
STATE OF LOUISIANA 
GRAMBLING STATE UNIVERSITY 

GRAMBLING, LOUISIANA 
A Member of the University of Louisiana System 

 
 

INVITATION TO BID 
FOR 

IFB- 50018-240016 
Music Department Instruments and Software 

 
ISSUING AGENCY: Grambling State University 

Purchasing Department 
403 Main Street, Purchasing BLG 
Grambling, La 71245 

 
ACTING PURCHASING DIRECTOR: Erin Walker 
Telephone: 318.274.3280 (o) | walkere@gram.edu (e) 
PURCHAISING OFFICER Halana Miles 
Telephone: 318.274.44354 (o) | milesh@gram.edu (e) 
REQUISITIONED BY: Dr. Nikole Roebuck 
Telephone: 318.274.2682 (o) | roebuckn@gram.edu (e) 

 
RELEASE DATE: Septe, 2023 

MANDATORY PRE-BID MEETING: N/A 

MANDATORY LOCATION: N/A 

BID OPENING DATE: October 5, 2023  

BID OPENING TIME: 2:00 p.m., Central Time 

BID OPENING LOCATION: GSU Purchasing Teleconference: Number 1-917-900-1022, 
Conference ID: 5600581# 

 
 

This ITB is available in electronic form by emailing purchasingbids@gram.edu. It is the Bidder’s responsibility to check 
for any possible addenda that may be issued. 
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Notice To Vendors This 
Is Not An Order. 

It Is Merely 
A Request For Prices 

GRAMBLINGSTATE UNIVERSITY 
Grambling Louisiana REQUEST 

FOR QUOTATION 

 
Band Department 

Department 

DATE: 
September 15, 
2023 

Date and Time by Which 
Quotation Must be Returned: 

October 5, 2023 2:00 pm 

TO THE VENDOR: 

To be returned on or before date specified above to: 
 
GRAMBLING STATE UNIVERSITY PURCHASING 
DEPARTMENT 
Website: Purchasingbids@gram.edu 

Name and Address of Vendor (Firm or Individual) 

  
PURCHASEREQUISITION NO. R00 BID 50018-240016 P. O. No. 

NOTE: THE UNIVERSITY RESERVE THE RIGHT TO ACCEPT 
OR REJECT ANY OR ALL BIDS, AND WAIVE 

INFORMALITIES 

THIS BID IS DUE IN PURCHASING OFFICE 
AS STATED ABOVE 

LATE BIDS NOT ACCEPTED 

INSTRUCTIONS TO BIDDERS: 

1. READ THE ENTIRE BID, INCLUDING ALL TERMS AND CONDITIONS AND SPECIFICATIONS. 

2. ALLBID PRICES MUSTBE TYPED OR WRITTEN IN INK. ANYCORRECTIONS, ERASURES OR OTHER FORMS OF ALTERATION TO UNIT PRICES 
SHOULD BE INITIALED BY THE BIDDER. 

3. THIS BID IS TO BE MANUALLYSIGNED IN INK. 

4. BID PRICES SHALL INCLUDE DELIVERY OF ALL ITEMS FREIGHT ON BOARD (FOB) DESTINATION OR AS OTHERWISE PROVIDED. BIDS 
CONTAINING "PAYMENT IN ADVANCE" OR CASH ON DELIVERY (COD) REQUIREMENTS MAYBE REJECTED. PAYMENT IS TO BE MADE WITHIN 
30 DAYS AFTER RECEIPT OF PROPERLYEXECUTED INVOICE OR DELIVERY, WHICHEVER IS LATER. 

5. BIDS SUBMITTED ARE SUBJECT TO PROVISIONS OF THE LAWS OF THE STATE OF LOUISIANA INCLUDING BUT NOT LIMITED TO 
L.R.S. 39 :15 51 -1736; PURCHASING RULES AND REGULATIONS; EXECUTIVE ORDERS; STANDARD TERMS AND CONDITIONS; SPECIAL 
CONDITIONS; AND SPECIFICATIONS LISTED IN THIS SOLICITATION. 

6. THIS IS ASEALEDBID and MUSTBE EMAILED TO THE GSUPURCHASINGDEPARTMENTVIAEMAILACCOUNT: 
Purchasingbids@gram.edu 

 
7. TO ASSURE CONSIDERATION OF YOUR BID, ALL BIDS AND ADDENDA SHOULD BE RETURNED IN AN ENVELOPE OR PACKAGE CLEARLY 

MARKED WITH THE BID NUMBER. 

8. BIDS OR QUOTATIONS MAYBE CONSIDERED FOR ALLOR PART OF TOTALQUANTITIES. 
 

9. NOTE: A COMPLETE RECORD OF ALL BIDS IS KEPT ON FILE IN THE PURCHASING DEPARTMENT SUBJECT TO THE INSPECTIONS OF ANY CITIZEN. EVER 
COURTESY WILL BE AFFORDED ANY CITIZEN WHO IS INTERESTED IN INVESTIGATING FOR ANY PURPOSE THE RECORD OF STATE PURCHASES 
COPIES OFEVALUATIONCANBEFAXED TOYOUONLY AFTERRECEIPTOF WRITTENREQUEST. PLEASEDO NOTCALL. 

10. IMPORTANT: BY SIGNING THE BID, THE BIDDER CERTIFIES COMPLIANCE WITH ALL INSTRUCTIONS TO BIDDERS, TERMS, CONDITIONS AN 
SPECIFICATIONS, AND FURTHER CERTIFIES THAT THIS BID IS MADE WITHOUT COLLUSION OR FRAUD. THIS BID IS TO BE MANUALLY SIGNED IN INK BY 
PERSONAUTHORIZEDTO BINDTHEVENDOR. ALLBID INFORMATIONSHALLBEMADEWITHBLUEINKORTYPEWRITTEN. 

11. ORDER OF PRIORITY. IN THE EVENT THERE IS A CONFLICT BETWEEN THE INSTRUCTIONS TO BIDDERS OR STANDARD CONDITIONS AND THE SPECIAL 
CONDITIONS, THESPECIALCONDITIONS SHALL GOVERN. 

 
For questions regarding this bid, please contact  Halana Miles at 318.274.4354 

TO THEVENDOR: 
 
 
Bid Bond of 5% will be required Performance 

Bond of 50% will not be required 

THIS QUOTATION IS SUBMITTED BY 

Name of Vendor 
(Firm or Individual)   

Signature    

Name (Printed)    

Telephone #    

Fax #    

Email Address    

Title   

Vendor Quote #    

Date Submitted 

Recommended Site Visit: N/A 

Deadline to Receive Inquiries: September 21, 2023 

Deadline to Respond to Inquiries: September 26, 2023 

Bid Opening: October 5, 2023 at 2pm CST 
 
Louisiana Contractor's License #: 
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Definitions 
 

(1) "Alternate" means an item on the bid form that may either increase or decrease the quantity of work or change 
the type of work within the scope of the project, material, or equipment specified in the bidding documents, or 
both. 
(2) "Bidding documents" means the bid notice, plans and specifications, bid form, bidding instructions, addenda, 
special provisions, and all other written instruments prepared by or on behalf of a public entity for use by 
prospective bidders on a public contract. 
(3)(a) "Change order" means any contract modification that includes an alteration, deviation, addition, or omission 
as to a preexisting public work contract, which authorizes an adjustment in the contract price, contract time, or an 
addition, deletion, or revision of work. 

(b) "Change order outside the scope of the contract" means a change order which alters the nature of the thing 
to be constructed or which is not an integral part of the project objective. 

(c) "Change order within the scope of the contract" means a change order which does not alter the nature of 
the thing to be constructed and which is an integral part of the project objective. 
(4) "Contractor" means any person or other legal entity who enters into a public contract. 
(5)(a) "Emergency" means an unforeseen mischance bringing with it destruction or injury of life or property or the 
imminent threat of such destruction or injury or as the result of an order from any judicial body to take any 
immediate action which requires construction or repairs absent compliance with the formalities of this Part, where 
the mischance or court order will not admit of the delay incident to advertising as provided in this Part. In regard to 
a municipally owned public utility, an emergency shall be deemed to exist and the public entity may negotiate as 
provided by R.S. 38:2212(P) for the purchase of fuel for the generation of its electric power where the public entity 
has first advertised for bids as provided by this Part but has failed to receive more than one bid. 

