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June 3, 2016 

ADDENDUM # 2 

 
Bid No.: 50-00116415       Bid Opening Date:  June 9, 2016 
                           
For:  Two (2) year contract for Heavy Duty Equipment Parts for the Jefferson Parish Department of 

Fleet Management and Jefferson Parish Agencies and Municipalities 
 
The entire bid packet has been revised per this addendum #2.   Please read the entire bid packet and 
ensure the correct bid form is submitted.   The bid form that states revised per addendum #2 is the final 
bid form. 

In addition this addendum answers questions that were received. 

Questions received: 

Q.  Under the specs of the bid under expedited parts it states that you provide a copy of shipping costs, but 
under the additional requirements #13 states that you need to quote freight or be disqualified, this is 
contradictory. 

A.  Instruction #13 has been removed as a requirement of this bid.   The specifications rule for 
this bid.    As this is a percentage off of list price contract, there is no way to know what freight will 
be for items purchased, therefore the last three items listed on the bid are for billing purposes 
only.   When the successful bidder provides the quote to the department for parts orders and 
freight will be incurred, the vendor will note what the freight will be.   At the time of bidding the 
vendor will provide proof of the freight charges to JP Fleet Management Department. 

Q.  Why are all of the manufacturers listed as one line item on the bid page?   Companies may not be able 
to bid on all the items. 

A.   This has been revised per this addendum. 

Q.  Where does the list price come from, and how is that determined or proven?     

A.   The list price comes from the vendor’s supplier/manufacturer.   The specifications have been 
revised to reflect that the successful bidder must provide supplier/manufacturer list prices for the 
items invoiced with invoice to Jefferson Parish Fleet.    The invoice to JP Fleet must state the list 
price for billed items the discount percentage and then reflect the final cost. 
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Sincerely, 

Misty A. Camardelle 
   

Misty Camardelle, Buyer II  
Jefferson Parish Purchasing Department 

Bidders must acknowledge all addenda on the bid form.  Bidder acknowledges receipt of  

this addendum on the bid form as indicated.  Failure to do so will result in bid rejection. 

 

This addendum is a part of the contract documents and modifies the original bidding documents and 
specifications.  The contents of this addendum shall be included in the contract documents.  Changes 
made by this addendum shall take precedence over the documents of earlier date. 
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Two (2) Year Contract for Heavy Equipment Parts for the Department of Central 
Garage Management and all Jefferson Parish Agencies and Municipalities 

 

 

SCOPE OF CONTRACT: 
This contract is for furnishing heavy duty parts, accessories and supplies for Jefferson Parish 
equipment furnished to the Department of Central Garage (Hereinafter referred to as 
“DEPARTMENT”).   
 
Bidder agrees to abide by the terms, conditions and requirements of Jefferson Parish 
Resolution No. 113646 and all amendments thereto.  The terms and conditions of Jefferson 
Parish Resolution No. 113646 shall be considered a part of the bid and subsequent contract 
whether attached or not.  A copy may be obtained from the Office of the Parish Clerk, 6th Floor, 
General Government Building, 200 Derbigny Street, Gretna, LA 70053. 
 
Contractor will be responsible for securing and delivering parts to both East and West Bank 
locations within two (2) hours after order placement, providing the parts are in stock and do 
not need to be ordered. From time to time, Central Garage may pick up parts.  Such parts must 
be available for pick up within twenty-four (24) hours, provided that the parts are in stock and 
do not need to be ordered. 
 
Should the requested part not be in stock, whether parts are being delivered by contractor or 
picked up by Central Garage, the vendor must advise Fleet Management of the approximate 
date of delivery and/or date for pick-up. The vendor should advise the Department of Fleet 
Management of expedited delivery charges for requested part and invoice shall reflect 
expedited delivery charge. 
 
