
  

 

 

 
BID #50-00132154 

 
LABOR, MATERIALS & EQUIPMENT FOR A ONE YEAR CONTRACT FOR 
ELEVATOR MAINTENANCE, COMMUNICATION DEVICE MONITORING, 
AND REPAIRS AT VARIOUS LOCATIONS FOR THE DEPARTMENT OF 
GENERAL SERVICES 

October 15, 2020 @ 2:00 P.M. 
 

 

ATTENTION VENDORS!!! 

Please review all pages and respond accordingly, complying with all 
provisions in the technical specifications and Jefferson Parish Instructions 

for Bidders and General Terms and Conditions.  All bids must be received in 
the Purchasing Department by the bid due date and time.  

 

 
Jefferson Parish Purchasing Department 
 200 Derbigny Street-Suite 4400  

Gretna, LA 70053 
Buyer II Name: SHANNA FOLSE 

Buyer Email: SFOLSE@JEFFPARISH.NET 
Buyer Phone: 504-364-2680 

mailto:SFOLSE@JEFFPARISH.NET


Jefferson Parish 
Department of Purchasing 

  
 
      Cynthia Lee Sheng                                                                                              Renny Simno  
            Parish President                                                                                                                             director 
 
 

May 2020 
 
 

PURCHASING DEPARTMENT ANNOUNCEMENT 
 

 
Public Access to the General Government Building and Joseph S. Yenni Building: 
Effective Monday, May 18, 2020, Jefferson Parish Government buildings will be open to the public. All visitors 
will be required to wear a mask or face covering and undergo a temperature screening prior to entry.  
 
Bid Openings: 
Due to COVID-19 safety precautions, all public bid openings have been suspended. Bid openings will continue 
and be made available via phone conference by calling the following:  
 
Dial-in Number: (504) 323-1800 
Meeting ID: 181357 
 
Bids will be accepted through Central Bidding or manual submission. Manually-submitted bids can be 
delivered to either Purchasing office location; however, if submitting bids on the day of the bid opening, 
bidders must submit at the West Bank location. Advertised bids will be received until 2 p.m. The bid opening 
teleconference will begin at 2:30 p.m. on each bid opening date. 
 
If you have any questions, please contact the Purchasing Department at (504) 364-2678 or e-mail 
purchasing@jeffparish.net for assistance. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

General Government Bldg. – 200 Derbigny St., Suite 4400, Gretna, LA 70053 
       Office 504.364.2678 

 
Joseph S. Yenni Bldg. – 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123 

                     Office 504.364.2678                   
         Email:  Purchasing@jeffparish.net     Website:   www.jeffparish.net  
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General Government Bldg. – 200 Derbigny St., Suite 4400, Gretna, LA 70053 
       Office 504.364.2678 
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September 2020 

 
 Changes to Jefferson Parish Bidding Information 

 
 

 The Jefferson Parish Purchasing Department would like to make vendors aware of the following changes: 
 
 
Total Bid Price Must Include the Cost of Naming Jefferson Parish as Additional Insured:  
Bidder acknowledges that Bidder recovered the cost of any required insurance in the contract price as 
required by La.R.S. 9:2780.1 and that Bidder recovered any such cost for the purposes of insuring an 
obligation to indemnify Jefferson Parish, defend Jefferson Parish, or hold Jefferson Parish harmless and that 
Bidder’s indemnity liability is limited to the amount of the proceeds that are payable under the insurance 
policy or policies that Bidder has obtained.  
 
Electronic Procurement: Beginning November 1, 2020, Jefferson Parish will no longer accept manual bid 
submissions; and will only accept bid submissions electronically via our e-Procurement system, Central 
Bidding. Central Bidding can be accessed by visiting either www.centralbidding.com or 
www.jeffparishbids.net. All bidders will be required to register with Central Bidding. Jefferson Parish 
vendors are able to register for free by accessing the following link: 
https://www.centralauctionhouse.com/registration.php. 