(b) An "extreme public emergency" means a catastrophic event which causes the loss of ability to obtain a 
quorum of the members necessary to certify the emergency prior to making the expenditure to acquire materials 
or supplies or to make repairs necessary for the protection of life, property, or continued function of the public 
entity. 
(6) "Licensed design professional" means the architect, landscape architect, or engineer who shall have the primary 
responsibility for the total design services performed in connection with a public works project. Such professional 
shall be licensed as appropriate and shall be registered under the laws of the state of Louisiana. 
(7)(a) "Louisiana resident contractor", for the purposes of this Part, includes any person, partnership, association, 
corporation, or other legal entity and is defined as one that either: 

(i) Is an individual who has been a resident of Louisiana for two years or more immediately prior to bidding 
on work, 

(ii) Is any partnership, association, corporation, or other legal entity whose majority interest is owned by 
and controlled by residents of Louisiana, or 

(iii) For two years prior to bidding has maintained a valid Louisiana contractor's license and has operated a 
permanent facility in the state of Louisiana and has not had a change in ownership or control throughout those two 
years. 

(b) For the purposes of Item (a)(ii) of this Paragraph, ownership percentages shall be determined on the basis 
of: 

(i) In the case of corporations, all common and preferred stock, whether voting or nonvoting, and all bonds, 
debentures, warrants, or other instruments convertible into common or preferred stock. 

(ii) In the case of partnerships, capital accounts together with any and all other capital advances, loans, 
bonds, debentures, whether or not convertible into capital accounts. 
(8) "Negotiate" means the process of making purchases and entering into contracts without formal advertising and 
public bidding with the intention of obtaining the best price and terms possible under the circumstances. 
(9) "Probable construction costs" means the estimate for the cost of the project as designed that is determined by 
the public entity or the designer. 
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(10) "Public contract" or "contract" means any contract awarded by any public entity for the making of any public 
works or for the purchase of any materials or supplies. 
(11) "Public entity" means and includes the state of Louisiana, or any agency, board, commission, department, or 
public corporation of the state, created by the constitution or statute or pursuant thereto, or any political 
subdivision of the state, including but not limited to any political subdivision as defined in Article VI Section 44 of 
the Constitution of Louisiana, and any public housing authority, public school board, or any public officer whether 
or not an officer of a public corporation or political subdivision. "Public entity" shall not include a public body or 
officer where the particular transaction of the public body or officer is governed by the provisions of the model 
procurement code. 
(12) "Public work" means the erection, construction, alteration, improvement, or repair of any public facility or 
immovable property owned, used, or leased by a public entity. 
(13) "Responsive bidder" means the apparent low bidder who submits the proper information or documentation 
as required by the bidding documents within the ten-day period 
(14) "Responsible bidder" means contractor or subcontractor who has an established business and who has 
demonstrated the capability to provide goods and services in accordance with the terms of the contract, plan, and 
specifications without excessive delays, extensions, cost overruns, or changes for which the contractor or 
subcontractor was held to be responsible, and who does not have a documented record of past projects resulting 
in arbitration or litigation in which such contractor or subcontractor was found to be at fault. Responsible Bidder 
will have a negotiable net worth, or shall be underwritten by an entity with a negotiable net worth, which is equal 
to or exceeds in value the total cost amount of the public contract as provided in the bid submitted by such bidder. 
All property comprising the negotiable net worth shall be pledged and otherwise unencumbered throughout the 
duration of the contract period. 
(15) "Written" or "in writing" means the product of any method of forming characters on paper, other materials, 
or viewable screen, which can be read, retrieved, and reproduced, including information that is electronically 
transmitted and stored. 
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Veteran-Owned and Service-Connected Disabled Veteran-Owned (Veteran Initiative) and 
Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) Program 

 
This procurement has been designated as suitable for Louisiana certified small entrepreneurships participation. 

 
The State of Louisiana Veteran and Hudson Initiatives small entrepreneurship programs are designed to provide additional 
opportunities for Louisiana-based small entrepreneurships (sometimes referred to as LaVet’s and SE’s respectively) to 
participate in contracting and procurement with the state. A certified Veteran-Owned and Service-Connected Disabled Veteran- 
Owned small entrepreneurship (LaVet) and a Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) are businesses 
that have been certified by the Louisiana Department of Economic Development. All eligible vendors are encouraged to become 
certified. Qualification requirements and online certification are available at 
https://smallbiz.louisianaeconomicdevelopment.com. 

 
Bidders that are not eligible for certification are encouraged to use Veteran-Owned and Service-Connected Disabled Veteran- 
Owned and Hudson Initiative small entrepreneurships where sub-contracting opportunities exist. 

 
For a good faith effort, written notification is the preferred method to inform Louisiana certified Veteran Initiative and Hudson 
Initiative small entrepreneurships of potential subcontracting opportunities. A current list of certified Veteran-Owned and 
Service-Connected Disabled Veteran-Owned and Hudson Initiative small entrepreneurships may be obtained from the 
Louisiana Economic Development Certification System at https://smallbiz.louisianaeconomicdevelopment.com. Additionally, a 
current list of Hudson Initiative small entrepreneurships, which have been certified by the Louisiana Department of Economic 
Development and have opted to enroll in the State of Louisiana Procurement and Contract (LaPAC) Network, may be accessed 
from https://wwwcfprd.doa.louisiana.gov/OSP/LaPAC/vendor/srchven2.cfm. You may then determine the search criteria (i.e. 
alphabetized list of all certified vendors, by commodities, etc.), and select “SmallE”. 

 
Copies of notification to at least three (or more) certified Veteran Initiative and Hudson Initiative small entrepreneurships will 
satisfy the notification requirements. Notification must be provided to the certified entrepreneurships by the bidder in writing 
no less than five working days prior to the date of bid opening. Notification must include the scope of work, location to review 
plans and specifications (if applicable), information about required qualifications and specifications, any bonding and insurance 
information and/or requirements (if applicable), and the name of a person to contact. If a certified Veteran-Owned or Service- 
Connected Disabled Veteran-Owned or Hudson Initiative small entrepreneurship was not selected, the bidder must certify and 
maintain written justification of the selection process. The state reserves the right to request confirmation of this information 
at any time. 

 
In the event questions arise after an award is made relative to the bidder’s good faith efforts, the bidder will be required to 
provide supporting documentation to demonstrate its good faith subcontracting plan was actually followed. If it is at any time 
determined that the contractor did not in fact perform its good faith subcontracting plan, the contract award or the existing 
contract may be terminated. 

 
Contractors will be required to report Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative 
small entrepreneurship subcontractor or distributor participation and the dollar amount of each to the GSU Purchasing 
Department along with the Clear Lien. 

 
The statutes (LA R.S. 39:2171 et. seq.) concerning the Veteran Initiative may be viewed at www.legis.la.gov; and the statutes 
(LA R.S 39:2001 et. seq.) concerning the Hudson Initiative may be viewed at www.legis.la.gov. The rules for the Veteran Initiative 
(LAC 19:VII.Chapters 11 and 15) and for the Hudson Initiative (LAC 19:VIII.Chapters 11 and 13) may be viewed at 
http://www.doa.louisiana.gov/osp/se/se.htm. 

 

The State requires competitive pricing, qualifications, and demonstrated competencies in the selection of contractors. 
 

If you are a Certified Small Entrepreneur (Hudson Initiative), Veteran Owned Small Entrepreneurs, or Service- 
Connected Disabled Veteran-Owned (Veteran Initiative) vendor, please state your Certification Number below. 

