	ATTACHMENT B – SPECIFICATION
	RFx No. 3000006113
[image: ]
Bidder:
Janitorial Services for Office of Motor Vehicles - NOLA Vets	
Janitorial Services for The Department of Public Safety, Office of Motor Vehicles, 100 Veterans Blvd., New Orleans, Louisiana, in accordance with the specifications listed below:
Daily Cleaning:  Offices, Kitchen and Hallways
1. All trash receptacles to be emptied and trash removed to a collection point.  (Liners to be furnished by client)
2. Empty ashtrays, wet-wipe and dry-polish, if applicable.
3. Vacuum all carpeting in traffic lanes, taking care to get into corners, along edges.  Vacuum all carpeting in traffic lanes and floor mats, if applicable.
4. Clean and polish drinking fountain/water dispenser.
5. Dust mop hard surface floors with a non-treated dust mop.
6. Damp mop hard surface floors to remove any spillage or soiled areas.
7. Damp wipe entrance metal and finger marks on entrance glass.
8. Spot clean partition glass.
Daily Cleaning: Restrooms (Same frequency as listed above by area)
1. Fill, clean and sanitize dispensers: towels, tissue, and hand soap. (to be supplied by client)
2. Empty sanitary napkin receptacles and damp wipe with disinfectant.
3. Empty trash receptacles and wipe if necessary.
4. Clean and polish mirrors.
5. Wipe towel cabinet covers.
6. Toilets and urinals to be cleaned on both sides and disinfected.
7. Toilet seats to be cleaned and disinfected inside and out, polish bright work.
8. Scour and disinfect all basins, polish bright work.
9. Dust partitions, top of mirrors and frames.
10. Wet mop and rinse restroom floors with disinfectant.
Weekly Cleaning: Offices, Kitchen, Hallways :
1. Thoroughly dust all horizontal surfaces: Files, Windowsills, Chairs, Tables, Pictures and all manner of furnishings in above named areas.
2. Remove dust from corners, crevices, moldings, and ledges.  Dust ledges, sills, and flat surfaces to six feet high. (including light switches, face plates, handles and push plates)
3. All hard surface floors are to damp mopped with a ph balanced solution.
Monthly Cleaning: 
1. Baseboards are to be dusted.
2. Vents, louvers, fans and blinds are to be cleaned.
3. [bookmark: _GoBack]Hard surface floors are to be buffed.

Parking Lot:
1. Pick up paper and debris.

Supplies:
1. Office shall furnish all trash liners, hand soap for necessary dispensers and toilet paper and roll paper towels.
2. Vendor shall furnish all cleaning equipment – vacuum cleaners, mops, brooms, etc., cleaning supplies – cleaners, cleaning powders, disinfectant, wood polish, etc. and any other items necessary to maintain the cleanliness and sanitation of the building at no additional charge.

Bi – Annual Cleaning Schedule:
1. Floors are the be stripped, waxed and buff – upon notification by the agency 
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