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Bidder:
LA DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS
CORRECTIONS SERVICES – LA DIVISION OF PROBATION AND PAROLE

PRISONER TRANSPORTATION SPECIFICATIONS

SERVICES:

1.	Provide necessary transportation whether by vehicle or air (commercial or private), to return probation and 	parole prisoners to any location specified by Probation and Parole in Louisiana.

	Unless the court requires forty-eight (48) hour return, Probation and Parole shall notify the Contractor not 	less than seventy-two (72) hours in advance of the desired pick-up time.  Probation and Parole shall notify 	the holding agency by teletype that the contractor is designated as the agent to transport said prisoner 	within three (3) hours of notifying the Contractor of the pick-up.

	In all cases, Probation and Parole shall have the right to cancel its pick-up order within twenty-four (24) 	hours after placement.  Any other cancellation of pick-up order shall be allowed only with consent of the 	Contractor.  Failure to cancel within 24 hours, unless consent is given by the Contractor, will give the 	Contractor the right to charge 50% of the full fee.
	
	The Contractor shall notify Probation and Parole Warrant/Fugitive Section twenty-four (24) hours in 	advance of the estimated time.  When returning probation violators, the contractor will also notify the 	holding facility to which the prisoner is being returned.  When returning parole violators, the contractor will 	notify Elayn Hunt Correctional Center twenty-four (24) hours in advance of any prisoner being returned to 	state custody.  A minimum of two (2) hours notice will be given to Elayn Hunt Correctional Center prior to 	arrival time.

	Whenever there is more than one (1) inmate being picked up at the same location and the inmates have 	the same destination, the Contractor may charge less for the additional prisoners.

[bookmark: _GoBack]	Contractor shall have the right to refuse to transport any individual whose condition or behavior, in the 	opinion of the Contractor’s Officer-In-Command or Director of Operations, might be detrimental or 	dangerous to the safety of the transporting vehicle or its passengers.  In the event that the Contractor 	refuses to transport such individual, Probation and Parole Warrant/Fugitive Section shall be notified 	immediately and there shall be no charge to the Department.

2.	Male and female prisoners must be transported in separate compartments.  Provide duly qualified female 	agents when transporting female prisoners.

3.	Vendor must have at least twelve (12) fifteen passenger vehicles equipped with onbard GPS tracking 	system, communication device, and protective partitions.  The Contractor shall make all necessary repairs 	and maintenance to the vehicles at Contractor’s expense.
4.	Maintain complete documentation for all prisoners transported, including but not limited to:
	A.	Prisoner Receipt Forms
	B.	Personal Property Control Forms
	C.	Medical Information Forms
	D.	Evidence Processing Forms

5.	Assure Prisoner security as follows
	A.	During activities, prisoners shall be secured with Smith & Wesson handcuffs or equal, which shall 		be fastened to waist chains and padlocked in the back.  Leg cuffs shall also be used.
	B.	Prior to accepting custody of prisoners, a photograph of the prisoner shall be taken by Contractor 		for identification purposes and shall be attached to the prisoner transport order, which contains a 		completed physical description.  This action is to minimize the probability of prisoner mix-up at the 		holding agency and also will provide a complete physical detail in the event of a major accident.
	C.	Prior to accepting custody of prisoners, a strip search shall be performed by Contractor to preclude 		the possibility of concealment of contraband items.
	D.	All prisoner luggage shall be searched by Contractor at the holding agency to preclude the 			concealment of contraband items.

		To insure that prisoners are correctly surrendered by agents of the Contractor to the custody of 			Probation and Parole or its duly authorized agents, Contractor shall require official Probation and 		Parole identification which includes badge and picture identification cards.

6.	Feed prisoners in transit three meals a day as per the following schedule:

	A.	Breakfast – When travel begins at or before 6:00 a.m. on the first day of travel or extends beyond 		9:00 a.m. on the last day of travel and for any intervening days.
	B.	Lunch – When travel begins at or before 10:00 a.m. on the first day of travel or extends beyond 			2:00 p.m. on the last day of travel and for any intervening days.
	C.	Dinner – When travel begins at or before 4:00 p.m. on the first day of travel or extends beyond 			8:00 p.m. on the last day of travel and for any intervening days.

	AT LEAST ONE OF THE THREE MEALS MUST BE A HOT MEAL.

	Each meal shall include meat, potato or other starch and a beverage.  A green vegetable must be furnished 	with lunch or dinner.

