
MCN EESE STATE U NIVERSITY

LAKE CHARLES, LOUISIANA 70609

AN EQUAL OPPORTUNITY INSTITUTION

REQUEST FOR SEALED BID

DATE I BID NUMBER

tvLY 25,2023 | D2400018

PURCHASING CONTACT

Debet Hebert
Email: debet@mcneese.edu

PHONE

337-475-5083

REQUEST NO.

R2400406

DEPARTMENT

RECRUITING

RESPONSE DUE: AUGUST 9. 2023 at 2:00 PM

SEE 'STANDARD TERMS & CONDITIONS TO BIDDERS"

VENDORS MUST SIGN AND RETURN THE BID FORM TITLED ,,STANDARD TERMS AND CONDITIONS TO

BtpDERS" WrrH BrD RESPONSE TO BE CONSIDERED FOR BID AWABD

VENDOR:

THIS BID SOLICITATION lS FOR PRINTING AND MAILING OF VARIOUS ITEMS FOR McNEESE STATE UNIVERSITY,

IN LAKE CHARLES.

SEALED BIDS MUST BE RETURNED IN A SEALED ENVELOPE/PACKAGE.

PRINT THE BID NUMBER, BID DUE DATE AND TIME ON THE OUTSIDE OF THE ENVELOPE/PACKAGE AND

RETURN TO SMITH HALL ROOM 120 (150 LAWTON DRIVE) IAKE CHARLES, LA 70605 or MSU Box 92415, LAKE

CHARLES, LA 70609, BY THE BID DUE DATE AND TIME.

McNEESE PURCHASING OFFICE lS NOT RESPONSIBLE FOR ANY DELAYS CAUSED BY THE CHOSEN MEANS OF

SEALED BID DELIVERY (U.S. POSTAL SERVICE, FedEX, UPS, etc.). THE BIDDER lS SOLELY RESPONSIBLE FOR THE

Bidmustbesignedbelow. lherebycertifythattheabovebidpriceswill remainineffectuntil thegoodsaredeliverediftheorderis
placedwithin30daysafterbidopeningdate. Validityofthisbidisdependentonthefollowinginformation:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



TIMELY DELIVERY OF ITS BID. FAILURE TO MEET THE BID OPENING DATE AND TIME SHALL RESULT IN

REJECTION OF THE BID.

McNEESE IS TAX EXEMPT.

SUCCESSFUL BIDDER MUST ACCEPT PURCHASE ORDERS.

Lr.,,..rlll.u.tt i::,"..jll53.y.Tl:llTTLn:9.Y,',.tl:5,f Lt',.u.?:?,f LIf s.',,Tlt llf::.,...,,.,,,,,.,,,,,,,
IN AccoRDANCE WITH UNIVERSITY POLICY, ALL ITEMS CUSTOMIZED WITH ANY MCNEESE STATE UNIVERSITY

NAME, LOGO OR OTHER tDENTtFytNG MARKS OR WORDING ('lNDlClA',), WHETHER FOR INTERNAL

CONSUMPTION OR EXTERNAL DISTRIBUTION, MUST BE PRODUCED BY A LICENSED VENDOR (IMGCL

MANAGES OUR L|CENStNG PROGRAM), UNLESS NO LICENSED VENDOR EXISTS THAT CAN PRODUCE THE ITEM.

FoR MoRE INFORMATION ON BECOMING A LICENSED VENDOR, CONTACT |NfOrMAI|ON@CIC.COM OR VISIT

atllrrllttltrarrtttltltlttlltttlltltlttallrllltttallllllrllllllllllllllllllllllllllllrlllll

ALL ARTWORK MUST ALSO BE APPROVED BY THE OFFICE OF MARKETING AND LICENSING A5 WELL AS THE

DEPARTMENT.

DEPARTMENT CONTACT IS KOURTNEY ISTRE AT 337.475-5505 or KIsIrC@MCNEESC.CdU OT PHYLLIS PREJEAN

AT ppreiean@mcneese.edu.

