
BID 50-131539 
LABOR, MATERIALS AND EQUIPMENT NECESSARY TO RENOVATE 

DANCE STUDIO AND BREAKROOM AT DELTA PLAYGROUND 

August 18, 2020 @ 2:00 P.M. 

ATTENTION VENDORS!!! 

Please review all pages and respond accordingly, complying with all 
provisions in the technical specifications and Jefferson Parish Instructions 

for Bidders and General Terms and Conditions.  All bids must be received in 
the Purchasing Department by the bid due date and time.  

Jefferson Parish Purchasing Department 
 200 Derbigny Street, Suite 4400 

Gretna, LA 70053 
Please Email Any Questions To: 

Donna Evans 
 DMEVANS@JEFFPARISH.NET 

504-364-2691

mailto:DMEVANS@JEFFPARISH.NET
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LABOR AND MATERIALS TO RENOVATE DANCE STUDIO AND BREAK ROOM AT 
DELTA PLAYGROUND 

 
Bid # 50-00131539 

 
Section 1.0 – Site Visits: 
 
Job site:  Delta Playground, 8301 W. Metairie Avenue, Metairie, LA 70003 
 
To view jobsite, or set up an appointment, please contact Kyle Beske at 504-736-
6999 or kbesbe@jeffparish.net, Monday – Friday from 6:30 am to 3:00 pm. 
 
 
Section 2.0 – Scope: 
 
The owners extend this bid to cover all labor, materials and necessary essentials 
to grind and prep concrete to receive new floor in the gym of above location. 
 
 
Section 3.0 – Quantities/Inspection: 
 
Bidders must inspect the site and perform their own measurements in order to 
determine the proper quantity of materials and equipment required to complete 
this project.  All measurements given in these specifications are informational 
only. 
 
 
Section 4.0 – Contractor’s License: 
 
Contractor’s license shall be in the following category: 
 

• Building Construction 
 
 
 
 
 

mailto:kbesbe@jeffparish.net
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Section 4.0 – Contractor’s License: Continued 
 
The above LA State Contractor’s License will be required in accordance with LSA 
R.S. 37-2150 et. Seq. and such license number will be shown on the outside of the 
bid envelope.  Additionally if submitting the bid electronically, then the license 
number must be entered in the appropriate field in the Electronic Procurement 
system.  Failure to comply will cause the bid to be rejected. 
 
 
Section 5.0 – Performance Bond: 
 
A performance bond in the amount of 50 percent of the total contract amount 
will be required.  Performance bond shall be produced upon contract execution. 
 
 
Section 6.0 – Payment Bond: 
 
A payment bond in the amount of 50 percent of the total contract amount will be 
required.  Payment bond shall be produced upon contract execution. 
 
 
Section 7.0 – Bid Specifications: 
 
DANCE STUDIO RENOVATION 
 

• Truck, Forklift and labor required to transport gypsum board from JPRD 
Maintenance Facility to Delta Playground and lift to 2nd floor. 

• Install and finish JPRD provided gypsum board on walls. 
• Provide and install painted walls. 
• Provide and install new 2 foot by 4 foot ceiling grid system. 
• Provide and install ceiling R-30 blanket insulation above ceiling grid. 
• Install JPRD provided ceiling tiles. 
• Provide and install new solid core door and frame that leads to Break 

Room.  Re-use existing lockset. 
• Provide and install 5 mil vinyl plank flooring. Prep floor surface as required 

to provide a professional installation. (Type of flooring installed at JPRD 
Main Office) 
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Section 7.0 – Bid Specifications: Continued 
 
• Provide and install 6 inch vinyl cove base. 
• Remove existing mirrors, provide and install new mirrors in same location. 

 
BREAK ROOM RENOVATION 
 

• Provide and install metal threshold between Break Room and Dance Studio. 
• Demolish and dispose of existing ceiling system. 
• Install and finish JPRD provided gypsum board on walls. 
• Provide and install Painted walls. 
• Provide and install new 2 foot by 4 foot ceiling grid system. 
• Provide and install ceiling R-30 blanket insulation above. 
• Install JPRD provided ceiling tiles. 
• Provide and install 5 mil vinyl plank flooring.  Prep floor 
• Provide and install 6 inch vinyl cove base. 