 
Probable Construction Cost: Per Jefferson Parish Administrative Policy, the probable construction cost is 
not revealed in the Jefferson Parish Bidding Documents. Jefferson Parish Administrative Policy has changed 
and a range of the probable construction cost will be stated in the Jefferson Parish bidding document, 
entitled Important Notice to All Bidders – Bid Requirements. Per Louisiana Public Bid Law, the probable 
construction cost will be read at the bid opening.  
 
Insurance Requirement: All bidders must provide proof of valid insurance in the required amounts as 
stated in the Standard Insurance Requirements for bidding purposes. Failure to provide the proof of valid 
insurance in all of the required coverage amounts will result in bid rejection. 
 
  

mailto:Purchasing@jeffparish.net
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http://www.centralbidding.com/
http://www.jeffparishbids.net/
https://www.centralauctionhouse.com/registration.php
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LABOR, MATERIALS & EQUIPMENT FOR A ONE YEAR CONTRACT FOR 
ELEVATOR MAINTENANCE COMMUNICATION DEVICE MONITORING 
AND REPAIRS AT VARIOUS LOCATIONS FOR THE DEPARTMENT OF 

GENERAL SERVICES 
 

BID #50-00132154 
 

 
SECTION 1.0 – “MANDATORY” PRE-BID CONFERENCE: 
 
A MANDATORY Pre-Bid Conference will be held: 
 
Location:  TELECONFERENCE-Dial-in 504-323-1800 
                Meeting ID#: 181357  
Date: October 1, 2020 
Time: 10:00 a.m. 
 
All bidders must attend the Mandatory pre-bid conference and will be required to sign in 
and out as evidence of attendance.  In accordance with LSA R.S. 38:2212(I), all prospective 
bidders shall be present at the beginning of the Mandatory pre-bid conference and shall 
remain in attendance for the duration of the conference.  Any prospective bidder who 
fails to attend the conference or remain for the duration shall be prohibited from 
submitting a bid for the project. 
 
SECTION 2.0 - SCOPE: 
 
We extend this bid to provide labor, materials, equipment, tools, testing instruments, 
software, computer programs and all other incidentals necessary to provide a one (1) 
year contract to perform the following at various Jefferson Parish Buildings for the 
Department of General Services: 
 
• Elevator and dumbwaiter maintenance  
• Elevator and dumbwaiter safety testing-Category 1 
• 24 Hour emergency communication device monitoring 
• Elevator and dumbwaiter repairs-major and minor 
• Labor only rate 
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SECTION 3.0 – BONDS 
 

• A 5 % Surety Bond is required with bid submission 
 

• A Performance Bond in the amount of 100% of the total bid will be required upon 
contract execution. 

 
SECTION 4.0 – LICENSE: 
 
The following licenses will be required for this bid: 
 
License required for this bid issued by the Louisiana State Licensing Board for Contractors: 
 

• Commercial License 
And a 

• Specialty license in Elevators, Dumbwaiters, and Escalators. 
 

License required for this bid issued by the Louisiana State Fire Marshal’s Office: 
 

• Conveyance Device Mechanics License 
 

SECTION 5.0 – QUANTITIES/INSPECTION: 
 
Bidders must inspect all sites listed in Attachment “A” and perform their own 
measurements to determine the proper quantities of labor hours, equipment, supplies, 
materials, etc. required for this bid. 
 
 
SECTION 6.0 SPECIFICATIONS: 
 

• Successful bidder shall accept full responsibility for the equipment as it exists on 
the effective date of this agreement. 

• Any fraudulent documentation shall be cause for cancellation of the contract. 
• In the event labor or materials not included in this contract are needed the 

successful bidder must receive an additional purchase order from the requesting 
department prior to any work being performed. If the bidder proceeds without a 
purchase order issued the bidder might not be compensated for their labor and 
materials. 

