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Electrical Life Safety Upgrades at Central LA State Hospital 

 
FOR 

LOUISIANA DEPARTMENT OF HEALTH 
 RAPIDES PARISH, LOUISIANA 

 
BID DELIVERY INSTRUCTIONS FOR STATE PROCUREMENT: 
 
BIDDERS ARE HEREBY ADVISED THAT THE U.S. POSTAL SERVICE DOES NOT MAKE 
DELIVERIES TO OUR PHYSICAL LOCATION. 
 
BIDS MAY BE MAILED THROUGH THE U.S.POSTAL SERVICE TO OUR BOX AT: 
 
 OFFICE OF STATE PROCUREMENT 
 P O BOX 94095 
 BATON ROUGE   LA   70804-9095 
 
BIDS MAY BE DELIVERED BY HAND OR COURIER SERVICE TO OUR PHYSICAL LOCATION AS 
FOLLOWS: 
 
 OFFICE OF STATE PROCUREMENT 
 CLAIBORNE BUILDING,  SUITE 2-160 

1201 NORTH THIRD STREET 
 BATON ROUGE, LA   70802 
 
BIDDER IS SOLELY RESPONSIBLE FOR ENSURING THAT ITS COURIER SERVICE PROVIDER 
MAKES INSIDE DELIVERIES TO OUR PHYSICAL LOCATION.  THE OFFICE OF STATE 
PROCUREMENT IS NOT RESPONSIBILITY FOR ANY DELAYS CAUSED BY THE BIDDER’S CHOSEN 
MEANS OF BID DELIVERY. 
 
BIDDER SHOULD BE AWARE OF SECURITY REQUIREMENTS FOR THE CLAIBORNE BUILDING 
AND ALLOW TIME TO BE PHOTOGRAPHED AND PRESENTED WITH A TEMPORARY 
IDENTIFICATION BADGE. 
 
BIDDER IS SOLELY RESPONSIBLE FOR THE TIMELY DELIVERY OF ITS BID.  FAILURE TO MEET 
THE BID OPENING DATE & TIME SHALL RESULT IN REJECTION OF THE BID. 
 
************************************************************************************************************************ 
PUBLICIZING AWARDS.  IN ACCORDANCE WITH L.A.C.34:i.535, UNSUCCESSFUL BIDDERS WILL 
BE NOTIFIED OF THE AWARD PROVIDED THAT THEY SUBMIT WITH THEIR BID A SELF-
ADDRESSED STAMPED ENVELOPE REQUESTING THIS INFORMATION.   
*********************************************************************************************************************** 

FOR ADDITIONAL INFORMATION, CONTACT: Patrick Coco at 318-484-6696  
                                         
   
 
A jobsite visit is mandatory prior to bid opening.  Contact  Patrick Coco at 318-484-6696 to schedule a 
jobsite visit. 
 
 
Signature Authority.  R. S. 39:1594(C)(4) requires evidence of authority to sign and submit bids to the 
State of Louisiana.  Please indicate which of the following applies to the signer of this proposal.  

 
1. The signer of the proposal is either a corporate officer who is listed on the most current 
annual report on file with the secretary of state or a member of a partnership or partnership in 
commendam as reflected in the most current partnership records on file with the secretary of state.  
A copy of the annual report or partnership record must be submitted to the Office of State 
Procurement before contract award. 
 



2. The signer of the proposal is a representative of the proposer authorized to submit this 
proposal as evidenced by the corporate resolution or certification as to corporate principal.  If this 
applies a copy of the resolution or certification must be attached hereto. 
 
3. The proposer has filed with the secretary of state an affidavit or resolution or other 
acknowledged/authentic document indicating that the signer is authorized to submit proposals for 
public contracts.  A copy of the applicable document must be submitted to the Office of State 
Procurement before contract award.  
 
4. The signer of the proposal has been designated by the proposer as authorized to submit 
proposals on the proposer’s vendor registration on file with the Office of State Procurement. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

  

FILE NUMBER    _X 1000130161 D_ 

 

SOLICITATION #3000006555 
 Jeremy Meiske   (225) 342-8022 

 
Electrical Life Safety Upgrades at Central LA State Hospital 

 
 
The undersigned, in compliance with your invitation for bids for the project listed above, having 
examined the specifications and related documents, inspected site and being familiar with all of 
the conditions surrounding the fulfillment of the contract, hereby proposes to furnish all labor, 
materials, tools and equipment necessary to complete the above referenced project within the 
time set forth herein and for the price stated below. 
 
The Lump Sum Total Price stated shall include all permits and governmental fees, licenses, and 
inspections, and all sales, consumer use and taxes of any other  nature or kind whatever arising 
from or pertaining to the work or portions thereof provided by the contractor which are legally 
enacted at the time bids are received, whether or not yet effective. 
 

ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA: 
 
Addendum No: _________ Dated: ________    Addendum No: _______ Dated: ___________ 
 
Addendum No: _________ Dated: ________    Addendum No: _______ Dated: ___________ 
 
 
 LOUISIANA CONTRACTORS LICENSE NO. _________________________________ 
 
 NAME (PLEASE PRINT OR TYPE) _________________________________________ 
 
 SIGNATURE ___________________________________________________________ 
 
 TITLE _________________________________________________________________ 
 
 FIRM NAME ____________________________________________________________ 
 
 ADDRESS _____________________________________________________________ 
 
 _____________________________________________________________________ 
 
 PHONE _____(_______)__________________________________________________ 
 
 FAX ________(_______)__________________________________________________ 
 
 E-MAIL _______________________________________________________________ 
 
 LAGOV VENDOR NUMBER: _____________________________________________ 
 
 
COMPLETION TIME:  
 
STATE THE COMPLETION TIME, AFTER RECEIVING NOTICE TO PROCEED:            
 
 ________________  DAYS 



 
 
IMPORTANT:  IN ACCORDANCE WITH R.S. 37:2163A CONTRACTORS' LICENSE NUMBER 

IN THE APPROPRIATE CLASSIFICATION(S) SUCH AS ELECTRICAL WORK,  MUST 
APPEAR ON THE BID OPENING ENVELOPE ON ALL PROJECTS IN THE AMOUNT 
OF $10,000.00 OR MORE (AND $1.00 OR MORE IF HAZARDOUS MATERIALS ARE 
INVOLVED).  ISSUES WITH THE ABOVE CLASSIFICATION(S) MUST BE BROUGHT 
TO THE ATTENTION OF THE OFFICE OF STATE PROCUREMENT PRIOR TO BID 
OPENING. 

