REQUEST FOR PROPOSALS

for

Execution of a Statistically Valid Research 
and Assessment Program for Behavioral Traffic Safety Issues





RFP #:3000015491
Proposal Due Date/Time: September 10, 2020 @ 4:30 p.m.

State of Louisiana
Louisiana Highway Safety Commission


[bookmark: _GoBack]August 3, 2020





Table of Contents

PART 1:	ADMINISTRATIVE AND GENERAL INFORMATION	5
1.1	Purpose	5
1.2	Background	5
1.3	Goals and Objectives	5
1.4	Term of Contract	6
1.5	Definitions	6
1.6	Schedule of Events	7
1.7	Proposal Submittal	7
1.8	Qualification for Proposer	8
1.8.1	Mandatory Qualifications:	8
1.8.2	Highly preferred Qualifications:	8
1.8.3 	Desirable Qualifications:	8
1.9	Proposal Response Format	9
1.9.1	Cover Letter	9
1.9.2	Table of Contents	9
1.9.3	Executive Summary	9
1.9.4	Company Background and Experience	9
1.9.5	Approach and Methodology	10
1.9.6	Proposed Staff Qualifications	10
1.9.7	Veteran and Hudson Initiative Programs Participation	11
1.9.8	Cost Proposal	12
1.9.9	Certification Statement	13
1.9.10	Outsourcing of Key Internal Controls:	13
1.10	Number of Copies of Proposals	13
1.11	Technical and Cost Proposals	14
1.12	Legibility/Clarity	14
1.13	Confidential Information, Trade Secrets, and Proprietary Information	14
1.14	Proposal Clarifications Prior to Submittal	15
1.14.1	Pre-proposal Conference	15
1.14.2	Proposer Inquiries	15
1.14.3	Blackout Period	16
1.15	Error and Omissions in Proposal	16
1.16	Changes, Addenda, Withdrawals	17
1.17	Withdrawal of Proposal	17
1.18	Waiver of Administrative Informalities	17
1.19	Proposal Rejection/RFP Cancellation	17
1.20	Ownership of Proposal	17
1.21	Cost of Offer Preparation	17
1.22	Taxes	18
1.23	Determination of Responsibility	18
1.24	Use of Subcontractors	18
1.25	Written or Oral Discussions/Presentations	19
1.26	Acceptance of Proposal Content	19
1.27	Evaluation and Selection	19
1.28	Best and Final Offers (BAFO)	19
1.29	Contract Award and Execution	20
1.30	Notice of Intent to Award	20
1.31	Right to Prohibit Award	20
1.32	Insurance Requirements for Contractors	21
1.32.1	Contractor's Insurance	21
1.32.2	Minimum Scope and Limits of Insurance	21
1.32.3	Deductibles and Self‑Insured Retentions	22
1.32.4	Other Insurance Provisions	22
1.32.5	Acceptability of Insurers	23
1.32.6	Verification of Coverage	23
1.32.7	Subcontractors	24
1.32.8	Workers Compensation Indemnity	24
1.33	Indemnification and Limitation of Liability	24
1.34	Payment	25
1.34.1	Electronic Vendor Payment Solutions	26
1.35	Termination	26
1.35.1	Termination of the Contract for Cause	26
1.35.2	Termination of the Contract for Convenience	26
1.35.3	Termination for Non-Appropriation of Funds	27
1.36	Assignment	27
1.37	Right to Audit	27
1.38	Civil Rights Compliance	27
1.39	Record Ownership	28
1.40	Entire Agreement/ Order of Precedence	28
1.41	Contract Modifications	28
1.42	Substitution of Personnel	28
1.43	Governing Law	28
1.44	Claims or Controversies	28
1.45	Code of Ethics	29
1.46	Corporate Requirements	29
1.47	Prohibition of Discriminatory Boycotts of Israel	29
PART 2:	SCOPE OF WORK/SERVICES	30
2.1	Scope of Work	30
2.2	Task and Services	30
2.3	Deliverables	31
2.4	Technical Requirements	32
2.5	Project Requirements	32
PART 3:	EVALUATION	33
3.1	Cost Evaluation	33
3.2	Veteran-Owned and Service-Connected Disabled Veteran-Owned Small Entrepreneurships (Veteran Initiative) and Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) Programs Participation	34
PART 4:	PERFORMANCE STANDARDS	35
4.1	Performance Requirements	35
4.2	Performance Measurement/Evaluation/Monitoring Plan	36
4.2.1	Performance Measures/Evaluation:	36
4.2.2	Monitoring Plan:	36
4.3	Veteran and Hudson Initiative Programs Reporting Requirements	36
ATTACHMENT I: CERTIFICATION STATEMENT	37
ATTACHMENT II: SAMPLE CONTRACT	39
ATTACHMENT III: LHSC Manual for Subgrants	49
ATTACHMENT IV: 2013 LOUISIANA SEATBELT SURVEY DESIGN	85
ATTACHMENT V: COST PROPOSAL WORK SHEET	118
ATTACHMENT VI: ELECTRONIC VENDOR PAYMENT SOLUTION	119


REQUEST FOR PROPOSAL
FOR
Execution of a Statistically Valid Research and Assessment 
Program for Behavioral Traffic Safety Issues

1. [bookmark: _Toc45542557]ADMINISTRATIVE AND GENERAL INFORMATION

0. [bookmark: _Toc45542558]Purpose 

The purpose of this Request for Proposal (RFP) is to obtain competitive proposals from qualified Proposers who are interested in providing statistically valid research and surveys to reduce deaths and injuries on Louisiana’s highways. 

[bookmark: _Toc45542559]Background 

The Louisiana Highway Safety Commission (LHSC) is an agency within the Department of Public Safety and Corrections and is subject to the supervision of a Governor appointed Commission and an Executive Director also appointed by the Governor.  The LHSC is responsible for Louisiana’s behavioral highway safety program and administers the State's highway safety grant program using federal funds from the National Highway Traffic Safety Administration (NHTSA). Louisiana's highway safety program is designed to reduce traffic crashes and the resulting deaths, injuries and property damage. 

The LHSC staff work in conjunction with the National Highway Traffic Safety Administration (NHTSA) to facilitate multiple research programs, surveys and assessments based on the most current Federal guidelines, requirements, and available funding.  To date, these efforts have primarily focused on occupant protection and impaired driving prevention.  The LHSC has conducted similar surveys for nearly 30 years.  

Previous methodology will be provided to the successful proposer.  The currently approved survey guidelines are included as (Attachment IV – 2013 Louisiana Seatbelt Survey Design)

The LHSC will entertain proposals from both full-service entities and from consortia organized for the purpose of submitting a proposal for the LHSC research and assessment program.  The LHSC requires one primary contractor; however, sub-contractors are allowed.  All work under the contract will be done under the supervision of a member of the LHSC staff. 

[bookmark: _Toc45542560]Goals and Objectives 

The goal of this RFP is to establish a contractual relationship with a Contractor to conduct statistically valid research and surveys to help reduce deaths and injuries on Louisiana’s highways.

Objectives for this RFP include:

· Meet NHTSA and other federal or state regulatory requirements for behavioral traffic safety surveys and research.
· Study current and emerging behavioral traffic safety trends.
· Measure effectiveness of applied countermeasures.
· Present survey and research findings to a wide range of traffic safety partners to guide future traffic safety grant funding and countermeasure selection.

[bookmark: _Toc45542561]Term of Contract

The term of any contract resulting from this RFP shall begin on or about October 1, 2020,  and is anticipated to end on September 30, 2023. The State shall have the right to contract for up to thirty-six (36) months with the concurrence of the Contractor and all appropriate approvals. With all proper approvals and concurrence with the successful Contractor, agency may also exercise an option to extend for up to twenty-four (24) additional months at the same rates, terms and conditions of the initial contract term. Prior to the extension of the contract beyond the initial thirty-six (36) month term, prior approval by the Joint Legislative Committee on the Budget (JLCB) or other approval authorized by law shall be obtained. Such written evidence of JLCB approval shall be submitted, along with the contract amendment to the Office of State Procurement (OSP) to extend contract terms beyond the initial 3-year term. The total contract term, with extensions, shall not exceed five (5) years. The continuation of the contract is contingent upon the appropriation of funds by the legislature to fulfill the requirements of the contract.

[bookmark: _Toc45542562]Definitions

	Agency
	Any department, commission, council, board, office, bureau, committee, institution, agency, government, corporation, or other establishment of the executive branch of this state authorized to participate in any contract resulting from this solicitation.

	Contractor
	Any person having a contract with a governmental body; the selected Proposer.

	Discussions
	For the purposes of this RFP, a formal, structured means of conducting written or oral communications/presentations with responsible Proposers who submit proposals in response to this RFP.

	DOA
	Division of Administration

	May and Can
	The terms “may” and “can” denote an advisory or permissible action.

	Must
	The term “must” denotes mandatory requirements.

	NHTSA
	National Highway Traffic Safety Administration

	OSP
	Office of State Procurement

	Proposer
	A firm or individual who responds to this RFP.

	RFP
	Request for Proposal

	Shall and Will
	The terms “shall” and “will” denote mandatory requirements.

	Should
	The term “should” denotes a desirable action.

	State
	The State of Louisiana.



[bookmark: _Toc45542563]Schedule of Events
Deadline for receipt of proposals	

	Event
	Date

	RFP advertised in newspapers and post to LaPac				
	8/3/2020

	Deadline for receipt of written inquiries
	8/12/2020- 4:30 pm Central Time

	Deadline to answer written inquiries
	8/26/2020 

	Deadline for receipt of proposals
All proposals shall remain sealed until the date and time listed.” 

	9/10/2020 – 4:30 pm Central Time

	Presentations & Discussions (if applicable)
	9/28/2020

	Notice of Intent to award announcement, and 14-day protest period begins, on or about
	To be scheduled 

	Contract execution, on or about
	10/1/2020 



NOTE: The State of Louisiana reserves the right to revise this schedule. Revisions, if any, before the Proposal Submission Deadline will be formalized by the issuance of an addendum to the RFP. 

[bookmark: _Toc45542564]Proposal Submittal

The proposal must be received either electronically or in hard copy (printed) version on or before the date and time specified in the Schedule of Events, according to the following instructions.  

1.7.1 Electronic Proposal Submission

The proposal must be uploaded to https://stateofla.app.box.com/f/c246d9c503a545668dd59fc4fe44a729 -------before the date and time specified in the Schedule of Events. Uploaded submissions are the only acceptable method of electronic proposal delivery. Proposers uploading their proposals should allow sufficient time to ensure successful upload of their proposal by the time specified. Proposers are strongly encouraged to upload their proposal well in advance of the Deadline for receipt of electronic proposals as internet connectivity and file size will affect proposal submission upload timeframes.

The State assumes no liability for assuring accurate/complete uploads. The responsibility solely lies with each Proposer to ensure their proposal is successfully uploaded prior to the deadline for submission. Corrupted files and incomplete submissions will not be considered. 

Proposers needing assistance regarding proposal uploads should visit: https://www.doa.la.gov/osp/PC/agencies/UploadingRFPproposal-viaBoxSubmissionLink.pdf. 


1.7.2 Hard Copy Proposal Submission

The proposal must be received in hard copy (printed) version by the RFP Coordinator on or before the date and time specified in the Schedule of Events. Proposers mailing their proposals should allow sufficient mail delivery time to ensure receipt of their proposal by the time specified. The proposal package must be delivered at the Proposer's expense to: Dortha Cummins, Louisiana Highway Safety Commission, 7919 Independence Boulevard, Suite 2100, Baton Rouge, Louisiana 70806 225-925-6991.

For courier delivery, the street address is Dortha Cummins, Louisiana Highway Safety Commission, 7919 Independence Boulevard, Suite 2100, Baton Rouge, Louisiana 70806, and the telephone number is 225-925-6991. The responsibility solely lies with each Proposer to ensure their proposal is delivered at the specified place and prior to the deadline for submission. Proposals received after the deadline will not be considered.  NOTE: HARD COPIES OF PROPOSALS MUST BE DELIVERED DURING OFFICE HOURS: 8:00 a.m. to 4:30 p.m. Central Time.

[bookmark: _Toc45542565]Qualification for Proposer

[bookmark: _Toc45542566]Mandatory Qualifications:

Proposers must meet the following qualifications prior to the deadline for receipt of proposals.

· Have experience conducting observational seatbelt surveys that are compliant with the requirements of the National Highway Traffic Safety Administration (NHTSA).

· Have experience designing statistically valid observational or behavioral surveys.

· Have a project manager assigned to Louisiana’s efforts under this RFP with  a minimum of ten (10) years of experience overseeing and managing statistically valid observational and behavioral surveys.  

[bookmark: _Toc45542567]Highly preferred Qualifications:

It is highly preferred  that Proposers should meet the following qualification prior to the deadline for receipt of proposals.
· Have a project manager assigned to Louisiana’s efforts under this RFP with  of 10 years’ experience overseeing and managing statistically valid observational and behavioral surveys.  

[bookmark: _Toc45542568]1.8.3 	Desirable Qualifications:

It is desirable that Proposers should meet the following qualifications prior to the deadline for receipt of proposals.

· Strategic Planning
· Research
· Implementation
· Statistical Analysis
· Reporting
· Accounting

[bookmark: _Toc45542569]Proposal Response Format

Proposals submitted for consideration should follow the format and order of presentation described below:

[bookmark: _Toc45542570]Cover Letter

A cover letter should be submitted on the Proposer's official business letterhead explaining the intent of the Proposer. 

[bookmark: _Toc45542571]Table of Contents

The proposal should be organized in the order contained below. 

[bookmark: _Toc45542572]Executive Summary

This section serves to introduce the scope of the proposal. It should include administrative information including, Proposer contact name and phone number, and the stipulation that the proposal is valid for a time period of at least ninety (90) calendar days from the date of submission. This section should also include a summary of the Proposer's qualifications and ability to meet the State agency's overall requirements in the timeframes set by the agency.

The executive summary should include a positive statement of compliance with the contract terms, see Sample Contract, Attachment II. If the Proposer cannot comply with any of the contract terms, an explanation of each exception should be supplied. The Proposer should address the specific language in the Sample Contract, Attachment II and submit whatever exceptions or exact contract modifications that its firm may seek. While final wording will be resolved during contract negotiations, the intent of the provisions will not be substantially altered.

[bookmark: _Toc45542573]Company Background and Experience

The Proposers should give a brief description of their company including brief history, corporate or organization structure, number of years in business, and copies of its latest financial statement, preferably audited.

This section should provide a detailed discussion of the Proposer's prior experience in working on projects similar in size, scope, and function to the proposed contract. Proposers should describe their experience in other states or in corporate and governmental entities of comparable size and diversity with references from previous clients including names and telephone numbers.

Proposers should clearly describe their ability to exceed the qualifications described in the Mandatory Qualifications for Proposer section.

Proposers should clearly describe their ability to exceed the desired qualifications described in the Desirable Qualifications for Proposer section.
 
[bookmark: _Toc45542574]Approach and Methodology

Proposals should include enough information to satisfy evaluators that the Proposer has the appropriate experience, knowledge and qualifications to perform the scope of services as described herein. Proposers should respond to all requested areas.

The Proposer should:	
· Provide Proposer's understanding of the nature of the project and how its 	proposal will best meet the needs of the state agency.
· Define its functional approach in providing the services.
· Define its functional approach in identifying the tasks necessary to meet requirements.
· Describe the approach to Project Management and Quality Assurance.
· Provide a proposed Project Work Plan that reflects the approach and methodology, tasks and services to be performed, deliverables, timetables, and staffing.
· Present innovative concepts for consideration.

[bookmark: _Toc45542575]Proposed Staff Qualifications

The Proposer should provide detailed information about the experience and qualifications of the Proposer's assigned personnel considered key to the success of the project.

This information should include education, training, technical experience, functional experience, specific dates and names of employers, relevant and related experience, past and present projects with dates and responsibilities and any applicable certifications. This should also specifically include the role and responsibilities of each person on this project, their planned level of effort, their anticipated duration of involvement, and their on-site availability. Customer references (name, title, company name, address, and telephone number) should be provided for the cited projects in the individual resumes.

Proposers should clearly describe their ability to exceed the qualifications described in the Mandatory Qualifications for Proposer section.

Proposers should clearly describe their ability to exceed the desired qualifications described in the Desirable Qualifications for Proposer section. 

[bookmark: _Toc45542576]Veteran and Hudson Initiative Programs Participation

The State of Louisiana Veteran and Hudson Initiatives are designed to provide additional opportunities for Louisiana-based small entrepreneurships (sometimes referred to as LaVet's and SE's respectively) to participate in contracting and procurement with the State. A certified Veteran-Owned and Service-Connected Disabled Veteran-Owned small entrepreneurship (LaVet) and a Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) small entrepreneurship are businesses that have been certified by the Louisiana Department of Economic Development. All eligible vendors are encouraged to become certified. Qualification requirements and online certification are available at:
https://smallbiz.louisianaeconomicdevelopment.com. 

If a Proposer is not a certified small entrepreneurship as described herein, but plans to use certified small entrepreneurship(s), Proposer shall include in their proposal the names of their certified Veteran Initiative or Hudson Initiative small entrepreneurship subcontractor(s), a description of the work each will perform, and the dollar value of each subcontract.

During the term of the contract and at expiration, the Contractor will also be required to report Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative small entrepreneurship subcontractor or distributor participation and the dollar amount of each.

In RFP’s requiring the compliance of a good faith subcontracting plan, the State may require Proposers to submit information on their business relationships and arrangements with certified LaVet or Hudson Initiative subcontractors at the time of proposal review.  Agreements between a Proposer and a certified LaVet or Hudson Initiative subcontractor in which the certified LaVet or Hudson Initiative subcontractor promises not to provide subcontracting quotations to other Proposers shall be prohibited.

If performing its evaluation of proposals, the State reserves the right to require a non-certified Proposer to provide documentation and information supporting a good faith subcontracting plan.  Such proof may include contracts between Proposer and certified Veteran Initiative and/or Hudson Initiative subcontractor(s).

If a contract is awarded to a Proposer who proposed a good faith subcontracting plan, the using agency, the Louisiana Department of Economic Development (LED), or the Office of State Procurement (OSP) may audit Contractor to determine whether Contractor has complied in good faith with its subcontracting plan.  The Contractor must be able to provide supporting documentation (i.e., phone logs, fax transmittals, letter, e-mails) to demonstrate its good faith subcontracting plan was followed.  If it is determined at any time by the using agency, LED, or the OSP Director that the Contractor did not in fact perform in good faith its subcontracting plan, the contract award or the existing contract may be terminated. 

The statutes (La. R.S. 39:2171 et. seq.) concerning the Veteran Initiative may be viewed at:
http://www.legis.la.gov/Legis/Law.aspx?d=671504.   

The statutes (La. R.S. 39:2001 et. seq.) concerning the Hudson Initiative may be viewed at: http://www.legis.la.gov/Legis/Law.aspx?d=96265.  

The rules for the Veteran Initiative (LAC 19:VII. Chapters 11 and 15) and for the Hudson Initiative (LAC 19:VIII Chapters 11 and 13) may be viewed at: 
http://www.doa.la.gov/pages/osp/se/secv.aspx.  

A current list of certified Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative small entrepreneurships may be obtained from the Louisiana Economic Development Certification System at:  https://smallbiz.louisianaeconomicdevelopment.com

Additionally, a list of Hudson and Veteran Initiative small entrepreneurships, which have been certified by the Louisiana Department of Economic Development and who have opted to register in the State of Louisiana LaGov Supplier Portal:
 https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg. 

This may be accessed from the State of Louisiana Procurement and Contract (LaPAC) Network:
https://wwwcfprd.doa.louisiana.gov/OSP/LaPAC/vendor/VndPubMain.cfm.   

When using this site, determine the search criteria (i.e. alphabetized list of all certified vendors, by commodities, etc.) and select SmallE, VSE, or DVSE.

[bookmark: _Toc45542577]Cost Proposal

The Proposer shall provide a per survey cost and a per report cost. The cost shall be inclusive of travel and all other project expenses. Proposer shall use Attachment V: Cost Proposal worksheet. The use of Attachment V, RFP Cost Proposal worksheet  is mandatory.  Any proposal that fails to use the cost template will be disqualified.

The proposer shall provide a per survey cost for each of the surveys listed below.  The “per survey” cost shall be inclusive of travel and all other project expenses.   Each survey item shall have a single cost.  
	
	1.	Statewide Distracted Driving Survey
2.	Statewide Observational Survey on Safety Belt
3.	Statewide Child Passenger Restraint Usage Survey
4.	Pre-Observational Safety Belt survey
5.	Statewide Observational Survey on Rear Safety Belt Usage
6.	Statewide Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving
7.	Nighttime survey for a sample of the sites used for the day-time survey

The proposer shall provide a per report cost for each of the surveys listed below.  The “per report” cost shall be inclusive of travel and all other project expenses.

