Title 4
ADMINISTRATION

Part VII. Governor's Office

Chapter 1. Architects Selection Board

Subchapter A. Organization

§101. Name

A. The name of this board is the "Louisiana Architects
Selection Board," hereinafter referred to as "board," and its
domicile shall be in Baton Rouge, Louisiana.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311(1).

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:453 (June 1984), amended LR 24:329
(February 1998).

§103. Authority

A. The Louisiana Architects Selection Board shall be
organized in accordance with the provisions of R.S. 38:2310
et seq.

AUTHORITY NOTE:
38:2311(1).

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:453 (June 1984), amended LR 15:262 (April
1989), LR 24:329 (February 1998).

§105.

Promulgated in accordance with R.S.

Objective

A. The objective of this board is to provide a system for
the procurement of services rendered by architects, licensed
to practice in the state of Louisiana, that is impartial,
equitable and in the best public interest of the citizens of
Louisiana.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:453 (June 1984), amended LR 24:330
(February 1998).

§107. Members

A. The board shall be composed of members, serving
terms in accordance with the provisions of the authority set
forth in §103.

B. Any member desiring to resign from the board shall
submit his resignation, in writing by registered mail, to the
governor of Louisiana and the president of the Board of
Architectural Examiners, with copies addressed to the
chairman of the board. The effective date of resignation shall
be the date of registered mailing to the Governor's Office.
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C. The filling of a board vacancy for the unexpired term
due to resignation, or death, or removal from office by just
cause, shall be made in accordance with the provisions of the
authority stated in §103.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:453 (June 1984), amended LR 15:262 (April
1989), LR 24:330 (February 1998).

§109. Officers

A. The officers of this board shall be a chairman and a
vice chairman elected by the board at the first regular
meeting following each January 1 and July 1. The board
member who serves as chairman and the board member who
serves as vice chairman shall be from different, overlapping
terms of service to the board. In the event, for whatever
reason, the offices of both chairman and vice chairman of
the board become vacant, a special board meeting shall be
called within 30 days of the second vacancy to fill both
vacancies for the remainder of the unexpired term of each
respective office.

B. The duties of the chairman shall be as follows:
1. be the presiding officer at meetings of the board;
2. call meetings of the board,
3. coordinate the activities of the board;

4. appoint all committees and serve as an ex-officio
member thereof,

5. be responsible for implementing all orders and
resolutions of the board; and

6. have the authority to issue the official
advertisement of the intent of an agency to contract for
design services.

C. The duties of the vice chairman shall be as follows:

1. in the event of absence or incapacity of the
chairman, assume his duties as outlined above;

2. authenticate by his signature, when necessary, all
acts, orders, and proceedings of the board, including the
minutes; and

3. tabulate and record the results of all balloting at the
meetings.

AUTHORITY NOTE:
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978).
repromulgated LR 10:454 (June 1984), amended LR 15:262 (April
1989), LR 24:330 (February 1998).

Promulgated in accordance with R.S.
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§111,

A. A regular meeting of the board shall be held between
January 1 and June 30 and between July 1 and December 31
of each year, unless such meeting is waived by the chairman
as unnecessary.

Meetings

B. Special meetings may be called by the chairman or
shall be called upon the written request of a simple majority
of the total membership of the board. Except in cases of
emergency, at least three days’' notice shall be given for
special meetings.

C. A simple majority of all members of the board shall
constitute a quorum,

D. All meetings shall be held in public, except as
provided in §128.A.6.

AUTHORITY NOTE:
38:2311.

HISTORICALNOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975) amended LR 4:494 (December 1978),
repromulgated LR 10:454 (June 1984), amended LR 15:262 (April
1989), LR 17:1206 (December 1991), LR 24:330 (February 1998).

§113.

A. Committees, standing or special, shall be appointed
by the chairman of the board as he shall deem necessary to
carry on the work of the board.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 4:494 (December 1978), repromulgated LR 10:454 (June
1984), LR 24:330 (February 1998).

§115.

A. The rules contained in the current edition of Robert=s
Rules of Order Newly Revised shall govern the board, except
as modified herein or as provided for in §119.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December [978),
repromulgated LR 10:454 (June 1984), amended LR 24:330
(February 1998).

§117.

A. Only the votes of members present at the meeting
shall be counted in the board's official actions. Proxy votes
are not allowed.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:454 (June 1984), amended LR 24:330
(February 1998).

Promulgated in accordance with R.S.

Committees

Parliamentary Authority

Voting
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§119. Amendments to Rules

A. These rules may be amended in accordance with the
Administrative Procedure Act.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311.

HISTORICALNOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
amended LR 4:494 (December 1978), repromulgated LR 10:454
(June 1984), amended LR 24:331 (February 1998).

§125.