 
FOR ANY BID SUBMITTED IN THE AMOUNT OF FIFTY-THOUSAND DOLLARS OR MORE, 

THE CONTRACTOR SHALL CERTIFY THAT HE IS LICENSED AND SHOW HIS 
LICENSE NUMBER ON THE BID ENVELOPE. 

 
IN  ACCORDANCE LA R.S. 37:2163 “ANYONE OBJECTING TO THE CLASSIFICATION MUST 

SEND A CERTIFIED LETTER TO BOTH THE LOUISIANA STATE LICENSING BOARD FOR 

CONTRACTORS AND THE OFFICE OF STATE PROCUREMENT.  THE LETTER MUST BE 

RECEIVED NO LATER THAN TEN WORKING DAYS PRIOR TO THE DAY ON WHICH BIDS 

ARE TO BE OPENED. 

 

SCOPE OF WORK INCLUDES LABOR, MATERIALS, AND SERVICES REQUIRED TO PRODUCE 

A COMPLETED INSTALLATION WHICH IS ACCEPTABLE TO THE AGENCY. 

 

BEFORE THIS CONTRACT IS ACCEPTABLE AND COMPLETE, SUCCESSFUL BIDDER SHALL 

CLEAN UP AND REMOVE FROM THE PREMISE ALL DEBRIS RESULTING FROM HIS WORK, 

AND SHALL SEE TO IT THAT ALL THE ITEMS FURNISED ARE LEFT IN GOOD ORDER, 

CLEAN, AND PROPERLY INSTALLED. 

 

VENDOR IS RESPONSIBLE FOR INCLUDING ALL APPLICABLE TAXES IN THE BID PRICE.  

STATE AGENCIES ARE EXEMPT FROM ALL STATE AND LOCAL SALES AND USE TAXES. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GENERAL CONDITIONS, INSTRUCTIONS, POLICIES AND PROCEDURES 
 
 
BIDDING PROCEDURE: 
 
All bids must be submitted on the forms provided for this purpose and must be filled out with ink 
or typewritten and signed in ink.  Any interlineations, alteration or erasure must be initialed by 
the signer of the bid. 
 
Bidder shall assume full responsibility for timely delivery to the location designated for receipt of 
bids.  Any bids received after the designated opening time will be returned unopened. 
 
The Division of Administration of the State of Louisiana is an equal opportunity  employer and 
looks to its Contractors, Subcontractors, vendors and suppliers to take  affirmative action to 
effect this commitment in its operations. 
 
Compliance with civil rights laws. By submitting and signing this solicitation, the bidder agrees to 
abide by the requirements of the following as applicable:  Title VI and Title VII of the Civil Rights 
Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal Executive Order 11246, 
the Federal Rehabilitation Act of 1973, as  amended, the Vietnam Era Veteran's Readjustment 
Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Act of 1975, 
and bidder agrees to abide by the requirements of the Americans With Disabilities Act of 1990.  
Bidder agrees not to discriminate in its employment practices, and will render services under 
any contract entered into as a result of this solicitation, without regard to race, color, religion, 
sex, national origin, veteran status, political affiliation, or disabilities.  Any act of discrimination 
committed by bidder, or failure to comply with these statutory obligations when applicable, shall 
be grounds for termination of any contract entered into as a result of this solicitation.                                
  
In accordance with the provisions of R.S. 39:2192, in awarding contracts after August 15, 2010, 
any public entity is authorized to reject a proposal or bid from, or not award the contract to, a 
business in which any individual with an ownership interest of five percent or more, has been 
convicted of, or has entered a plea of guilty or nolo contendere to any state felony or equivalent 
federal felony crime committed in the solicitation or execution of a contract or bid awarded under 
laws governing pubic contracts under the provisions of Chapter 10 or Title 38 of the Louisiana 
Revised Statutes of 1950, Professional, Personal, Consulting, and Social Services Procurement 
under the provisions of Chapter 16 of this Title, or the Louisiana Procurement Code under the 
provisions of Chapter 17 of this Title. 
 
Any product or service bid shall conform to all applicable Federal and State Laws and 
Regulations and the specifications contained in the solicitation.  Unless otherwise specified in 
the solicitation, any manufacturer’s name, trade name, brand name, or catalog number used in 
the specification is for the purpose of describing the standard of quality, performance, and 
characteristic desired and is not intended to limit or restrict competition.   
 
BIDDERS REPRESENTATION: 
 
In making his bid, each bidder represents that:  He has read and understands the bid  
documents and his bid is made in accordance herewith; he has visited the site and has  
familiarized himself with the local conditions under which the work is to be  performed; and his 
bid is based upon the specifications described in the bid  documents without exception. 
 
ADDENDA: 
 
No Addenda will be issued within a period of seventy-two (72) hours prior to the date set for 
receipt of bids, except an Addendum, if necessary, postponing the date of receipt of bids or 
cancelling the request for bids. 



 
Receipt of all Addenda issued should be acknowledged in bid proposal and/or returned with bid 
proposal.   Addenda must be acknowledged upon request. 
 