	1.	Full Report on the Statewide Distracted Driving Survey
2.	Full Report on the Statewide Observational Survey on Safety Belt
3.	Full Report on the Statewide Child Passenger Restraint Usage Survey
4.	Report on the Pre-Observational Safety Belt survey
5.	Full Report on the Statewide Observational Survey on Rear Safety Belt Usage
6.	Full Report on the Statewide Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving
7.	Full Report on the Nighttime survey for a sample of the sites used for the day-time
	survey

For information purposes, the proposer shall provide the total estimated number of hours, by classification, for the Proposer's project staff, and an estimated percentage of the effort that will be completed by a subcontractor (if applicable).  For information purposes, the proposer shall provide hourly charges for each of the following:

	1.	Clerical
2.	Client administrative
3.	Client contact
4.	Job supervision
5.	Accounting
6.	Research
7.	Strategic planning
8.	Implementation
9.	Reporting

[bookmark: _Toc45542578]Certification Statement

The Proposer must sign electronically or submit a scanned signature on Attachment I, Certification Statement.

[bookmark: _Toc45542579]Outsourcing of Key Internal Controls: 

Not applicable to this RFP.

[bookmark: _Toc45542580]Number of Copies of Proposals

For electronic proposal submission, the State requests that one (1) copy of the entire proposal be submitted. The proposal shall contain electronic signatures or scans of original signatures of those company officials or agents who are duly authorized to sign proposals or contracts on behalf of the organization. An electronic signature as provided by LAC 4:I.701 et seq. is considered an original signature. A certified copy of a board resolution granting such authority should be submitted if the Proposer is a corporation. The proposal containing original signatures will be retained for incorporation into any contract resulting from this RFP.

For hard copy (printed) proposal submission, the State requests that five (5) copies of the proposal be submitted to the RFP Coordinator at the address specified. At least one (1) copy of the proposal shall contain original signatures of those company officials or agents duly authorized to sign proposals or contracts on behalf of the organization. A certified copy of a board resolution granting such authority should be submitted if the Proposer is a corporation. The proposal containing original signatures will be retained for incorporation into any contract resulting from this RFP.

[bookmark: _Toc45542581]Technical and Cost Proposals

The State requests the following for electronic proposal submittal:

· One (1) technical proposal in PDF and Microsoft Word formats. The file shall be named: RFP# #, Technical Proposal - [Proposer Name].
· One (1) cost proposal in PDF and Microsoft Excel formats. The file shall be named: Cost Proposal - [Proposer Name].
· One (1) redacted technical proposal, if applicable, in PDF and Microsoft Word formats. The file shall be named: Redacted Technical Proposal - [Proposer Name].
The State requests the following for hard copy (printed) proposal submissions:
· One (1) Original (clearly marked “Original”) and four (4) numbered copies of the technical proposal. All should be clearly marked technical proposal.
· One (1) Original (clearly marked “Original”) and four (4) numbered copies of the cost proposal. All should be clearly marked cost proposal. 
· One (1) redacted technical proposal, if applicable.
· Two (2) USB flash drives each containing one (1) searchable electronic copy of the proposal.  The searchable electronic copy should be provided as one (1) file. Each USB flash drive should also contain a searchable electronic copy of the redacted technical proposal, if applicable.

[bookmark: _Toc45542582]Legibility/Clarity

Responses to the requirements of this RFP in the formats requested are desirable with all questions answered in as much detail as practicable. The Proposer’s response should demonstrate an understanding of the requirements. Proposals prepared simply and economically, providing a straightforward, concise description of the Proposer’s ability to meet the requirements of the RFP are also desired. Each Proposer shall be solely responsible for the accuracy and completeness of its proposal.

[bookmark: _Toc45542583]Confidential Information, Trade Secrets, and Proprietary Information

All financial, statistical, personal, technical and other data and information relating to the State's operation which are designated confidential by the State and made available to the Contractor in order to carry out the contract, or which become available to the Contractor in carrying out the contract, shall be protected by the Contractor from unauthorized use and disclosure through the observance of the same or more effective procedural requirements as are applicable to the State. The identification of all such confidential data and information as well as the State's procedural requirements for protection of such data and information from unauthorized use and disclosure shall be provided by the State in writing to the Contractor. If the methods and procedures employed by the Contractor for the protection of the Contractor's data and information are deemed by the State to be adequate for the protection of the State's confidential information, such methods and procedures may be used, with the written consent of the State, to carry out the intent of this paragraph. The Contractor shall not be required under the provisions of the paragraph to keep confidential any data or information which is or becomes publicly available, is already rightfully in the Contractor's possession, is independently developed by the Contractor outside the scope of the contract, or is rightfully obtained from third parties.

Under no circumstance shall the Contractor discuss and/or release information to the media concerning this project without prior express written approval of the Louisiana Highway Safety Commission.

Only information which is in the nature of legitimate trade secrets or non-published financial data shall be deemed proprietary or confidential. Any material within a proposal identified as such must be clearly marked in the proposal and will be handled in accordance with the Louisiana Public Records Act, R.S. 44: 1-44 and applicable rules and regulations. Any proposal marked as confidential or proprietary in its entirety shall be rejected without further consideration or recourse.

[bookmark: _Toc45542584]Proposal Clarifications Prior to Submittal

[bookmark: _Toc45542585]Pre-proposal Conference

Not required for this RFP. 

[bookmark: _Toc45542586]Proposer Inquiries

Written questions regarding RFP requirements or Scope of Services must be emailed to the RFP Coordinator listed below: Dortha Cummins at Dortha.cummins@la.gov

The State will consider written inquiries and requests for clarification of the content of this RFP received from potential Proposers. Written inquiries must be received by the date and time specified in the Schedule of Events, Section 1.6. The State shall reserve the right to modify the RFP should a change be identified that is in the best interest of the State. 

Official responses to all questions submitted by potential Proposers will be posted by the date specified in the Schedule of Events at https://wwwcfprd.doa.louisiana.gov/osp/lapac/pubMain.cfm. 

Only Dortha Cummins or her designee has the authority to officially respond to a Proposer’s questions on behalf of the State. Any communications from any other individuals shall not be binding to the State. 

Note: LaPAC is the State’s online electronic bid posting and notification system resident on the Office of State Procurement website http://www.doa.la.gov/Pages/osp/Index.aspx. In that LaPAC provides an immediate e-mail notification to subscribing Bidders/Proposers that a solicitation and any subsequent addenda have been let and posted, notice and receipt thereof is considered formally given as of their respective dates of posting. To receive the e-mail notification, Vendors/Proposers must register in the LaGov portal. Registration is intuitive at the following link: https://lagoverpvendor.doa.louisiana.gov/irj/portal/anonymous?guest_user=self_reg. 

Help scripts are available on OSP website under vendor center at: http://www.doa.la.gov/Pages/osp/vendorcenter/regnhelp/index.aspx. 

[bookmark: _Toc45542587]Blackout Period

The blackout period is a specified period of time during a competitive sealed procurement process in which any Proposer, bidder, or its agent or representative, is prohibited from communicating with any state employee or contractor of the State involved in any step in the procurement process about the affected procurement. The blackout period applies not only to state employees, but also to any contractor of the State. “Involvement” in the procurement process includes but may not be limited to project management, design, development, implementation, procurement management, development of specifications, and evaluation of proposals for a particular procurement. All solicitations for competitive sealed procurements will identify a designated contact person, as per Proposer Inquiries section of this RFP. All communications to and from potential Proposers, bidders, vendors and/or their representatives during the blackout period must be in accordance with this solicitation’s defined method of communication with the designated contact person. The blackout period will begin upon posting of the solicitation. The blackout period will end when the contract is awarded.

In those instances in which a prospective Proposer is also an incumbent contractor, the State and the incumbent contractor may contact each other with respect to the existing contract only. Under no circumstances may the State and the incumbent contractor and/or its representative(s) discuss the blacked-out procurement.

Any bidder, Proposer, or state contractor who violates the blackout period may be liable to the State in damages and/or subject to any other remedy allowed by law.

Any costs associated with cancellation or termination will be the responsibility of the Proposer or bidder.

Notwithstanding the foregoing, the blackout period shall not apply to:
· A protest to a solicitation submitted pursuant to La. R.S. 39:1671;
· Duly noticed site visits and/or conferences for bidders or Proposers;
· Oral presentations during the evaluation process
· Communications regarding a particular solicitation between any person and staff of the procuring agency provided the communication is limited strictly to matters of procedure. Procedural matters include deadlines for decisions or submission of proposals and the proper means of communicating regarding the procurement, but shall not include any substantive matter related to the particular procurement or requirements of the RFP

[bookmark: _Toc45542588]Error and Omissions in Proposal

The State reserves the right to seek clarification of any proposal for the purpose of identifying and eliminating minor irregularities or informalities. 

[bookmark: _Toc45542589]Changes, Addenda, Withdrawals

The State reserves the right to change the schedule of events or revise any part of the RFP by issuing an addendum to the RFP at any time. Addenda, if any, will be posted at https://wwwcfprd.doa.louisiana.gov/osp/lapac/pubMain.cfm. 

It shall be the responsibility of the Proposer to check the website for addenda to the RFP.

[bookmark: _Toc45542590]Withdrawal of Proposal

A Proposer may withdraw a proposal that has been submitted at any time up to the date and time the proposal is due. 

To withdraw an electronically submitted proposal, a written request signed by the authorized representative of the Proposer must be uploaded to https://stateofla.app.box.com/f/c246d9c503a545668dd59fc4fe44a729

To withdraw a hard copy (printed) proposal, a written request signed by the authorized representative of the Proposer must be submitted to the RFP coordinator identified in the RFP.

[bookmark: _Toc45542591]Waiver of Administrative Informalities

The State shall reserve the right, at its sole discretion, to waive minor administrative informalities contained in any proposal.

[bookmark: _Toc45542592]Proposal Rejection/RFP Cancellation

Issuance of this RFP in no way shall constitute a commitment by the State to award a contract. The State shall reserve the right to accept or reject, in whole or part, all proposals submitted and/or cancel this RFP if it is determined to be in the State’s best interest.

[bookmark: _Toc45542593]Ownership of Proposal

All materials submitted in response to this RFP shall become the property of the State. Selection or rejection of a proposal shall not affect this right.

[bookmark: _Toc45542594]Cost of Offer Preparation

The State shall not be liable for any costs incurred by Proposers prior to issuance of or entering into a contract. Costs associated with developing the proposal, preparing for oral presentations, and any other expenses incurred by the Proposer in responding to this RFP shall be entirely the responsibility of the Proposer and shall not be reimbursed in any manner by the State.

[bookmark: _Toc45542595]Taxes

Contractor shall be responsible for payment of all applicable taxes from the funds to be received under contract awarded from this RFP.

In accordance with R.S. 39:1624(A)(10), the Louisiana Department of Revenue must determine that the prospective contractor is current in the filing of all applicable tax returns and reports and in payment of all taxes, interest, penalties, and fees owed to the state and collected by the Department of Revenue prior to the approval of the contract by the Office of State Procurement. The prospective contractor shall attest to its current and/or prospective compliance by signing the Certification Statement, Attachment I, submitted with its proposal, and also agrees to provide its seven-digit LDR Account Number to the contracting agency so that the prospective contractor’s tax payment compliance status may be verified. The prospective contractor further acknowledges understanding that issuance of a tax clearance certificate by the Louisiana Department of Revenue is a necessary precondition to the approval and effectiveness of the contract by the Office of State Procurement. The contracting agency reserves the right to withdraw its consent to the contract without penalty and proceed with alternate arrangements should the vendor fail to resolve any identified apparent outstanding tax compliance discrepancies with the Louisiana Department of Revenue within seven (7) days of such notification.

[bookmark: _Toc45542596]Determination of Responsibility

Determination of the Proposer’s responsibility relating to this RFP shall be made according to the standards set forth in LAC 34:2536. The State must find that the selected Proposer:
· Has adequate financial resources for performance, or has the ability to obtain such resources as required during performance;
· Has the necessary experience, organization, technical qualifications, skills, and facilities, or has the ability to obtain them;
· Is able to comply with the proposed or required time of delivery or performance schedule;
· Has a satisfactory record of integrity, judgment, and performance; and
· Is otherwise qualified and eligible to receive an award under applicable laws and regulations.
Proposers should ensure that their proposals contain sufficient information for the State to make its determination by presenting acceptable evidence of the above to perform the contracted services.

[bookmark: _Toc45542597]Use of Subcontractors

The State shall have a single prime Contractor as the result of any contract negotiation, and that prime Contractor shall be responsible for all deliverables specified in the RFP and proposal. This general requirement notwithstanding, Proposers may enter into subcontractor arrangements, however, shall acknowledge in their proposals total responsibility for the entire contract. 

If the Proposer intends to subcontract for portions of the work, the Proposer shall identify any subcontractor relationships and include specific designations of the tasks to be performed by the subcontractor. Information required of the Proposer under the terms of this RFP shall also be required for each subcontractor. The prime Contractor shall be the single point of contact for all subcontract work.
Unless provided for in the contract with the State, the prime Contractor shall not contract with any other party for any of the services herein contracted without the express prior written approval of the State.
 
[bookmark: _Toc45542598]Written or Oral Discussions/Presentations

The State, at its sole discretion, may require all Proposers reasonably susceptible of being selected for the award to provide an oral presentation of how they propose to meet the agency’s program objectives. Commitments made by the Proposer at the oral presentation, if any, will be considered binding. 

If LHSC requires oral presentations, the Agency reserves the right to adjust the original scores based on information received in the presentation, using the original technical evaluation criteria. The cost score will remain unchanged.

[bookmark: _Toc45542599]Acceptance of Proposal Content

All proposals will be reviewed to determine compliance with administrative and mandatory requirements as specified in the RFP. Proposals that are not in compliance will be rejected from further consideration. 

[bookmark: _Toc45542600]Evaluation and Selection

The evaluation of proposals will be accomplished by an evaluation team, to be designated by the state, which will determine the proposal most advantageous to the state, taking into consideration price and the other evaluation factors set forth in the RFP. 

The evaluation team may consult subject matter expert(s) to serve in an advisory capacity regarding any Proposer or proposal. Such input may include, but not be limited to, analysis of Proposer financial statements, review of technical requirements, or preparation of cost score data.

[bookmark: _Toc45542601]Best and Final Offers (BAFO)

The State reserves the right to conduct a BAFO with one or more Proposers identified by the evaluation committee to be reasonably susceptible of being selected for an award. If conducted, the Proposers selected will receive written notification of their selection, a list of specific items to address in the BAFO, and instructions for submittal. The BAFO negotiation may be used to assist the State in clarifying the scope of work or to obtain the most cost effective pricing available. 

The written invitation to participate in BAFO will not obligate the State to a commitment to enter into a contract.

[bookmark: _Toc45542602]Contract Award and Execution

The State reserves the right to enter into a contract based on the initial offers received without further discussion of the proposals submitted. The State reserves the right to contract for all or a partial list of services offered in the proposals. 

The RFP, including any addenda added, and the selected proposal shall become part of the contract initiated by the State.

The selected Proposer shall be expected to enter into a contract that is substantially the same as the Sample Contract, Attachment II. A Proposer shall not submit its own standard contract terms and conditions as a response to this RFP. The Proposer should submit in its proposal any exceptions or contract deviations that its firm wishes to negotiate. Negotiations may coincide with the announcement of the selected Proposer.

If the contract negotiation period exceeds 30 business days, or if the selected Proposer fails to sign the final contract within 7 business days of delivery, the State may elect to cancel the award and award the contract to the next-highest-ranked Proposer.

[bookmark: _Toc45542603]Notice of Intent to Award

The Evaluation Team shall compile the scores and make a recommendation to the head of the agency on the basis of the responsive and responsible Proposer with the highest score.

The State will notify the successful Proposer and proceed to negotiate terms for final contract. Unsuccessful Proposers will be notified in writing accordingly. 

The proposals received (except for that information appropriately designated as confidential in accordance with R.S. 44.1 et seq), scores of each proposal considered along with a summary of scores, and a narrative justifying selection shall be made available, upon request, to all interested parties after the “Notice of Intent to Award” letter has been issued. 

Any person aggrieved by the proposed award has the right to submit a protest in writing to the Chief Procurement Officer within fourteen (14) calendar days after the agency issues a Notice of Intent to award a contract. 

The award of a contract shall be subject to the approval of the Division of Administration, Office of State Procurement. 

[bookmark: _Toc45542604]Right to Prohibit Award

In accordance with the provisions of R.S. 39:2192, any public entity shall be authorized to reject a proposal from, or not award a contract to, a business in which any individual with an ownership interest of five percent or more, has been convicted of, or has entered a plea of guilty or nolo contendere to any state felony or equivalent federal felony crime committed in the solicitation or execution of a contract or RFP awarded under the laws governing public contracts under the provisions of Chapter 10 of Title 38 of the Louisiana Revised Statutes of 1950, and all contracts under Title 39, Chapter 17 of the Louisiana Procurement Code, including contracts for professional, personal, consulting, and social services.

[bookmark: _Toc45542605]Insurance Requirements for Contractors

Insurance shall be placed with insurers with an A.M. Best’s rating of no less than A-: VI. 
This rating requirement shall be waived for Worker’s Compensation coverage only. 

[bookmark: _Toc45542606]Contractor's Insurance

The Contractor shall purchase and maintain for the duration of the contract insurance against claims for injuries to persons or damages to property which may arise from or in connection with the performance of the work hereunder by the Contractor, its agents, representatives, employees or subcontractors. The cost of such insurance shall be included in the total contract amount.

[bookmark: _Toc45542607]Minimum Scope and Limits of Insurance

0.0.1.1 Workers Compensation

Workers Compensation insurance shall be in compliance with the Workers Compensation law of the State of the Contractor’s headquarters. Employers Liability is included with a minimum limit of $1,000,000 per accident/per disease/per employee. If work is to be performed over water and involves maritime exposure, applicable LHWCA, Jones Act, or other maritime law coverage shall be included. A.M. Best's insurance company rating requirement may be waived for workers compensation coverage only. 

0.0.1.2 Commercial General Liability

Commercial General Liability insurance, including Personal and Advertising Injury Liability and Products and Completed Operations, shall have a minimum limit per occurrence of $1,000,000 and a minimum general annual aggregate of $2,000,000. The Insurance Services Office (ISO) Commercial General Liability occurrence coverage form CG 00 01 (current form approved for use in Louisiana), or equivalent, is to be used in the policy. Claims-made form is unacceptable.

0.0.1.3 Professional Liability (Errors and Omissions)

Professional Liability (Error & Omissions) insurance, which covers the professional errors, acts, or omissions of the Contractor, shall have a minimum limit of $1,000,000. Claims-made coverage is acceptable. The date of the inception of the policy must be no later than the first date of the anticipated work under the contract. It shall provide coverage for the duration of the contract and shall have an expiration date no earlier than 30 days after the anticipated completion of the contract. The policy shall provide an extended reporting period of not less than 36 months from the expiration date of the policy, if the policy is not renewed.

0.0.1.4 Automobile Liability

Automobile Liability Insurance shall have a minimum combined single limit per accident of $1,000,000. ISO form number CA 00 01 (current form approved for use in Louisiana), or equivalent, is to be used in the policy. This insurance shall include third-party bodily injury and property damage liability for owned, hired and non‑owned automobiles.

0.0.1.5 Cyber Liability

Cyber liability insurance, including first-party costs, due to an electronic breach that compromises the State’s confidential data shall have a minimum limit per occurrence of $1,000,000. Claims-made coverage is acceptable. The date of the inception of the policy must be no later than the first date of the anticipated work under the contract. It shall provide coverage for the duration of the contract and shall have an expiration date no earlier than 30 days after the anticipated completion of the contract. The policy shall provide an extended reporting period of not less than 36 months from the expiration date of the policy, if the policy is not renewed. The policy shall not be cancelled for any reason, except non-payment of premium.

[bookmark: _Toc45542608]Deductibles and Self‑Insured Retentions

Any deductibles or self-insured retentions must be declared to and accepted by the Agency. The Contractor shall be responsible for all deductibles and self-insured retentions. 

[bookmark: _Toc45542609]Other Insurance Provisions

The policies are to contain, or be endorsed to contain, the following provisions:

0.0.1.6 Commercial General Liability, Automobile Liability, and Cyber Liability Coverages

The Agency, its officers, agents, employees and volunteers shall be named as an additional insured as regards negligence by the Contractor. ISO Forms CG 20 10 (for ongoing work) AND CG 20 37 (for completed work) (current forms approved for use in Louisiana), or equivalents, are to be used when applicable. The coverage shall contain no special limitations on the scope of protection afforded to the Agency. 

The Contractor’s insurance shall be primary as respects the Agency, its officers, agents, employees and volunteers for any and all losses that occur under the contract. Any insurance or self-insurance maintained by the Agency shall be excess and non-contributory of the Contractor’s insurance.

0.0.1.7 Workers Compensation and Employers Liability Coverage

To the fullest extent allowed by law, the insurer shall agree to waive all rights of subrogation against the Agency, its officers, agents, employees and volunteers for losses arising from work performed by the Contractor for the Agency.

0.0.1.8 All Coverages

All policies must be endorsed to require 30 days written notice of cancellation to the Agency. Ten-day written notice of cancellation is acceptable for non-payment of premium. Notifications shall comply with the standard cancellation provisions in the Contractor’s policy. In addition, Contractor is required to notify Agency of policy cancellations or reductions in limits.

