Attachment B – Specifications
RFX: 3000015641
Title: Barbering Services - OJJ Acadiana Center for Youth

Delivery Terms:
[bookmark: _GoBack]The State of Louisiana, Office of Juvenile Justice, Acadiana Center for Youth, 1536 Bordelon Road, Bunkie, Louisiana 71322


Requirements for Services:
Barbering Services:

· Barbering of hair
· Haircut with lining and shave
· Lining with shave and no haircut
· Lining of hair
· Shaving of faces
· Services will be rendered biweekly per youth and as needed for specials occasions and as directed by agency management (i.e. special events, medical requests, etc.).
· Services will be rendered on the dates and times specified by agency management to meet the needs of the facility and youth.
· All hairstyles/cut patterns must be approved by facility management.  

Terms and Conditions:
· All work being performed is required doing normal business hours within secure facilities associated with a juvenile therapeutic environment; Monday thru Friday 7:00AM to 3:30 PM, Saturday 7:00AM to 12:00 Noon.
· If Barber is not able to report for duty as scheduled, agency requires 24-hours advance notice.  The Youth Facility Assistant Director is the direct point of contact for the barber.
· If the Barber does not report for duty for two (2) consecutive weeks, agency will apply an automatic surcharge to obtain an alternate Barber, as awarded Barber will not be in compliance with the terms of the contract.
· Acadiana Center for Youth will furnish equipment and supplies
· Barber is to keep an inventory of all tools and products.  This shall be done on visit.  The barber will notify the facility when supplies are low so they may be replenished timely.
· All agency equipment and barber areas must be kept clean and in good working condition to ensure the preservation of health and sanitation throughout the contract term.
· Barber to maintain and submit a ledger listing the name of each youth receiving services by living assignment which must be submitted with the invoice to request payment for services rendered.  Solicitation to be paid on a per cut basis.  
· Work should be performed in a workmanlike manner according to standard.  
· Vendor representatives are subject to passing a background check which may be periodically rerun and reviewed to include prior to the renewal of a contract.
· Vendor must submit 2 professional letters of reference
· Vendor’s must have at least 2 years of professional level experience years that will be verified by user agency. 
· Vendors are subject to vehicle searches.
· Vendor representatives must follow all policies and procedures while performing work on facility grounds, and will be required to sign verifying receipt of and adherence to all policies and procedures.  If the vendor conducts themselves inappropriately and not according to the agency’s policy, the contract may be terminated immediately the State of Louisiana processes.
· Subcontracting services is not allowed.
· Vendor is subject to a conference/training with facility staff after the contract is executed and before performing any work.  
· Barber must possess and provide a copy of a current license to practice as a Barber in the State of Louisiana.  The license must be displayed on site per State Board of Cosmetology.
· Insurance coverages and professional licensure will be verified prior to award of the contract, (i.e.: Board of Barber Examiners, Department of Labor, etc.).  All must remain current for the length of the contract.
· Vendor must hold and submit valid Public Liability and Worker’s Compensation Insurance coverage certificates to be considered for award of the contract.  The amounts of the acceptable insurance coverages are determined by the State of Louisiana.

The services listed above are for the youth that are housed at Acadiana Center for Youth.  
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