 
Certification No./Date of certification.:   
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LOUISIANA UNIFORM PUBLIC WORK BID FORM 
 

TO: _Grambling State University_ BID FOR: Music Department Instruments and Software 
_Purchasing Dept  Bid No.: 50018-240016 
_GSU P.O. Box 4269.  
_Grambling, La 71245  

 

The undersigned bidder hereby declares and represents that she/he; a) has carefully examined and understands the Bidding 
Documents, b) has not received, relied on, or based his bid on any verbal instructions contrary to the Bidding Documents or any 
addenda, c) has personally inspected and is familiar with the project site, and hereby proposes to provide all labor, materials, 
tools, appliances and facilities as required to perform, in a workmanlike manner, all work and services for the construction and 
completion of the referenced project, all in strict accordance with the Bidding Documents prepared by: Grambling State University 
and dated: October 5 , 2023. 

 

Bidders must acknowledge all addenda. The Bidder acknowledges receipt of the following ADDENDA: 
 

   
 

   
 

TOTAL BASE BID: For all work required by the Bidding Documents for the Music Department Instruments and 

Software we bid the sum of: 

  Dollars ($  ) 
 
 

NAME OF BIDDER:   

ADDRESS OF BIDDER:   

 
 

FAX NO.:    EMAIL ADDRESS:    

LOUISIANA CONTRACTOR’S LICENSE NUMBER:    

NAME OF AUTHORIZED SIGNATORY OF BIDDER:   

TITLE OF AUTHORIZED SIGNATORY OF BIDDER:   

AUTHORIZED SIGNATURE OF BIDDER *:    

DATE:   

 
THE FOLLOWING ITEMS ARE TO BE INCLUDED WITH THE SUBMISSION OF THIS LOUISIANA UNIFORM PUBLIC WORK BID FORM: 

 
*The Unit Price Form shall be used is the contract includes unit prices. Otherwise it is not required and need not be included with 
the form. The number of unit prices that may be included is not limited and additional sheets may be included if needed. 

 
**A CORPORATE RESOLUTION OR WRITTEN EVIDENCE of the authority of the person signing the bid for the public work as 
prescribed by LA R.S. 38.2212(B)(5). 

 
BID SECURITY in the form of a bid bond, certified check or cashier’s check as prescribed by LA R.S. 38:2218.A is attached to and 
made a part of this bid. If a bid bond is provided it shall be on the attached form and only on the attached form. 
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No.   Dated:   No.   Dated:   No.   Dated: 

No.   Dated:   No.   Dated:   No.   Dated: 
 



 

Grambling State University 

Grambling, Louisiana  

 This Agreement, made and executed, on this ___day of the month  in the year of our Lord, TWO THOUSAND and  

TWENTY-THREE, by and through____, Grambling State University, the Party of the First Part, and hereinafter designated as  
"University" and  , Contractor, domiciled and doing business in         
__________ Party of the Second Part, and hereinafter designated as Contractor.  

WITNESSETH, That, in consideration of the covenants and agreements herein contained to be performed by the parties 

hereto and of the payments hereinafter agreed to be made, it is mutually agreed as follows:  

The Contractor shall and will provide and furnish all materials, equipment and labor and perform the work required 

to complete in a thorough and workmanlike manner, to the satisfaction of the University, project entitled, in strict 

accordance with the Plans and Specifications which are on file in the Purchasing Department at Grambling State University. 

The bid on this project, numbered Bid 50018-23, was opened on, at _________10:00 a.m. The plans and specifications and 

the Proposal Form are made a part hereof as fully as if set out herein and hereby become a part of this contract. Contract 

amount is $  .  

It is agreed and understood between the parties hereto that the Contractor agrees to accept and the University agrees 

to pay for the work at the price stipulated in said Proposal, such payment to be in lawful money of the United States, and 

the payment shall be made at the time and the manner set forth.  

The State may terminate this Agreement at any time by giving thirty (30) days written notice to contractor of such 
termination or negotiating with the Contractor an effective date.  

The State may terminate this agreement for cause based upon the failure of Contractor to comply with the terms and/or 

conditions of the Agreement provided that the State shall give the Contractor written notice specifying the Contractor’s 
failure. If within thirty (30) days after receipt of such notice, the Contractor shall not have corrected such failure or, in the 

case of failure which cannot be corrected in thirty (30) days, begun in good faith to correct such failure and thereafter 

proceeded diligently to complete such correction, then the State may, at its option, place the Contractor in default and the 
Agreement shall terminate on the date specified in such notice.  

The Contractor may exercise any rights available to it under Louisiana law to terminate for cause upon the failure of the  
State to comply with the terms and conditions of this agreement, provided that the Contractor shall give the State written 

notice specifying the State’s failure and a reasonable opportunity for the State to cure the defect.  

Any claim or controversy arising out of the agreement shall be resolved by the provisions of LA R.S. 39:1672.2-1672.4.  

This Contract shall be governed by and interpreted in accordance with the laws of the State of Louisiana, including but 

not limited to LA R.S. 39:1551-1736; rules and regulations; executive orders; standard terms and conditions, special terms 

and conditions, and specifications listed in the RFP (if applicable); and this Contract. Venue of any action brought, after 
exhaustion of administrative remedies, with regard to this Contract shall be in the Fourth Judicial District Court, Parish of 

Lincoln, State of Louisiana.  

Contractor acknowledges and agrees to comply with the provisions of LA R.S. 38:2212.10 and federal law pertaining to 
E-Verify in the performance of services under this Contract. 

The continuation of this contract is contingent upon the appropriation of funds to fulfill the requirements of the contract 

by the legislature. If the legislature fails to appropriate sufficient monies to provide for the continuation of the contract, or 

if such appropriation is reduced by the veto of the Governor or by any means provided in the appropriations act to prevent 

the total appropriation for the year from exceeding revenues for that year, or for any other lawful purpose, and the effect 

of such reduction is to provide insufficient monies for the continuation of the contract, the contract shall terminate on the 

date of the beginning of the first fiscal year for which funds are not appropriated.  



 

The contractor agrees to abide by the requirements of the following as applicable: Title VI of the Civil Rights Act of 1964 

and Title VII of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972, Federal Executive 

Order 11246 as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistance 

Act of 1974, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 

as amended, and contractor agrees to abide by the requirements of the Americans with Disabilities Act of 1990.  

Contractor agrees not to discriminate in its employment practices, and will render services under this contract without 

regard to race, color, religion, sex, national origin, veteran status, political affiliation, or disabilities. Any act of discrimination 

committed by Contractor, or failure to comply with these statutory obligations when applicable shall be grounds for 
termination of this contract.  

Contractor has a continuing obligation to disclose any suspensions or debarment by any government entity, including 

but not limited to General Services Administration (GSA). Failure to disclosed may constitute grounds for suspension and/or 
termination of the Contract and debarment from future Contracts.  

Contractor, and each tier of Subcontractors, shall certify that it is not on the List of Parties Excluded from Federal  
Procurement or Nonprocurement Programs promulgated in accordance with E.O.s 12549 and 12689, "Debarment and 

Suspension," as set forth at 24 CFR part 24.  

The State Legislative auditor, federal auditors and internal auditors of the State, or others so designated by the State, 

shall have the option to audit all accounts directly pertaining to the contract for a period of five (5) years after project 

acceptance or as required by applicable State and Federal Law. Records shall be made available during normal working 
hours for this purpose.  

The complete Agreement between the parties with respect to the subject matter and all prior discussions and 

negotiations are merged into this contract. This Agreement is entered into with neither party relying on any statement or 

representation made by the other party not embodied in this Agreement and there are no other agreements or 
understanding changing or modifying the terms. This Agreement shall become effective upon final statutory approval.  

No amendment or variation of the terms of this Agreement shall be valid unless made in writing, signed by the parties 
and approved as required by law.  No oral understanding or agreement not incorporated in the contract is binding on any 

of the parties.  

If any term or condition of this Agreement, or the application thereof, is held invalid, such invalidity shall not affect other 

terms, conditions or applications which can be given effect without the invalid term, condition or application; to this end 

the terms and conditions of this Agreement are severable.  

Performance shall not begin until issuance of Notice to Proceed and Purchase Order.  