 
FIRST FLOOR – TWO EACH HALLWAY FLOORING REPLACEMENT 
 

• Remove and dispose of existing V.C.T. flooring and provide and install new 
glue down 5 mil vinyl flooring that matches the new flooring on 2nd floor. 

 
 
Section 8.0 – Hours of Work: 
 
Work shall be performed during normal working hours.  All work must be 
scheduled with owner representative 5 days in advance.  The successful bidder 
shall work normal building working hours to provide a safe work environment at 
no extra charge to Jefferson Parish. 
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Section 9.0 – Cleaning Area and Safety: 
 
Job site must be clean and free of all litter and debris daily and upon completion 
of the contract.  Passageways must be kept clean and free of material, equipment 
and debris at all times.  Inflammable material must be removed from the job site 
daily, because storage will not be permitted on the premises.  Precautions must 
be exercised at all times to safeguard the welfare and safety of the general public, 
employees of Jefferson Parish, and other Parish officials. 
 
 
Section 10.0 – Existing Structure: 
 
Should any cutting, patching alteration, addition, or repairs to existing structure, 
wall, floor, ceiling or part of building be required of this project, the successful 
bidder shall restore the alteration to its original condition, with the same type 
materials, finish and workmanship. 
 
Section 11.0 – Warranty: 
 
The bidder must agree, upon written notice from the owner, promptly and 
without charge, and to the satisfaction of the owner, to make changes 
replacements, and corrections which may be required to make good all defects in 
materials and/or equipment under its intended use, within the warranty period, 
at no cost to the owner. 
 
 
Section 12.0 – SDS (Safety Data Sheets): 
 
The bidder shall notify the Jefferson Parish Department of Recreation contact 
person of any hazardous substances that will be bought to and/or used at the 
workplace. 
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Section 13.0 – Permits: 
 
The successful bidder shall obtain any and all permits required by the Jefferson 
Parish Department of Inspection and Code Enforcements.  The successful bidder 
shall also be responsible for payment of these permits.  All permits must be 
obtained prior to the start of the project. 
 
 
Section 14.0 – Pre-Construction Conference and Notice to Proceed: 
 
A Pre-Installation Conference shall be held between the successful bidder and the 
owner before any work commences. 
 



CORPORATE RESOLUTION 
 
 
 
 

EXCERPT FROM MINUTES OF MEETING OF THE BOARD OF DIRECTORS OF  
 
INCORPORATED. 
 
AT THE MEETING OF DIRECTORS OF ____________________________________ 
INCORPORATED, DULY NOTICED AND HELD ON _________________________,  
A QUORUM BEING THERE PRESENT, ON MOTION DULY MADE AND SECONDED.  IT 
WAS: 
 
RESOLVED  THAT _________________________________________, BE AND IS HEREBY 
APPOINTED, CONSTITUTED AND DESIGNATED AS AGENT AND ATTORNEY-IN-
FACT OF THE CORPORATION WITH FULL POWER AND AUTHORITY TO ACT ON 
BEHALF OF THIS CORPORATION IN ALL NEGOTIATIONS, BIDDING, CONCERNS 
AND TRANSACTIONS WITH THE PARISH OF JEFFERSON OR ANY OF ITS AGENCIES, 
DEPARTMENTS, EMPLOYEES OR AGENTS, INCLUDING BUT NOT LIMITED TO, THE 
EXECUTION OF ALL BIDS, PAPERS, DOCUMENTS, AFFIDAVITS, BONDS, SURETIES, 
CONTRACTS AND ACTS AND TO RECEIVE ALL PURCHASE ORDERS AND NOTICES 
ISSUED PURSUANT TO THE PROVISIONS OF ANY SUCH BID OR CONTRACT, THIS 
CORPORATION HEREBY RATIFYING, APPROVING, CONFIRMING, AND ACCEPTING 
EACH AND EVERY SUCH ACT PERFORMED BY SAID AGENT AND ATTORNEY-IN-
FACT. 
 