The acceptance of the completed work, payment, failure of the Agency to require proof of compliance, or Agency’s acceptance of a non-compliant certificate of insurance shall release the Contractor from the obligations of the insurance requirements or indemnification agreement.

The insurance companies issuing the policies shall have no recourse against the Agency for payment of premiums or for assessments under any form of the policies.

Any failure of the Contractor to comply with reporting provisions of the policy shall not affect coverage provided to the Agency, its officers, agents, employees and volunteers.

[bookmark: _Toc45542610]Acceptability of Insurers

All required insurance shall be provided by a company or companies lawfully authorized to do business in the jurisdiction in which the Project is located. Insurance shall be placed with insurers with an A.M. Best's rating of A-:VI or higher. This rating requirement may be waived for workers compensation coverage only. 

If at any time an insurer issuing any such policy does not meet the minimum A.M. Best rating, the Contractor shall obtain a policy with an insurer that meets the A.M. Best rating and shall submit another Certificate of Insurance within 30 days.

[bookmark: _Toc45542611]Verification of Coverage

Contractor shall furnish the Agency with Certificates of Insurance reflecting proof of required coverage. The Certificates for each insurance policy are to be signed by a person authorized by that insurer to bind coverage on its behalf. The Certificates are to be received and approved by the Agency before work commences and upon any contract renewal or insurance policy renewal thereafter.

The Certificate Holder shall be listed as follows:

State of Louisiana
Department of Public Safety, Louisiana Highway Safety Commission, Its Officers, Agents, Employees and Volunteers
7919 Independence Blvd., Suite 2100, Baton Rouge, LA 70806
Research RFP # to be determined

In addition to the Certificates, Contractor shall submit the declarations page and the cancellation provision for each insurance policy. The Agency reserves the right to request complete certified copies of all required insurance policies at any time.

Upon failure of the Contractor to furnish, deliver and maintain required insurance, the contract, at the election of the Agency, may be suspended, discontinued or terminated. Failure of the Contractor to purchase and/or maintain any required insurance shall not relieve the Contractor from any liability or indemnification under the contract.

[bookmark: _Toc45542612]Subcontractors

Contractor shall include all subcontractors as insureds under its policies OR shall be responsible for verifying and maintaining the Certificates provided by each subcontractor. Subcontractors shall be subject to all of the requirements stated herein. The Agency reserves the right to request copies of subcontractor’s Certificates at any time.

[bookmark: _Toc45542613]Workers Compensation Indemnity

In the event Contractor is not required to provide or elects not to provide workers compensation coverage, the parties hereby agree that Contractor, its owners, agents and employees will have no cause of action against, and will not assert a claim against, the State of Louisiana, its departments, agencies, agents and employees as an employer, whether pursuant to the Louisiana Workers Compensation Act or otherwise, under any circumstance. The parties also hereby agree that the State of Louisiana, its departments, agencies, agents and employees shall in no circumstance be, or considered as, the employer or statutory employer of Contractor, its owners, agents and employees. The parties further agree that Contractor is a wholly independent contractor and is exclusively responsible for its employees, owners, and agents. Contractor hereby agrees to protect, defend, indemnify and hold the State of Louisiana, its departments, agencies, agents and employees harmless from any such assertion or claim that may arise from the performance of the contract.

[bookmark: _Toc509314458][bookmark: _Toc509382080][bookmark: _Toc509382185][bookmark: _Toc509382290][bookmark: _Toc509382394][bookmark: _Toc509314461][bookmark: _Toc509382083][bookmark: _Toc509382188][bookmark: _Toc509382293][bookmark: _Toc509382397][bookmark: _Toc509314464][bookmark: _Toc509382086][bookmark: _Toc509382191][bookmark: _Toc509382296][bookmark: _Toc509382400][bookmark: _Toc509314467][bookmark: _Toc509382089][bookmark: _Toc509382194][bookmark: _Toc509382299][bookmark: _Toc509382403][bookmark: _Toc45542614]Indemnification and Limitation of Liability

Neither party shall be liable for any delay or failure in performance beyond its control resulting from acts of God or force majeure. The parties shall use reasonable efforts to eliminate or minimize the effect of such events upon performance of their respective duties under Contract.

Contractor shall be fully liable for the actions of its agents, employees, partners or subcontractors and shall fully indemnify and hold harmless the State and its Authorized Users from suits, actions, damages and costs of every name and description relating to personal injury and damage to property caused by Contractor, its agents, employees, partners or subcontractors, without limitation; provided, however, that the Contractor shall not indemnify for that portion of any claim, loss or damage arising hereunder due to the negligent act or failure to act of the State. If applicable, Contractor will indemnify, defend and hold the State and its Authorized Users harmless, without limitation, from and against any and all damages, expenses (including reasonable attorneys' fees), claims, judgments, liabilities and costs which may be finally assessed against the State in any action for infringement of a United States Letter Patent with respect to the Products furnished, or of any copyright, trademark, trade secret or intellectual property right, provided that the State shall give the Contractor: (i) prompt written notice of any action, claim or threat of infringement suit, or other suit, (ii) the opportunity to take over, settle or defend such action, claim or suit at Contractor's sole expense, and (iii) assistance in the defense of any such action at the expense of Contractor. Where a dispute or claim arises relative to a real or anticipated infringement, the State or its Authorized Users may require Contractor, at its sole expense, to submit such information and documentation, including formal patent attorney opinions, as the Commissioner of Administration shall require.

The Contractor shall not be obligated to indemnify that portion of a claim or dispute based upon: i) Authorized User's unauthorized modification or alteration of a Product, Material or Service; ii) Authorized User's use of the Product in combination with other products not furnished by Contractor; iii) Authorized User's use in other than the specified operating conditions and environment.

In addition to the foregoing, if the use of any item(s) or part(s) thereof shall be enjoined for any reason or if Contractor believes that it may be enjoined, Contractor shall have the right, at its own expense and sole discretion as the Authorized User's exclusive remedy to take action in the following order of precedence: (i) to procure for the State the right to continue using such item(s) or part (s) thereof, as applicable; (ii) to modify the component so that it becomes non-infringing equipment of at least equal quality and performance; or (iii) to replace said item(s) or part(s) thereof, as applicable, with non-infringing components of at least equal quality and performance, or (iv) if none of the foregoing is commercially reasonable, then provide monetary compensation to the State up to the dollar amount of the Contract.

For all other claims against the Contractor where liability is not otherwise set forth in the Contract as being "without limitation", and regardless of the basis on which the claim is made, Contractor's liability for direct damages, shall be the greater of $100,000, the dollar amount of the Contract, or two (2) times the charges rendered by the Contractor under the Contract. Unless otherwise specifically enumerated herein or in the work order mutually agreed between the parties, neither party shall be liable to the other for special, indirect or consequential damages, including lost data or records (unless the Contractor is required to back-up the data or records as part of the work plan), even if the party has been advised of the possibility of such damages. Neither party shall be liable for lost profits, lost revenue or lost institutional operating savings.

The State and Authorized User may, in addition to other remedies available to them at law or equity and upon notice to the Contractor, retain such monies from amounts due Contractor, or may proceed against the performance and payment bond, if any, as may be necessary to satisfy any claim for damages, penalties, costs and the like asserted by or against them.

[bookmark: _Toc45542615]Payment 

The Contractor will be required to submit monthly claims to the Louisiana Highway Safety Commission containing the documentation required and included in the final contract.  Invoices submitted without the referenced documentation will not be approved for payment until the required information is provided. Sample for Negotiated terms.

The maximum amount of the contract is $948,504.00. Payments are predicated upon successful completion and written approval by the State of the described tasks and deliverables as provided in Sections 2.1 Scope of Work, 2.3 Deliverables and 2.4 Technical requirements (as applicable). Payments will be made to the Contractor after the State approves in writing the work performed and the submitted invoice. Payment will be made only after Dortha Cummins or her successor approves the invoice for payment. The State will make every reasonable effort to make payments within 30 calendar days of an approved invoice that falls under a valid contract.

[bookmark: _Toc45542616]Electronic Vendor Payment Solutions

The State desires to make payment to the awarded Proposer(s) electronically. The method of payment may be via EFT, a method in which payment is sent directly from the State’s bank to the payee’s bank. Please see Attachment VI for additional information regarding electronic payment methods and registration. 

[bookmark: _Toc45542617]Termination

[bookmark: _Toc45542618]Termination of the Contract for Cause 

State may terminate the Contract for cause based upon the failure of the Contractor to comply with the terms and/or conditions of the Contract; provided the State shall give the Contractor written notice specifying the Contractor’s failure. If within thirty (30) calendar days after receipt of such notice, the Contractor shall not have either corrected such failure or, in the case of failure which cannot be corrected in thirty (30) calendar days, begun in good faith to correct said failure and thereafter proceeded diligently to complete such correction, then the State may, at its option, place the Contractor in default and the Contract shall terminate on the date specified in such notice. Failure to perform within the time agreed upon in the contract may constitute default and may cause cancellation of the contract. 

Contractor may exercise any rights available to it under Louisiana law to terminate for cause upon the failure of the State to comply with the terms and conditions of the contract provided that the Contractor shall give the State written notice specifying the State agency’s failure and a reasonable opportunity for the State to cure the defect.

[bookmark: _Toc45542619]Termination of the Contract for Convenience

The State may terminate the Contract at any time without penalty by giving thirty (30) calendar days’ written notice to the Contractor of such termination or negotiating with the Contractor an effective date. Contractor shall be entitled to payment for deliverables in progress, to the extent work has been performed satisfactorily.

[bookmark: _Toc45542620]Termination for Non-Appropriation of Funds

The continuation of the contract shall be contingent upon the appropriation of funds by the legislature to fulfill the requirements of the contract by the legislature. If the legislature fails to appropriate sufficient monies to provide for the continuation of the contract, or if such appropriation is reduced by the veto of the Governor or by any means provided in the appropriations act of Title 39 of the Louisiana Revised Statutes of 1950 to prevent the total appropriation for the year from exceeding revenues for that year, or for any other lawful purpose, and the effect of such reduction is to provide insufficient monies for the continuation of the contract, the contract shall terminate on the date of the beginning of the first fiscal year for which funds have not been appropriated.

[bookmark: _Toc45542621]Assignment

No Contractor shall assign any interest in the contract by assignment, transfer, or novation, without prior written consent of the State. This provision shall not be construed to prohibit the Contractor from assigning to a bank, trust company, or other financial institution any money due or to become due from approved contracts without such prior written consent. Notice of any such assignment or transfer shall be furnished promptly to the State.

[bookmark: _Toc45542622]Right to Audit

The State legislative auditor, federal auditors and internal auditors of the Department of Public Safety, and the Louisiana Highway Safety Commission, Division of Administration, or others so designated by the DOA, shall have the option to audit all accounts directly pertaining to the resulting contract for a period of five (5) years from the date of final payment or as required by applicable State and Federal law.  Records shall be made available during normal working hours for this purpose.

[bookmark: _Toc45542623]Civil Rights Compliance

The Contractor agrees to abide by the requirements of the following as applicable: Title VI of the Civil Rights Act of 1964 and Title VII of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972, Federal Executive Order 11246 as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, the Fair Housing Act of 1968 as amended, and Contractor agrees to abide by the requirements of the Americans with Disabilities Act of 1990. 

Contractor agrees not to discriminate in its employment practices, and will render services under the contract without regard to race, color, religion, sex, sexual orientation, national origin, veteran status, political affiliation, disability, or age in any matter relating to employment. Any act of discrimination committed by Contractor, or failure to comply with these statutory obligations when applicable shall be grounds for termination of the contract.

[bookmark: _Toc45542624]Record Ownership

All records, reports, documents, or other material related to any contract resulting from this RFP and/or obtained or prepared by the Contractor in connection with the performance of the services contracted for herein shall become the property of the State and shall, upon request, be returned by the Contractor to the State, at the Contractor’s expense, at termination or expiration of the contract.

[bookmark: _Toc45542625]Entire Agreement/ Order of Precedence

The contract, together with the RFP and addenda issued thereto by the State, the proposal submitted by the Contractor in response to the State’s RFP, and any exhibits specifically incorporated herein by reference, shall constitute the entire agreement between the parties with respect to the subject matter. 

In the event of any inconsistent or incompatible provisions, this signed agreement (excluding the RFP and the Contractor’s proposal) shall take precedence, followed by the provisions of the RFP, and then by the terms of the Contractor’s proposal.

[bookmark: _Toc45542626]Contract Modifications

No amendment or variation of the terms of the contract shall be valid unless made in writing, signed by the parties and approved as required by law. No oral understanding or agreement not incorporated in the contract shall be binding on any of the parties.

[bookmark: _Toc45542627]Substitution of Personnel

The Contractor's personnel assigned to the Contract shall not be replaced without the prior written consent of the State. Such consent shall not be unreasonably withheld or delayed provided an equally qualified replacement is offered. In the event that any State or Contractor personnel become unavailable due to resignation, illness, or other factors, excluding assignment to a project outside the contract, outside of the State's or Contractor's reasonable control, as the case may be, the State or the Contractor shall be responsible for providing an equally qualified replacement in time to avoid delays in completing tasks. The Contractor will make every reasonable attempt to assign the personnel listed in his proposal.

[bookmark: _Toc45542628]Governing Law

The contract shall be governed by and interpreted in accordance with the laws of the State of Louisiana. Venue of any action brought with regard to the contract shall be in the Nineteenth Judicial District Court, Parish of East Baton Rouge, State of Louisiana.

[bookmark: _Toc45542629]Claims or Controversies

Any claim or controversy arising out of the contract shall be resolved by the provisions of Louisiana Revised Statutes 39:1672.2-1672.4.
[bookmark: _Toc45542630]Code of Ethics

Proposers shall be responsible for determining that there will be no conflict or violation of the Louisiana Ethics Code if their company is awarded the contract. The Louisiana Board of Ethics shall be the only entity which can officially rule on ethics issues.

[bookmark: _Toc45542631]Corporate Requirements

If the Contractor is a corporation not incorporated under the laws of the State of Louisiana, the Contractor shall have obtained a certificate of authority pursuant to R. S. 12:301-302 from the Louisiana’s Secretary of State. If the Contractor is a for-profit corporation whose stock is not publicly traded, the Contractor shall ensure that a disclosure of ownership form has been properly filed with the Louisiana’s Secretary of State.

[bookmark: _Toc45542632]Prohibition of Discriminatory Boycotts of Israel

In preparing its response, the Proposer has considered all proposals submitted from qualified, potential subcontractors and suppliers, and has not, in the solicitation, selection, or commercial treatment of any subcontractor or supplier, refused to transact or terminated business activities, or taken other actions intended to limit commercial relations, with a person or entity that is engaging in commercial transactions in Israel or Israeli-controlled territories, with the specific intent to accomplish a boycott or divestment of Israel. Proposer also has not retaliated against any person or other entity for reporting such refusal, termination, or commercially limiting actions. The State reserves the right to reject the response of the Proposer if this certification is subsequently determined to be false, and to terminate any contract awarded based on such a false response.

[bookmark: _Toc45542633]SCOPE OF WORK/SERVICES


[bookmark: _Toc45542634]Scope of Work 

The contract is for the execution of a statistically valid research and assessment program on behavioral traffic safety issues to reduce deaths and injuries on the State’s highways. 

[bookmark: _Toc45542635]Task and Services
The Contractor shall provide the following services.
 
The contractor shall be responsible for a statistically valid research and evaluation program for the LHSC.  The information obtained from these surveys will be used to meet mandatory requirements from the NHTSA to qualify for federal funding and to design and implement countermeasures to reduce traffic related deaths and injuries. Contractor shall have experience in designing and/or conducting National Highway Traffic Safety Administration (NHTSA) compliant traffic safety surveys.  All surveys must be statistically reliable and valid.  


All surveys must be statistically valid.  Surveys that are regulated by the NHTSA must comply with NHTSA design requirements.  See Attachment IV, LA Seatbelt Survey Design 2013.

Surveys that must be designed under this contract will be subject to final design approval of the LHSC.

Training of survey information collectors, compiling and analyzing the information are the responsibilities of the contractor.  The final survey reports shall be detailed to provide the LHSC with the ability to design countermeasures to address the traffic safety problems identified in the surveys.

Contractor shall provide the following services:

1. Design and conduct a Statewide Distracted Driving Survey.  The Distracted Driving Survey design must be approved by the Louisiana Highway Safety Commission (LHSC).  This survey must be conducted between February 1 – March 15 of each year, and a full report must be provided by May 20 of the same year to the LHSC

2. Conduct a Statewide Observational Safety Belt Usage Survey utilizing a National Highway Traffic Safety Administration (NHTSA) and Louisiana Highway Safety Commission (LHSC) approved design.  The survey must be completed no later than December 31, 2021 and then conducted between June 1 - July 15 of each year afterwards.  A full report for the 2021 survey must be provided no later than March 1, 2022 and then no later than August 15 for the following years. (Attachment IV, LA Seatbelt Survey Design 2013)    

3. Design and conduct a Statewide Child Passenger Restraint Usage Survey.  The Statewide Child Passenger Restraint survey design must be approved by the Louisiana Highway Safety Commission (LHSC).  This survey must be conducted between May 1 – July 15 of each year, and a full report must be provided by September 15 of the same year to the LHSC.

4. Design and conduct a Pre-Observational Safety Belt Survey based on the same NHTSA statewide design, to be conducted during the month of March preceding the Statewide Safety Belt Usage Survey. A report shall be provided by June 15 of the same year.

5. Conduct a Statewide Observational Rear Seat Safety Belt Usage Survey utilizing the same survey design as the Statewide Observational Safety Belt Usage Survey. The Rear Seat Observational Survey may be combined with the Statewide Observational Safety Belt Usage Survey.  A full report must be provided by January 15 of the following  year to the LHSC if the survey is conducted in November and not combined with the Statewide Observational Safety Belt Usage Survey.
  
The Statewide Observational Rear Seat Safety Belt Survey shall use the same design as, and may be combined with, the Statewide Safety Belt Usage Survey, providing both results are reported in a single survey report.  Contractor shall specify if the Statewide Observational Rear Safety Belt Usage Survey will be conducted as an element of the Statewide Safety Belt Usage Survey. 

6. Conduct a Statewide Attitudinal Survey on Seat Belts, Speeding, Impaired Driving and other traffic safety issues utilizing an LHSC approved design.  This survey must be conducted no later than December 31, 2021 and then during the month of July each year afterwards.  A full report must be provided no later than March 15, 2022, and then provided no later than August 15 for the years afterwards.  Approximately 800 telephone, electronic, or other surveys must be completed. 

7. Conduct a Nighttime Observational Safety Belt Survey using a statistically valid sample of approximately 10% of the sites used for the Statewide survey. This subsample will be stratified to cover different geographic regions. The estimated usage rates for day and nighttime will be computed along with confidence intervals. Nighttime survey shall be conducted between September 1 - October 15 of each year, and a full report must be provided by November 15 of the same year to the LHSC.

8. Supervise all Task and services under Part II, the scope of work/Services.

[bookmark: _Toc45542636]Deliverables

The Contractor shall provide the deliverables in accordance with the established timeline below:

Scope deliverables and timeline:

December 31 		Observational Safety Belt Survey (Year 1)
Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving (Year 1)

February 1 – March 15	Distracted Driving Survey

March 1			2021 Observational Safety Belt Survey report due (Year 1)

March 1-31			Pre-Observational Safety Belt Survey

March 15	2021 Attitudinal Survey on Seat Belts, Speeding and Impaired Driving Report Due (Year 1)

May 20			Distracted Driving Survey Report Due

May 1-July 15		Child Passenger Restraint Usage Survey
				
June 15			Pre-Observational Safety Belt Survey Report Due

June 1 – July 15		Observational Safety Belt Survey (After 1st year)

      July 1 – 31			Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving 
(After 1st year)
 
August 15			Observational Safety Belt Report Due (After 1st year)
				Attitudinal Survey Report Due (After 1st year)

September 1-October 15	Nighttime Observational Safety Belt Survey

September 15		Child Passenger Restraint Usage Survey Report Due

November 1 – 30		Rear Seat Belt Observational Survey (unless combined)

November 15		Nighttime Observational Report Due

January 15			Rear Seat Belt Observational Report Due (unless combined)

[bookmark: _Toc45542637]Technical Requirements

Not required for this RFP.

[bookmark: _Toc45542638]Project Requirements

The LHSC deputy director or successor will oversee all activities under this RFP.  This shall include providing guidance on federal and state requirements pertaining to surveys and reviewing and approving work and claims for reimbursement.  The contractor will be responsible for operating in accordance with the LHSC contract and all provisions of the  LHSC Manual for Subgrants.  See Attachment III, LHSC Manual for Subgrants.


[bookmark: _Toc45542639]EVALUATION

Proposals must be received  in the office of the LHSC in accordance with the date and time set forth in the RFP Schedule of Events Section 1.6.  No Proposals will be accepted after that time and date.  All items of required information must be answered/provided in order for a proposal to be considered.
Proposals that pass the preliminary screening and mandatory requirements review will be evaluated based on information provided in the proposal. The evaluation will be conducted according to the following.