 Grambling State University  Contractor  

Signature:  Signature:   

Title:  Title:  

 

 

 

 

 

 



 

Grambling State University (GSU)  

Music Studio Instruments and Software 

1. PROJECT SUMMARY 

Various Music Studio Instruments and Supplies 

2. PROJECT LOCATION 

GSU Music Department – Fine Arts Building 

3. BID DELIVERY INSTRUCTIONS 

Email submissions are the only acceptable method of delivery. Fax, mail, and courier delivery shall not be 
acceptable. Proposers e-mailing their proposals should allow sufficient time to ensure receipt of their proposal by 
the date and time specified. Grambling State University assumes no liability for assuring accurate/complete e-
mail transmission and receipt. The responsibility solely lies with each Bidder to ensure their bid is received at the 
specified email address prior to the deadline for submission. Bids received after the deadline, corrupted files, and 
incomplete submissions will not be considered. All copies of each bid must be received by electronic copy to 
PurchasingBids@gram.edu, on or before the date and time specified in the Advertisement for Bids. 

4. SCOPE OF WORK TO BE COMPLETED BY CONTRACTOR 

Contractor shall refer to full set of Contract Documents for full Scope of Work for the project. 

5. RECOMMENDED PRE-BID SITE VISIT 

Site visits are not a requirement; however, visits may be scheduled prior to September 21, 2023, by contacting Dr. 
Nikole Roebuck, Director of Band, at 318.274.2682, or by email at: roebuckn@gram.edu. 

6. QUESTIONS / REQUESTS FOR CLARIFICATION  

All questions and requests for clarification must be submitted via email to the GSU Purchasing Officer no later 

than September 21, 2023 at 10:00 a.m., at milesh@gram.edu.  If necessary, GSU will issue an addendum to 

provide answers and clarifications. 

7. AREA OF WORK – Safety and Protection 

The contractor shall post warning signs and barriers as necessary to ensure that students, faculty, staff, and the 
general public avoid the work area. The contractor may store materials on site provided the materials are stored 
in a location and manner that does not interfere with the University and does not damage existing facilities 
(grounds, grass, sidewalks, parking lots, etc.). 
 
The contractor should coordinate with University personnel to approve the laydown / material storage areas at 
the pre-construction meeting and before any material are delivered. 
 
This building will remain open and the business will maintain normal operations. The contractor needs to ensure 
that the safety of the students, faculty, staff, and general public remain the first priority during this job. The 
contractor shall in no way impede the day-to-day operations of the business. 

8. CONSTRUCTION SCHEDULE / OUTAGES 

The project should be completed within 180 days of a notice to proceed. 

The University should be given a notice of two weeks before any outages are scheduled should there need to be 
any. 
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9. LIQUIDATED DAMAGES 

The University will assess liquidated damages to the contractor for failure to comply with the schedule of the 
work. Liquidated damages shall be assessed at the rate of $250.00 per day for each additional day required to 
fully complete the scope of work. The contractor shall fully complete all work in the base bid within 180 days of 
notice to proceed, in accordance with the project specifications in the Summary of Work paragraph, from the 
receipt of a purchase order from GSU. 

10. DAMAGES TO FACILITIES 

Contractor shall be responsible for all damages to the existing site, facilities, furniture, and equipment that are 
caused by this project. The contractor shall carefully document existing site conditions and existing damages prior 
to commencing work. The contractor shall repair all damage to its original, undamaged condition prior to 
completing this project. 

11. COMPLIANCE AND SAFETY REQUIREMENTS 

Contractor shall be required to adhere to all University safety and health policies. Contractor shall fully comply 

with all applicable laws, rules, regulations, permits, etc. This includes but is not limited to the following: the 

contractor must use an OSHA approved lockout / tag out program that meets or exceeds the University’s policy, 

the contractor shall properly label all chemical containers used during the project, the contractor shall have a 
material safety data sheet (MSDS) for each product used during the project, etc. All employees shall wear fall 

protection equipment as required when working at elevated levels. All employees will not be allowed to use 
tobacco products on the project site. Contractor, subcontractors, material suppliers and all employees must be 

properly trained and fully comply with occupational safety and health regulations. Any accidents, incidents, near 

misses, etc. will be reported to the University project coordinator immediately and the University may investigate 
these events. The University reserves the right to require the contractor to remove any employee from the project 

if the employee is observed violating safety rules, regulations, policies, etc.  

12. PROFESSIONAL CONDUCT 

The contractor, sub-contractors, material suppliers, and all workers associated with the project shall conduct 

themselves in a professional manner at all times. All employees shall wear identification that clearly identifies 

them as a contract employee. This could be a uniform shirt or name badge. Shirts shall be neatly tucked into 
trousers. Contractors shall not be allowed to wear sleeveless shirts, tank tops, etc. No profanity will be allowed 

for any reason. The University reserves the right to require the contractor to remove any employee from the job 
immediately for failure to comply with these requirements and / or for failure to comply with University policies 

and procedures, and all other applicable laws, rules, and requirements. 

13. USE OF UNIVERSITY FACILITIES 

The contractor, sub-contractors, material suppliers, and all workers associated with the project shall not use 
University facilities such as restrooms, break rooms, vending machines, etc. The contractor shall supply a portable 

restroom for their employees to use. 

14. USE OF TOBACCO PRODUCTS 

Tobacco use will only be allowed in personal vehicles. See GSU’s tobacco use policy for detailed information at 
http://www.GSU.edu/tobaccouse/ 

15. DISPOSAL 

Contractor shall dispose of all construction debris, trash, and other materials in compliance with all applicable 

laws, rules, regulations, permits. 

http://www.ulm.edu/tobaccouse/


 

                                                                          BID SHEET                  

ITEM QTY DESCRIPTION 

UNIT 

PRICE 

EXTENDED 

PRICE 

1 40 
Finale27SL30 – MakeMusic Finale 27 Academic Site License for 
30+ Users (per seat) - Professional Music Notation Software 

with 500+ Garritan Instruments - macOS/Win VST, AU 

  

2 60 SPC341031 – Steinberg Dorico Pro 5 EE Multi-School Site 
license only 

  

3 10 

3DProfessional-e – Pyware 3D Pro Marching Drill Design DL - 

Drill Design Software with Backwards Compatibility, Production 
Sheet, Fixed Interval Float Tool, Online File Manager, Spiral Plug-

in, Drill Book Plug-in, and Traditional Tools Plug-in - Mac/PC 

  

4 20 SPC313079 – Pyware 3D Pro Additional Seat for Lab   

5 60 Auralia 7SLSt – Rising Software Auralia 7 Site License Seat   

6 40 
Rokit5G4pr – 5” Rokit G4 Powered Studio Monitors with 5" LF 

Driver, 1" HF Driver, Room Correction, LCD Visual EQ, and 

Brickwall Limiter (pr) 

  

7 80 
Rokit5G4 – KRK 5” Rokit G4 Powered Monitor with 5" LF 

Driver, 1" HF Driver, Room Correction, LCD Visual EQ, and 
Brickwall Limiter (ea) 

  

8 2 
NordGrandGB – Padded Keyboard Bag for Nord Grand 

Keyboards with Padded Interior, Large Outer Pocket, and 
Carrying Handles 

  

9 2 PlatformStdF – Gator Frameworks Platform-Style Keyboard 

Stand     

  

10 1 NordMonBagBn - Nord Piano Monitors V2 and Carrying Bag 
Bundle 

  

11 1 NordMonV2 - Nord Piano Monitors V2 for Nord Keyboards 
(includes cables). 

