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Louisiana Department of Agriculture & Forestry
Household Pet Transportation (HPT)

PROTOCOL

1. H-96 LDAF activation of Pet Truck Contract.
2. H-72 Pet transports arrive at LDAF ICP (Incident Command Post – LDAF HQ).
3. Pet Transport Contractor (PTC) report to LDAF ICP.
4. Pet Transport personnel receive LDAF credentials and Transport Placards. Placards will be made by LDAF office which must be placed in the vehicle for identification. 
5. LDAF Transportation Branch Director (TBD) and Pet Transport Contractor (PTC) develop and review Pet Transport routes to Parish Pick up Point (PPP) – New Orleans, Jefferson Parish and other locations as needed).
6. Receiving Pet shelters and planned truck ventilation stops.
7. Pet Transportation Truck and driver will first report to 5825 Florida Blvd., Baton Rouge, LA to pick up the assigned LDAF personnel, which will accompany each truck. 
8. Pet Transport Trucks dispatched to Dixon Correctional Institute
9. PTC dispatch Household Pet transports to assigned locations in receiving parishes. 
10. PTC and driver verify that refrigeration unit are in good working condition and have a temperature sensor in the cab of each truck.
11. Pet Transport drivers turn refrigeration units on, and maintain at 70 degrees for the duration (Staging, Loading, Transport and Unloading) of the Household pet transportation process.
12. Pet Transport trucks are required to be ventilated every 1.5 to 2 hours by opening the rear doors and ventilating the truck for at least 30 minutes during transport, loading and unloading.
13. It is critical that the Pet Transport truck remain cool during loading and unloading. One or both of the rear doors may be closed to maintain 70 degrees; however the rear doors must be opened at least every two (2) hours to ventilate the truck for at least 30 minutes.
14. Pets in transport crates are stacked only two (2) rows high in pet transport.
15. Driver should check the load to ensure that all pet cages are secured in truck.
16. Driver should sign the truck manifest and take the top  two (2) copies of the pet transport manifest. (The bottom page of the truck manifest remains with the local jurisdiction.)
17. Driver should have in his possession before departure a packet containing the pet transportation request form for each pet loaded on the truck and two (2) copies of the truck manifest.
18. The local animal evacuation team leader will check the loaded pets before the doors of the transport are closed and transport truck will depart to receiving shelter.



19. Pet Transport temperature must be 70 degrees before doors are closed for departure and maintained at 70 degrees for the duration of the trip to the receiving shelter.
20. Pet Transport driver will notify the PTC, the location and time of departure, the temperature of truck, location of planned ventilation stops and location of receiving shelter.
21. During transport to receiving pet shelter, the driver will stop at least every 1.5 to 2 hours and ventilate the truck for at least 30 minutes. Driver will call PTC to verify transport has stopped to ventilate the truck for 30 minutes and log the transport temperature. (Care should be taken when rear doors are opened that no pet has gotten out from their cages. Should a pet get loose, notify LDAF TBD immediately.)
22. Driver should notify PTC upon arrival at the receiving shelter. Upon arrival at the receiving Pet shelter, the driver will give the loading team leader the two (2) copies of the truck manifest and the transportation registration forms. Driver should have the manifest signed after the truck is unloaded and keep the second copy of the manifest for his records.
23. Driver will notify PTC when truck is unloaded at the receiving pet shelter. Drivers will be on standby status at that location until instructed by LDAF TBD to prepare for loading of pets for the return trip to receiving parish.
24. PTC will dispatch pet transport to receiving parish where pets will be unloaded.
25. Driver will notify PTC when pets are unloaded and prepare for return to Dixon Correctional to unload pet transport crates and other LDAF equipment.
26. Driver will notify PTC dispatcher when truck is empty and return to LDAF ICP to be demobilized.
27. Driver will receive Pet medications from PPP Pet representative, place pet medications in LDAF evidence bag. PPP pet representative and LDAF driver will sign and date Chain of Custody report. The LDAF driver will seal medications in bag and apply evidence tape. LDAF driver will give evidence bag with sealed medication and chain of Custody report to Pet Shelter Manager, upon arrival at LDAF Pet shelter.

Driver___________________________LDAF Placard Number________________
Truck License Plate_______________ Trailer License Plate___________________
Make/Model of Truck_________________________________________________
Cell Phone_______________________or_________________________________

LDAF ICP									LDAF REP INT.
Beginning Mileage_____________________Date____________Time__________ _____________
Ending Mileage________________________Date____________Time__________ _____________

Pet Transport Driver is responsible for returning these items to LDAF. You will be held accountable for the items not returned.  I have read the above information and I agree to abide by this agreement.

Print Name_______________________________________________________________________

Signature_______________________________________Date______________________________

Verified by LDAF Transportation Branch Director__________________________Date__________
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