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ADVERTISEMENT FOR BIDS”

Sealed bids will be received for the State of Louisiana by the Purchasing Department of The University of Louisiana Monroe, Purchasing Department, Coenen Hall #140, 4014 LaSalle Street (physical address) or 700 University Avenue (mailing address),  Monroe LA  71209-2250 until 2:00 P.M. CST, Wednesday, August 19, 2020.  A face mask is required on ULM’s campus.

Any person requiring special accommodations shall notify the Purchasing Department of the type(s) of accommodation required not less than seven days before the bid opening date.  


Bid #50006-100  – HVAC Air Filters

Complete bidding documents may be obtained from the Director of Purchasing, The University of Louisiana at Monroe, Monroe, Louisiana 71209-2250, via fax request at 318-342-5218 or the State of Louisiana LaPac page: http://wwwprd.doa.louisiana.gov/osp/lapac/pubmain.asp by referencing Bid #50006-100. Bids must be returned to the Purchasing Office in sealed envelopes. Bids must be submitted on the forms enclosed herewith, and in strict conformity with the intent of same without modifications. Bids must be signed in ink, dated, and title of person signing bid must be shown on bid.

The owner reserves the right to reject any and all bids for just cause.  In accordance with LA R.S.  38:2212(A)(1)(b), the provisions and requirements of this Section, those stated in the advertisement for bids, and those required on the bid form shall not be considered as informalities and shall not be waived by any public entity.

No bid may be withdrawn for a period of thirty (30) days after receipt of bids, except under the provisions of LA R.S. 38:2214.

The University of Louisiana at Monroe adheres to the equal opportunity provisions of federal civil rights laws and regulations.





BID #50006-100 	                      		           THE UNIVERSITY OF LOUISIANA AT MONROE 
DUE:  08/19/2020                                                                                       PURCHASING DEPARTMENT
@ 2 PM CST 		      	           		                     700 UNIVERSITY AVE., Coenen Hall #140
MONROE LA 71209-2250 
   Phone: 318-342-5205 / FAX: 318-342-5218 



SPECIAL CONDITIONS: 

1. PLEASE SUBMIT YOUR QUOTE ON THE FOLLOWING ITEMS. ALL ITEMS ARE AS SPECIFIED OR APPROVED EQUAL. THE BRAND NAME GIVEN IS TO ESTABLISH THE QUALITY DESIRED AND DOES NOT EXCLUE OTHER BRANDS. 

2. IF BIDDING OTHER THAN SPECIFIED, SUFFICIENT INFORMATION SHOULD BE ENCLOSED WITH THE BID IN ORDER TO DETERMINE QUALITY, SUITABILITY, AND COMPLIANCE WITH THE SPECIFICATIONS. 

3. FAILURE TO COMPLY WITH THIS REQUEST MAY ELIMINATE YOUR BID FROM CONSIDERATION. 

4. ANY ADDITIONS, DELETIONS, OR VARIATIONS FROM THE SPECIFICATIONS SHOULD BE NOTED IN WRITING. 

5. ANY INTERPRETATION OF THE DOCUMENTS WILL BE MADE BY ADDENDUM ONLY ISSUED BY THE PURCHASING DEPARTMENT. YOU MAY FX UESTIONS TO THE PURCHASING DEPARTMENT AT 318/342-5218. 

6. ALL INQUIRIES MUST BE REDUCED TO WRITING AND SENT TO THE PURCHASING DEPARTMENT. INQUIRIES MAY BE PROVIDED BY MAIL, FAX, E-MAIL, HAND DEVELIVERY, ETC. ANSWERS TO ALL INQUIRIES WILL BE PROVIDED BY THE PURCHASING DEPARTMENT UPON WRITTEN REQUEST. 

7. ALL LINE ITEMS BID MUST HAVE A BRAND SPECIFIED. 

8. ALL SHIPPING AND HANDLING CHARGES MUST BE INCLUDED IN UNIT BID QUOTE PRICE. 

9. PLEASE STATE ESTIMATED DELIVERY TIME AFTER RECEIPT OF ORDER _______________. 

10. ANY CLAIMS OR CONTROVERSIES ASSOCIATED WITH THE CONTRACT ISSUED AS A RESULT OF THIS SOLICITATION WILL BE RESOLVED IN ACCORDANCE WITH THE PROVISIONS OF LSA-R.S 39:1672.2 – 1672.4. 

11. UNLESS OTHERWISE SPECIFIED, BIDS ON THIS CONTRACT WILL BE ASSUMED TO BE FIRM FOR ACCEPTANCE FOR A MINIMUM OF 30 DAYS. IF ACCEPTED, PRICES MUST BE FIRM FOR THE SPECIFIED CONTRACT PERIOD

12. THE UNIVERSITY OF LOUISIANA AT MONROE RESERVES THE RIGHT TO INSPECT FILTER MEDIA PRIOR TO AWARD OF THE BID.

13. ALL ITEMS WILL BE AWARDED TO ONE VENDOR, THAT IS, THE VENDOR WITH THE LOWEST PRICE MEETING SPECIFICATION WILL BE AWARDED ALL ITEMS.

14. BIDDER IS TO GIVE THEIR CATALOG/BRAND/ITEM NUMBER IN BLANK PROVIDED FOR EACH ITEM.

15. Bid opening will be by conference call with details to be announced at a later date.



INSTRUCTION TO BIDDERS

ARTICLE 1 DEFINITIONS
1.1	The Bidding Documents include the following:
1. Instructions to Bidders
2. Supplementary (and amended General) Conditions.
3. Special  Conditions
4. Technical Specifications
5. Proposal Response Form

1.2	Addenda are written or graphic instruments issued prior to the execution of the Contract which modify or interpret the bidding documents, including Drawings and Specifications, by additions, deletions, clarifications, or corrections.  