  

12 1 NordGBPM - Padded Soft Case for Nord Piano Monitors with 

Carrying Handle, Shoulder Strap, and Accessories Pocket 

  

13 1 
NE6D73StgBn - Nord Electro 6D 73 Stage Bundle - with Electro 
6D 73, Soft Case, Double-X Stand, and Sustain and Expression 
Pedals 

  

14 1 
NE6D-73 - Nord Electro 6D 73 73-key Keyboard - with Piano and 
Organ Sounds, Physical Drawbars, Effects, USB, and Rotary 
Speaker Emulator 

  

15 1 KEP100 - On-Stage KEP100 Expression Pedal -with Range Dial, 
Polarity Switch, and 6' Integrated Cord 

  

16 1 NordGB73 - Nord Soft Case for Nord Stage 73 and Electro 73 

Keyboards 
  

17 1 

KSP100 - On-Stage KSP100 Universal Keyboard Sustain Pedal -  
Piano-style Keyboard/Digital Piano Sustain Pedal with Powder-

coated Metal Chassis, Heavy-tension Spring, Polarity Reverse 
Switch, and Protective Cover - For Use with Most Keyboards 

  

18 1 GFWKEY2000X - Gator Frameworks GFW-KEY-2000X Deluxe X-
Style Keyboard Stand 

  



 

19 2 
KC600 - Roland KC-600 - 200W 15" Keyboard Amp - 200W, 4-
channel Keyboard Amplifier with 15" Woofer, Horn Tweeter, 
XLR Mic Input, and Stereo Link 

  

20 2 
Legacy410 - Gallien-Krueger Legacy 410 4x10" 800-watt Bass 

Combo Amp - with Class D Output Stage; Preamp with Overdrive, 

4-band EQ; XLR Output, and FX Loop 

  

21 2 
SKBDH3315W - SKB 1SKB-DH3315W Rolling Drum Hardware 
Case - 33" x 15" - with Pull-out Handle, Wheels, and Lift-off 
Cover 

  

22 2 TPX2 - SKB 1SKB-TPX2 Trap X2 Rolling Drum Case - with Internal 
6-cymbal Vault, Snare Drum Storage, and 4" Locking Wheels 

  

23 4 
SKBD6514 - SKB 1SKB-D6514 Roto-Molded 6.5" x 14" Snare 
Drum Case - with Roto-molded Construction, Adjustable Straps, 
and 90-degree-stop Carry Handles 

  

24 3 
SKBD1822 - SKB 1SKB-D1822 Roto-Molded 18" x 22" Bass Drum 
Case - with Roto-molded Construction, Adjustable Straps, and 
90-degree-stop Carry Handles 

  

25 3 
SKBD1010 - SKB 1SKB-D1010 Roto-Molded 10" x 10" Tom Case - 
with Roto-molded Construction, Adjustable Straps, and 90-
degree-stop Carry Handles 

  

26 3 SKBD1212 - SKB 1SKB-D1212 Roto-Molded 12" x 12" Hardshell 
Tom Case 

  

27 3 SKBD1414 - SKB 1SKB-D1414 Roto-Molded 14" x 14" Hardshell 
Floor Tom Case 

  

28 3 
SKBD1616 - SKB 1SKB-D1616 Roto-Molded 16" x 16" Floor Tom 
Case - with Roto-molded Construction, Adjustable Straps, and 
90-degree-stop Carry Handles 

  

29 3 
CV24W - SKB 1SKB-CV24W 24" ATA Cymbal Vault with Wheels - 
Rolling Hardshell Cymbal Case with Storage for Up to 7 Cymbals, 
Molded Carrying Handle, and Sturdy Pull-out Handle 

  

30 3 
TC930 – Pearl TC930 Tome/Cymbal Stand 

  

31 3 BV820 - Pearl BC820 820 Series Boom Cymbal Stand - with Uni-
lock Cymbal Tilter and Double-braced Legs 

  

32 3 CF22 - SKB iSeries Flyer 22 inch - Cymbal Case with In-line 
Wheels 

  

33 3 
HWP830 - Pearl HWP830 5-piece 830 Series Hardware Pack -
Drum Hardware Package with Boom Cymbal Stand, Straight 
Cymbal Stand, Hi-hat Stand, Snare Stand, and Kick Drum Pedal 

  

34 3 
9808HMB - Gibraltar 9808HMB 16-inch Hydraulic Saddle Drum 
Throne with Backrest - 16" Double-braced Saddle Drum Throne 
with Hydraulic Height Adjustment Lever and Adjustable Backrest 
- Black 

  

35 5 
S1030L - Pearl S1030L 1030 Series Concert Snare Drum Stand – 
Tall - Adjustable Concert Snare Stand with Double-braced Legs, 
Gyro-Lock Tilter, and Air Suspension Rubber Tips 

  

36 2 A0454 - Zildjian 18-inch A Symphonic Concert Crash Cymbals 
(Pair) 

  

37 30 XLR20 - Pro Co EXM-20 Excellines Microphone Cable - 20 foot - 
XLR Male-XLR Female 

  

38 25 GoldStu25 - Mogami Gold Studio Microphone Cable - 25-foot - 
Quad Mic Cable, XLRM-XLRF, with Gold Contacts 

  



 

39 30 QTR10 - Pro Co EG-10 Excellines Straight to Straight Instrument 
Cable - 10-foot - Audio Cable, 1/4" TS Male to 1/4" TS Male 

  

40 30 QTR20 - Pro Co EG-20 Excellines Straight to Straight Instrument 
Cable - 20 foot - Audio Cable, 1/4" TS Male to 1/4" TS Male 

  

41 30 QTR30 - Pro Co EG-30 Excellines Straight to Straight Instrument 
Cable - 30 foot - Audio Cable, 1/4" TS Male to 1/4" TS Male 

  

42 4 
MRB350C - Ibanez MRB350C Molded Hardshell Bass Guitar Case 
- Multi Series, 4-, 5-, or 6-String and Left-handed - Molded ABS 
Hardshell Electric Bass Case with TSA-approved Lock - Black 

  

43 2 
SYP1455138 - Pearl Symphonic Series Snare Drum - 5.5” x 14” - 
Antique Sunburst - Maple Snare Drum with SR300 Multi Timbre 
Strainer, Die-cast Hoops, Chrome-plated Hardware 

  

44 1 
PHTRF1465N359 - Pearl Philharmonic Maple/Birch Snare Drum - 
6.5” x 14”, Twilight Burst - Maple/Birch Snare Drum with Single-
flanged Hoops 

  

45 2 G4169BBR - Gretsch Drums USA Bell Brass Snare Drum - 6.5” x 
14” - with 3.0mm Shell and Die-cast Hoops 

  

46 2 
TriplePedal2 - Nord Triple Pedal 2 - 3-pedal Unit for Nord Stage 4 
Keyboard with Continuous Sensors, Half Damping, and Variable 
Assignment 

  

47 1 MG20XUBagBun - Yamaha MG20XU 20-channel Compact Mixer 
Bundle - with Carrying Bag, and 4 Microphone Cables 

  

48 1 
MG20XU - Yamaha MG20XU 20-channel Mixer with USB and FX - 
Analog Mixer w/16 Microphone Preamps, 4 Dedicated Stereo 
Line Channels, 4 Aux Sends, EQ, 1-knob Compressors, and Digital 
Effects 

  

49 1 
GMixer2020 - Gator G-MIXERBAG-2020 Mixer Bag - 20"x20"x5.5" 
Padded Mixer / Equipment Bag with Nylon Exterior, Padded 
Interior, and Exterior Accessory Pocket 

  

50 4 XLR30 - Pro Co EXM-30 Excellines Microphone Cable - 30 foot - 
XLR Male-XLR Female 

  

51 2 
R12125AnnMPRo - Royer R-121 Studio Limited-edition 25th 
Anniversary Rose Ribbon Microphone - Matched Pair - Passive 
Ribbon Microphone w/Rose Finish and Commemorative Wood 
Box 

  

52 2 R10MP - Royer R-10 Dynamic Ribbon Microphone - Matched 
Pair - with Figure-8 Polar Pattern 

  

53 2 
dBooster2 - Royer dBooster2 Stereo In-Line Signal Booster and DI 
- 2-channel In-line Signal Booster and DI, with Switchable Gain 
Settings, XLR/TRS Combo Inputs, and XLR Outputs 

  

54 6 
SM7BDskStdPk - Shure SM7B Cardioid Dynamic Microphone with 
Desk Stand Kit - Recording Bundle with Shure SM7B Microphone, 
Microphone Stand, and Microphone Cable 

  

55 6 SM7B - Shure SM7B Cardioid Dynamic Vocal Microphone - with 
Bass Roll-Off and Presence Boost Controls 

  

56 6 XLR10 - Pro Co EXM-10 Excellines Microphone Cable - 10 foot -
XLR Male-XLR Female 

  

