOT REQUIRED TO PROVIDE OR ELECTS NOT

TO PROVIDE WORKERS COMPENSATION COVERAGE, THE PARTIES HEREBY

AGREE THAT THE CONTRACTOR, ITS OWNERS, AGENTS AND EMPLOYEES WILL

HAVE NO CAUSE OF ACTION AGAINST, AND WILL NOT ASSERT A CLAIM

AGAINST, THE STATE OF LOUISIANA, ITS DEPARTMENTS, AGENCIES, AGENTS

AND EMPLOYEES AS AN EMPLOYER, WHETHER PURSUANT TO THE LOUISIANA

WORKERS COMPENSATION ACT OR OTHERWISE, UNDER ANY CIRCUMSTANCE.

THE PARTIES ALSO HEREBY AGREE THAT THE STATE OF LOUISIANA, ITS

DEPARTMENTS, AGENCIES, AGENTS AND EMPLOYEES SHALL IN NO

CIRCUMSTANCE BE, OR CONDSIDERED AS, THE EMPLOYER OR STATUTORY

EMPLOYER OF CONTRACTOR, ITS OWNERS, AGENTS AND EMPLOYEES. THE

PARTIES FURTHER AGREE THAT CONTRACTOR IS A WHOLLY INDEPENDENT

CONTRACTOR AND IS EXCLUSIVELY RESPONSIBLE FOR ITS EMPLOYEES,

OWNERS, AND AGENTS. CONTRACTOR HEREBY AGREES TO PROTECT, DEFEND,

INDEMNIFY AND HOLD THE STATE OF LOUISIANA, ITS DEPARTMENTS, AGENCIES

AND EMPLOYEES HARMLESS FROM ANY SUCH ASSERTION OR CLAIM THAT MAY
ARISE FROM THE PERFORMANCE OF THIS CONTRACT.

THE CERTIFICATE PROVIDED MUST INCLUDE MCNEESE STATE UNIVERSITY, BOX

}}4I',LAKE CHARLES, LA 70609, AS AN ADDITIONAL INSURED AND THE

CERTIFICATE HOLDER.