ARTICLE 2   BIDDER’S REPRESENTATION
2.1	 Bidder by submitting a bid represents that s/he has read and understands the bidding documents.

ARTICLE 3   BIDDING PROCEDURES
3.1	Bids must be prepared on the forms provided by the Owner and submitted in accordance with the Instructions to Bidders.

3.2	A bid will be considered invalid if not deposited at the designated location prior to the time and date for receipt of bids indicated in the advertisement or invitation to bid, or prior to any extension thereof issued to the bidders.

3.3	Unless otherwise provided in any supplement to these Instructions to Bidders, no bidder shall modify, withdraw, or cancel his bid or any part thereof for thirty days after the receipt of bids.  However, written request (letter or telegram for the withdrawal of a bid or any part thereof will be granted if the request is received prior to the specified time of opening.  Formals bids, amendments thereto or request for withdrawal of bids or any part thereof received after time specified for bid opening will not be considered whether delayed in the mail or for any other cause whatsoever.

3.4 	Bids are to be sealed and will be received until the time specified and at the place specified in the advertisement for bids.  It shall be the specific responsibility of the Bidders to deliver sealed bids to The University of Louisiana at Monroe at the appointed place and prior to the announced time for the opening of bids.  Late delivery of a bid for any reason including late delivery by the United State Mail shall disqualify the bid.

3.5	Prior to the receipt of bids, Addenda, if any, will be mailed or delivered (hard copy or email) to  person or firm recorded by the Owner as having received the bidding documents and will be available for inspection wherever the bidding documents are kept available for that purpose.  Addenda issued after receipt of bids will be mailed or delivered only to the sealed bidder.

3.7	Any interpretation, correction or change of the Bidding Documents will be made by Addendum.  Interpretations, corrections or changes of the Bidding Documents made in any other manner will not be binding, and bidders shall not rely upon such interpretations, corrections, and changes.

3.8	If bidding other than as specified, as indication must be made on the bid form, stating manufacturer’s name, and model number(s) being submitted for bid.  Detailed specifications, drawings, pictures, brochures, diagrams or any other literature or information necessary to determine the equality of the bid response must be included with the bid form.


ARTICLE 4     EXAMINATION OF BIDDING DOCUMENTS
4.1	 Bidder shall examine the bidding documents carefully and, not later than seven days prior to the date for receipt of bids, shall make written request to the Owner for interpretation or correction for any ambiguity, inconsistency or error therein which he may discover.  Any interpretation or correction will be issued as an Addendum by the Owner.  Only a written interpretation or correction by Addendum shall be binding.  No bidder shall rely upon any interpretation or correction given by any other method.

ARTICLE 5   SUBSTITUTIONS
5.1	 Bidder represents that his bid is based upon the materials and equipment described in the bidding documents.

5.2	MANUFACTURER’S NUMBERS OR TRADE NAMES: Where a manufacturer’s product is named or specified, it is understood that “or equal” shall apply, whether stated or not.  Such name and number is meant to establish the standard of quality desired and does not restrict bidders to the specific brand, make, manufacturer, or specification named; and are set forth and convey to prospective bidders the general style, type, character, and quality of product desired; and that equal products will be acceptable.  The University of Louisiana at Monroe shall be sole judge as to whether or not the material is equal to that specified.

ARTICLE 6   REJECTION OF BIDS
6.1	The bidder acknowledges the right of the Owner to reject any or all bids and to waive an informality or irregularity in any bid received.  In addition, the bidder recognizes the right of the Owner to reject a bid if the bidder failed to furnish any required bid security, or to submit the data required by the bidding documents, or if the bid is in any way incomplete or irregular.
	
ARTICLE 7
7.1	AWARDS: Awards may not be made to any person, firm or company in default of any contract.  Said person, firm, or company shall be considered non-responsible bidders and may be reinstated and awards made to them only after they have given evidence of good faith and have satisfactorily completed their obligations.

7.2	PUBLICIZING AWARDS: Written notice of award shall be sent to the successful bidder.  In procurement over $25,000,  unsuccessful bidder shall be notified of the award provided that he/she submitted with his/her bid a self-addressed envelope requesting this information.  Notice of awards will be made a part of the procurement file.



SUPPLEMENTARY CONDITIONS

STANDARD OF QUALITY
1.1 Where catalog numbers and/or manufacturer’s names are referred to in the specifications, they are used for the purpose of conveying to the prospective bidders the type and design of equipment, or supplies desired; but it shall be understood that bidders may submit on other makes in lieu of that mentioned, providing such other item is similar in design and equal in quality.  It is not expected that the terms of all manufacturers shall conform exactly to every detail and dimension mentioned in the specifications; but the essential features of the items mentioned shall be provided in the items to be furnished.

1.2 The University of Louisiana at Monroe adheres to the equal opportunity provisions of federal civil rights laws and regulations.


GENERAL CONDITIONS

DELIVERY OF BIDS
Sealed bids will be accepted in the office of the Director of Purchasing, 700 University Avenue (mailing address) OR Coenen Hall #140, 4014 LaSalle Street (physical address), at the University of Louisiana at Monroe until Wednesday, August 19, 2020_ at 2:00 PM Central Time for filters as per the attached specifications.  Bid must be returned to the Purchasing Office.  Bids must be submitted on the form enclosed herewith, and in strict conformity with the intent of same without modification.  Bids must be signed in ink, dated, and title of person signing bid must be shown on bid.