57 6 GFWMIC0501 - Gator Frameworks GFW-MIC-0501 Adjustable 
Desktop Mic Stand - with Round Base and Twist Clutch 

  

58 2 E604Pack - Sennheiser e 604 3-pack Cardioid Dynamic Drum 
Microphone - Clip-on Snare/Tom Mics with Pivoting Mount 

  



 

59 4 
MKH416 - Sennheiser MKH 416 Compact Shotgun Condenser 
Microphone - with Pressure-gradient Receiver, Short 
Interference Tube, and Hypercardioid/Lobe Pattern 

  

60 3 NT5 - Rode NT5 Matched Pair Compact Condenser Microphones 
- Small-diaphragm 

  

61 1 
XSKF35 - Adams XSKF35 3.5-octave Soloist Series Synthetic 
Concert Xylophone with Endurance Field Frame - with Synthetic 
Bars, Field Frame, Height Adjustment, Drop Cover and Malets 

  

62 1 
MMM55N - Sire Marcus Miller M5 5-string Electric Bass Guitar – 
Natural - with Swamp Ash Body, Maple/Mahogany Neck, Ebony 
Fingerboard, and 2 Humbucking Pickups  

  

63 1 

LPS6SWHCSB - Gibson Les Paul Standard '60s AAA Top Electric 
Guitar - with Mahogany Body, Maple Top, Mahogany Neck, 

Rosewood Fingerboard, and 2 Humbucking Pickups, Heritage 

Cherry Sunburst 

  

64 3 
GP3PE - Roland GP-3 Digital Grand Piano - Polished Ebony Finish 
- with 88-note Hammer-action Keyboard; Sustain, Soft, and 
Sostenuto Pedals, 15 Onboard sounds, USB and Bluetooth 
audio/MIDI Connectivity, and Stereo Speaker System 

  

65 3 RPBD400PE - Roland RPB-D500PE Adjustable Duet Piano Bench - 

Polished Ebony - Piano Bench with Cushion and Storage 

  

66 1 
M64 - MOTU M64 USB / AVB Interface with MADI - 128-in/128-
out USB/AVB Audio Interface, with Optical and Coax MADI I/O - 
Mac/PC/iOS 

  

67 1 GCElecA - Gator GC-ELECTRIC-A Deluxe ABS Molded Case for 
Double-cutaway Electric Guitar 

  

68 3 
GTSA88Key - Gator GTSA-KEY88 TSA Series Keyboard Case - 88-
key Hardshell Keyboard Case with TSA-approved Locking Latches, 
ATA-approved Molded Polyethylene Shell, and Wheels 

  

69 1 
25005XC-PWB - Sabian AAX Praise and Worship Cymbal Set - 
14/16/18/21-inch - with Free 10-inch Splash - 5-piece B20 Bronze 
Cymbal Pack with 10" Splash, 14" Hi-hats (Pair), 16" and 18" 
Crashes, and 21" Ride 

  

70 1 GP12 - Gator GP-12 - Cymbal Slinger Bag - Cymbal Bag with 
Ergonomic Handles, Foam Padding, and Synthetic Fur Liner 

  

71 1 
CCD-ES1 I Meinl Cymbals Classics Custom Dark Expanded Set - 
14/16/16/18/18/20 inch - with Free 10/12 inch - 8-piece Cymbal 
Set with 10" Splash, 12" Trash Splash, 14" Hi-hats (Pair), 16" 
Crash, 16" Trash Crash, 18" Crash, 18" China, and 20" Ride 

  

72 1 
VT737SP - Avalon VT-737sp Tube Channel Strip - Tube 
Microphone / Instrument Preamplifier, Opto-compressor, and 
Sweep Equalizer 

  

73 5 
VMSExpClassic87 - Slate Digital Classic 87 VMS Expansion Pack - 
VMS Software Expansion Pack with 3 Mic Models - Mac/PC VST2, 
VST3, AU, AAX Native 

  

74 5 
VocAlignUltra - Synchro Arts VocAlign Ultra Advanced Timing & 
Pitch Alignment Plug-in - Audio Alignment Plug-in - macOS/Win 
VST, AU, AAX, AS 

  

75 30 
RX10Adv - iZotope RX 10 Advanced Audio Repair Software - Audio 
Restoration and Repair Software with AI-assisted Processing and 
Multichannel Support - Mac/PC Standalone, VST3, AU, AU ARA, 
AAX Native, AAX AudioSuite 

  



 

76 

20 

and 

10 

Melo5Stu - Celemony Melodyne 5 Studio - Multitrack Pitch and 
Time Shifting Software with Polyphonic Capability, Melodic and 
Percussive Pitched Algorithms, Musically Weighted Pitch 
Analysis, Fade Tool, Sibilant Tool, Leveling Macro, Recallable 
Search, and ARA Compatibility - Mac/PC Standalone, AAX Native, 
VST 3, AU 

  

78 5 
UADStuderA800 - Universal Audio UAD Studer A800 
Multichannel Tape Recorder Plug-in - Studer A800 Multichannel 
Tape Recorder Plug-in - Mac/PC VST3, AU, AAX, UAD-2 

  

79 5 
UAD1176Coll - Universal Audio UAD 1176 Classic Limiter 
Collection Plug-in - Plug-in Collection with 3 x 1176 Models, 
Sidechain Filter, and Mix Presets from Famous 1176 Users - 
Mac/PC VST3, AU, AAX, UAD-2 

  

80 5 
UADFairchildCo - Universal Audio UAD Fairchild Tube Limiter 
Collection Plug-in - Plug-in Collection with 2 Fairchild Models, 
Sidechain Filter, and Mix Presets from Famous Fairchild Users - 
Mac/PC VST3, AU, AAX, UAD-2 

  

81 5 
UADCapitolMC – Univ. Audio UAD Capitol Mastering Compressor 
Plug-in - Analog Emulation of the Capitol Records CM5511 
Variable-gain Stereo Tube Compressor, with M/S Processing, 
Dry/Wet Mix, and Mono Fold - Mac/PC VST, AU, AAX, UADx 

  

82 5 
UADAPI2500 - Universal Audio UAD API 2500 Bus Compressor 
Plug-in - API 2500 Bus Compressor Plug-in - Mac/PC VST3, AU, 
AAX, UAD-2 

  

83 5 
AbbeyRdTGMC - Waves Abbey Road TG Mastering Chain - Abbey 
Road TG Mastering Chain Plug-in - Mac/PC AAX Native, 
AudioSuite, VST, AU, SoundGrid 

  

84 5 
BlackHole-e - Eventide Blackhole Reverb Plug-in - Native Reverb 
Plug-in Delay, Modulation, Tempo-sync, and Freeze Mode - 
Mac/PC VST, AU, AAX 

  

85 5 
Effectrix - Sugar Bytes Effectrix Plug-in - Sequenced Sound 
Manipulation Software with 32-step Sequencer, Looper, Scratch 
Engine, and 14 Effects - Mac/PC AAX, RTAS, VST, AU 

  

86 5 
EchoBoy - Soundtoys EchoBoy Analog Echo Plug-in - Pro Echo 
Plug-in with Groove Control, Vintage to Modern Delay Sounds 
and 2-band EQ - Mac/PC AAX, VST, AU 

  

87 5 
PulsarEchorec - Pulsar Audio Echorec Magnetic Disk Delay Plug-in 
- Drum-style Delay Plug-in with Sync and Tap Tempo - Mac/PC 
VST2, VST3, AU, AAX Native 

  

88 5 
TRacksSSVerb - IK Multimedia T-RackS Sunset Sound Studios 
Reverb - Sunset Sound Studios Reverb Plug-in with convolution 
engine and 3 plate and spring reverbs - Mac/Win Standalone, 
VST, AU, AAX, RTAS 

  

89 5 
H3FactoryEdu - Eventide H3000 Factory Ultra-Harmonizer Plug-in 
- Academic Version - Multi-effects Processor Plug-in with Pitch, 
Delay, Modulation, and Filtering - Mac/PC AAX, AU, VST 

  

90 1 Shipping and Handling Charge   

91  Educational Discount   

  Total Bid Price   

 



INSTRUCTIONS TO BIDDERS 
ARTICLE 1 

 

DEFINITIONS 
 

1.1 The Bidding Documents include the following: 
a. Advertisement for Bids 
b. Instructions to Bidders 
c. Bid Form 
d. Bid Bond 
e. Affidavit of Compliance with LA R.S. 38 
f. General Requirements 
g. Supplementary Conditions 
h. Technical Specifications 
i. Addenda issued during bid period must be acknowledged on returned bid form 

 
1.2 Addenda are written or graphic instruments issued prior to the execution of the Contract which modify or 
interpret the bidding documents, including Drawings and Specifications, by additions, deletions, clarifications or 
corrections. Addenda will become part of the Contract Documents when the Contract is executed. 