The Evaluation Team will evaluate and score the proposals using the criteria and scoring as follows:
Dodo 
	Criteria
	Maximum Score

	Company Background and Experience
	13

	Approach and Methodology
	35

	Proposed Staff Qualifications
	15

	Louisiana Veteran and/or Hudson Initiative
· Up to 10 points available for Hudson-certified Proposers; 
· Up to 12 points available for Veteran-certified Proposers;
· If no Veteran-certified Proposers, those two points are not awarded.
See Section 3.2 for details.
	12

	Cost
	25

	TOTAL SCORE
	100



The proposal will be evaluated in light of the material and the substantiating evidence presented to the State, not on the basis of what may be inferred.

Proposer must receive a minimum score of  31.5 points (50%) of the total available points in the technical categories of Company Background and Experience, Approach and Methodology and Proposed Staff Qualifications to be considered responsive to the RFP.  Proposals not meeting the minimum score shall be rejected and not proceed to further Cost or Louisiana Veteran and/or Hudson Initiative evaluation.

The scores for the Financial Proposals, Technical Proposals and Veteran and Hudson Initiative will be combined to determine the overall score.  The Proposer with the highest overall score will be recommended for award.

[bookmark: _Toc45542640]Cost Evaluation

Cost evaluation will be based on the total cost submitted by the proposer. Total cost shall be computed by adding the costs for all surveys and for all reports. The Proposer with the lowest total cost shall receive 25 points. Other Proposers shall receive cost points based upon the following formula.
CCS = (LPC/TCP x 25)

	Where:		CCS = Computed Cost Score (points) for Proposer being evaluated
			LPC = Lowest Proposed Total Cost of all Proposers
			TCP = Total Cost of Proposer being evaluated 

[bookmark: _Toc45542641]Veteran-Owned and Service-Connected Disabled Veteran-Owned Small Entrepreneurships (Veteran Initiative) and Louisiana Initiative for Small Entrepreneurships (Hudson Initiative) Programs Participation  

A. Twelve percent (12%) of the total evaluation points in this RFP are reserved for Proposers who are certified small entrepreneurships, or who will engage the participation of one or more certified small entrepreneurships as subcontractors. Reserved points shall be added to the applicable Proposers’ evaluation score as follows:

B. Proposer Status and Allotment of Reserved Points

i. If the Proposer is a certified Veterans Initiative small entrepreneurship, the Proposer shall receive points equal to twelve percent (12%) of the total evaluation points in this RFP.
ii. If the Proposer is a certified Hudson Initiative small entrepreneurship, the Proposer shall receive points equal to ten percent (10%) of the total evaluation points in this RFP. 
iii. If the Proposer demonstrates its intent to use certified small entrepreneurship(s) in the performance of contract work resulting from this solicitation, the Proposer shall receive points equal to the net percentage of contract work which is projected to be performed by or through certified small entrepreneurship subcontractors, multiplied by the appropriate number of evaluation points.
iv. The total number of points awarded pursuant to this Section shall not exceed twelve percent (12%) of the total number of evaluation points in this RFP.

If the Proposer is a certified Veterans Initiative or Hudson Initiative small entrepreneurship, the Proposer must note this in its proposal in order to receive the full amount of applicable reserved points.

If the Proposer is not a certified small entrepreneurship, but has engaged one (1) or more Veterans Initiative or Hudson Initiative certified small entrepreneurship(s) to participate as subcontractors, the Proposer shall provide the following information for each certified small entrepreneurship subcontractor in order to obtain any applicable Veterans Initiative or Hudson Initiative points:

i. Subcontractor’s name; 
ii. Subcontractor’s Veterans Initiative and/or the Hudson Initiative certification;
iii. A detailed description of the work to be performed; and
iv. The anticipated dollar value of the subcontract for the three-year contract term.

Note – it is not mandatory to have a Veterans Initiative or Hudson Initiative certified small entrepreneurship subcontractor. However, it is mandatory to include this information in order to receive any allotted points when applicable.  

If multiple Veterans Initiative or Hudson Initiative subcontractors will be used, the above required information should be listed for each subcontractor. The Proposer should provide a sufficiently detailed description of each subcontractor’s work so the Department is able to determine if there is duplication or overlap, or if the subcontractor’s services constitute a distinct scope of work from each other subcontractor(s).  
[bookmark: _Toc45542642]PERFORMANCE STANDARDS

[bookmark: _Toc45542643]Performance Requirements

The following activities are required under this RFP.

1. Conduct all surveys and reporting listed in Part II SCOPE OF WORK/SERVICES 

Scope Timeline:

December 31 		Observational Safety Belt Survey (Year 1)
Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving (Year 1)

February 1 – March 15	Distracted Driving Survey

March 1			2021 Observational Safety Belt Survey report due (Year 1)

March 1-31			Pre-Observational Safety Belt Survey

March 15	2021 Attitudinal Survey on Seat Belts, Speeding and Impaired Driving Report Due (Year 1)

May 20			Distracted Driving Survey Report Due

May 1-July 15		Child Passenger Restraint Usage Survey
				
June 15			Pre-Observational Safety Belt Survey Report Due

June 1 – July 15		Observational Safety Belt Survey (After 1st year)

      July 1 – 31			Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving 
(After 1st year)
 
August 15			Observational Safety Belt Report Due (After 1st year)
				Attitudinal Survey Report Due (After 1st year)

September 1-October 15	Nighttime Observational Safety Belt Survey

September 15		Child Passenger Restraint Usage Survey Report Due

November 1 – 30		Rear Seat Belt Observational Survey (unless combined)

November 15		Nighttime Observational Report Due

January 15			Rear Seat Belt Observational Report Due (unless combined)

[bookmark: _Toc45542644]Performance Measurement/Evaluation/Monitoring Plan

[bookmark: _Toc45542645]Performance Measures/Evaluation:

The Contractor will be required to submit monthly financial and performance reports to LHSC as stated in the Contractor’s proposal.  The successful completion of the required surveys and reports according to the deadlines specified is considered acceptable if the NHTSA approves of the survey results where approval is required.

The LHSC is the approving agency for surveys that do not require NHTSA approval.

[bookmark: _Toc45542646]Monitoring Plan:

The LHSC deputy director or successor will oversee and monitor the contract.  Contract monitoring may be conducted remotely or at the company’s offices at the discretion of the LHSC.  All documents and records related to the contract are subject to the provisions found in Attachment III Sub-Grant Manual, of this RFP.

[bookmark: _Toc45542647]Veteran and Hudson Initiative Programs Reporting Requirements

During the term of the contract and at expiration, the Contractor will be required to report Veteran-Owned and Service-Connected Disabled Veteran-Owned and Hudson Initiative small entrepreneurship subcontractor participation and the dollar amount of each. 

If a contract is awarded to a Proposer who proposed a good faith subcontracting plan, the using agency, the Louisiana Department of Economic Development (LED), or the Office of State Procurement (OSP) may audit Contractor to determine whether Contractor has complied in good faith with its subcontracting plan.  The Contractor must be able to provide supporting documentation (i.e., phone logs, fax transmittals, letter, e-mails) to demonstrate its good faith subcontracting plan was followed.  If it is determined at any time by the using agency, LED, or the OSP Director that the Contractor did not in fact perform in good faith its subcontracting plan, the contract award or the existing contract may be terminated.
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[bookmark: _Toc45542648]ATTACHMENT I: CERTIFICATION STATEMENT

The undersigned hereby acknowledges she/he has read and understands all requirements and specifications of the Request for Proposals (RFP), including attachments.

OFFICIAL CONTACT. The State requests that the Proposer designate one person to receive all documents and the method in which the documents are best delivered. The Proposer should identify the Contact name and fill in the information below: (Print Clearly) 

	A.
	Official Contact Name:
	

	B.
	E-mail Address:
	

	C.
	Facsimile Number with area code:
	(         )

	D.
	US Mail Address:
	


		
Proposer shall certify that the above information is true and shall grant permission to the State or Agencies to contact the above named person or otherwise verify the information provided.

By its submission of this proposal and authorized signature below, Proposer shall certify that: 
1. The information contained in its response to this RFP is accurate;
2. Proposer shall comply with each of the mandatory requirements listed in the RFP and will meet or exceed the functional and technical requirements specified therein;
3. Proposer shall accept the procedures, evaluation criteria, mandatory contract terms and conditions, and all other administrative requirements set forth in this RFP.
4. Proposer's quote shall be valid for at least 90 calendar days from the date of proposal's signature below;
5. Proposer understands that if selected as the successful Proposer, he/she will have 30 business days from the date of delivery of final contract in which to complete contract negotiations, if any, and execute the final contract document. 
6. Proposer shall certify, by signing and submitting a proposal for $25,000 or more, that their company, any subcontractors, or principals are not suspended or debarred by the General Services Administration (GSA) in accordance with the requirements in 2 CFR §200 Subpart F. (A list of parties who have been suspended or debarred can be viewed via the internet at https://www.sam.gov.)
7. Proposer understands that, if selected as a contractor, the Louisiana Department of Revenue must determine that it is current in the filing of all applicable tax returns and reports and in payment of all taxes, interest, penalties, and fees owed to the state and collected by the LDR. Proposer shall comply with R.S. 39:1624(A)(10) by providing its seven-digit LDR account number in order for tax payment compliance status to be verified. 
8. Proposer further acknowledges its understanding that issuance of a tax clearance certificate by LDR is a necessary precondition to the approval of any contract by the Office of State Procurement. The contracting agency reserves the right to withdraw its consent to any contract without penalty and proceed with alternate arrangements, should a prospective contractor fail to resolve any identified outstanding tax compliance discrepancies with the LDR within seven (7) days of such notification.
9. Proposer certifies and agrees that the following information is correct: In preparing its response, the Proposer has considered all proposals submitted from qualified, potential subcontractors and suppliers, and has not, in the solicitation, selection, or commercial treatment of any subcontractor or supplier, refused to transact or terminated business activities, or taken other actions intended to limit commercial relations, with a person or entity that is engaging in commercial transactions in Israel or Israeli-controlled territories, with the specific intent to accomplish a boycott or divestment of Israel. Proposer also has not retaliated against any person or other entity for reporting such refusal, termination, or commercially limiting actions. The State reserves the right to reject the response of the Proposer if this certification is subsequently determined to be false, and to terminate any contract awarded based on such a false response.
10. Proposer certifies that the cost submitted was independently arrived at without collusion.
	Signature( either electronic or scanned original) of Proposer or Authorized Representative 
	

	Typed or Printed Name:
	

	Date:
	

	Title:
	

	Company Name:
	

	Address:
	

	City:
	
	State:
	
	Zip:
	


 


[bookmark: _Toc45542649]ATTACHMENT II: SAMPLE CONTRACT 
[image: ]
[bookmark: _bookmark0][bookmark: Contract_Cover_Page]





[image: ]

[image: ]
[image: ]
[image: ]

[image: ]
[image: ]

[image: ]

[image: ]

[image: ]

[image: ]




[bookmark: _Toc45542650]ATTACHMENT III: LHSC Manual for Subgrants  
[image: ]






[image: ]

[image: ]

[image: ]

[image: ]

[image: ]


[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]
[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]


[image: ]

[image: ]
[image: ][image: ]
[image: ]












Revised July 2020                                                                                                                                                            Page 27

[image: ]
Revised July 2020                                                                                                                                                            Page 28

Revised July 2020                                                                                                                                                            Page 29[image: ]


Revised July 2020                                                                                                                                                            Page 30[image: ]


Revised July 2020                                                                                                                                                            Page 31[image: ]


[image: ]

Revised July 2020                                                                                                                                                            Page 32


Revised July 2020                                                                                                                                                            Page 32[image: ]


Revised July 2020                                                                                                                                                            Page 33[image: ]


Revised July 2020                                                                                                                                                            Page 34[image: ]

[image: ]

Revised July 2020                                                                                                                                                            Page 35

[image: ]


Revised July 2020                                                                                                                                                            Page 36

[image: ]            Revised July 2020                                                                                                                                             Page 37

     
                                                                                                                                                       
[bookmark: _Toc45542651]ATTACHMENT IV: 2013 LOUISIANA SEATBELT SURVEY DESIGN 
[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]
[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[image: ]

[bookmark: _Toc45542652]ATTACHMENT V: COST PROPOSAL WORK SHEET  

The proposer shall provide a per survey cost for each of the surveys listed below.  The “per survey” cost shall be inclusive of travel and all other project expenses.   Each survey item shall have a single cost.  
	Survey Description
	Combined
	Cost

	Statewide Distracted Driving Survey
	
	

	Statewide Observational Survey on Safety Belt
	
	

	Statewide Child Passenger Restraint Usage Survey
	
	

	Pre-Observational Safety Belt survey
	
	

	Statewide Observational Survey on Rear Safety Belt Usage
	
	

	Statewide Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving
	
	

	Nighttime survey for a sample of the sites used for the day-time survey
	
	


[bookmark: _Toc45542150]**If one survey is combined within another survey, please indicate with a C1 by each survey.  If a second set of surveys are combined, please indicate with a C2 by each survey, etc.

The proposer shall provide a per report cost for each of the surveys listed below.  The “per report” cost shall be inclusive of travel and all other project expenses.
	Report Description
	Combined
	Cost

	Full Report on the Statewide Distracted Driving Survey
	
	

	Full Report on the Statewide Observational Survey on Safety Belt
	
	

	Full Report on the Statewide Child Passenger Restraint Usage Survey
	
	

	Report on the Pre-Observational Safety Belt survey
	
	

	Full Report on the Statewide Observational Survey on Rear Safety Belt Usage
	
	

	Full Report on the Statewide Attitudinal Survey on Seat Belts, Speeding, and Impaired Driving
	
	

	Full Report on the Nighttime survey for a sample of the sites used for the day-time survey
	
	


[bookmark: _Toc45542151]**If one report is combined within another report, please indicate with a C1 by each survey.  If a second set of reports are combined, please indicate with a C2 by each report, etc.

For information purposes, the proposer shall provide the total estimated number of hours, by classification, for the Proposer's project staff, and an estimated percentage of the effort that will be completed by a subcontractor (if applicable).  For information purposes, the proposer shall provide hourly charges for each of the following:
	Description
	Estimated Number of Hours
	Estimated Percent of Effort by Subcontractor(if applicable)
	Hourly Charges

	Clerical
	
	
	

	Client administrative
	
	
	

	Client Contact
	
	
	

	Job Supervision
	
	
	

	Accounting
	
	
	

	Research
	
	
	

	Strategic Planning
	
	
	

	Implementation 
	
	
	

	Reporting
	
	
	




Proposer: 								Date:						

[bookmark: _Toc45542653]ATTACHMENT VI: ELECTRONIC VENDOR PAYMENT SOLUTION

Electronic Vendor Payment Solution
In an effort to increase efficiencies and effectiveness as well as be strategic in utilizing technology and resources for the State and vendors, the State intends to make all payments to vendors electronically.  The LaCarte procurement card will be used for purchases of $5,000 and under, and where feasible, over $5,000. Vendors will have a choice of receiving electronic payment for all other payments by selecting the Electronic Funds Transfer (EFT).  If you receive an award and do not currently accept the LaCarte card or have not already enrolled in EFT, you will be asked to comply with this request by choosing one of the following two options.  You may indicate your acceptance below.

The LaCarte Procurement Card uses a Visa card platform. Contractors receive payment from state agencies using the card in the same manner as other Visa card purchases. Contractors cannot process payment transactions through the credit card clearinghouse until the purchased products have been shipped or received or the services performed.

For all statewide and agency term contracts:
· Under the LaCarte program, purchase orders are not necessary. Orders must be placed against the net discounted products of the contract. All contract terms and conditions apply to purchases made with LaCarte.

· If a purchase order is not used, the Contractor must keep on file a record of all LaCarte purchases issued against this contract during the contract period. The file must contain the particular item number, quantity, line total and order total. Records of these purchases must be provided to the Office of State Procurement on request.

EFT payments are sent from the State’s bank directly to the payee’s bank each weekday. The only requirement is that you have an active checking or savings account at a financial institution that can accept Automated Clearing House (ACH) credit files and remittance information electronically. Additional information and an enrollment form is available  by contacting the Office of Statewide Reporting & Accounting at DOA-OSRAP-EFT@la.gov .
To facilitate this payment process, you will need to complete and return the EFT enrollment form. 

If an award is made to your company, please check which option you will accept or indicate if you are already enrolled.

Payment Type		Will Accept	Already Enrolled 

LaCarte			______		______   

EFT 	         			______		______   

_________________________________________
Printed Name of Individual Authorized

_________________________________________              	 _____________
Authorized Signature for payment type chosen                             	 Date

______________________________________________
Email address and phone number of authorized individual
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0
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3. Daiver
4. complete
E. Contract Requirements

1. Your agency must proid the LHSC Coardinstor it a capy of your intermal control procedures.
for moritoring federalgrants pior o submision of your it grant clam.

2. The LHSC supports Louisians'sStratagic Highisay Ssfery lan (3457) RegionalTrafc Safety
Cositions. Al 3bE530tas.are strongly sncouraged to paricgate intherregional Trafic Safery
Coalion. Forcasltion mesting informaton, lease visit

‘mw destngtonzerodaths com

3. Al eimbursament requests must be submitad monthly and incude sl supporting
ocumentation. Allreimbursement requests mustbe verfed for acuracy and contract
compliance prir o submission.

3. Natify the LHSC Cammission membrs 3nd LHSC saff members piorto actvties and events
conducted insupportof this g2t

. 5. Eammad Madia

2. Public awareness and sducation s s criial compoent of traffic safety. The use of earnad
meciathrough press eleases and public press events s esigned to ncrease public
awarenes: about ongoing education and enforcement efort 2nd o gain voluntary

. compliance with trsfc sty aus.

. You are ncouraged t engage yourlocal media outets through the grant year toincrezse
public swaraness oftaffic sfetyisues and your sgancy s traffic sfety aforts.

. The LHSC understand that agencies o not have control over what your local media outers
. acaually publsh. Submisson of  pres release to 3 media outlet demonsirates compliance

with the eamed medi requirement sted below.

6. Coples of required press releases and/or other media event documentation mustbe ncluded
Wit the monthly claim packet and ndicated on the Annex C.

~ 7. Support the LHSC/Nations!Highiiay Traffic Ssety Adminisration campsigns for occupart
protection and impalrad drvng.

Qccugant Protscton Campsigns
- NoV 25.0EC1, 2019 Clck e or Ticket Thanksgiving

. APR 1526, 2020 Bucde Upin Your Truck

2 Authorising Officiars nfas

. LOUISIANA HIGHWAY SAFETY COMMISSION
_ TERWMS AND CONDITIONS FFY 2020 CONTRACT
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TERWMS AND CONDITIONS FFY 2020 CONTRACT
Mav1831,200 Clckitor Ticket National
Motitzation
paired Dring Cempsians

DEC 13, 20194AN1, 2020 Drive Sabar o Get Puled Over-
ChiistmasNew Year

F814.27,200 Drive Sabar o Get Puled Over-
MardiGras

8. Your agency isrequired to:

2. Submitan approval equest tothe LHSC (15 days) in advance for any materisl circlated
publiclyon behafof the LHSC.

. Coordinate all press evenc,including bt not limited t, press releases, media advsories,
and press inquires, with the LHSC Coordinator.

5. Iffunded n this sgresment, travel must be in ccordance vith PP 43 State Trave regulstions
ftravelis to b reimbursed 35 3 par o thi contract,

Routing n-tate ravel s mileage ot staterate niy. Out-of tate travel wil incude lodging,
ilage, sirare; conference ragistrtion fess, hotel and airport prking, and ta/shutte
transportation. Out.afstate travel desinstions wil include ighuiay safey rlated conferences
only. Travel not spacified on the sgrank budget summary page must besubmitead n wrting.
nd spproved in sdvance by the LHSC Executive Director

- ‘Submit requests for out of state conference tavel o LHSC within the frt quartr of the

contract yea or within 90 days of receving approved contract. Extension of this perod must
e specifically approved by the LHSC. Requests for travel cos reimbursements mustinclude
Trave! Expense Accaunt Form DPSWIFL322. Altravel,other than the routing in-tate miss,
. st e approved by the Louisiana Highway Safety Commission o less than 15 days prior o
- the dateof trave

50. The agency wilmake sny LHSC spproved purchases n the first quarterof the contract or within
0 iy ofreceving approved contact. The agancy wil submit specificationsforthe fems to
o ordc o the LHSC Program Coarcinator forreview and spproval i o plcing an rder.

- Once approval s received, ths sgency il oder spproved iems for distribution through the

outresch campign. Al purchases must be in sccardnce with State of Louian purchasing

suidalines. Plasse s LHSC Subgrant Manual. Forfuther information, refer tothe Lowisana

Offic of State Procurement webite st Offce of State Procurement.

- s dos I govPapesioso/ingex s

" L. Your agancy agrees to work with thg LS Law Enforcement Lisson (LEL) assigned to your
LEL Lowy imia,
- Prone: (237) 272-0970

3 Authorising Officiars nfas

LOUISIANA HIGHWAY SAFETY COMMISSION
TERWMS AND CONDITIONS FFY 2020 CONTRACT

Email: lenfimin@omsilcom
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E. Funding

Funding for this sbgrangbeginson  October 2019 and ends  September 30,2020
This funding i not transferable o th following fiscal year and should bs used i th fiscalyear
25 lanned. All eporting and close outrequirements contained i the LSHC Subgrapt Mana!
aply o this subgrant,

The use f LHSC funding are t be used to promote trafic safety and to save ives and are ot
intended o t be used for manetary gain of any Kind.