 
      

I HEREBY CERTIFY THE FOREGOING TO BE 
A TRUE AND CORRECT COPY OF AN 
EXCERPT OF THE MINUTES OF THE ABOVE 
DATED MEETING OF THE BOARD OF 
DIRECTORS OF SAID CORPORATION, AND 
THE SAME HAS NOT BEEN REVOKED OR 
RESCINDED. 
 
 
 

SECRETARY-TREASURER 
 
 
 

DATE 
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STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES 
 

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646 
or No. 113647, as applicable. Contractors may not commence any work under any ensuing 
contract unless and until all required insurance and associated evidentiary requirements 
thereto have been met, along with any additional specifications contained in the Invitation to 
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with 
the concurrence of the Director of Risk Management or his designee, may agree on a case-by- 
case basis, to deviate from Jefferson Parish’s standard insurance requirements, as provided in 
this Section. Vendors requesting deviation therefrom shall submit such requests in writing, 
along with compelling substantiation, to the Purchasing Department prior to the bid’s due date. 
Any changes to the insurance requirements will be reflected in the bid specifications and 
addenda. Prior to contract execution and at all times thereafter during the term of such 
contract, contractors must provide and continuously maintain all coverages as required by the 
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for 
suspension, discontinuation or termination of the contract. 

 

For bidding purposes, bidders must submit with bid submission a current (valid) 
insurance certificate evidencing the required coverages. Failure to comply will cause 
bid to be rejected. The current insurance certificate will be used for proof of insurance at time 
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to 
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its 
Districts Departments and Agencies under the direction of the Parish President and the 
Parish Council as additional insureds regarding negligence by the contractor for the 
Commercial General Liability, Workmen’s Compensation Insurance and the Comprehensive 
Automobile Liability policies.  Additionally, said certificates should reflect the name of the 
Parish Department receiving goods and services and reference the respective Jefferson Parish 
bid number. 

 

 

JEFFERSON PARISH REQUIRED STANDARD INSURANCE 

  WORKER’S COMPENSATION INSURANCE 
 

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall 
be $1,000,000 per occurrence when Work is to be over water and involves maritime 
exposures to cover all employees not covered under the State Worker’s Compensation 
Act, otherwise this limit shall be no less than $500,000 per occurrence. 

Note: If your company is not required by law to carry workmen’s compensation 
insurance, i.e. not a Louisiana company, sole employee of the company, then 
bidders must request a workmen’s compensation insurance declaration affidavit 
prior to the bid opening date. This insurance declaration affidavit must be fully 
completed, signed, properly notarized and submitted with the bid. A scanned copy 
may be submitted with the bid; however, the successful bidder must submit the 
original affidavit in its original format and without material alteration upon contract 
execution. Failure to comply will result in the bid submission being 



2  | P a g e R e v i s e d 5 . 3 1 . 2 0 1 9 

 

 

rejected as non-responsive. The Parish reserves the right to award bid  to the 
next lowest responsive and responsible bidder in this event. 

 

 COMMERCIAL GENERAL LIABILITY 
 

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit 
per Occurrence for bodily injury and property damage. 

 

 COMPREHENSIVE AUTOMOBILE LIABILITY 
 

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence. 
Property Damage Liability $1,000,000.00 each occurrence. 

 

Note: This category may be omitted if bidders do not/will not utilize company 
vehicles for the project or do not possess company vehicles. Bidder  must request 
an automobile insurance declaration affidavit prior to the bid opening date. This 
insurance declaration affidavit must be fully completed, signed, properly notarized 
and submitted with the bid. A scanned copy of the completed, signed and properly 
notarized affidavit may be submitted with the bid; however, the successful bidder 
must submit the original affidavit in its original format and without material 
alteration upon contract execution. Failure to comply will result in the bid 
submission being rejected as non-responsive. The Parish reserves the right to 
award bid to the next lowest responsive and responsible bidder in this event. 