PRICES
Bid prices shall be binding for a minimum of thirty (30) calendar days.  However, if the lowest responsive bidder is willing to extend his/her price firm in excess of 30 days, the bid may be awarded to this bidder after this period has expired.

Bid prices, unless otherwise specified, shall be net, including transportation and handling charges fully prepaid by vendor (FOB Destination) to The University of Louisiana at Monroe, Monroe, Louisiana.  Cash discounts will be considered and time will be counted from date of delivery at The University of Louisiana at Monroe or from the date correct invoice is received from contractor, if latter date is later than date of delivery.  A cash discount for less than 30 days will not be considered in making an award.  All bids must be firm prices, free of any escalator clauses.

All bids must cover the furnishing of all materials, labor, tools, and services necessary to execute the particularly designated contract work, in full conformity with specifications.


UNIT PRICE AND TOTAL PRICE REQUIRED
Any bid on any item should include a unit price and a total price for all items specified.  If there is any discrepancy between the unit price written in the bid and total price extension, the unit price will be considered as binding and the total price will be adjusted accordingly.

ADDENDA MODIFYING INVITATION FOR BIDS
Addenda modifying invitation for bids will be not issued within a period of three working days prior to the advertised time for the opening of bids, excluding Saturday, Sundays, and any other legal holiday.  If the necessity arises to issue an addendum modifying an invitation for bid within the three working day period prior to the advertised time for the opening of bids, then the opening of bids will be extended exactly one week.  Addenda shall be sent to all prospective bidders known to have received an invitation to bid.

TIE BIDS
Tie bids are responsive bids from responsible bidders that are identical in price and which meet all requirements set forth in the Invitation for Bids.

A.  Resident Business Preference
In State contracts awarded by competitive sealed bidding, resident businesses shall be preferred to nonresident where there is a tie bid and where there will be no sacrifice or loss of quality.
	
B.  Resident Business Owners are authorized to do and doing business under the laws of this state which either.
      1.  Maintains its principal place in business in the state; or
      2.  Employs a minimum of two employees who are residents of this state.

ACCEPTANCE OF PROPOSAL
Only the issuance of a purchase order constitutes acceptance on the part of the University.  The University of Louisiana at Monroe adheres to the equal opportunity provisions of federal civil rights laws and regulations.

DELIVERY FAILURE
Failure of a contractor to deliver within the time specified, or failure to make replacements of rejected articles, shall permit the University of Louisiana at Monroe to purchase in the open market articles of a comparable grade to take the place of those rejected or not delivered.  On all such purchases the contractor shall reimburse the University of Louisiana at Monroe for any expense incurred in excess of contract prices.  Such purchases will be deducted from contract quantities.

GUARANTEE
The bidder shall agree to repair and/or replace any items of equipment which develop defects, at no cost to the owner, for a period of one year from date of acceptance of work under this contract, and he shall service all equipment requiring servicing during this period of time.

INCREASE OR DECREASE IN QUANTITIES
The right is reserved to increase or decrease the quantities of any item or items, shown in the bid by ten (10%) percent.
 
SPECIFICATIONS:
We invite your bid on furnishing   Air Filters for HVAC Equipment    for the award period through June 30, 2021.  Please be advised this is a blanket bid and the unit prices quoted are to remain firm for this period.

The quantities indicated are the approximate number which will be required during this period; however, no specific quantities are guaranteed.

Based upon mutual agreement between the University of Louisiana at Monroe and the successful bidder, this contract may be extended for four (4) additional twelve (12) month periods at the same price and terms.  Both parties must agree to any extension and the decision will be made at  interval.  These renewals are contingent upon funding by the Louisiana State Legislature.

The University may at its option cancel the contract upon thirty (30) days written notice.

Any additions, deletions, or variations from the specifications should be noted in writing per item.  Any interpretation of the documents will be made by addendum only, issued by the Purchasing Department.  You may fax questions to the Purchasing Department at 318-342-5218.

All line items bid must have a brand specified.							

This is a blanket bid, items will be ordered on an "as needed" basis.  Award to be made on an all-or-none basis.  Award shall be made to the overall lowest responsive bidder meeting the written specification.  The State of Louisiana reserve the right to delete line item(s) from award.


100% SYNTHETIC MEDIA WITH NO WIRE SUPPORT.  Merv 7 with 28 point carrer board frame.  UL Class 2. 12 pleats per lineal foot.  Heavy duty pleat filters.

See attached for sizes and estimated usage per year.



















	
	
	
	
	
	
	

	BID #100 Air Filters HVAC
	
	
	
	

	Spreadsheet (FY20/21)
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	
	

	ITEM #
	QTY
	DESCRIPTION
	
	UNIT PRICE
	EXTENDED PRICE
	BRAND #

	
	
	
	
	
	
	