The following contains categories of vehicles/equipment approved for parts under this 
contract: 
 
Description of vehicles and equipment used by Jefferson Parish: 
Emergency vehicles 
Trucks 
Heavy Duty Vehicles & Equipment 
Tractors & Trailers 
Fire Engines – pumper and ladder trucks 
Specialized trucks and bodies 
Off-Road equipment (as listed below) 
 
Off-Road Equipment: 
The following equipment is approved for parts: 
Loaders, rollers, graders, dozers, road sweepers, and road repair equipment. 
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Large portable pumps, (NOT stationary pumps).  The pumps that are trailered and are 
considered portable pumps will be approved to purchase replaceable parts.   
 
Public Works Maintenance equipment (i.e., sludge trailers, boom trucks, service trucks, ditch 
witch, boring machines, etc.). 
 
Parts Excluded from this Contract: 
Tires and tubes (that are on existing contract) 
Automotive Batteries (that are on existing contract) 
Glass or windshields (that are on existing contract) 
Oil and Lubricants (in 55 gal. drums or larger) 
Gasoline and Diesel fuels 
Antifreeze 
Shop Towels 
Paper Towels 
Gloves 
 
Jefferson Parish reserves the right to cancel the contract within thirty (30) as specified in Res. 
113646. 
 
Pricing: 
A single uniformed percentage discount will be applied to all manufacturer listed on this bid. 
The percentage discount will be taken from the list price which the successful vendor shall 
show on the subsequent invoice minus the percentage discount.  All bidders must calculate a 
single percentage discount to be applied accordingly. 
 
Award will be based on the highest percentage discount provided.    Jefferson Parish has the 
right to award overall highest percentage based on the average of all discounts provided or 
award per highest percentage off per line item. 
 
NOTE: Do not bid last three items (expedited delivery charge, pick-up charge and freight 
charge) as these items are for billing purposes only. 
 
Core Fees: 
Core fees must be included in sales quote and must be included in bid. 
 
Invoices: 
Successful bidder must provide with each invoice their manufacture list price for each item 
billed.   Successful bidder’s invoice to Jefferson Parish must reflect the list price of each item 
less the percentage off discount to reflect the final cost for each item billed. 
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Specifications: 
Term of contract: 
This contract shall be for a period of two (2) years. 
 
Termination of Contract: 
Jefferson Parish reserves the right to cancel the contract as specified in Resolution No. 113646. 
A copy is posted on the Jefferson Parish website or you may contact the Council Clerk’s office at 
504-364-2626 to request a copy. 
 
Quantities: 
All quantities and items included herein are for purposes of bid comparison only.  Payments will 
be based on actual quantities and items as authorized by the Department Director or his 
authorized representative. 
 
Parts Guarantees: 
All customary guaranties for replacement of defective parts furnished by Contractor by 
manufacturers or other dealers shall be furnished to the Parish when the parts are sold to the 
Parish. 
 
Hours of Operation: 
Normal working hours for all parts related personnel are from 7:00AM to 3:30PM Monday 
through Friday, except Holidays.   
 
Quality of Parts to be furnished: 
Items furnished by Contractor shall meet or exceed the specifications and standards set forth 
by the manufacturer of the original part.  Failure to provide items of such quality will be cause 
for rejection and/or return of said item.  The burden of proof and analysis costs rest with 
Contractor. 
 
Expedited Parts: 
In the event the user agency requires and authorized any expedited means of delivery, the 
vendor may be reimbursed for the express freight charges.  Express freight charges shall be 
prepaid and added to the invoice, and must be substantiated with a copy of the shipper’s 
invoice and freight bill for payment.  NOTE: All express deliveries will need prior approval from 
Fleet Director or his authorized representative. 
 
Warranty: 
In addition to any rights granted under the Contract, Contractor agrees to convey to 
Department, the same warranty against defective parts he receives from his supplier, with full 
and general warranty of title and full subrogation to all rights and actions of warranty and other 
rights as held therein by Contractor. 
 