• Inspection, testing, and repairs of all elevators shall be performed as per (ASME) 
American Society of Mechanical Engineers section 17.1 and 17.2. 
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• If the original manufacturer has updated the quality of parts for current 
production, parts supplied under this contract shall be equal to or exceed the 
updated quality. 

• No trip charge or travel time shall be billable for this contract. 
 
 

6.1 -Preventative Maintenance, Repairs, and Part Replacement: 
The successful bidder shall perform and provide the following on all elevators and 

dumbwaiters listed in Attachment “A” of these specifications: 
 

• Preventative Maintenance 
• Repairs 
• Parts replacement 
• Supplies, materials, parts, lubricants, cleaning materials, paint, hydraulic fluid, etc. 
• Maintain, inspect, and replace (if necessary) existing batteries for battery lowering 

devices. 
• Inspection and testing 

 
 
SECTION 7.0 – EXCLUSIONS: 
 
The following items of equipment are not included in this contract: 
 

1. Interior Elevator cabs 
2. Power switches and feeders to all controllers 
3. Shaft way enclosures 
4. Shaft way doors, frames, sills, and cab doors 
5. Underground piping 
6. Underground jacks 
7. Vandalism verified by Jefferson Parish and the Successful Bidder. 

 
 
SECTION 8.0 – EMERGENCY COMMUNICATION MONITORING: 
 

• The successful bidder shall provide twenty-four (24) hour emergency 
communications monitoring services for the duration of the maintenance 
contract. 

• No answering machines will be allowed for emergency monitoring. All calls must 
be answered by a live person. 
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• These services shall monitor all elevator communication devices covered by this 
agreement and forward such calls to the owner’s representative. 

• Owner shall provide a list of contact persons to be notified in the event of an 
emergency to the successful bidder at the “Start of Work Conference”. 

 
 

SECTION 9.0 NUISANCE CALLS: 
 
Nuisance calls shall be included in this contract. 
 

• A nuisance call shall be defined as a call where the elevator shutdown was caused 
by a known or unknown source, and is outside of the scope of the contract, but 
the call is answered by the elevator personnel not knowing the cause. 

• If responding technician spends two (2) hour or less (to be documented by a 
Jefferson Parish employee), at any location the cost is to be absorbed by the 
successful bidder. 

 
 

SECTION 10.0 – CLEANING AREA AND SAFETY: 
 
Job site must be clean and free of all litter and debris caused by this work daily and upon 
completion of the project. Passageways must be kept clean and free of material, 
equipment, and debris at all times. Storage of flammable materials will not be permitted 
on the premises. All flammable materials must be removed from the job site daily. 
Precautions must be exercised at all times to safeguard the welfare and safety of the 
general public, employees of Jefferson Parish, and other Parish officials. 
 
SECTION 11.0 – PERMITS: 
 
The successful bidder shall obtain any and all permits required by the Jefferson parish 
Department of Inspection and Code Enforcement and/or any municipality where work is 
being performed if applicable. The successful bidder shall also be responsible for 
payment of these permits. 
 
 
SECTION 12.0 – WORKING HOURS/RESPONSE TIMES: 
 
All preventative maintenance and scheduled repairs are to be performed during normal 
working hours 7:00 a.m. – 5:00 p.m., Monday through Friday. The successful bidder may 
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choose to work before or after normal building working hours to provide a safe work 
environment at no extra charge to Jefferson Parish. 
  
Normal response time for trouble calls shall be no more than two (2) hours. 
 
In the event that someone is trapped in an elevator, the successful bidder shall provide 
an estimated time of arrival (ETA), and make every effort to arrive at the site within one 
(1) hour. 
 
Service calls or emergency calls shall be responded to at any hour of the day or night, 
seven (7) days per week, with no additional charges to Jefferson Parish, to restore 
elevator services or remove entrapped passengers. 
 