It is the Bidder’s responsibility to check website link: 
http:/wwwprd.doa.louisiana.gov/osp/lapac/pubmain.asp frequently for any possible addenda 
that may be issued. The Office of State Procurement is not responsible for a Bidder’s failure to 
download any addenda documents required to complete an Invitation to Bid.  
 
BIDDER INQUIRIES: 
 
The State shall not and cannot permit an open-ended inquiry period, as this creates an 
unwarranted delay in the procurement cycle and operations of our agency customers.  The State 
reasonably expects and requires responsible and interested bidders to conduct their in-depth bid 
review and submit inquires in a timely manner. 
 
An inquiry period is hereby firmly set for all interested bidders to perform a detailed review of the 
bid documents and to submit any written inquiries relative thereto.  Without exception, all inquiries 
MUST be submitted in writing by an authorized representative of the proposer, clearly cross-
referenced to the relevant bid section.   All inquiries must be received by the close of business 
ten calendar days prior to the original bid opening date.  Only those inquiries received by the 
established deadline shall be considered by the State.  Inquiries received after the established 
deadline shall not be entertained. 
 
Inquiries concerning this bid may be delivered by mail, express courier, e-mail, hand, or fax to: 
   

Office of State Procurement     
Attention: Jeremy Meiske    1201 North Third St. 
P. O. Box 94095      Claiborne Bldg., Suite 2-160 
Baton Rouge, LA 70804-9095   Baton Rouge, LA  70802 

 
E-Mail: jeremy.meiske @la.gov Phone: (225)342-8022/ Fax: (225)342-9756 

 
An addendum will be issued and posted at the Office of State Procurement LaPAC* website, to 
address all inquiries received and any other changes or clarifications to the bid.  Thereafter, all 
bid documents, including but not limited to the specifications, terms, conditions, plans, etc., will 
stand as written and/or amended by any addendum.  No negotiations, decisions, or actions shall 
be executed by any bidder as a result of any oral discussions with any state employee or state 
consultant.  It is the Proposer’s responsibility to check the LaPAC website frequently for any 
possible addenda that may be issued.  The Office of State Procurement is not responsible for a 
bidder’s failure to download any addenda documents required to complete the bid.    
 
*Note:  LaPAC is the state’s online electronic bid posting and notification system resident on State 
Procurement’s website [www.doa.louisiana.gov/osp] and is available for vendor self-enrollment.  
In that LaPAC provides an immediate e-mail notification to subscribing bidders that a solicitation 
and any subsequent addenda have been let and posted, notice and receipt thereof is considered 
formally given as of their respective dates of posting. 
 
 
COMPLIANCE REGARDING SUSPENSION/DEBARMENT: 
 
CERTIFICATION OF NO SUSPENSION OR DEBARMENT.   BY SIGNING AND SUBMITTING 
ANY BID FOR $25,000 OR MORE, THE BIDDER CERTIFIES THAT THEIR COMPANY, ANY 
SUBCONTRACTORS, OR PRINCIPALS ARE NOT SUSPENDED OR DEBARRED BY THE 
GENERAL SERVICES ADMINISTRATION (GSA) IN ACCORDANCE WITH THE 
REQUIREMENTS IN OMB CIRCULAR A-133. 



 
A LIST OF PARTIES WHO HAVE BEEN SUSPENDED OR DEBARRED CAN BE VIEWED VIA 
THE INTERNET AT WWW.EPLS.GOV . 
 
CONSIDERATION OF BIDS: 
 
The Division of Administration reserves the right to reject any or all bids and in particular to 
reject a bid not accompanied by any required bid security or data required by the bid documents 
or a bid in anyway incomplete or irregular. 
 
The Division of Administration reserves the right to waive any informality or irregularity in any 
bid received, deemed to be in the best interest of the State of Louisiana. 
 
RECORDATION CERTIFICATE: 
 
Contractor upon receipt of executed contract, bond, purchase order and Notice to Proceed shall 
record contract and bond with the Clerk of Court in the parish in which the work is to be 
performed, obtain a Certificate of Recordation from the Clerk of Court and forward this 
Certificate immediately to the Division of Administration.  The contracting agency will process no 
invoices until receipt of the Certificate of Recordation. 
 
CONTRACT, PERFORMANCE BOND, LABOR AND MATERIALS PAYMENT BOND: 
 
If the undersigned is notified of the acceptance of the above bid or bids, within thirty (30) days of 
the time set forth for the opening of bids, he agrees to execute a contract for the work accepted, 
in the standard contract form currently used by the Division of Administration within ten (10) 
days after notice from the Division of Administration. 
 

The undersigned further agrees, if awarded the contract, to execute and deliver to  the Division of 

Administration at the time the contract documents are executed, a Performance Bond with Power 

of Attorney, on the forms provided, in an amount equal to the contract sum and agrees that this 

bond will be secured by a surety or insurance company currently on the U.S. Department of the 

Treasury Financial Management Service list of approved bonding companies which is published 

annually in the Federal Register, or by a Louisiana domiciled insurance company with at least an 

A- rating in the latest printing of the A.M. Best's Key Rating Guide to write individual bonds up 

to ten percent of policyholders' surplus as shown in the A.M. Best's Key Rating Guide, or by an 

insurance company that is either domiciled in Louisiana or owned by Louisiana residents and is 

licensed to write surety bonds. In addition, the bond shall be written by a surety or insurance 

company that is currently licensed to do business in the state of Louisiana.  Also, to be provided 

at the same time is a Labor and Materials Payment  Bond in an amount equal to 100% of the 

contract amount. 

 
 
 
 
Termination of the Contract for Convenience 
 
The State may terminate the contract at any time by giving thirty (30) days written notice to the 
Contractor of such termination or negotiating with the Contractor an effective date. 
 

The Contractor shall be entitled to payment for deliverables in progress, to the extent work has 
been performed satisfactorily. 