 



BID 50-00116415  SP-4 

 Revised per Addendum No. 2 

 

Materials and Equipment: 
All parts should be OEM (Original Equipment Manufactured) parts unless specified otherwise. 
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INVITATION TO BID 

        BUYER: MCamardelle@jeffparish.net 

BIDS WILL BE RECEIVED IN THE PURCHASING DEPARTMENT, SUITE 4400, JEFFERSON PARISH GENERAL 

GOVERNMENT BUILDING, 200 DERBIGNY STREET, GRETNA, LA 70053 UNTIL 2:00 PM, 6/9/2016 AND 

PUBLICY OPENED UPON COMPLETION OF ADMINISTRATIVE TASKS. 

LATE BIDS WILL NOT BE ACCEPTED. 

Unless submitting via on-line (see below*), each bid must be submitted in a sealed envelope bearing 

on the outside; the name of the bidder, his address, and the name of the project for which the bid is 

submitted and the bid number. 

*In accordance with state regulations Jefferson Parish offers electronic procurement to all vendors.  

This electronic procurement system allows vendors the convenience of reviewing and submitting bids 

on-line.  This is a secure site and authorized personnel have limited read access only.   Bidders are 

encouraged to submit electronically using this free service while the website accepts various file 

types, one single PDF file containing all appropriate and required bid documents is preferred.   Bidders 

submitting uploaded images of bid responses are solely responsible for clarity.   If uploaded 

images/documents are not legible, then bidder’s submission will be rejected.   Please note all 

requirements contained in the bid package is for electronic bid submission, as well as manual 

submission. 

Please visit the Purchasing Department webpage at http://purchasing.jeffparish.net to register and 

review Jefferson Parish solicitations. 

NOTE: ONLY BIDS WRITTEN IN INK OR TYPEWRITTEN, AND PROPERLY SIGNED BY A MEMBER 

OF THE FIRM OR AUTHORIZED REPRESENTATIVE, WILL BE ACCEPTED. PENCIL AND/OR 

PHOTOSTATIC FIGURES OR SIGNATURE WOULD RESULT IN BID REJECTION. 

It shall be the duty of every parish officer, employee, department, agency, special district, board, and 

commission; and the duty of every contractor, subcontractor, and licensee of the parish, and the duty of 

every applicant for certification of eligibility for a parish contract or program, to cooperate with the 

Inspector General in any investigation, audit, inspection, performance review, or hearing pursuant to 

Jefferson Parish Code of Ordinances Section 2-155.10 (19).  By submitting a bid, vendor acknowledges 

this and will abide by all provisions of the referenced Jefferson Parish Code of Ordinances. 

 

 

 

 

            

http://purchasing.jeffparish.net/
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INSTRUCTIONS FOR BIDDERS AND GENERAL CONDITIONS 

THE FOLLOWING INSTRUCTIONS APPLY 

All bids submitted are subject to these instructions and general conditions resolution number 113646 

and/or 113647 and any special conditions and specifications contained herein, all of which are made 

part of this bid proposal reference.   By submitting a bid, vendor agrees to comply with all provisions of 

Louisiana Law as well be in compliance with Jefferson Parish Code of Ordinances, Louisiana Code of 

Ethics, applicable Jefferson Parish ethical standards and Jefferson Parish Resolution number 113646 

and/or Resolution no. 113647. 

Jefferson Parish requires all products to be new (current) and all work must be performed according to 

standard practices for the project.  Unless otherwise specified, no aftermarket parts will be accepted.   

Unless otherwise specified, all workmanship and materials must have at least one (1) year guaranty, in 

writing from the date of delivery and/or acceptance of the project.   Any deviations or alterations from 

the specifications must be indicated and/or supporting documentation supplied with bid submission. 

Bidders should submit all questions in writing and fax them to (504) 364-2693 no later than FIVE (5) 

working days prior to bid opening.   Bid numbers should be mentioned on all requests.  Questions may 

also be emailed to the buyer for this bid at the email address listed above.  If submitting on-line, vendors 

may send questions via the E-Procurement site no later than five (5) working days prior to the bid 

opening. 