 
SECTION 13.0 – WARRANTY: 
 
All parts furnished and installed by the successful bidder shall be genuine replacement 
parts made especially for the elevators specified in this bid. All workmanship shall be in 
accordance with the manufacturer of each elevator, National Electric and/or Safety 
Code for Elevators, The National Fire Protection Association (N.F.P.A.), and the American 
National Standards Institute (ANSI) A 17.1 and 17.2 
 
SECTION 14.0 – LIQUIDATED DAMAGES: 
 
If the successful bidder fails to report to the job site with a qualified service technician 
for a period in excess of two (2) hours from the time of the call of complaint, it is 
mutually agreed that the Parish may withhold, as liquidated damages for each one (1) 
hour period, including the initial period thereof, the sum of $100.00 from the 
succeeding month’s billing, for each failure to report in a timely manner to a request for 
service.  Further, it is mutually agreed that this sum is indicated, or is selected as a 
liquidated damage because of the impossibilities of determining the amount of actual 
damages the Parish may suffer as a result of the contractor’s failure to comply with this 
provision. 
 
If an elevator remains out of service for a period in excess of forty-eight (48) hours due 
to neglect or failure to comply with the provisions of these specifications, or should the 
successful bidder fail to report with a qualified serviceman within the stated time frame, 
it is mutually agreed that the Parish may withhold, as liquidated damages for each 
twenty-four (24) hour period, including the initial period thereof, the sum of $100.00 
(one hundred dollars) from the succeeding month’s billing for each failure to report in a 
timely manner to a request for service.  Further, it is mutually agreed that this sum is 
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indicated, or is selected as liquidated damages, because of the impossibilities of 
determining the amount of actual damages the Parish may suffer as a result of the 
contractor’s failure to comply with this provision. 
 
SECTION 15.0- LABOR ONLY FOR THE TROUBLESHOOTING, REPAIRING, AND 
REPLACEMENT OF ELEVATOR AND DUMBWAITER EQUIPMENT: 
 

• Labor, transportation, supervisions, and equipment necessary for a one (1) year 
labor only contract to troubleshoot, repair, and replace existing elevator and 
dumbwaiter equipment. 

• Troubleshooting, replacement and repairing of equipment shall only be 
performed by a lead technician.  The use of an “Assistant “or another Technician 
will only be allowed upon approval from a General Services representative. 

• All work shall be provided on an “as-needed” basis.  There is no guarantee as to 
the amount of work given throughout this contract. 

• There shall be no minimum call-out, work, service, etc. time in terms of hours 
charged under the terms of this contract. 

• Hourly pricing for a technician and for a helper shall include the following: 
 
o Labor for troubleshooting 
o Labor for repair work 
o Labor for upgrades 
o Incidental equipment needed to perform troubleshooting and repairs 
o Tools needed to perform troubleshooting and repairs 
o Transportation/Travel time to and from work site and for picking up parts, 

tools, equipment, etc. 
 

• Technicians arriving to the work site to perform services shall verify start time by 
meeting with an owner’s representative and sign in on an owner provided log 
book. 

NOTE - Failure to sign in with a parish representative may be cause for 
non-payment of invoice for services. 
 

• Upon completion of work for the day started, technicians shall verify end time by 
meeting with an owner’s representative and sign out on an owner provided log 
book. 

NOTE - Failure to sign out with a parish representative may be cause for 
non-payment of invoice for services. 
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• Bidder must receive a reference number from the requesting department prior to 
any work being performed.  If the successful bidder proceeds without a reference 
number issued by the department the bidder might not be compensated for his 
labor and parts. 

• In case of excessive downtime, Jefferson Parish may provide an additional 
purchase order, not to exceed $5,000.00, to the successful bidder to obtain 
necessary part(s) to complete the repair work.  Jefferson Parish will not allow any 
mark-up of invoice cost. 

