Hi Density Mobile, Stationary, Case & Cantilever Shelving - Statewide
Rfx 3000005308
Addendum #3
Q&A/Specification Revision
May 25, 2016


Question:  The Invitation To Bid document, page 2 of 7, at the bottom of the page, do we fill that out or is that just a standard format?  We actually have to fill out pages 9, 10A, 10 and 11 to determine our bid price.

Answer:   No, you would not put your response on page 2. You are correct, you would fill out pages 9, 10A, 10 and 11.

Question:  Due to the fact that this contract is now for an initial 12 month period with four (4) options to renew vs. an initial 12 month period with two (2) options to renew in the past and the 1.5% administrative fee now required of the vendor, would the State of Louisiana consider making the differential between the lowest and highest responsive bids 15% instead of 10%?

Answer:  No. The differential between the lowest and highest responsive bids will remain 10%.

Specification Revision
Number 6, page 8:  Administrative Fee 
Currently reads:
Contractor shall pay a 1.5% administrative fee to the State of Louisiana, Office of State Procurement in exchange for the management and facilitation of this contract.  The calculation of this fee includes any entity receiving contract pricing resulting from this contract.  The fee shall be submitted quarterly and shall be based on the total net (gross sales minus returns, credits and deductions) sales to the State of Louisiana.  The check shall be made payable to the State of Louisiana, Division of Administration, Office of State Procurement and mailed to the Office of State Procurement, Attn:  Kara Allen, P. O. Box 94095, Baton Rouge, LA  70804-9095.  The calculation of the administrative fee shall begin immediately upon execution of the contract and payment shall be made in accordance with the following schedule: 

                                             Rebate Quarterly Reporting Schedule

Quarter                                   Payment Period                     Quarterly Payment Due Date
First Quarter                             July 1 – September 30               October 31
Second Quarter                        October 1 – December 31          January 31
Third Quarter                           January 1 – March 31                April 30
Fourth Quarter                         April 1 – June 30                       July 31


Changed to read:
The State shall be due a minimum 1.5 % administrative fee or rebate to be payable to the State of Louisiana, Office of State Procurement in exchange for the management and facilitation of the contract(s) resulting from this solicitation.  The calculation of the administrative fee or rebate includes any entity receiving contract pricing resulting from the awarded contracts.  The administrative fee or rebate shall be submitted quarterly and shall be based on the total net (gross sales minus returns, credits and deductions) sales made to entities located in the State of Louisiana under the contract.  The check is to be made payable to the State of Louisiana, Division of Administration, Office of State Procurement.  The check is to be mailed to the Office of State Procurement, Attn:  Caroline Eidson, either through the U.S. Postal Service to our box at:  P. O. Box 94095, Baton Rouge, LA  70804-9095; or through a courier service to our physical location at:  1201 North 3rd Street, Suite 2-160, Baton Rouge, LA  70802.  The calculation of the administrative fee or rebate shall begin immediately upon execution of the contract and payment shall be made in accordance with the following schedule:

	Quarter		Payment Period			Payment Due Date
	First Quarter		July 1 through September 30		October 31
	Second Quarter	October 1 through December 31	January 31
	Third Quarter		January 1 through March 31		April 30
	Fourth Quarter	April 1 through June 30		July 31

IF VENDOR/CONTRACTOR IS OFFERING A GREATER ADMINISTRATIVE FEE OR REBATE THAN SPECIFIED ABOVE, PLEASE INDICATE THE PERCENTAGE HERE:  ____________%

J. Special Conditions
Number 2, page 4: Annual Contract Reporting Requirements:
Currently Reads:
The Contractor shall provide to the Office of State Procurement a comprehensive usage report no later than ninety (90) days prior to the expiration of each contract period.  The Office of State Purchasing reserves the right to validate the accuracy of the information in all required reports.  The contents of the report shall include, but not necessarily be limited to, a breakdown of purchases by category of shelving reflecting purchases in both dollar amounts and quantities purchased in descending order, including the contract line number, item name, product number, list price, applicable discount and net discounted price.

Changed to read:
The Contractor shall submit detailed sales data reports quarterly to the Office of State Procurement Contracts Manager for the contract in accordance with the below schedule.  Initiation and submission of the quarterly reports to the Office of State Procurement is the responsibility of the Contractor without prompting or notification by the Office of State Procurement Contracts Manager.  If these reports are not submitted in a timely manner, the Office of State Procurement shall have the right to terminate the contract.

The usage report is to include the person’s name who compiled the report and their contact information; a summary by the line item with quantity purchased; total value of each line item; summary of the total dollar volume of the entire contract; and be itemized by the purchase order number.  The State reserves the right to request copies of any purchase orders.

The usage reports should be submitted in Excel format or an equivalent format approved by the Office of State Procurement.  


Schedule for submittal of usage reports:

	Quarter		Payment Period			Payment Due Date
	First Quarter		July 1 through September 30		October 31
	Second Quarter	October 1 through December 31	January 31
	Third Quarter		January 1 through March 31		April 30
	Fourth Quarter	April 1 through June 30		July 31




THIS ADDENDUM IS HEREBY OFFICIALLY MADE A PART OF THE REFERENCED  SOLICITATION.

Acknowledgement:  if you have already submitted your bid and this addendum does not cause you to revise your bid, you should acknowledge receipt of this addendum by identifying your
Business name and by signing where indicated.  You may return this acknowledgement by mail to:
Office of State Procurement
Post office box 94095
Baton Rouge, LA 70804-9095 

By hand delivery to:
Office of State Procurement
1201 N. Third Street Claiborne Building, Suite 2-160 
Baton Rouge, LA 70802

 or by fax to: 
(225) 342-9756. 

The State reserves the right to request a completed acknowledgement at any time. Failure to execute an acknowledgement shall not relieve the bidder from complying with the terms of its bid.

Addendum acknowledged / no changes


For: ____________________________________  


by: _____________________________________

Revision:  if you have already submitted your bid and this addendum requires you to revise your bid, you must indicate any change(s) below identify your business name and sign where shown.
Revisions shall be delivered prior to bid opening in a sealed envelope marked with the file number and the bid opening date and time either by mail to: 

[bookmark: _GoBack]Office of State Procurement
Post office box 94095
Baton rouge, LA 70804-9095

Or by hand delivery to:

Office of State Procurement
1201 North Third Street Claiborne Building, Suite 2-160
Baton Rouge, LA 70802

Or by fax to: 225-342-9756.


Electronic transmissions other than by fax are not being accepted at this time. 

Revisions received after bid opening shall not be considered and you
Shall be held to your original bid.

Revision:
_________________________________________________________________


_________________________________________________________________


_________________________________________________________________



For: ____________________  by: _____________________