SPECIFICATIONS ARE AS FOLLOWS:

ITEM #1 - printing of Road Piece Brochure.

QUANTITY: 25,020 printed.

PAGE SIZE: 8/r" x70"
BINDING: Saddle Stitched.

COVER PLUS 12 PAGES.

COVER STOCK: 100# gloss cover.

COVER PRINTS: 4/4 process color.

PAGE STOCK: 100# gloss text.

PAGE PRINTS: 4/4 process color.

Use G7 certified or similar color match software.

Artwork will be provided to successful bidder via electronic files upon award. Vendor is to provide pre-

production proof to the Office of Marketing and Communication and the Department for approval.

Deliver boxed in bundles of 25 to McNeese State University Chozen Hall bV 5Sp!gIbgJ,2823.

Quantity: 1 LOT OF 25,020 Unit Cost: S Total: S

Bid must be signed below. I hereby certify that the above bid prices will remain in effect until the goods are delivered if the order is

placedwithin30daysafterbidopeningdate. Validityofthisbidisdependentonthefollowinginformation:
Delivery days ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



fTEM #2 - Printing of Parent Check List Postcard.

QUANTITY: 27,020 Printed.
FLAT SIZE: 8Tr" xLl".
FINISHED SIZE: Fold in half size 8 Tr" x5/r".
PAPER: 100# white with gloss text.

INKS/PRINTS: 2 sided 4/4 process color with bleeds.

Use G7 certified or similar color software.

Artwork will be provided to successful bidder via electronic files upon award. Vendor is to provide pre-

production proof to the Office of Marketing and Communication and the Department for approval.

27,OOO postcards are to be mailed and the remaining 20 are to be delivered to Chozen Hall at McNeese State

University, Lake Charles, LA.

Quantity: 1 LOT OF 27,O2O Unit Cost: S Total: S

ITEM #3 - Mail Service for Parent Check List Postcard - ltem #2 above.

QUANTITY: 27,OOO (the remaining 20 to be delivered to the Department).

Includes deduping, NCOA correction, addressing postcards from addresses that will be provided to vendor via

electronic files by McNeese State University Recruiting Department upon bid award.

postcards are to be mailed at the Lake Charles Post Office using McNeese non-profit permit. Postal form is to

be picked up from Phyllis Prejean at McNeese State University, Chozen Hall, Lake Charles, LA. Receipt is to be

provided to the Recruiting Department.

postcards are to be mailed on or before AUGUST 16. 2023. By signing and returning this bid, you agree to this

deadline.

Quantity: 1 LOT OF 27,OOO Unit Cost: S- Total: S

ITEM #4'Printing of Junior Poster Mailers.

QUANTITY: 20,020

FLAT SIZE: 18" x23"
FINISHED SIZE: FoIded tO 9,, X 6,,.

lNKS/PRINTS: 4/4 color process, two -sided with bleeds.

Bidr,rstbes,g"ednelo*. lherebycertifythattheabovebidpriceswill remainineffectuntil thegoodsaredeliverediftheorderis
placed within 30 days after bid opening date. Validity of this bid is dependent on the following information:

Delivery daYs ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE DATE:



PAPER: 100# white with matte silk text.

Use G7 certified or similar color software.

Artwork will be provided to successful bidder via electronic files upon award. Vendor is to provide pre-

production proof to the Office of Marketing and Communication and the Department for approval'

20,000 are to be mailed and the remaining 20 are to be delivered to Phyllis Prejean at McNeese State University,

Chozen Hall, Lake Charles, LA.

Quantity: 1 LOT OF 2O,O2O Unit Cost: S Total: S

ITEM #5 - Mail service for Junior Poster Mailers - ltem #4 above.

QUANTITY: 20,000 (the remaining 20 to be delivered to the Department).

lncludes deduping, NCOA and CASS correction, and addressing from addresses that will be provided to vendor

via electronic files by McNeese State University Recruiting Department upon bid award.

