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Attachment B – Special Terms & Conditions for Emergency Contract

****ATTENTION****
ANY EQUIPMENT DELIVERED AGAINST THE ISSUED PURCHASE ORDER THAT DOES NOT MEET THE REQUIREMENTS LISTED WILL BE REJECTED.

SUFFICIENT INFORMATION:
Sufficient information should be enclosed with the bid in order to determine quality, suitability, and compliance with the specifications.

Failure to comply with this request may eliminate your bid from consideration.

****************************************************************************

SCOPE OF WORK FOR EMERGENCY OXYGEN:
The purpose of this solicitation is to establish an Emergency Contingency Contract for Oxygen and related supplies and services. This contract will permit state agencies use in the event of a declared emergency that is issued by the Governor of the State of Louisiana, in accordance with the laws of the State of Louisiana.

**This contract is separate and apart from the contract that is bid on an annual basis for normal/regular delivery.

Successful vendor must be able to provide 24/7 fill/refill operations as needed during a declared emergency. Prices shall include transport service that may be provided at the shelters as well as your price if the cylinder is brought to your refill location. If transport is not available by vendor, the State will provide transport to carry out mission.

Locations of oxygen fill/refill stations should be provided within your bid.

Vendor is to provide an update as changes occur 24/7 to emergency contact information.

All purchase and rental cylinders are to be delivered full.

For those line items whereby cylinders are rented, replacement cost/pricing is to be provided in the event they are lost and are not recovered by the agency.

The vendor shall be required to maintain, and/or have available for their own use, an inventory sufficient to start deliveries and/or swap out cylinders to fill/refill. Desired delivery should begin within twenty-four (24) hours after receipt of order and F.O.B. destination.

Pick-up of empty cylinders from site and return filled to site, delivery to be a maximum of 3 days aro.

Please indicate the earliest possible delivery: ___________________________________

Provide cylinder surge plan to be able to meet the State’s response needs. This should be provided with your bid.

Define increase capacity for Cylinder swap out in cylinder fill/refill cylinder rental and/or purchase for H, E, and D. Anticipated rental start-up to meet immediate surge:

E cylinder – 1500
H cylinder – 250
D cylinder – 1000

Rental cylinders should be aluminum when available and steel will be accepted as an alternative.

Define in plan capabilities the number of cylinders that can be filled/refilled per day, re-supply of rental and purchase cylinders to be prepared to meet the State’s need.

The purpose of this contract is to award to multiple vendors throughout the state.

Vendors may bid on all of the line items or on single line items that the vendor has the capacity to meet the State’s need.

Vendor to check each region(s) for each line item to be delivered for Regions 1 through 8.

Vendor should identify transportation resources that the company may have available to provide service once contract is activated.

For planning considerations, vendor should identify what capabilities, if any, may be dedicated to the State for cylinder transport to designated sites and fill/refill stations at a maximum of 12 hours a day, 7 days a week, and/or as needed during a state declared emergency.

DELIVERY REQUIREMENTS:
Delivery may be a factor in this award.

Desired deliveries should begin within twenty-four (24) hours after receipt of order (ARO) and F.O.B. destination.

State delivery time: ___________________________________________________________ 
The State reserves the right to establish reasonable re-routing and detainment rates using the lowest re-routing and detainment rates of the responsive bidders as a benchmark.

Delivery detainment charges may only be applied if the delivery is unreasonably delayed in loading or unloading at delivery destination beyond four (4) hours, and only at the rates listed on the pricing sheet.

Delivery trucks must be able to be re-routed during transit, if deemed necessary. Additional charges for re-routing may be applied, but only at the rates listed on the pricing sheet.

Vendor should have real time tracking capability to identify, verify and track each shipment as it moves from order placement to destination delivery. This is significant during an emergency situation, in case the need arises to re-route, divert, or receiver of goods/services needs to be changed.

Delivery trucks should be equipped with a lift-gate, as many emergency shelters do not have loading docks.