F. Project Reporting, Monitoring and Evaluation

1. Complte reimbursement clsims, including applicabe Annexes on 3 monthly bass. Clsims.
st be rceived by LHSC no laterthan the 20th of the month. Due tostte and feders!
auctt requirements, no corractons ara allowed in amounts on the Annex A Please review
caim caretull. Claims nescing corracions/revisions wil e returned tothe submiting
agancyfor corractions which wil resutin 3 delay of your agency’s rimbursemen.
Importan Reminder: Final claims for relmbursement must be received by October 30
2.

2. Redpient agrees that projectsctiiie, reporting, moritoring and evauation wil be n
accordance with the most recent LHSC “Minualfor SUBEFR0ES, avaiable for reviw st
it lehighveyssfety ro Pagesiomepsge sspx

3. Recpient sgrass tha reimbursement clims, including contractually gresc upon dats will
be submicted on a monchly basis. Incomplete o incorrect caim forms il o be processed
- y LHSC. They willbe returned to the subgraniag. Allcaims must be submited via o-mal
Inscclims@is.gov.

. Al acords and supporting documentation must e maintainad by your sgency for the
current year pus five () years.

5. The sEsacta. s th duty o fully oopsrate vith the State and provids any and sl
requested nformation, documntation, etz o the state whan requestad. This Sppis sven
i71his sgraement i terminated and/or 3 awsuit i led. Specicaly, the SUpEFaTRAR shall ot
Vit orimpede the State'sigh to it or shal ot withhold State ownad documens.

5. The Legisiatve Auditor of the State of Louisiana andor the Offce of the Governar, Divsion

of Administraion auditors shallhave the option of auditng all ccountsof REFBTIAR WHIEh
reate o this sgreement.

s Authorising Officiars nfas

LOUISIANA HIGHWAY SAFETY COMMISSION
- TERWMS AND CONDITIONS FFY 2020 CONTRACT
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LOUISIANA HIGHWAY SAFETY COMMISSION

INSTRUCTIONS FOR SUBMITTING REIMBURSEMENT CLAIMS

‘These are the forms to comlele for pavment.
PRp— T s the st reuast domad (e o LHEC). T form mist b sned by e
Frjet B
2 Sipponng Use 1o descrb dooumentaton submits o spertremsemen reuass cn A
Docoment st A Please mber sxch pag of habaskup documartton. Nake e e ages 3 1
st et 5 (o).
'CLARYS NOT IN COMPLIANCE WILL BE RETURNED.
P Compite 25 e o sch erforcement ffotwored. Make s th A1
for Eforoement Garticaton  sorpeed 2o,
ype conractsonly
3 A PrjectSstis Report. Compitesfomation prnert o e priod you r g 0
RS e eIt parmad s s Frobns Shrtare
PR (Complte b A, 3 bt ep of st pareectascompised.
Fa— i prepred o capre 1 ensesfor il conacos. i coaciors

Contacirs s may 52 o of B oo i D same raporig slmens.

When the forms have been completed and signed they should be scanned ino a file named i the-
format shown beiow. The Excel version of the complete clam should also be submitted. ALL CLAIMS.
'MUST BE SUBMITTED IN THIS MANNER.

Example: o (add im mer o e enc)
Email the Claim to: Liscou
‘You will receive an emil 1 you don't receive confirmation within a few s please call

LHSC at 225-925-6991 or contact your LHSC Program Coordinator.
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SECTION 1: SUBGRANTEE RESPONSIBILITIES

11 Grant Requirements
When a subgrantee accepts highway safety fimds, they also agree to fully comply with all
requiements of this subgrant manual and any periodic changes that may be made curing the grant
‘year. The project director will be nofified in wriing of any changes.

I crifical that the project director carefully eviews the federal regulations outlined i
‘and the certficaions and assurances included in Section 43 of the subrant mansal. By
‘accepting federal highway safety fmds, 2 subgrantee is also bownd by these certfcations and

1.2 Financial Management
‘The project director i responsibe for establishing and mainainin procedies to encure the effectve
adminisrtion of the grant funds, ncluding the timely ompltion f the grant abjecives and proper
recordkeeping A Lovisiana Highway Safety Commission (LESC) program coordinator is assigned
1 every subgrant and works with the project director and desigmted staff troughout the coure of
e ubgrant

‘The project irector must ensur tht the agency's accounting system conforms o generally accepted
accounting principles. A separate account o fimd must be established for each highway safety
subggrant. All fnancial records pertaining to the subggant must be stored in a project fle and
‘mainfained by the project dirctor during the subgrant year and for a period of five (5) years from
the date of the last payment.

SECTION 2: INFORMATION AVAILABILITY

21 Availability of Repors and Tnformation
‘The subgrantee shal provide al eports nd information required by the Lovisiana Highway Safety
‘Commission (LHSC), federal lws and regulations, and tae laws and regulations. According to 2
‘CER 200336, the subgrantee shall permit accesstoall subgrantee’s books,records, accouts, ofher
information sources and subgrantee's faciliies 25 may be determined by the stae, the National
Highway Traffc Safety Administration (NHTSA) or the Federal Higiway Adminisiration (FHWA)

‘Revised July 2020 s
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[3 ExportPDF v

to ascertan compliance with the project confact. If any required information s n the exclusive
‘possession of another who fals o refisesfo providethis information, e subrantee shall so certfy
‘and detal to the LHSC what efforts have been made to obtain the required information.

22 Monitoring
The subgrantee agrees that the LHSC and NHTSA, state or federal auditors, or FHWA, as
‘appropriate, have the right, at all reasonabl tmes, to monitor and evaluate both programmati and
fiscal matters of the project. The monitorig visits may occur on the subgraniee andlor the
Subconfractor premises. The subgrantee shall provide al reasonable facltes and asistance during
the monitoring viit. The menitoring visis shall be performed in sich a manmer as will not unduly
delay the contracted work.

SECTION 3: MAINTENANCE OF DOCUMENTATION

ﬁ Create PDF v
e
o=

Edit PDF

G
@
&
&) a Comment

31 Separate File, Retention Period
‘The subgrante agrees to maintain copis of lldocumentation eraining o the project na separate
Sle durmn the subgrant year and forfi ve (5) years fromthe dateofthe lastpaymentu
nderthe subgrant Failureto maintin copis of documentation for the stated period may prevent
subgrantee fom considerationfor fufure subgrants

Combine Files v

32 Additional Retention Period Organize Pages v
1 any itgtion. lnim. st fiing. or other actio involing the records kept pursit o tis

subggant s been staed befoe the expirion of period contined in Secion 21, the project
dnecor st retain the records il the Goal esohuion of all eues which arise fom such

litigaton, claim. negofiation, o action

,/‘ Redact

SECTION 4: TIMELY PERFORMANCE OF WORK

The subgrantee agrees to perform al the work required by this subgrant. The work shall be
‘completed in accordance with the project schedule and no later than the subrant expiraton date.
Failure to perform any aspect of tis subgrant may result in non - payment.

Protect

SECTION 5: REIMBURSEMENT

B Ooptimize PDF

1 Tme Frame for ncurred Expenses

The sgratee sl o o expess i a5 o be slited o embasemen pro ot
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52 General Requirements
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5.4 Submission of Claim Forms
The subgantee agiees to perfomm the work specified in the sbgrant. To be elighble for
reimbursement. 2 signed claim form, relevant documentation, and THSC Ameses must be
submifted to the LESC via email to the following address Paper claim
submissions vwill no longer be accepted. LESC Amnexes should be signed and then scamed 25 a
"PDF for submission. The claim containing the orginal signature shall be retained by the ssbgrantee
‘The supporting amnexes shall be submitted in th electronic file format provided with the subgzant
award package.

‘Reimbursement claim forms shall be submitted on a mondhly basis by the 20th of the following
‘month as stipulated in the subgrant. However, i liite instances reimbursemment requests may be
allowed on  task completion basis and stipulated in the subgrant. Requests for task complefion
claim submission must be in writing and receive pior approval by the LHSC Executive Difector.

Claims needing cortectionsfrevisions shall be retumed to the submiting agencies/individuals for
comectonts). The subgantee shall povide comrectionsevisions withn tiree (3) calendar days to
facilfate timely processing and payment of reimbursement. The subgrantee agrees that within 30
days after subgrant termination, th fnal reimbursenpent claim form will be submited o the LESC.
I it is anfcipate that a final claim camot be submitted within thi fime period, 2 writien request
‘with justifcaton must be sbmited to the LHSC Executive Director before the subgrant expiation
date. Fahe to bt fnal clam forms with appropriate documentation within the specified tme
‘period may reult n non - eimbnsement

‘Revised July 2020 7
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Multiple Funded Contracts:
Clams for reimbursement fom conracts which have more than one federal funding source
identfied on subgrantee agreement skall clerly distinguish wha activites nd items ae claimed
with the appropriate fund.In order to avoid disallowed costs, subgrantes shal caefully fllow
foruse o funds s witen in the subrant agreement and applicable federal CFRs, this
Subgrant mamal refernce materal provided with the subgrant award packet md the

55 Reimbursement Docunentation
The subgrnte agees o ubmitall zcpized documenttion riortobeng embrarsed for athorized
expenses This documentationnchudes, but i ot iited o, required LHSC Annees A Amex A-
1 eeded), Lit of Documents Inlided to Suport Costs Submitied on Amnes A. completed
Ameses B, nd C, and he forms andrecords descnbed below: nless sepulaed othervase m the

Sibgrant.

5.5.1 Description of Reimbursement Packet
‘List of Aunes A Supporting Documents (Supporting Documents List)

This form is designed fo allow the subgramtee fo list the documents that support the
reimbursement request.

(&)
@
)

LHSC Ames &
This s the offcal request for payment and summarizes the costs requested by category as well as
acks the budgeted amount,foal coss o date and the balance remaining in the subgrant

'LHSC Amnex A1 Certification Gf applicable)
This document is used by the project director and the Supervisor fo certfy the overtime
enforcepent houws, days, and s documented on e subsequent Amnex A-1s were worked by
e naployees lsed.

'LEHSC Amnes A1 i applcable)
This document i used o document overtime enforcement hours, days, and imes these overtime
enforcement hoursare worked by each law enforcement ofcer. Separate Amnex A-1s are required
foreach funding source.

Amnes B — Project Status Report

‘This documment 1 2 reporin tool or performance, comments, problems, plans and needs for the
subgrant.

AmexC
‘This s 2 summary of the progression of planned program activiies and plammed budget in  tabular
Sormat,

‘Individual Contractor’s Inoice (if applicable)

This documents provides detailed breakdown of requested reimbursement from individvals
‘performing personal services by coniract.
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'LHSC Federal Property Contral Form Gf applicable)
“This document describes and estblishes inventry data needed o track equipment pachases made
with federal funds.

5.5.2 Definitions of cost categories included in Budget Summary and Amneses 4 & C.
‘Personal Servi
Salaries and finge benefits diectly relted fothe project. These posifions must be included in the

ﬁ Create PDF v
e
o=

Edit PDF

‘Subggant agreement 1o be eligble for reimbursement. This section will also include overtime
‘payment to law enforcement personnel. Employees working o the project but not paid by the
‘Subggant ae lsted as match.

(&)
@
)

a Comment

Travel:
Travel directly relted to the subgant. Inchudes the cost of ravel associated with routine travel.
‘conferences, conventions and raining. Out of state ravel must be approved in advance by the LHSC
and must include course and conference by name. Al ravel mist be in accordance with PPM 49
State Travel regulations.

Contractual Services:
‘Espenses incurred in paying for a service performed by any person. or organizafion not connected
directly with the subgrant agency, for example, consultants, studies, efc. All subconfracts mist be
approved by the LESC prior fo implementation. The cost of each service must be ifemized.
Procurement of contractual services muist be in accordance with stafe ules and regulations
‘Subcontacts and mini grants may not be awarded to law enforcement agencies for enforcement
activiies. Law enforcement agencies should apply for enforcement funding direcly to the LHSC.

Operaing Services:
‘Trems that represent expendifures for offce operation. L. postage, telephone service, equipment
‘maintenance. etc

Combine Files v

Organize Pages v

,/‘ Redact

e iy b ichoded s office supplis,paer, o, and obe expendable el AL Protect

‘punchases must be in accordance with sate purchasing rules and regulafions.

‘Educational Materials ar included in the supplies category. Educational materials are materials
‘andlor supplies acquired fo the purpose of this parficular highway safety project to encourage the
‘general public o adopt highwway safety practies. In order o be considered edncational material,
distibuted material must provide sbstansal information and educational content (notust aslogan)
to the public and have the sole purpose of conveying that nformation. 1f a subgrantee chooses fo
‘provide educational contenton a fash dive tha device must be an economical method of conveyng
the information.

B Ooptimize PDF

Fill & Sian v

‘Eamples of allowable edcational materialsinclude fraffic safety themed coloring books, actvity
‘boolks, pamphlets, brochures, flyers, postes, etc

Al educational materils must be approved prior to purchase by the LHSC Program Coordinator,
‘and all purchases must be made in accordance with state purchasing guidelines. Al tems must

Create, edit and sign PDF
forms & agreements

Revised uly 2020 s Start Free Trial





image22.tmp
Updated Subgrant Manual Revised July 2020.pdf - Adobe Acrobat Reader DC EEES
File Edit View Window Help

Home  Tools Updated Subgrant ... x @ A Signin

B ® 8 B Q @®d © w0 /2 [ O ® n»sx- Ev? B ¢

@ This file claims compliance with the PDF/A standard and has been opened read-only to prevent modification.

[ Export PDF v
il e sproed LESC g s thelloin mesg:“Tis il s desped
e ot o s oo ot

No promotional items or giveaways may be purchased with Federal finds. Use of NHTSA grant
finds to purchase promotional items or giveaways is illegal and could result in a Management
Review finding and the requirement to repay the misused fnds

‘Subgrantees may s state fimds or privately collected fmds/private sponsorships to purchase
‘promotional items subject to applicable state laws and policie. Ttems donated by private enffies
are considered program income.

‘Public Informarion and Educational (PL & E) Items
‘The National Highway Trafic Safety Adminisration (NHTSA) issued guidance regarding PIXE
‘materials which became effective on May 18, 2016. See the

Sor more information.

ﬁ Create PDF v

E2 edit PDF

G
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&) a Comment

Exipments
Purchase offems tha cost over $1000.00 per it an have  sefl Ife of overane year CntmEms ¥

‘Program Income
‘According to 2 CFR. 20050, program income s oss income earmed by subgrante that s directly
‘geneated by 2 supported achity o eamed 2  result of the conduct of the subgrant. Program
income incudes but i not Limite to ncome from feesfor services performed.the se o retal of
sealorpersonal property aquired under Federal awards,thesale of commeiies oriems fabricated
‘undera Fedeal award,lcens foes o royalies on patents orcopyriis, and prncipal nd iferest
on loms made with Federal award finds. Program income must be applid to project purposes
andlor used to reduce the LHSC project reimbusement costs s cost sharng or matching. Program
income must be pproved pricr 1o th isuance of the subgrant. Program income mut b reported
on LESC Amex A3 it the monthly reimbursement clam.

‘l] Organize Pages v

./. Redact

Indirect Costs
‘According to 2 CFR 200.56, indirect costs are those that ave been incurred for commen or joint
‘purposes and nof assigned to a highway safety grant a a direct cost. These costs benefit more than
one cost objective and camot be readily identified vith a particular fnal cost objective without
effort disproportionate fothe resulfs achieveel After directcosts have been detemmined and assigned
directly to Federal awards and ofher activiies as appropriate, indirect cost are those femaining fo
‘be allocate to beneited cost objecives. A cost may not be allocated to a Federal award a5 an
‘indirect costif any other cost incurred or the same pupose, in ke circumstances, has been assigned
to Federal award as a direct cost

Matching Expenditures
IF the subgrantee aggees to provide matching expenditures as outlned on the subgrant Budget
‘Summary Page, then matching expenditures must be ncluded on the Amex A, The Project Director
agrees to maintain supporting documentation diing the subgzant year and five (5) years from the
coniractexpiraton date. Matching finds are audifable and may nof be used to match more than ane
Sederal award. Federal fmds may not be used fo match ofhe federal awards

Protect

B Ooptimize PDF

Fill & Sian v

Create, edit and sign PDF

‘Revised July 2020 10 forms & agreements

Start Free Trial





image23.tmp
Updated Subgrant Manual Revised July 2020.pdf - Adobe Acrobat Reader DC
File Edit View Window Help

Home  Tools Updated Subgrant ... x

B ® 8 B Q ®d © 12 [ O ® n»sx- Ev? B ¢

@ This file claims compliance with the PDF/A standard and has been opened read-only to prevent modification.

553 Reimbursement Documentation Required by Category

5531 Personal Services
‘Reinirsemsent for personmel costs st iclde n oficial Tame Disribution Record contiing
name(s) of employes() who worked during the clim period, date worked. beginning and ending
ines worked.pay ), aud otal ot i Lav enforcement agences hall record
overtime personnel costs on LHSC Annes A-Lor on a previously established agency form az
approved by LHSC, LFSC Amex A -1 must be signed and dated by the Projct Divctr. I the
Project Divectorworked the LESC Subgrant. the LESC A A - 1 st lo be siged by the
Project Dirctr'sSupervir.

‘Reimbursement requests for full-time employees must include amount of anmallsick leave taken
during each pay period based on the subgraniee’s policy. The LHSC reimbursement fo excessive
Ieave taken during the subrant period shall be determined by the LHSC Program Coordinator
‘andlor LHSC Executive Difector. Each Reimbursement Claim Packet Amex A mis be signed and
dated by the Project Difector. Requests for 1 ment must also include an individual
lsting of activities performed, number/fype training classes conducted, fravel locations, etc
'LESC bas an Indivicual Confractor Invoice template that may be used but ofher documents are
‘acceptable 2 along s all of the required nformation s provided.

‘Support of salaries and wages. These standards regarding time disrbution are in additon to the
Standards for payroll documentation 25 contained in

(&)
@
)

© Standards for Documentation of Personnel Expenses (1) Cargesto Federal awards for salaies
2nd wages mut be based on reords that accuatly reflect the ok performed. These recards
‘must: ) Be supported by a system of intermal control which provides reasonable assurance tiat
e charges areaccuate llowable, zd properly alocated:

(&) Be incorporated into the official records of the non-Federal entiy:

i) Reasonably reflect the total activty for which the employee is compensated b the non-Federal
‘entity, not exceeding 100% of compensated actviies (for HE, this per the [HE's defnion of
BS)

(G)Encompass both federally assisted and all other activiies compensated by the non-Federal entity
‘onan integrated basis, but may include the we of subsidiry records as defined n the non-Federal

enfitys writen policy:
() Comply with the established accounting policies and practces of the non-Federal entity (See
‘paragraph (5)(1)(i) above for treatment of incidental work for [HEs.); and (vi) [Reserved]

(vi) Support the distribution of the employees salary or wages among specific acivies o cost
objecives fthe employee works on more than one Federal award; a Federal award and non-Federal
‘award: an indirect cost acivaty and a direct cost actvity; two o more indirect actvites which are

‘Revised July 2020 1
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llocted using different allocaion bases: or an wnallwable acivity and a diret o indirect cost
acy.

(s Budge estimates (.., etimates determined befoe he sevices ae performed) alane do not
qualify as support forchargesto Federal awards, but maybe used for nferim accounting pUposes,
‘provided it

ﬁ Create PDF v
e
o=

Edit PDF

(4). The sysem for estalishin the esinates prodices ressonshe spprosmatonsof the activiy
sctsly erformed:

®) Significntchanges in the corresponding work acivity (s defned by the non.Federalenity’s
witen policies) are identifed and enered info the records n @ timely mamer Shortfem (ch 5
ope or o monihs) fuchation between workload categories peed ot be cansidered 2 long a5 the
distrbution of salares and wages § easonable over the longe tem: and

Le

a Comment
(€) The non Federal entiy's system o el conols icldes processes o review sfe-he it
ot cargs e o8 Federa awards broed on budget esunates. All pecessary sdustoent st

‘be made such that he fnal amount charged fothe Federal award i accurate, allowable, and properly
allocated.

Combine Files v

() Because practces vary as o the activity constifuing a fll workload (for [HEs, IBS), ecards
‘may reflect categories of acivifies expressed 2  percentage distrbution of tofa activitis

® It i reconized that teaching. research, service, and administraion are often inexticably

infermingled in an academic sefing. When recording salaris and wages charged to Federal awards

for THEs,a pecise assessment o factrs that coniribute fo costs i therefoe not aluways feaible, nor

isit expected.

) For records which meet the standards required i paragraph ()(1) of tis section. the non-Federal
entity will notbe required to rovide additonal support o documentation for the work performed.
other than that referenced in paragraph ()(3) of this section.