 

DEDUCTIBLES - The Parish Attorney with concurrence of 
the Director of Risk Management have waived the deductible 
section of the Terms and Conditions for all Invitations to Bid, 
until further notice. 

 

 
UMBRELLA LIABILITY COVERAGE 
An umbrella policy or excess may be used to meet minimum requirements. 

 
FOR CONSTRUCTION AND RENOVATION PROJECTS: 

The following are required unless otherwise specified in the bid. Such insurance is due upon contract execution. 
 

1) OWNER’S PROTECTIVE LIABILITY 
 

To be for the same limits of liability for bodily injury and property damage liability established for 
commercial general liability. 

 

2)  BUILDER’S RISK INSURANCE 
 

The contractor shall maintain Builder’s Risk Insurance at his own expense to insure both the 
owner (Parish of Jefferson) and contractor as their interest may appear. 



Jefferson Parish 
Department of Purchasing 

  
 
      Cynthia Lee Sheng                                                                                              Renny Simno  
            Parish President                                                                                                                             director 
 
 

May 2020 
 
 

PURCHASING DEPARTMENT ANNOUNCEMENT 
 

 
Public Access to the General Government Building and Joseph S. Yenni Building: 
Effective Monday, May 18, 2020, Jefferson Parish Government buildings will be open to the public. All visitors 
will be required to wear a mask or face covering and undergo a temperature screening prior to entry.  
 
Bid Openings: 
Due to COVID-19 safety precautions, all public bid openings have been suspended. Bid openings will continue 
and be made available via phone conference by calling the following:  
 
Dial-in Number: (504) 323-1800 
Meeting ID: 181357 
 
Bids will be accepted through Central Bidding or manual submission. Manually-submitted bids can be 
delivered to either Purchasing office location; however, if submitting bids on the day of the bid opening, 
bidders must submit at the West Bank location. Advertised bids will be received until 2 p.m. The bid opening 
teleconference will begin at 2:30 p.m. on each bid opening date. 
 
If you have any questions, please contact the Purchasing Department at (504) 364-2678 or e-mail 
purchasing@jeffparish.net for assistance. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

General Government Bldg. – 200 Derbigny St., Suite 4400, Gretna, LA 70053 
       Office 504.364.2678 

 
Joseph S. Yenni Bldg. – 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123 

                     Office 504.364.2678                   
         Email:  Purchasing@jeffparish.net     Website:   www.jeffparish.net  

 

mailto:purchasing@jeffparish.net
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Jefferson Parish 
Department of Purchasing 

 

 

 

 

 

 

 

 

 

January 2020 
 

Changes to Jefferson Parish Bidding Information 
 

The Jefferson Parish Purchasing Department would like to make vendors 
aware of the following changes: 
 
Probable Construction Cost: Per Jefferson Parish Administrative 
Policy, the probable construction cost is not revealed in the Jefferson Parish 
Bidding Documents. Jefferson Parish Administrative Policy has changed and a 
range of the probable construction cost will be stated in the Jefferson Parish 
bidding document, entitled Important Notice to All Bidders – Bid 
Requirements. Per Louisiana Public Bid Law, the probable construction cost 
will be read at the bid opening. 
 
Insurance Requirement: All bidders must provide proof of valid insurance 
in the required amounts as stated in the Standard Insurance Requirements 
for bidding purposes. Failure to provide the proof of valid insurance in all of 
the required coverage amounts will result in bid rejection. 
 

 

 

 

 

 

 
 

Cynthia Lee Sheng 

Parish President 

 

Renny Simno 

                      Director 

 

General Government Bldg. – 200 Derbigny St., Suite 4400, Gretna, LA 70053 

       Office 504.364.2678 

 

Joseph S. Yenni Bldg. – 1221 Elmwood Park Blvd., Suite 404, Jefferson, LA 70123 

                     Office 504.364.2678 

                   

         Email:  Purchasing@jeffparish.net     Website:   www.jeffparish.net  
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