7.	Provide agents who have prisoner contact with on-going training in security and prisoner control.  Training 	must include, but is not limited to, emergency procedures, restraining techniques, firearms handling (if 	firearms are carried) and first aid.

8.	Contractor shall be responsible for all costs associated with transporting prisoners, except medical costs, 	unless transport exceeds seven (7) days.  The expenses shall include, but not be limited to, food and 	lodging.

	If the transport exceeds seven (7) days from the original holding facility to destination, the Contractor will 	be responsible for any medical cost after seven (7) days.

	In the event of delays, including inclement weather or mechanical malfunctions, which require lodging for 	prisoners, the Contractor shall arrange secure lodging of prisoners in their custody with the appropriate 	local detention facility.  The Contractor shall be responsible for all prisoner costs related to such delays. 

	State will not pay for any additional fees or surcharges (i.e. firm pick-up date).

9.	The Contractor shall be authorized to obtain emergency and/or routine medical treatment for prisoners 	whenever and wherever deemed necessary.  All such expenditures shall be reported to Probation and 	Parole in detail, with documentation.  For medical emergencies after normal working hours, the 	Contractor’s transportation crew must notify the Control Center at Elayn Hunt Correctional Center and 	contact the HQ P&P Duty Officer at 225-362-7445, if an inmate’s illness requires more than a twenty-four 	(24) hour stay at a hospital.

	All medical costs, including cost of transportation to and from any medical facility, shall be paid by the 	Department provided the transport does not go beyond seven (7) days.

10.	Any type of escape, attempted escape, or any type of accident that occurs during a transport shall be 	reported to the Division of Probation & Parole Warrant/Fugitive Section immediately.  If a situation occurs 	after normal working hours, this shall be reported to the Control Center at Elayn Hunt Correctional Center.

MEDICAL CRITERIA FOR TRANSPORTING PRISONERS:

The Contractor has the right to refuse to transport persons in this section unless a written release is provided by the medical staff of the holding agency.  The release must authorize the transport of the prisoner by motor vehicle and certify that the prisoner’s condition does not present any hazard to himself or herself or to any other person during travel while temporarily incarcerated in route.

· Persons with communicable diseases of any kind
· Persons with critical cardiovascular cases
· Persons who have any medical conditions which in the opinion of the Contractor may constitute a hazard to the prisoner, other prisoners or crew members
· Females over six months pregnant
· Persons with critical wounds


In order to transport prisoners with continuing, but not critical, cardiovascular problems, epileptics less than “Grand Mal” patients, Diabetics, and females less than six months pregnant, the following procedures must be followed:

· The Contractor must record all pertinent medical data on the prisoner receipt form.
· The person must be cleared to travel by medical personnel at the holding agency.
· If on medication, the holding agency must provide a seven (7) day supply or twenty-four (24) hour supply and a refillable prescription.
· Maximum cost for a medical transport is at $3,000.00 in the continental United States.

DOCUMENTATION REQUIRED UPON REQUEST OF THE DEPARTMENT:

1. Proof that it is capable of delivering prisoners within forty-eight (48) hours if required by the court.
2. Proof that coed teams will be available to transport females.
3. Scheduling information showing that prisoners are always rested in jail facilities for a minimum of eight (8) hours during each twenty-four (24) hour period while they are being transported.
4. Meal schedules showing that prisoners are provided a minimum of three meals every twenty-four (24) hours.
5. Proof that all agents receive a minimum of forty (40) hours pre-service classroom training and a minimum of forty (40) hours in-service training yearly to include curricula.
6. Proof that it is capable of delivering a prisoner within seven (7) days under normal circumstances from the time he/she is picked up at a holding facility to the drop off destination.
7. Provide documentation that Vendor is in compliance with all federal laws and regulations governing the transportation of violent criminals and with Department of Transportation regulations.
8. Vendor is required to have a motor carrier number and must provide FMCSA documentation as requested.



EXPERIENCE & QUALIFICATIONS:
1. Company or officers of the company have a minimum of three (3) years experience in the prisoner transportation business.
2. Minimum of twelve (12) fifteen passenger company owned vehicles.
3. List of agencies with names and phone numbers of contact person for whom similar work has been done.
4. Contractor shall provide proof of insurance or proof of ability to obtain insurance in the amounts specified in the invitation to bid and meet the amount of insurance required by law to legally operate as a carrier.  Proof of insurance shall acknowledge that company is in the prisoner transportation business.
5. Contractor must meet all local, state and federal regulations in regards to prisoner transportation.
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