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LOUISIANA WILDLIFE AND FISHERIES COMMISSION

BY-LAWS

Adopted  May 20, 1980

Amended December 9, 1991; November 5, 1992; May 6, 1993;

May 4, 1995; March 5, 1998; June 7, 2001; June 8, 2004;

January 4, 2005

ARTICLE I

COMMISSION OFFICE

1.
The principal office of the Louisiana Wildlife and Fisheries Commission shall be 2000 Quail Drive, Baton Rouge, Louisiana.

2.
The Commission at its discretion, may from time to time, hold meetings at any other location within the State of Louisiana after proper notice.

ARTICLE II

REGULAR MEETINGS

The Commission shall hold regular monthly meetings at a place, date and time properly noticed in accordance with the Louisiana Open Meetings law.

SPECIAL MEETINGS

1.
Special meetings of the Commission may be called by the Chairman, at his discretion, and shall be called by the chairman upon written request of any four members.  The notice of each special meeting shall state the purpose for which it is called, and only those matters shall be considered that have been included in the call, unless every member of the Commission is present at the called meeting and a quorum of the Board agrees to take up other matters.

2.
The chairman, shall cause written notices of the time and place of special meetings to be mailed, or hand delivered, to each member, at the addresses as they appear in the records of the Commission, at least three days before the day on which the meeting is to be held, or shall communicate the notice of such meetings to the members by telegram or telephone not later than 24 hours before the meeting is to be held.

ATTENDANCE OF THE SECRETARY OF THE DEPARTMENT OF WILDLIFE AND FISHERIES

The Secretary of the Department of Wildlife and Fisheries shall attend all meetings of the Commission unless excused, or directed by the Commission not to attend, or unless other appropriate staff alternates, acceptable to the Commission by prior arrangement, are designated by the Secretary to attend.

CONDUCT OF MEETINGS

In order to maximize public participation in the deliberative process, accurately record public sentiment on matters being considered by the commission, and conduct an orderly and efficient meeting, the chairman will insure that the following rules and  procedures are followed:

1.
All persons wishing to address the commission on any item being considered shall complete a comment card on a form to be supplied by the Commission.  All persons not wishing to speak, but wishing to provide comments to the Commission on matters being considered, shall also complete a comment card.

2.
All speakers will conduct themselves in a decorous and courteous manner.  Speakers will be encouraged to limit their presentations to five (5) minutes each; provided, however, that the chairman may shorten the permitted speaking time based upon the length of the agenda and the number of persons requesting to speak on any given agenda item. 

ARTICLE III

QUORUM  -  MINUTES

1.
The attendance of four members at any meeting shall constitute a quorum for the transaction of all business.

2.
Final minutes will be available to Commission members as soon as possible before the next regular meeting.

ARTICLE IV

ELECTION OF OFFICERS AND APPOINTMENTS

1.
Officers shall be elected annually at the regular meeting of the Commission in January, at which the members shall elect, from among their own number, a chairman and a vice-chairman, to hold office for one year, or until their successors are elected, pursuant to Appendix A which is attached to, and shall comprise a part of, these By-Laws.  The Board shall not be bound by any particular order of succession in the nomination of members for election to office.

2.
In case a vacancy shall occur among the elected officers, due to death, resignation, or other cause, an election shall be held, at a regular or special meeting, to fill the vacant office for the unexpired portion of the term.

3.
Within the terms of their respective appointments, any member 
elected as vice-chairman who shall have served in such office for one term, shall be eligible to succeed himself.  Any member elected as chairman who shall have served in such office for one term shall be ineligible to succeed himself in the year immediately following his service as chairman.

ARTICLE V

DUTIES OF THE CHAIRMAN


The powers and duties of the chairman shall be:

1.
To preside as chairman at all meetings of the Commission, with the right to vote on all questions.

2.
To see that the laws of the State, pertaining to the purpose and functions of the Commission, the Ordinances of the Commission and its policies are faithfully observed and executed.

3.
To call special meetings of the Commission, at his discretion, or upon the written request of four members.

4.
To establish committees and appoint members thereof, at his discretion, as he deems necessary to carry out the business of the Commission.

5.
To serve as an ex-officio member of all committees.

6.
To perform such other duties as are usually incumbent upon the chairman of the Wildlife and Fisheries Commission.

ARTICLE VI

DUTIES OF THE VICE CHAIRMAN

1.
Whenever the chairman is absent from any regularly scheduled meeting, his duties shall be performed by the vice-chairman.  Whenever the chairman is absent from a special meeting called by him, upon his own initiative, or upon written request of four commissioners, his duties shall be performed by the vice-chairman.  The vice-chairman may not assume the duties of the chairman for the purpose of calling a special meeting when the chairman is temporarily absent from the State, or when the chairman is temporarily incapacitated through illness, or otherwise, unless the chairman or the other five members, direct the vice-chairman to assume the office of the chairman for the purpose of calling such special meeting.