	1
	36 ea
	9x20x1
	
	___________
	__________
	 ______________________ 

	2
	36 ea
	10x21 1/2x1
	
	___________
	__________
	 _______________________ 

	3
	36 ea
	10x24x1
	
	___________
	__________
	 _______________________ 

	4
	36 ea
	10x28x1
	
	___________
	__________
	 _______________________ 

	5
	36 ea
	12x12x1
	
	___________
	__________
	 _______________________ 

	6
	144 ea
	12x16x1
	
	___________
	__________
	 _______________________ 

	7
	720 ea
	12x18x1
	
	___________
	__________
	 _______________________ 

	8
	24 ea
	12x20x1
	
	___________
	__________
	 _______________________ 

	9
	1200 ea
	12x24x1
	
	___________
	__________
	 _______________________ 

	10
	36 ea
	12x30x1
	
	___________
	__________
	 _______________________ 

	11
	72 ea
	12x36x1
	
	___________
	__________
	 _______________________ 

	12
	24 ea
	18x24x1
	
	___________
	__________
	 _______________________ 

	13
	24 ea
	18x25x1
	
	___________
	__________
	 _______________________ 

	14
	96 ea
	20x20x1
	
	___________
	__________
	 _______________________ 

	15
	36 ea
	20x25x1
	
	___________
	__________
	 _______________________ 

	16
	48 ea
	15x20x1
	
	___________
	__________
	 _______________________ 

	17
	36 ea
	15x30x1
	
	___________
	__________
	 _______________________ 

	18
	48 ea
	16x16x1
	
	___________
	__________
	 _______________________ 

	19
	84 ea
	16x20x1
	
	___________
	__________
	 _______________________ 

	20
	192 ea
	16x25x1
	
	___________
	__________
	 _______________________ 

	21
	24 ea
	18x20x1
	
	___________
	__________
	 _______________________ 

	22
	480 ea
	18x24x1
	
	___________
	__________
	 _______________________ 

	23
	24 ea
	18x25x1
	
	___________
	__________
	 _______________________ 

	24
	240 ea
	20x20x1
	
	___________
	__________
	 _______________________ 

	25
	240 ea
	20x25x1
	
	___________
	__________
	 _______________________ 

	26
	60 ea
	20x30x1
	
	___________
	__________
	 _______________________ 

	27
	36 ea
	21x21x1
	
	___________
	__________
	 _______________________ 

	28
	120 ea
	22x22x1
	
	___________
	__________
	 _______________________ 

	29
	24 ea
	22x25x1
	
	___________
	__________
	 _______________________ 

	30
	48 ea
	24x24x1
	
	___________
	__________
	 _______________________ 

	31
	48 ea
	24x30x1
	
	___________
	__________
	 _______________________ 

	32
	36 ea
	25x25x1
	
	___________
	__________
	 _______________________ 

	33
	24 ea
	25x25x1
	
	___________
	__________
	 _______________________ 

	34
	96 ea
	12x20x2
	
	___________
	__________
	 _______________________ 

	35
	96 ea
	12x24x2
	
	___________
	__________
	 _______________________ 

	36
	1200 ea
	16x20x2
	
	___________
	__________
	 _______________________ 

	37
	1200 ea
	16x25x2
	
	___________
	__________
	 _______________________ 

	38
	1200 ea
	20x20x2
	
	___________
	__________
	 _______________________ 

	39
	600 ea
	20x24x2
	
	___________
	__________
	 _______________________ 

	40
	1200 ea
	24x24x2
	
	___________
	__________
	 _______________________ 

	41
	48 ea
	24x24x4
	
	___________
	__________
	 _______________________ 

	42
	1200 ea
	20x25x2
	
	___________
	__________
	 _______________________ 

	43
	48 ea
	7.5x57x1
	
	___________
	__________
	 _______________________ 

	44
	60 ea
	7.5x65x1
	
	___________
	__________
	 _______________________ 

	45
	36 ea
	8 7/8x19 1/8x1
	
	___________
	__________
	 _______________________ 

	46
	48 ea
	27x21x2
	
	___________
	__________
	 _______________________ 

	47
	120 ea
	12x24x6
	
	___________
	__________
	 _______________________ 

	48
	60 ea
	20x20x6
	
	___________
	__________
	 _______________________ 

	49
	48 ea
	24x12x6
	
	___________
	__________
	 _______________________ 

	50
	48 ea
	24x20x6
	
	___________
	__________
	 _______________________ 

	51
	36 ea
	24x24x6
	
	___________
	__________
	 _______________________ 

	52
	36 ea
	9 7/8x59 7/8x1
	
	___________
	__________
	 _______________________ 

	53
	36 ea
	12x55x1
	
	___________
	__________
	 _______________________ 

	54
	36 ea
	27x21x2
	
	___________
	__________
	 _______________________ 

	55
	6 ea
	12x24x6
	
	___________
	__________
	 _______________________ 

	56
	36 ea
	20x20x6
	
	___________
	__________
	 _______________________ 

	57
	36 ea
	24x12x6
	
	___________
	__________
	 _______________________ 

	58
	12 ea
	24x20x6
	
	___________
	__________
	 _______________________ 

	59
	36 ea
	24x24x6
	
	___________
	__________
	 _______________________ 

	60
	1 ea
	20'x36"x1 thick foam roll of polyester non-woven synthetic filter pad media
	
	___________
	__________
	 _______________________ 

	61
	1 ea
	29'x36"x1 thick Non-woven synthetic filter media
	
	___________
	__________
	 _______________________ 

	62
	6 ea
	24x25x1/4" foam filter roll
	
	___________
	__________
	 _______________________ 

	63
	360 ea
	18x18x1
	
	___________
	__________
	 _______________________ 

	64
	60 ea
	18x24x2
	
	___________
	__________
	 _______________________ 

	65
	60 ea
	18x20x2
	
	___________
	__________
	 _______________________ 

	66
	120 ea
	20x25x4
	
	___________
	__________
	 _______________________ 

	67
	60 ea
	16x30x1
	
	___________
	__________
	 _______________________ 

	68
	60 ea
	16x21x2
	
	___________
	__________
	 _______________________ 

	69
	96 ea
	9x30x1
	
	___________
	__________
	 _______________________ 

	70
	96 ea
	12x48x1
	
	___________
	__________
	 _______________________ 

	71
	240 ea
	20x20x4
	
	___________
	__________
	[bookmark: _GoBack] ______________________ 

	72
	240 ea
	12x24x4
	
	___________
	__________
	 ______________________ 

	73
	240 ea
	20x24x4
	
	___________
	__________
	 ______________________ 

	74
	120 ea
	8 1/4x32x1 pleat HC
	
	___________
	__________
	 ______________________ 

	75
	120 ea
	8 1/4x43x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	76
	72 ea
	11x45 7/8x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	77
	72 ea
	8 1/2x19 1/2x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	78
	72 ea
	7 1/2x46 1/2x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	79
	72 ea
	7 1/2x32 1/8x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	80
	144 ea
	7 1/2x59x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	81
	96 ea
	7 1/2x25 1/2x1 Pleat HC
	