3)In accordance with Department o Labor regulations implementing the Fair Labor Standards Act
(FLSA) 29 CFR part 516), charges forthe salares and wages of nonexempt employees, in addition
to the supporting documentation described in lis section, must also be supported by records
indicating the total mumber of howrs worked each day.

@) Salaries and wages of employees used in meeting cost sharing or matching requirements on
Federal awards must be supported in the same manner as salaries and wages claimed for
reimbursement from Federal awards.

Organize Pages v
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5532 Personal Services - Travel
Al travel shall be performed in accordance with curent Lovisiana State Travel Regulations -
PPM. 49, Travel not specified on the subgant Budget Summary Page must be spproved in

Fill & Sian v

‘advance, and in writing by the LESC Executive Director. Requests for ravel cost eimbursements

‘must include a Travel Expense Account Form DPSMF 1382, or equivalent form. Create, edit and sign PDF

forms & agreements

‘Revised July 2020 2 Start Free Trial





image25.tmp
File Edit View Window Help

Home  Tools Subgrant Manual R...

B ® 8 = Q

Subgrant Manual Revised September 2019.pdf - Adobe Acrobat Reader DC

x

®d © 13 [ (OO

Typical exampls of indites costs may include certain State/local-wide cenral service costs,
general administration of the grantee department or agency, accounting and personnel services
performed within the grantce department o agency, deprecistion or e allowances on buildings
and cquipment,the costs of operating and maintaining facilis, cic. The approved indiret cost
st must b vrifed i wriling by theagency' ascounting ey, For mre information lese vt
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555 Final Reimbursement
Final LSC reimbursement to the subgraniee may b withheld until llrequired work s completed,

delivered, accepted and approved by the LHSC Executive Director. Note: Final claims must
be received within 30 days of the project end date unless prior approval is granted.

5.5.6. Required Signatures and Verification
The Project Director's signature on LHSC Annexes and other LHSC documents submitted with
the claim reimbursement indicate verification that all costs have been incurred by the subgranee,
for the purpose specified in this subgrant, prior to making a claim to the LHSC for
reimbursement.

SECTION 6: PROCUREMENT PROCEDURES

6.1 State Procurement Procedures
The subgrantce shall use state_procurement procedures for all purchasing and subcontracting
eocsdre, For St informaton, e lo the i Offc of S Putasog b i

SECTION 7: BUY AMERICA ACT
‘The Buy America Act, 23 U.5.C. 313, probibits states from using highvway grant funds under 23
U.S.C. Chapter 4 to purchase products, unless they are produeed in the United States.

ing the Buy Ameria Act, sse

SECTION 8: PROPERTY CONTROL

81 Title of Property
Title of property purchased in connection with this subgrant as an authorized expense and
properly reimbursed by the LHSC shall vest in the subgrance.

8.1.1 Failure to Perform
‘The subgrantee agrees o convey title of such property to the LHSC if the subgrantee fais to
‘perform the work as specified in this subgrant. Subgrantee will deliver such property into the
possession of the LHSC at the time it i conveyed to the LHSC.

8.1.1.1 Failure to Comply with Section 8.1.1

The subgrantee’s failure to complete the obligation in Section 8.1.1 within thirty (30) days of the
date of termination shall subject the subgrantee to paying reasonable attorey fees if the matte is

Revised September 2019 3
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For guidelines, refer o the Lousima Offceof Staie Travelweb site
a

5533 Contractual Services
‘Each reimbursement request for confractual services must include a signed invoice for services
‘submitted by the confractor, to include the amount claimed, services provided, datesof service, and
documentafion of payment

ﬁ Create PDF v
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Edit PDF

5534 Operating Services, Supplics, and Equipment
‘Each reimbursement request fo operating services, supplies, and eqipment must inchude 2 copy of
the purchase order Gf issued), vendor mvoice, and/or receipt and documentation of payment.
Requests for reimbursement of equipment with 2 per-em cost of $1,000 or above must iclude @
completed LHSC Federal Property lnveatory Control Form. The LHSC may require a property
iventory control form o ifems under $1.000.
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555 Final Reimbursement
‘Final LESC reimbursement o the subgrantee may be vithheld untl all equired workis completed.
delvered. acepted and approved by the LESC Eecuive Dirctor. Note: Final claims maust be
received within 30 days ofthe project end date unless prior approvalis granted. Create, edit and sign PDF
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5.56. Required Signatures and Verification
‘The Project Director’ signafure on LESC Anneses and otber LHSC documents submifted vith the
claim relmbursement indicate verification that all costs have been incurred by the subgrantee, for
the purpose specified in this subgFant, prier o making a caim o the LHSC for reimbursement

SECTION 6: PROCUREMENT PROCEDURES

& 61 StnteProcusement rcedures

Le e b St o e ot procebes fr sl puchaing d bcontacing
e o s ot it L T Ot 5 S Pacing weh e o

SECTION 7: BUY AMERICA ACT

Py Amercs A, 33 DSC. 51, prtbis e s usig iy gt S wder 23

D52 i e s s i ey s e o e o s

For information concerning the Buy America Act, see the nd
e

SECTION 8: PROPERTY CONTROL

8.1 Tile of Property
“Title o property purchased in connection with this subrant as an autharized expense nd properly
reimbursed by the LESC shall ves n the subgrantee.

8.1 Failure to Perform
‘The subggantee aggees toconvey ite of such propertyto the LHSC ifthe subgrantee failfo perform
the work as specifed in this subgrant. Subgrantee will delver such property nto the possession of
the LHSC at te time ife is conveyed fo the LESC.

8111 Failure to Comply with Section 8.11
‘The subgrantee’s failure o complete the obligaton in Section 8.1 within tirty (30) days of the
date of temmination shall subjec the subgranfee o paying Teasonable attomey fees if the matter is
fumed over to an attorey to ecover the property.

8112 Recovery of Property
IF lifigation as outlined in Section 8.1.11 is conmenced, the LESC at ifs discretion, may seck to
recover allinvolved property o the residhal value of the nvolved property.

8.2 Use of Property/Equipment During the Term of Subgrant
‘The subgraniee agrees that property andlor equipment purchased under the ferms of this sbgrant
‘with federal project fnds will be used only in the program and/or project area and for the purpose
for which these program and/or project funds were provided. The subgrantee shall immediately
notify the LHSC Executive Director i writing, if any property and/or equipment purchased under
this project program. during is usefl e, ceases to be used in the manmer se foth by the subgrant.

‘Revised July 2020 1"
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In such event, the subgrantee fther agrees to give creit o the project program fo the residual
alue of such property and/or equipment in an amount to b determined by the LESC, o to transfer
or ofhervise dispose of such equipment as directed by the LHSC. State agencies wil dspose of
ecquipment only in accordance with Lovisiana’s Division of Adminisration polcy and regultions.

83 Useof Property/Equipment after the Term of Subgrant
‘Upon completion orferminaton ofa trsfi safety subgrant.or it i determined by the LSC that
he equipment is o longer needed for th purpose for whic it was acqied. the equipment may,
attheoption ofthe LESC, become the propery o the LEISC. Pemission for any other disposision
st be cbtained fom fhe LESC before any acion can be tken regarding the equpment
Subgrantes wishing to contime use of the equpment should make request o the Execute
Director of LESC for contimed se i program fnding crieia to inchude an explnation of
o th equipment will b used for ighvay safty pposes
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5.4 Transter of Property
The ransfer of propery purcased ithfderal fnds pusust o tis subgrant g the ters of
{his subgrant siall b comsidered a freto pefom e work specifiedm s subgran,aud the P
'LEISC may proceed t recover e vahue o e property as outined i Section 8.1 Combine Files v
85 Maintenance

It sy sereed and promisd tha the subgrantee sbal it o cuse to be maitsined
0o workin rderal eipment puchased vt feeral s under i progectduin e peiod
Ctiswetu e

Organize Pages v

86 Usul Life
The i el e of equprment sses purhssed wnder tis subant will be etemined by
the otenal Revenue Sevice Usefl Life Gusdance. Rfer t the LESC website LEESC Tabe of A Redact
Useful Life for more information. -
87 Value

E uprment assts pchsed de tis projectwill have an il el et the purchise price
Residual value will be defermined in accordance with generaly accepted depreciation methods. Protect
85 Purchaseof Authorized Property

‘Purchase of property o equpment with  prchase rice of $1,000.00 or more mstbe speciically
authorized i the sbgrant fobe embursed by the LEISC. Referto Paragraph 5.5.3.4 for exceptions.
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89 Property Control Inventory Form. -
‘The subgrantee vill submit a completed LESC Federal Property Inventory Control Fomm to the
'LEESC Project Coordinator a the fime of possession of property or equipment. The subgrantee will
‘notfy LHSC if there is a change in the use, location, or person responsible for the property or
equipment

Fill & Sian v

810 Maintining Inventory
‘Stlbgrantee agrees to mantainan fnventoryoffedealpropery o equipment i the original purchase
price 5 $1.000.00 or mor fo the usefl ife of the roperty or equpment 25 determined by the
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'LEISC. The inventory will inchude as a minimuan: purchase price, purchase date, usefl lfe state
orlocal property tag mumber and mamufacturer’ serial mumber, and location of each item.

811 Disposal of Federally Owned Property
‘Dispositon of equipment with a usefulLfeof more than ane year and an acquisiton cost of
$5.000.00 or more mst receive prior written approvel from the approving official (NHTSA
Regional Administrator). Subrantees il submit reques eters o the LHSC Executive Director,
‘who will forward the requests to NHTSA Region.

& SECTION 9 : SUBCONTRACTS, THIRD PARTY CONTRACTS AND/OR
Le ASSIGNMENTS

9.1 Provisions

The subgrantee shall notify all potential subcontactors or fird-party confmactors that all
subconacts o third-party confacts must mcorporate this contractand that al subconiacts o rd-
party conracts are subject o this contact.

92 Approval
All bcontracts o third-party contract,a oulined inthe subgran, must b submitted o the LESC
Project Coordimtor for approval andinchsion n the project le.

‘The subgrantee may, with prior writen permission from the State, entr info subcontracts with third
‘partes for the performance of any part of the subrantee’s duties and obligations. In no event shall
he existence of asubconfract operate fo release o redice the lisbility of the subgrantee o the State
andlor State Agency for any breach inthe performance of the subgrantee's duties. The subgraniee
‘will be the single point of contactfor all subconiTacta wark.

9.3 Assigument of Subgrant
‘No subgrantee shal assign any inferet inthi subgrant by asignmen, ransfe, or novalion, without
‘prior wriften consent of he State. This provision shall not be consiried o prolibit the subgrantee
from assigning to a bank, trust company, or other financial instituion any money due or to become
due from approved subgzants without such prior writen consent. Nofice of any such assigament or
ransfe shal be fumished promptly to the State.

SECTION 10: RECORD OWNERSHIP

10.1 Materials, Discoveries, Inventions and Results Developed, Produced or Discovered
Al records, reports, documents and ofher mateial delvered or transmitied fo subgrantee by LHSC
Shall remain the property of LEISC and shall be retured by subgranee to LHSC at subgrantee's
expense, a termination o expiratin of this subgrant. All ecords, reports, documents or ofher
‘material related o this subgrant and/or obtained or prepared by subgrantee i comection with
‘performance of the services contracted for berein shal become the property of LHSC, and shall
‘upon request, be retumed by LHSC fo subgrantee at subganiee's expense, at fermination or
expiraton ofthis subgrant.

‘Revised July 2020 16
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102 Reports, Studies or Material Developed for Publicaion
‘Reports. studies or other materls approved for publicaton or prining ae fo be regarded a3
information i the public domain and it further wse does nof equire pproval. The suberantee
agreesthat the published version ofreports, studie o othe materil shall ot b copyighted nox
contain any resriction which prolbit distbution and eproduction. The subgrantee vl not sel
copies of such reports o ofher matenals pepared underte tems o s conract

SECTION 11: REQUIREMENTS PRIOR TO PUBLIC RELEASE OF ITEMS
LISTED IN SECTION 10

101 Approval
‘The subgrantee does not have authority to speak on behalf of the LHSC. The subgrantee agrees that
‘before public release of any fem listed in Section 1 0., it shall be submitted fo the LHSC Esecutive

Director for approval

112 Required Reports
‘The subrantee agrees to provide fwo (2) copis of the iem to the LHSC Execuive Director, umless
ofherwise sated i the Project Description Terms and Condifions.

SECTION 12: CHANGES IN THE CONTRACT

12.1 Major Changes
Anyrequests for changes in his subgrant that changes the scope or increases or decreases the amount
of obligated funding shal require @ writen amendment to this subgant subject to compliance with
'LEISC policies and state and federal laws and regulafions, except minor changes as outlined in this
‘Sbggant mamal.

No amendment or variation of the temms of this subgrant shall be valid unless made in wriing,
signed by the paries and approved as required by law. No oral understanding o agreement not
incorporated n the subgzant i binding on any of the partes.

12.2 Minor Change Approval

Any minor change may be agreed tpon in writng, in advance, by the subgrantee and the LHSC
Project Coordinator without the necessity of a new Stbggant agreement.

12.3 Minor Change Definition
A minor change s defined 25 an increase or decrease befuveen any category or subcategary of the
‘Subggant notto exceed 10% of th tofal budget for this subgrant. The minor change shall not increase
or decrease the amount of fnds obligated by the LEISC.

SECTION 13: SUBSTITUTION OF KEY PERSONNEL
‘The subrantee's persomnel assigned to this Subrant shall notbe replaced without the pricr wrifien
‘consent ofthe State. Such consent shall not be unreasonably withheld o delayed provided an equally
qualified replacement is offered. In the event that any Stale or subgrantee's persomnel become
‘unavailable due to resignation. llness,or other factors, excluding assigmment to projectoutside this

‘Revised July 2020 n
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subggant, outsde of the State's or subgrantee’s reasonable control, as the case may b, the State or
the subgrantee, shallbe responsibe for providing an equally qualiied replacement in time o avoid
delays in completing fasks. The subgrantee will make every reasonable aftempt to assign e
‘personnel listed in b proposal

SECTION 14: CONTRACT CONTROVERSIES

Any claim or controversy aising outof the subgzant shal b resolved by the provisions of Lovisiana
Revised Statutes 39:1672.2-1672.4

F1Y SECTION 15: SANCTIONS FOR NONCOMPLIANCE
Lo In the event of the subgrantee's noncompliance with the provisions of this subgrant, the LHSC
Executve Directorshall according fo 2 CFR 200,207, 2 CFR 200,338, and 2 CFR 200 339 impose
such sanctions 2 it may determine to be sppropriate, including but not mited to (1) witholding
of payments to the subgantee unti the subgraniee complies: ad/or (2) cancellation, tenmination or
suspension ofthe subgrant

SECTION 16: TERMINATION

16.1 Termination for Convenience
State may terminate the subgrant at any time without penaly by giving thirty (30) calendar days
‘wriften nofice o the subgraniee of such ferminafion of negotiatng it the subgrantee an effective
temmination date. Subgrantee shal be enfifled to payment for deiverables in progres, to th extent
the State determines tha the work has been performed satisfactorly.

162 Termination for Cause
Should the State determine that the subgrantee has failed to comply with the Subgrant terms, the
State may terminate the Subgrant for cause by giving the Subgatee writen nofce specifying the
‘Subgrantee’s failuwe. If the State Determines that the falure is mot corectabe, then the Subgrant
Shall terminate on the date specified in the potice. I the Sate determines that the filure may be
comected. the State shall give 2 deadline fo the Subgrantee to make the comection. I the State
determines that the failwre is not cortected by the deadline, then the Sate may give additonal tme
forthe Subgrantee to make the comecton or the Stae may notify the Subgrantee of the Subgrant
termination date

1Fthe Subgantee seeks o temminate the Subgra, the Subgrant shall ile  complaint with the Chief
Procurement Officerunder La. R.S. 39-16722-16724.

SECTION 17: SINGLE AUDIT ACT

17.1 State or Loeal Governments and Nonprofit Organizations Receivng $750,000 or More
inTotal Federal Funds

‘Revised July 2020 18
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State or ol govemuments md nonprofit organizations eceving $750.000 ot more a year i otal
federal onds shal ave an udit made naccordance with OMB Circlar —

Audits should be made by an independent auditor n accordance with generally accepted
‘govermment audifing standards covering financial and compliance audis. Copies of audit reports
Shall b provided to the LHSC upan completion.

ﬁ Create PDF v
e
o=

Edit PDF

17.2 Subgrantee is required fo provide a signed audit certification leter prior fo submission
of the first claim.

173 Right to Audic
According to 2 CFR 200.336, any authorzed agency of the Sate (e Office of the Legisative
Audtor, ISC, Inspector General's Office, internal aucitrs of the Division of Administation et)
2nd the Federal Government has the right fo inspect and review all books and recrds pertaining fo
serviesrendered mder i contact for  period of ie (5) years fomthe date of the fnal payment
‘under e prime contract and any subgrant. The Contractor and subcontzacor shall mainfain such
‘books and records fr this ive.year perod and cooperate flly with he authoized audiing sgency.
‘Contractor and subcontracor hall comply with fderal and sae laws uthorizing an audt of helr
operations 15 a whle,or of pecificprogram activites.
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SECTION 18: CONTINUING OBLIGATION

Subgrastee s the contming oblgaton to diclose any uspensions or debament by any Organize Pages v
Eovenment ety icluding by not Lited to Geners Servces Admitation (GSA). Failize o

isclose may consinte rounds for supension sador temination o he Subgrant ad debament
Som e Subgrats

,/‘ Redact

SECTION 19: GENERAL COST OF GOVERNMENT

I accordance with 2 CFR 200,444, the subgrantee agrees not o use subgrant finds fo replace
routine andlor existing Stae or local expenditures. The subggantee agrees nof o use subgrant fmds
for costs of actvifies that constifute general expenses required to camy out the overall
responsibliiesof Sate, local or federally recognized Indian rbal governments

Protect

SECTION 20: FISCAL FUNDING
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that year, or for any other lawful purpose, and the effect of such reduction is to provide insufficient
‘mones for the confinuation of the subgrant, the subgrant shallteminate or be reduced t the ime
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SECTION 21: DISCLOSURE OF OWNERSHIP
Ifthe subgrantee is a “for profit corporation” whose stock is not publicly traded. then  Disclosure
of Oumership affidavit must b filed with the Louisiana Secretary of State's Office — please visit
SECTION 22: BOARD RESOLUTION

A Board Resolutionis required to be submitted to the LHSC if the subgrantee i a corporaton, either
‘profit or non - pofit

SECTION 23: CERTIFICATE OF AUTHORITY

(&)
@
)

A Certificae of Authoriy s required to be submitted o the LESC ifthe subgrantee i an out - of
- state corporation. _ Please visit the Lovisiana Secretary of Stat’s office for assistance

SECTION 24: FAIR LABOR STANDARDS
The subgrantee shall comply with the. a5 amended.

SECTION 25: TAXES

‘Subgranteeis responsibe for payment of all applicabletaxes from the finds to be received under tis
‘Subggant and identified under the subgrantee's federal tax identification mmber.

Before the contract may be approved La. R'S. 39-1624(AX10), requires the Offce of Sate
Procurementto determine that the Contractor is curtent in the Sling of all applicable tax retuns and
Teports and in the payment of all taes, nferest, penafie, and fees owed to th state and collcted
‘by the Deparmen of Revenue. The contracto shal provide it seven-digit LDR Account Nuusber
to the State for tis determination. The State’s obligations are conditioned om the Confractor
Tesolving any identified outstanding tx compliance discrepancies withthe Lovisiana Department of
Reveme within seven () days of such notifcation. Ifthe Contractor failsto resolve the idntified
outstanding tax compliance deficiencies within seven (7) days of nofification. then the using agency
‘may proceed with alemate arrangempents without nticetothe Contractor and without penaly

SECTION 26: MINORITY BUSINESS ENTERPRISE (MBE)
REQUIREMENTS

Itis the policy of the U.S. Department of Transportaion that minoriy business enterprise, a5
defined in . <hall have the maximum opporunity to paricipate i the performance
of contracts fnanced in whole or in part with Federal finds under this agreement. Consequently.
the MBE requirements of 49 CFR Part 23 applies to this agreement

‘Revised July 2020 0
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The recipient r ifs contractor agrees to ensure that minority enterprises 25 defined i 49 CFR Part
23 have the maximum opportmity to participate in the performance of coniacts and subcontracts
‘Fnanced in whole o in part with Federal fnds provided under this agreement. I this regard, all
recipientsor confractors shal take all necessary and reasonable steps i accardance with 49 CFR.
Part 23 to ensur that minorify enterprises have the maximum opportuity to compete for and
perform conacts. Recipients and their confractors shal not discriminate on e basis of rce,
color,religion,sex. mational orign, veteran staus, politcal affiaion. or disabiltes in the award
and performance of DOT - assised confacts

f_‘b SECTION 27: PRIVACY ACT
‘Performance of work by the subgrantee under this coniract may involve the design, development
andlor operation of a system of records on individuals that i to be operated by the subgrantee fo
accomplish an agency fnction. When such work is o be perfomed. e subgrantee shall comply
with the nd applicable agency regulations. Violations of the act may invalve
the impositon of criminal penaltis

SECTION 28: DRUG - FREE WORKPLACE

The subrantee cetifesthat it will provide a drug - fre workplace in accordance with the

SECTION 20: ENVIRONMENTAL IMPACT

‘Both partes to this subggant have reviewed the possible environmental impact of acivifes fo be
‘performed under this project and have determined the benefits outweigh any potential negative
environmental impact

SECTION 30: ENERGY POLICY AND CONSERVATION ACT

The subgrantee hereby recognizes the mandatory standards and policies relating 1o energy
efficiency which are contained in the stae enerey and conservation plan ssued in compliance with
the federal.