To be mailed at the Lake Charles Post Office using McNeese non-profit permit. Postal form is to be picked up

from phyllis prejean, McNeese State University, Chozen Hall, Lake Charles, LA. Receipt is to be provided to the

Recruiting Department.

To be mailed on or before AUGUST 16, 2023. By signing and returning this bid, you agree to this deadline.

attheabovebidpriceswi||remainineffectunti|thegoodsaredeliverediftheorderis
placed within 30 days after bid opening date. validity of this bid is dependent on the following information:

Delivery daYs ARO/TERMS

All bids include prepaid delivery, F.O.B. to McNeese State University

SIGNATURE



STANDARD TERMS & CONDITIONS TO BIDDERS
FAX #337-475-5082

)sALS: rhe propogl must_be.received by the Purclrasing D.epartment, MqNep* State Univg.rsitv,eff"Jj:,j"T;.ilj jtt lirtl*"? ;."*t 
ttffi# Hm*

ii.1"]ii".jdi["JJf."iiii,i,iil"-Iiidii.;h;il;'u*in'iii..p6,n:i!iliy.f;.]::1.]1*l:f"*.::::.-ir|nllmheranrlduedateareclearlvsho
PRoPosALS: Irrp ryopo,S-9u'tli,',.-':ly:f, 11"19:HTth*'lf,

;##ffiffi*:il$Ti,T i:XT";t'ffiilffi;';l;; ff;i il;il B.;;;;biJnum6er ana due datb are crearrv shown on outside orpackage or

"nn"top".'fl*t" 
see return address on the face of the bid form'

STANDARDS oF QUALITY AND ANY AL-rERNlrr:. Anv p'odry.|:1t*:"^li*.11*"*.n':"11113*::1bl.,:fffil3H*3l"kxxill15F:liiil:'"111 :
tffi."e,1"o,"*1ffi1i'?.tiil'fiiii"Tffii"","fii!i{':i1'irlgfTi:it"[,"H.:::l,hilli*;,:ui],:t"l"lt;*Jl'lltf,Ti;tt1tfliffi[rfi:o'
;fr:','*fHffi:Tf lrTi",::lt:;#,f."ifi;fld#;;;;i;#';"cteiistics aesired and is not intended to rimit or restrict competition'

Biddir must speciry tne uana a'ni.ooa 
"o,o6", 

of ttre product ofieriiin his bid. sias not sp;cirying brand and model number shall be considered as offering the exact

products specified in the solicitation'

when a pre-Bid conference is scheduled, no altemative will be considered unless the above conditions are complied with and the "Request for Approval ofAlternate"

form is completea u"a i"t"-.* ir,i, ro.,n *itt b" 
"tt";ff;ilappricaute. 

o"r.y 
"rt -"t 

r *rtich are approved and acknowledged by addendum following the

pre-Bid Conference will be considered ror awaro at tt e iio op.ning. Do NoT SUBMIT BIDS oN UNAPPROVED ALTERNATES'

The burden ofproofofthe merit ofthe proposed substitute is upon the proposer. The Purchasing Directols decision ofapproval or rejection ofa proposed substitute shall

be final.

sAMpLEs/DEscRIprIvE LITERATURE' The envelope,/package containing samples and/or descriptive literature submitted by mail for consideration at the Pre-Bid

conference must u" r"Gr.Ji" 
"*ordance 

with the instructioni given on the "Request for Approval of Altemate" form

when requested, samples submitted will be retumed at bidder's risk and expense provided they have not been made useless through tests'

pRICES: unless otherwise specified by McNeese in the solicitation, bid prices must be complete, including.transportation DreDaid bv bidder to destination and firm for

acceptance for a mi"i,iir'#JIl,i ilv;. rf ildi;;i,E-mist ue'n.m ror ttre contra6iiai'p.ii"a"riiJi"ifrr ttran rlo.'e. deitination mav be rejected' Prices should

be quoted in the unit (each, box, caie, etc') as specified in the solicitation'

BID 
''ENING: 

Bidders may attend the bid opening, but no information or opinions concerning the ultimate contract award will be given at the bid opening or during the

evaluation process, Bids may be examined within Tirt*tr "t"ilia 
oiining. Information pertaining to completed files may be secured by visiting McNeese

a"ii"g 
"oniror 

*"rkin! houri. written bid tabulations will not be fumished.