 
The below chart indicates normal, weekend and before/after hours.  These times are to be used 
for pricing according to the times identified.  
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SECTION 16.0 – LABOR WARRANTY: 
 
All parts furnished and installed by the successful bidder shall be genuine replacement 
parts made especially for the elevators specified in this bid.  The successful Bidder shall 
provide a minimum ninety (90) day warranty on all Labor.  All parts purchased by 
successful bidder shall have a minimum ninety (90) day warranty.  All workmanship shall 
be in accordance with the manufacturer of each elevator, National Electric and/or 
Safety Code for Elevators, The National Fire Protection Association (N.F.P.A.), and the 
American National Standards Institute (ANSI) A 17.1 and 17.2 
 
 
SECTION 17.0 CONCLUSION OF CONTRACT: 
 
At the completion of the contract all repairs and maintenance to the elevator specified 
in this bid shall be completed in accordance with the terms set forth in these 
specifications, and a check list of all completed repairs and maintenance must be 
submitted to the Department of General Services for approval. 
 
All incomplete work shall be noted on a check list and submitted to the Department of 
General Services.  All incomplete work listed on this check list, and any other repairs or 
maintenance deemed incomplete by the Department of General Services, must be 
performed and accomplished within one (1) week after the duration of the contract 
period. If work is not completed all final payments will be held until all work is 
completed. 
 
At the termination of this contract, the Department of General Services shall retain all 
blueprints, wiring diagrams, programs, jump drives, SD cards, software, and any other 
pertinent data furnished by the Parish, the successful bidder, manufacturer or the 
maintenance company. 
 
 
SECTION 18.0 – START OF WORK CONFERENCE AND NOTICE TO PROCEED: 
 
A Start of Work Conference shall be held between the successful bidder and the owner 
before any work commences. 
 
No work shall be performed until the successful bidder receives a written “Notice to 
Proceed” to begin work, from the Department of General Services. 
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Attachment "A" 

Location Elevator(s) Make Type Serial Number 

Second Parish Court 
 100 Huey P. Long Ave., 
Gretna, LA. 70053                                            
Number of stories-5 

Elevator 1 (Lobby) Otis Hydraulic 494873 

Elevator 2(Lobby) Otis Hydraulic 494874 

Elevator 3 (Lobby) Otis Hydraulic 494875 

Elevator 4 (Lobby) Otis Hydraulic 494876 

Elevator 5 (Prisoner) Otis Hydraulic 494878 

Elevator 6 (Judge) Otis Hydraulic 494877 

Central Plant  
960 1st Street, Gretna, LA. 
70053                           Number 
of stories 1 

Elevator 1 Kone Hydraulic 8008436080 

District Attorney Office 200 
Derbigny Street, Gretna, LA. 
70053                                      
Number of stories-5 

Elevator 1 (Lobby) Schindler Traction S309-0969 

Elevator 2 (Lobby) Schindler Traction  S309-0958 

Elevator 3 (Service) Schindler Traction S308-6308 

Emergency Operation and 
Communication Center 910 
3rd Street,  
Gretna, LA. 70053 Number of 
stories-4 

Elevator 1 (Lobby) Kone Traction 20288232 

Dumbwaiter #1 Matot Traction 126122 

General Government 
Building  
200 Derbigny Street, Gretna, 
LA. 70053                                    
Number of stories-6 

Elevator 1 (Lobby) Otis Traction 519029 

Elevator 2 (Lobby) Otis Traction 519030 

Elevator 3 (Lobby) Otis Traction 519031 



10 
 

 
 

Attachment "A" Continued 

 
 
Jefferson Parish Parking Garage 
300 Derbigny Street,  
Gretna, LA. 70053                                       
Number of stories-7 

Elevator 1 (East 
side) 

Kone Traction 20284826 

Elevator 2 (East 
Side) 

Kone Traction 20284827 

Elevator 3 (West 
Side) 

Kone Traction 20284828 

Elevator 4 ( East 
Side ) 

Schindler Hydraulic 08342-01 

Elevator 5 (West 
Side ) 

Schindler Hydraulic  08343-01 

Joseph S. Yenni Building             
1221 Elmwood Park Boulevard, 
Jefferson, LA. 70123                                                    
Number of stories-10 