	___________
	__________
	 ______________________ 

	82
	96 ea
	8 1/2x19 7/8x1 Pleat HC
	
	___________
	__________
	 _______________________ 

	83
	120 ea
	11x69 1/8x1 Pleat HC
	
	___________
	__________
	 ____________ __________ 

	84
	96 ea
	8 7/8x42 1/8x1
	
	___________
	__________
	 _______________________ 

	85
	120 ea
	11x57 7/8x1
	
	___________
	__________
	 _______________________ 

	
	
	
	
	
	
	

	
	
	TOTAL
	
	___________
	__________
	 _______________________ 

	
	
	
	
	
	
	








VENDOR INFORMATION
No payments will be made by The University of Louisiana at Monroe until the following vendor information is provided.  This information will also be utilized by ULM’s Controller’s Office for preparation of IRS Form 1099.  If a Joint Venture contract, the Federal Employer Identification Number for the Joint Venture will have to be supplied for compliance with IRS requirements.  Return to the Purchasing Department – Fax:  318-342-5218.


TELEPHONE NUMBER INCLUDING AREA CODE:	___________________________________

FAX NUMBER INCLUDING AREA CODE:		___________________________________

EMAIL ADDRESS:						___________________________________

LOUISIANA SALES TAX NUMBER:			___________________________________

SOCIAL SECURITY NUMBER OR FEDERAL EMPLOYER IDENTIFICATION NUMBER:

SSN:________________________________     TAX ID:_____________________________________

COMPLETED FORM W-9 (REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION CONTACT PERSON:					_______________________________

INCORPORATED:       ______YES                                ______NO


PLEASE PROVIDE NAME AND ADDRESS BELOW:




_______________________________________________________________________________


THE UNIVERSITY OF LOUISIANA AT MONROE
INFORMATION FOR BIDDERS AND STANDARD CONDITIONS

1. GENERAL INFORMATION
a. Address all inquiries and correspondence to the buyer at the phone and address as shown on cover page.

b. Bids will be accepted in the Office of the Director of Purchasing, Purchasing Department, Coenen Hall, Room 1-140, 700 University Avenue, Monroe, LA  71209-2250, until time and date as stated on cover page. Physical address for hand delivery is Coenen Hall 140, 4014 LaSalle Street, Monroe LA 71209.  A face mask is required for a visit to the ULM campus.

c. Formal bids, amendments thereto or requests for withdrawal of bids or any part thereof received after time specified for bid opening will not be considered, whether delayed in the mail or for any other cause whatsoever.

2. BID FORMS
a. All written bids, unless otherwise provided for, must be submitted on, and in accordance with, forms provided, properly signed.  Bids in the following manner will not be accepted:

i. Bid contains no signature indicating intent to be bound;
ii. Bid filled out in pencil; and
iii. Bid not submitted on the university’s standard forms.

b. Bids must be received at the address specified in the solicitation prior to bid opening date and time in order to be considered.  Telegraphic and Fax alterations to bids received before bid opening time will be considered provided formal bid and written alteration have been received and time-stamped before bid opening time.  Entire bid should be returned, except item pages not bid.

3. STANDARDS OF QUALITY
a. Any product or service bid, shall conform to all applicable federal and state laws and regulations and the specifications contained in the solicitation, unless otherwise specified in the solicitation, and manufacturer’s name, trade name, brand name, or catalog number used in the specification is for the purpose of describing the standard of quality, performance, and characteristics desired and is not intended to limit or restrict competition.  Bidder must specify the brand and model number of the product offered in his bid.  Bids not specifying brand and model number shall be considered as offering the exact products specified in the solicitation.

b. Unless specifically called for in the solicitation, all products for purchase must be new, never previously used, and the current model and/or packaging and of best quality as measured by acceptable standards of the trade, and any defects in any product may cause its rejection.  No remanufactured, demonstrator, used or irregular product will be considered for purchase unless otherwise specified in the solicitation, where applicable, all products are to be covered by standard factory warranty unless otherwise specified by the University.

c. Bidders proposing an equivalent brand or model should submit with the bid information (such as illustrations, descriptive literature, and technical data) sufficient for the buyer to evaluate quality, suitability, and compliance with the specifications in the solicitation.  Failure to submit descriptive information may cause bid to be rejected.  Any change made to manufacturer’s published specifications submitted for a product shall be verifiable by the manufacturer.  If item(s) bid do not fully comply with specifications (including brand and/or product number), bidder must state in what respect item(s) deviate.  Failure to note exceptions on the bid form will not relieve the successful bidder(s) from supplying the actual products requested.

4. BID OPENING
Bidders may attend the a conference call for the bid opening, but no information or opinions concerning the ultimate contract award will be given at the bid opening or during the evaluation process. Bid tabulations may be secured only upon written request.

5. REJECTION OF BIDS
Bids from bidders who have a documented history of providing substandard products and/or services will be rejected and returned unopened to the bidder.