 
 
BID SECURITY: 

http://www.epls.gov/


 

IF THE BID IS $50,000 OR ABOVE, then bid security must be attached (insurance company, 

bank money order, certified check or cashier's check) in the sum of five percent (5%) of the 

amount bid (including base bid and additive alternates, if  any) and shall become the property of 

the owner in the event the contract and bond are not executed within the time set forth above.  If 

bid bond is used, it shall be written by a surety or insurance company currently on the U.S. 

Department of the Treasury Financial  Management service list of approved bonding companies 

which is  published annually in the Federal Register, or by a Louisiana  domiciled insurance 

company with at least an A- rating in the latest  printing of the A.M. Best's Key Rating Guide to 

write individual bonds up to ten percent of policyholders' surplus as shown in the A.M. Best's 

Key Rating Guide, or by an insurance company that is either domiciled in Louisiana or owned by 

Louisiana residents and is licensed to write surety bonds.  In addition, the bond shall be written 

by a surety or insurance company that is currently licensed to do business in the state of 

Louisiana.                                              
 
AFFIDAVIT: 
 
Successful Contractor shall be required to execute an affidavit attesting "THAT PUBLIC 
CONTRACT WAS NOT SECURED THROUGH EMPLOYMENT OR PAYMENT OF 
SOLICITOR". 
 
REJECTION OF BIDS: 
 
The undersigned understands that the Division of Administration reserves the right to reject any 
and all bids and to waive any informalities. 
 

WITHDRAWAL OF BIDS: 
 
The undersigned agrees that this bid shall be good and may not be withdrawn for a period of 
thirty (30) calendar days after the bid opening. 
 
PROGRESS PAYMENTS:  The following payment schedule shall apply: 
 
For contracts with a completion date of more than thirty (30) days: 
 

On or about the first day of each month, ninety percent (90%) of the value based on the 
Contract Price of labor and materials incorporated in the work and of materials suitably 
stored at the site thereof up to the first day of that month, as estimated by the owner, 
less the aggregate of previous payments and upon substantial completion of the entire 
work, a sum sufficient to increase the total payment to ninety percent (90%) of the 
Contract Price. 

 
For contracts with a completion date of thirty (30) days or less: 
  

Upon satisfactory completion of the work, ninety percent (90%) of the Contract Price. 
 

 
 
ACCEPTANCE: 
 
Upon written notice by the Owner to the Division of Administration, a Notice by Owner of 
Acceptance of Work will be executed and forwarded to the Contractor for recording with the 
Clerk of Court in the parish in which the work has been performed and shall furnish a clear Lien 
Certificate from the Clerk of Court (to the owner along with final invoice) forty-five (45) days after 
recordation of acceptance.  Final payment of ten percent (10%) will be made at this time. 



 
Any punch list generated during or after construction shall include the cost estimates for the 
particular items of work a design professional has developed based on the mobilization, labor, 
material, and equipment costs of correcting each punch list item.  The design professional shall 
retain his working papers used to determine the punch list items cost estimates should the 
matter be disputed later.  Owner shall not withhold from payment more than the value of the 
punch list.  Punch list items completed shall be paid upon the expiration of the forty-five (45) 
days lien period. 
 
 
INSURANCE: 
Compensation Insurance, public liability and property damage insurance, as per the attached 
insurance requirements, are required on this bid. 
 

BUILDER'S RISK COVERAGE 
 

a. Builder’s Risk Insurance shall be in an amount equal to the amount of the construction contract 
including any amendments and shall be upon the entire work included in the contract.  The 
policy shall provide coverage equivalent to the ISO form number CP 10 20, Broad Form Causes 
of Loss (extended, if necessary, to include the perils of wind, earthquake, collapse, 
vandalism/malicious mischief, and theft, including theft of materials whether or not attached to 
any structure).  The policy must include architects’ and engineers’ fees necessary to provide 
plans, specifications and supervision of work for the repair and/or replacement of property 
damage caused by a covered peril, not to exceed 10% of the cost of the repair and/or 
replacement. 

 
b. Flood coverage shall be provided by the Contractor on the first floor and below for projects 

along and north of the Interstate Corridor beginning at the Texas-Louisiana border at Interstate 
10, east to the Baton Rouge junction of Interstate 12, east to Slidell junction with Interstate 10 
to the Louisiana-Mississippi border.  If flood is included in the builder’s risk insurance policy, 
then the sub-limit shall not be less than ten percent (10%) of the total contract cost per 
occurrence.  If flood is purchased as a separate policy, the limit shall be ten percent (10%) of 
the total contract cost per occurrence (with a max of $500,000 if NFIP).  Coverage for roofing 
projects shall not require flood coverage. 

 
c. On projects south of this corridor, flood coverage shall be provided by the State of Louisiana 

as the owner.  The Contractor will be liable for the $5,000 policy deductible from the Notice to 
Proceed date through the date of final payment of the project in the event of a flood loss. 

 
d. A Specialty Contractor may provide an installation floater in lieu of a Builders Risk policy, with 

the similar coverage as the Builder’s Risk policy, upon the system to be installed in an amount 
equal to the amount of the contract including any amendments.  Flood coverage is not required. 

 

e. The policy must include coverage for the Owner, Contractor and any subcontractors as their 
interests may appear. 

 

                                                                      

                                                                     

The policy must include the interest of the owner, contractor and Subcontractors as their interest may 

appear.  The contractor has the right to purchase coverage or self-insure any exposures not required 

by the bid specifications, but shall be held liable for all losses, deductibles, self-insurance for coverage 

not required.              