JEFFERSON PARISH WILL ACCEPT ONE BID ONLY FROM EACH VENDOR.  Items bid must meet 

specifications. 

JEFFERSON PARISH will accept one price for each item unless otherwise indicated.  Two or more prices 

for one item will result in bid rejection. 

Quantities listed are for bidding purposes only.   Actual requirements may be more or less than 

quantities listed. 

All formal Addenda require written acknowledgement on the bid form by the bidder.   Failure to 

acknowledge an Addendum on the bid form shall cause the bid to be rejected.   Jefferson Parish reserves 

the right to award bid to the next responsible and responsive bidder in this event. 

If the bid exceeds $30,000.00 and the company is duly authorized to do business in the state of 

Louisiana, a corporate resolution must be submitted with the bid or the person signing the bid 

documents must be listed on the Louisiana Secretary of State’s website as an officer of the corporation, 

unless bidder has otherwise complied with LSA-R. 38:2212(A)(1)(C) or LSA-R.S. 38:2212 (O). If the bid is 

in excess of $30,000 and bidder is registered out of the state of Louisiana, a corporate resolution must 

be submitted with the bid, unless bidder has otherwise complied with LSA-R.S. 38:2212(A)(1)(C) or LSA-

R.S. 38:2212 (O). Failure to comply will cause bid to be rejected; the Parish reserves the right to award 

bid to the next responsive bidder in this event. 
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 NOTE:  A sample corporate resolution can be downloaded from our website 

www.purchasing.jeffparish.net or you may provide your own document. 

All vendors submitting bids must register as a Jefferson Parish vendor if not already yet registered.  

Bidders may be required to furnish current W-9 form and respective Tax Identification Numbers within 

10 calendar days after the bid opening if such information is not on file or not up to date.  Registration 

forms may be downloaded from www.jeffparish.net and clicking on Vendor Information. 

A. AWARD OF CONTRACT: JEFFERSON PARISH reserves the right to award contracts or place orders 

on a lump sum or individual item basis, or such combination, as shall in its judgment be in the 

best interest of JEFFERSON PARISH.   This contract will be awarded to the highest 

percentage off of list price averaged by all manufacturers or awarded per line item to 

the highest percentage off of list price. 

All bid percentage off of list price shall remain valid for 45 days.   Jefferson Parish and the 

selected vendor by mutual written consent may mutually agree to extend the deadline 

for award by one (1) or more extensions of thirty (30) calendar days. 

Preference is hereby given to materials, supplies, and provisions produced, 

manufactured or grown in Louisiana, quality being equal to articles offered by 

competitors outside the state.  “LSA-R.S.38:2251-2261” 

B. CANCELLATION OF CONTRACT: JEFFERSON PARISH reserves the right to cancel any contract at 

any time and for any reason by issuing a THIRTY (30) day written notice to the contractor. 

C. PRICES:  Jefferson Parish is exempt from paying sales tax under LSA-R.S. 47:301 (8)(C).   All prices   
       for purchases by Jefferson Parish for supplies and materials shall be quoted in the unit of    
       measure specified and unless otherwise specified, shall be exclusive of state and parish taxes.    

For good cause and as consideration for executing a contract with Jefferson Parish, vendor conveys, 

sells, assigns and transfers to Jefferson Parish or its assigns all rights, title and interest in and to all 

causes of action it may now or hereafter acquire under the antitrust laws of the United States and the 

State of Louisiana, relating to the particular good or services purchased or acquired by Jefferson Parish. 

Quantities listed are for bidding purposes only.   Actual requirements may be more or less than 

quantities listed. 