6. AWARDS
a. Unless otherwise stated, award will be made to the lowest, responsible bidder, taking into consideration the quality of the products to be supplied and their conformity with the specifications.

b. The university reserves the right to award items separately, grouped or on an all-or-none basis and to reject any or all bids and waive any informalities.

c. Preference is hereby given to materials, supplies, and provisions, produced, manufactured, or grown in Louisiana, quality being equal to articles offered by competitors outside of the state.

d. Only the issuance of a purchase order constitutes acceptance on the part of the University.  The University of Louisiana at Monroe adheres to the equal opportunity provisions of federal civil rights laws and regulations.

7. PRICES
a. Unless otherwise specified by the university in the solicitation, bid prices must be complete, including transportation prepaid by bidder to destination and firm for acceptance for a minimum of 30 days.  If accepted, prices must be firm for the contractual period.  Bids other than F.O.B. Destination may be rejected.  Prices should be quoted in the unit (each, box, case, etc.) as specified in the solicitation.  Failure to do so may result in your bid being rejected.

b. The University will not aid in the unloading of any freight, nor be responsible for any additional freight charges.  Charges for extra freight labor needed for unloading bulky or heavy items as defined under National Motor Freight Regulations must be included in bid prices.

i. Non-Installed Merchandise. If you are the successful bidder, you are to make notation on freight bills and bills-of-lading that shipper guarantees charges to protect University against contingency of additional freight charges. Should extra charges be necessary, they will be charged back to the shipper.

ii. Instruct the shipper to include on bills-of-lading and freight bills our Purchase Order Number and our company name as first or second vendor.  We are more concerned from whom we purchased the merchandise than from whom the merchandise was shipped.  If freight is unidentifiable, the University will be forced to refuse shipment.

iii. Installed Merchandise.  All merchandise bid upon “installed” means that you are to deliver, be on hand to receive merchandise when it res our premises, uncrate or unpack, assemble and set in place ready for operation, and remove debris from site.

iv. The only exception to this statement will be those of instances where installed merchandise comes onto the Campus and is of a nature that the freight line can handle the items involved without the aid of University personnel.  In these instances we will allow the freight line to unload the merchandise at the proper site, and will then notify the proper vendor that the merchandise is on hand and ready for installation.

v. The shipment is to be consigned to your establishment in care of THE UNIVERSITY OF LOUISIANA AT MONROE with notation on bills-of lading for the freight carrier to contact you, the vendor, before delivery.  The University will take no part in the delivery of this merchandise except as noted above.

vi. Should for any  reason merchandise of a nature requiring additional unloading labor be delivered to our Campus without the vendor being here to receive the freight, the University will refuse to receive the freight and ask the freight line to contact the vendor to arrange for proper delivery.  The University will not be responsible for re-delivery charges.

c. Cash discounts will be considered and time will be counted for date of delivery at the University of Louisiana at Monroe or from date correct invoice is received from contractor, if latter date is later than date of delivery.  A cash discount for less than 30 days will not be considered in making an award.

d. All bids must be firm prices, free of any escalator clauses.

8. NEW PRODUCTS
Unless specifically called for in the solicitation, all products for purchase must be new, never previously used, and the current model and/or packaging. No remanufactured, demonstrator, used or irregular product will be considered for purchase unless otherwise specified in the solicitation. The manufacturer’s standard warranty will apply unless otherwise specified in the solicitation.

9. DELIVERIES
Bids may be rejected if the delivery time indicated is longer than that specified in the solicitation.

10. TAXES
Vendor is responsible for including all applicable taxes in the bid price. The University of Louisiana at Monroe, a state agency, is exempt from all state and local sales and use taxes.

11. PAYMENT
After receipt and acceptance of order and receipt of valid invoice, payment will be made by the University of Louisiana at Monroe within thirty (30) days.  Payment will be made at the respective unit prices shown on the bid, less any percentages off list price, less Federal excise tax, less cash discount earned.

12. CONTRACT CANCELLATION
The University of Louisiana at Monroe has the right to cancel any contract, in accordance with Purchasing Rules and Regulations, for cause, including but not limited to, the following: (1) Failure to deliver within the time specified in the contract; (2) Failure of the product or service to meet specifications, conform to sample quality or to be delivered in good condition; (3) Misrepresentation by the contractor; (4) Fraud, collusion, conspiracy or other unlawful  means of obtaining any contract with the state; (5) conflict of contract provisions with constitutional or statutory provisions of state or federal law; (6) any other br of contract.

13. DEFAULT OF CONTRACTOR
Failure of a contractor to deliver within the time specified, or failure to make replacements of rejected articles, shall permit the University to purchase in the open market articles of comparable grade to take the place of those rejected or not delivered.  On all such purchases the contractor shall reimburse the University for any expense incurred in excess of contract prices.  Such purchases will be deducted from contract quantities.

14. CONTRACT RENEWALS
Upon agreement of the University of Louisiana at Monroe and the Contractor, a term contract may be extended for four (4) additional twelve (12) month periods at the same prices, terms and conditions.  

15. ORDER OF PRIORITY
a. In the event there is a conflict between the Instructions to bidders or Standard Conditions and the Special Conditions, the Special Conditions shall govern.

b. Any interpretation of the documents will be made by Addendum only, issued by the purchasing department, and a copy of such addendum will be mailed or faxed to each person receiving a set of the bid documents.  The University will not be responsible for any other explanation of the documents.

16. APPLICABLE LAW
All contracts shall be construed in accordance with and governed by the Laws of the State of Louisiana.