                                                                        

Policies insuring projects involving additions, alterations or repairs to existing buildings or structures 

must include an endorsement providing the following:                                                

                                                                        

In the event of a disagreement regarding a loss covered by this policy which may also be covered by the 

State of Louisiana policy of self-insurance or any commercial property insurance policy purchased by the 

State of Louisiana, Office of Risk Management (ORM) covering in excess of the State of Louisiana, 



policy of self-insurance, this company agrees to follow the following procedure to establish coverage 

and/or the amount of loss.                                                    

                                                              

Any party to a loss may make written demand for an appraisal of the matter in disagreement.  Within 20 

days of receipt of written demand, this company and either ORM or its commercial insurance company 

shall each select a competent and impartial appraiser and notify the other of the appraiser selected.  The 

two appraisers will select a competent and impartial umpire.  The appraisers will then identify the policy 

or policies under which the loss is insured and, if necessary, state separately the value of the property and 

the amount of the loss that must be borne by each policy.  If the two appraisers fail to agree, they shall 

submit their differences to the umpire.  A written decision by any two shall determine the policy or 

policies and the amount of the loss.  Each insurance company (or ORM) agree that the decision of the 

appraisers and the umpire if involved, will be binding and final and that neither party will resort to 

litigation.  Each of the two parties shall pay its chosen appraiser and bear the cost of the umpire equally. 
 

 
INSURANCE REQUIREMENTS 

 
 
CONTRACTOR'S LIABILITY INSURANCE 
 
Proof of Insurance will be required before work can commence. 
 
Insurance coverage specified below shall be furnished with the following minimum limits: 
 
COMPENSATION INSURANCE:  THE CONTRACTOR AND SUBCONTRACTORS SHALL 
PURCHASE AND MAINTAIN DURING THE DURATION OF THE CONTRACT INSURANCE 
AGAINST CLAIMS FOR INJURIES TO PERSONS OR DAMAGES TO PROPERTY WHICH 
MAY ARISE FROM OR IN CONNECTION WITH THE PERFORMANCE OF THE WORK 
HEREUNDER BY THE CONTRACTOR, ITS AGENTS, REPRESENTATIVES, EMPLOYEES 
OR SUBCONTRACTORS. 
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE 
 
1. WORKERS COMPENSATION 
 
WORKERS COMPENSATION INSURANCE SHALL BE IN COMPLIANCE WITH THE 
WORKERS COMPENSATION LAW OF THE STATE OF THE CONTRACTOR'S 
HEADQUARTERS. EMPLOYERS LIABILITY IS INCLUDED WITH A MINIMUM LIMIT OF 
$500,000 PER ACCIDENT/PER DISEASE/PER EMPLOYEE. IF WORK IS TO BE 
PERFORMED OVER WATER AND INVOLVES MARITIME EXPOSURE, APPLICABLE 
LHWCA, JONES ACT, OR OTHER MARITIME LAW COVERAGE SHALL BE INCLUDED AND 
THE EMPLOYERS LIABILITY LIMIT INCREASED TO A MINIMUM OF $1,000,000. A.M. 
BEST'S INSURANCE COMPANY RATING REQUIREMENT MAY BE WAIVED FOR 
WORKERS COMPENSATION COVERAGE ONLY. 
 
2. COMMERCIAL GENERAL LIABILITY 
 
COMMERCIAL GENERAL LIABILITY INSURANCE, INCLUDING PERSONAL AND ADVER- 
TISING INJURY LIABILITY, SHALL HAVE A MINIMUM LIMIT PER OCCURRENCE OF 
$1,000,000 AND A MINIMUM GENERAL AGGREGATE OF $2,000,000. THE INSURANCE 
SERVICES OFFICE (ISO) COMMERCIAL GENERAL LIABILITY OCCURRENCE COVERAGE 
FORM CG 00 01 (CURRENT FORM APPROVED FOR USE IN LOUISIANA),OR 
EQUIVALENT, IS TO BE USED IN THE POLICY. CLAIMS-MADE FORM IS UNACCEPTABLE. 
 
3. AUTOMOBILE LIABILITY 
 



AUTOMOBILE LIABILITY INSURANCE SHALL HAVE A MINIMUM COMBINED SINGLE LIMIT 
PER OCCURRENCE OF $1,000,000. ISO FORM NUMBER CA 00 01 (CURRENT FORM 
APPROVED FOR USE IN LOUISIANA), OR EQUIVALENT, IS TO BE USED IN THE POLICY. 
THIS INSURANCE SHALL INCLUDE THIRD-PARTY BODILY INJURY AND PROPERTY 
DAMAGE LIABILITY FOR OWNED, HIRED AND NON-OWNED AUTOMOBILES.      
 
B. DEDUCTIBLES AND SELF-INSURED RETENTIONS 
 
ANY DEDUCTIBLES OR SELF-INSURED RETENTIONS MUST BE DECLARED TO AND 
ACCEPTED BY THE AGENCY. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL 
DEDUCTIBLES AND SELF-INSURED RETENTIONS. 
 
C. OTHER INSURANCE PROVISIONS 
 
THE POLICIES ARE TO CONTAIN, OR BE ENDORSED TO CONTAIN, THE FOLLOWING 
PROVISIONS: 
 
1. GENERAL LIABILITY AND AUTOMOBILE LIABILITY COVERAGES 
 

A. THE AGENCY, ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS SHALL BE 
NAMED AS AN ADDITIONAL INSURED AS REGARDS NEGLIGENCE BY THE 
CONTRACTOR. ISO FORM CG 20 10 (CURRENT FORM APPROVED FOR USE IN 
LOUISIANA), OR EQUIVALENT, IS TO BE USED WHEN APPLICABLE. THE COVERAGE 
SHALL CONTAIN NO SPECIAL LIMITATIONS ON THE SCOPE OF PROTECTION 
AFFORDED TO THE AGENCY. 
 