2.
Whenever the chairman's absence from the state, or his incapacity due to illness, prevents him from handling routine, but necessary Commission business, at time other than at Commission meetings, such business shall be handled by the vice-chairman.

ARTICLE VII

COMMISSION COMMITTEES:

The following named committees shall be permanent standing committees.  All members shall be appointed by the chairman and shall serve at his pleasure.  Additional committees may be added by a majority vote of the Commission members at a regular or special meeting.


1)
Hunting Regulations Committee


2)
Minerals Committee


3)
Sports & Commercial Fishing Committee


4)
Oyster and Shrimp Committee


5)
Wildlife Management Area Committee


6)
Budget Committee 

ARTICLE VIII

AGENDA AND ORDER OF BUSINESS

The Secretary shall prepare and submit to the Commission an agenda covering the items of business to be considered and acted upon at each meeting of the Commission including those items enumerated by the chairman.  The chairman, or in his absence the vice-chairman, shall give verbal approval of the final agenda to the Secretary no later than 72 hours prior to the meeting.  Any item of business requested by any member of the Commission shall be placed on the agenda unless the Chairman or, in his absence, the Vice-Chairman determines (a) that the item requested is a matter which is outside the constitutional or statutory jurisdiction of the Commission; or (b) is inappropriate for consideration at the meeting requested; provided that the Chairman or, in his absence, the Vice-Chairman shall state at the meeting the reasons for any such determination.  If either the chairman or the vice-chairman are unavailable, verbal approval of the final agenda may be given by any two (2) commission members.  The Commission may consider such other matters as may properly be brought before it.  The order of business may be altered by the Commission at its discretion.

The Commission may, by majority vote, exclude any items or class of items from the agenda for a period not to exceed twelve (12) months; provided, however, that by two-thirds vote, the Commission may return such item or class of items to the agenda at any subsequent meeting.

At least 3 days prior to each meeting, the staff, under the direction of the Secretary, shall provide each Commission member with full explanations and back-up material and information on each item to be presented at the meetings.

ARTICLE IX

RULES OF ORDER

Robert's Rules of Order shall be the parliamentary authority for all matters of procedures of this Commission not otherwise covered in these By-laws.

ARTICLE X

AMENDMENT OF BY-LAWS

These By-laws may be altered or amended at any regular meeting of the Commission by a majority vote of the commissioners present at the meeting.  However, no such alteration or amendment shall be considered unless (a) notice of the intention to alter or amend the By-laws shall have been given in writing at a previous meeting of the Commission, and (b) a draft of the proposed alteration or amendment shall have been sent to each member of the Commission at least forty-eight hours in advance of the meeting at which action on such alteration or amendment is to be taken.

APPENDIX A



6/7/01

PROCEDURE FOR ELECTION OF CHAIRMAN AND VICE-CHAIRMAN
(Pursuant to Article IV of the Bylaws)
I.
The election procedure shall be by roll call vote.  

II.
Election of Chairman


A.
Chair entertains nominations for chairman



∙
any number may be nominated.



∙
no second required for nominations.



∙
chairman may not serve succeeding terms.


B.
When it appears that no further nominations are forthcoming, the chair  declares nominations closed.


C.
When nominations are closed, the chair will call for votes for each of the persons nominated - in the order of nomination.  If there is only one nominee, the chair declares election by acclamation.


D.
When any nominee receives a majority vote of the members present, then voting ceases and he is declared chairman.


E.
In the event that there are more than two nominees for chairman and no nominee receives a majority vote of those present, then the balloting shall be repeated as many times as necessary until one candidate obtains a majority vote.  If second and subsequent balloting is required, all nominees are kept on the ballot.


F.
Outgoing chairman shall continue to preside over election of vice-chairman and until adjournment.

III.
Election of Vice-Chairman

When a chairman is declared, then the Commission proceeds to elect a vice-chairman using the same procedure set out above for chairman.  The vice-chairman can succeed himself.

IV.
POINTS OF ORDER - ALL OBJECTIONS, QUESTIONS OR POINTS OF ORDER CONCERNING THE ABOVE PROCEDURE OR THE ELECTION MUST BE MADE PRIOR TO ADJOURNMENT OF THIS MEETING.  IF NOT MADE PRIOR TO ADJOURNMENT, THEY ARE WAIVED.
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