17. COMPLIANCE WITH CIVIL RIGHT LAWS
By submitting and signing this bid, bidder agrees to abide by the requirements of the following as applicable:  Title VI and VII of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal Executive Order 11246, Federal Rehabilitation Act of 1973, as amended, the Veteran’s Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Act of 1975, and bidder agrees to abide by the requirements of the Americans with Disabilities Act of 1990.  Bidder agrees not to discriminate in its employment practices, and will render services under any contract entered into as a result of this solicitation without regard to race, color, religion, sex, sexual orientation, national origin, veteran status, political affiliation, or disabilities.  Any act of discrimination committed by bidder, or failure to comply with these statutory obligations when applicable, shall be grounds for termination of any contract entered into as a result of this solicitation.

18. SPECIAL ACCOMMODATION
Any “Qualified individual with a Disability” as defined by the American with Disabilities Act who has submitted a bid and desires to attend the bid opening, must notify this office in writing not later than seven days prior to the bid opening date of their need for special accommodations.  If the request cannot be reasonably provided, the individual will be informed prior to the bid opening.

19. INDEMNITY
Contractor agrees, upon receipt of written notice of a claim or action, to defend the claim or action, or take other appropriate measure, to indemnify, and hold harmless, the state, its officers, its agents and its employees from and against all claims and actions for bodily injury, death or property damages caused by the fault of the contractor, its officers, its agents, or its employees.  Contractor is obligated to indemnify only to the extent of the fault of the contractor, its officers, its agents, or its employees.  However, the contractor shall have no obligation as set forth above with respect to any claim or action from bodily injury, death or property damages arising out of the fault of the state, its officers, its agents or its employees.

20. SIGNATURE AUTHORITY
ATTENTION: .R.S. 39:1594(C)(4) requires evidence of authority to sign and submit bids to the State of Louisiana.  You must indicate which of the following apply to the signer of this bid.

PLEASE CIRCLE ONE:

1. The signer of the bid is either a Corporate Officer who is listed on the most current annual report on file with the Secretary of State or a member of a partnership or partnership in Commendams as reflected in the most current Partnership Records on file with the Secretary of State.  A copy of the Annual Report or Partnership Record must be submitted to this office before contract award.

2. The signer of the bid is a representative of the Bidder Authorized to submit this bid as evidenced by documents such as, Corporate Resolution, Certification as to Corporate Principal, etc. If this applies, a copy of the Resolution, Certification, or other supportive documents must be attached hereto.

3. The bidder has filed with the Secretary of State an Affidavit or Resolution or other acknowledged/authentic document indicating that the signer is authorized to submit bids for public contracts.  A copy of the applicable document must be submitted to this office before contract award.

21. In accordance with the provisions of R.S. 39:2182, in awarding contracts after August 15, 2010, any public entity is authorized to reject a proposal or bid from, or not award the contract to, a business in which any individual with an ownership interest of five percent or more, has been convicted of, or has entered a plea of guilty of  “nolo contendere” to any state felony or equivalent federal felony crime committed in the solicitation or execution of a contract or bid awarded under laws governing public contracts under the provisions of Chapter 10 of Title 38 of the Louisiana Revised Statutes of 1950, Professional, Personal, Consulting, and Social Services procurement under the provisions of Chapter 16 of Title 39, or the Louisiana Procurement Code under the provisions of Chapter 17 of Title 39.

22. CERTIFICATION OF NO SUSPENSION OR DEBARMENT.
By signing and submitting any bid for $25,000 or more, the bidder certifies that their company, any subcontractors, or principals are not suspended or debarred by the General Services Administration (GSA), in accordance with the requirements in OMB Circular A-133.

A list of parties who have been suspended or debarred can be viewed via the internet at http://www.EPLS.gov.

23. FEDERAL CLAUSES, IF APPLICABLE

ANTI-KICKBACK CLAUSE- The contractor hereby agrees to adhere to the mandate dictated by the Copeland “Anti-Kickback” Act which provides that  contractor or subgrantee shall be prohibited from inducing, by any means, any person employed in the completion of work, to give up any part of the compensation to which he is otherwise entitled.

CLEAN AIR ACT- The contractor hereby agrees to adhere to the provisions which require compliance with all applicable standards, orders or requirements issued under Section 306 of the Clean Air Act which prohibits the use under non-exempt Federal Contracts, Grants or Loans of Facilities included on the EPA list of Violating Facilities.

ENERGY POLICY AND CONSERVATION ACT- The contractor hereby recognizes the mandatory standards and policies relating to energy efficiency which are contained in the State Energy Conservation Plan issued in compliance with the Energy Policy and Conservation Act (P.L. 94-163).

CLEAN WATER ACT-  The contractor hereby agrees to adhere to the provisions which require compliance with all applicable standards, orders or requirements issued under Section 508 of the Clean Water Act which prohibits the use under non-exempt Federal Contracts, Grants or Loans of Facilities included on the EPA list of Violating Facilities.

ANTI-LOBBYING AND DEBARMENT ACT- The contractor will be expected to comply with Federal Statues required in the Anti-Lobbying Act and the Debarment Act.
24. Piggyback
ULM and eight other institutions are governed by the University of Louisiana System. ULM declares that the successful bidder may extend the services requested under this ITB to any of the University of Louisiana System institutions under the same terms as represented to ULM in the bidder’s response, all in accordance with the provisions of LA R.S. 39:1702(A). Other University of Louisiana System institutions include: Grambling State University, Louisiana Tech, McNeese State University, Nicholls State University, Northwestern State University, Southeastern Louisiana University, University of Louisiana at Lafayette, and University of New Orleans.
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Form
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Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax classification:

[ Individual/sole proprietor [] ¢ Corporation

Print or type

|:| Other (see instructions) »

|:| S Corporation |:| Partnership |:| Trust/estate

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »

|:| Exempt payee

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

| Social security number

| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

e An individual who is a U.S. citizen or U.S. resident alien,

¢ A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

¢ An estate (other than a foreign estate), or
e A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X
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The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401()(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947.