B. THE CONTRACTOR'S INSURANCE SHALL BE PRIMARY AS RESPECTS THE AGENCY, 
ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS. ANY INSURANCE OR SELF- 
INSURANCE MAINTAINED BY THE AGENCY SHALL BE EXCESS AND NON-
CONTRIBUTORY OF THE CONTRACTOR'S INSURANCE. 
 
C. ANY FAILURE OF THE CONTRACTOR TO COMPLY WITH REPORTING PROVISIONS 
OF THE POLICY SHALL NOT AFFECT COVERAGE PROVIDED TO THE AGENCY, ITS 
OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS. 
 
D. THE CONTRACTOR'S INSURANCE SHALL APPLY SEPARATELY TO EACH INSURED 
AGAINST WHO CLAIM IS MADE OR SUIT IS BROUGHT, EXCEPT WITH RESPECT TO 
THE POLICY LIMITS. 
 
2. WORKERS COMPENSATION AND EMPLOYERS LIABILITY COVERAGE 
 
THE INSURER SHALL AGREE TO WAIVE ALL RIGHTS OF SUBROGATION AGAINST THE 
AGENCY, ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS FOR LOSSES 
ARISING FROM WORK PERFORMED BY THE CONTRACTOR FOR THE AGENCY. 
 
3. ALL COVERAGES 
A. COVERAGE SHALL NOT BE CANCELED, SUSPENDED, OR VOIDED BY EITHER PARTY 
(THE CONTRACTOR OR THE INSURER) OR REDUCED IN COVERAGE OR IN LIMITS 
EXCEPT AFTER 30 DAYS WRITTEN NOTICE HAS BEEN GIVEN TO THE AGENCY. TEN-
DAY WRITTEN NOTICE OF CANCELLATION IS ACCEPTABLE FOR NON-PAYMENT OF 
PREMIUM. NOTIFICATIONS SHALL COMPLY WITH THE STANDARD CANCELLATION 
PROVISIONS IN THE CONTRACTOR'S POLICY. 
 
B. NEITHER THE ACCEPTANCE OF THE COMPLETED WORK NOR THE PAYMENT 
THEREOF SHALL RELEASE THE CONTRACTOR FROM THE OBLIGATIONS OF THE 
INSURANCE REQUIREMENTS OR INDEMNIFICATION AGREEMENT. 
 



C. THE INSURANCE COMPANIES ISSUING THE POLICIES SHALL HAVE NO RECOURSE 
AGAINST THE AGENCY FOR PAYMENT OF PREMIUMS OR FOR ASSESSMENTS UNDER 
ANY FORM OF THE POLICIES. 
 
D. ANY FAILURE OF THE CONTRACTOR TO COMPLY WITH REPORTING PROVISIONS 
OF THE POLICY SHALL NOT AFFECT COVERAGE PROVIDED TO THE AGENCY, ITS 
OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS. 
 
D.  ACCEPTABILITY OF INSURERS 
 
ALL REQUIRED INSURANCE SHALL BE PROVIDED BY A COMPANY OR COMPANIES 
LAWFULLY AUTHORIZED TO DO BUSINESS IN THE JURISDICTION IN WHICH THE 
PROJECT IS LOCATED. INSURANCE SHALL BE PLACED WITH INSURERS WITH A 
A.M. BEST'S RATING OF A-:VI OR HIGHER. THIS RATING REQUIREMENT MAY BE 
WAIVED FOR WORKERS COMPENSATION COVERAGE ONLY. 
 
IF AT ANY TIME AN INSURER ISSUING ANY SUCH POLICY DOES NOT MEET THE 
MINIMUM A.M. BEST RATING, THE CONTRACTOR SHALL OBTAIN A POLICY WITH AN 
INSURER THAT MEETS THE A.M. BEST RATING AND SHALL SUBMIT ANOTHER 
CERTIFICATE OF INSURANCE AS REQUIRED IN THE CONTRACT. 
 
E. VERIFICATION OF COVERAGE 
 
CONTRACTOR SHALL FURNISH THE AGENCY WITH CERTIFICATES OF INSURANCE 
REFLECTING PROOF OF REQUIRED COVERAGE. THE CERTIFICATES FOR EACH 
INSURANCE POLICY ARE TO BE SIGNED BY A PERSON AUTHORIZED BY THAT 
INSURER TO BIND COVERAGE ON ITS BEHALF. THE CERTIFICATES ARE TO BE 
RECEIVED AND APPROVED BY THE AGENCY BEFORE WORK COMMENCES AND UPON 
ANY CONTRACT RENEWAL THEREAFTER. 
 
IN ADDITION TO THE CERTIFICATES, CONTRACTOR SHALL SUBMIT THE 
DECLARATIONS PAGE AND THE CANCELLATION PROVISION ENDORSEMENT FOR 
EACH INSURANCE POLICY. THE AGENCY RESERVES THE RIGHT TO REQUEST 
COMPLETE CERTIFIED COPIES OF ALL REQUIRED INSURANCE POLICIES AT ANY TIME. 
 
UPON FAILURE OF THE CONTRACTOR TO FURNISH, DELIVER AND MAINTAIN SUCH 
INSURANCE AS ABOVE PROVIDED, THIS CONTRACT, AT THE ELECTION OF THE 
AGENCY, MAY BE SUSPENDED, DISCONTINUED OR TERMINATED. FAILURE OF THE 
CONTRACTOR TO PURCHASE AND/OR MAINTAIN ANY REQUIRED INSURANCE SHALL 
NOT RELIEVE THE CONTRACTOR FROM ANY LIABILITY OR INDEMNIFICATION UNDER 
THE CONTRACT. 
 
