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DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
SPECIFICATIONS

HVAC PREVENTATIVE MAINTENANCE AND INSPECTION PROGRAM
LA 1 TOLL FACILITY


SCOPE OF WORK

Contractor to provide a preventative maintenance program for three (3) HVAC systems installed at the Louisiana Department of Transportation and Development LA 1 Toll Facility at 1821 South Alex Plaisance Blvd., Hwy 3235, Golden Meadow, LA 70357.  The program shall include all labor, parts and materials as specified herein for each of the three (3) specified systems.

MAINTENANCE SCHEDULE

Contractor shall contact the DOTD LA 1 Toll Facility Point of Contact (POC), Lauren Holland at 225-379-2507 or their designee at least twenty-four (24) hours prior to each inspection.  All maintenance and inspections shall be performed during normal business hours, Monday through Friday between the hours of 7:45 AM and 4:00 PM, except for holidays or during times of disaster.  The Contractor and/or the service technician shall report to the Customer Service Center to notify the Manager on Duty or their designee, upon arrival and prior to departure from the premises.  All inspections must be completed the same day they are started.

NOTE:  All employee bags / packages or other items brought into, or out of the facility are be subject to search.

Services shall not be performed on a State holiday, both those observed in accordance with Louisiana Revised Statute 1:55 and those that are proclaimed throughout the year by the Governor.  Per Louisiana Revised Statute 1:55, the State observes the following holidays:

· New Year’s Day – January 1st
· Martin Luther King, Jr.’s Birthday – 3rd Monday in January
· Mardi Gras – Tuesday before Ash Wednesday
· Good Friday – Friday before Easter
· Independence Day – July 4th
· Labor Day – 1st Monday in September
· Veterans Day – November 11th
· Thanksgiving Day – 4th Thursday in November
· Christmas Day – December 25th

It is the Contractor’s responsibility to communicate with the Department POC as to whether the Governor has proclaimed a State holiday.  As well, during times of severe weather or emergency situations, the Contractor must contact the POC to verify that services are to proceed as scheduled or will be postponed. 
 
EQUIPMENT SCHEDULE

A. Building 1 – The Gantry
· Brand – Bard
· Model No. – wa375-a05xp5xxj
· Heater Pkg. – ehwa03-a05
· Serial No. – 225k0825642-02
· UI File No. – sa9951

B. Building 2 – The Toll Trailer
· Brand – Bard Wall Mount
· Model No. – W24A2-A10
· Serial No. – 314P133079146-02

C. Building 3 – The Geauxpass Customer Service Center
· Brand – Trane
· Model No. – LPCAA08D4G0E70020162EBLB00RT1F000050
· Serial No. – T09D00199A

MONTHLY PREVENTATIVE MAINTENANCE AND INSPECTION

A. Inspect the cooling and heating coils for efficient operation
B. Clean the cooling and heating coils as needed
C. Adjust the tension of the belts.
D. Replace belts as needed
E. Ensure the condenser fan motors are operating properly
F. Check suction and discharge pressures
G. Inspect the operational and safety controls for the cooling and heating systems are functioning properly
H. Clean out the condensation drain line(s)
I. Check all oil levels, fill as necessary

MONTHLY REPORTS

A report for each system must be supplied to the POC or their designee within two (2) business days of the completion of each monthly preventative maintenance and inspection.  Reports must include a minimum of the following information:

A. Service Technicians Name
B. Date of Maintenance and Inspection
C. System Location
D. Efficiency findings for the cooling and heating coils
E. Notation of whether or not the cooling and heating coils were cleaned
F. Notation belt tension adjustments and/or replacements
G. Operational findings of the condenser fan motors
H. Suction and discharge pressure findings
I. Findings regarding the operational and safety controls
J. Notation of the clean out of the condensation drain lines
K. Oil levels and whether or not oil was added
L. Repair recommendations

NOTE:  Repair work must be approved by an authorized representation of the Department prior to proceeding with any repair.

LICENSING

Contractor shall be licensed to perform the specified services in the City of Golden Meadow, the Parish of LaFourche and the State of Louisiana.  A copy of each license may be required prior to award.

CONTRACTOR AND EMPLOYEE CONDUCT

Contractor and contractor’s personnel are expected to work in a manner that will maintain the security and best interests of the Department.  The Department reserves the right to require the Contractor to dismiss any employee deemed incompetent, careless, insubordinate or otherwise objectionable or any person whose actions are deemed to be contrary to public interests or inconsistent with the best interest of the Department. The Contractor agrees that he and his employees will conduct themselves in a careful and prudent manner and that he will not permit the facility placed at his disposal to be used for purposes other than those specified herein.
The Contractor shall not allow any person less than 18 years of age or any person that is not on the Contractor's payroll into or on the grounds of the facility at any time.  The Contractor will be responsible for compliance with all Department policies, security measures, and vehicle regulations and will be directly responsible for any and all damages to Department buildings and/or their contents caused by Contractor employees.

Contractor shall be solely responsible for his supplies and equipment. The Department shall not be held liable for the destruction or theft of the Contractors property through vandalism or any other cause.

NON-PERFORMANCE:
The District/Section will submit to the DOTD Procurement Office written documentation of non-performance issues and any attempts made by the District/Section or Contractor to resolve the performance issue(s).  The DOTD Procurement Office will notify the Contractor of the reported performance issue(s) as submitted.  The Contractor will be given an allotted amount of time to respond in writing to the DOTD Procurement Office, detailing how and when the Contractor intends to resolve the deficiency. The Contractor’s failure to respond to the deficiencies in performance, or failure to satisfactorily respond within the required number of days specified in each notice will constitute grounds for placing Contractor in default.  
Repeated incidents of unsatisfactory service or failure to comply with the terms of the contract may constitute grounds for placing the Contractor in default and could, at the Department’s discretion, result in contract termination.

CONTRACT EXCLUSIONS

Contractor is not responsible for the following:
· Service, replacement or repairs necessitated by misuse or improper operation of the specified equipment.
· Inspections, alterations, or replacements required by insurance companies, municipal or governmental authorities.
· Replacement or servicing of equipment or components that are not specifically a part of the chiller/chillers specified herein.

DOTD POINT OF CONTACT INFORMATION

Lauren Holland
DOTD Program Specialist 3
225-379-2507
Lauren.holland@la.gov