A. Any applicant (proprietorship, partnership,
corporation or joint venture of any of these) meeting the
requirements of Title 38 of the Revised Statutes of 1950,
R.S. 38:2310 et seq., may submit an application for selection
consideration for a particular project upon which official
advertisement has been published. The applicant shall
submit data concerning its experience, previous projects
undertaken, present state projects now being performed,
scope and amount of work on hand, and any other
information which the board may request.

Application

B.l. The Louisiana Architects Selection Board adopts
the use of the LASB-1 Form as the format for submitting a
firm's experiences to the board.

2. The board will accept only those applications
submitted on the current edition of the LASB-1 form, with
no more than two attached additional 8 1/2 inch x 11 inch
sheets of paper. Any submittal not following this format will
be discarded.

3. In this LASB-1 form, principal shall be defined as
a licensed architect who has the right and authority to
exercise control over the project; who shares in profits,
losses, and responsibility for incurred liabilities.

4. The board has the right to require proof of
compliance with the above definition.

C. Consultants may be listed at the option of the
applicant.

D. All applications to be considered shall be received by
the board at the Office of Facility Planning and Control
during the time prescribed in the advertisement.

E. The board may, at its option and with the concurrence
of the Division of Administration and the user agency,
conduct design competitions in accordance with nationally
accepted professional standards. Final selection of the
applicant from among the competition submissions will be
made within 30 days of deadline date of receipt of the
entries. No closed competitions will be allowed.

AUTHORITY NOTE:
38:2312.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:180 (April 1975), amended LR 4:494 (December 1978),
repromulgated LR 10:454 (June 1984), amended LR 15:262 (April
1989), LR 20:29 (January 1994), LR 24:331 (February 1998).

Promulgated in accordance with R.S.
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§127.  Selection

A. After the deadline for applications, the Office of
Facility Planning and Control shall forward copies of the
applications together with any available description of the
job to the board members,

B. The selection procedure shall be as follows:

1. user agency shall give scope of project and make
recommendations, with supporting data, of a firm or firms
for the project under consideration;

2. discussion of applications and recommendation by
the board members;

3. the board shall then take a vote. Each board
member present shall, by written ballot, vote for three
applicants. Each board member shall vote for the first,
second, and third choice of applicants for each project,
except where fewer than six applicants have applied, in
which case board members shall vote for only two
applicants. In cases where there are three or fewer
applicants, board members may vote for only one applicant.
In all cases, board members may abstain from voting
entirely. This is a weighted vote:

a. first choiceXthree points;
b. second choiceXtwo points;
c. third choiceXone point;

4. the secretary shall tabulate these ballots aloud and
report to the board the results of the balloting;

5. in the event that during the selection of a designer
for a particular project the first ballot is unanimous for the
first place choice, the selection shall be awarded to that firm,
and a second ballot will not be required;

6. the two applicants receiving the most votes shall be
considered nominated, then be voted on by written ballot,
each board member having one vote;

7. the results of this balloting shall be announced by
the secretary. The applicant selected must receive a majority
vote;

8. in case of a tie for nomination, there shall be a
runoff election to reduce the nominees to two in accordance
with procedures prescribed in §127.B.3;

9. in case no applicant receives a majority vote for
selection, a discussion will be held, and new balloting for
selection shall take place;

10. the selection of an architect by the board shall be
final unless formal charges of having submitted false
information required by R.S. 38:2313 are made against the
selected architect by the Office of Facility Planning and
Control, in writing, with proper accompanying
documentation, to the board members and the selected
architect within seven days of the selection. When a formal
charge is made, the board shall, within 10 calendar days,
hold a hearing at which time the evidence of false
information shall be presented and the selected architect
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shall be given opportunity to present rebuttal. If the board
determines that the charges of false information are not
sufficiently documented, the selection shall become final. If
the board determines that the information was false, the
application will be rejected and the project readvertised. The
applicant shall be allowed to reapply.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2313.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 1:181 (April 1975), amended LR 4:495 (December 1978),
repromulgated LR 10:454 (June 1984), amended LR 15:263 (April
1989), LR 24:331 (February 1998).

§128.
A. The interview procedures of the board are as follows.

l. The wuser agency notifies the Division of
Administration, or the Division of Administration may
determine on its own that the proposed project is of a special
nature and should be considered under the interview
procedure.

Interview Procedures

2. The user agency, the Division of Administration,
and the chairman of the board (vice chairman in the absence
of a chairman) shall decide if the nature of the project
warrants utilizing the interview procedure. This may be done
in a meeting or by teleconference.

3. The chairman of the board authorizes the Division
of Administration to advertise the project under these
procedures. The advertisement will contain:

a. the deadline for applications;
b. the date of the meeting;
c. the proposed interview meeting date.

4. The selection procedure (§127) will be followed
from §127.A and B.1, 2, 3, 4, and 6. However, if an
applicant is not selected unanimously on the first ballot, the
following procedure will be implemented.

a. After the results of the weighted ballot are
reported, the board secretary will list all applicants receiving
one or more points. They will be listed in order, ranked by
number of points from highest to lowest.

b. After the list is prepared, there will be a roll cali
vote on each applicant starting with the first applicant on the
list. Voting for each applicant will take place in the order that
he is listed. Each applicant on the list will receive a "yes" or
"no" vote from each board member. Each applicant that
receives a majority of "yes" votes will be invited to be
interviewed.