SECTION 31: NONCOLLUSION CERTIFICATION

Al aries to this subgrant crtify thatthe subgrantee has not been reqired,directly or indirecly,
25 2 condifion to obtaiming his subgrant to: (1) employ or retan for a commission, percentage.
‘brokerage, contingent fe. o other consideration. any fimiagency, or person (othe fhan bona fide
employee working solely for subgrantee o aconsultan) tosolicit r secure this subgrant; () agee,
25 am express or mplied conditon fo obfaining fhis subgran o employ o reain the services of
any frm o person in comection with carying out the suberant o (3) paid. or agreed to pay, o
any fim, organization or person. ofher than a bona fide employee working solely for the LESC any
fee, contrbution, donation. or consideraton of any kind for,or in comection with. procuring o
carrying the subgrant; except as here expressly stated (i any).

‘Revised July 2020 2
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SECTION 32: OCCUPANT PROTECTION

‘The subrantee shal adopt f none presenly exists) nd enforce an occupant protection use policy
requiring all employees and others niding i subggantee vebicles mnd/or on suberant business o use
oceupant protection devices in accordance with Louisiana stte law. The subgrantee shall fther
support all raffic safety staftes defining occupant protection usage.

SECTION 33: TEXT MESSAGING WHILE DRIVING/DISTRACTED
DRIVING

The subgrantee should adopt (if none presently exists and enforce safety policies fo decrease
crashes caused by distracted driving, including policies to ban fest messaging while driving in
accordance with Louisiana stte law.
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SECTION 34: CHILD PROTECTION ACT

The subgrantee arees o compy it all proviions o the
i subgranee. o it agents, eaployees, or asighees bave any speviary o1
ncipluary mhonty over cildven under the ag of 1§

Combine Files v

SECTION 35: FEDERAL FUNDING ACCOUNTABILITY AND
TRANSPARENCY ACT (FFATA)

Organize Pages v

351 Provisions
The State will comply with FFATA guidance, OMB Guidance on FFATA Subaward and
Esecutive _Compepsation __eportine.__Augst 27, 2010,

[C

5 by reporting o FSES,gov for each sub-grant awarded.

,/‘ Redact

‘Name ofthe eniy receiving the award:
Amount o the avard;
Information on the award including transacton fype, finding agency. he North American
Industry Clasifction System code o Catalog of Federal Domestic Assistance musber (where
applicatle), rogram souree;
Location oftheentty receiving the award nd the primary location o performance under he
award, including the city, Stte, congressional district, and cownry; and an award tile
descriptive ofthe purpose of each funding acton:
A unique identfer (DUNS):
‘The names and tota compensaion ofthe fve most highly compensated officrs of the ntity
- of the entty reciving the award and ofth parent eniy of herecipient should the enity
‘e vned by another ensy:
® the enity in the preceding fscal year received—
@ 50 percent or mare ofis ammual gross revemmes i Federal awards: and(D $25.000.000 or mere.
i 2ol gross evenes from Federal awards; and
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(@ the public does not have access fo information about the compensation of the senior
executives of the enfity through periodic reports Sled wunder section 13@) or 15(d) of the
‘Secumites Exchange Act of 1934 (15 US.C. 78m(a), 780(d)) or section 6104 of the Intemal
Revene Code of 1986

‘Other relevant information specified by OMB guidance.
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352 Subgrantee Responsibilities Edit PDF
‘Dun and Bradstreet (D&B) maintains a repository of unique identifiers (OUNS Numbers), which are
& nine it sequences recopized 3 the wnversal sandrd for dentiying business enites and
corpoate hiemarchie. Ay orgmiztion tat s s Federl conct or grant st e 3 DUNS
Le ‘Number. All subggant recipints are required o register with DB and acquire a DUNS Nuber.
a Comment

Subgrmee  shall obtan  a wique idemtiflr or DUNS Number at
hitps/vwwer dub,comdmsmumberget-duns himl

Subgantee sl seschfrand regise e agency’s DUNS Nunber i te System for Avard Form [
Mumgement GAVD at e Combine Files v
Subgatee shall it an scive SAM reisration it cuent information ol s dng
i i e st Federel e o s spleanon aniet omidrson. The LHSC ey ot
ke 3 Fedral o the st ppcat el compionce i sl spplede DUNS
A0 requrements ha bee venfed Faue t comply aay make & bgteepplcant net
qulfct meane 2 Feded verd

SECTION 36: INTERNAL CONTROL POLICY
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I accordance with

the subgrantee shall mainfain and provide a copy of the
‘intemal control policies for grant management and financial reportng fo thlr agency to the LHSC.
Documentation may be elecionic or hard copy.  Documentation could include organizational
charts, flow charts, questionmaire, decision tables, o memoranda. The agency internal control
policy should ensure that the agency has infemal accounting and ofher controls in place fo provide
reasonable asswance that it is managing is federal programs in compliance vith applicable laws
‘and regulations. At a minimum, the policy should descrbe levels of supervisor approval for grant
‘fumded activiie,regular and overtime hours worked. and other elighble expenses
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SECTION 37: CODE OF ETHICS —cs
‘The contacor sckmorledges that Chapte 15 of ik 42 o the Lovisiana Revied Sstutes (RS

421101 et se, Code of Govermmental Etics)appiestothe Contacing Paryinthe performance
ofsrvcescalld for i cotract The contacos sgees o immedistely noy e st if
‘potental violaions of e Code of Goveranental Eacs amse oty i ding the e of i
Conmsct
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SECTION 38: SEVERABILITY

IF any term or conditon of this Subgrant o the application thereof s held invalid, such invalidity
shall not afect other temns, condifions, or applications which can be given effect without the invalid
tem, condition, or applicaton; o this end the temms and conditions of this subgrant ae declared
severable.

ﬁ Create PDF v

, E2 edit PDF
SECTION 39: INDEMNIFICATION & LIMITATION OF LIABILITY

‘Neither artyshal be isbe forany delayor el in performance beyond fscontrol resulting from
acts of God or force majeure. The partis shall use reasonable effors to eliminate or minimize the
effect of such events upon performance ofthir respectve dufies nder this subgrant

‘Subgrantee shallbe fully lsble for the actions of ts agens, employees, paroers r subconfracors
‘and shall fuly indemmify and hold harmess the Sfate and ifs Authorized Users from s, actions,
damages and costs of every name and descrption elting o personal injury and damage to real or
personal tangible property caused by subgrante. ifs agens, employees, partnrs or subconiractors,
‘without imifaion: provided, however,tat he subgrantee shallnot indemify for thatporton of any
claim. lossor damage arising hereunder due to the negligentactor faile toactofthe State

IF applicable, subgrantee will indemmify, defend and hold the State and ifs Authorized Users
harmmless, without limitaton. rom and againstany and all damages, expenses (including reasonsble
attomeys' fees), claims,judgments, lsblities and costs which may be fnally assessed aganst the
State in any acton for inffigement of a Unied Siates Lettr Patent with respec fo the Products
‘Furnished.or of any copyright. rademark. rade secre o ntellectal property right provided tha the
Statshall ive the subgrante: ) prompt witen notice o any acion, claim o st of nfrngement
Suit,or other suit. (i) the opportumity to ake over,setle or defend such acton. claim or sui at
subgrantees sole expense, and () assistance in the defense of any such acton at the expense of
subgrantee. Where a dispute or clam arisesrelatve fo  real or amicipated infringement.the State
orifs Authorized Users may require subgrantee, at s sole expense, to ubmit such nformation and
documentatin. including formal patent attorey opinions, a5 the Commissioner of Administration
shall require.

“The subgrantee shall not be bligate to indemmify that portion of  claim r dispute based upon: )
Authorized User's unauthorized modification or alteation of a Product, Materil or Servce; i)
‘Authorized User's useofthe Podiuctincombination with oher poductsnot furished by sbgantee:
i) Authorized Users use in ofher than the specified operaing condifions and envirorment. In
addifiontothe foregoing. ifthe use of any tem(s) or par(s)thereof shll b enjoined for any reasom
orif subgrantee believes fhat it may be enjoined. subgraniee shall have the ight, at its own expense
and sole iscretion as the Autharized User's exchusive remedy fo take action n the following order
of precedence: (1) to procure for the Sate the right to continue using suchitemfs) o part (3 thereof,
25 applicable; (1) to modify the component 5o that it becomes non. nfringing equipment o a least
equal quality and performance; o () to replace sad iem(s) or par(s) thereof,as applicable, with
‘non-infringing componentsof at east equal quality and performance, o (iv) if nome of the foregoing
iscommercillyreasonable,then provide manetary compensation fo the Stte wp fo thedollar amount
of the subgrant.

For allother clams against the subgrantee where lablity is mo otherwise set forth n the subgrant
25 being "without limtation”, and regardies of the basi on which the clam s made, subgrantec’s
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liabliy for diect damages, shall b the greaer of $100.000,the dolar amoumt of the subgrant or
fwo (3) times the charges rendered by the subgrantee nder the subgrant Unless ofherwise
specifcally enumerated heren or in the work order mutually agreed befween the partes, neither
party shall be iable to the other for specia,indirect or consequental damages,including lost data
Tecords (unless the subgrantee s required fo back-up the dataor records as par of the work plan),
v f the party has been advised o the possibilty of such damages. Neither party shll b lible
forlost profits, los revemme or los nstitutional opeating savings.

‘The State and Authorized User may, in adition to other remedies availble o them at lw o equity
and upon notice fo the subgrantee,reain such monies from amownts due subgrantes, or may proceed
against th performance and payment bond. if any. 25 may be necessary to satisfy any claim for
damages, pematie, costs and the like assrted by or againstthem.

ﬁ Create PDF v
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SECTION 40: PROHIBITION OF DISCRIMINATORY BOYCOTTS OF
ISRAEL

In accordance ith Lowsiana Revised Safues 39:1602.1 for amy contractfr $100.000 or more and
fox any contactr with fve or more employess, the Contractr cerifies that nethr it ot it
subcontactors are engaged in a boycattof Irael. and tat the Conractor and any Subconfracors
shal forthe doration of this conirac,rein from a boyeot of sael. The State reserves theright
o terminate thiscontractfthe Contractor, o any Subconfracor, engages i boycott ofael g,
e term ofthe contact
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SECTION 41: GOVERNING LAW

This subgrat shal b govemned by an ineprtedin accordance ith the Las of the Stte of
Lovisina, cuding ok oot e 0 Ls. RS, 391351173, e snd regulions: esecive
oners, s e s sondiions, el e condiions, o peifesions ed i e
REP (i sppiabie), d s swbgr Veme of . scion brovgh, afer esimeion of
administative remecies,with egad o s subgan hall b i the

inetenh e Dt Cou e of i Bt R, Stateof Loisians.
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SECTION 42: COMPLETE CONTRACT

“This Manual for Subgrants, combined with the LESC confract, s the complete coniract befween the
partes with respect o the subject matte and all prior discusions and negotiatins are merged info
this conmact. This contact i entered o with neither party relying on any statement or
representation made by the other pary not embodied in this conract and there are 1o other
‘agreements or mderstanding changing or modifying the terms. This contractshall become effective
‘upon final stafutory approval

B Ooptimize PDF
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SECTION 43: CONFIDENTLALITY OF DATA
AN financal, sttstical, personal,technical nd otber data and information elting to the Stte's

‘operation which are designated confidential by the State and made availble to the subgrantee in
order to carry out this subgrant, o which become avaiable to the suberantee in canying out this
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subgrant shall be protected by the subgrantee from unauthorized use and disclosue through the
observance ofthe same or more effecive procedral requirements 13 are pplicable fo the State. The
identification of all such confidential data and information 25 wel s the Stac’s procedwal
Tequirements for profection o such data and information from wnautharized use and disclosure shall
‘be provided by the State in writng o the subgrantee. Ifthe methods and procedres employed by
the subgrante forthe protecton ofthe subgrantees data and information are deemed by the Ste o
‘be adequate fo theprotecton of the Ste’s confidental nformaton. such methods and procedures
1may be used, with the writen consent ofthe State, 0 camy out the ntent of s paragraph. The
‘subgrantee shall not be required under the provisions of the paragraph fo keep confidental any data
or information which is or becomes publicly availabe, s already rightfully in the subgrantec’s
possession. i independently developed by the subgrantee ouside the scope of the subgrant or is
Tightfully obtained from third patie.

SECTION 44: ENTIRE AGREEMENT AND ORDER OF PRECEDENCE

(&)
@
)

‘The contrac, together with the REP and addenda issued thereto by the Sate, the proposal submitted
by the Contractor in response fo the State’s REP, and any exhibis specifically ncorporated herein
by reference, shall constitute the entire agreement between the parties with respect to the subject
matter

In the event of any inconsistent or incompatble provisions, this signed agreement (excluding the
'RFP and the Contractor’s proposal) shall ake precedence, followed by the provisions of the RFP,
and then by the terms of the Confractor’s proposal.

SECTION 45: CERTIFICATIONS AND ASSURANCES
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[=[&]==]
@ ! Sign In

~
[3 ExportPDF v
ﬁ Create PDF v
52 Edit POF
a Comment
Combine Files v
Organize Pages v
,/‘ Redact
Protect
8 optimize PDF
Fill & Sian v

Create, edit and sign PDF
forms & agreements

Start Free Trial




image40.tmp
Subgrant Manual Revised September 2019.pdf - Adobe Acrobat Reader DC
File Edit View Window Help

Home  Tools Subgrant Manual R... x
B ® 8 =5 Q ® © =/ | Rk 0 ®

SECTION 44: CERTIFICATIONS AND ASSURANCES

for Fiscal Year 2020 Highway Safety Grants
(23 US.C. Chapter 4 and Sec. 1906, Pub. L. 109-59, as Amended)

[The Governor's Representative for Highway Safety must sign these Certifcations and

Assurances each iscal year. Requirements that also apply o subrecipients e noted.
under the applicable caption, and mustbe included in agreements with subrecipiens.]

State:

By applying for Federal grants under 23 U.S.C. Chapter 4 or Section 1906, the State
Highway Safety Office, through the Governor’s Representative for Highway Safety,
agrees to the following conditions and requirements.

(CATIO]
In my capacity as the Governor’s Representative for Highway Safety, I hereby affirm that—

« Thave reviewed the information in support of the State’ application for 23 U.S.C. Chapter 4 and
Section 1906 grants, and based on my review,th information s accurate and complete o the
best of my personal knowledge.

= In addiion to the certifications and assurances contained in this document,  am aware and [
‘acknowledge that cach statement in the State’s application bearing the designation
“CERTIFICATION” or “ASSURANCE” consiiutes a legal and binding Certification o
Assurance that |am making in connection with this application.

= Asa condition of cach grant awarded, the Sate will us the grant funds in accordance with the
specific statutory and regulatory requirements ofthat grant, and will comply with all applcable
Iaws, regulations, and financial and programmatic requirements for Federal grants, including but
not lmited to—

23 US.C, Chapter 4 ~ Highway Safety Act of 1966, as amended
Sec. 1906, Pub. L. 109-59, s amended by Sec. 4011, Pub. L. 114-94

23 CFR part 1300 ~ Uniform Procedures for State Highway Safety Grant Programs

2 CFR part 200 - Uniform Administraive Requiremens, Cost Principles, and Audit
Requirements for Federal Awards

2 CER part 1201 - Department of Transportation, Uriform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Avards

0000

 Tunderstand and accept thatincorrec, incomplet, or untimely information submited in support
of the State’s appication may result i the enisl oFa grant award. I NHTSA sccks clarfication
of the State’s application, I authoriz the State Highway Safety Office o provide additional
information in support ofthe State's application for a 23 USC Chape 4 and Section 1906 grant.

Revised September 2019 2
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CTION 402 CERTIFICATIONS AND ASSURANCES

I my capacity 2 the Governor’s Representative for Highway Safety, I hrcby affrm that—

«‘The Govemor s the responsible offcialfor the adminisration of the State highway safety ﬁ Create PDF v
program, by appointing a Governor's Representati ve for Highway Safety who shall be
responsible for a State highway safety agency that has adequate powers and is suitably equipped
‘and organized (as evidenced by appropriate oversight procedures govening such areas as
procurement, financial administration, and the use, management, and disposition of equipment)
to carry out the program. (23 U.S.C. 402(b)(1)(A))

52 Edit POF

«The poltical subdivisions of this State are authorized, s part ofthe Stte highway safety
program, to camy out within thir juridictions local highway safey programs which have been
approved by the Governor and are i accordance with the unform guidelines promulgated by the
Secretary of Transportation. (23 U.S.C. 402(6)(1)(B)

a Comment

* Atleast 40 percent ofall Federal funds apportioned to this State under 23 U.S.C. 402 for this
fiscal year will be expended by or for the benefit of political subivisions of the State i carrying
out local highway safety programs (23 U.S.C. 402(b)(1)(C)) or 95 percent by and for the benefit
of Indien tribes (23 U.S.C. 402(h)(2)), unless this requirement is waived in writing. (This
provision is not applicable to the Distict o Columbia, Pucrto Rico, the U.S. Virgin Islands,
‘Guam, American Samoa, and the Commonwealth of the Northern Mariana Islands.)

Combine Files v

Organize Pages v

« The State's highway safety program provides adequate and reasonable access for the safe and.
convenient movement of physically handicapped persons, including those in wheelchairs, across
curbs constructed or replaced on or after July 1, 1976, at all pedestrian crosswalks. (23 U'S.C.
402(6)(1)D))

« The State il provide for an evidenced-based traffic safety enforcement program to prevent
taffic violations, cashes, and crash fataliies an injuries in areas most at risk for such incidents.
@3 US.C. 402(5X)E)

«The State will implement actvitiesin support of national highway safety goals to reduce motor
vehice rlated ftaitcs that also rflect the primary data-related crash factors within the State,
as identified by the State highway safety planning process, including:

ity law enforcement mobilizations as identified

,/‘ Redact

Protect

B Ooptimize PDF

campaigns ineach fscal year to
* Reduce alcohol-impied or drug-i
* Increase useofseat blts by occupants of motor vehicles;

paied opersion of motor vehicle; and
& Sian v

o Susained enfrcement ofstatuts ddresing mpaied diving,occupant protcton,and Fi
driving in excess of posted speed limits;
Create, edit and sign PDF
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© An annual Statewide seat beltuse survey in accordance with 23 CFR part 1340 for the
measurement of State seat belt use rates, except for the Secretary of Iterior on behalfof
Indiantribes;
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o Development of Statewide data systems to provide timely and effective data analysis o
supportallocation of highway safety resources;

o Coordination o Highway Safety Plan, data collecton, and information sysems withthe
State strategic highway saety plan, 5 defined in 23 US.C. 148(@). (23 US.C. 402()1)F)

« The State will ativly encourage all relevant law enforcement agencicsin the Stae o follow the
guidelines establshed for vehicula pursuits issued by the Itemational Associatin of Chiefs of
Policethat are curently in effet. 23 US.C. 4020))

ﬁ Create PDF v
e
@s

Edit PDF

+ The State will not expend Section 402 fnds to carry out a program to purchase, operate, or
maintain an automated traffic enforcement system. (23 U.S.C. 402(e)4))

In my capacity s Governor's Representativefor Highnway Safey, I
(CHECK ONLY ONE}

Comment
O certify that automated traffic enforcement systems are not used on any public road in the
Stae;

or Combine Files v

01 am unable to cerify that automated traffic enforcement systems arc not used on any public
road in the State, and therefore the State will conduct a survey mecting the requirements of 23
US.C. 402(e)(4)(C) AND will submit the survey resuls to the NHTSA Regional Office no later
than March 1 ofthe iscal year of the grant.

Organize Pages v

OTHER REQUIRED CERTIFICATIONS AND ASSURANCES
In my capacityas the Governor's Representaive for Highway Safety, I hereby provide the
Tollowing additional certifications and assurances:

Intergovernmental Review of Federal Programs.

The State has submited approprate documenation for review to the sinle point of ontact designated
by the Governor to review Federal programs, a required by Executive Order 12372 (Intergovermments]
Review of Federal Programs).

,/‘ Redact
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8 optimize PDF

inding Accountabili Act

The State will comply with FFATA gidance, OMB Guidance on FEATA Subward and Excetive
‘Compensation Reporting. August 27,2010,
- i A Subsvard i i

onReporing. 08272010.04f) by reportingto FSRS v for each sub-grant awarded:

« Name of the entity receiving the award;
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« Amount ofthe avard;

« Information on the award including transaction type, funding agency, the North American
Indusiry Classification System code or Catalog of Federal Domestic Assistance number (where

applicable), program source;
« Location of the enity receiving the award and the primary location of performance under the

award, including the city, State, congressional district, and country; and an award ttle
descriptive of the purpose of each funding action;

A unique identifier (DUNS);

+ The names and total compensation of the five most highly compensated officers of the entty i
(9 the entity in the preceding fiscal year received—
)80 percent or more of its annual gross revenues in Federal awards;
() $25,000,000 or more in annul gross revenues from Federal awards; and
(i) the public does not have access to information about the compensation of the senior
exccutives of the entity through periodic report filed under section 13(a) or 15(d) of the.
Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal
Revenue Code of 1986;

« Other elevant information specified by OMB guidance.

