Hunting & Fishing Advisory Education Council
of the
Louisiana Department of Wildlife & Fisheries

STANDARD OPERATING PROCEDURES

(Approved March 26, 2008)

MISSION


“To promote the many benefits of hunting and fishing among Louisiana citizens and to educate the citizens of the state on those benefits.”




OBJECTIVES
With the mission as stated, the Hunting & Fishing Advisory Education Council has adopted  certain objectives including but not limited to:
1)
To suggest ways to improve current regulations.

2)
To act as a voluntary review body on rules and regulations proposals by responding with official comment on such proposals.
3)
To respond to agencies upon request for comment or advise on regulatory change proposals.  

4)
To assist other boards, other bodies, and agencies in developing educational material for hunting and fishing. 

5)
To provide to the media accurate information concerning hunting and fishing opportunities in Louisiana.
6)


Develop plans and strategies to promote awareness that fees, taxes, and traditional expenditures of hunters and anglers provide financial support for the management of fish and wildlife resources, habitat conservation and management, and the enforcement of fish and wildlife laws, and contribute to the local and national economy.
GENERAL
As an official body, the Advisory Council shall abide by and follow all pertinent laws, rules and ordinances pertaining to such.
OFFICER ARRANGEMENTS

1)
The Advisory Board shall elect a chairman and a Vice-Chairman from among its voting or non-voting members.

2)
The chairman shall call meetings, issue meeting agendas, serve as parliamentarian at all meetings, and assure courteous, professional exchanges of views.

3)
The chairman should at all time serve as a neutral moderator.  When the chairman feels he must express strong personal opinions on an issue during an Advisory Council meeting, he/she shall designate a temporary chairman until the issue is resolved. 

4)
The chairman shall call for a vote if necessary, but shall seek consensus whenever possible. 

MEETINGS

1)
The chairman will issue the call for meetings; however, a meeting may also be called by any voting member upon the agreement of a majority of the voting members of the Advisory Council. 

2)
The Advisory Council shall conduct meetings informally, with members and the audience showing respect for and deferring to the chairman.
3)
Meeting will be held no less than twice per year.
4)
Public comment shall be a listed agenda item at each meeting.  Public testimony shall be limited to: 1) the first 30 minutes of each Advisory Council meeting and 2) current agenda items.  The chairman may limit the speaking time of individual speakers if deemed necessary. 
5)
Members wishing to question or hear from someone in the audience shall request the chairman to recognize the individual.  Individuals recognized from the audience will be limited to three minutes of speaking time, unless an extension is agreed to by a majority of voting members in attendance. 

6)
Advisory Council meetings shall be held in Baton Rouge at the LDWF building or at other locations at the discretion of the chairman.

7)
Each meeting of the Advisory Board shall be announced by public notice no less than 72 hours prior to the meeting. 

8)
Meeting agendas and, when applicable, summary minutes of prior meeting(s) shall be prepared by employees of the LWFD and mailed, e-mailed and/or faxed to Advisory Council members no later than 72 hours prior to meetings. 

9)
A quorum of the Advisory Council shall consist of eight (8) voting members. 

10)
Notification of absence shall be given no later than 48 hours prior to the meeting.  It shall be the chairman’s discretion to postpone or cancel a meeting. 

LIMITATIONS

1)
No board member shall represent himself or herself as speaking on behalf of the council under any circumstances, unless receiving prior authorization to do so from the council.  This does not prevent a member from publicly discussing an action of the council, nor does it prevent a member from identifying himself or herself as a member of the council or acknowledging membership on the council.  
ALTERNATES/PROXIES

1)
As provided for in Louisiana’s open meetings law (R.S.42:5), Council members may not designate an alternate or proxy for voting purposes. 
VACANCIES

1)
Following the third consecutive absence of a voting or non-voting member, the appointing authority will be notified by the chairman that a replacement be named.  Upon the occasion of resignation or death of a member, the chairman shall immediately notify the appointing authority of the vacancy and request a replacement.  
Adopted by the Council on March 26, 2008.
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