 
ARTICLE 2 

 
BIDDER'S REPRESENTATION 

 
2.1 Each bidder by submitting a bid represents that s/he has read and understands the bidding documents. 

 
2.2 Each bidder by making a bid represents that s/he has visited the site and familiarized themselves with the 
local conditions under which the work is to be performed. 

 
2.3 Each bidder by submitting a bid understands they must be fully qualified under any state or local licensing law 
for Contractors in effect at the time and at the location of the project before submitting a bid. In the State of Louisiana; 
only the bids of contractors and sub-contractors duly licensed under LA R.S. 37:2150, et. seq., will be considered, if 
applicable. The Contractor shall be responsible for ensuring all Sub-contractors or prospective Sub-contractors are 
duly licensed in accordance with the statute above. 

 
2.4 Each bidder submitting a bid understands that GSU’s Public Works Policy related to contractor licensure is that a 
contractor’s license is required for any/all projects with an anticipated/bid cost greater than $50,000 

 
ARTICLE 3 

 
BIDDING PROCEDURES 

 
3.1 Each responsive bid package must be received by the University by the date and time stated in the 
Advertisement for Bid or Invitation to Bid in this Bid Packet, and include, at a minimum the following documents. 

a. Bid Form 
b. Bid Security or Bid Bond 
c. Acknowledgement of Addenda 
d. Base Bid 
e. Alternates Bid (if applicable) 
f. Signature of Bidder 
g. Name, Title, and Address of Bidder 
h. Name of Firm or Joint Venture 
i. Corporate Resolution or written evidence of the authority of the person signing the bid 
j. Louisiana’s Contractor’s License Number 
k. Unit Prices, where required, including a description for each unit 



All copies of each bid must be received by electronic copy to PurchasingBids@gram.edu, on or before 
the date and time specified in the Advertisement for Bids: Bid #  Bid Submission – [Bidders’ 
Name]. If the file size of the email submission exceeds server requirements, the email submission may be 
broken into smaller emails with “Part 1 of  ” included at the end of each original Subject Line (e.g. ITB 
#  Bid Submission – [Bidders’ Name] – Part 1 of 3). 

 
E-mail submissions are the only acceptable method of delivery. Fax, mail, and courier delivery shall not be 
acceptable. Proposers e-mailing their proposals should allow sufficient time to ensure receipt of their 
proposal by the date and time specified. Grambling State University assumes no liability for assuring 
accurate/complete e-mail transmission and receipt. The responsibility solely lies with each Bidder to ensure 
their bid is received at the specified email address prior to the deadline for submission. Bids received after 
the deadline, corrupted files, and incomplete submissions will not be considered. 

3.2  The following items must be provided by the apparent lowest bidder not later than ten (10) calendar 
days after bid opening, however, it is strongly encouraged that these items be returned with the bid packet. If the 
apparent lowest bidder was not in attendance at the bid opening, the University Purchasing Department will notify 
apparent lowest bidder by email, if provided. This will not be the notification of award. If Bidder has not heard 
from the University within three (3) days, the Bidder should contact the University Purchasing Department. In no 
instance will the ten (10) days be waived or altered. 

a. Notarized Contractor’s Affidavit 
b. E-Verify Affidavit 
c. Past Criminal Convictions Affidavit 
d. Non-Solicitation and Unemployment Affidavit 
e. Insurance Certificate 
f. Resolution, if incorporated 

 
3.3 Once the above items from 3.1 and 3.2 have been received by the University, the University will soon thereafter 
provide the Bidder with three (3) executed contract originals. The following items must then be promptly returned to 
the University: 

a. One (1) original, fully-executed contract 
b. Payment & Performance Bond 
c. Proof of filing with the Lincoln Parish Clerk of Court 

 
3.4 Upon receipt of all of the items listed in section 3.1, 3.2 and 3.3 above, the University will issue the Purchase 
Order (PO) and Notice to Proceed. 

 
3.5 Bids must be prepared on the forms provided by the Owner and submitted in accordance with the Instructions 
to Bidders. 

 
3.6 A bid will be considered invalid if not deposited at the designated location prior to the time and date for 
receipt of bids indicated in the Advertisement or Invitation to bid, or prior to any extension thereof issued to the 
bidders. 

 
3.7 Unless otherwise provided in any supplement to these Instructions to Bidders, no bidder shall modify, 
withdraw or cancel his bid or any part thereof for thirty (30) days after the receipt of bids. However, written request 
(letter or email) for the withdrawal of a bid or any part thereof will be granted if the request is received prior to the 
specified time of opening. Formal bids, amendments thereto or request for withdrawal of bids or any part thereof 
received after time specified for bid opening will not be considered whether delayed in the mail or for any other cause 
whatsoever. 

 
3.8 Due to the COVID-19 Public Health Emergency declared by Governor John Bel Edwards in Proclamation 
Numbers 41, 33, 32, 30, 27, and 25 JBE 2020, electronic bid delivery is being utilized for this ITB. 

 

 
Deadline for electronic emailed bid submissions shall be on October 5, 2023, at 2:00 P.M., and read 

aloud via GSU Purchasing Teleconference: Number 1-917-900-1022, Conference ID: 5600581# 

mailto:PurchasingBids@gram.edu


3.9 Bids are to be sealed and will be received until the time specified and at the place specified in the 
advertisement for bids. It shall be the specific responsibility of the Bidders to deliver sealed bids to Grambling State 
University at the appointed place and prior to the announced time for the opening of bids. Late delivery of a bid for 
any reason including late delivery by the United States Mail shall disqualify the bid. 

 
3.10 Prior to the receipt of bids, Addenda, if any, will be mailed or delivered (hard copy or email) to each person 
or firm recorded by the Owner as having received the bidding documents and will be available for inspection wherever 
the bidding documents are kept available for that purpose. Addenda issued after receipt of bids will be mailed or 
delivered only to the sealed bidder. 

 
3.11 Bids for Public Works will not be considered or accepted unless the bid is accompanied by bid security in an 
amount of not less than five percent (5%) of the sum of the Base Bid and any Alternates. The bid security shall be in 
the form of a certified check drawn on a bank insured by the Federal Deposit Insurance Corporation, or a bid bond 
written by a surety company licensed to do business in Louisiana, accompanied by appropriate power of attorney and 
in favor of Grambling State University. 

 
3.12 All Bids and Sureties must be signed by a duly authorized person of the firm or corporation and be 
accompanied by legal evidence authorizing the signature as valid.Any interpretation, correction or change of the 
Bidding Documents will be made by Addendum. Interpretations, corrections or changes of the Bidding Documents 
made in any other manner will not be binding, and bidders shall not rely upon such interpretations, corrections and 
changes. 

 
3.13 If bidding other than as specified, an indication must be made on the bid form, stating manufacturer's name 
and model number(s) being submitted for bid. Detailed specifications, drawings, pictures, brochures, diagrams or any 
other literature or information necessary to determine the equality of the bid response must be included with the bid 
form. 

 
ARTICLE 

4 
 

EXAMINATION OF BIDDING DOCUMENTS 
 

4.1 Each bidder shall examine the bidding documents carefully and, not later than seven days prior to the date for 
receipt of bids, shall make written request to the Owner for interpretation or correction of any ambiguity, 
inconsistency or error therein which he may discover. Any interpretation or correction will be issued as an Addendum 
by the Owner. Only a written interpretation or correction by Addendum shall be binding. No bidder shall rely upon 
any interpretation or correction given by any other method. 