Elevator 1 (Lobby) Schindler Traction 652933 

Elevator 2 (Lobby) Schindler Traction 652932 

Elevator 3 (Lobby) Schindler Traction 652931 

Elevator 4 (Lobby) Schindler Traction 652930 

Liberto Building                                  
802 2nd Street,  
Gretna, LA. 70053                                   
Number of stories-2 

Elevator 1 Kone Hydraulic 20212276 

Local History Building                         
519 Huey P Long Avenue, 
Gretna, LA. 70053                                       
Number of stories-3 

Elevator 1 Schindler Hydraulic E1301/01 

Metairie Senior Citizens Center   
265 N. Causeway Blvd.,  
Metairie, LA. 70001                                  
Number of stories-3 

Elevator 1 Dover Hydraulic S19761 

Thomas Donelon Building                
200 Derbigny Street,  
Gretna, LA. 70053                                          
Number of stories-5 

Elevator 1 
(Judges) 

Kone Traction 20236057 

Elevator 2 
(prisoner) 

Kone Traction 20244085 

Elevator 3 (lobby) Otis Traction 48490525 

Elevator 4 (lobby) Otis Traction 48500525 

Elevator 5 (lobby) Otis Traction 48510525 

 





















 

Non-Public Works Bid 

Affidavit Instructions 

 

 Affidavit is supplied as a courtesy to Affiants, but it is 

the responsibility of the affiant to insure the affidavit 

they submit to Jefferson Parish complies, in both form 

and content, with federal, state and parish laws. 

 Affidavit must be signed by an authorized 

representative of the entity or the affidavit will not be 

accepted. 

 Affidavit must be notarized or the affidavit will not be 

accepted. 

 Notary must sign name, print name, and include 

bar/notary number, or the affidavit will not be 

accepted. 

 Affiant MUST select either A or B when required or the 

affidavit will not be accepted. 

 Affiants who select choice A must include an 

attachment or the affidavit will not be accepted. 

 If both choice A and B are selected, the affidavit will not 

be accepted. 

 Affidavit marked N/A will not be accepted. 

 It is the responsibility of the Affiant to submit a new 

affidavit if any additional campaign contributions are 

made after the affidavit is executed but prior to the time 

the council acts on the matter. 
 

Instruction sheet may be omitted when submitting the affidavit
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Non-Public Works Bid 

 

AFFIDAVIT 

 

STATE OF _________________ 

 

PARISH/COUNTY OF _________________ 

 

BEFORE ME, the undersigned authority, personally came and appeared: _____________ 

___________________, (Affiant) who after being by me duly sworn, deposed and said that 

he/she is the fully authorized _______________________ of ___________________ (Entity), 

the party who submitted a bid in response to Bid Number ___________, to the Parish of 

Jefferson.  

 

Affiant further said: 

 

Campaign Contribution Disclosures 

(Choose A or B, if option A is indicated please include the required 

attachment): 

 

Choice A  ______ Attached hereto is a list of all campaign contributions, including 

the date and amount of each contribution, made to current or 

former elected officials of the Parish of Jefferson by Entity, 

Affiant, and/or officers, directors and owners, including 

employees, owning 25% or more of the Entity during the two-year 

period immediately preceding the date of this affidavit or the 

current term of the elected official, whichever is greater.  Further, 

Entity, Affiant, and/or Entity Owners have not made any 

contributions to or in support of current or former members of the 

Jefferson Parish Council or the Jefferson Parish President through 

or in the name of another person or legal entity, either directly or 

indirectly. 

 

Choice B  ______ there are NO campaign contributions made which would require 

disclosure under Choice A of this section. 
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Debt Disclosures 

(Choose A or B, if option A is indicated please include the required 

attachment): 

 

Choice A  ______ Attached hereto is a list of all debts owed by the affiant to any 

elected or appointed official of the Parish of Jefferson, and any and 

all debts owed by any elected or appointed official of the Parish to 

the Affiant. 

 

Choice B  ______ There are NO debts which would require disclosure under Choice 

A of this section. 