F. SUBCONTRACTORS 
 
CONTRACT SHALL INCLUDE ALL SUBCONTRACTORS AS INSUREDS UNDER ITS 
POLICIES OR SHALL BE RESPONSIBLE FOR VERIFYING AND MAINTAINING THE 
CERTIFICATES PROVIDED BY EACH SUBCONTRACTOR. SUBCONTRACTORS SHALL BE 
SUBJECT TO ALL OF THE REQUIREMENTS STATED HEREIN. THE AGENCY RESERVES 
THE RIGHT TO REQUEST COPIES OF SUBCONTRACTOR'S CERTIFICATES AT ANY 
TIME. 
 
G. WORKERS COMPENSATION INDEMNITY 
 
IN THE EVENT CONTRACTOR IS NOT REQUIRED TO PROVIDE OR ELECTS NOT TO 
PROVIDE WORKERS COMPENSATION COVERAGE, THE PARTIES HEREBY AGREE THAT 
CONTRACTOR, ITS OWNERS, AGENTS AND EMPLOYEES WILL HAVE NO CAUSE OF 



ACTION AGAINST, AND WILL NOT ASSERT A CLAIM AGAINST, THE STATE OF 
LOUISIANA, ITS DEPARTMENTS, AGENCIES, AGENTS AND EMPLOYEES AS AN 
EMPLOYER, WHETHER PURSUANT TO THE LOUISIANA WORKERS COMPENSATION 
ACT OR OTHERWISE, UNDER ANY CIRCUMSTANCE. THE PARTIES ALSO HEREBY 
AGREE THAT THE STATE OF LOUISIANA, ITS DEPARTMENTS, AGENCIES, AGENTS AND 
EMPLOYEES SHALL IN NO CIRCUMSTANCE BE, OR CONSIDERED AS, THE EMPLOYER 
OR STATUTORY EMPLOYER OF CONTRACTOR, ITS OWNERS, AGENTS AND 
EMPLOYEES. THE PARTIES FURTHER AGREE THAT CONTRACTOR IS A WHOLLY 
INDEPENDENT CONTRACTOR AND IS EXCLUSIVELY RESPONSIBLE FOR ITS 
EMPLOYEES, OWNERS, AND AGENTS. CONTRACTOR HEREBY AGREES TO PROTECT, 
DEFEND, INDEMNIFY AND HOLD THE STATE OF LOUISIANA, ITS DEPARTMENTS, 
AGENCIES, AGENTS AND EMPLOYEES HARMLESS FROM ANY SUCH ASSERTION OR 
CLAIM THAT MAY ARISE FROM THE PERFORMANCE OF THIS CONTRACT. 
 
H. INDEMNIFICATION/HOLD HARMLESS AGREEMENT 
 
CONTRACTOR AGREES TO PROTECT, DEFEND, INDEMNIFY, SAVE, AND HOLD 
HARMLESS, THE STATE OF LOUISIANA, ALL STATE DEPARTMENTS, AGENCIES, 
BOARDS AND COMMISSIONS, ITS OFFICERS, AGENTS, SERVANTS, EMPLOYEES, AND 
VOLUNTEERS, FROM AND AGAINST ANY AND ALL CLAIMS, DAMAGES, EXPENSES, 
AND LIABILITY ARISING OUT OF INJURY OR DEATH TO ANY PERSON OR THE DAMAGE, 
LOSS OR DESTRUCTION OF ANY PROPERTY WHICH MAY OCCUR, OR IN ANY WAY 
GROW OUT OF, ANY ACT OR OMISSION OF CONTRACTOR, ITS AGENTS, SERVANTS, 
AND EMPLOYEES, OR ANY AND ALL COSTS, EXPENSES AND/OR ATTORNEY FEES 
INCURRED BY CONTRACTOR AS A RESULT OF ANY CLAIMS, DEMANDS, SUITS OR 
CAUSES OF ACTION, EXCEPT THOSE CLAIMS, DEMANDS, SUITS, OR CAUSES OF 
ACTION ARISING OUT OF THE NEGLIGENCE OF THE STATE OF LOUISIANA, ALL STATE 
DEPARTMENTS, AGENCIES, BOARDS, COMMISSIONS, ITS OFFICERS, AGENTS, 
SERVANTS, EMPLOYEES AND VOLUNTEERS. 
 
CONTRACTOR AGREES TO INVESTIGATE, HANDLE, RESPOND TO, PROVIDE DEFENSE 
FOR AND DEFEND ANY SUCH CLAIMS, DEMANDS, SUITS, OR CAUSES OF ACTION AT 
ITS SOLE EXPENSE AND AGREES TO BEAR ALL OTHER COSTS AND EXPENSES 
RELATED THERETO, EVEN IF THE CLAIMS, DEMANDS, SUITS, OR CAUSES OF ACTION 
ARE GROUNDLESS, FALSE OR FRAUDULENT. 
 

 

Liquidated Damages in the amount of $100.00 per day will be assessed for each and every  
day the project remains incomplete beyond the established completion date. 
 
Civil Rights  
 
Both parties shall abide by the requirements of Title VII of the Civil Rights Act of 1964, and shall 
not discriminate against employees or applicants due to color, race, religion, sex, handicap or 
national origin. Furthermore, both parties shall take Affirmative Action pursuant to Executive Order 
#11246 and the National Vocational Rehabilitation Act of 1973 to provide for positive posture in 
employing and upgrading persons without regard to race, color, religion, sex, handicap or national 
origin, and shall take Affirmative Action as provided in the Vietnam Era Veteran's Readjustment 
Act of 1974. Both parties shall also abide by the requirements of Title VI of the Civil Rights Act of 
1964 and the Vocational Rehabilitation Act of 1973 to ensure that all services are delivered without 
discrimination due to race, color, national origin or handicap.  
 
 
Anti-Kickback Clause 
 



The Contractor hereby agrees to adhere to the mandate dictated by the Copeland "Anti-Kickback" 
Act which provides that each Contractor or subgrantee shall be prohibited from inducing, by any 
means, any person employed in the completion of work, to give up any part of the compensation 
to which he is otherwise entitled. 
 