Bidders are not to exclude from participation in, deny the benefits or, or subject to discrimination under 

any program or activity, any person in the United States on the grounds of race, color, national origin, or 

sex; nor discriminate on the basis of age under the Age Discrimination Act of 1975, or with respect to an 

otherwise qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, 

or on the basis of religion except that any exemption from such prohibition against discrimination on the 

basis of religion as provided in the Civil Rights Act of 1964, or Title VI and VII of the Act of April 11, 1968, 

shall also apply. This assurance includes compliance with the administrative requirements of the 

Revenue Sharing final handicapped discrimination provisions contained in Section 51.55 (c), (d), (e), and 

http://www.purchasing.jeffparish.net/
http://www.jeffparish.net/


DATE: 6/3/2016           Page: 4 

BID NO.: 50-00116415       

 Complete bid form revised per addendum #2 

 

(k)(5) of the Regulations. New construction or renovation projects must comply with Section 504 of the 

1973 Rehabilitation Act, as amended, in accordance with the American National Standard Institute’s 

specifications (ANSI A17.1-1961). 

Advertised bids will be tabulated and a copy of the tabulation will be forwarded to each responding 

bidder. 

ADDITIONAL REQUIREMENTS FOR THIS BID 

1, 2, 3 

 
 

1. Unless otherwise stated in the bid specifications, the successful bidder will be required to 
procure standard insurance policies evidencing Parish-mandated insurance requirements as 
indicated on the attached sheet. The current certificate of insurance must be submitted within 
10 calendar days from the bid opening date to the Purchasing Department.  Failure to comply 
will cause bid to be rejected. JEFFERSON PARISH reserves the right to award bid to the next 
responsive bidder in this event. 

 
2. Non- Public Work Bids - Original Affidavits required: Completed, Signed, and Properly Notarized 

Affidavits (in Original Format) required: Non-Collusion Affidavit, and Campaign Contribution 

Affidavit  must be completed, signed, notarized, and submitted by high bidder no later than  10 

calendar days  after bid opening to the Purchasing Department. See LSA-RS 38:2212.10; LSA-RS 

38:2224; Code of Ordinances, Jefferson Parish, Louisiana, Sec. 2-923.1.  Failure to comply will 

cause bid to be rejected; the Parish reserves the right to award bid to the next responsive and 

responsible bidder in this event.  For the convenience of vendors, all affidavits have been 

combined into one form entitled NON-PUBLIC WORKS BID AFFIDAVIT.  This affidavit must be 

submitted in original format for bid to be considered responsive. 

3. This is a requirements contract to be provided on an as needed basis.   Jefferson Parish makes 

no representations on warranties with regard to minimum guaranteed quantities unless 

otherwise stated in bid specifications. 

4. Freight charges should be included in total cost when quoting.   If not quoted FOB delivered, 

freight must be quoted as a separate item.    
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                    BID FORM 

 

LOUISIANA CONTRACTOR’S LICENSE NO.: (if applicable) _______________________ 

FIRM NAME: __________________________________________________________ 

ADDRESS: ____________________________________________________________ 

CITY, STATE: ___________________________________ ZIP: ____________________ 

TELEPHONE: __________________________ FAX: ____________________________ 

EMAIL ADDRESS: _______________________________________________________ 

In the event that addenda are issued with this bid, bidders MUST acknowledge all addenda on the 
bid form by inserting the addendum number on the below line.  Bidder must acknowledge receipt  
of an addendum on the bid from as indicated.   Failure to acknowledge any addendum on the bid  
form will result in bid rejection. 
 
Acknowledge Receipt of Addenda:  NUMBER: ________________  

                           NUMBER: ________________  

            NUMBER: ________________ 

                           NUMBER: ________________     

 

TOTAL PRICE OF ALL BID ITEMS: $_________________________________________ 

AUTHORIZED SIGNATURE: ______________________________________________ 

PRINTED NAME: ______________________________________________________ 

TITLE: ______________________________________________________________ 

 

SIGNING INDICATES YOU HAVE READ AND COMPLY WITH THE INSTRUCTIONS AND CONDITIONS. 

 

NOTE: All bids should be returned with the BID NUMBER and BID OPENING DATE indicated on the outside of 

the envelope submitted to the Purchasing Department. 
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