 

Affiant further said: 

 

That Affiant has employed no person, corporation, firm, association, or other 

organization, either directly or indirectly, to secure the public contract under which he 

received payment, other than persons regularly employed by the Affiant whose services 

in connection with the construction, alteration or demolition of the public building or 

project or in securing the public contract were in the regular course of their duties for 

Affiant; and 

 

[The remainder of this page is intentionally left blank.] 
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That no part of the contract price received by Affiant was paid or will be paid to any 

person, corporation, firm, association, or other organization for soliciting the contract, 

other than the payment of their normal compensation to persons regularly employed by 

the Affiant whose services in connection with the construction, alteration or demolition 

of the public building or project were in the regular course of their duties for Affiant. 

 

  

 ____________________________________ 

 Signature of Affiant 

 

 ____________________________________ 

 Printed Name of Affiant 

 

 

SWORN AND SUBSCRIBED TO BEFORE ME 

 ON THE _______ DAY OF ___________, 20___. 

 

 

 

____________________________________ 

Notary Public  

 

____________________________________ 

Printed Name of Notary 

 

____________________________________ 

Notary/Bar Roll Number 

 

 

My commission expires ________________. 



CORPORATE RESOLUTION 
 
 
 
 

EXCERPT FROM MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF  
 
INCORPORATED. 
 
AT THE MEETING OF DIRECTORS OF ____________________________________ 
INCORPORATED, DULY NOTICED AND HELD ON _________________________,  
A QUORUM BEING THERE PRESENT, ON MOTION DULY MADE AND SECONDED.  IT 
WAS: 
 
RESOLVED  THAT _________________________________________, BE AND IS HEREBY 
APPOINTED, CONSTITUTED AND DESIGNATED AS AGENT AND ATTORNEY-IN-
FACT OF THE CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON 
BEHALF OF THIS CORPORATION IN ALL NEGOTIATIONS, BIDDING, CONCERNS 
AND TRANSACTIONS WITH THE PARISH OF JEFFERSON OR ANY OF ITS AGENCIES, 
DEPARTMENTS, EMPLOYEES OR AGENTS, INCLUDING BUT NOT LIMITED TO, THE 
EXECUTION OF ALL BIDS, PAPERS, DOCUMENTS, AFFIDAVITS, BONDS, SURETIES, 
CONTRACTS AND ACTS AND TO RECEIVE ALL PURCHASE ORDERS AND NOTICES 
ISSUED PURSUANT TO THE PROVISIONS OF ANY SUCH BID OR CONTRACT, THIS 
CORPORATION HEREBY RATIFYING, APPROVING, CONFIRMING, AND ACCEPTING 
EACH AND EVERY SUCH ACT PERFORMED BY SAID AGENT AND ATTORNEY-IN-
FACT. 
 
 
      

I HEREBY CERTIFY THE FOREGOING TO BE 
A TRUE AND CORRECT COPY OF AN 
EXCERPT OF THE MINUTES OF THE ABOVE 
DATED MEETING OF THE BOARD OF 
DIRECTORS OF SAID CORPORATION, AND 
THE SAME HAS NOT BEEN REVOKED OR 
RESCINDED. 
 
 
 

SECRETARY-TREASURER 
 
 
 

DATE 
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STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES 
 

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646 
or No. 113647, as applicable. Contractors may not commence any work under any ensuing 
contract unless and until all required insurance and associated evidentiary requirements 
thereto have been met, along with any additional specifications contained in the Invitation to 
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with 
the concurrence of the Director of Risk Management or his designee, may agree on a case-by- 
case basis, to deviate from Jefferson Parish’s standard insurance requirements, as provided in 
this Section. Vendors requesting deviation therefrom shall submit such requests in writing, 
along with compelling substantiation, to the Purchasing Department prior to the bid’s due date. 
Any changes to the insurance requirements will be reflected in the bid specifications and 
addenda. Prior to contract execution and at all times thereafter during the term of such 
contract, contractors must provide and continuously maintain all coverages as required by the 
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for 
suspension, discontinuation or termination of the contract. 