 
Clean Air Act 
 
The Contractor hereby agrees to adhere to the provisions which require compliance with all 
applicable standards, orders or requirements issued under Section 306 of the Clean Air Act which 
prohibits the use under non-exempt Federal contracts, grants or loans of facilities included on the 
EPA list of Violating Facilities. 
 
 
Energy Policy and Conservation Act 
 
The Contractor hereby recognizes the mandatory standards and policies relating to energy 
efficiency which are contained in the State energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act (P.L. 94-163). 
 
 
Clean Water Act 
 
The Contractor hereby agrees to adhere to the provisions which require compliance with all 
applicable standards, orders, or requirements issued under Section 508 of the Clean Water Act 
which prohibits the use under non-exempt Federal contracts, grants or loans of facilities included 
on the EPA List of Violating Facilities. 
 
 
Anti-Lobbying and Debarment Act 
 
The Contractor will be expected to comply with Federal statutes required in the Anti-Lobbying Act 
and the Debarment Act. 
 
CANCELLATION 

THE STATE OF LOUISIANA RESERVES THE RIGHT TO CANCEL THIS CONTRACT WITH 

THIRTY (30) DAYS WRITTEN NOTICE. 

 

 
In an effort to increase efficiencies and effectiveness as well as be strategic in utilizing technology and resources for 

the State and vendors, the State intends to make all payments to vendors electronically.  The LaCarte procurement 

card will be used for purchases of $5,000 and under, and where feasible, over $5,000.  Vendors will have a choice of 

receiving electronic payment for all other payments by selecting the Electronic Funds Transfer (EFT).  If you 

receive an award and do not currently accept the LaCarte card or have not already enrolled in EFT, you will be 

asked to comply with this request by choosing one the following two options.  You may indicate your acceptance 

below. 

  

The LaCarte Procurement Card uses a Visa card platform.  Vendors receive payment from state agencies using the 

card in the same manner as other Visa card purchases.  Vendors cannot process payment transactions through the 

credit card clearinghouse until the purchased products have been shipped or received or the services performed. 

 

For all statewide and agency term contracts where contractors accept LaCarte: 

 Under the LaCarte program, purchase orders are not necessary.  Orders must be placed against the net 

discounted products of the contract.  All contract terms and conditions apply to purchases made with 

LaCarte. 

 If a purchase order is not used, the vendor must keep on file a record of all LaCarte purchases issued 

against this contract during the contract period.  The file must contain the particular item number, quantity, 



line total and order total.  Records of these purchases must be provided to the Office of State Purchasing on 

request. 

  

EFT payments are sent from the State’s bank directly to the payee’s bank each weekday.  The only requirement is 

that you have an active checking or savings account at a financial institution that can accept Automated Clearing 

House (ACH) credit files and remittance information electronically. Additional information is available at 

http://www.doa.louisiana.gov/OSRAP/EFTforWebsite.pdf .  To facilitate this payment process, you will need to 

complete and return both EFT enrollment forms found at http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-

03%20- 20EFT%20Vendor%20Enrollment%20Form.pdf and 

http://www.doa.louisiana.gov/OSRAP/EFTforWebsite.pdf 

  

If an award is made to your company, please check Payment Type Will Accept   Already enrolled 

which option you will accept or indicate if you are  LaCarte  ____           

already enrolled. EFT  ____            ____ 

  

                              

______________________________________________ 

Printed Name of Individual Authorized 

 

 

_______________________________________________  ______________________ 

Authorized Signature for payment type chosen    Date 

 

 

_______________________________________________ 

Email address and phone number of authorized individual 

  

http://www.doa.louisiana.gov/OSRAP/EFTforWebsite.pdf
http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-03%20-%2020EFT%20Vendor%20Enrollment%20Form.pdf
http://www.doa.louisiana.gov/ERP/pdfs/LaGov%20AP-03%20-%2020EFT%20Vendor%20Enrollment%20Form.pdf
http://www.doa.louisiana.gov/OSRAP/EFTforWebsite.pdf


 

 

 

 

JOBSITE VERIFICATION FORM 
 

 

VENDOR MUST INSPECT JOB SITE TO VERIFY MEASUREMENTS AND/OR  

AMOUNT OF SUPPLIES NEEDED PRIOR TO BIDDING. IF VENDOR FINDS 

CONDITIONS THAT DISAGREE WITH THE PHYSICAL LAY-OUT AS  

DESCRIBED IN THIS BID, OR OTHER FEATURES OF THE SPECIFICATIONS 

THAT APPEAR TO BE IN ERROR, SAME SHALL BE BROUGHT TO THE 

ATTENTION OF THE OFFICE OF STATE PROCUREMENT PERSONNEL PRIOR  

TO BID OPENING.    SITE VISIT MUST BE VERIFIED BY AGENCY.   

 

 

CONTACT PERSON FOR SITE VISIT IS Patrick Coco at  318-484-6696 

 

THIS SIGNED STATEMENT CERTIFIES THAT THE VENDOR NAMED BELOW HAS 

VISITED THE JOB SITE AND IS FAMILIAR WITH ALL CONDITIONS SURROUNDING 

FULFILLMENT OF THE SPECIFICATIONS FOR THIS PROJECT. 

 

 

________________________________   ______________________________ 

VENDOR’S COMPANY NAME    STATE AGENCY’S NAME 

 

 

 

________________________________   ______________________________ 

VENDOR’S SIGNATURE     AGENCY’S SIGNATURE 

 

 

 

_________________________________   ______________________________ 

VENDOR’S PRINTED NAME    AGENCY’S PRINTED NAME 

 

 

_________________ 

DATE 

 

 

JOBSITE  LOCATION: 

 

LDH Central LA State Hospital 

242 W Shamrock Street, Warehouse 

Pineville, LA 71361-5031 

 

 
 


