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Emergency Household Pet Transport Contract (Statewide) 			 
	


Louisiana Department of Agriculture & Forestry
Special Terms, Conditions and Specifications for
 Household Pet Transportation (HPT)


PURPOSE OF THE BID

The purpose of this solicitation is to establish an Emergency contingency contract for Emergency Household Pet Transport.  The contract will permit State Agencies, Quasi Agencies and other Political Subdivisions authorized by law, to purchase in the event that an emergency is declared by the Governor of the State of Louisiana, in accordance with the laws of the State of Louisiana.  

Contract lines are subject to all “Standard, Special and Contingency” terms and conditions. In the event that there is a conflict between the above, the order of precedence used in resolution will be as follows:

1. Contingency Terms and Conditions
2. Special Terms and Conditions (if applicable)
3. Standard Terms and Conditions

The Office of State Procurement intends to establish Emergency contingency contracts with vendors who could supply the State with humane, secure, and safe transportation of household pets to be delivered within 12-24 hours to designated locations within the State of Louisiana during Governor Declared emergency situations.  

The State anticipates that no single vendor will have sufficient inventory to meet the requirements of lines set forth in this solicitation.  In addition, since no one knows where the next disaster may strike, it is impossible to know which vendors may not be accessible due to damage.  Therefore, the State reserves the right to make multiple awards if deemed necessary to respond immediately and effectively with needed services in the event that an emergency is declared by the Governor of the State of Louisiana in accordance with the laws of the State of Louisiana. 


Special Terms and Conditions


1. The contract will provide humane, secure, and safe transportation of household pets in the event of an emergency/disaster in Louisiana.  This contract is for transportation services only.  Parishes are responsible for the caging and loading of pets.  The Louisiana Department of Agriculture & Forestry (LDAF) is responsible for the care of pets once they have been loaded.

2. The contract will be utilized in the case of a Governor’s declared emergency.  LDAF will be the only state agency to authorize the use of the contract and request vehicles.  LDAF reserves the right to cancel the contract with a thirty (30) day written notice.

3. LDAF has exclusive renewal rights for all allowed renewal periods.  Renewal options shall be exercised within sixty (60) days of the contract expiration.  

4. It is the intent of the contract to allow LDAF to request between one (1) and thirty-five (35) tractor/trailers with drivers to handle the anticipated number of household pets to be evacuated and personnel to staff a position in the LDAF EOC. This quantity can only be determined based on the event and no specific quantities can be guaranteed.  Contractor must supply the actual requirement at the prices bid.

5. Contractor will be required to participate in annual training, exercises and/or preplanning meetings including but not limited to management personnel such as coordinators and dispatchers as requested by LDAF, at no additional cost to LDAF.  
(Note:  Training, exercise and/or preplanning meetings are not to exceed two (2) per year.)

6. Upon notice by LDAF, the contractor will have twenty-four (24) hours to supply 50% of the tractor/trailers with drivers ordered to report to the designated location (see Attachment D – LDAF Household Pet Transportation Protocol) and personnel to staff the LDAF EOC and be prepared for processing and mission assignment.  Within thirty-six (36) hours after notification, the contractor will have the remaining tractor/trailers with drivers report to the designated location and be prepared for processing and mission assignment.

7. LDAF will direct the vehicles to sites for loading of crates, to parish pick-up points for loading of crated household pets, and to pet shelter locations for unloading.  After unloading, LDAF may place vehicles on standby, assign a new mission or release the vehicle.  The transportation services will also include returning pets to a location designated by the Parish following an event as directed by LDAF and will supply the requested number of vehicles to the pet shelter locations when instructed.  All designated locations for the transport and sheltering of pets will be in the state of Louisiana.

8. The contractor is not responsible for loading or unloading animals, however, as subject matter experts, the contractor will be called upon to monitor and advise LDAF on load configurations.  