(applies to subrecipients as well as States)

‘The State highway safety ageney will comply with all Federal statutes and implementing regulations
relating to nondiscrimination (“Federal Nondiscrimination Authorities”). These include but are not
limited to:

 Tifle VI of the Civil Rights Act of 1964 (42 US.C. 2000d et seg. 78 stat. 252), (prohibits
discrimination on the basis of race color, national origin) and 49 CFR part 21;

 The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42
'US.C. 4601), (prohibits unfai treatment of persons displaced o whose property has been
acquired because of Federal or Federal-aid programs and projects);

« Federal-Aid Highway Act of 1973, (23 U.S.C. 324 e seq), and Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. 168 1-1683 and 1685-1686) (pr

discrimination on the basis of sex);

= Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 794 et seq., as amended, (prohibits
discrimination on the basis of disabiliy) and 49 CFR part 27;

 The Age Discrimination Act of 1975, as amended, (42 US.C. 6101 et seq), (prohibits
discrimination on the basis of age);

Revised September 2019 2%
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 The Civil Rights Restoration Act of 1987, (Pub. L. 100-209), (broadens scope, coversge and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975
and Section 504 of the Rehabilitation Actof 1973, by expanding the definition of the terms

5" to include all of the programs or actvites of the Federal aid recipients,

subrecipients and contractors, whether such programs or aciviies are Federally-funded or not);

+ Tithes I and I1 of the Americans with Disabilities Act (42 US.C. 12131-12189) Grokibits
discrimination on the bass of disabilty inthe operation of public enites, public and privatc
ransportation systems, places of public accommodiation, and cerain testing) and 49 CFR parts
37and38;

 Exccutive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations (prevents discrimination against minority
‘populations by discouraging programs, policies, and activites with disproportionately high and
adverse human health or environmental effects on minority and low-income populations); and

= Exceutive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency (guards against Tile VI national origin iscrimination/discrimination because of
limited English proficiency (LEP) by ensuring that funding recipientstake reasonable steps to
ensure that LEP persons have meaningful access (o programs (70 FR 74087-74100).

‘The State highway safety agency—

© Will take all measures necessary to ensure that no person in the United States shall, on the
‘grounds of race, color,national or iy, sex, age, limited English proficiency, or
‘membership in any other class protected by Federal Nondiscrimination Autharities, be excluded
from partcipation in, be denied the benefits o, or be otherwise subjected to discrimination under
any of its programs or actvites, so long as any portion of the program is Federally-assisted;

« Will administer the program in @ maner that reasonably cnsures that any of ts subresipients,
contractors, subcontractors, end consultant receiving Federal financial assistance under this
‘program will comply with ll equirements of the Non-Discrimination Authorities identified in
this Assurance;

= Agrees to comply (and require it subrecipients, contractors, subcontractors, and consultants
comply) with allapplicable provisions of law of regulation governing US DOT’s or NHTSA's
access to records, ccounts, documents, information, facilities, and staff, and to cooperate and
comply with any program or compliance reviews, and/or complaint investigations conducted by
US DOT or NHTSA under any Federal Nondiscrimination Authority;

= Acknowledges thatthe United States has a right to seck judicial enforcement with regard to any.
mater arising under these Non-Discrimination Authorities and ths Assurance;

« Agrees to insert in all contracts and funding agreements with other State or private entiies the
following clause:

“During the performance of this contract/funding agreement,the contractor/funding recipicnt
agrees—

Revised September 2019 »

[=T&=]

@ A Signin

~
[3 ExportPDF v
ﬁ Create PDF v
52 Edit POF
a Comment
Combine Files v
Organize Pages v
,/‘ Redact
Protect
8 optimize PDF
Fill & Sian v

Create, edit and sign PDF
forms & agreements

Start Free Trial




image45.tmp
[=T&=]

Subgrant Manual Revised September 2019.pdf - Adobe Acrobat Reader DC
File Edit View Window Help

Home  Tools Subgrant Manual R... x @ a

B ®8 =8 Q ® © o/ K 0 ®

Sign In

O T —————
frmine o e [3 ExportPDF v

b. Not to participate directly or indirectly in the discrimination prohibited by any Federal
‘non-discrimination law or regulation, as set forth in appendix B of 49 CFR part 2 and
et

. To permit access o s books, records, accaunts, othr sources of informaion, and its
facilites as reqired by the Sate highway safety offce, US DOT or NHTSA;

ﬁ Create PDF v
e
o=

4. That ineventa contractonfning ecipient fls o comply with any nondiscimination Edit PDF
provisions in this contract/funding agreement, the State highway safety agency will have. it

the right o impose suchcontacagreement sanctionsa it or NHTSA detemine are
‘appropriate, including but not limited to withholding payments to the contractor/funding
recipient under the contract/agreement until the contractor/funding recipient complies;
‘and/or cancelling, terminating, or suspending a contract or funding agreement, in whole.

orin part; and

.. To insert ths clause, including paragraphs (a) through (¢), n every subcontract and
subagreement and in every soliitation for  subcontract o sub-agreement, tha receives
Federal funds under tis program.

a Comment
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‘The Drug-Free Workplace Act of 1988 c.

‘The State will provide a drug-free workplace by:

& astatement notifying employees that the unlawful manufacture, disribution,
possession or use of a controlled substance is prohibited inthe grantee's workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

Organize Pages v

,/‘ Redact

b. Establishing a drug-free awareness program to inform employees about:
1. The dangers of drug abuse in the workplace;

2. The granec'spolicy of maitaning crug-fee workplace; P

rotect

3. Any available drug counseling, rehabilitation, and employee assistance programs;

4. The penaltiesthat may be imposed upon employees for drug violations occurring n the
workplace;

5. Making it a requirement that each employee engaged in the performance of the grant be
given a copy of the statement required by paragraph (2

B Ooptimize PDF

. Notifying the employee in the statement required by paragraph (a) that, as a condition of Fill & Sian N

‘employment under the grant,the employee will -
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1. Abide by the terms of the statement;

2. Noify the employer of any criminal drug statute conviction for a iolation occurting in
the workplace no late than fiv days aftr such convicton;

. Notifying the agency withinten days aftr receiving notice under subparagraph (c)(2) from an
‘employee or otherwise receiving actual notice of such conviction;

e Takingone ofhe fllowing actons within 30 daysof eciving notice nder subparagraph
(€)(2), with respect to any employee who is so co

1. Taking appropriate personnel action against such an employee, up to and including
termination;

2. Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement,or other appropriate agency;

£, Making a good futh effort o continue to mai
implementation of allof the paragraphs above.

in a drug-fee workplace through

J Activity (Hatch Act)
o subrecipients as well s States)

‘The State will comply with provisions of the Hatch Act (5 U.S.C. 1501-1508), which limitsthe poicical
of employees whose principal employment activities are funded in whole or in part with
Federal funds.

Cartifcation Recarding Federal L
(applies o subrecipients as wel as States)

Certifcation for Contrect, Grants, Loans, and Cooperative Agreements

‘The undersigned cerifcs to the bst of his o her knowledge and belief, that:

1. No Federal appropriated funds have been paid o will be paid, by or on behalf of the undersigned,
0 any person for influencing or attempting to influence an officer or employee of any agency, &
Member of Congress,an officer or employee of Cangress, or an employee of a Member of Congress
i connection with the awarding of any Federal contact,the making of any Federal gra, the
making of any Federal loan th enterng ino of any coaperative agreement,and the extension,
Goninuation, enevwal, amendment, or modification of any Federal contract, gran, loan, or
ooperative agreement;

2. Ifany funds other than Federal appropriated funds have been paid or willbe paid 1o any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with
this Federal contract, grant, loan, o cooperaive agreement, the undersigned shall complete and
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‘Submit Standard Form-LLL, "Disclosure Form to Report Lobbying, in accordance with ts B Export PDF v
insructions;

3. The undersigned shall require that the language of this certifcation be included in the award
documents for all sub-award at al tiers(including subcontracts, subgrants, and contracts under grant,
oans, and cooperative agrecments) and that all subrecipients shall cetify and disclose accordingly.

ﬁ Create PDF v

“This certification is a materil representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this cerification i a prerequisite for making or
into this transaction imposed by section 1352, tile 31, US. Code. Any person who fais o file
the required certfication shall be subject to a civil penalty of not less than $10,000 and not more than

100,000 for cach such faiure.

Restrition o State Lobbing
(applie o subrecipients as wllas States)

52 Edit POF

a Comment

None of the funds under this program will be used for any activty specifically designed to urge or
influence a State or loca legisltor o favor or oppose the adoption of any specifc legislative proposal
pending before any Siate or local legislative body. Such actvites include both directand indirect(e.g.,
“grasstoots") lobbying activites, with one exception. This does not preclude a State oficil whose
salaryis supported with NHTSA funds from engaging in direct communications with State or local
legisltive offcial, in accordance with customary State peacice, cven f such communications urge
legislative offcials to favor or oppose the edoption ofa specific pending legislatve proposal.

Certification Regarding Debarment and Suspension

(applies to subrecipients as well a States)

Instructions for Primary Tier Participant Certfication (States)

1.By signing and submitting this proposal, the prospective primary ter participant is providing the
certifcation et out below and agrees to comply withthe requirements of 2 CFR parts 180 and 1200.

Combine Files v
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2. The inabilty of a person to provide the certification required below will not necessarily result in
pation in ths covered transaction. The prospectiv primary tir partiipant shal submit
an explanation of wh it cannot provide th certifcation set out below. The certification or explanation
will be considered in connection with the department or agency's determination whether to ente ino
this transacion. However, ailure of the prospective primary tier paticipant o fumish a certification or
an explanation shalldisqualify such person from partcipation i this transaction
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of fact upon which relance was placed
when the department or agency determined to ente int this transaction. I it s lter determined tha the
prospecive primary tier paticipant knowingly rendered an erroncous certifcation, in addition t0 ther
remedis availabie o the Federal Government th department o agency may termine ths transaction
for cause o default of may pursue suspension or debarment.
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its certfication was erroncous when submitted or has become erroncous by reason of changed
circumstances.

5. The terms covered transaction, civi judgmen, debarment, suspension, ineligible, paricipant, person,
principal, and voluntarily excluded, a used in this clause, are defined in 2 CFR parts 180 and 1200. You
may contact the department or agency to which this proposal is being submitted for assistance in
obiaining a copy of those regulations.

6. The prospective primary ter partcipant agrees by submittng this proposa thet, should the proposed
covered transaction be eniered into, it shll not knowingly enter into any lower ter covered transaction
with a person who is proposed for debarment under 4 CFR part 9, subpart 9.4, debarred, suspended,
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless
authorized by the department or agency entering into this transaction.

7. The prospective primary ter partcipant further agrees by submitting this proposal that it will include
the clause itled “Instructions for Lowes Tier Partcipant Certification” including the "Certification
Regarding Debarment, Suspension, Ineligibilty and Voluntary Exclusion—Lower Tier Covered
‘Transaction,” provided by the department or agency entering into his covered transaction, without
‘modification, in al lower tie covered transactions and in all solcitations for lower tier covered
transactions and will require lower tier partcipants to comply with 2. CER parts 180 and 1200.

8. A participant in ¢ covered transaction may rely upon a certfication of a prospective paricipant in
lowerter covered transacton tht it is ot proposed for debarment under 48 CFR part 9, subpart 94,
debarred, suspended, ncligibl, or voluntarilyexcluded from the covered ransaction, unless it knows
tha thecertfication is erroncaus. A participant i responsible for ensuring tha s principals are not
suspended, debared, or otherwise ineligible to partcipate n covered transactions. To verify the
cligibiliy ofits principals,as well as the cligibility of any prospective lower tier participarts, each
participant may, butis not required 1o, check the System for Award Management Exclusions Website
(tps:/ v sam gov).

‘Nothing contained in the foregoing shall be construed (o reguire establishment of a system of records
order to render in good faith the certification required by this clause. The knowledge and information
‘ofa partcipant is not required to excced that which is normally possessed by a prudent person in the
ordinary course of business dealings.

10. Except for transactions authorized under paragraph 6 of these instructions, i a partiipant ina
covered transaction knowingly enters nto a lower ter covered transaction with a person who is
proposed for debarment under 48 CFR.part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily
excluded from partiipation in this transacton, in additon to other remedis avallable to the Federal
government, the department or ageney may terminae the transaction for cause or default.

2 Regarding Debarment ity Matters: Primary Tier
Covered Transaciions
(1) The prospective primary ter paticipant cerifes to the bestofits knowledge and belief, that it and

it principals:
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(@) Ate ot presently debared, suspended, proposed for debarment, declard inclgibl, or
Voluntarily excluded from paricipating in covered transactions by any Federal department or
agency;

(6) Have not within a thee-year perod preceding this proposal besn convicted of or had a civil
judgment endered against them for commission of fraud or & crimir offense in connection with
‘biaining, attcmpting to obtsin, o performing a public (Federal, Stateor local)transaction or
contract under a public transaction; violation of Federal or Statc antirust satutes or comission of
embezzlement, thef, forgery, bribery, flsification o destructon of records, making false
statements, or recciving solen property;

(6) Are not presently indicted for or otherwise criminally or civilly charged by a govermental entity
(Federal, Stae or Local) with commission of any of the offeases enumerated in paragraph (1)(b) of
this certifcation; and

(d) Have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, Sate,or local)termirated for cause or default.

(2) Where the prospective primary ter participant is unable 1o certify to any of the Statements in this
certfication, such prospective partiipant shall attach an explanation to tis proposal.

Instructions for Lower Tier Participant Certification

1By signing and submitingthis propossl,the prospecive lower tier paticipant is providing the
cetification set out below and ageee to comply with the requirements of 2 CFR parts 130 and 1200,

this clause is a material representation of fact upon which reliance was placed

knowingly rendered an erroneous cerification, n addition to other femedics available to the Federal
government, the department or agency with which this transaction originated may pursue available
remedis, including suspension or debarment.

3. The prospective lower ter partcipant shall provide immediate written notice to the person to which
this proposal is submilted if at any time the prospective lower ter participant leams that s cetification
was erroncous when submitted or has become erroncous by reason of changed circumstances.

4. The terms covered transaction, cvl judgment, debarmen, suspension, neligible, participant, person,
principal, and voluntarily excluded, as used in this clause, are defined in 2 CER parts 180 and 1200.
‘You may contactthe person to whom this proposal i submitted for assstance in obiaining a copy of
those regulations.

5. Th prospective lower ter partcipant agres by subitting this proposal that, should the proposed
covered transaction b entered int, it shll ot knowingly enter into any lowe ter covered transaction
with a erson who s proposed fo debarment under 48 CFR part 9, subpart 9.4, debarred, suspended,
declared ineligible, or voluntarily excluded from partcipation n this covered transaction, unless
authorized by the department or agency with which this transaction orginated.

6. The prospective lower tier partcipant further agrees by submitting this proposal that it will include
the clause itled “Instructions for Lower Tier Participant Certification” including the "Cetification
Regarding Debarment, Suspension, Inelgibility and Voluntary Exclusion — Lower Tier Covered
Transaction,” without modification, in all lower ter covered transactions and in all solicitations for
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Tower tier covered transactions and will equire lower ter partiipants to comply with 2 CFR parts 180
and 1200,

7. A participant in a covered transaction may tely upon a certfication of a prospective partii
Iower tir covered transaction that it s ot proposed for debarment undes 48 CFR part 9, subpart .
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows
tha th certifcation s erroneous. A partcipant i responsible for ensuring tha it principals are not
suspended, debarred, or otherwise inligbl to partiipate in covered transation. To verfy the
eligibility of its principals, as well as the eligibility of any prospective lower tier participants, each
participant may, but s no required 1, check the System for Award Managemen Exclusions website
(htpsienc.sam.gov).

8 Nothing contained in the foregoing shal be construed to require establishment of a system of rcords
i order to render in good fith the cerifcation required by this clause. The knowledge and information
of a partiipant s not required (0 exceed that which i normally possessed by a prudent person i the.
ordinary course of business dealings.

9. Except for transactions authorized under paragraph S of these insructions,if a participant in a covered
transaction knowingly enter into a lower ter covered transaction with & person who is proposed for
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligibi, or voluntarily excluded
from participation i this ransaction, in additon to ather remedies availzble o the Federal government,
the department or agency with which this ransactin originated may pursue available remedies,
including suspension or debarment.

Certfcarion Regarding Debarment Suspension, nelgiiltyand Voluntary Eclusion - Lover Tier
Covered Transactions:

1. The prospective lower tier participant certifies, by submi of this proposal, that neither it nor its.
‘principals i presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participating in covered transactions by any Federal department or agency.

2. Where the prospective lower tir partcipant is unable to crtfy to any of the statements in
certifcation,such prospective participant shall attach an explanation to this proposal.

Buy America Act
(applies to subrecipients as well as States)

“The State and each subrecipient will comply with the Buy Americarequirement (23 U.S.C. 313) when
purchasing tems usng Federal unds. Buy America requires  State, o subrecipien, o purchase with
Federal funds only tee, iron and manufactured products produced in the Unted States, unles the
Secretary of Transportation determines that such domestially produced items would be inconsistent
‘with the public intrest, tha such materals are ot reasonably available and ofa satsfactory quaity, of
that incusion of domestc materials wil increase the cost of the overal projct contract by more than 25
percent. In order o use Federal funds to purchase forcign produced items, the State must submit a
waiver request that provides an adequate bass and justification for approval by the Secretary of
Transporttion.
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“The Stae and cach subrecipieat will not use 23 U.S.C. Chapter 4 gran funds for programms 0 check.
helmet usage orto create checkpoints that specifcaly target motoreyclis.
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Policy on Seat Belt Use.

In accordance with Excautive Order 13043, Increasing Seat Belt Use i the United State, dated April
16, 1997, the Grantee is encouraged to adopt and enforce on-the-job sestbelt se policies and programs
for s employees when operating company-owned, rened, o personally-owned vehicles. The National
Highway Trali Safety Admiristration (NHTSA) i respansible for providing leadership and guidance
i supportofthis Presidentia initiative. For informalion and resources on traffc safety programs and
polices for employers, please contactthe Network of Employers for Traffc Safety (NETS),  public-
privatepartnrship dedicated to improving the rafic safty practices of employers and employees. You
can download information on scat belt programs, costs of motor vehicl crashes to employers, and other
raffc safety nitative at wwowtraficsafey.org. The NHTSA website (www.ohtsa.gov) also provides
information on satstis, campaigns, and program evaluations and refercnces.
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In accordance with Executive Order 13513, Federal Leadership On Reducing Text Messaging While
Driving, and DOT Order 3902.10, Text Messaging While Driving, States are encouraged to adopt and
enforce workplace safey policies to decrease crashes caused by disracted driving, including poicics to
ban text messaging while driving company-owne or rented vehicles, Government-owned, leased or
rented vehicles,or privately-owned vehicles when on official Government business or when peforming
any work on o behalf of the Government. States e aso encouraged to condut workplace safecy
nitiativesin a manner commensurate withthe sze of the business, such as establshment of new rules
and programs o re-eveluation of existing programs to prokibit text messaging while driving, and

education, awareness, and other outreach fo cmployees about the safetyrisks associated with texting
while driving.
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Tunderstand that the information provided in support of the State’s application for Protect

Federal grant funds and these Certifications and Assurances constitute information
upon which the Federal Government will rely in determining qualification for grant
funds, and that knowing misstatements may be subject to civil or criminal penalties
under 18 U.S.C. 1001. Isign these Certifications and Assurances based on personal
knowledge, and after appropriate inquiry.
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Appendix to
Seat Belt Use Survey Design
For
Louisiana

Sampling, Data Collection and Estimation Plan
2013

Submitted to
National Highway Traffic Safety Administration
Traffic Safety Programs
1200 New Jersey Avenue SE
Washington, DC 20590

March 3", 2013

By: Dr. Helmut Schneider
On behalf of

John LeBlanc
Executive Director
Louisiana Highway Safety Commission
Baton Rouge, Louisiana, USA
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Louisiana Seat Belt Observation Forms — Cover Sheet

Date: R

Day of Week

; Sequence:

Region:_; Parish:, ; Cluster:,
Road Name: 5

Closest intersecting road to observation site:
(Exit Number for Interstates)
Site Location L 1

L1 when an altemate sie within an adjoining road segment is used )

(Mark with an X the approximate stz ocation within the road segment. Mark with an X outsite the

Alternate Site Information:

Yes.

Is this an alternate site?  No__

Yes,

Is this change permanent?  No

Reason for using an alternate site:

No safe observation location within road segment
Construction

Road closure

B
cooo

High speed makes it impossible to observe seat belt use

Other.
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