 

For bidding purposes, bidders must submit with bid submission a current (valid) 
insurance certificate evidencing the required coverages. Failure to comply will cause 
bid to be rejected. The current insurance certificate will be used for proof of insurance at time 
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to 
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its 
Districts Departments and Agencies under the direction of the Parish President and the 
Parish Council as additional insureds regarding negligence by the contractor for the 
Commercial General Liability and the Comprehensive Automobile Liability policies.  
Additionally, said certificates should reflect the name of the Parish Department receiving goods 
and services and reference the respective Jefferson Parish bid number. 

 

 

JEFFERSON PARISH REQUIRED STANDARD INSURANCE 

  WORKER’S COMPENSATION INSURANCE 
 

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall 
be $1,000,000 per occurrence when Work is to be over water and involves maritime 
exposures to cover all employees not covered under the State Worker’s Compensation 
Act, otherwise this limit shall be no less than $500,000 per occurrence. 

Note: If your company is not required by law to carry workmen’s compensation 
insurance, i.e. not a Louisiana company, sole employee of the company, then 
bidders must request a workmen’s compensation insurance declaration affidavit 
prior to the bid opening date. This insurance declaration affidavit must be fully 
completed, signed, properly notarized and submitted with the bid. A scanned copy 
may be submitted with the bid; however, the successful bidder must submit the 
original affidavit in its original format and without material alteration upon contract 
execution. Failure to comply will result in the bid submission being 
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rejected as non-responsive. The Parish reserves the right to award bid  to the 
next lowest responsive and responsible bidder in this event. 

 

 COMMERCIAL GENERAL LIABILITY 
 

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit 
per Occurrence for bodily injury and property damage. 

 

 COMPREHENSIVE AUTOMOBILE LIABILITY 
 

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence. 
Property Damage Liability $1,000,000.00 each occurrence. 

 

Note: This category may be omitted if bidders do not/will not utilize company 
vehicles for the project or do not possess company vehicles. Bidder  must request 
an automobile insurance declaration affidavit prior to the bid opening date. This 
insurance declaration affidavit must be fully completed, signed, properly notarized 
and submitted with the bid. A scanned copy of the completed, signed and properly 
notarized affidavit may be submitted with the bid; however, the successful bidder 
must submit the original affidavit in its original format and without material 
alteration upon contract execution. Failure to comply will result in the bid 
submission being rejected as non-responsive. The Parish reserves the right to 
award bid to the next lowest responsive and responsible bidder in this event. 

 

DEDUCTIBLES - The Parish Attorney with concurrence of 
the Director of Risk Management have waived the deductible 
section of the Terms and Conditions for all Invitations to Bid, 
until further notice. 

 

 
UMBRELLA LIABILITY COVERAGE 
An umbrella policy or excess may be used to meet minimum requirements. 

 
FOR CONSTRUCTION AND RENOVATION PROJECTS: 

The following are required unless otherwise specified in the bid. Such insurance is due upon contract execution. 
 

1) OWNER’S PROTECTIVE LIABILITY 
 

To be for the same limits of liability for bodily injury and property damage liability established for 
commercial general liability. 

 

2)  BUILDER’S RISK INSURANCE 
 

The contractor shall maintain Builder’s Risk Insurance at his own expense to insure both the 
owner (Parish of Jefferson) and contractor as their interest may appear. 
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	SECTION 2.0 - SCOPE:
	We extend this bid to provide labor, materials, equipment, tools, testing instruments, software, computer programs and all other incidentals necessary to provide a one (1) year contract to perform the following at various Jefferson Parish Buildings fo...
	 Elevator and dumbwaiter maintenance
	 Elevator and dumbwaiter safety testing-Category 1
	 24 Hour emergency communication device monitoring
	 Elevator and dumbwaiter repairs-major and minor
	 Labor only rate