INVOICE SUPPORT:
In order to facilitate payment of invoices, vendor are to:
-secure evidence of delivery which should include the printed name, signature, and contact information forth person accepting the delivery. 
-produce, upon request, bills of lading, driving logs, and trip sheets to verify invoices.
-reference the purchase order number in the invoice. Vendors should also include contract numbers and commodity descriptions.

Failure to comply will cause a delay in payment.

FEMA REIMBURSEMENT RATE METHOD:
At times of declared emergency, the Federal Emergency Management Agency (FEMA) may approve reimbursement rates for contractors providing products and services to state and local governments. In the event REMA establishes such rates, the State and Vendor agree to accept the lesser of either the contract price or FEMA rates which are in effect for the period of the emergency.











REGIONS FOR STATE CONTRACTS BY PARISH (COUNTY):
								
Region 1   -- 	Orleans				Region 5   -- 	Calcasieu
	       	St Tammany					Beauregard
		Jefferson					Allen
		St Bernard					Jefferson Davis
		Plaquemines					Cameron

Region 2   --	E Baton Rouge			Region 6   --	Rapides
		W Baton Rouge					Vernon
		Pointe Coupee					Avoyelles
		Iberville					Grant
		Ascension					Winn
		Livingston					LaSalle
		Washington					Catahoula
		Tangipahoa					Concordia
		St Helena
		E Feliciana			Region 7   --	Caddo
		W Feliciana					Bossier
								Webster
Region 3   --	Lafourche					Claiborne
		Terrebonne					Lincoln
		Assumption					DeSoto
		St James					Red River
		St John the Baptist				Bienville
		St Charles					Sabine
								Natchitoches
Region 4   --	Lafayette
		Iberia				Region 8   --	Ouachita
		St Landry					Union
		Evangeline					Morehouse
		Acadia						Richland
		St Martin					E Carroll
		Vermillion					W Carroll
		St Mary						Madison	
								Jackson	
								Caldwell
								Franklin	
								Tensas    

When bidding on each line item, be sure to state the specific region(s) to be serviced by your company.






QUESTIONNAIRE FOR EMERGENCY ACTIVATION:
Note: The State of Louisiana anticipates that no single vendor will have sufficient inventory to meet the requirements of this solicitation. In addition, it is impossible to know when or where the next disaster may strike and to predict which vendor’s facilities may not be accessible due to damage. Therefore, the following questions are being asked so that the State has some basis for planning activities during an emergency.

All blanks must be completed for the purpose of comparison. Failure to comply with this request may eliminate your bid from consideration.

State your shipping locations and anticipated delivery times to points throughout the State of Louisiana:

____________________________________________________________________________

____________________________________________________________________________

State your normal business hours of operations:

____________________________________________________________________________

Are you willing to furnish supplies/services outside of your normal hours of operation?

		___________   YES                     ____________    NO

If yes, will contract pricing apply?

                        ___________   YES                    ____________   NO
If no, explain: 
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____________________________________________________________________________

____________________________________________________________________________

List the name and telephone numbers, accessible 24 hours a day, of the contact person(s) who will be responsible for administering this contract for your company:

Name(s): ____________________________________________________________________

Phone Number(s): _____________________________________________________________

Cell Number(s): _______________________________________________________________

Business Email: _______________________________________________________________

Any Alternate Number(s) or Email(s): _____________________________________________

____________________________________________________________________________

****************************************************************************PLEASE DIRECT ANY QUESTIONS REGARDING THESE SPECIAL TERMS AND CONDITIONS TO THE BUYER: 
SARAH RHODY
225-342-5465
sarah.rhody@la.gov
 
****************************************************************************
By signing below, I acknowledge that I have read the above listed special terms and conditions and that I understand that they are part of my official response to this solicitation. I also acknowledge that should my company be awarded this contract, either in whole or in part, these special terms and conditions will become part of the awarded State contract and I agree to abide by them. 


__________________________________________		__________________
Bidder’s signature							Date
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