LOUISIANA FOLKLIFE COMMISSION 
BYLAWS
Adopted February 18, 2010
Section 1.  Purpose.  
The provisions of the bylaws govern the conduct of business by the Louisiana Folklife Commission as provided in RS 25:822.

Section 2.  Members and Officers.  

All appointed members of the Commission shall serve at the pleasure of the Governor. The Commission is composed of twenty-one voting members, eighteen of whom shall be appointed by the governor and three of whom shall be ex officio members. Ex-officio members, members as a result of their official position, include the executive director of the Louisiana Endowment for the Humanities or designee, director of the Louisiana Intertribal Council or a designee, and the state librarian or designee.
The Commission shall elect officers, except the Chief Administrative Officer, and shall fix their respective terms. The Officers of the Commission shall consist of the following:  

1)  The Chair who shall be the chief executive officer of the Commission. The Chair shall, when present, preside at all meetings of the Commission, be responsible for seeing that all orders and resolutions are carried into effect and shall direct the officers in the performance of their duties. The Chair shall have the power to execute all authorized instruments and shall generally perform all acts and have all powers customarily incident to the office of president of any ordinary business corporation.

2)  The Vice-Chair who shall act in place of the Chair, when the chair is absent.


3)  A Secretary, who shall give, or cause to be given, notice of all meetings of the Commission, and all other notices required by law or by the Bylaws, and in the case of his absence or refusal or neglect to do so within a reasonable time, any such notice may be given by the member of the Commission upon whose request the meeting is called. He shall record, or cause to be recorded, all the proceedings of the meetings. The Secretary shall handle official correspondence of the Commission.

The members of the Executive Committee shall be elected by a majority of the members of the Commission present and voting and shall serve a term concurrent with that of the governor who appointed them. The resignation of an officer of the Commission shall take effect on receipt thereof by the Chair or Secretary, or on a later date, not more the 30 days after such receipt.

A member of the Commission may resign at any time by giving written notice of such resignation to the Governor, with a copy to the Chair. Unless otherwise specified therein, any such resignation shall take effect upon its receipt by the Governor. The failure of a resigning member to put their resignation in writing shall not prevent the Governor or the Commission from accepting such resignation. The term of the office of a member shall be deemed to have continued not withstanding his resignation, however, until his successor shall have been inducted into office. Any vacancy on the Commission, whether resulting from resignation, death, or otherwise, may be filled by the Governor, subject to confirmation by the Senate, for the remainder of the unexpired term. Any member of the Commission who misses three (3) successive “regular” meetings without cause may be removed by a two-thirds (2/3) vote of the entire Commission. 

Action of the Commission shall be by the vote of a majority of the appointed and ex-officio members of the Commission present and voting, provided that a quorum of a majority of such members is present. A majority of members of the commission shall constitute a quorum for the transaction of any and all business at any regular or special meeting. The Commission is composed of twenty-one voting members, therefore quorum is eleven (11) members. 
Section 3.  Chief Administrative Officer.  
The Director of the Louisiana Folklife Program/Division of the Arts within the Department of Culture, Recreation, and Tourism shall act as the Chief Administrative Officer of the Commission and shall develop policy and programs in accordance with the advice of the Commission.  The Chief Administrative Officer shall be an officer and participate in the Executive Committee, but not be a member of the Commission. The Chief Administrative Officer is authorized to undertake any actions necessary to form a group to be called the Friends of Louisiana Folklife, which will be made up of citizens interested in the folklife of the state who are willing to promote interest in folklife and act to assist the Commission/Louisiana Folklife Program in carrying out its charge.

Section 4.  Executive Committee.  
There shall be an executive committee composed of the officers of the Commission, and the Chief Administrative Officer and four at-large members, chosen by the Commissioners to represent a broad geographical distribution in the state.  The Executive Committee is empowered to exercise powers of the Commission at any time when the calling of an emergency meeting of the Commission is not immediately possible.  The exercise of such powers must be without dissent of any member of the executive committee.  All actions adopted by the executive committee shall be submitted to the next regular or special meeting of the Commission for consideration and ratification.  Powers outlined in this Section shall not be exercised in any manner that would constitute an unlawful delegation of the powers of the Commission to the Executive Committee.
Section 5.  Public Meetings, Notices, Emergency Meetings.  
All meetings of the Commission shall be open to the public in accord with the open meetings laws of the State of Louisiana, and otherwise comply with the requirements of Louisiana Revised Statutes 42:4.1-13.  The Commission shall meet at least two times a year at such times as shall be designated by the Chairman, or upon notice of a meeting signed by not less than three members of the Commission at least seven days prior to the meeting.

Special meetings of the Commission may be called by the Chair, or in the event of incapacity, by the Vice-Chair, or by any two members of the Commission. The agenda for each meeting shall be determined, after consultation with the Chief Administrative Officer, by the Chair, or in his absence or inability to act, the Vice-Chair, or in the absence or inability of both to act, the Chief Administrative Officer. Notice shall be given by telephone call, by email, other electronic transmission, or in writing, mailed not less than three days prior to the holding of such emergency meetings. Minutes of the Commission shall be reduced to writing by the Chief Administrative Officer and retained in the permanent official minute book of the Commission.

All meetings of the Commission shall be conducted in a manner generally consistent with Robert’s Rules of Order.
Section 6.  Reports of Activities and Minutes.  
The Commission will report on its activities, accomplishments, important business and other relevant matters as appropriate. The outcome of all votes will be recorded in the official minutes of the Commission.
Section 7. Amendments. 

These Bylaws may be either amended or repealed and new bylaws may be adopted at any meeting of the Commission by a majority vote of the membership present. The notice of each meeting shall be accompanied by a copy of any such proposed amendment to or of any proposed new bylaws, and of any proposal to repeal them in whole or in part.

Section 8. Plan for Folklife.
The Commission approves the Office of Cultural Development’s plan for folklife annually. The Commission shall formulate long-range goals for folklife activity in the Office of Cultural Development as provided in RS 17:821.
Section 9. Omissions. 

Any omissions that are covered by the open meeting laws or the folklife legislation shall be part of these bylaws.