¢. Voting will end when there are five applicants to
be invited to be interviewed or the end of the list is reached,
whichever comes first.

d. In the event that the end of the list is reached
before there are at least three applicants to be interviewed,
the board may begin voting again by the method of their
choice.

e. All applicants selected by the foregoing process
will be invited to be interviewed at an interview meeting.
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5. The interview meeting will be held in accordance
with criteria that the board sets forth in a letter to the
applicants that have been selected to be interviewed.

6. At the interview meeting, the board will begin in an
open meeting and vote to go into executive session to
conduct the interviews in accordance with the criteria set
forth in §128.A.5 and pursuant to R.S. 42:6 and 42:6.1.

7. After all the interviews have been conducted, the
board will return to a public meeting.

8. At this time, the selection procedure will resume
according to procedures outlined in §127.B.5, 7, 8, and 9.

AUTHORITY NOTE:
38:2310 et seq.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 17:1206 (December 1991), amended LR 24:331 (February
1998).

§129.

Promulgated in accordance with R.S.

Emergency Procedures

A. The emergency procedures of the board are as
follows:

1. notification of emergency to the Division of
Administration by the user agency is received,

2. chairman of the board is notified by the Division of
Administration that an emergency does exist;

3. the chairman of the board then:
a. authorizes the advertisement; and

b. sets date for meeting for selection within 72
hours after advertisement is printed, not including Saturdays,
Sundays and holidays;

4. meeting will convene at 10 a.m. on the day
designated pursuant to § 129.3.b to receive applications;

5. applications will be distributed as the first order of
business;

6. meeting will then adjourn and reconvene one hour
later (11 am.) after review of applications; and then
selections shall be made.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2313.

HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 7:408 (August 1981), amended LR 10:455 (June 1984), LR
24:332 (February 1998).

§131.

A. No member of the board shall communicate in any
manner concerning a project application with any
representative of an applicant firm or anyone communicating
on behalf of an applicant firm. This restriction shall apply
from the time advertisement of a project begins until the
opening of the board meeting at which the project
application will be considered.

AUTHORITY NOTE:
38:2311.

Communications with Applicant Firms

Promulgated in accordance with R.S.
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HISTORICAL NOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 10:454 (June 1984), repromulgated LR 24:332 (February
1998).

§133.

A. Any person may obtain information concerning the
board, its rules, regulations and procedures from the board's
secretary at the Office of Facility Planning and Control,
Division of Administration, Box 94095, Capitol Station,
Baton Rouge, LA 70804. Requests for information may be
made verbally or in writing. There may be a nominal fee
charged to defray the cost of information furnished. Said fee
shall be set by the Office of Facility Planning and Control,
with the approval of the board.

AUTHORITY NOTE:
38:2312.

HISTORICALNOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 4:495 (December 1978), repromulgated LR 10:455 (June
1984), amended LR 15:263 (April 1989), repromulgated LR 24:332
(February 1998).

§139.

A. If any provision or item of these rules or the
application thereof is held invalid, such invalidity shall not
affect other provisions, items, or applications of these rules
which can be given effect without the invalidated provisions,
items, or applications and, to this end, the provisions of these
rules are hereby declared severable.

AUTHORITY NOTE:
38:2311.

HISTORICALNOTE: Promulgated by the Office of the
Governor, Division of Administration, Architects Selection Board,
LR 4:495 (December 1978), repromulgated LR 10:455 (June
1984), amended LR 24:332 (February 1998).

Chapter 3. Engineers Selection Board

Information

Promulgated in accordance with R.S.

Severability

Promulgated in accordance with R.S.

Subchapter A. Organization

§301. Name

A. The name of this board is the "Louisiana Engineers
Selection Board,” hereinafter referred to as "board," and its
domicile shall be in Baton Rouge, Louisiana.

AUTHORITY NOTE:
38:2311(2).

HISTORICAL NOTE: Promuigated by the Office of the
Govemor, Engineers Selection Board, LR 1:217 (May 1975),
repromulgated LR 6:10 (January 1980).

§303. Authority

A. The Louisiana Engineers Selection Board shall be
organized in accordance with the provisions of Act 721,
1975 Regular Legislative Session (R.S. 38:2310 through
R.S. 38:2316, Revised Statutes of 1950), effective date,
September 12, 1975.

AUTHORITY NOTE: Promulgated in accordance with R.S.
38:2311(2).

HISTORICAL NOTE: Promulgated by the Office of the
Govemor, Engineers Selection Board, LR 1:217 (May 1975),
amended LR 6:10 (January 1980).

Promulgated in accordance with R.S.