A*ARD oF BIDS: McNeese state university reserves the right to award items separately, grouped, or on an all-or-none basis, and to reject any or all bids and waive any

informalities incident thereto'

DELMR' FAILURE: Ifthe vendor ftils to make delivery within the time specified.on bid documents or within a reasonable time if no delivery time is specified

McNeese reserves the right to cancel the item and to p,ir.n-"r" it .tr.*h:i9 *t in"r""re in ptice u"olor-cost of handling will be charged to the vendor making the

original unsatisfao"" i?'ul"'*l'i"i,cJ,i"'i,iitlirrlaiid;;ild*;ll be considered just iause for deleting a vendor from bid lists'

TERMINATI0N oF THIS AGREEMENT FoR CAUSE/CoNVENIENCE: -. 
McNeese may terminate this agreement for cause based upon the failure of contractor to

comply with the te;;il;;;;attion, oftr,, eg...il.it", o.l"iriir. i" n rmr itr p"Jo"*ic. obligations puisuant to this agreement, prbvided that McNeese shall

give the conrracto. ;il;;;;il;Grifying the co;;;* aiirr.. rr*itrtin trrirqLii6l Javr utJir...i1it or.uch notice, the contractor shall not have corrected

such failure or, in the case offailure which cannot u" .""..t.a i" tnirty (30) days, liegun in good faith to tonect such failure and thereafter proceeded diligently to

complete such conection, then McNeese may, at its offi;,;ilrh. d"iitti.t"i i" J,r?*liuid th. egr..rent shall terminate on the date specified in such notice'

The contractor may exercise any rights availabre to it under Louisiana law to terminate for cause upon the failure of McNeese to comply with the terms and

conditions of this agrcement, provided the contractofrrr"iigiu. rurrNeese written noiice speciling iurcNeese's fuilure and a reasonable opportunilv for McNeese to

cure the defect.

McNeese may terminate the contract at any time by giving thirty (30) days written notice to the contractor of such termination or negotiating with the contactor an

effective date.

soLIcITATIoNsFoR(MosT)GooDs,NoTsERvIcEs,INcLUDETHE,LOUISIANAPRoDUCTPREFERENCEASSTATEDBELoW:
rN AccoRDANCE wITH LousIANA REvrsEo iierurss rs: too4, e pREFERENCE MAY BE ALLOWED FoR PRoDUcrs MANUFACTURED'

PRODUCED, cRowi.i;oR-ASSEMBLED rN LOursrANA OF EQUAL QUALITY'

Do you claim this Preference? YES

Speci! Line Number(s):

SpecislocationwithinLouisianawherethisproductismanufacfured,produced,grownorassembled: I

$itJl" n*. 
" 

rouisiana business workforce? YES

Ifso,doyoucerti!thatatleastfiftypercent(50TdofyourLouisianabusinessworkforceiscomprisedoflouisianaresidents?YES:-
NO

INAccoRDANcEWITHL.RS.3g:1594(AcTl21),THEPERSoNSIGNINGTHEBIDMUSTBE:

1. A current corporate officer, parfrership member or other individual specificaily authorized to submit a bid as reflected in the appropriate records on file with the

Secretary ofstate; or

2. An individual authorized to bind the vendor as reflected by a corporate resolution' certificate or affidavil or

3.otherdocumentsindicatingauthoritywhichareacceptabletothepublicentity.

By signing and returning thrs document (along with bid), you are certifying compliance with all Terms and conditions set forth'

NO

Signature & ComPanY Name