 
ARTICLE 

5 
 

SUBSTITUTIONS 
 

5.1 Each bidder represents that his bid is based upon the materials and equipment described in the bidding 
documents. 

 
MANUFACTURER'S NUMBERS OR TRADE NAMES: 

 
5.2 Where a manufacturer's product is named or specified, it is understood that "or equal" shall apply, whether 
stated or not. Such name and number is meant to establish the standard of quality desired and does not restrict 
bidders to the specific brand, make, manufacturer, or specification named; and are set forth and convey to 
prospective bidders the general style, type, character, and quality of product desired; and that equal products will be 
acceptable. Grambling State University shall be sole judge as to whether or not the material is equal to that specified. 



ARTICLE 
6 

 

REJECTION OF BIDS 
 

6.1 The Bidder acknowledges the right of the University to reject any or all bids and to waive any informality or 
irregularity in any bid received. In addition, the bidder recognizes the right of the University to reject a bid if the Bidder 
failed to furnish any required bid security, or to submit the data required by the bidding documents, or if the bid is in 
any way incomplete or irregular. 

ARTICLE 
7 

 

AWARDS 
 

7.1  Awards may not be made to any person, firm, or company in default of any contract. Said person, firm, or 
company shall be considered non-responsible bidders and may be reinstated and awards made to them only after 
they have given evidence of good faith and have satisfactorily completed their obligations. 
7.2 
PUBLICIZING AWARDS 

 
7.3 Written notice of award shall be sent to the successful bidder. In procurement over $25,000, each 
unsuccessful bidder shall be notified of the award provided that he/she submitted with his/her bid a self-addressed 
envelope requesting this information. Notice of award will be made a part of the procurement file. 

 
RIGHT TO PROTEST 

 
7.4 Any person who is aggrieved in connection with the solicitation or award of a contract shall protest to the 
Director Purchasing. Protests with respect to a solicitation shall be submitted in writing at least two days prior to the 
opening of bids on all matters except housing of state agencies, their personnel, operations, equipment, or activities 
pursuant to R.S. 39:1643 for which such protest shall be submitted at least ten days prior to the opening of bids. 
Protests with respect to the award of a contract shall be submitted in writing within fourteen days after contract 
award. 

 
AUTHORITY TO RESOLVE PROTESTS: 

 
7.5 Prior to the commencement of an action in court concerning any controversy, the Director of Purchasing or 
his/her designee shall have the authority, to resolve the protest of any aggrieved person concerning the solicitation 
or award of a contract. This authority shall be exercised in accordance with regulations. 

 
 
 

ARTICLE 8 

PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND 

8.1 Performance and Payment Bonds shall be required on Public Works projects with an expected cost greater 
than $50,000. Performance and Payment Bonds, when required, shall be provided in an amount of 50% of the contract 
price. Performance and Payments Bonds shall be required by the successful bidder. Any surety bond required shall be 
written by a surety or insurance company currently on the U. S. Department of the Treasury Financial Management 
Service list of approved bonding companies which is published annually in the Federal Register. For any Public Works 
projects, no surety or insurance company shall write a bond which is in excess of the amount indicated as approved 
by the U. S. Department of the Treasury Financial Management Service list. The surety bond written for a Public Works 
project shall be written by a surety or insurance company that is currently licensed to do business in the State of 
Louisiana. 

 
8.2 The bidder shall require the attorney in fact who executes the required bonds on behalf of the surety to affix 
thereto a certified and current copy of his power of attorney indicating the monetary limit of such power. 



RECORDING OF BOND AND CONTRACT 
 

8.3 The Contractor shall record the Contract and Performance Bond with the Clerk of Court in Lincoln Parish and 
provide the Purchasing Department with proof of filing. 

 

ARTICLE 9 
PAYMENT 

 

9.1 Payment will be made by Grambling State University. The contractor will be required to provide a Clear Lien 
Certificate from the Lincoln Parish Clerk of Court, a process that may take an average 45 days for final 
payment. 

ARTICLE 10 
TAXES 

10.1 Applicable taxes are to be included in lump sum bid. 
 

ARTICLE 11 
GUARANTEE 

 
 

11.1 The materials and labor under this contract, as described in the specifications, shall be guaranteed by the 
Contractor for a period of one year from date of its acceptance against defects of materials or workmanship. 
Any defects which develop during this period shall be properly repaired or replaced without cost to the Owner 
as soon as possible. 

 
ACCEPTANCE 

 
11.2 The guarantee covering materials and labor under this contract will begin the date a Notice of Acceptance is 

issued to the Contractor by Grambling State University. 
 

ARTICLE 12 
 

CHANGES IN THE WORK 
 

12.1 A Change Order is a written order to the Contractor signed by the Owner, issued after execution of the 
Contract, authorizing a Change in the Work or an adjustment in the Contract Sum or the Contract Time. The 
Contract Sum and the Contract Time may be changed only by Change Order. A Change Order signed by the 
Contractor indicates his agreement therewith, including the adjustment in the Contract Sum or the Contract 
Time. Any Change Order not signed by the Owner will be considered null and void. 

 
12.2 The Owner, without invalidating the Contract, may order changes in the Work within the general scope of the 

Contract consisting of additions, deletions or other revisions, the Contract Sum and the Contract Time being 
adjusted accordingly. All such changes in the Work shall be authorized by Change Order, and shall be 
performed under the applicable conditions of the Contract Documents. 

 
12.3 When the Change Order is negotiated it shall be fully documented and itemized as to cost, including material 

quantities, material costs, insurance, employee benefits, other related costs, profit and overhead, and will be 
process in accordance with LA R.S. 38:2222. 



SUPPLEMENTARY 

CONDITIONS ARTICLE 

1 

CONTRACTOR 
 

CONTRACTOR'S LICENSE 
 

1.1 On any bid amounting to $50,000 or more, the Contractor shall certify that s/he is licensed under Act 
377 of the 1976 Louisiana Regular Legislative Session and show the contractor license number and the 
bid number on the front portion of the envelope; except projects financed, partially or wholly, with 
Federal Funds, provided that any successful Bidder before signing Contract thereon, files application 
for a license and pays the fee as provided in this Act and complies with all terms and provisions of this 
Act and with the rules and regulations of the Licensing Board. 

 
1.2 A subcontractor who wishes to bid or perform commercial work where the total cost of the project 

including labor and materials for the following must be licensed: 
• $50,000 or more for major and specialty classifications 
• $10,000 or more for electrical, mechanical, and plumbing 
• $1 or more for hazardous 

 

CONTRACTOR'S AFFIDAVIT 
 

1.3 In accordance with the Louisiana R.S. 38:2190 -2220, if the Contract is awarded to the successful 
Bidder, the Bidder shall, at the time of the signing of the Contract, execute the Contractor’s Affidavit 
included in the Contract Documents. 

 
INTEREST 

 
1.4 There shall be no payment of interest on money owed. 

 
ARTICLE 2 

PAYMENTS AND 

COMPLETION 

SUBSTANTIAL COMPLETION 
 

2.1 The Owner will issue a NOTICE OF ACCEPTANCE for the Contractor to record with the Clerk of Court in 
Lincoln Parish. 

 
FINAL COMPLETION AND FINAL PAYMENT 

 
2.2 The Contract is to provide that the contractor is not to be paid more than ninety percent (90%) of the 

amount of the contract upon completion of the work. The Contractor shall record the NOTICE OF 
ACCEPTANCE with the Lincoln Parish Clerk of Court and shall furnish a CLEAR LIEN CERTIFICATE from 
the Clerk of Court within forty-five days after recordation of NOTICE OF ACCEPTANCE. At that time, the 
remaining ten percent (10%) will be paid. 



 
LIQUIDATED DAMAGES 

 
2.3 The Owner will suffer financial loss if the Project is not substantially complete on the date set forth in 

the CONTRACT DOCUMENTS. The Contractor (and/or Surety) shall be liable for and shall pay to the 
Owner Liquidated Damages for each calendar day of delay until the work is Substantially Complete. 
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