9. Governing Law.  The contract shall be governed by and interpreted in accordance with the laws of the State of Louisiana. Venue of any action brought with regard to the contract shall be in the Nineteenth Judicial District Court, Parish of East Baton Rouge, State of Louisiana.

10. Assignments.   Assignment of contract or any payment under the contract requires the advanced written approval of the Commissioner of Administration.
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11. Pricing shall be as set forth in Attachment B - Price Sheet.

12. Payments.  Invoices will be paid by LDAF within the discount period or within thirty (30) calendar days from receipt of correct invoice and all other required documentation.  The purchase order number, contract number and commodity descriptions should be listed on the invoice.    The contractor must also provide the following documentation:

a) Evidence of delivery and/or release of vehicles which should include the printed name, signature and contact information for the person accepting delivery.
b) A trip sheet and/or driver log that is updated daily for each driver/vehicle documenting the dates, times, starting point, destination(s), mission and mileage.  
c) LDAF approved completed time sheets for contractor EOC personnel staffing the LDAF EOC.

Failure to comply with invoicing and documentation requirements will cause a delay in payment.

The thirty (30) days payment period shall not begin until the supporting documentation of all invoice charges has been verified by LDAF.  If contractor proposes a discount, discount period will start from receipt of the above documentation and correct invoices.  Partial days will be prorated by the hour with the start of the day beginning at 0001 hours and ending at 2400 hours.


Actual Bill To Address:
LA Dept. of Agriculture & Forestry
John Walters, Director of Emergency Programs
5825 Florida Blvd.
Baton Rouge, Louisiana 70806


Actual Ship To Address:  
As Directed in Attachment C – LDAF Specifications 
(See Attachment D – LDAF Household Pet Transportation Protocol)


13. Right to Audit.  The State Legislative auditor, federal auditors and internal auditors of the La. Dept. of Agriculture & Forestry, Division of Administration, or others so designated by DOA, shall have the option to audit all accounts directly pertaining to the contract for a period of five (5) years from the date of final payment or as required by applicable State and Federal Law.  Records shall be made available during normal working hours for this purpose.















LDAF SPECIFICATIONS


Services Required

1. The contractor shall supply LDAF with up to thirty-five (35) empty and clean tractor/trailers that are roadworthy, safe and compliant with all applicable DOT regulations.  Each vehicle must be a minimum of forty-eight (48) feet, ventilated, and climate-controlled with driver.  

2. Contractor to provide one (1) liaison officer per shift to staff the LDAF EOC, a shift means a continuous twelve (12) hour period.  There will be two (2) shifts per day, normally 6:00 AM – 6:00 PM and 6:00 PM to 6:00 AM or as instructed by LDAF.  This will be a daily rate with partial days being prorated.

3. The contractor shall have the ability to provide services 24/7 during an evacuation and return operations, including weekends and holidays with pick-up and delivery points being located within the State.

4. Contractor shall supply contact information for supervisor(s) that will be the main contact person(s) for executing the contract.

5. Contractor will be permitted to subcontract a portion of the work but any work that is subcontracted shall not be further subcontracted to a third party without consent of the LDAF Project Manager.

6. Contractor will be responsible for instructing the drivers and contractor’s EOC personnel on mission requirements, lodging, and any related travel expenses. All non-mission related questions from drivers must be routed through the contractor or LDAF.

7. Contractor shall be responsible for any and all vehicle or equipment operating or maintenance expenses. The contractor will be responsible for fueling the tractor/trailers and clean each tractor/trailer after each use with soap, water and bleach.

8. Contractor will ensure each driver is properly licensed to drive the tractor/trailer for the specified task assigned, have reliable communication equipment, be fluent in English, and be able to provide status of the tractor/trailers to the LDAF EOC.

9. Contractor will follow animal transport safety protocols (See Attachment D – LDAF Household Pet Transportation Protocol), including stopping at designated intervals to vent trucks as directed by LDAF.
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