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the payment is for . .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7
$5,000 '

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.
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4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulation section 1.671-4(b)(2)(i)(A))

The minor *
The grantor-trustee '

The actual owner '

The owner °

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity *

Corporation or LLC electing

corporate status on Form 8832 or

Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

© ®

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)(i)(B))

The public entity

The trust

" List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

? Gircle the minor’s name and furnish the minor's SSN.

3You must show your individual name and you may also enter your business or “DBA” name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
® Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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TO THE VENDOR:

THIS BID IS DUE IN PURCHASING OFFICE 

 PURCHASE REQUISITION NO. R0021429 Bid #50006-100

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

For questions regarding this bid, please contact ROSE JOSEPH at  318/342-5205 or email: joseph@ulm.edu

    TO THE VENDOR:

 

 Name of Vendor

 (Firm or Individual)

 Signature

 Name (Printed)

Email

Terms Are Net 30 Days  Telephone #

 Fax #  

 Title

 Quote # 

 Date Submitted

RFQ Form 012400 Revised AUGUST 2011

ALLBIDPRICESMUSTBETYPEDORWRITTENININK.ANYCORRECTIONS,ERASURESOROTHERFORMSOFALTERATIONTOUNIT

PRICESSHOULDBEINITIALEDBYTHEBIDDER.VENDORINQUIRIESMUSTBEREDUCEDTOWRITINGANDSUBMITTEDTOTHE

DIRECTOR OF PURCHASING VIA PERSONAL DELIVERY, U.S.P.S., EMAIL OR OTHER APPROVED METHOD.

TOASSURECONSIDERATIONOFYOURBID,ALLBIDSANDADDENDASHOULDBERETURNEDWITHTHEBIDOPENINGDATEANDTHEBID

NUMBER CLEARLY MARKED.

BIDSSUBMITTEDARESUBJECTTOPROVISIONSOFTHELAWSOFTHESTATEOFLOUISIANAINCLUDINGBUTNOTLIMITEDTOL.R.S.

39:1551-1736;PURCHASINGRULESANDREGULATIONS;EXECUTIVEORDERS;STANDARDTERMSANDCONDITIONS;SPECIAL

CONDITIONS; AND SPECIFICATIONS LIST IN THIS SOLICITATION.

BIDS OR QUOTATIONS MAY BE CONSIDERED FOR ALL OR PART OF TOTAL QUANTITIES.

THIS BID IS TO BE MANUALLY SIGNED IN INK.

BIDPRICESSHALLINCLUDEDELIVERYOFALLITEMSF.O.B.DESTINATIONORASOTHERWISEPROVIDED. BIDSCONTAINING

"PAYMENTINADVANCE"OR"C.O.D."REQUIREMENTSMAYBEREJECTED.PAYMENTISTOBEMADEWITHIN30DAYSAFTERRECEIPT

OF PROPERLY EXECUTED INVOICE OR DELIVERY, WHICHEVER IS LATER.



TO BE COMPLETED BY VENDOR



BIDS$25,000ORLESSMAYBEFAXEDTO318/342-5218ORMAILEDORDELIVEREDTOTHEPURCHASINGDEPARTMENT,COENEN

HALL, ROOM #140, 4014 LASALLE STREET, MONROE LA 71209.



IMPORTANT:BYSIGNINGTHEBID,THEBIDDERCERTIFIESCOMPLIANCEWITHALLINSTRUCTIONSTOBIDDERS,TERMS,

CONDITIONS AND SPECIFICATIONS, AND FURTHER CERTIFIES THAT THIS BID IS MADE WITHOUT COLLUSION OR FRAUD.  THIS BID IS 

TOBEMANUALLYSIGNEDININKBYAPERSONAUTHORIZEDTOBINDTHEVENDOR.ALLBIDINFORMATIONSHALLBEMADEWITH

INK OR TYPEWRITTEN.

Notice To Vendors

READ THE ENTIRE BID, INCLUDING ALL TERMS AND CONDITIONS AND SPECIFICATIONS.

Date and Time by Which 

Quotation Must be Returned

08/19/20 

 

@ 2:00 PM, 

Central Time

Department

NOTE:  THE UNIVERSITY RESERVE THE RIGHT TO 

ACCEPT OR REJECT ANY OR ALL BIDS, AND WAIVE 

INFORMALITIES

NOTE:ACOMPLETERECORDOFALLBIDSISKEPTONFILEINTHEPURCHASINGDEPARTMENTSUBJECTTOTHEINSPECTIONSOF

ANYCITIZEN.EVERYCOURTESYWILLBEAFFORDEDANYCITIZENWHOISINTERESTEDININVESTIGATINGFORANYPURPOSETHE

RECORDOFSTATEPURCHASES. COPIESOFEVALUATIONCANBEFAXED



TOYOUONLYAFTERRECEIPTOFWRITTEN

REQUEST. PLEASE DO NOT CALL

This Is Not An Order.

THE UNIVERSITY OF LOUISIANA AT MONROE 

Monroe, Louisiana                                                

REQUEST FOR QUOTATION

INSTRUCTIONS TO BIDDERS:

7/20/2020

It Is Merely

AS STATED ABOVE

LATE BIDS NOT ACCEPTED

To be returned on or before date specified above to:                                                                          

A Request For Prices

     Name and Address of Vendor (Firm or Individual) Complete Below Before Returning

THE UNIVERSITY OF LOUISIANA AT MONROE  

PURCHASING DEPARTMENT                                          

COENEN HALL ROOM #140, 4014 LASALLE STREET                                                           

MONROE, LOUISIANA 71209-2250

Physical Plant Admin


